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PREFACE 

The Manual of Government Orders was first pub¬ 
lished in 1902. It was revised in 1911 when in view of the 
issue of various departmental Manuals it became iiect'ssary 
to omit from the revised 1911 edition many subjeets wliieh 
might otheiwise have found a place in the Manual. The 
oppoi’tunity aflxirded by the revision was used fi>j- bjinging 
tlio orders up to date and for an’angina them in a more 
convenient form. 

2. The need for issTiing a fresh revised edition has been 
felt for many yeai-s. Actually a start was made some 
years agt» but due to certain difiicnlties tin,' wfnk could not 
be cf>mplcted. In view of the changes consequent on the 
attaijuncMit of Independence the imed for issuing a. revised 
edition became all the more pressing. An Ofiitier on Special 
Duty in the General Administration Department was, there¬ 
fore, appointtsd foi* prepai ing a now edition of this Manual. 
It. has noM' been possible to complete the n^visitin and to 
issue a new and up to date edition. 

3. In this edition, the contents have been bi'ought 
up to dato and re-aiTanged. Several separate dejiartmental 
Manuals having been issued in the interval, the corresponding 
provisions in the old edition of the Manual have been dclelied. 
Provisions whiili had bec^ome obsolete have al8t> been omit¬ 
ted. At the same time an attempt has also l»een made f-o 
include oi’ders regarding new departments and activities of 
the Government. 

4. Unlike the old Manual which was in three volumes, 
the present Manual is being issued in one single volume. It 
is hoped that this would make for greater facility in actual 
use. 

5. Any suggestions about the Manual that individual 
officers may have may please be made to Government in the 
General Administration Depaitmeut. 

K. P. BHAKGAVA, i.c.s.. 

Chief Secretary to Qorernni.evtt 
Uttar PradeJih . 

DuOKNOW : 

Janie 1, 1954. 



PREFACE TO OLD (1911) EDITION 

1. The revision of the Manual of GoveJiunent OiTlers 
lias been rendered necessai'y by the cieation of a new liepai i- 
uu!«nt ol the Government to deal with industries, aurl 
the opportunity lias been tiikcii to biing the ordtsrs up to date 
and to condense and codify them, as fai as possible. 

2. Sinc-e the publication of thc^ existinjr Manual in 1902, 
the Edu(;ational Code and the Medical Manual have been 
issued, the orders i-elating to the jiolice have been revised 
and i‘e-arranged, and many ordei-s nov contained in the 
Manual have been inserted in the*. Civil Sei vice Begulations. 
Orders which find a place in other mamials have been 
omitted from the present edition, and rtdcjence should be 
made to those manuals when necessary. It has also been 
decided to extrluile from the Manual, as a geneial inh-, declai-a- 
tions of jiolicy which explain in certain cases the r<*asons for 
orders issued : if information r egarding them is r equired, the 
original orders should b<^ consulted. 

it. '^rhe present edition has lieen divided intt> three 
vtdurnes for convenience in handling. The first twt» a olumcs 
contain orders which art' of frequent ajipli cation : tht' 
third volume consists of appendices and (<ijitains rides, 
statements, and the like;, which necessar jIa' find a jdact in 
the Mannal, but to which only occasional r-efer-cru c is made. 
The index is printed at the end of the sec‘.ond volume. 

4. The paragraphs in the present Manual have lieeu 
uumbert'id, and in order to facilitate rtdercnce the vai-ious 
sections corTesponding with the several departments of the 
Government begin with the number I, i.e. 1, 101, 301, 601, 
and so on. 'fhe blank numbers at the crul of t^acb seofion 
wiU be utilized for the orderrs on any new subject which 
may be issued from time to time. 

6. The distribution list of the Manual has been revised, 
and the number of tiopiers now supplied U* distritrts will 
allow of one copy being plained in each sub-divisional off'i<*>r'e 
court and in all tahsils. 
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6. It has come to notice that the instructions issued 
on correction slips regarding corrections to be made by hand 
are frequently disregarded, the idea of the clerk making the 
connection being, apparently, to retain some J-ecroid the 
authority for the alteration- To obviate this diffic'ulty the 
Superintendent of the Government Press has been instructed 
to supjjly to all heads of oiiices an extra copy of eatjh correc¬ 
tion slip which should be placed in a guard book and filed. 

7. Tl)e revision of the Manual has been oaiTied through 
by Mr. Gaskfdl, i.o.s., and it is hoped that the gi*eat care 
he has given to the work has made the book easier to refer 
to, handier and nioif) completer. 


AllaHAKaO : 

TAt 25f/t March, 1911. 


.J. VV. HOSE, 

Chief Ser/relary. 
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ERRATA 


Pagti 67 —In Para. 175, lino 3, for “exists”, road “exits”. 

POjfe 80—In Note (6) to Para. 202, lino 4, for “infromation**, read 
' ‘ information”. 

Page 106—^In margin against Para. 271, for Old para. “444”, read 
“442”. 

Page 141—^In margin of Para. 367, for Old para. “78-lI>”, read 
‘718-D”. 

Page 157—^In marginal heading to Para. 377A, for ‘'senteneeci'', 
read “sentenced”. 

Page 168—^In Para. 6, line 3, for “oomJying”, read “complying". 

Page 197—^In Para. 459, item 9, column 4, linc> 7, delete “the”. 

Page 206 — In the sub-heading, for “honoabv”, read “nomi- 
rary”. 

Page 216 — ^In Para. 496. line 11 , for ‘‘prooeodigs”, read “pro- 
ueedings”- 

Page 22S —^Ih Note <2), line 1, delete “a”, after “give”. 

Page 238—In P.ara. 668, line 6, /or “coerrspondenoe”, read “oor- 
i-espondonoe”. 

Page 240—^In mai'ghml heading t«» Para. 667,/or “to been formfxP\ 
read “to be infornteti”. 

Page 282—In svib-para. (g)(ii) of Para. 700(1), line 2^ for “oetifioate”, 
read **oertifioato”. 

Page 417—In Para. 917, lino 3, for “agarioultural”, read “agri- 
oiiltural”. 

Page 421--In P.-Lra. 931, line 3, for “briths”, read “births**. 

Page 548—-In Para. 1, line 2, for “ro”, read “or”. 

Page 603--In Note below Para. 6(a), lino 1. for “thana**, read 
“than a”. 

Page 836—In lino 2, after the word *8paoo’, for “of”, read "or”. 

Page 664—In Para. 16(1), lino 3, for "oonidtions**, read **oondi- 
tions*’. 

Page 697- -In first item under tho heading ' 'Intestate property in 
Avadh —”, for para. "366(c)”, read "636(c)”. 



I—REVENUE DEPARTMENT 


Chapter I—Revenue Rules and Orders 


1- orders 

Rales and orders- 


of (Jovonimoiil- relating to tkis flepai-tiiK'iji are 
]>u)>lisl)orl separately as shovrn in i.lie l<il!owitig 
list : 


Old paroft. 
I—M. 


A —General InstnuitioHs 

(1) Tlie Manual of Ihr. Revenue Department, Volumes I and 11. 

(2) The Land Record;-; Maiiiial. 

(.*5) Manual for the revision of maps and i*oc^oi‘ds. 

(4) Instructions for Mio snr\<*.y of villages. 

(o) Wottloniont Alannal. 

(h) <.’a.lemlai* of Land Ji<?\ oniie iSettlomeuts in the U. P. (This gives 
lor <^acli district tfio jx^riod <»f <lie eiiiTcnt scl.tlmient hv pa.rgann.s.) 

(7) Takavi Manual. 

(H) Famine Code. 

H—Rales relating Lo court procedure, and. to pfirficuiar 

(tV) Rcvomic Onirt Manual. 

(10) Partition Alauual. 

(11) Rules under the IT. W Kiiciimhe.rod Estates Act, 19:^4, 

(12) Instructions relating to the issue and r*'denipiion of bonds 
iind(v the (I. P. Encumbered Instates .\ct.. HKM. 

(13) .Instructions relating to the c*>lIectioii of principal and interest 
from debtor landlords under the D. P. Encumbered Estates Act, 1934. 

(14) Rules under the LI. P. Agricriltiirir^ts Relief Act, 1934. 

(lii) Rules under tlie P. P. Dc^bl Redemption .Act, 1940. 

(16) Rules under th(? 17* P. Regulation of Agricultural Credit Acts 

1940. 

(17) Rules under the Settled Esiatijs Act. 

(18) Rules under the U. P. Consolidation of Holdings .Act, 1053. 

(19) Rules made unde I the Ag’ icultural inooinc Tax Act, 1949. 

(20) Rules under tlie U. P. Zamiiidari .Abohtit>ii and Laud Re¬ 

forms Act, 1950 (J of 1951). 

(y—Rales relaUiig to pfirticaUir are/is 

(21) Stone Mahal Rules made under the Stone Mahal Act, 1886. 

(22) Rules and Orders relating to the? Kuinaun Division. 

(2.3) Manual of Land Tenures of the Kiirnaiin Di^dsion. 


1 



[/—Jitmmie DejmiimcnJ 


2 JMiVKls'l’K KUliES .VND UUDKIIS 

liulos I'ohiUlig to the Hiuiuigoinoiit of 'I'aiai uml Bliahar (h)voi‘u- 
incrit Estates. 

(2.'>) .LIiiio.s rolatiiig to tlie maiiageuioiit (>1’ tfui Dmllii (loverjimeiit 
E.stat(\ 

(J(») (i) J'lie .lauiisar-Bawar I'argaiia (.Sayaiuis) liogulatioiis, 
11)48; 

(ii) 'rin‘ .Ifiuiisar-Bsiwar I’argaiia (exeliitliiig Khat Hari[Mi]’ J>ias) 
'.reiiauts l*ri>laoliou Jii^gulation, l!)41>; 

(iii) ^riu‘ .latiusar-Bawar I’argaiia. (Adilitioiial (aimuiis.siojicis’ 
I’outa's) llegiilaf.itai. I'.Ml), ainl 

(i\) 'I’lie .iaiiusar Jlaviar J’aigaiia (Ihsniel. Di^lii'a. J)uii) Di'hl. 
CoMlroi Ih'giilaiioM, IDt.S. 

(I’Tj Adiiiiiii.strativo lii.'^triu-lions rolatiiig lo the niaiiagoiiieiil of 
(Jarhvval Bhaliar (Joverniiieiit 10''!ale-', Marliwal. 

lliiles ihkIvm- the .la.iiiisar-.l».iMar Sei iirity of 'I'emiro and Land 
lU'Oords A(4., IDoJ. 

1) “ .1/ i-iCt HuHi (HIS 

(-1)) IjouusI Contj ol. 



(/— Tl( veil Hf J h put'i 111 ml 


Chapter II—Retention and Destruction of Records in 
Offices under the District Magistrate 


2. inst ruct ions in ihis clniplor su|)|i!oni(^nl 1ho7 nlo,s issinNl }yy 

th(‘ High ( ’oiirl and tlu^ ui’ with 

or^recor^s^. l|ji‘ u|>f)roval of (iovominoiii. aial slionld ho 

ol»s(‘rv(^<l ill l.|ic‘ dostrii(‘t ion of itoii'jnflioia.i 
roconls in olTioi^s nndor lln^ District Magislralt*. 'TIk-sc insl rnctions 
c|(» no1 aff(H*t lin‘ rules for the rotentioii of roeonls con!ainod in tfic 
High. l\nh\s an<l Devonian Ata.tiiia.L n.or do they affcM*! tlnisi^ 

issiKsl hy (Jovta nnienl lor t he dis|jo.sal of jiapcrs connoi lod with t he 
working of tlu* Anns Act. I5ul(‘s f<»r tlic dispo.sal oi records arc niiuh* 
under siiction 'A of t lu‘ I )es1 nu*! ion o( Itccor’d.s Ae|, 1017. 


Oltl 

lies. 


3 . (I) In ‘*1^11 cor^(^s|)Olld<■!nco, l•(‘niiuders. (\planalions of delay 

and dockols <hi mere intilters ol‘ ronl ijio slMudil 
he de.sUoyod when tlu' HJi‘ is (.:los(‘d. and Ixdhro 
it is linalJy consigned to ilu^ /(‘Coid looni. TJie 
originals of papers, of which printed copies 
may he <lostroye<l on receipt, of the printc^l 


Destruction of remind' 
ers and unimportant 
papers* 


have hetui r('coive<l, 
co|)ies. 

{'2) Applitations i*oi; (.*of)i< 
posal. 


110<l. 


ina\' he de.stroved one v(?a.r altei' dis- 


(:J) (-mmlars, (^t(*., slonld ho destroyed when lhe.\ an* eancelli^d or 
suiMM’siHled. 


Retention 

papers. 


(I) Tajiers not tiestroyod lualerlhc above rule* shonld he des¬ 
troyer! after thoexpity of A, IJ oj rio vears, or 
retMinod permanently in ai-eordaiue with the 
i lassilication giv<ui in .Appe ndix !. 


Ilia. 


of other 


[ 2 ) '.riio lirst. of lluise lists refers to merely roiit-iiH* svateinonts oi* 
to niiseollane-ous coiTosj)oiuh^n(‘(M)f no pcMinaneril vaha*. It shonld he 
iiof-ed that. !U> important conespoink'uce sliould be dfNst.roy(ni after 
throe years even though it. comes mid(a* one of tin* subjects included 
in that list hut should he retained for a longei p(u iod to he <lel.ermined 
by t.he olTieer-in-i'liarge. 

(:<) Tin* lists iu Ap|>endi\ I are not. exhaustive, hn(. it is helit^ve{l 
that t.h(*y are suflicioJitK eomplotc^ to h<‘ of pracl.ic?aj use. 

Papers not entered in any of the lists and wliieh are not (M)\ (‘re(j by 
the rules mentioned in jianigraph 2 ma\ he trelated l)\ the ollieei-in 
charge as pertaining to thci list wJiieh appears most appropriate—the 
g(m<*ral principle lining always that only niise(dljvn(H)us c'orrospon 
diMK^e «>f no pennaneiit. value is t(» he destroyed aft<u‘ thnn* yc;irs. 
I)uul>t.ful eases should l»e decided by the District AlagistraUj wi o /uav, 
if necessary, refer to Doyernmeiit. if guidance is ifMpiired in respect of 
pa|)ers of ini})ortauc(*. The District ASagisIrale itiay at any tiim* and 
at his discrotion direct that any noii-jndi(*ia] document oi* pap<'i- he 
retained for a period longer than that prescribed, 

3 



[i —BeveniK Departm&U 


Old paraH. 


tin. 


1112. 


1118 . 


4 RKTBNTION AND DESTRUCTION OF RECORDS .IN OFFICES UNDER 
THE DISTRICT MAGISTRATE 

(4) No ameiidiueiit or additiou shall bo made in the said Appoiidi.\ 
tjxeept with the concurrence of Revenue Department to whom all suc!» 
proposals should be referred by the department (joncciTied. 

S« in calculating the time fixed for the destruction of i*ccords iht: 

computation will be from the (.(jiiiinencemenl 
ing^pertod*** weed* calendar year .siiccoeding that in which 

the corj-espondonce took place. 

All pH|M*rs lo be dostroyeil should be selected by the record 
keeper and tlu> Office Superintendent and sub- 
Proeedure in weeding. mittcxl for the inspection ol‘ tho officer-iii 

charge and no papers will ho destroyed without 
liir- orders, it is his express duty to satisfy himself fully that no 
pajMrs aie Ixiiiig destroyed which by their nature are such that thej 
should he preserved for a furtlior period. Tn fu'ery tase of doubt ot- 
wh(‘nevei; he coiisidtu*s that any j<‘i.-ord or pa.[>Ci should be retained 
for a longer period than that preS(*rjl)ed, the ojBfieor-in-eluirge will obtain 
ilin^dion from tJie District Magistrate regarding th.e i)eii d ofrelen- 
tion. The rc^eord-kec'iper and the Offic^e Siiperinteiulent should (dca-rl^V' 
understand tlieii* duties in this respect; they must realize ihat the\' 
are in<iividually responsible to bring to notice eveay paper <ir dociime»»i 
in which the period of retention noted is a})par(aitly inadetpia to. 

y. Annual cJcaraiices of useless papers, except as in paragriiph .‘i 
Annual clearance of above, should bo t‘ffeci(‘d tx^ween Alaj ami 
papers Septem ber. 



II -APPOINTMENT DEPARTMENT 


Cliaptei Ill—^Rules regarding Recruitment 

A — (icnv/t'al 


3. St^piiraif ruk*s oxist proscribing cpuililicat ii>iis, etc., for caudi 
dates for diroet a|ipoiiitnient to tho varioas 
Rules tor recruitment. sci vices anil posts under tho State Govornniont. 

A ritfcroMco to those rules should be made in 
i.loaliiig with t|iu‘slion.s of I’ccruil iiiorit. 

In this eba jit er aj*o containiid cK^rtain j*ules of a genomi nature wliic)) 
do not find phn-e in th(^ rules ineutioriod above. 


li — Edncaiional QaaliJ‘icafwn,s 


Qualification tor 
superior service. 


9- G) Iii thr u;*.se of services or jiosts for which no regular rules 
foj* reiaaiitinonti iiax e yet h(5i*n friiiii(H.L no person 
wlio hits not passc^fl the High iScIiool Examina¬ 
tion of the .Board of Uigli School and inltrj 
luediale ICdiu^alion, Uttar Pradesh or an examination reeoguizticl as 
oquivaleiit lbor<>t.o, shall bo appointed to a superior post caiTving 
a salary of lvs.25 or nior<% and for which a knowledge of Hindi iind/ 
or English is no<M>ssaTy, unless ho is granted exemption by the tTov(M‘noi 
by an order passed b(*foro his appointment. 


(2) Where an ediUiationally utupialifiod jierson Jms been irxompted 
by the Governor lor appointuieiit. to a post, his subsequent promotion 
to a higher grade will require tlio sancfio!i of the Head of the Depart 
mont or the (Vmimissioner, or, if tlu^ post is not under the eontiol oi’ 
the Head of a Department or (-orninissioner, the sand ion of the State 
Government will l>«‘ required. 


NfiTJS—This nilo doos not apply to district troumiror.^ .uid nwyrd.lift'^rK. 


10 . 


0 — Age- Prmufiions 

VVhtMi no a>j;« limit hS'S bf>en piworibr'cl in rales regulating 
iwi’iiitment to a superior pensioriablo service 
Ag 9 limit, oi' r-ost mulev Government, a person whose 

ago tfxcends twenty-fivo shall not be 

admitted to thal. service or post without the sanction of the Governor 
whore ho is the appointing authority or in otliei- eases, the lloiitl oJ' 
the Department. 

11 . (1) Notwithstanding anything to the contrary in any rule 

regarding the maximum lu* minimum age of 
Relaxation ol age limit reendtmemt. to a serviei' or post in connect ion 
witli the affairs of the Stati*, the ago limit 
may bo relaxed in tavonr of any candidate or 
class of (?andidates only, if (i) in cases in w hich tho appointing 
authority is the Governor, he, or (ii) in other cases, the H(‘ad of the 
Depai tment, consideis this necessary in tho intrcrost of fair dealing 
or in the public interest. 


in public interest or for 
fair dealing. 


(lid pttrat^, 

336, 
136 & S3VJ. 


SubBi diary 
Rule 187. 
Finanr^ial 
Handbook, 
\’'olunie TI. 


Notification 
no. 1129(5)/ 
11—176-39. 
dated Jalv 
31. 1941.' 
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\Il "-Appoinhtiml Dt'pariwv/iil 


\.iti.li4-alion 
no. «■»*)»*)•»'■ 

II 

liUtOil 

|)oi'omli» r 7. 
I'144. 


NotiluMition 
no. u 40I1I. 

IMi. 101 I- 

47 ^ dnt-oil 
|)o<M‘!iihi'r 

J1I4H. 

Old pani. 

I 

0.0. iio.O. 
71/11 — 

4 :J, daic?d 
March 13, 
1042. 
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(2) In Ihis *’ IUkuI of Dopari-iuriil ’ iiH\*itis l.lu* iuilhoriiy wiiifli 
is docI.l ied t o I he- I h^ad of 1 lie I )c|)arl mciil Inr t ln‘ purposes of tJi(» 
KiindaiiKaiial llulos. uni of 11 m‘ Siilisidiary and SiippliMUontary Jinles 
iiiailc l)\ the Stale < ;o\ erimient. aii<l ineluth'.s a- Dist ricli and Scissions 

(:i) 111 ea..ses uiu*re ic^cruitinont is niade^ ihroiigli the Uttar l*rad<'sli 
Unhlii- Sei \ i<‘(‘ Coiniui.ssioii. that l>ud\ shall l»(^ consulted hel’oje the 
ruh* is r<^laved. 


12 - Xolwillistaiidiiip: anything contained in any rule regardiiiL*; the 
age of recruitnuait tho inaxiniimi age linitl 

Relaxation of ap limit applicahle to a candidate of the S(dieduled 
for Scheduled GaMes- . / U i- i n i . i i 

( aste lor ruiy post shall he greater i>v l hr(^(r 

y‘ars than tlie age liniil prescrihed lor other candidates. 


13. 'riu‘ inaxinnini 

Relaxatiou of age limit 
lor social service. 


ag(^ limit I’or* re.cauitmeiit- to (n-ery servitre or 
po.sl is raised liy one year in the case of pia sons 
holding the Diploma of Social S«m‘\ iei^ 


14t* imporianl that the age ^ of a (‘andhlale lor diriMd recruit- 

iiuait .should h(» corr(H*1 ly rocordt^d. 'I'liis 
Record of age. can he dune at the lime of appointment and 

apj)oiTit:.ing authorities shall, wIkmj making first 
appoini nn‘iu. obtain for permanent record evidtMice r<‘gardiiig t lu^ 
correct a.g(^ (d tin*- candidate. 1'he date id’ birth or age recorded in 
the Uigii School Kxaniinatioii ( ertificate should ordinarily he accepted. 
Jf there is any iisison to doubt the aecuraey (d’the date of birth or age 
!i.s reeorded in that <‘(M'tificaV<*, the caJididaU^ should bo rt^tpiired to pro¬ 
duce liirlluM- civitleiice which may be in one or inon^ (d‘ the* folhnving 
forms ; 

{a) t lu' affidavit of the parent or guardian : 

{h) tlie production of the horosciopc? or such otlnw rctoord ; 

(c) eojiy of tho scliolar’s record showing the date* of l>irlh at. the 
lime of first adniissioii ti» a school ; 

{d) production of a riHHlieaJ certilicat e by the eivil surgcMin of 
the (list rid ; 

(() an authenticated birth or baptismal certificate. 

When the date of biith has .stciod iinchallenge<l for a mmiher oryeai‘s, 
it should not be^ altered except in very exceptional circuinHtanc(\s. 
Thus the age of a govoriiiueiit sorvaut as recorded in his servicr^ book 
and attestefl foi* a number id' years should not be eorrectod only on the 
groujid that it is difterc^iit from that noted in tho Matriciilation certi¬ 
ficate. 
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1«;LE.S UBOARDINtt UBORD [TMBNT 7 

D —Filnf'fi.') CuiificnM'i 

15. .lv(^l:(’!nMh‘(^ slioulfl ho iiiado to tli(^ [M‘nvisiv>n.s ol the* rr.lt'vanli 

rulos ill Iho U. I*, l^iindainonlal Ivulos aiirl Suh- 
Certifleate of fitness. sidiary linlos Idi dirootioii in rosinx*!' of 

cort ilioat<'s. 


E—of RirniiUtu n1 

16. ( Vaisistoiil willi Ww ina.ii»le.iianc(‘ of l•^li(•ion(*y nf adminislra- 

tinn—(//) tho » I llir h u*k\\ard classos 

Reservation of posts. sliall in ironeraJ he hornn in mind in ma.kin;j[ 

apiMMiitments : and (/>) t.lu*r(‘ shall he a. 
L;onera.l i‘('so!‘va.tion ol’ in per cent ol* the va(‘an(*ies lor memlnvrs ol’ 
t-lui SelK^duled (\ist(‘s in makinix appr)int:inr‘nts to services and posts 
in (H>nneeti()n with Mu* affairs of tihe State : 


Provided that if in any oik' year e,andidai(‘s ol tie* Seh(NiN|e.<l (‘asie.s 
lail to he rec-ruilod to a.ny ser\ ice or estahlishmcnl to the (Wliail of 
U'li ]M‘r the d(‘(i(!icn(ry shall i)e matle in reerniliman' lli** 

sc*rviee or estahlishmcml (‘om^ermal in the lollowiiiLj: y(Nir: 

Provided fiirtlaM* that t he res('r\ atayn <»n account of t he dcli<a(aiev 
shall not h(' carrical forward foi* more than one yi^ar. 


17. (I) Suhje(*-1 to t.h(‘ res(M‘va.tions in 1 he loitrioin^ pa.raera.pii 

direct. l•(‘C^^il numl to all services and prists 
Principles of recruitment. eoimeclinn with the affairs ol‘ tht‘ Stat e 

shall he made only on merit. 


(-) in making promotions caimmunal eonsideraiion shall he enlir(‘ly 
disro^<;ard<‘d. 


18. 


Tlic int<*r(\'<ts oC Ih<‘ inhahitan's uI’i Ih* .laiinsar Pawar 


Pareana 


Recruitment of people of 
Jaiinsnr Bawar and of 
the area south ol Ihe 
Kaimiir Range. 


of lh(‘ l)ehi'a Dun Distriei and of the area, 
south of 1 h(' Kaimm Uanue in lia* Mirzapui 
|)istri<‘i should l>(‘ horm^ in mind in making! 
apiMtintimaifs to iiOvermneiiT serv ice. 


E—(^ojistflfoilftH frith t/ff' Efthlic Srrrirr (!i>ftufhi>iisutft. 


19* Ihider elaiis<‘ (:>) of Article .‘120 of the Constitution, the Sta.l.(‘ 
Puldie Sva’viee ( ommisHion must he consulted 
lat^on*^**^” consul- inatters specilied tliereiin except lliose in 

whieli it is not necessary to eonsnll, tlie (Vim 
inisHion nrnha* the V. P. Piihlie Serviire (dmmission (Limitation o( 
PiiTietions) He< 5 nlations. I'liose regulat ions have In en iiiiblislicd sepa. 
lately and should bo referred toby all a.})pointin;r anlliorities. 


OI<J piirii. 


AIrnXi. 

.VuLVi!-t -r. 
I'r-)*). 


a, (). at). 

so(>s/11 - 
2r>l iTolond 

Siipi,i*inb»-T 
IS. 1017. 


<«.(». iia.O- 

ibirt-iy, 

• biOjcl S**])- 
t*'nihr?- I, 

10 to. 
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Chapter rv—Confidential Records of Gazetted and 
Subordinate Officers 


Old prt*"*'. 
210 . 


A — Cmfid'entitU Reports 


20 . (I) (before May 1 (^acli year everj^ Hoad of Dopartineut will 

forwai-d dii‘ect to Cov'erninent in the Adminis- 
trativf^ Depnrtinont conoernod a confidential 
report in l oi each snhordmato olncer ol 

;razel.ted rank nndor his charge. The Head of Department's opinion 
will bo based on iiis jiersonal obsei-vation and knowledge of each officer 
;md in the case ol'snhordinate (ifficers on eontidential reports which he 
‘should obtain from tlieir imnu^diate .superiors by April 15 : 


Vl•ovifl(^d iliat repoi’ts on l^istrict Officicrs, 1. (1 S.. T. A. S. and .P. C. S. 
Officers and Jiidieial Officers shall coniiuuc to bo submitted by the 
( Commissioners of* Divi.shms to Clovernment through the Adrainistra 
live Mem her, lloartl of Kevcniie . wlio will, in each ease, add his oavti 
^M uniiK'nls basc<l on his own personal observations. 


(2) Reports in respect (>f mni-gazetted <)lficers slumld continue t«> 
he .submitted t<i Heads of Departirumts as usuftl l)ut will be for the 
period April I to March .HI. 

21 . Annual cfudidenliil reports will be recoi’ded during April- 
May each year in res|>ect. of Heads of Depart 
Reports on high officers, rnents and other high oftic'crs of Govorn- 

nuuit. KeportiS on tlie Hea tls of the Depart 
inents s]»u!l bo rct'onled under the ordfM's of tlitJ Minister in charge of 
the Depai tmenl. though the Secretary of the appropriate department 
may submit lor his nssistanee a note. Reports on Commissioners 
will be recorderi by the .Administrative Mmuber, Hoard of Revenue. 


O.M. no. 
4738/11— 
30(10)-38, 
dated Octo¬ 
ber 2, 1941. 

G.O. no. 

«077/II-A 

38-48, 

dated Marf.'h 
25. i960. 


22. 1 vf.poHs (HI (iflicers of tiie jidininislrative (sorvioes .shoulil 

Ih' made jw.?(!ording to the fortn given in 
Form of report. Appendix 2. A general form of report if* 

pref(frable to one which pi.'escribes specitie 
headings but in order to ensure adequate detail tlie tiorm has been made 
to indicate, generally, though not exclusively, the points which the 
report should cover. The oTfjeotof requiring annual reports is to enable 
(Government to have a clear idea about the capacity of each individual 
officer and all such reports should be detailed and objective so that 
(Government can jodge his aptitude for any particular post or general 
suitability for promotion. It is not suggested that opinions expressed 
should invariably be based on definite and concrete instances to be 
mentioned in the report but what is required is a report r.?oording 
all aspects of the officer’s work and conduct in the discharge of his 
duties and a careful opinion regarding integrity and efficiency in the 
branches of administration with which he is conoemed. 


8 
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* -ON.FTDEJvTJ.AL REOOR|)S OI' (J AZRTTK H 

ORp'roKHs 


AVD Si;Bf)Rl>I SA TIO 


ro]X)»i tour .*idt 5 - 


Use of oonfldenllal reports 
by Public Service Commis< 
sloti. 


f importance of touring specific mention of tlio 

Mulowjng iTiattor hIiouIiI also })e. iiuulo: 

(tt) Does the oflieer w])f)He coiirliiot is under 
qnately ? 

(h) l)o<\s lie m.-iinfain .ulecpuito touch with and control over 
hiN siihorcliinites or docs lie leave work iimlnly in their hands ? 

(r) Is he in toiuili with the general public in all parts of the ii.rea 
ujidor his cfiaigo '{ 

In making reports on oHioers of tlie State Civil (Kxecutive) Service 
whose seniority is sneh as to rcuidor this fact important it sliould bo 
spoc;jh<ialIy stritod w'liotlicr thos(^ ollioors are considered fit for promo¬ 
tion to tlie posts nonnaliy resoi*v"('.d for ofii(?or.s of tlio rndiaii Civil 
A d I n iuisij’a t i \ e (;'a.dre. 

23. Where annual reports on officers arc inadi^ by their inouediaie 

Expression of opinion by fbrwartlcd to (iovornmenl 

forwarding authority. through a lugiier aut^lorlt^it is tJic iliity of 
the higher officer to satisfy himself about the 
correctness and a.deijuacy of tlio report, aiifl he should also invari¬ 
ably expi'css his own opinion about the officer concerned. 

24* There is no restriction oil the use of confidential reports by 
the Thiblie vSorvice Commission but ordinarily 
unless an officer's general cliaracter is in issue, 
the principle to be followed should lie that the 
report should not bo referred to Tribunals 
dealing with disciplinary cases until they have reached a finding on 
the charges framed. 

25 Officers of 1 lie Indian Civil Administrative (!aflre and 

Indian l*o1ico Service (%dre shonhl hi^ made 

advMwrepSrUnl.C. a! defects, if any, pointed cml in the 

and I.P.S. officers. reports on them and in conuniiiiieating such 

defects no attempt should he nuuiv. I.o 
diflerentiiite between remediable or irremediable defcct.s. Fnitlu'r a; an 
exception to tlie goneral rule that coinmcndalory roina.rks in (jonfi- 
dential reports should not bo communicated it has boon decided that 
arrangement should bo made to commuuicate to an officer any remarks 
in his confidential report for the year following that iu which an 
adverse report was coinmunicatod to him which indicate that Ik*, has 
taken steps to remedy tlie complaint. Adverse romiirks iu respcid- of 
the officers of the Indian Civil Administrative Cadre and the Indian 
Police Service Cadre will be s(5eri by the Minister in charge and the 
(^hief Minister before they aic communicated and hence it will not be 
open to the Head of the Department to communicate such adverse 
remarks before submission of liis report to (Jovornment. 

26. Th the ease of other officers. Government, will inform the 
Hcjwl of Department whoiiever it considers that 
tlie reiiort, either taken by itself or in con¬ 
junction w'itJi the previous record, is of such 
a nature that a w^aming might eradicate 
or help to eradicate the particular fault pointed out and ask him to 


Communication of 
ndverse reports on other 
officers. 


il. O. no. 
<i(>77/If-A— 
38-1948. 
dated Mnrdi 
1950. 


0. l). no. 
47:i8/lJ— 

30 (10).1938 
dated Octo. 
bor :l, 1941. 


Ci. O. no. 
4738/11- Ho 
(10)19.38. 
dated Ocfo 
ber 2, pM I. 


old 
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C«.0* uo. 
<>a77/lT.A— 
:{H.l948, 
dated Maroli 

•2r>, 19r>0. 


0.0. IM». 

15-48^ dat^'ii 

Dncjombor 

2S, 


TIO. 

2;a2fi)/iJ 

Auiitiwf \’l. 
194.^. 


(i.O. no. 

aft-48, 
dutM Jiil> 
24, 194 S. 

4niioxurr 
111 U> G.O. 
no. 0.305/ 
IMS -1953. 
dal*^d Jann- 
arv 30, 

19.53. 


i;.o, no. 
0-485/11-1; 
- 4W).48, 
diitod April 
24, I9.5n. 


H) OOVFIIMiNTI V^f. liKrOKI>::i OF tiA/,EmO) ANI# .SUiSORDriSTATl!: 


OFFRJKUS 


Iumutiicatft tlic mibHlaiiot' of the report t>o tlie ullioer ooiuiorned ia 
a suitable manner a.ri(1 t>o iiok‘ the fact ou his personal file. 

27. While (.h)vevinrirnt do not wish to deny a right of ropreseolii.* 

lion to any of lln‘.ir offioors it slionld Ik* 
Reprc^;entailoii aftaiiiit clearly iindoistood that, any oUkhm', who inake.s 
adverse remarks. personal attacks and insinuations against his 

snp(‘rior oltieer in thc.i course* of lii-s reprosoiita- 
ticui, will h.i\(‘ it suininarily rej<;ctcd on that ground and, if noces 
sarv, disciplinary a<'tion will he taken against him. lie presentations 
sljould he conliiied strictly to the merits of the (piestion at issue ainl 
should not coniain any insinuation direct or indirect against a 
superior oilieer. 

28. When .-^uhniitIiiiM eonjideutial reports on aiij^ olUcer who lias 

« xerclserl magisterial or r(;v«>inie [lowers 

Abstract 01 ease work class dui-irig I hc. y(,ar .mder i-eporf 

Statement to accompany t he I list net- Magistrat-e shall forward a.n 
confidential reports. ahslract of the sta.loiueiit sliowing the outturn 


of case work firescribed hy ( J. O. no. Sl20/lt- 
A — dated Decjember 2:i, MJ4S. In the abstract to be attached 

to tlie confid(*ntial roijort the District Magistrate sliall reproduce ih(^ 
totals and inont hly average under each head in coliiimis 3 to 5 of tin* 
form and will add his remarks about the oftic(n‘‘s attendance in court 
and aucli other reiiiarks as he may deem fit-. 

29. 'riie naincs of all oJlicors making coniklential reports should 
Names of reporting lio typed or writ ten in block letters below their 
officers to be type-wrltten. signat ure. 


H—Grant oj Inipjjriiy (Jprlifimtp^^ 

30. 0 ) ’riK', iitteuUou of all luportiug aufliorities in drawn to tliu 

inRlTuotiona contained in paragraph 2 of (,». O. 

Integrity eertllicates. 2327/1 l-B-69-1948, datoil .July 24, 1948, 

regarding the action to lie taken with regard to the grant or with- 
hol.Uug of integrity certificates and heads of offices and departments 
nnist lie thoroughly familiar wil-h those directions. Tho grant of in¬ 
tegrity certificates is an impoi-tant functian to which sufficient 
tliought should be given and which should be discharged with great 
care. There should bo no disposition bo deal with the matter in a 
casual or mechanical fashion or in a routine fashion. Superior officers 
sliMiild attach due and proper weight to reputation when deciding 
w’hcd-hor to grant or withhold integrity certificates. 

(2) The instnictions contaiiieil in paragraph 2(3) of G. O. no. 2327/ 
If-B—69-1948, dated July 24, 1948, have been cancelled so that 
suiH'rior officers are fme to exercise their judgment and discretion in 
r.he matter t>f withholding of integrity certificates. When the oerti- 
Hcato i.s withheld the consequences of stoppage at an efficiency bar, 
skiftpage of annual or other ordinary increments, or non-confirmation 
of a probationer, until the integrity certificate is scoured again, shall 
follow. Likewise cases in which the integrity certificate is withheld 
on two successive occasions will continue to be referred to the 
Administrative 'frilnmal in accordance with tho tulos prescribed for 
that purjiose. 
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(^O^Flr^B^T^.AL UMOOUJiS OF OAXKTTBl) AND SITBOUDIN \Ti: 11 

OFFICERS 


(3) Where the original order withholding an incremonl. iov failure 
obtain an integrity certilicato is passed by tiu*. (-Jovcrnoi* the prior 
ap|>roval of Public Service Ooinmissiou has to be obtained. Wlien, 
however, an oflieer is held up at an MVieiency bar cfuisiiliat ion u itii 
the Public Service ('ominissioii will not be iUMM‘ssarv. 

11) To ensure that there is no eapritaousness iuvoIvimI in tlie with 
ht»ldi!Jg of iiite^gi'ity ceilificates, the (loxemnient sia vant coiu'enif'd 
shall have the right to niako a representation ti> tlu^ next higluM- 
auiliority, wlienever tin* former's integrity certificate is withlu'ld. 


31* Superior oflieers should keep a gcjieral watch <i\er l ln^ 
I* t w standard of living ot thf*ir subordinates and 

‘ wherever evidence is fortiu-orning that a parti¬ 
cular subordinate*, lives beyond his means, ho should be asked to 
ex|)lain how he is in a position to do so. Unless the superior oliicer 
is satistied with the explanation, In* should withhold the integrity 
r(n*tiiicate of the pei'son concernefl. 


32. I'lio integrity cortillcate is an integral paTt of tlio animal con¬ 
fidential report and in onler lliat the reipiisite 
Inclusion ol wrtlllcale n.marks on integrity may Ik* included in the 

in annual repo . report, it is necessary that District OlUcors 

should liave made up their minds by April 15 each year about the 
oflieers to whom integrity certificates will lie nd'usi'd: Commissioners 
should then be able to decide liy May I, the date by which they 
an* requiml to forward their reporl to Covernment, whetln'r or not 
intc'grity certificates were withheld by District OHieors on siiilicient 
grmmds. Himilarly, action should lje taken by ot her departments 
ha.ving corresponding channels for the suhniissioii ol confidi'iitial 
Kqioris. 

33* (1) Dcjiartiueutal Hoad and every oliicer in charge 

of responsible work or eoutroUing a fair luuu- 
Annual statement regard- subordinates will give a dcclaraiion to 

ing integrity certificate. effect that he has made every possible 

effort to check corniption among his snborvlinatcs. Departmental 
Heads and other senior officers will also express their opinion about 
every officer of gazetted rank under them iw to his reputation ami 
intein-ity. This report will bo made annually in the form given in 
Appendix 3 and figures should bo given'to show the porcontago of 
subordinates who are, in the opinion of the officer making the report, 
of undoubted injtegrity. The report should state the action taken to 
effect improvement and should contain detailed comments about the 
steps taken consequent on the withholding of integrity certiticates. 

(2) After consideration of the above report Uovornment will in 
the case of Heads of Departments and certain other senior officers, 
»dve a certificate in the form given at the end of Appendix 3. fho 
wrtificate will be granted only to officers who have exertetl thom.sclves 
fully to improve the tone of their subordinates and who have taken 
vigorous 8t^ to ensure that the instnictions about the grant of 
integrity oertiftoates are followed. 


AunexulV' 

UI of 
a.O. no. 

dateil 
•I Hriiiary 'IM. 


(J.O. Jio. 

0-J5851/11-H 
-4)9-48, 
datod 
October D, 
1019. 


I j.O. no. 

' -69-48, 
datod July 
24, 1948. 
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12 <;<>Nm)(l!NTUL IIKOOKDS OF ttAZRTTWI) .VKD SUBOHDrN'ATK 

OWIORttS 


U.O.!«». 
2851/11-8- 

dat(3(l 
October Ti, 
HMD. 


Enquik'y regarding pro 
perty where increment 
stopped. 


34. ruder the (Vmduefc ilules every (loverrimeiit Hervaiili ihJ 
r(‘quire(l to jwakc a declarat/iou of all iriiniovablc 
properiv heUI or aeqiiirod from time to time })y 
liim or by his wife or l>y any meruber of fiis 
family living with, or in aoy way depeiuleut 
upon Jiim. Su(^h report should be made whenever any iiropcTty is 
acquired. In addition (Jovernimad servants whose inereineiiis have 
been sto])i)ed on the ground that their integrity eert itieates have botvn 
withludd should bo spceilieally asked every six. moni hs. after the passing 
of orders withholding increments, whether they or any member of their 
tamily living or dependent upon them have acapiirod any propeity 
during the preceding six months and the replie.s roeoiveil sliould 
put n|> for such further senitiny as may Ik^ considered necessary 
in each individual case and the. result eommuuieated to (Joverument 
through the Head of t he Department. 


^'—Record of offict rs Jor addUinnnl 


0.0. no. 

IS6I/U— 
151-42, 
Uaifid 
Ootobor 2. 
I04r,. 


35. <') In llio of ofiiwrs hohliiig pt)!si.H (lualifyiiig for .nlili 
. , , tional pension, the Head of the Depavtinent 

nnu rev ew- addition to the reniarks in t,ho 

aiinnnl confidontial report also make a separate note whether, iu his 
opinion, the services of the ctjVicer and his conduct during the period he 
has held the qualifying post hav(! been up to the rocpiiiwl standard. 


(2j This report will be sent to the ap}>roi>riate iSeoretary to (Jloverii- 
ineiit with a deftnito roeommondatiou whether th(J services ron«lerod 
during that i)eriod should count for special additional pension. 


(tf) if on jvecij>t of the j-eport <TOVointnent is not satisli(Ml that, 
(lie service and coinluet of tJic «)tlicer hav«f betsn up to the recpiired 
standard a warning will be issuetd to the olti(W that his work in the 
previous year has not b(H»n (.onsidered satisfactory anil that although 
tlie liual award of tulditional ]»ensioii will depend upon his service as 
a whole, liis additional lamsion for that year, and for further yoiirs, 
will be liable to red uction or refusal imless oertain defects which should 
be flpeeilied. aii? remediinJ. If. Iiowever, the work of the ollicor 
is such as to justify his nsvairsion or conipulsory retirement, action will 
bo taken to revert him or to order his retirement. 


36. On completion of .service the remarks recorded in the annual 
Final review. Joports will be reviewed by (.lovermuent who 

will then consid or whether the, maxiinuin 
additional fK.nsion may be granted. If it is considered that the 
inaxiiiium mlditional pension should be reduced or withheld then 
views of the appropriate Public Servioo Commission 
will be obtained before any final decision is taken. 
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OCKVIDENHAL KKOOUDS OJf (JAaKri’Kl) AND SUUOKIUNATB I.‘{ 

OX'tlCBKS 


./>—Cluiractvr Holl^ 


37 (.'hamckM’ rolls will l»(‘ luaiulaiiKxl I'o)' nil giJ7A>iboil unci siib- 
or*liiuit(‘ oflicci'S. Th(» rolls of lueiiibofs of iJto 
Custody of charactei rolls. All-liulia Services and of all State Sei vicus, 

«itlier than iiieiubers of the State Judicial 
Service Ixelow 15 years’ staadiug, will be kept by (lovctruineiit in the 
.Vduiinistrative iJopartmenl coiuferned hi two parts, 'i'he I'olls of 
ineiiiborH of the 1. C. S. on the judicial side, and those of nieiulua's of 
the U. 1*. Higher Judicial S<u‘vico Jis also thos(^ of meiubiM's of the 
U. 1*. Civil Service (Judicial Branch) who have rendered luori'than 
15 years’ service, will tas niaintaiiierl l>y Covemiuent. 


38 - I'f the cliavae.lor roli will contain the annual 

report rcueivtMl from t he Head of the Dejiart- 
r*js ********** ** oharacter uiuler wluun the oflicer is directly working, 

c.g,, t’omuiissionor, Hoad of the JJepartiueiit 
or High (.'iMirl. 'L'lie se(;<»nd part of the roll will be reserv^ed for any 
entry which maj’ be maths under the oidem of Coverinuent. It is 
contmupliitetl that entries in part JI of tho roll will he sparingly made 
and only, if at all, in tlu^ case of officers of S years’ st'vvice and 
upwjirtl.s. 


39 . <>" tcnniiiat ion of ,ser\ ICC, the copies of character rolls of 

olticers of the Indian Civil Administrative 
Custody 0* Cadre and of Deirnty Collectors should not ho 

rctaineil in the office^ whore the olhcoi' was 
last »?mph>\tHl but should be, sent to Covernment in tbe Ajipoint- 
ineiit Depart iiu'iit. 


(). M. no. 
2070/11— 
(i«5-34, 
drttecl April 
r>, 1037. 


Noto to 
olfi parn. 
300. 



[IJ—Appointmenl Departmeni 


Chapter V—The State Civil Service 

J— dtm.'nd amt special provisions 

old pnrwsi. 40 For goiiortil aod special provisions relating to rights, privileges 
101-102. . and jjrotoct ion, roforonetj should be inado to 

Rights and prolec- relevant Artit ies ap|)iioable to tho Statt? 

Civil Service in Chapter 1 of l\irt. XIV^ of the 
Coiisiitution and the Civil Services ((.Jlassifical-ion. (Control arul 
A PI leal) Rnli?s. 

B — fJcpufi/ ( 'olleciors 


I03—I 
I 10-120. 


] m 


U\s. 


120 . 


130. 


132 


41 Iviiles irgjirdiiig the ro(M*uiLMienl and contlitiojis of service 

of tho 1 ). P. (Uvil SfM*vie(^ (F\et.*u 1 ivo Branch) 
Recruitment. 1 '* found in the |iii!n|»iilcd; entitled 

Riilo.-4 regulating iipj)ointnifoii i-o and the 
conditions of sr^rvico of the Kxeentivo Sraiich ?>f the IJ. I\ (‘ivil 
Service”. 

42 Particulars regarding the exauiinal ion ajid training of .lunioi’ 

Oificors of the Ci\il Scrv i<?o are given in the 
Examination and training. ‘\Knlos for tho (roiiduet of Dopartnu^ntal 

Kxamiiiati<'ns anti tiaiiiing of Jimioi Officers” 
which an^ juddished sejiarately. 


43 W licfi a Deputy fjolloctor is jiostcti to a district, the ( ■ollei.tor 

shall ascertain wliothor there is any objection 

UII ■ - 

family or other grounds 


Objeetton to presence on ground of family or other iiitercssts 


to tlu! proseuce of the Deputy ( olhjctor in 
his distri(;t, and shall, ii’ necessary, icport the 7-osiilt of his <a)qnjrje.s to 
fJoverninent. 


44. Tiarisfeis of Deputy ColkMd.ors from oiU5 district to auoth(u‘ 
are made under the orders of Coveriimont. 
Transfer. In <rt’(leririg tho trausli^rs, Goverinnont will 

considiT tlio home district of tho officer, 
t he disti'jcts in which ho has previously ser> (^d and tho place where 
he ^\ill be iiU).st useful. Ordinarily a Dopnly (.-olloetoi- will not be 
kept in the same <listrict for more than tJxroe years, 

45* Deputy Collectors are forbidden to address Government 
direct on the subject of their promotion, lea ve 
Deputy Collectors not or transfer or to make any roiiresiMitatioii—■ 
dheA **^egarding**^””pro- or mfonnal—on sueli inattoi s other than 

motion, leave or transfer. through the oiricor under whom t hey are 

iiynnediatoly .sci ving. 

44. ( ^f>mrnis.sioner8 are expected to keep themselves acquainted 

with the work of tlie Diqnity Collectors in 
their divisions and any grave dorelictioii 
of fluty should be repiirtod to Govornniont 


Supervision of Deputy 
Collectors. 

at once. 


District Officers should pay special atteiition to tho work and 
character of probatif)nary Doputy Collectors. 


14 
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Chapter VI—Subordinate Officials 


/i— (-f tif fvf tO'tffllHoTiff of cntployOK'fil 


47* \'acauoie.s ir) 

Vacancies not to be 
intimated to private 
employment agencies. 


1-1)0 {Jiiblic sorvioo shitlL not bo iiiiiiuji.tod to 
j))‘i Viito onipknnnont agonoios. (b w ornniojit 
Ki)i|>l<)ymoi)t Kxcharimjs hnvo hivri hoI- ri|i 
for tiie a'-tsihifoiico of juirl 

porstais .sookuig omployiKont. 


48- (») * 


Recruitment of minis¬ 
terial staff for subordinate 
oiCiccs. 


for llio nu ruitiiiOTil; oi* 
.snlx)riIi 11 ;ii,o ofHi;t>s'' 


»)Tii‘vi-LvVi'iiMl Id tiiti 

1 Hi. VL‘ 1) 1^011 [) Li I»I isla H1 

\> iili I !io Appoint,inoiit I k partivKijit. notifi- 
(ra,lion no. —rn», d:»l.od rfuly 11, 

lOoO. Oil pagoB 20r> and ot j’aj i l-A of tlu^ 
Un.ar Prad(^^h daUxl July 15, 1050, a-* uinondod Irom tinio to 

timo. No porson shall he* a ppointcd to a po.st to vvliidi tiiosi* rules 
savo in accordanoo tiioLOwitli and .subject to buving Mte (Hluval iotu? I 


itiul other qiialific.‘i.tioas proseribod. 

(2) Applical ioiis to appiw in the coiupetitive oxfi,niination.s hold 
tJiulor above rules will bo ntgiilatod by the followiiig instrue- 
liotiB : 


10. JJO. 

7:i-4H, (hitriJ 
Muy JUt 
11)48, •iiici 
a. 10. no. 
0-1800/11-11 
- -7,n-4S\ 

itsio.i ,] nn* 

2;i. MMO. 

<1.0. no. 
0.21 is/ir- 
li—;»j-M), 

• Inf f*fl 
.An'/XMl .*{0, 
lOr.o. 


{a) the vaeaneu^s iLsoertaiiied in aooortlaiioe wit-Jj ruh^ 4 
shall bo (Miiuinuuieated by th<^ Jioad of IIjc sul)ordinate office 
ijojicorriod tio Die Di.sfcriet Employ* net it Kxeliange ; 

{//) the Distriet Eiiiplo\ nu iit Exchange sJiall also on their pari 
tiikc^ sti^ps Uf niak<^ known tlio uuiuhor of Vficaiicies to be filled; 

(<?) candidates shall submit tlieir afijilications to tJu? iic^ad of 
the subonliuate office through l.iic llistriet EinployriK^nt Ex¬ 
change ; applications not submitted througli Dm iJLstritd; Employ- 
iiiont Excha nge siiall noi be considered ; 

(fl) the District Etiiployinent E.xehaiige ^hatl seriitinise the 
applieations an<i send tin; ap(»lical ions ol sin table eii.nilidatos tc* 
tluj liea<i of Die subfjrdinate office : 

(c) the nuiiihor ol applioatiojts to bo lor\va,rd<Ml by tlur District 
Employniont Excliange .shall n«>t b(^ i‘‘s.s than lour tinms the 
number of vacancies available: provi<led Dial if Dx numbei* 
of caadldafos is less than four tirne.'^ Die luniiher ul vacaiieies, 
all applications shall be sent ; 

(/) the District Employment Excliange sliall also .s(Mid to the 
head of the subordinato offici? the names and paj l icidars 
of the candidates whoso applications are not foi‘wai*df‘d 
together wulh re.asons for not forwarding the applicalions; 

(</) if the head of the snbordinafo oflieo considers th it any 
(-andidiite whoso aj:)pljcatiou has been witnlield by the l.)isi-Lict 
Employmont Exchange should, for reasons to bi> r(‘oo‘ded in 
writing, bo permitted to take the exaininiiDon, .suv h (roi Is i ;.te 
shall be pormiDed to take Dm examination: provided tiiat 
t!ui number of cauilidatos so [icriuifct^^d does not exceed 10 
cent, of the t.ot?d numhor of vac.aneies. 
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1 () SI* BOR l>INATK OFFICIALS 

^ {*1) Tho procoduro luoiitioiKxi above sliall not appl.> whore there 

are no District Emjdoynienl Exchanges. Jtisucli cas(‘s the hojul 
of the subordiiiatc' oltice coiu*«M*nccl shall bo free to entertain appliea* 
tions directly. 

S of the uho\ o rules provides that ap])ointmeiits to Jiigher 
posts shall ooiitiniio to be made by iiromotion. If, however, tho 
rules of, or the pracjtieci obtaining with regard to, rocruitmeJit of 
niinlsterinl establishment in the office of a Koad of Dopartnient pro- 
vitl(^s for direct recTuit inont to the liighc'r* posts, such rc^cinitinont 
may contijiue to be mailo, but in eve ry ease suitable tests should be 
prescribed. 

Old para. 49 'riu‘ number oi paid apprenlicos in a tlisiricl is gonorally 

9 per cent, of tho stjongth of tho pormaiient 
Number of apprentices. establishimmt of the district. Their pay is 
lis.40 per mtusem. A list of the existing 
j)('rnia!ie»»t ]jaid apprentices in various districts is giviMi Ixiow : 


Distrift 



N uml-«'r 

of paid aj)prt“utic‘(»s 

Dfjlira Dmi 
Haharanpur 


•• 

a 

.. n 


MuzaffaniaKaj 



.. la 


Woe rut 



.. i:» 


nulandshiviir 



.. 10 


Aligarh 

Mathura 



.. i:> 

.. |0 


Agra 

Mainpuri 



.. l« 

0 


Bareilly 



.. It 


Etah 



.. 10 


Bijnor 

Budaun 



.. 10 

.. l:i 

O. O. no. A228/LU--.'>7e-B>l9.t<t,<lat«'cl 
September 16, 1W4 h. 

Moradubad 



.. la 


.Shahjabanpur 



.. 10 


Pilibhit 



.. s 


ItiimpuT 



.. Nil 


Farriikhabtid 



.. 10 


Etawah 



0 


Kanpur 


• • 

.. 21 

(!. O. no. .WO/IB B.l!«S,<latc<l 

iffnrcli 18, 

Fatohpur 


• • 

.. 0 


Allahabad 


• • 

•. 20 


•Thiin»i 



!» 

O. O. no. 487/IR—62B-I649. ilaf^vl 
Pebruery 15, 1949. 

Jahiun 



(5 

' 

ilamiriiar 



7 


ItandH 



0 


Banaraa 



0 
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17 


Oistrint 


Number of paid apprentices 


Mirzapur 

' 

10 G 

Jaunpur 


11 

Ohazipur 


0 

Ballia 


9 

Gorakhpur 


17 

Dooria 


15 

Basfci 


16 a. 

Azam garb 

• . • • 

15 

Naini Tal 

. . * • 

6 

Almora 

. . • * 

6 

Oarhwal 

.a ' • 

6 G. 

Tohri-Garhwal 


Nil. 

liuckno^ 


20 a. 

Baa Bareli 

. . • • 

10 

Ucuiao 

• • 

9 

Bitapur 

■ ■ * • 

8 

Hardoi 

. ■ • • 

10 

Kberi 

« • • * 

8 a. 

Fai/abod 

. • • • 

10 

Qofida 

. . • • 

9 

Bahraich 

. . • • 

10 G. 

SulUiiipUT 

. . • • 

10 

Pratapgarh 

. . • • 

7 

Bara Banki 


9 

50* (1) All 

appointments of paid 

order of merit : 


.0. no. 1-52^1-15—203-42, dated 
October 3, 1042, rao^J uit.h Tioard’s 
letter no. 4031/Kov.—Jll-A-4.1, dat-ad 
May 4.1942. 


niary 17. 1943. 


29.1034. 


23, 1937, and 1068;.T—170-H.4.5, 

dated May 25, 1943. 


19, 1937. 


February 11,1949. 


352-353. 


Employment 

does. 


of appron- jjggji successful at the competitive 

examination for ministerial staff. 


(2) No person shall be appointed a paid apprentice who has exceeded 
the age of 21 years. 

(3) Apprentices shall have a claim to all vacancies in the lower 
wades of appointments in the office in which they are for the time 
being employed in preference to aU persons except those who have 
been discharged on reduction of establishment. 

(4) Apprentices should be required to attend the offioo regularly 
and their punctual attendance should be insisted upon. 
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0I<1 pjiras. 


:ui. 


U4. 


18 SHBOEDINATK OrPTOtAIiS 

(5) Each apprentice siiall have liis place and <luty distinctively 
ussigiicd to him in t he' o^lic<^ in which he is employt'd and shall ordi- 
narily work under tl)e supervision of a. p(U'Tna.nent superior (►flficial. 

(0) Tiu’i entertainnicuit of appnmtiees shall in no way aflect the 
responsibilities <if ohieials. 

(7) Apprentices shonki not b(‘ <mterlained in the treasury or 
tlie record-room eveejH when appointed to oflieiate in substantive^ 
posts ; they slionid not be employed in any post of \vhi(?li tin* duties 
are such that emb(*7//l(‘ment is rendeied possible if its duties are. not 
properly discharged. In no ease wlu^re cnibezzknneMt* or neirku^l 
of orders eausinii; loss to (Jovernincnt; is bniuglil to not ire, «*;i.n it be 
ae(H*.pted as an excuse that the work had been made i>ver to appren¬ 
tices, and this must b(i clearly understood with re^airl l-o a.ll matteis 
(Mitrusted to them. 

(S) A registej- of apprentieevs shall be mainiair^ed showint!; : 

(//) The i)ate of appoint:i.n<‘nt. 

(ft) Work on wliich employed from time to lime. 

(r.) Olliciatuttr periods in .substantive jiosis. 

(d) Ivemarks as to eharaet(a‘ and Mork to Is* rc<*or(h*fl f>y tbr 
Oftice Superinteudent with tlie approval of the <jra/etted oHh^fM* in 
charge of the otfieo— 

(i) on conclusion of any officiating p(‘ri<Ml in a substantive* 
post e\c«*c<ling tliree months. 

(ii) otherwise generally in March and Septf'inher (vich yoa.r. 

(D) A report shall be submitted one* after the da-it^ of appoint- 
Uienti as to wlu’ther the apprentice is or is not tit for relent Jon as such. 
He should not- be reported tit unless ~ 

(a) the record yirescribed in clause (S) is good, ami 

(ft) his imlustry, regularity, accuracy, handwriting (which must 
be seen) and 1y|)ewritiiig are ro]>orted to be satisfactory. 

This rcjport shall Im* submitted for the onl(*rs of the appointing 
authority who may. if tiecessary, obtain anv' further report as to the 
apprentic'c’s fitness for retention. 

51 At tlM! time of inspection every Head of DeparlrUient oi* (Joinmis- 
sioner shall see that ruk^s governing reeriiitment 

recruit- services an^ dulv <ibserved by subordinate 

nent rules. . ,. ^ i 

appointing authorities, 

St The employ mout of relative's in ({overnraeut service in the same 
district is not very objectionable if they are in 
Employment of relatives. department s which havtr no (!C»hnoxion with 

erndi other, but is objectionable if they are in 
tlie same or e<jmiected departments, and still more so, if in the same 
offioe. Most objectionable of all is the employment of relatives of the 
liead of an nlfict? tather in a similar de|>artmont or in the ftame office. 
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53 . li' iH.)poiiitiJio)»ls tht> i}-t lo hi* takiMi to 

Prevcntfon ot tainlty ****‘ fornuiiiou ot family «*!i(|iH»s uf 

cli^ye^ oDicials. 

\yyS4- (H H‘a uovoriimettt sc^rvaut wih!u‘.< \u Iraji.siVr his services to a 
^ _ . .. difiereiil office*. (lepaittnciil, he must obtain 

services. tli( eoiisenl ol tiie aiithorLty whjcii apiiQuits to 

his (\\istinu posLJitiiore takiiiii: iid l lie new c m 


services. - «n.. im. > >Yiiji'n iviiyujmts m 

his (\\istine oost, beiore* takiiui: up 1 lie new c m 
t)h)yinciiL If h(‘takes ii|> new oiuployincnt witliout sut^h eonseni , ln' 
<M>inmitsn. breach of elisciplinc aiul i.s liable to be punished l>y dlsiuissal 
Innn his (ormej* post with <‘onsequeut loss of ptutsjonable servin*. 
Ilcsi^'iiation from his former t‘mpJoyiuen1 will not. it should he uf)ted. 
prf*tee1 lilm from this penalty. 

(2)Jn crvaiitinu or withholding coii.seuil t<» the .icceplitjnie by a 
subordinate of otlier (bjvornivierit cui|»h)yme!iU l h(* bead of an olliee or 
dcspiirlinent must consider whet lit! tin* transfer will b(^ eon.sist<‘nt with 
the interests of the public service. iVuinission should not he ?cfus(*d. 

however, without strong rtniso 11 , which should lx* n^cordcfl irt writint*. _ 

♦ 

55 Instrnetions in the preceding paragraph apply (xpiaJIy to 

goverFuneiit servants on leave, wdiet her witl» or 
cers M Ce. without allowances. All leaxc* allowances 

must if ISO facto ceas<‘ on taking up new employ 
merit otiher than, work of a f)Ui*ely casual nature. 

56 Government offiecj s on their t ransfer from one districit to 
Restriction on subor- anotluu* must nol, wit lunil the .special sanction 

dinates accompanying oftlu'irhead r)f dej-.u l ment previf>u.sly obtained, 

Cransfc^/ officers on take with them or ar*ango for the* t raiisfci* tiv 

their new <li.siri(Ms of subordinate officials who 
were serving umler them in their old di.stricts. 

57- Office clerks shrmid not bo used a.s vajup clerks. <*\cepl with 

Ofllce-eiim-camp Clerks I”’''”' -‘PP'O'-iI '>f (Jovcn.nurm in t-h.- 

adminislrative tlepartment eoneerned and 
approval will not noi’mally be given unless it: is absolutely essential 
in the interest of public work. 

B—Character Rolls and Cert If I rates 

58 Character r Us should be luaintaincvl in tin* pr<‘seribed form 
Maintenance of character for all (.■overnineiit ser\auts in public offices, 

roils. exceid inferior servants. The rolls should 

not be bound up in volumes but should be kept up separately. 

Note—^T his order does not apply to the FoUco Department and to paid appren¬ 
tices. 

S9^ Responsibility for maintaining ebaractei^ rolls will devolve 
on the heads of offices. Tlie rolls wull be kept 
charaoter*roll 5 ^.'*^^^*^^ special boxes made lor Uie purpose ; liaise 

bo.xes will remain in the immediate custody of 
the? ministerial head of the office, who will be held responsible that 
proper measures are taken to guard against risk tif loss or destruction 
of the rolls. 

In the case of officials wlio are direetly s\d>ordinate to the J)istriet 
Officer, two sets of ehameter rolls will be maintained ; one for the 
sadar office and the other for the tahsil offices^. 


Care and custody of 
character rolls. 


>11 th Mlut H 4 7 


(i*. O. no. 

o.H4:vn- 

datoii 
August 19. 
I94i[5. 
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SUBOfiDllTATX OmClALS 


Old paras, 
367. 


368. 


36B. 


330. 


Annaxnre 
U1 to Q. O. 
no. O.306/ 
II-B. 

1053. dated 
January 30, 
1908. 


60 . The character roll will consist of four pages : additional 
pages may be added when necessary. 

Contents of eharseter 
rolls. 

On the first pjvge will be entered the name of the official with cer¬ 
tain other particMiIofB regarding him, and a statement of his services. 
On the second page will bo shown the names of his relatives in Govern¬ 
ment service and particulars of landed property held by him. The 
third and fourth pages are reserved for the remarks of superior officers, 
notice of commendation or rewards, and notice of censure or punish¬ 
ments. 


Character roll entries. 


61 . The official concomod will bo held strictly responsible for the 
correctness of the entries in the statement 
ehSeSKartlculirs! of servicos as regards his previous service 

and for the information regarding his relatives 
in Government service. Ho should also see that the particulars of 
landed property owned by him are kept up to date. 

62 The object of the third and the following p.^ge.s of the chanac- 
tcr roil is to secure a continuous record of the 
efficiency, reputation and general conduct 
of each official ; all proceedings or reports (annual or other) bearing 
on all those points ought, therefore, to find mention in the rolls. A 
number of even prtty faults may Kad to the conclusion that an officiui 
is not efficient. Tlio propriety of making an entry in pnrticul.ir cases 
should be Judged by these considerations; and whenever proceed¬ 
ings result in reward, punishment, commendation or censure the 
bead of the office should give a definite order whetlicr an entry is to be 
made in the roll or not. If gazetted officers, not being themselves 
Ju-a'is of offices, find cause to criticise or commend the conduct of sub¬ 
ordinate officials, they should submit their suggestions as to < ntrii g 
in the character roll for the approval of the head of the office. Entries 
should be as brief as possible, so long as clarity is not sacrificed, and 
should state the authority under which entry made, e.g., the number, 
etc., of the record or the paragraph of the annual report. They should 
bo signed by the head of the office or if the entry is made at lire 
suggestion of a subordinate gazetted officer by such officer. In the 
latter case the entry itself should contain words to tho effect that it 
has been approved by the head of tho office. 

63 * (U ®y April 15 every year, the head of each office should 
examine the character rolls of officials and 
l^grlty eertltlcate. record his opinion as to tho efficiency, conduct 

and reputation of each official during tho past 

year. 


(2) (a) When the officer making the entry is satisfied without 
reservation about tho integrity of the official concerned, he will in such 
case also record an integrity certificate in the following form : 

Certified that nothing has come to my knowledge which casts 
any reflection on the integrity of-. " 


Noxb—I ntBg'ity osrtifloatoa are not required in respeot of govenuneat Mrrgntg 
who.e moathJy aalury iaioM tboa Ba. 30. 
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(6) When the integrity certificate ia withheld the head of the 
office should consider what disciplinary action should bo talcen. 
Normally in such cases increments sboitld be stopped apart from any 
other action deemed necessary. 

(c) Responsibility for granting integrity certificates, which should 
bo scrupulously discharged, should, in no case, be placed on a govern¬ 
ment servant who does not hold gazetted rank. In order further to 
secure that there is no capriciousness involved in withholding of such 
certificates, the government servant concerned shall have the right 
to make a representation to the next liigher authority, whenever 
the former’s integrity certificate is withlrold. 


(3) If special entries have been made recently in accordance with 
para. t>4, the head of the office will use Ids discretion as to recording 
further remarks subject to the necessity of making an annual entry 
in respect of the official’s reputation and integrity. 


64 Entries in the rolls may' bo made at other times in special 
cases, e.g., when the bead of the office is giving 
Special entries in over charge and is not likely to return for a con- 
e me er ro s. siderable period, if at all, or when a question of 

promotion or transfer arises. In such a case the head of the office 
may amplify or correct the purport of the previous entries by a now 
entry giving his reiisons for considering the former record inadequate 
or misleading. 

65 - (1) All orders of promotion, and of suspoiision or dismbsal, 
will bo entered in the roll, RoHignations of 
and^*^^punlshmen7™^and connected with no cause of censure on 

esncellation of entry. the conduct of the official m.ay bo ontorod in a 

separate footnote. 

(2) If any order, whether of approval or ccnsui-o is overrulbd by 
superior authority, the circumstances will be carefully noted by a 
red-ink entry, written across the original entry. 


a6* cases of promotion, suspension or removal, un extract 
from the character toll, comprising all its entJos, 
p!,nl.hmS”t*“""cIiara?ter form a nece^ry part of the record when 
nil extraets to be sub* submitted to higher authority if and when so 
ialttsd to blgbsr authority. pgqiujxMl. 


In case of removal or dismissal the service book and character roll 
or an extract from the latter, should invariably (whenever such 
records are maintained) be kept in the file. 


No official who has served in one district should obtain 
ompluyment in another district without his 
Cbancter roll to te character roll being filed with the proceediitg of 
sent to distriet to which -. qjj appointment in the new 

temovod 


67 - 


otlleial transferred. 


appointment 

district taking place, the roll will be 
from the proceeding and kept with the character rolls of that dis¬ 
trict. 


o. O. no. 
2327/n-B- 

09-48. 
dated July 
24, 1948. 


Uld paras. 
301. 


302.303. 


304. 


SOfi. 



f II — A-p-poinitneDt Utparlmeni 


22 


s(iBOiu)i>rATui officials 


old puriiv. 
.V 3di;. 


3U0. 


3«7. 


68. Evc'ry I'titify in tlio cluuuclw roll w liicli may aUvorsol^ ail'ect. 

the proiuotion of i ho offioiai ftmvornorl must bo 
aflvewwtrles!*' *** ***** i-ouunuiiicaloil to liim, (V>i>u.s of tlu* ontri<.s hi 

such rolls will not ho given. 

Note—A n entry wJiich amounijs to ooiiHuro within t-iw' moaninfj: ot the ‘Punwhnient 
;ujd Appeal .HiiUV .slioiild be communiraterl. 

^ 9 * ^ .Liniiiling of (roiniiiondatfurv parwairis or sopanito oorLi- 

Hoates i>f guoil 4.l';n“u t(‘r (i> serving officials is 
Grant of certU'icates. sirietlv |)j‘ohil)it(al. iuil lieails of (le|iartnioiits 

:HH.I office's may granl ti» Iht'ii* siilH>nluial;Os on 
rciiioini nl suclj special ccitiJicai.es of gooil work and (Maidiiet- as may 
^eeiii iii , ( tM-titu ales may alst) be granted in east's of roinoval or 

resignaiion j>rovided t in* w hole' trul h in it'specJ eif e*.liaracl»e^r anel 
ol removal ejr re^signation is stateMl. 

70. ri»arii(.‘ter rerlls are tlle^ property e»l (Jov(M‘iJim‘iil. anel on 
Custody of rolls on t^nniua.tie>n of se‘r\ iee the^ Hills of subordinates 

termination of service, offici ils should be' kept- in the office'* whore last. 

emplox'od. 

71 It is tJie duty of hewls e>i‘ (leparimouts and Commissioners 
ehiring their annual tours to see that theses 
Compliance witii rules. instructiems relating t<» the maintonanee 

eil’ e'haraetor redls are^ re\gularly and esare^fully 
iibserve^d bv the various olHee'rs (Miiieevrned. 


(' — l^unishmint 


70.:«7l. 


:i»8. 


72- departinoiital enquiry shoidel be^ made by a superior in the 

first, instance in any case of alleged misconduct 
i^mt^inquiry' d®pftri- offieual in ceiuiieetioii with his duties if 

tJii' iniscoiiduct apjiears lo be such as calls fe.u 
puiiisHiineiii, If misceuielued is found to have 0(?cuJTed and it amounts 
to an offonco puiiishabk' by any law , the' authority empe)wered to in 
flict departmental puiiishmeut. shoiiId determinc— 

(а) whether the misconduct should bo elealt with depart- 
inentally, or 

(б) whether a jirosecution should bo instituted, ind should 
re cord his ‘<>asons for adopting the course** docidf^l upon. 

Prosecution should iiot l^o instituted unless the inisconeliict is such 
that it caimot be adequately dealt wdth depart mentally, 

73 ^^'hon mi official has been prosecuted in a criminal court, and 
1ms after tiial, on tho ineiits of the case, been 
aftM criSfwl pTOMedlngs. <i«^re<l innocent of the charge brought against 

him, tbe^ verdict should be accepted as final, 
and the man should not be punished dopartmeiitally if tho oflFeiice for 
which lie was tried constituios tho sole ground for punishment. If, 
however, the official be acquitted on tc^chnical grounds, or if the facts 
established by the judicial investigation show that his character or 
conduct as an official has boon such as to make it uiidesii‘able that his 
services should be retained by Government, the head of the office to 
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which he belongK iviay. in the exercise of the authority vested iu him bv 
the rules of the department and after making a. full record of the 
rc^asona. take departmental cognizaTua* of such (rliaraetoi- »>r eondiiet. 

74. (?ul[>a.l>le neuleet of duly involves liability to dismissal from 

the service* of (iovornmeiit. apart Irom the 
Dismissal for neglect question whether an ofHcial is convicted of 
or incompetence. ;,,py criminal offence or not. Similarly. 

ineinnpetenee or gro.s.s negligence may In* 
(piite .sutlicient I .0 jnstiiy* dismissa.1 iti the interest of the pnhiic serv'ici*. 
cvc>n Miongh it may not- amount (o an offence pnnishahic by law. 

75. (I) 'I'lu* pnnishnients whicli itni-y be impose<l on member.-'. 

of a. snborclinattr service by the eonifH'tenl 
Dcpartnvental proceed- a-iithority are preserilx'fl in rule 1 of tlie rules 
ings and punishment. published with notifiention no. 2027 / 11 — 2 (M, 

dated August It. I»;{2, a,s ammided by 
notification no. O-228/Tr-B dated Januai-y' ‘Ml. I0n;t. Tbesi' 

|M>na1ties ar<^ : 

(i) eensun* ; 

(ii) withholding of iiicromonts iiicinding stoppage at an elli 
ciency Iwvr; 

(iii) reduction to a. lower post or time-scale or to a low'er stage 
in a time-seji-le ; 

{i\) re-covery from pay' of the- whole <ir part of any p<*enuia.i’v 
loss caused to (ro\('rnraent hy negligence or breach «»f ordi'rs : 

(v) snspi'nsion ; 

(vi) removal from the service of the Static whioh does mtt dis- 
ipialify frfim future employment : or 

(vii) dismissal from the civil service ol’ the State whioh ordinarily 
distinalities from future employment. 

(2) A government servant against wdiose conduct an inquiry is 
I’outeinplated, or is proceeding, may be placoil under siiajicnsion pend 
iiig the oonchision of the inquiry, in the discretion of the* appointing 
authority : 

l*n>vided that- in the caae of any goxerument .servant or class of 
goveminont servants, not belonging to a Sl-ate .service, the appointing 
authority may delegate its Jiower under this rule to the m^xt lower 
authority. 

N. 13.—As M su.s|w iiriioii .shc»uUi not rcs(»Pt.fM.I to itiileas the 

HUtiUMl ihe'gOVt'mimriit'S«)Pvmit nvftsoscTioiiH th«t. iji llio fnenl of iJit ir ostab 

tli<\Vina.y oiTlifio-rily U-ovneetoil lu warrant liijiuh’Hmistwb removal or retiuciioo. 
.SiiHpenHioii, wbisre doomed iw-coHsary, should, as far a.s- iriimodiiuoly pircodr 

thoWniinp of mid f heir *'» (hr arov» r»iinrnt sm. atif rhartad. 


Old p»rii. 
:jris. 


liule I..A 

a.s irisen r.,1 

l>y noti- 
liratiuti no. 

o.aiS8/iii5* 
tIMJb da f ort 
danuurv 
:!d 
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(3) Where, in the case of a government servant placed under 
suspension, as provided hereinbefore, the inquiry into his oonduot 
results in his dismissal or removal from service, the order of dismissal 
or removal shall take effect from the date on which the suspension had 
come into effect. In other cases in which the inquiry does not result 
in the removal or dismissal of the government servant concerned, his 
suspension will be deemed to have been covered under clause (v) of 
sub-paragraph (1) above. 

(4) The procedure laid down in rule 55 of the Civil Services (Classi¬ 
fication, Control and Appeal) Rules, as amended by notification no. 
0-227/II-B—1953, dated January 30, 1953, shall bo followed, before 
any of the punishments mentioned in that rule are imposed. 

(6) After the inquiry against a government servant has been com¬ 
pleted, and after the punishing authority has arrived at provisional 
ooncinsions in regard to the penalty to be imposed, the government 
servant charged shall, if the penalty proposed is dismissal, removal 
or reduction, be supplied with a copy of the proceedings prepared in 
accordance with the procedure laid down under rule 55 of the Civil 
Services (Classification, Control and Appeal) Rules, excluding the 
recommendations, if any, in regard to punishment made by the officer 
conducting the inquiry, and asked to show cause by a particular date, 
which affords him reasonable time, why the proposed penalty should 
not be imposed on him : 

Provided that, if for sufficient reasons, the punishing authority dis¬ 
agrees with any part or whole of the proceedings prepared as afore¬ 
said, the point or points of such disagreement, together with a brief 
statement of the grounds thereof, shall also be communicated to the 
government servant charged along with the copy of the proceedings. 

(6) (a) Wherever the punishing authority is satisfied that good and 
sufficient reasons exist for adopting such a course, it may impose the 
penalty of— 

(i) censure, or 

(ii) stoppage at an efficiency bar : 

Provided that it shall not be necessary to frame formal charges 
against the government servant ooncemed or to oall for his 
explanation. 

(6) In all oases where a punishing authority imposes the penalty 

of“ 

(i) withholding increments in the time-scale at stages where 
there is no efficiency bar, or 

(ii) recovery from pay of the whole or part of any peouniaty 
loss caused to Government by negligence or breach of orders, 
formal proceedings embodying a statement of the offence or 
fault, the explanation of the person ooncemed, and the reasons 
for the pnnishment shall be recorded; 

Provided that it shall not be necessary to record snob proceedings 
in cases where a government servant’s increment in the time'scale of 
his pay, at any stage other than an efficiency bar, is stopped due to his 
integrity remaining uncertified. 
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76. The distinction that exists between removal or discharge and pwras. 
the dismissal of a public servant should be noted, 

Distinction between Keitioval from office for such .a cause as uniituess 

an? dulnlssa/***”***'^^* usually entail anj' further 

consequences, and ought not to bar re-a-jipoint- 
incnt to another office for the duties of whicli 
th(! porsoti may be suitable. It should not be acco)n})£>iniod by any 
subsidiary orders which would operate as such a bar or otherwise 
prtqiidicj^ the person in question. Removal should bo t he penalty 
in all cases whore it is not thought necessarj^ to bar future appoint- 
juent uiiflor the (Jov(u-inuent. In cases of dismissiil, on tlu'. i>ther hand, 
the eftoct of the f)rder should be to preclude the tlismissed person from 
being re-employed. 


77. A subordinate? official who is punished departmentally shall, 37.j. 

provided that it is required for a first appeal, he 
Supply of copies. entitled, free of charge, to a copy of the order 
of punishment, which copy he shall tile with his 
jK.?bilion or ap|x;al. In ciises where a second appeal lies under the 
rules, a copy of the order of the first appeal sliould also be granted free 
of cost. All subseqiient copies <w orders, original or appellate, should 
be cliargcd for on the scale prescribed. 


78. Kvery jueinber of a subordinate servioo against whom an 
Appeals. order inflicting any of the following penalties is 

after provided : 


J- 

imposed shall be entitled to appeal as herein- 


(i) Reduction to a lower post or time-scale, or to a lower stage 
ill a time-scale ; 


\m. 

Notilictt- 
tioil DO. 

0-22f>/lT.B. 

dated 
J miliary 
:io, 


(ii) Removal from the service of the State which does not dis¬ 
qualify from future employment; and 

(ui) Dismissal from the service of the State which «)rdinarily 
d^qualities from future employment: 

Provided that in the ease of the other penalties .speciliod in ride I 
of the rules notified with Government notification no. 2(527/11—281, 
dated August 3, 1932, as amended by notification no, 0-228/II-B— 

1963, dated January 30, 1953, the absence of a right t)f appeal shall 
not debar the punished government servant from msiking a representa¬ 
tion against the imposition of any one of these penalties to the 
authority, if any, next higher to the punishing aul horit.y. 

79. A member of the snbordinate service? has no right. of‘a[>peal 376-a. 

Mo appeal against cgahist appointment of another inetnb(?r of tliat 
appointment of subor- service to a State service. 

dlnate to State servlee. 
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80 . As a precaution against the inadvertent re-employment of 
persons who have been debarred from Govom- 
Preoautlon against re- ment employment or dismissed, oflicers should 
employment ol dismis- consult the orders issued by Government from 
sed or debarre persons. debarring particular individuals ; 

appointing authoriticjs should ascertain by such 
enquiry as considered necessary wliethc?r an applicant for & post has 
been in Government servifjc before, and should refer to his previous 
employer if the circumstance's connecied with liis discharge are not 
clear. The appiicaiit should he required to prc)diu?o a copy of his 
service book or other record of ser^'icd and a person who succeeds in 
obtaining omployincMit by the conoealment of his antecedents should 
bo dismissed on the true facts being discovered. The sanction of 
Government should always bo required to the re'-employment of persons 
dismissed. 

Note— *(1) Tlie abovo provisions do not ailoct tho general orders issued by Govommeni 
regarding tho veriricatiori of (dioractcr and antecedents of persons seeking employment 
under the Government. 

(2) N’oticos will no longer be received regarding the dismissal of government 
servants from the service of tiie Uongai GtJV'cmmoiit. If it is proposed to appoint a 
pursozi lia.Iing from Bengal the appointing authority ahoulil send a verification roll 
(preferably in tho form below) to tlie Special Branch, Calruttii. in tho cose of persons 
normally resident in that city, and to the Sui^orintendent of tho district conzionied in the 
case of persona resident in the mufu&sii: 

Sample Verification Roll 

(1) Name in full, with alias, if any. 

(2) Father's name in full with designation of service, if any. 

(3) Home address in full (showing village, thana and district). 
In Calcutta tho name of the road with number. 

(4) Other address, if any. 

(6) Date of birth. 

(6) Educational qualifications showing places of education and 
years in schools and colleges from the age of 15 years. 

(7) Ofilces and firms with full descriptions and addresses where 
oandidato previously worked. 

(8) Post for which the candidate is an applicant. 
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A—General rules Oldpar««. 

81. Leave rules vrill be found in the Financial Handbook, leu 
Volume II. 

82. An ofBcer of the Indian Civil Administrative Cadre intending 

to apply for leave during the hot weather should 
Leave applications ty communicate his intention domi-olHcially to the 
I.C.A. Cadre^OiDoers. Chief Secretary to Government by the end of 
February each year. Tlie notice should indicate 
the period of leave required and the approximate date of the com¬ 
mencement of leave. In cases whore short leave not exceeding six 
weeks is required during any other part of the year, advance notice 
should be given demi-oihcially to the Chief Secretary to Government. 

Formal applications on the prescribed form should bo submitted 
separately through the Accountant General. 

33* ( ^) Deputy Collectors who propose' to apply for leave requiring 130 . 

the sanction of Government should ordinarily 
Leave applications report their intention of so applying through the 
by Deputy Collectors. District Oflicor by August 1 or January 1. 

District OlTicers should disregard such intimations 
unless they are satisfied that the intention is genuinely held. Where 
leave has been taken within three years of the intimation, full reasons 
for proposing to apply must be given. If applications are made 
without the necessary prior intimation then failure to give notice 
must be justified. 

(2) Government regard with disapproval applications for leave fol¬ 
lowing orders of transfer. Such applications shoidd not be forwarded 
nnlftgH District Ofiicers can support the reasons given as valid. 


3 ^. District Ofiicers will report to Government at the end of 1 ,^, 
August and the end of January each year 
Arrsneements In ais- regarding the probable state of the staff 
weather'posUngs.** *** their respective district during the cold 

and hot weather respectively. The reports 
should show the number of officers desiring leave, the retirements 
pending, the transfers necessary, and any possible arrangements, and 
should include a clear statement of the net number of vacancies to be 
filled. 

85. Applications for leave should bo submitted through the j 7 j_ 
Accountant General at least six weelcs in 

Leave applioatlone to advance of the date from which the leave is 
be forwarded through • j 

Aceountant General rtquiiea. 


SS. The Settlement Commissioner should submit all applications n 2 , 
' * for leave made by settlement officers, assistant 

Leave applications of settlement officei-s and settlement deputy 
etc- collectors to Government with Ins remarks 
thereon. 


?7 
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Old paras. If a Settlement Commissioner has not been appointed, applications 
for leave by gazetted settlement officials should he forwarded by the 
J>istnct Officers concerned to the Land Reforms Commissioner who wiU 
submit them to Government with such remarks as he may think lit 
to make. 

176. 87. Before proceeding on any leave, except casual leave, all 

... , . , , gazetted officers must report their addresses as 

Address to be reported. . 

Leave out of India 

All gazetted officers proceeding on leave oat of India —^to (i) the 
Secretary to Government in the Administrative Depirtment concerned 
and (ii) the Accountant General, U. P. 

Leave in India 

(1) Members of the Indian Civil Administrative Cadre to the 
Deputy Secretarj^ to Government in tlie Appointment Department. 

(2) Deputy Collectors—^District Officers, 

(3) All other gazetted officers to the heads of their depart¬ 
ments. 


178. 


88 . Hoads of Departments empowered to grant leave according 
to Statement IV in the Financial Handbook, 
granted to be Volume II, should notify all such leave in the 
official Gazette. 


Leave 
published. 


187 


B—Casual Leave 

89. The following rules are supplementary to rules 201 and 202 
Responsibility for duties tjie Subsidiary Rules contained in the Finan- 


durlng casual leave. 


cial Handbook, Volume II. 


Casual leave is not recognised under the Fundamental Rules and 
a government servant absent on casual leave is not treated as absent 
from duty. Government will make no arrangement to supply the 
place of officials absent on such leave. The officer granting the 
leave and the person taking it wUl be held responsible if the public 
service suffers in any way from his absence on casual leave. 

90. Casual leave may be granted to the extent of fourteen days 
in all in any calendar year but it may not ^ 
Limit of essusi leave, combined with any other kind of leave or 

vacation or extended by holidays or non- 
working days of any kind. Holidays or non-workmg days, occurring 
during the period of absence, must be reckoned as part of the leave. 
If in exceptional circumstances the sanctioning authority grants for 
urgent and special reasons a few days more than the fourteen days 
leave to other than ministerial staff, the grant with the reasons must 
be reported at once for the information of Government or, in the 
case of judicial officers belonging to the State Service, of the Hig h 
Court of Judicature at Allahabad. 
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In tho case of ministerial staff a few days casual leave iii excess 
of fourteen days may also be griiuted in exceptional uireunistances 
for urgent or special reasons but iu such cases a report need not be 
made to Gfovernmont. 


91 (lasual leave should only be granted for adc^quate reasons. 

The concession of casual leave must not be 
Adequate reasons for converted into an uuauthorisod system of 
grant * privilege leave. Government trusts Ooinniis- 

siotiers and officers of all grades iu»t to allow 
tho privilege to bo abused. A govorumout servant who tako.s ct'sual 
leave when on tour is not entitled to <lraw daily allowanct* during 
such leave. 

92. (1) The list of authoritfos empowoiwl to sauctiun casual 

lt»avo and to grant permission to gazetted 
grant*”a8iMl*'^leave! officers to loav(' the .station is givmi in Aj)pen- 
^ ’ dix 4. 

(2) Ministerial, inferior and other uon-gazebted. subordinate staff 
may be granted casual leave by the head of I'he office concerned. 

93. Before a Civil tSurgeon or a Siiperintondent of a central prisoi> 

Report of casual leave of ‘.•asual leave he should report 

by Civil Surgeons and to tlio J)istriel Magiistrate tlic penocl ct siidi 

Superintendents of Pri- leavo and tJic date of tiis dcjj.brlun'.. J lo 

should also roi)ort tho date of his rotuni. 

94* Every auilioritv granting casual leave should cause a register 
of such leavo to be main.t»aiiie;I in tJio iindcir- 
Casual leave register. noted form. The register should bo oxamiuod 

regularly by in8|>octing officers ; 


Narno ond 
dosij^tion 
of the officials 


14 


13 


Leave taken during the year 


Uemarks 


12 H 10 9 8 7 0 r> 4 3 2 1 


Mr. A .. Jan. 6, 7. July 9 to 11. 

Mr. B .. Fob. 3. Mur. 3,4. Aug. 7 to 10. 


Explanatw'y noU : 

As fourteen days’casual loave is allowed to overy govemmont servant iua calendar 
year the number of days 1 to 14 is shown in a reverse order beginning from 14 to 1 on 
the top. If A takes 2 days* leave on January G and 7, those dates will be entered against 
his name, below the figures 14 and 13 as shown in the form, indicating tliat ho has ex- 
hausted 2 days'leave and if he takes 3 days' leavo again from July 9 to 11, those 
dates will be entered below the thenextthree figures 12, 11 and 10 and so onfor the 
whole of the year. The blank entries against the name of an official will show at a glance 
the balance ofoasaal leave at his credit at any time of tho year. As tho entries relating 
to one official will be made on one line for tho whole year there will be appreciable 
economy of paper* 


Old paras. 
379. A 


189 , 


191. 


191. 


(.4- O. no. 

0 1909/11- 
171-1943, 
dated 
December 
14, 1943. 




Old paras. 
S01-.S23. 


330. 


O. M. No. 
A-788/II— 
225-1947, 
dated Sop- 
tembor 28f 
1947. 
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Government Servants* 
Conduct Rules. 


Government servants 
not to participate in 
certain societies. 


Chapter Government Servants* Conduct Rules and 
Subsidiary Instructions 

95 . (1) Kulos for the conduct of govommont servants have been 
issued separately. A copy of those rules 
should bo so kept in each office as to bo easily 
available for reforouoe by all concerned. 

(2) PJvery gazetted officer on appointment is expected to. famili¬ 
arize himself with the Government Servants’ Conduct Rules and all 
officers must have a full knowledge of those provisions. In particular, 
the attention of all government servants is drawn to rules 3 and 4 
relating respectively to public demonstration in their honour and 
regarding presontation of trovols, etc., at ceremonial functions. Those 
rules should be strictly enforced, and public servants are warned that 
attending i)arties held in violation of these rules amounts to a breach 
thereof. 

96 . Government servants are not prohibited from joining any 
society, which is not an unlawful society ; 
but departmental notice will bo taken of the 
conduct of any official who takes part in advo¬ 
cating or orgaiiizing a society which sets one 
class of the community against another, or 

in propagating the tenets of such a socie ty. All officials, whatever 
bo their creed or religion, are required to observe a strictly neutral and 
impartial attitude in matters affecting ll )0 public ami they should not 
take part in societies of the character ilescribed above. 

97 . (1) The prior sanction of Government is necessary to the 

formation of associations by governJivcut ser- 
Instructions regarding vants all of whom are not w orkmon within the 
ttons^of “mploM^^^^ moaning of section 2(ff) of the Indian Trade 

Union Act (XVI of 192G). The rules govern¬ 
ing recognition of such associations are reproduced in Appendix 5. 

(2) Whenever the question of recognition of any sucli associatioTi 
comes before Govornmeiit it wdU bo necessary to examine whether 
the rules of the association are in conlbrmity w'ith the requlicments 
laid dowm in this behalf; in particular the qualifications required for 
offico-boarers should be examined. If all office-bearers are not either 
in the active service of Government or honourably retired officers 
belonging to the same class of government employees as the asso¬ 
ciation represents, recognition may have to be refused. It is also 
necessary to insist, as a condition for continued recognition, that the 
union or association of govornmeiit servants who are not workmen do 
not disregard these rules, e.g., by interesting themselves in individual 
cases or making representations otherwise than in the prescribed 
manner. 

(3) Government servants who can form trade unions will bo 
governed by the Indian Trade Union Act, 1926, with regard to matters 
connected with the union, but even such employees esnnot trans¬ 
gress tho Government Servants* Conduct Kulos. Theso rules are 
framed under statutory authority and if they conflict with the rules 
of a union or association the Conduct Rules must prevail. Disregard 
of this condition may result in withdrai^ral of recognition* 


80 
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INSTRUOTIONS 

98. (1) Govcimment servants and service associations are not 

, ^ . .to approach Members of Government, Deputy 

matters. Ministers or rarJiamentary becrctaries on any 

(juostion, personal or general, relalang to service 
matters except through their iiiirncdiat (5 superior ofliccrs. Iiitorvicws 
should not be sought except by previous appointment made through 
proper channel. If a goveramont servant fails to sr^curo such inter 
view through the jiroper channel, then only may he seek permission 
by applying, not by name l ;0 the Member of Government, but to the 
Secretary to Government in tlie Administrative Dcjpartmont concerned, 

(2) Subordiniito government siTvants should he strictly discouraged 
from any oridoavour to influence Members of (jovernment through 
private agencies in respect of personal matters which come up before 
Government for decision and such practices are forbidden. 

(3) 'Phe above instructions do not cover official courtesy calls on 
Mernbors of Govomment, Deputy Ministem or Parliamentary Secre¬ 
taries on tiheir visits to districts or otherwise. But oven such occasions 
should not bo utilized to ventilato grievances relating to services or to 
personal service matters, exccjpt in accordaiico with the above instruc¬ 
tions. 

(4) Disciihinary action will be taken against any government ser" 
vauts" association or official w'ho fails to observe those instructions. 

99 . Government servants are prohibited from lending money on 
Restrletlons on money, “terost, whether directly or through relative® or 

lending by government other agents, to pi-oporty hoidors with or without 
servants. security, within the Stato in which they are em¬ 

ployed. Whore, however, a government servant belongs to a joint 
Hindu family which has been carrying on the business, a relaxation 
(if the prohibition may be allowed on the undoj'stitnding that ho 
takes no activ'o pjirt in the business and is not employed in a district 
in which the transactions of the firm aro carried on. 

The instructions in this paragraph should bo read in conjunction 
with the provisions of rule 8 of the Government Servants’ Conduct 
Kules. 

100 . Rule 0 of the Government Servants’ Conduct Rules imposes 

restrictions on the acceptance or participation 
r5X'“of’sSbsonpti?ns of government servants in the raising of snbs- 
by government servants, criptions except with the previous sanction of 

the authority specified therein. Govomment 
servants may, however, serve on a committee engagod in the promotion 
of approved objects of public utility but they may not without pricir 
sanction ask for or raise subscriptions whether promised at a public 
meeting or otherwise. Work relating to the collection of subscriptions 
may be done by the non-official honorary treasui*er of the committee 
or his agent. 

101 . The employment by officers of public servants in making 

n M 4 h private purchases, or in any private matter 

pSySnt of*pnbUo* sw- “ '«^hich the receipt and expenditure ol money 
vents in making pil- is oonoeraed, is strictly prohibited. 

vats pnwhnsss. 


a. O. no. 
0-36U/n— 
1017-47, 
dated Goto, 
her 31, 

1947. 
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Oldparag. Notp: —is prohibition does not precludo oHicem from employing public eervanin 

foprociirofortlioui convoyanu^) orm^cossary supplies while they are travelling on duty, 
though in all sutdi transiicttuna constant vigilance is needed to prevent cheating and 
extortion. 


102 - (1) Tho ordei's of (Jovornmont regarding the acceptance 

Acceptance ol em- omploymont by government servants while 
ployment by govern- on leave are contained in Fundamental Rule 
ment servants. gy jjjjg Financial Handbook, Volume .11. 

(2) A government servant shall not apply for any post under 
tho State (jovorntmmt or under any other tlovernmeiit in the Indian 
B— 1-^4 1048 except by making an application through the proper channel; 

tUtodjuly ’ lie. apply nor enter into negotiations for his (Muployment 

5,1948. in any post not under any Government in the Indian Union except 
after obtaining previous permission in writing from hi.s ajipointing 
authority. 

329. 103 . Tho I’ollowiiig iiisStructioiis are givoii for tho jn'oparation and 

Record 0! landed pro- maiutotianco of roadsters of landed j»ropcrty 
perty held hy govern- held by ^ovoriiiuout servants : 
ment servants. 




Notificu. 
tion no. 
0 - 231 ) 3 / 11 - 


(1) Rule II of the tlovornmeut Servant.-*’ Coiiduet Rules 
requires every govemment .servant to declare all possession or 
acquisition of immovable property by him or his wife or mom- 
bers of his family. 

(2) This declaration shall be made on tii-st appointment in the 
Jbnn given in Apiiendix 0 and tho head of the office is respon- 
.sible for obtaining it : all government servants concerned must 
be invariably informed that in the evimt of any immovable pro¬ 
perty eoming into their po.ssession aft($r tho date of this declara¬ 
tion, they are bound to declare the fact within one month to the 
head of their office. 

(3) Doclaration.s shall be retained in tho offices in which the 
government servants are at the time serving, except in the cases 
specified in clause 6. 

(4) In cases where character rolls or service books are main¬ 
tained, the particulars of the property held or tho tact that no 
property is held shall be entered under.the signature of the head of 
tho office in such rolls or books at the time of first appointment 
and on receipt of any subsequent declaration. 

(5) Where character rolls or service books aro not maintained 
the declarations shall be forwarded to the head of the department 
or in the case of members of the Statutory Services and Deputy 
Collectors to the Govemment and similar entries shall be made 
in registers to be maintained by the head of the department or 
the Government, as the case may be. 


104 . All cases of registration of deeds of transfer of immovable 
property to which government servants arc 
parties shall be reported by the District Registrar 
to the Head of the Department, Commissioner 
of the Division, District Officer, or District and 
Sessions Judge to whom the official is subordi¬ 
nate {vide paragraph 160 of the Registration Manual, Fart II). 


Report of reglstrstloii 
of dMdo trantferriac im- 
movablo property to 
whloh goveraaioat sor* 
vaata aro partloo. 
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Chapter IX—Supplementary Orders 

A—OaJth of alleiiiance 

Z05 All oath or anirmatioii iii tlio foIJowin.t; form shall ho taken 
Form of oath or or made by all fiill-tiino govornrnenl. servants 
solemn alDrmation. nndor iJio contiol of the State (ioverninont 

who arc subject to tlu^ (Jovernment Sorv^ants’ Conduct Rules, includ¬ 
ing those enroll(Ml under the Police Act, ISrjJ and gciiierally l»y all 
goveniiuent .servants whoso conflitions of .service aro or may bo ri^gulat- 
ed by rules made or to be made under article 3011 of the Constitution: 

‘‘1 ...do .swear that 

I will bo faithful and lioar true allegiance to India and to the 
(/onstitution of India as by law established, and that I will 
loyally cany out the duties of my olliec. So hel|)me God/’ 

or 


-•I .do solemnly affirm 

that 1 will be faithful and bear true allegiance to India and the 
Constitution of India as by law established and tiiat 1 will 
loyally carry out tlio duties of my olfico.’’ 

All jxvrsons recruited to Government service shall bo required to 
take an oath or alfirmation in the above form before entering on their 
duties and shall then .sign or atit^st the complete*I form which in the 
cas<^ of ga/otted ollicers slioiild he placed on their personal tiles while 
those .signed by non-ga'/iCttod ollicors should be filed or po.st(ul in their 
cliaracter rolls. 

/?—Meamircs to pronwUi cjflciemy 

106. Provisions about retirement other than on com|>assionatc, 
invalid and superannuation pensions, aro C(m- 
Premature retirement. tahied in articles 165 and 465-A of the Civil 

Service Regulalion.s. According to the ameiidmonts to those articles 
circulated with Fiiiaiicjo Department G. O. no. 2S02/X -608-44, 
dated October 3, 1947 and G. O. no. M-3SS2-A/(.'—608-44, dated 
January 8, 1048, and nolificatioii no. M-357ii/X—608-44, daliod 

October 15, 1048, retirement may bf3 either at the ojition of the 
government servant concerned or on the orders of Government; as 
explained below. 

(1) Subordinate, Ministerial and Inferior Services : 

(a) Those who have rendered qualifying service for 25 years 
or have attained the age of 50 years have the option to retire 
voluntarily in accordance with G. O. no. 2802/X—608-44, dated 
October 3, 1947. 

(b) Those who have completed qualifying service for 25 years 
or more and do not oxerciso the option mentioned abo^'e may 
be retired by Government in accordance with note below article 
466 of the Civil Service Regulations. 
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(1. O. no. 
7:528/11-— 

August 14, 
1947 and 
<*. E. no. 
70r»4(l)/n-. 
i:n-47, 
cl at 0(1 
Soptonibor 
2, 1947. 


(1. O. no. 
0-1298/11- 
B—7.7-48, 
datod May 
:i. 1949. 
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G. O. no. 
0-325 J/JI- 
H—58-52, 
datod 
Den^mbor 
30, 1952. 


C3. O. no. 
129K/ir*» 
—25-4S. 
datf^d .\rny 
3, liMO. 


(2) State Services ; 

(fy) Those who have com pletoil 2a yen i s of (|iialitying service 
oi r>(l years of a^e, liave the option lo retire voluntarily in 
accordance with €!. O. no. M-:U5I/X- dated January 

8, 1JM8. 


(b) Tl)os(? who liave completed 25 years of (jiialifying service 
and do not cxenJse the option menlionod alajve may he 
retired by tJoveriiimiiit under iiole (I) uf article |1>.5-A of 
the Ci\il Service Regulations. 

i07. Tho power of reiireuKJut under the above nuMifcioncu! articles 
is exercisable by (Tioveriiini'nt where ( hey t'onsi- 
Proeedure lor com- der 1 hat it is in the public interest t»» (lisiteriso 
pu sory ro irement. witli the services of a government servant 

who has outlived his usefulness. Such retirement dot's not' amount 
ft) ‘ dismussal ’ or ‘removal' within the meaning of Article Hll (2) of 
the t\)nstitiilion, and it is not necessary, therefore, to give an op- 
|K>rtimity to tht; governnienl. .servant concerned lo show e;iiisc again.st 
the action proptised to bt^ taken in regard to liim. I'or the. saint' 
reasons, it is not necessary to follow t.bo jirocediirt' laiti tiown under 
rule 5/5 of the Civil Services (Clussilicatiou, Conlrol anti Appeal) Rules 
before passing an order of coinpulstiry roth’emcnl under the .above- 
mentioned article nor is any special compensat ion admissible to the 
affected official. 


108- In cases where the ojitioii tt) retire rests with the fjovern- 

meiit servant himself, be may or may not. tipl 
Disciplinary proceed- (j, retire, but where it is huind bv competent 
ment. authority that it is nti l(»ngi'r m the interest: 

tif the ailministration for a iiartieular ollioial 
to iemain in service, due either to deterioration in elliciency or other 
causes., he may well wish, to i-etire from service rather than face' 
ilisciplinary proceedings under the (!ivil S. rviees (Cla.ssitieation, 
Control and .Appeal) I'ldes or the Disciplinary Proeci'dings (Ad- 
niinistrativo Tribunals) Jtules, J'HT. All o11iciu.l.s who are below the 
a veragi' .standard of efficiency or whose integrity iias been in iiueslion 
Hlioiild he advised to lake a<lvanta.ge of the <'onc<'s.sion available to 
them, for, if once disciplinary proceedings ari''actually .started, it is 
unlikely that, they can he dropped, 

109 . Where power to order retirement re.sts witli (ilovernmenl, 
Half-yearly list ol the decision to retire ineffiiaent officials on 

ofllcials reacliing retire- completion of 25 years or more of ipialifying 

meat age. service will he strictly c'nfori'ed. 'I'o this end 

the following procedure will ho observed for all government .servants 
covered by Articles MJ5 and 465-'V of the Civil Serviee Regiilations: 

(1) Reads of Departments and other Princijial Heads of 
Offices will suhrnil to Government in the ailministrative de¬ 
partment. (roncerned twice a year a list of officials w'ho will 
liave completed 25 years or more of qualilying .serviei* or attained 
the ng<' of .50 years during the six nKinl,h8 ending June 30 anti 
jJcceniber 31, 
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"rhf.'so MsIm .should bo siibulil/iod thn^c' inonth.s before fcJie tiouiineiiee- 
of the jKuiofl lo which they apj)ertaiii. For inaiaiiee, the 
lists perltiiniiijjr to iJie half-year enditig i)e<;embei* IIHII sliould 

have reached (i<>\ ernuxuit not later than the end of Mar<du lyiO. 

(2) Tlie list should be in two parts, one for oHicers 

anti the otlu?r for non-gazetted subordinates. The following 
7 )aTli(‘ulars should be stated in soj)a.rat,o colunms: 

(a) naiue of governme^ut st^rvant ; 

(h) designation ; 

(e) date of coiupletion of 2r» yt ars’ cj[nalifying .sereiee ; 

(rf.) dat.(' of attaining the ago of r>0 years ; anti 

(p.) rt'cojuineiitlation of the Head of Hej)artinent or t>Hit;t; 

about tht^ utlieiars further retention in servict^. 

Iteasons ftn reeonjmendiiig non-retention of a. govcrniueiit 
servant should be succinctly stated, in the ciise of tjHicials of 
gazetted rank, their coiilidential rolls .should alsf> jiccompany the 
list. 

In the list for iion-gazetted ollicials. the iiniiies aiuJ otheu* 
|>articiilars <if only those non-gazetted ofiicials and inferior ser¬ 
vants shouitl la‘ sliownj who are recoiumcuitlod for retirement. 
The scnitJny t)f the list of inferior servants sliould be done at 
the district or coiTesj‘)onding level. 

Jij order to give n full ^lictiiro the list/ for noii-gazetted .sub- 
tudinates will also give tlio following information at- the top: 

(u) number of those eligible for eompidsoiy retirtnneiit; 

{h) lumiber of t f)osc? eligible only for AH>liinl.ai;y relireiiii*nt; 

and 

(r) niiiiiber of those who have opb^d to ret ire during I he 

half-yc?ar. 

(3) Recouiujendations for retirement should bo unhc'sitaliiigly 
made in the case of otiicials whose integrity h;is been subject to 
doubt. Furt her, in t.he^ case of governTiit^iit servants who have* 
completed 25 y ears of qualifying service, chronic inefficieney or 
dull mediocrity would also be a valid ground against: further 
continuance in service. 

(4) These lists will be scrutinized in the administrative de¬ 
partment of (Jovcrii merit and orders will thereafter issue regard¬ 
ing the oflRcicals eoneomed- In the cases of otticials who have 
not completed 25 years’ qualify^ing service?, but w^ho arc 50 
years of age mid wdioso further retention is not in the public 
interest, the Adniinistrative Department of Government will 
ordinarily offer to the? oflieiai concerned tlio options available? to 
him under Artic?le 405 or 466-A, as the case may be. If he refuses, 
Governrnoiit avlU consider taking proceedings to enforce retire¬ 
ment and where such action is taken ilie official concerned will 
be liable to forfeit all claims to i>ension or gratuity. 
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(C) Departments of the Secretariat deaUiij' with services 
fihoidd get the period of qualifying service of the government 
servant concerned verihed by the Accountant (General, U. I*, 
in aU cases in which they contemplate issuing orders 
for his compulsory retirement or offering him the option to 
retire. 

110 - (1) Govormnout scjrvauts who liave iciidercd qualifying sorvico 
of 2f> years or Ivive reiK^luMl llu* age of 50 years 
turere^irem^^^ and opt to ret ire voUiiiiarily may l)e ])erinilted, 

if they so desire, lo avail of all Ic^ave tliai iriiglit 
be adniLssihlo to them and such leave may be sanetioued by the* autho¬ 
rity competent to sanction it. If sueb authority is subordinate* to 
(Jovernmeni the orders of Gov'ernment will uni be required for tlu^ 
sanction of sucli leave. 

(2) Government servants who Jia.\e l•endel•(‘d (jiialifyiiig .s<*rvie<? 
of 25 years, ])ut who do not opt to retire voluntarily and are r(‘tired 
under the provisions of clause (2) <>f Article lOo (*laus<^ (2) of Art iele 
4G5-A of the Civil Service Kegulations, will ordinarily be alloMc^d th<^ 
leave admissible to them if they ap[>ly fni* it . It w ill, bow(^vei\ bo for 
(lovenunent to decide Mhen taking a. de(.*ision al)OMl eompiilsory re¬ 
tirement whether any leave whic'h miglit be due should bi‘ granted 
or not. 


(II) The question of leave w-ill not iirise in t he case of Government 
servants who have reached the age* of 50 years but Jiavc‘ not- nmdeied 
25 years’ qualifying service, and wb(» do not wish to ix^lirc^ voluntarily 
and against whom <li.sciplinary inoceedings have to lx? takem. 

111 AU superior atul sniH-rvisury olGccrs should jxu'iodically 

check U[» the olIiciciKiy oC I hose uucUo' their 
checKmctoncy.''"* < hargc and take prompt and vigorous aetkm 

aguiust every ollicual loinal to he deteriorating 
in efliciency or morals. iSuperior ot1ie(U's an^ (*xp(!etcd to evolve stan- 
(btrds suited to their own sphere of rt'-sponsibility and th<5 nature fd’ 
the work under their charge. 

112 Tho fact t hat coasolidat^ed lial I-yearly lists are to he sub¬ 

mitted in accordance with paragraph 109(1) 
Rstlrement reports at docs not preclude a Hciwl of Department or 
anytime. superior olfieor J‘r<»m submitting a report to 

Government about any individual officer at any 
earlier date if so deemed necessary. 

113 In order that stoppage at an cffieioncy bar may not operate 

longer than justilif'd the cases of all Government 
Annual review ot servants who anj so held up will bo reviewed 

stoppage at efliciency annually by the withholding aiithorities with 

a view to determining whether' the quality 
of their work has improved, and generally, whether the defects for 
which they were stopped at tl-e bar have been renvodied to an ('xtont 
sufficient to warrant removal of the bar. 
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C — Turin, of temporary service 


1 Z 4 * Uiidt^r Aitido -KM) of Uio <’ousiitntion the lollowitig ^eneml 

Rules regulating ter- ii.jivu be<‘U fninuHl ti» r(‘<];nhito llu^ tcriuiiia- 

mlnation of temporary tioii r>l' Korviec'S t>r teiuporarv IJuxeruineut 

stM vimts: 


( 1 ) A*c)t withstfuidiiig any thing lo the eonliavy in any existing 
rules and orders on tlie subjeet, the .scr\d(?es of a (Jovenunrnl. 
servant in teinporary sei viee shall be liable to tcijivination at 
any time by not-i<‘(‘ in writing given <uther by the (hivenniienl 
Hcnvaiit to the ajtpointing authority, or l)y lh(‘ appointing 
authority to tli.e (lovernment servant. 

( 2 ) The jjerind of sueli notiee sliall be oii(‘ month given tvilher 
by the api)ointing authority to tJie (Government senvant, 
or by the (GoverniiKMit servant to the appointing aiitliority, 
provided tliat in the (^asc of notiee by tl^e apjMunting aiithority, 
the. latter may siibstUiite for the whole or ])art of this period 
(»f notiei*, pay in lien Ihoreof ; provided further’ th,ai it. sliall be* 
ojien to the appointing authority to reliex^e a. (lovernment. sm*- 
vanl without ai\y notiee or to aceept notiee for a slv.u ter period, 
witliout requiring the (Govm*nmeiit servant to pay any piMUilty 
in lieu oJ' notice. 


(Gl) This 3 ule shall appl}^ to all pcu‘sons who are appointed 
liereafler in a civil post in connection with the affairs of Uttar 
Pradesh and xxho are inuhn* the rule-making control rd’ the 
(Governor, but wlv> do not hold a lieu on any jicrmanent dov’m n- 
iiumt jKjst. 

(t) In this rule, ''temporary service'’ means (dlieiafing and 
substantive, service* in a teinjiorary fiost, and ofTnaating service*, 
in a permanent post, nud(*r th<* U. P. (Government. 

(ii) Notliing ill this rule sliall apply to— 

(f/) (Government s(M;v^aiits eaigaged ein eoulract; 

(/>) (Government servants not in. wholetime c‘injii«»ymc*nt.; 

(c) (lovei'iimeiit servants paid out of <Jontingencies ; and 

(d) persons employed in ^vo^k-c]iarged estabIiHJun(*ut.s. 

D—Disciplinary 2^owvrs in rf\spccl of officers lent by other Govcrunk uts 


115 Govcmnifiit have established in J’espec^t of oiIie(!rs lent to 
them by the (Jovci-nmenl of India or a State GoA eiunieiil or Ad- 
ininistratioii the folJowiJig eonvention : 

(1) Nti Ollier of reinovaJ or lUsinissal .‘iJiall he ]>assed by any 
authority other than the lending autliority”; 

Procedure for reino> the borrowing anthoiity .shall, in a ease where 
valor® smlssa . considers that the punishment of removal 

or dismissal should he imjawd, complete the enquiiy and revert the 
officer concerned to the lending authority foi‘ such aet ioii a.s the autho¬ 
rity may (!on.sider necessary. 


G. O. no. 
2 I8/1I— 
r»r>7, (iitioci 
Jainifi.r\' 
18, 193r>. 
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(2) Tfic jnmisliiu;; autlioTKy shall cniisitli lending uutho- 
rily iM'foiv imposing any lesser penalty 
Suspensions or icsscr (except siisjx nsien) and in the case of siis- 
pensUy. peiisum shall report, forthwith to the lending 

anthoritv th(' ciroumstanees leading 1(» the iinjtosition of that 
jjenalty. 

(;>) Tntheeasc-ofa difl'ereneeofo]>iniou belwc'cnthe IcuilingamI 
the borrowing authority as to the iinj»osition 
opK"® prS'“Yn a partic niar ]>ena]ty, the .jpiuion of th«‘ 

case Of difference. UMjclnig aiithoriiA shull oiainarilY }>revn.il. in 

sucli }i case tlic boiroviiiij' aiithcirity may 
revert the oftieer eoneernerl to the lendinf; anthoritv. 

XuTK -'riiis roiivt'iitioii applies to ollienrs wliosi* srrv ic«s may b‘‘ l»'ut to t.h«* I ’ , i*. 
Go\ emmajii by fib*'(a>varnment of Imiia or a Stalo Govoruinoiit. or Admiuist rat ion 
to fill ))osti> born*’ o»i tho cadro of a Stat*^ or t\ Miihorditiulo iso.vvit'o in Uttar J’rudfKli. 


S—Procedure in disciplinary eases 


(Jl. O. no. 
0.1S27/J1- 
B—tt41.4l, 
itatorl Mart'b 

:jo, lord). 


116 It is the tlirect responsibility of the punishing authority 
to ensure that the statutoiy pxovisioiis eontaifieil 
du^**”*"** °****^°***” Civil Services (ClassiiicalJon, Otmtrol 

and Appeal) Rules, an<l in the coiT('sponding 
rules for jiHuubers of the subordinate services vhi<“h have hec'ii notified 
under Appointment Deiuirtinent’s notification no. 2627/11*264, dated 
August 6. 1032, as amended from time' to time, are dtily obstTved 
in all eases of punishments imposed upon govejnmeni servants. 
These punisliments fall into two categoih's : (1) the nuijor penalties 
of ‘'disiuissal”, ‘'removar’, or “redTictioT) in ranh”, and (2) ihe minor 
penalties of “censure", “withholding of iiu-ivmcnts. inclirding stopjaige 
a t an t'fticicncy bar"', “recoveiy from pay of the whole or part of an;\- 
pccimiary loss caused to Govcrnnu'iit by negligence or bj-cach of 
orders” and “suspension”. The major punishments of the first- 
ea-tegory ar<' specified in Art.iele 311 of the Constitution, and 
sl riei eotnjilianee -with the. jxrovisions of that article is accordingly 
necessary in all ease.s of dismissal, renM>val or redtietjon in rank, except, 
in th«' <?ases eovercxl by tlie proviso to clause (2) of that Article, 
namely— 


(a) wlicrc a jUirson is disniis.scd or renuivcd or reduced in rank 
on the ground of conduct whieh has Jed to his conviction on a 
criminal cliargc ; 


(/>) whore an authority cmj)OWcrc(l to disjuiss or remove a 
jK'rwjn or to redu<?e him in rank is sat isfied that for some reason, 
to be rceonled by that authority' in writing, it is not leasonably 
practicable to give to that person an o]>poi't.uiiity of showing 
cause; or 


(c) when the Governor is satisfied that in tht' interest of tho 
security of the State it is not expedient to give to that p<'rson 
such, an oiiportunity. 
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It) is also t-l)o diiiy of’tbo pimislting auiliority lo keep n close wateli 
oil the progress of diseipliiuiry ))roe<‘e<1iiigs to ensure that no undue 
delay oecuis at any stage and that lln* time stdiediile laid down in 
Apiiointinent (li) Department's <J. O. no. 0-:{Or»/llB-]t»r)3, dated 
Jannary 30, Jt>53, is observed as elosely as possible. 

In certain casi's, tiio State I’ublic Service Conimissinn have also 
to be consiilteil before final ordenrs are passed imposing imnishineuts 
on vovernraent. servants. Such reterenees to the Commission ar<* 
governed by the Public Service (knnmission (Limitation of functions) 
Itcirulatious. [nail cases in which the punishing authority is an 
authority other than the (iovernor, consultation with the Commission 
is not necessary l>efor(^ imposing any punishment. 

117- The procedure to he observed in the case of the major 
penalties of dismissal, removal or reduction 
in rank, has been presorihed in inles iiS and 
Procedure. o5-A of the Civil Services (Classification, 

Control and Aiipeal) Itnies, wliile t he pcjsitiun 
regarding the imposition of. he minor pmialtic^s is legnlutod by rule 56-B 
of the above Uulcs, and the conesponding rule for mombiTs of the 
sii bord i uute services. 

'['he salient points of the prescribed procedure ar<‘ as below 

(«) Didniimml, removai or rrduHion in rank- -{%) As soon as 
it is decided, aller making departineiilal investigations, if any, 
to iiiiderl aU«' formal disi-ijilinary proceedings, the grounds on wliicli 
it is proposal to take action shall he reduced in tin* form of a 
definite charge or charges which shall be communii ated to the 
jierson diarged, and which shall he so clear and precise as to 
giv«^ suftii ient iiulicaition to the charged government senant of 
the facts and cireumstanecs against him. (At the same time, 
a decision should be taken wlietlier the otfieer should bt‘ plaied 
under suspension pending encpiiry.) 

NIVCE -Tli.'Ki.iuiiliinl rm iii in wliicli tlir i liiui-.i’ «»i- > htirgna nro lo Im <-niiiinimii-iil<ut 
in givi'rt ill Aii|ioii\itri<‘iit lH) Di-imHmint's U. O. no. n-Suri/llH-.'iS, itntfil .tnininvy 

(it) The charge or (charges should b<* handed over to the 
i-harged oHieer, and he shall be required, within a reasonable 
( im(', to iml in a written statement of his defence and to state 
whetbci- he desires to he Jieard in person. 

(tit) If he so ilesires, or if the authority concerned so ilircets, 
ail oral enquiry shall be held in rcsiieot of such of the allegations 
as are not admitted. At that enquiry, such oral evidence will 
be lieard as the enquiring officer considers necessary. The 
person charged shall be entitled to eross-e.vamine the witnesses, 
to give irvidence in person and to have, sui-h witiu'sses ealleil as 
lie inay wisli, provided that the offiecTs conducting the eiiquhy 
may, for sufficient reasons to he recorded in writing, TOfuse tf) 
eftli a vritnoBS, 


G. O. no. 
O- IS27/1J- 

Cltiit'li 

Mdi'i'Ii :to, 

ami 

(i. (). no. 
r»3, 

•Jiiniiarv 
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(iv) After tlie enquiry lias been Ci>mpletocl, the officer conduct¬ 
ing the enquiry shall prepare n. record of tlie proceedings, including 
a sufficient record of the evidence and statemcMit of the findings 
and the grounds thereof. The officer conducting the enquiry 
may also, separately from these jiroceedings, make his own reoom- 
mer.dation regarding tlu^ punishment to he imposed on ilie 
(charged government servant. 

(v) The <mquiring officer, whore lie is not himself the punishing 
aiithorily, shrudd submit his report pr«^pared a.s indicatcHl under 
the prece<liiig item, to the punishing authority, on receipt of 
which the punishing authority should, after due examination of 
the re|)ort, arrive at provisional ooiielusioiis in regard to the 
f ie 11 a I ty t <» be i »n pose< I. 

(vi) The punishing authority should then supply tlie cliarged 
giivernnu'jit servant witli a tuipy of tlic* proceedings of the 
einpiiring officer, excluding flu? recommendations, if any, in 
regard to (h<- |M*nishmefit niadc* t>v that oflict'r, and ask the 
charged govcMiiment servant to show cause by a particular 
dale which affords him reasonuhle time, why the jirojiosed 
fienalty should not be imposed on him. Tf the punishing 
authority disagrees with any |>art or whole of the proecedings 
prefKired by tlie enquiring ofiiccu* the fioint or points of such 
<lisagreemeut, together with a hrit^f statement of the grounds 
thei’eof, shall also h(‘ communicated to the charged government 
servant aJong with tlie copy of the procee<liugs. 

(vii) Aftc^r the charged gov'ernment servant’s explanation has 
been receive<l under the prece<ling item, the fxinishing authority 
shall pri>ceed to take a final dt'cision in the cas(' anti pass orders 
accordingly, ff tlu^ punishing authority is the Gov'crnor, 
the advict* of the Public Service (•onimission shall have to h<? 
obtained before passing final orders. 

XoTK—(I) Tlio prooodure proscTibcvl unclear rulo 65 of tho Civil Servii'os 

(r.-Lissififttttiori. Control aiui Appeal) c](m$s n«>t apply whRro tho por.son eoneortnnl 

HbHconihsU, or whoro it i.s for otbor roiiHOiis impractii.'ubli) to ('oiniiuinic'iito with him. 
All or any of tho proviHioriK of tho ruJo moy, for aufTicient roasoris to bo yoeorded in writ- 
irifl:, I: waiv. =fl, wtr'fvj tlmn? in diifioulty in olwervinjo: oxaotly tho ivcpiiroinonts of tho 
rub's and thosts i*of|uirnmontH oari, in tho opinion of tho eiiquiririjur officer, bo waived 
without injuntiee fn> th»s porHon charged. 

(2) Rulo 65 shalJ also not apply whoro it in proposed to torininato tho omployment 
of a probationer whether during or at tho f3nd of tho period of probation, or to dismisR, 
remove or rodiu'c in rank, a temporary Government servant, for any specific fault or on 
amount of hiu unauitabili ly for the aorvicc. In 8ueh oaHOH, tho probationer or temporary 
Governmont aorvant concerned Hhall be apprised of tho grounds of such proposal, giv'cm 
an r>f>portunity to show cause agahist the action to bu taken against him, and his expla¬ 
nation in this behalf, if any, shall bo duly considered before orders are passod by tho 
oompeteiit authority. 

(/>) Censurt’. or fttoppof/r at an efficiency bar ,—^The itnpoHition of 
tho jtonalty of "cenHiiro”' or “Htoppago at an eflScioncy bar” 
docs not require the framing of formal charges against th*> 
gov'ornincut servant concerned, or the calling of his explanation. 
These penalties can be imjKised wherever the punishing authority 
is satisfied that good luid sufSoient reasons exist for adopting 
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such a course, CoiisuIt;itioi\ with the Public Service Commis¬ 
sion is not nocc^ssarv even where the punishing authority is 
tlio Governor, 

(c) Withknldiug of uirn mcnta in the. lime-scale a^id reeovtriv^ 
from pay *—In all cases where a punishing authority imposes 
Uie penalty of (i) withholding of increment in the timc-scah^ at 
,stag(5s where there is jh» edicieiicy bar, or (ii) recovery frotn pay 
of the whole or part of ;uiy |>ecuniary loss caused to Goveu'iiimait 
by negligence or breacli of orders, formal proceedings embodying 
a statienicnt of t!ie offence or fault, the e,Kplanation of the pi'i son 
(ionccrned and t he l^'as^lns for the punishruent, shall bo record¬ 
ed. When t.he punisliing authority is the Governor, the 
J^ublic Service (joinini.swi<in should b(‘ (ir^nsultcd before passing 
final orders. 

Noth—T t shall not bo ii<v.v..»-5m-y to rotturii sunti j>rooo«di*ngs in cosos whoro u 
rjluvomment sorviiat’a inorvjtaunt in tli'» tiiri .s-soiil*' oF hi?4 p.iy. at any stago other than 
at an olUciorioy bar, is stoppud du > i^o his iotogrity •'einaitjtiig unoortiilod. 

118 When a Government servant is roinstatod after suspension 
pending iii<]iiii-y into his eondnet but with for- 
whrther ftdtniH; of y»!it t of his pay and allowances during 
counte for pension. " period of suspension, the authority which 

rc-ivislatcs the Government servant sliould, in 
the order of l•e-iIlstatem<•llt., ex:j»rcssly declare who! her the period 
in question shall or shall not count ibr pension. In the absence of 
sucii a declaration the piaiod of su.spensiou cannot he subsequently 
treated as pensionable except witli the express sanction (T the head 
of department or Commissioner in each ease. The consideration of 
this point, yjossibly many \ ears aftei- the matter hns been stMtled pre¬ 
sents obvious difficulties. It is also vejy desinible that a simil.ir 
declaration should bo made iji «!!i.ses of sueoessful appeal against an 
order of dismissal, with reference to tim ytrovisions of Article 
419 of the Civil Service Regulations. The absence ol' such u 
dee1n.rfl t'r>n often results in considerable correspondence which 
might have been avoided had the declaration been made at the 
time. 

119^ The dismissal of gazetted officers will be notified iu the 
official Gazefte. The dismissal of other Govern- 

Pnblication of dis*- ment servant's will not be notified in tlie 
to^GOTerament^ ’ ”****'^* GazelV’ unless it is necessary to notify the public 
of the removal from service either because the 
appointment was previously gazetted or for any other special 
reason. 

F—Supply of copies of documents pertaining to departmental 
inquiries. 

120^ The following instructions are given for general gnidanne 

Instructions regarding in dealing with tlie supply of copies of docu- 
supplyol copies. meriLs relating to dc^mitmental inquiries : 

(1) The full reeonl of the departmental enquiry is in the 
possession of the authority which passes the order of punishment 


Old ]i:iriir.. 






Q. O. no. 
4iar>/iT— 
3311-10, 
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1910. 
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aEtl through whom the appeal has to be submitted and the appel¬ 
late authority has to examine the whole case before it passes 
orders on the api)eal. It is, therefore, iimiecessaiy for the 
appellant to file with his appeal any document excej>t- the 
order of punishment against which the uj:ipeal is made and v. iiicli 
is supplied to him free of charge. 

(2) 'I’he practice of obtaining copies of all papers in the file 
of departmcul-al proceedings should be tliseom aged. If, however, .*v 
Government servant wants a copy of any document wiiich can bo 
allowed, he shonki pay for it. The general princi]ile to be 
followed in such <!ases is that eopie.s ol" conlit'lentiai or other 
documents, the publication of which would be jtrejndiciid to the 
administration, should not be supplied. Thus, Air o.vampJe. 
copies of notes and orders in ollice files (c-xe.ej)t of the formal 
orders of punishment) oi‘ of the Anti-(.*<»iTnption Ohiccr’s ifjjort, 
if any, o ■ the reccunmendations of the Public Servdee Commission 
in cases in which they are consulted, should not be &u]>i>licd, 
but copies of the report of the authority which conduci s the- 
de part mental inqnij^% including the statement of the fimlings 
and tluj grounds thci'oof, or of the stattsments filed before the 
inquiring authority, or of the record of oral evidence, if any, 
may he supplied jirovidcd that the (;ov<*rnnicnt servant conceru- 
tsd pays th<s copying charges in advanct;. 

(.3) The copying charges to be levied are prescribed in some 
flepartmental manuals or orders. Where rates are not ah-eady 
pr< scribed, the rates for copying charges wdll be as follows : 

(a) For a copy containing not more than 1,500 words— 
annas 8. 

(h) For every 300 words in excess of 1,500 words—extra 
charge of annas 2. 

(r) In calculating the above charges each statement, 
rejjort, etc., should be taken as a separaU* document, ajid 
should be charged for separately. 

(d) The rates for copies of documents in Hindi or Urdu 
will be the same os for documents in English. 

(e) If a copy of a book, register, map or ]dan is to be 
prepared, a suitable charge should bo fixed by the head of the 
office. 

(4) Copying charges should be recovered in cash in tulvanco 
ami shouki be credited as I'eceipts to the proper head of a(;count. 
Copic's should be made by the ortlinary staff of the olfice concemeil, 
without any additional remuneration, but if absolutely necessary, 
at times of pressure, extra coj^yists may be employed for the 
purpose on a temporary basis. 
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0—Civil and Criminal proceedings affecting Oovemment servants pania. 


iZl- When in any suit or other judicial i>rocceding any ]K>i*fc«on 
interested therein is described as, or is ascertained 
to be, a public servjint the presiding olficer shunld, 
after giving his decision, inforni the (diiefe-xecu- 
tive ofticer in the district of the de}.arUnent 
to which such public servant belongs, of 
circurastaiices in the case affecting personally the jaiblic servant 
ruentioned. 


Report regarding pub¬ 
lic s^jjvants inteKittd 
ill judicial proceedings. 


327 


122 > Every Oovemment servant against whom civil or criminal 
proceedings are instituted otlierwise than by 
(»o\ cniiiient, in respect of any act purporting 

proc**!;f4s“' inSig in official caj.acity, will 

Covciiimcnl servants. detended at tlie expense of the State wlien he 

desires to be so dc^fended, provided that Ooveni- 
ment are satisfied that such a course is necessary. 
Fui litrr leferencje o?i tliis subject should be made to the Legal Rcniem- 
liiancer's Mauutil in regard to civil suits, and to Appendix 7 in the 
case of criminal [iroceedings. 


//—Prervision in respect of death or illness 


£i23* (0 ofliceivs of non-Indian domicile are warned of the 

desirability of jilacing on record among their 
private papers the names and addresses of rcla- 
Death of officers. tives, solicitors or agents outside India to whom 
intimation should be given in the event of 


deatli. 


32aA 


213, 213A 
2U. 


They should also report such addresses to the Chief Secretary and 
should correct srieh information from time to time as occasion 
uiay require. 

(2) Reports regarding deaths of aU gazetted oiHcers should bo 
sent to t lie Secretary to Governniont in the Administrative l)c|)art jneut 
by telegram, followed by a confirmatory letter. The officer making the 
reporl should intimate the time and dat-e of dciiih and state what 
intimation, if any, has been sent to the deceased officers’ relatives or 
agents. 

124 * Tclegi-aphic report sliould be made to the Chief Secretary re- 215. 

garding any gazetted officers who are killed or 
sevei’cly wounded in the execution of their duty 
or who meet with sudden or violent death in any 
circumstances. A full report by letter should 

G. O. DO. 

108 of the Uttar Pradesh Medical Manual lays dated 

down that cases of serious or dangerous illness February 
or accidents occurring to holders of hnportant 
posts like hoBds of departments or heads of 6 I 298 O/H-I} 
offices should be reported at once both by 7“^n-48, 
letter and by telegram by the Civil Surgeon i^e^inUor 
or medical officer in charge. The report should state the iletailed 15 , 1949 , 


Report of violent 
death of gazetted offi- 
cen. 

ibllow. 

125 * Paragraph 


Report of serious ill¬ 
ness or accident to 
senior officers. 



[//—AppoinUnent DepaHmmt 


44 


SUPPIiEMMMTARY ORDERS 


p.M'lJS, 


■2]! 


210 . 


:il8—220 

O. O. no. 
A-r:ioa/a-A 
-^ 195 : 1 , 
dfitod 
Au;^ust 11, 
J953. 


condition and treatment of such patients to the Civil Surgeon of the 
divisional headquarters (asking for his advice and assisiiance if 
required) and reports should also be, made to the District Magis¬ 
trate, the Director of Medical and Health Services, the Commissioner 
and the Head of Department to which the olficer belongs. To enable 
Civil Surgeons to discharge this duty olficers holding iraporfcaiit posts 
should invariably report promptly to the Civil Surgeon of the district 
in wliicli they are stationed if they iU‘e seriously ill or have any accident. 
This should l)e done irrespective of whether or not the otHcor i-^ treated 
by the Civil Surgeon or by a private medical practitioner. 

1—Transfer of charge 

126 . When a gazetted olTicer is under orders of transfer he should 
f . - 1 direct to the District Magistrate or to other 

of ”oifiwrron° transfer. superior officer concerned of the district to 

which lie has been transferred and inform him 
as early as he can of tlio date on which lie is likely to arrive. 

WluMi a non-gazette'l oQicer has been transferred the District Magis¬ 
trate or the loeil superior officer concerned of the district whei*i‘ In* is 
serving should give similar information to tlie District Magistrate 
or other local superior officer of the district to which the officer has 
been posted. 

These orders do not apply to the gazetted or non-gazotted oiKcers 
of the Police Department. 

J (1) VVheii an oirieer is transferred, he must make over (sharge 
of his office within seven days from the date on 

Making over charge which the order reaches him. If in any case it 

by transferred officer. should be necessary for the transferred cifficer 

to await the arrival of a relieving officer, special 
instructions wdll be issued. 

(2) If there are special circumstances wrhy a transferred officer 
should wait, the District Officer must write to Government at once 
stating the reasons necessitating detention. 

12i8« (1) Gazetted Officers should report direct to the Secretariat 
in the prescribed form the date of taking over 

Charge certificates. or making over charge of any office, whether on 
the occassion of leave or transfer. 

(2) A copy of the charge certificate (unaccompanied with any 
covering docket or letter) is to be forwarded ou the day of trans¬ 
fer to— 

(а) the Accountant General, 

(б) the Treasury Officer concerned, 

(c) the Superintendent, Appointment (A) Department, 

Civil Secretariat, Lucknow, 

(d) the Registrar, High Court of Judicature, 

Allahabad, f As tlio case 

(r ) the Commissioner or the Head of Depart- C may be. 
uicui concerned. J 
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All officers must sign tlieir nurnos legibly; and in every cnise tJic 
luune of the officer sliuuld bo written in block letters or in type in 
addition to his signature. 

(3) The District Officer or in his absence from hoatlquarters, the 
senior assistant for him, should always sign the c^liai’ge (jcrtificatc; of 
Indian fJivil Administrative Cadre officers and deputy collectors 
on tJie district staff ns relieved or relieving officer (as the case may bo), 
when suclj an officer joins the district or is leavitig it on i.ransfor or 
leave other than casual leave, and does not actually relievo or mako 
over charge of bis duties to some other officer on the district staff. 

J—Oompiiance with service rules 

129. The Appointment Department in the Secretariat is the 
co-ordinating authority in respect of servi(;e 
Form of annual re- matters and will continue to exorcise the nocc^s- 
Pod. aary check and see tJuil .sci vicc lailes arc being 

duly observed in respect of IJn; Stale, Specialist 
and subordinate services and posts subject to the following excep¬ 
tions : 

(а) ininistoi'ial servhies. 

(б) suborditxate pfdice enrolled under th<i Police Act, 

(c) xiladars, patrols and ainins in the Irrigation Branch, 
\(l) lekhpals, 

(<;) kanmigos, 

{/) compcninders, matrons and nurses in Government hospi¬ 
tals. 


a. O. no. 
A-523/II— 
032-34. 
dated 
Soptoanbei* 
12. 1041. 

G. O. no. 
0-2374/11— 
171-41, 
dated 
Decemb»*r 
23 . 1941 . 

O. M. Ko. 
592/11—31- 
25-1953, 
dated 
Oetobor 6. 
1963. 


Departments of tlie Secretariat will accordingly furnisli to tUo 
Appointment Department by the Ist February each yeaj- a report 
in t.he form below slvowing appointments and promotif)n.s mafic to the 
State, Specialist and subordinate services and posts, subject- 1<> the 
exceptions noted above, under t-beir administrative control in order 
that the Appointment Department may adjuuiister the necessary 
check ov'^er the service rules. 

ANNUAii Report op APPomiMENTS mai>e in the DEPABTMBurT 

Report for the year ending Decen^r 31, 19 . 

(1) Designation of service or post- 

(2) Afipointing authority- 

(3) Cadre of service- 

(4) Vacancies from January 1 to December 31-— 

(6) Number of appointments by— 

(а) promotion from lower service, if any . . . 

(б) by competitive examination- 

(<?) by selection---- 

=’■•(6) Distribution of vacancies filled by direct recruitment ( i. e., 
appointment other than promotion) in the year under report in res¬ 
pect of— 

(а) Scheduled Castes- 

(б) Others- 


Total 
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(7) Cases in which the rule I'egarding age, educational qualifications 
or domicile has been rclax(^d without the concurrence of tlie Appoint¬ 
ment Department. 

(8) Cases in which the allocation of vacancies lia.s not boon made in 
accoi’dauce with Covernincnt’a genetal orders regarding rest'.rva.tiou* 
j.iid the reasons for such action. 

(9) (i) Is tJie service or post witliin the purview of the Public Ser¬ 
vice) Commission ? 

(ii) If so, Avas the Public Service Commission consulted ? If the 
Public Service Commission was not consulted in cases in whicb it ought 
to have been consulted, reasons should be given. 


Secretary to Oovernment. 

♦Note —Pltmsesoc para raph 10 rcga'diiigrosorvation of posisfor Schodulod 
CaBlos iu tho Sialo. 


K—M iscellaneounS 


139 Recess of officeis in the liills is regulated by the orders of 
Recess in (he bills. Covemmer.t as issued from time to time. 

131 Everv officer of Indian Civil Administrative C.«b’e and 

Jiuliau J.’olice Stan ice shall in Dccembtrr eacli 
Inoculation against yearsubjuit a report to the Head of his Depart- 
enteric. mciit o!' the (Amnnissioner, as tiu) ease may be, 

slating Avlictiicr he has had hilusislf inoculated 
against enteric during t he year and if not, when be was hist inoculated. 
If an officer has fiiiled to get liijnself so protectisl, it will be the duty 
of the Head of the Department or (JominLssioner to impress on hiju 
the desirability of doing so and any case of persistout refusal should 
be reported to (4ov<'rnment. Coinmissiou.rs should also impress on 
<all State Service Officers thedesir.ibilily of taking inoculation against 
enteric and when visiting a district on tour Commissioners should check 
whether inoculations have been taken but ,a report in respect, of de¬ 
faulters of the Slate Service need not be made to Governinent. 

132 The tenure of the lnsp(?ctor General of Police will be 

Tenure ol I s ect r years. This term will include all 

General ol Police."***** periods in which an offi wr may act bi the appoint¬ 

ment and all periods of leave taken after he has 

been confirmed in it. 


Gautted ollieer. 


133- (1) The term “gazetted officer” is generally held to apply 
to an officer whose appointment is gazetted 
by the Government and not by the head of 

a department. 

The broad line of demarcation between gazetted and non-gazetted 
officers is that which separates the State from the subordinate service. 
All officers belonging to the State Service (including munsifs) should 
be held to bo gazetted officers within the meaning of the Civil Service 
Regidations; members of the subordinate service should not come 
within that category, oven if their appointments are published in the 
Gazette. Hence all appointments whloh it is decided to include in the 
State Service will, as a general rule, and except in special cases, be 



'[11—Appointment Department 


SUPPLISMEKTAIIY OBUERS 


47 


gazetted by tlie Government, and the officers holding them w ill held 
to bo gazetted officers within the meaning of the Civil Soi’vit e llegulii- 
tions; while tJmso in tlie subordinate sorviot^ will, if gazetted 
at all, bo gazetted by the bead of de])artinori,t onipoweivd to make the 
.'ippoir.tmcMit; provided no appointment shall be so gazetted except 
under the general or special orders of Government. 


(■J!) The ease of offi cei's serving in other departments, such as medical 
registration, police or jails, are goA^erned by t}i.e same rule; that is 
to say, wlicre Govomment make the appointment it will gazette, 
and only appointments so made will be reeogiused as gazetted appoint¬ 
ments witlnn tlio meaning of the Civil Service Kegulatious; in other 
cases heads of departments sLonld gazette appointments of officers 
suborduiato to them subject to aT)y limits which Government may 
lay down. 

(3) Notifications investing officers with powers under different 
Acts in order that the cou7ts may take judicial cognizance ilicrt'of, 
do not confer the status of a gazetted officer. 


Conditional resigiratinns should ordinarily not bo accepted 
such as AvUen an official couple.s a request for 
leave, or for redress t^)f sonu' sort, AAuth an offer 
to resign his appointment if the l(*avo or redress 
asked for is not granted. Orders should bo 
pu-ssed only in regard to the applic.Atiou for leave 
or redress. If the Goveinmout servant is dissatisfied with the 
onlers passed, it is open to him to appeal to a higher aul hority or W 
tender an unconditional resignation. 


Conditional resif'na- 
tlon combined with 
application for leave or 
redress. 


.178, 


I3S. Government servants a «5 prohibited from sending i>orsonal i32. 
prohibition of personal communications regarding I hmr leave, pay, 

eoimmnnications at transfer, leave allowances, fund subscnpiions 
public expense. and analogous matters at the expense of the 

State. 


136 Officers of Indian Administrative SerAuce employed in 
rural areas in Uttar Pradesh arc granted during 
the first three years of their service a horse —'loa a-i ? 

Horse i^^anee to allowance of seventy-five rupees per mensem ‘intod 

to cover the upkeep of a horse and pay of the 1943 ' 

syce. The allowance is subject to the officer 
maintaining a horse and touring in the prescribed manner at least for 
throe months CArery year. Tho cost is dobitable to the head “26-— 

General AdminiBtration—B—^District Administration—(o) General 
Establishments—3—Allowances and Honoraria”. 


137. The uniform used by the Police shoidd not bo copied for 
Uniform of snbordl- Buboidinatcs in other departments, and such 
nates not to resem- subordinates should not be allowed to wear 
bie police uniionns. khaki ck)tlies with Jcad setfan. 
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G. 0. no. 

U‘ 22 /ir.B- 

i'l.'t-lS, 

A)ii-il 
M, l!t4,S. 
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138 - Entries sjK)cifyiug caste or sub-caste will not be nuwlo 
Omission of caste en* in Go\'(‘rnnient records except— 

trim. 

(1) for recording the partieul.us of niembers of the ScUoduled 
Castes in the preparation of—■ 

(a) electoral rolls, or 

{b) filling up papers fur rccrnitiueiit to Coverninout ser¬ 
vice, and 

(2; where there is a specilic statuko’y direi.’tion rctpiiring the 
entry to be made* 
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Chapter X—Matters affecting the State 

A—Cfmmes in names 

139. Under the U. P. (Alteration of Name) Order, 195U, the 

name of the Si Ate was changed to “Uttar 
Name of State- Pradesh.” The Government of India’s noti¬ 

fication publishing tliis Order has been 
x'epublished in the Uttar Pra^h Gazette {Extraordinary), dated 
January 24, 1950. 

140. The name of the following places and rivers -should be spelt 

according to the reformed spellings here given : 
place?and*tlSw” ° Ayodhya, Banaias, Vrindaban, Vindliya- 

chal, Vanina, Kanpur, Uevaprayag, li’aizabad, 
Ganga, Govardhan, Gomati, Ghaghra, Yamuna, Kamiauj, Mathura, 
Naimishavanya, Avadh, Pratapgarh, Rishikesh and Unnao. 

B—National Einhlema 


141 (1) The Flag is the emblem of the Nation. It is essential 

that it -shoaid not be brought into disrepute 
ofttfe HatlSaiW.^ unregulated use. The following rules have, 

tlioreforo, been prescribed for the display 
of the National Flag of India : 

1—Display of Hu: Flay on Buildiwjs — (a) Normally the Flag should 
be flown only on important Government buildings, such as the State 
Legislative buildings, the High Court, the Secretariat, Jails, Reserve 
Police Line,s, OlFiccs of the Commissioners and Hoads of I)t»partments, 
Courts of District and Sessions Judges, GoUoctorates, Offices of the 
District Boards, Improvement Trusts, MunicipaJitio.s and the Develop¬ 
ment Board, Kanpur, as also on Universities established by law and 
Government Higher Secondary Schools. 

(6) The Flag should also be flown on permanent residences at the 
Headquarters of— 

(i) Ruling Princes. They may use the Flag together with 
their own flags, if they so desire. 

(ii) Hoads of Indian Missions in foreign countries. They 
may also fly the Flag on their offices where these are separate 
from their residences. 

(ii) Ministers of Union and States. 

(iv) Ministers of State of the Central Government. 

(v) Chairmen of Upper Chambers, where those exist. 

(vi) Speakers of the Parliament of India and State Legislative 
A^mblies. 

(vii) Chief Commissioners. 

(viii) Regional Commissioners in Part “B” States. 

(ix) Commissioners of Divisions, Deputy Commissioners and 
CoUeotors of Districts. 


ti. O. no. 
»93/ITr— 
10 (J2). 

47, dated 
KebTuary 6- 
1950. 


G- O. no. 

5103/ 

111—503 

(ll)-46. 

dated 

November ,i , 
1947. 


G. O. no. 
3944/111-^ 
»34(2)- 
47, dated 
rhino 12, 
1950. 
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(c) In Frontier ureas, the Flag may be flown at special places. 

{d) (i) The President has a special flag of liis own and will 
contmue to fly the same. 

(ii) T'he Governors and ]:tujprainiikli.s have their own .special 
flags mid will euntimic to fly them witliiu their Statcfs. When 
outside their StMte.s, they may fly the National Flag either at 
their own or other private re-sidenees, whoi'ever they may stay. 

(iii) Lieutenant (Tovernors of VMndhya Ihudesh and Himachal 
Pradesh will fly then own s|x>uial flag.s witliiu their States. 

(e) (i) If the Presitlont t*r the Prime Miiiistor wliilo visiting 
a State stays with the Governor or Hajpramukh in Govornment 
House, the Prasideni's Flag or tlie National Flag of India, 
as the case may lie, should also be flown on the top of tlio main 
building or on the top of tho wing \A'liero the Pj‘e.sidctit or the 
Prime Slinister happeirs to reside, or in a consjiiimous pait of the 
fore-court or the main apfiroach. 

(ii) If the Governor or the llajpramukli stays in a Circuit 
House within his State and tho ]‘resi(lotit or the Prime Minister 
also stays in tho same House as his guest, tlie same practice as in 
the preceding sub-rule should be followed. 

(iii) If tli<» President or the l’rim<’ .MiiiisLisr proceeds to a 
State town where tho Governor or tlio 1 vaj])ramukh is not- present, 
tile I’residcut's Flag or tho National Flag of India, a.s the ease 
may bo, should be consjiicuously displayed on a flagstaff or an 
improvised pole on the to>p of the liousi>. 

J/— JJispUti/ of the h'kuj on Cars — {a) The privilege of using the Flag 
oil motor cans will be limited to— 

(i) (h)vcriiors and ilajpriinuiklis when outside their State. 

(ii) lluling Prince.s who may also use the Flag together with 
their oavu flags il’ they so de.sire. 

(iii) Heads of Indian Missions in foreign countries. 

(iv) Ministers of Union and 8tatos. 

(v) Ministers of State, and Deputy Ministers Wherever they 

of the Union and State Governments. may be, who- 

(vi) Chairmen of Upper Chambers wliewi V ther in their 

those exist. own State or 

(vii) Speakers of tho Parliament of India and when visiting 

State Legislative Assemblies. another State, 

(viii) Chief (fommissionors. 

(ix) liegional Commissioners in Part " B ” States. 

(x) Deputy Chairman of the Council of States and the Deputy 
Siioakcr of the House of People whether at Headquarters or 
when visiting another State. 

O. Q. nu. 

7835/LII— 

514 (2>r50, 
dated 
November 
27, 1951. 


XiiiK—Thu C^ovcriuneiitofliidiuhavo decided tliat tho Deputy Ministem 

in the Centro uiid iu tho NUites may dis[.>Iay tho National Flag uii tlioir care they 
should not uho Uh: Flog on their rosidonced oxcopi on special occasions, e<g., Inclepon< 
denco Day, Itupublic Day, Mahatma Uandhi’s Birtliday, National Week and any other 
particular day of naiiornu rejoicing. 
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(6) (i) Tho Flag shouM ho furlocl or removed immodialcly when a 
Minister loaves liis oar and should not he Hown cxeejd. when he himself 
is seated or tiravolling in it. 

(ii) Flags on the ears of Ministors are miiiuly intended for tho 
information of the piiV)li(^ and tlio polico so that the Minister s car 
iTiiiy not be held np in traffic. There is. therefore, no objection to the 
Flag being displuyetl wliou a Minister is seated in the oar even after 
sunset. 


77 /—(r7,v>?y'r//7 —(i) On special occasions like the Tndopendenco Day 
(Jolebrations—15th August, Mahatma Oamllii’s Birthday, January 25, 
and NatioTial Week, as well as on any other particular dny of national 
rejoicing, the use of the Flag will bo unro.strieted. 

(ii) The use of tho Flag by the Army, Navy and the Air Force will 
bo governed by special rules made for the purpose. 

(iii) The Flag should not bo flown by persona othei- tlian those 
mentioned in these rules except as provided in (i) above. 


(2) 1’ho old custom was that the Flag was llowu only in day time. 
There is no objection to the old practice being followed, bnt it is desir¬ 
able that the Flag may bo taken down carefully in the evening and 
re-hoisted at dawn. Tt is also desirable that the Flag should be properly 
preserved. Tt should always look fresh and neat and when tho weather 
does not permit its being flown on account of whul or ruin, it should 
bc^ temporarily fiaken dow'u and then re-hoisted. 

(3) The Government of India have pointed out that il> is not 
customary for river craft and launches to fly i.he National Flag. The 
coiTect procedure is to fly at the stem of tho vessel the Tilue Fnsign 
suitably defaced, provided such a vessel is owned by a Govennnont 
department.. The Hying of tho National Flag in the bows of vessels is 
restricted to sea-goiiig vessels w'hon af. anchor or secured to a Buoy. 
They do not fly them at sea except on certain ceremonial occ.asions 
when ships are tkessod in honour of some National Day or wdieii carry¬ 
ing a Head of State. 

(4) The Government of India have further pointetl out that it is not 
ousfeuuary for Ministors, Deputy Ministers or f)ther important per¬ 
sonages other than Governors and certain Military authorities (which 
include the Air Force and Navy) to fly flags w'hen they aro afloat. 
The flying of flags on cars cannot bo taken as a parallel for the flying 
of flags on vessels. 

Notes— (1) It should be sajtgpstfd to cinema houses that tho Notional Flog be 
slio^ on the aerren oftor eaeli iiorformonco. 


(‘*1 Tt would be inopproprioto for tho Flog to he flown holf.mast on tho occasion 
nf the death sumivorsary of Malmtina Gandhi on .fftnuuiy 30. .Mahatma Gunfllii’s 
Wirthdnv is ftlpoadv declan-d ns ft public holiday in occordanoe with the time-honoured 
prrtctiw of payinR homui?*' to the Futhor of the Nation ; there need he no olTieial iveopni- 
tion of tho death anniversary. 


142* (I) National Anthem “Jana Gana Mana” should only 
be played on special occasions and not made to 
too common. There shall onlv bo two 


National Anthem- 


appear 

versions of the National Anthem, viz., the full 


(r. O. no. 

2I82/III— 
r)14(2).52, 
dated April 
17 . 1952 . 


G. O. no, 
4243/111— 
r>34 (2)-47, 
dated July 
30, 1948, 


a. O. no. 
I62/III— 
514-54, 
dated Xpril 
7, 1954. 


O. O. no. 

3923/111- 
157-48, 
dated .Inly 
13, 1948. 


G. O. no. 
516/III— 
521-61, dated 
January 
22, 1951. 
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version (playing time approximately fifty-two seconds) and the short 
version of nine bars (playing time approximately twenty seconds). 
Those ara to be adopted and played on the following occasions : 

G.O.no. («) Vcrsimi— 

8984/111— (j) Qjj .^11 occasions when the President is present in person 

datM.Tan. (including broadcasts by the Presidcnl. on National Days) ; 

occasions for Oovoruors and Rajpramukhs when 
they attend ceremonial piirade.s within their State; and 

(iii) at Republic and Independence Day Parades when the 
National Flag is broken. 

(ft) Hfiort- Vcrsicm 

On all other occasions (these will mostly bo military func¬ 
tions). 

Authentic copies of “Full” and “Short” versions of the 
National Anthem are given below : 

Full Version 

Jana gapa mana adhinayaka jaya he Bharat i bhagya vidhata, 

Pahjab Sindhu Gujarata Marathii Drfiviia Utkala, Bariga, 

Vindhya Himachala Jamuna Gariga UcJjchbala jaiadhi taranga, 

Tava shubha name jage tava shubha asisha mange, 

Gae tava jaya gatha. 

Jana gana mangalu—dayaloi. jaya ho Bharata bhagya—vidhata, 

Jaya he jaya he jaya ho jaya jaya jaya jay.i he. 

tShorl Version 


a. O. no. 

4n.'>9/ni 
-157-48, 
dated 
August 
5, 1950. 

Qovornmonl 
notification 
no. 6083/ 
XVIII-.38. 
dated Nov* 
omber 23» 
1938 and 
G. E. no. 
7174/III— 
54.48, dated 
December 
14, 1949. 


Jana-gaiiH-mana-afiliinayaka, jaya ho Bharata—bhagya vidhata. 
Jaya ho, jaya he, jaya he, jaya j lya jaya, jaya he. 

When it is played, respect will bo shown by standing without 
moving about. 

(2) The Government of India have decided that since the song 
“Vande Matram” is honoured equally with the National Anthem, it is 
desirable that the audience should stand up whenever the song “Vande 


Matram” is sung. 
143. The State 
State Coat of Arms. 


Government have decided to continue to use 
their existing Coat of Arms reproduced below : 



It will be used on the olHcial Gazette and other official publioR- 
tions and on Government stationeiy. 



[Ill—General Administration Department 


MATTBBS AFPBCTINO THE STATE 53 

144^ Instoncei have come to notice in which the name or re¬ 
presentation of Mahatma Gandhi has boon used 
Improper use ot name trade marks and for other business purposes, 
and representation of WJiile it wuulii be possible to take action 

Mahatma Gandhi. under the Emblems and Eames (l*rev©ntion 

of Improper Use) Act, 1950, to stop such 
practice, Government consider that legal measures should not be 
neces.sary whore the Fatlier of the Nation is concerned and that 
public opinion and good sense should bo sufticient to prevent the ex¬ 
ploitation t>f his name. Whonover such instances come to notice 
the attention of the persons responsible should be drawn to the de¬ 
sirability of discontinuing the practice. In the event of any person 
persisting in any sucli practice the matter should bo reported to 
Government in order that action may be taken. 

C—Use of other flags and anthems 

145* (1) No flag other than the National Flag will be flown 

from, or in the compound of, any Government 
other flag’s.**” **" **^ building including Government educational 

institutions. 

(2) So far as private educational institutions are concerned no flag 
will be permitted to bo hoisted except with the consent of the manage¬ 
ment. 

(3) Tt is the duty of educational and district authorities to enforce 
these instructions strictly and any one disobeying will suffer the conse¬ 
quences. 

(4) No condonation of shortage of percentage of attendance or any 
other concessions will be granted to studonks wlio may suffer from loss of 
percentage or similar di-siibilities for infringement of these instructions. 

(5) The accroflited diplomatic and consular representatives of foreign 
countries in India are entitled to fly the flag of their respective countries 
in accordance with international practice. The flisg is tlie omhloni 
of a nation and unregulated use of a natiomil flag is not in keeping 
with the dignity cf the flag. 

It is, however, permissible for the nationals of a country to fly 
their flags on speoial occasions, e.g., on the occasion of the observance 
of the National Day of their countrj'. Even on such occasions inter¬ 
national practice would require that the Indian National Flag should 
be flown along with the foreign flag. 

Notk— Th© Governor of any Stuto or any ofilcia) of t ho Central or State Govern¬ 
ment will bo transi{,Trosaiiig normal proprict^^ in unfurling formally the flag of any other 
independent country on ceremonial occasions commemorating the National Day of 
such country. 

146* (^) view of India’s membership of the United Nations 
Organisation and of international practice, 
Flying of flags on United fh© United Nations Flag will be displayed along 
Nations Day. with the National Flag of India on all impor¬ 

tant Government buildings on United Nations 
Day which is on the 24th October. Care will, however, be taken to 


Q. O. no. 
fl-OS/TTl—• 
.'•> 12 . 151 . 
(latied 
Septembor 
12. lfir»l. 


Q.E. no. 

U. O. 928/ 
III—1947, 
dated .J an- 
uary j 1, 
1947. 

G. O. no. 

3512/111— 

514-1952, 

dated Jf uly 

11, 1952. 

G. O. no. 
I26;i/TTT ■ 
514-1952, 
dated April 
16, 1952. 


G. O. no. 
7887 / 111 — 
r)14, (i)-6l, 
dated 
December 
13 , 1951 . 
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G. E. no. 
4432/TII— 
r»14(l).r>]. 
rlatod Soj)- 
tombor 6, 
1952. 

G. E. no. 
r»fi24/IIT~ 

dated 
October 15, 
1952. 


G. O. no. 
S83H/TII -- 
222.51, 
dated 

January 21, 
1952. 


G. O. no. 
4686/111— 
170-47, 
dated Octo- 
ber 8, 1947. 
O. O. no. 
3999.A/III-. 
170-47,dated 
Occomber 
IS. 1948 
and G. E. 
no.O-19<)j#. 
lI.B-77. 

49, dated 
July 1, 1949. 

G.O. no. O- 
2398/11-B™..- 
93-49, dated 
September 
]. 1949. 


rA 


MATTERS AFFECTING THE STATE 


onsuro that the National Flag is not out^olassed by the United Na¬ 
tions Flag in any resnect and is always flown to tlio right of an obser¬ 
ver, if one could be placed at the foot of both standards. The Flags 
shonld bo displayed from two separate standards according to the 
Unitotl Nations Flag Code : the United Nations Flag can bo displayed 
on either side of any other Hag without being deemed to be subordinate 
to any such Hag. It is, however, desirable that the National Flag 
of India be di.splayed on the extreme right with reference to the direc¬ 
tion with which it is facing (i.e., extreme lefl. of an observer viewing 
them fiKu'ng the mast flj'ing the flags). 

(•2) ^Vhon flown as above tlics flags should be tlisplayed on all Govern¬ 
ment buildings on which the National'Flag of India is to be flown in 
accordance with the instructions in paragraph 141 above. Extraneous 
flags (including the United Nf»-tions Flag) should not be flown at the 
mast head of the Raj Bliavan. 


147. The national anthems of foreign countries will be played 
Playing ot foreign on the following occasion-s : 
national anthems. 

(а) On the formal arrival in India, and the do}iaTtnre from 
India, of the Head of a Foreign State. 

(б) On the arrival at and departure from any social function 
that may be officially arranged in honour of the Heml of a Foreign 
State whilst in India. 

(f) The same honour as at {a) and (/*) .abrivc will .also be ex¬ 
tended t<j members of the royal family of a Foreign State. 
When occasion aris<ss, detailed iastructions in the matter will bo 
issued by Government well in advance and at that time a copy 
of the music score applicable will be .sup])1i(ul. 


D — Langimge. 

148. Hindi written in the Dovanagri script is the olSScial language 
Offlelai laneusee Hindi shall be understood to 

mean tho language f)f tlio jjoople of Uttar Pra¬ 
desh written in that script. The form of Hindi used in all Government 
papers, statements and correspondence should be simple and capable 
of being generally understood. In examinations for recruitment to 
Government services and in de{)artmenta1 examinations a candidate 
shonld not lose marks so long as language written in tho Dovanagri 
script follows the rules of grammar correctly and the words used are not 
altogether unintelligible and provided, of course, that the answers 
so written are otherwise correct. 


149. AH officials who are posted to tho Jaunsar-Bawar pargana 
Offieialsto acquire know- of tho Dehra Dun district or to tho area south 
ledge of iocal dialect in of the Kaiinur Range in tho Mirzapur district 

SSSf*" Kaimfi? obtain a working knowledge of the 

Rufe. local dialect quickly after their posting. 
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Chapter Xl—Visits by Ministers and Foreign Dignitaries 

A—Procedtire regarding visits by Ministers of Uttar Pradesh within 

the Slate. 


ISO. The following instructions regarding courtesies and etiquette 
to be observed on the occiision of visits by M inisters of the h>tato arc 
••eprodiiced below for the guidance of all offieers : 


(I) Ministers should be shown the utmost courtesy and rosjioct 

Courtesy to MinUters. ‘lif;' 'ct headquarliers and out- 

lying towns. Fins will comprise : 

(«) rocept ion «At the mid of the jounioy ; 

(h) chilling on the* Ministors : iiiul 


G. o. iio. 
:5H5W/I ll - 

May 
10, inio ' 
iind U. (). 
no. SG:jlG/il I 

dtLtiOci 

.Iniiuarv 2. 
J ilfi-l. 


(/•) seeing oil . 


Apart from etiquette, these occasions atford an opportunity to 
Ministers to know personjtlly the chief executive officers of (Jovern- 
jueut and through them t<» got first-hand information of the treads 
of administration and the effects of ( Jovemmont policies. The officers, 
on their part, can place their own jK>ints of view, and sometimes the 
difficul(>ies they experience, before Ministers and got valuable advice 
on matters of general policy which they may not otherwise bo able to 
obtain. Such contacts ad<l to the efficiency of admini,stmtion. 


(2) In keeping with the general purpose underlying those ins¬ 
tructions, th e officers concerned are ex peeled 
Oflleers to act in accord- to act with initiative and to take action in 
rnstrucUons **** accordance with the sihrit of the instructions 

oven if some other official has failed to fulfil 
any obligations laiil on him. (!are should, however, b«‘ taken not 
to overdo things as that may cause embarras.sment to the Ministers. 

(.’{) The visits of Ministers will be classed as— 

Classification of visits. 


(«) formal ; 

(6) informal: and 


(c) private. 

In formal visits the arrangements for reception, etc. will l>o of a 
formal and detailed character while in informal visits the forma¬ 
lities will be brief and simple. Private visits will, of course, 
need no formalities. 


(-1) («) When giving notice of the visit of a Minister, the Pensonjil 
Assistant shall invariably indicate the class 
Notice of visit, of visit as “Formal”,‘'Informal” or “Private”, 

so that local officers may not remain in 
doubt about their duties. 


55 



[JT/Z —Oeneral AdministreUion Department 


56 VraiTS BY MUnSTBBS AND BORBIUK DIOKITABIES 


(6) The Personal Assistant to the Minister shall be respons¬ 
ible fbr issuing intimation of all visits. The intimation shall 
mention— 

(i) the time of arrival and means of arrival, viz., by 
aeroplane, train or oar, ete. : 

(ii) the i)h»ce of stay; 

(iii) the details of [irogramme, if any, tluring the visit; and 

(iv) the time of doptirtui-e and means of travel. 

(c) The notice of the visit sliall be given well in advance of the 
tl ite of arriv.il. Five days' nt)tico will ordinarily be considered 
reasonable; only in emergent visits may this period be i-oduced. 
ft shall Imj followed invariably in the case of “ft>rmar’visits. 
Tf timely notice is not given it may be di fbcult for liMial oflicers 
to observe these instructions and in that event Ministers rvill 
no doubt overlook any resulting lack of formalities. 


Offiaen to receive 
n otice. 


(r>) (a) In the cass of formal visits notice of visit shall be sent 
by the Persoival Assistant to the following 
officers : 


(i) C!<jmmi8sioner of the division ; 

(ii) District Offictsrs; 

(iii) Superintendent of Police ; 

(iv) Local Hoad.s of Offices comitig withi?i the portfolio 
(.*f Miniistor; 


(v) Range oi* Circle Offic5CTS (witliiu whose jurisdiction 
the place to be visited falls) of all dcjairtments in the case 
of the Chief Minister and of departmcTits comprised in the 
p«>rtfolio of the Minister in tlio case of other Ministers : 

(vi) Loo}),! Heads of all Offices in the case of Chief Minister ; 
and 


(vii) Senior most officers of the Central Government 
departments stationed at the place of visit. 

The Personal Assistant will send copies direct to the authorities 
mentioned at (i), (ii), (iii), and (iv) and ncscessary spare copies marked 
for those at (v), (vi) and (vii) to the District Officer who will arrange 
for their distribution. 

• 

(6) In the ease of informal visits notices shall be sent to the offi¬ 
cials mentioned against (ii), (iii) and (iv) only in the same manner 
as for forma] visits. 

(c) In the case of private visits notices shall be sent to the 
officials mentioned at (ii) and (iii) only. 

(d) State Government Officers mentioned above will inform 
gazetted officers immediately subordinate to them of the proposed 
visit. 
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(fi)ia) On the occasion of formal visits, Ministers, travelling by 
train or aeroplane, shall ho mot at the railway 
atlormal .•station or aerodrome, as the ease may lie, by the 
Oistriet Oflicer anti the Superintendent ol’ l\*liet‘ : 

Provided that in the case of Ministers oilier than Chit-f Minis¬ 
ter. the Minister may bo met by the Atldil ional Districi. OMiccr 
(instead of the ^District Olfioer) and the Assistj»nt 8u]>''riiilf n- 
tlent of Police (instead of the Superintendent of Police), ilDue 
is posted in the district. 

if the place visited is the head (quarters of the Head of a fh-pai-) - 
ment or of a lUvision, the Head of the department or the (-i***! 
missioner, as the case may bo, shall also bo pre.simi. The jvmgc 
or circle oflioi rs, in tt*o case of visits t»> tiso licadquarters 
o'i' ihe range or circle, shall also be present in the case of Chiel 
Minister : in the case of other Ministers such olliccrs belonging 
1.0 f.hc departmimts under the Minister's portfolio onh' sliould 
be jii’esent. 

In the case of placsos oilier than those mentioned above, the 
liighcst rc|>rcsci)tativc in tlje fli.slri<*t of the dejvirtment undci' 
the charge of the .Minister ooueca'iicsl. shall also bo jirescnl,. 

In the case of outlying towns tiic bigbewt revenue and police 
oiii'^ors sivaiUible shall invariably bi: present and also the Dis¬ 
trict Oflicer or the Ailditional Di-strict Olbircr and the Snperin- 
tendont of Police or the Assistant Suju-rnlentlent of Police , as 
the case may be. unlcs.s otherwise dircislcd. 

(/>) Jn c/iscs ill whicii the Ministers tr.ivcl by caj-, the jouri)f.>y 
may end at the Circuit House, the Inspection Bungalow or other 
pi ace of stay. The officials concerned need not be i»rc8ent at these 
places at the timt^ of arrival unless .spocinlly requested to do so 
in.! ho notice of visit received from the PtTsonal As.sistaiii. 'J’heii- 
preseneo has been dispensed with in such cases on the* ground 
of uncertainty in the time of an-ival. 

(7) On the occasion of informal visits. onI_\ the District Oflicer 
Raoeption at inlormal and/or the Superintendiuit of f^olice need be present 
visits. at tlie ia.ilway station or the am’odtoine if the visit i.^i 

to the headquartcr.ii! of the district. In districts, in which tliere 
is an Additional District Officer or Assistant Superintendent of 
Police, these officers may bo pre.sont instead of the District Officer 
an#! the Suporintondont of Police. In the absence of the District 
Officer, the Additional District Officer, the Superintendent of 
Police, the Assistant Superintendent of Police, as the case may be, 
on official business, the District Officer or the Superintendent of 
Police can be represented by tlu- ne.vt senior oflicer of the magis¬ 
tracy and/or the police, as the ease may be. 

In the case of outlying towns, the Jughesl revenue and police 
officers available shali invariably be present, and also the District 
Officer (or the Additional District Oflicer, if there be one) and/or 
the Superintendent of Police (or t he Assistant Superintendent of 
Police , if there be one), unless otherwise directed. 
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VISITS BV MIMSTKRS A.XD FOREIGN IITOMTARIKS 

(8) («) On the* oocasiuii of formal visits all Heads of DepaH- 
Calling during formal mtmts juuI Heads of Offices st ationed at- i]»e 

visits. place of visit shall call upon the Minister. 

Officers holding distinctive posts (p.g.,a City Magistrate) and 
senior officers not falling in the above calegori<?s shall also 
make a call. In the case of other gazettf'd offiipets. while it is 
not obligatory for them to make a call, it w'ould be advanta¬ 
geous if they eould make it convenient to pay a courtesy call, if 
the Minister’s stay is to be for several days. 

(ft) Aeeordiiig to the existing instrimtions of tlie rbuenimeiit 
of tiwlia, the most senior gazetted f»llieej- ofeaeli Cc'ntral Covern- 
meiit Department stationed at the place ol’ visit is I'equircfl 
to call U})on the Ministers when h<* makers a. formal visit. Infor¬ 
mation of the intended visit will be jssm*d li’s IhelNosonal Assis 
tant. but vrill be distributed to these officers by t:be District 
Officer. 

Similarly t he most senior olhcer.s «»roa,eh Central (.Joverimient 
Department stationed at tlie State heailqnarlei’s are rerpiirecl, 
under instructions from the <hn-ernment of Indi.a. to <-a]l *>11 
.Ministt^rs. These calls are to he i-enewed wdic-n a new offie* r 
tak<*s (diavge or w'hcii there is a change of Ministry. 

(c) When a Minister s]u*uds only a few hours at a .station it 
will not be necessary for any oflicevr ti» s<‘f“ him unless request t“d to 
<lo so. 

(d) A vi.sitors' book .«h.all be maintained bj' the Minister's juu- 
sotial staff in which all eallers will recor*! their names. Tfat the 
time of the rail t lie .Mini.ster is not j^ia-'sent or i.s unable to nit'et 
the caller, the latter will also lea\ <’ his eartl. At tl)e same lime, 
the personal staff will inform him whethei-he is required tt> eoinc'a 
second time for actual interview .'tntl if so, the date and time. 

The hours for making tJie call shall be fixed as far as jiossible 
and tht^ personal staff shall infoitn all e-oneernecl accordingly’ 
The District Officer, the »Sn 2 >erintcnelcnl of Police, the (Vimniis- 
aionci’ and the Range Deputy JnspectoT' CeneraJ of I’oliee 
as well as the highest official or officials of the dejiartment 
or departments in charge of the Ministej’ should invariably 
lie informed hy the personal staff f»f the time of personal i nter vie*, w 
in advance so a.s to avoid iiiconveniirnco arising from uncertainty 
about the time of interAdew. 

(9) III the case <»f informal visits the District Officer and/or 
Calling at Informal iStiperintendent <jf .Police and the jnr>st senior 

vl*l*** ^ifficcr or officers of the department or depart¬ 

ments under the Mini.ster will make a call. If, how'evor, the 
Minister wishes to meet any' other officer intimation will be 
giv«?n tr» him by the personal staff of the Minister ji t the time of 
the issue* <if notice of visit, or, if that be not possible, intima¬ 
tion will be given as soon as pos.sible after reaching the 
de«tinfl>tton. 
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(Id) III tli<- t;ase of departure by rail, the Minister will be seen 
Departure railway station by the suine set of 


ofTioera who were present at the 
aiTival. 


tim<‘ of his 


151 . The insti’uetions in the. foi*ogoing paragrajih do not proelude 
Attendanee of other any (drunal from me.cding the Minister if that is 
officials. necessary in connection witii his duties, nor do 

they i>rechnle Iheiu rr.jru h -irig in*esent at the ri.ception or depar¬ 
ture of the Minister if the latter so wisljes. 


152 OffiL'ers of the l•la..sso.s mentionod in sii1>-i)ara. (8)(a) of para- 

gra-idi l.'iO who, when they visit Lucknow, or 
Calling by officers when during tli<^ roces.s of Governiatnit, Naini Tal, 
Maln?Tal ******^***** either OH official duty or leave, should eall upon 

the (51ii»*.f Minist(!r and ui>oii the Minister in 
eharorti of their pin-rnits them to do «<», their 

calls’upt>n «)thei‘ Ministers also will be appnteiaUjd. 

153 P u'sonnl staff of tin* Minister will take particular care- 

Facilities for calling officers coming to call upon the 

officers. Minister are attortled tfie necessary eonvemeiicc 

in the matter of seating, intciwiew^ etc., and that they are not kept 
waiting longer tiiaii 1** absolutely neeessaiy. 

234’ ca..se of formal visits tlic (lesigna.ted o.ffieials wall, 

« - r as fni- fis possiblc, Ik* personally pre.sent at re- 

at arrival and departure. ception and depariurc. In intornial and pri¬ 
vate visits, however, if tfu' de.signuted officials 
arc unable to be present in ji ’-rsciii, they should see that arrangements arc 
made for a s.'nior offic *.r und *r them f.o he pnsHent on those ot*<?nsions. 


155 . (1)1 n the case of emergent visits it is possible tlial some of the 
Presence of officials officers whose prc.scnt:c is retpiired under these 
at emergent visits. Instructions at the place visited may be on tour. 

In such cases they need uot cancel their tour 
unless it can be dom* conveniently and without uurea.sonable, expense. 

(2) When an un.fxpi.ctcil visit is paid, the. personal staff will issue 
tclegram-s if the .Minister wishes to meet the tlistiiet and/or other 
officials. 

156 The instructions about- reception— 


Exceptions. 

(a) will iifit apply to return journeys to tlie headquarters 
of the State or journeys to Naini Tal or other hill stations for 
recess; 

(h) do not cover other local arrangeineni s to be made in 
connection with .a Minister’s visit; 

(tj) should not in any waiy be construed os interfering with the 
privilege of non-offic ials to be pro.sent at the reception of a IVIinister 
or to call upon him, except in so far as it may be tieccssaiy 
to do so from the point of \'iew pf seciu'ity. 
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flO VISITS BV Mr.NJSTEUS AND FOltKHlX DIOMTAIUKS 

157' Tliest' iiistTiudions airo subject, to any modification which a 
Modineation ollnstruo- Minister may direct in th<‘ of any parti- 
tlons in particular <'ular visit. Timely iiitinuitifni of sucii moiU- 
®*^*®** iieMtioii will bo givt^ii l>y tlio Personal Assistant 

to tlie ollioers coiiconn'd. 

158 .Protocfcioii ai'iaugemcnts noetled in eoinioofcion with tJio 
Protection arrangements visit.s of Ministers are ivgulatril by soparatc' 
on occasion of visits by c*oiifidential orders issued by (}ov’'e?*j)ment in 
Minister. ^ Horne (Politre) Dopar l inont. 

li—Coitrtesifs on oemsion of visits hy Thputy MinisUrs and Pari in- 
mf ntary l^ccritari*s of Uttar Pradesh to dislricis within the State- 

159. These iiistrucliou^ apply Lo vistits both of D.'puty Ministei-.s 
and •Parliauientaiy Secretaries but for the sake of brevity the expres¬ 
sion "■ Deputy Minister ” only has been used. 

(1) R&xplioti —(a) In tie' ease of formal visits, Deputy Ministers 
travelling by train or aei'oplane shall 1»e met at the railway station or 
aerodrome, as the case may be, l»y a Sub- Di v isional Oflic<u; a nd a Deputy 
Superiutrmdciit of Police who may be tfepuled for tlic purjjose liy ihe 
District Officer or the Superinteiuhiut of Policu', as the case may lx;. 
In ease the place visited is the luuidquartcrs <if the Head of ft Dejuirf- 
lucut, the Head of the Department or an officer depntctl by Itim 
shall also bo present, if the Deputy Minister is eounet.ted tvitlj thfit 
Department. The Deputy Minislfi will firrange for tiuudy iiitimal ion 
of the impending visit being sent to tlie olTieors cuneeriietl. 

(6) In the cfvsc of’ outlying towns the highest Revenue and Polices 
Officers available shall be pi’e.sent. 

(c) If the Deputy Minister lias travelled by car no officer netul 
b(! pre.scut at the time of an-ival at the' place where the Dei)uty 
.Minister would stay. 

(2) Calling —(a) Officers of the Department or Departments con¬ 
nected with the Deputy Minister shall make a call on him. The District 
Officer, the Superintendent of Police and other officers of the Stat<! 
(Government shall, if so dosired. also see the Deputy Minister : 

Provided that if the stay of the Deputy Minister is only of a few 
hours’ duration it will not bo necessary for any officer to sec him 
unless asked to do so. 

(6) If at the time of the call, the Deputy Minister is not present 
or is \m.fblc to meet the caller, the latter -will leave his card. In ease 
I h'' Daputy Minister wi.shcs him to come a second time-, ho will arrange 
to inform him of the date and hour at which tht^ second call should be 
nifido. 

(c) The hours of making the call shall, os far as possible, be fixed 
find tlie personal staff accompanying the Deputy Minister shall inform 
all concerned about them, so that the officers concerned may be saved 
from the inoonvenience arising from tfio uncertainty of the time fjf 
peiaonal interview. 
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uv MiNisTKii:^ vNi> i)n;NrrA?in:s 


U1 


(:S) tii >11 ill uf)t 1>« for any olfivrial to S4(n‘ off l lio Deputy 

.\tiaist<M- at tUo time ot’iiis ffepirtun*. 

(4) No forinalities jjoeff Ije obsoivoff iii Mu* <* »se oJ' irii'onu.il \n 
private visits. 

(J — Gourtt'.sies on ormslou oJ vtsHs by Ministers o/ olh r <S7c//c.s 

160 (I) Oiitlio of lift ullici il l.)y a Minister oCanutlior 

Etiquette to be observed Stal/*. tlio District JMiigistViito aiu.!, I hc Supca in- 
on visits by Ministers tciidorit of Poliot slmtilU receive Die Minister 
of other Slates. j ruilw'ay stfition or at tlie aeriMlroine 

oil iirrival. Tlie Diatric-t Magistrate sliouW arrange for the Minister's 
aije,ouitttodation in the Oireiiit House w-hen aeeonuuodatiou is available, 
or other suitabli! acv::oiniuo(l,atiou it' tle^ Miui.sti r has not already made. 
Ilia own arraugeiiienla. 

(2) Mo action on the part of district antliorities is reijuirial when 
tlie visit is private or intorinal. 

(:i) (Jonfidontial instniction ahoni I’oliee arrangements hfive been 
i.ssiied siparat rly by Govennu' iit in th ■ Home (Police) D<.-partment_ 

£) _ Procedui fi mjarding visits of Ministers of Ihc Govmimmt of huUa 

Tiie following procedure and eourtesiis will be observed 
on the occ asion of visits by Ministers of the blovemnienl of India : 

(1) (a) P.'ivats .Secretaries to Miai>.ters (who ordinarily issue 
tour programmes of Ministers) will see that the 
Notice ol visits. (lov^i'rnment or otlier antliorities eoii- 

ee.rned are inibruied at lea.st a week in atlvanee of the inti iided 
visit of the Miiii-^ter. Where this is not jiractieable owing to a 
Minister having to proceed on a tour, at short notice, infor¬ 
mation may be sent by telegram of apT»ropriate priority or a! 
hy Express Ddivt ry Post and iiol by oidinaiy jiost 

(/») When the period of notice is sidticiently long (i.e., om week) 

eyelostyled copies of the tour prograniiiH' will be seiii- 

((dOopies of th.; tour programme will be furnished to every 
officer Who is, of might be, eon.-ernod with the provision of se- 
euritV arrangements as well as courtesy avrangemeiibs. It is, 
however open to a Minister to name any other oftieials or nou- 
oin nals whom he wishes to meet in the corn s;- of a partieulai tour 

(d) In case any amendments are made to the lour progrimime 
after it is first issued, the same will be intimated to the aui hori- 
ties concerned 

(e) "Pull particulars will lx- given in the lour projc.niumc 
rcgai’difig— 

(i) method of transport ; 

^Li)date and timings of arrival and departure ; 
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(iii) of rosidonre on l our ; 

(iv) wlietlier tju* vd«it is public or priviilc; anti 

(v) any »)thcr special arraixgeiucnt to bo matle. 

(Iuforination in respect of j>a.rt (v) is part icularly necessary 
ill the case of ]irivate visits and halts in transit.) 

(2) {a) Oabiiiet Ministcis anti .Ministtns of Stat.e will be sJniwn 
Courtesies. eimrtesit's b^- State (.lovcrjinicnts as art* 

uiturdiHl tt> {Stiit.o ATiiiistcrs, c.g., on visit.s 
to th« headquarters «jf a district, the senior itfliciai pt e.s(ait in the 
.station at the time will lut'et- the Minister on arrival ami see 
liiui oft’ at the time of tlepartiire. 

(/j) Arrangements for t|u* Deputy Ministers need nt>t bt; so 
elaborate as in the tuise <»f Ministers <»f ( iabinet rank and Minis¬ 
ters of State. For instanee wiiile the District Otti«^er sbonhi 
receive the Deputy .Minister on arrival and also .see him oft' if 
tlie office!■ is at, lieadquartci's or very near, there is no neeil for 
him to return from Uuir sjiccially to do st». 

(c) E.'ccept in case of the Friun* Minister it is not necc.ssaiy for 
the Static Government to make arrangements to rcc€?ivc or see 
off any Mini.ster <»f the Govemment of Tiidia if he a,iTives or 
departs by night air .service. It j.s also nob necessary for any 
civilian t»fficer of the State Oovonunent. to meet a Mini.ster of the 
Government of India, as a matter of courtesy, if the latter is in 
transit whether hy day or hy night. If, however, a Minister 
wishes to be met by an officer of the State Governmimt when he 
travels by the night air service or in transit r>r desires any fairili* 
ties to be provided, such as transport, arrangements will be made 
accordingly, if it is .specifinally indicated in the tour programme. 

(:{)(<£) No uniform scale of police protection for the Ministers 

General. tour is prescrilied, as the conditions vaiy 

considerably in rUfforemt States. However, 
the scale would not be less than that accorded to State Ministers. 
The resj>oa.sibility for deciding the actual degree of protection 
necessary, over ami above the miiiimutn scale, rests with the State 
Government. 


{h) Police guards will not be proviiled where Ministers are 
paying f>nly personal visits, unless speciftcally desired or imlicatcd 
in the tour jirogrammc. 

(c)The State Government concerned will be fully associated 
in drawing up the firtigi-umine of formal functions to be attended 
by a Minister during his visit, even if any function is arranged 
in a StJite tlircctly by a Ministry or its subordinate agency 
(including the Military authorities). 
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('1) It is (iesirabkt that a Minister on a private visit shoulrl iw) rts- 
oeivecl on his at'iival al the air|K)rt oi’ at the 
Private visits Kailvva.v Statj.-iu etc., by the liiohest civil 

uiJicial stiitionerl thf:n\ it bciri}r left f.o the 
Meiiibors of (loveriitnciit and the Ministers w het her they will jjo to 
leoeivc him or not. (ienci'aHy. as a matter <.)f eoiirte.sy. they would 
thems(dves go, |>ro\ i<l(5<l the visit is to the headqjiarters ol‘ tiie State. 
However, it has never been the intention of the Government of India, 
that if a Minister goes on a private visit to his own liome town, a 
member of State (lovernmenl should go there partitmlarly to reeeis’e 
him. 

E- - Vinih of jforcUjn and i'oiumaumalth di/ilanials 

162 (l) state Guest hospitality nee<l not normally be extended 
Courtesies and faeili- to Hoads of Missions statioiK'd in India, who 

niny have oeeasion to visit tjie State. Th*' 
State Government may, however, on the lirst oilieial visit t(.» the 
State by such Hoad of a Miasiou, extend to him State Guest hospi¬ 
tality. 

(2) .diplomatists, iji general, and who are stati()n<‘d in India need 
not be extended State Guest hospitality^ when visiting the State. All 
other <?ourfcesit:s, lat3ilitie.s and assistance, not involving expenditure, 
may, howovtsi-, bo «?xtendod to diplomatists. 

(3) The cost tif hoai'diiig and transportation «!harg(!,s of visiting 
diplomatists who may, owing to shortage of other suitable aecoiu- 
modation, need to be ime-ommodated in the Gircuit Houses, etc., is re- 
ooverable from them. 

(4) In special eases where the Government of India wish, for some 
particular reason, to tlepart from the policy tletaiJed above, suitable 
instructions will b<« sent to tlie Slate, authorities. 

(5) Instructions in respecit of distiuguisheil foreign vi.sitors to Hie 
State, who are. to be treat<‘d as Governineiit guests, are invariably 
sent to all concerned in miv'ance. Other important foreign visitors 
from abroad need not nece-ssarily bi^ extended Stiitt; Guest hospitality 
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163- state ceremonial functions reflect the dignity and efficiency 
^ , ,04 X - of the State. It is, therefore, of the utmost 

tlons. * * * * importance that such functions should be organis¬ 

ed Avith due solemnity, dignity and decorum 
so as to ei-eato reverence towards the State and inspire confidence. 
It should also he remembere*! that fuiietions organised on behalf of 
the State should be si't in an iuipeisojial atmosphere. 

164. The following inst.ruclions aie neeessaiily of an advisory 
Advisory nature W'rtntv. and are not intended to he too meti- 

oX instruetlons. culously followed in every detail and without 

vegai'dto thf^ special requirements of a particular 
function and may la- varied suitably as ot.-casion may re-quire. Tht^y 
are not exhaustive and the organising officer may have to 
supplement them wh<*n nec<!S.saiy according to the oeeasioii. 

165- These instructions do not apply l-o lunotions at Raj Bhawan 
instruetlons not regula.t(-d by s(‘parate forms and prac- 

appjieableto functions tices. Tiu-y also do nob apply to functions of 
at Raj Bhawan and purely departmental significance though the 
departmental functions, principles laid down hei‘o will also be 

found useful in orgauising thost^ functions. 


166. 0)A detailed progtamrae .sh»>ul(i be. carefully drawn up 
in sufficient time b('l’ore tire function. An 
ill-coiisulcred programme mars the proceedings ; 
tuaH^*"*”* lengthy, however interesting, some- 

tiim; liocomes tedious witile < n the otiie.’ hand 
Uie time allowe-!. should not be such as to crowd items together. 
A good programmt! requirt.s fort.-thonghl- and what is needed 
is tlrat projrortiiAU and iralaiiee should he maintained tJironghoiit 
the fimct.i(»n. 


( 2 ) Fi-ogranirues should pi(*fera 1 >ly l>o |»rintcd ami distribute<l 
bcinie the oouinienccnu lit oj Wu-fimctioii unless the full programme 
Jsiis already i.s.siu d witii tire invitation. Distribution may be made, 
eitlior by placing cojrics cm the chairs or in siuili other maimci' as may 
bo convenient, g., iiaiidiiig a copy to each visitor ou arrival. In 
any case, distribution should Ix! made in an orderly and quiet maniior. 
Copies of addresses, speeclu^s, etc., whiiiJi are to hi- read at the function 
may, however, be distributed immediately before th(?y are to bo 
read. 


(H) The function should start punfd-ually as also the various items 
on the programmi!. The tendency to disregard the importama-of 
punctuality and the value of time must be ejic-eked. 

167. U) 1 iivitatifjii.'; in prfqx-r st.ylc should T»e issued to botli 
Invitation to non- ni»U"offieials ivricl ofii(na.ls. WitJi Hind* having 

ollloialsand olOcIaiS'* become tJic State language invitations should 

bo in Hiiuli written in the Devanagri script. 


fi4 
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Tlie number of non-offioials and officials to be invitetl will depoml on 

the impoii aiice of the function. 

(2) The following classes of non-officials should be invited : 

(i) Members f>f Parliaunml. and the Slate L(‘gislatiire resident 
it) tlie district. 

(ii) Memliers, partieulaily office btnners, of local bodies. 

(iii) President of the Bar Association. 

(iv) Persons who have rendered conspicuous siMviee io the 
•Stiite. Amongst these will be includol important persons who 
have sufficed foi- the political emancipation of the country. 

(v) Persons distinguished for public spirit evincotl by eons- 
trnction of woiks of general utility and convenience, 

(vi) Persons distinguished for learning, scientific resesireh or 
proiessional attainments. 

(vii) B.v-Ministers, E.v-Di‘puty Ministers, E.v-Speakers, Ex- 
Chairinen or Ex-Presideuts of the State LogisJature and Ex- 
Pjiiiiamcji l.tiry Secretaries. 

(viii) Rel ired Judges of tin* High Court and other retired 
officials of importance. 

(ix) Representatives of trade, eoinnierce, industry and labour, 

(x) Other gentlemen of local influeno* not falling under any 
of the abov<' categories. 

In addition to the above, suitable c.x-servicemen ami in particular 
l hoS)< who have received military awards, medals, crosses, etc., or who 
hjive obherwisi* distinguished thi'inselves by gallantry’ (tr conspicuous 
lieroism may also be invited. 

District Officers will aminge for the maintnnaiiee t)f lists of persons 
lalling under categories (iv) to (x), and also of suitable ex-servicemen. 
These lists will bo icviscd periodically so that tliey may remain np-to- 
date. 

(3) All higli offi(uals and gazetted offio'is should be invited. 
Honoiary officials will be included in this category’. 

No particular form of dn^ss is pi'cscribed but it is expected 
that iiivileos will confonn to one or the other 
of the recognised patterns of dress. The orga¬ 
nisers of the functions may, with advantage, carry distinctive badges, 
particularly the volunteers. 

NoTK—Ofiicors on nil oororaonial ov fonntil occasionB may woiiri'ithor a blaok hHct* 
wani anflohoorifiarpyjomaor Borne kind of hlai'k coal buttoned iij) to tlie neek ami 
black or white tpoiiR’TS; diipin.jj: summer oflioors may wear a white or oroann sherwnni or 
a white or croaiTi buttoned uj» eont iiiwtoad of a black .■^herwani or blaek butloned 
up conti 


O. O. no. 
6895 / 111 ^ 
171.49, 
dated May 
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Oovernment 
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169. (1 ) l*iopcrsfat'iiig arraiigi'iiioiits niv ini])oi‘t>aii(. in i-eremonial 

riun tions. Aj)arl tVnm affoinUng ta>iiv<'men<'e to 
menfs.*** tlios«“ invitctl and o11ht« pi’osfut tlioy give both 

dignity am I ordiMlinoss. A seating plan should, 
thei’oi’ore, be carefully draw n up. 

(i*) Mixed seating arrangements, that is s<«ating on chuiis as w«*ll 
as on floor, have been usually fuiind ineonv«‘nient and nndigniti«’(l. 
IVovi.sions of chairs is generally tin* most convenient nictlnal in mak¬ 
ing seating arrangements, but on (x-casions it may be found necessary 
to provide accommodation on the floor in addition to chairs, or exclu¬ 
sively on the flo<ir. 

(:{) tSuflieien'spaeo should be pi’ovidial for iion-oflieials, but 
this space should, as far as possible, run. parallel !o the space provid- 
od for officials and not behind i*. Special care should he taken to 
see that non-official gentlemen are not reloga'ed lo secondary 
positions in the gathering. Similarly sea's Idi ]adi<‘s should be 
airanged with special care, 

(4) The Warrant of l*r(;cedence is giv<*n in .section V of the U. 1’. 

’’ O nn List, Part II aiul the order of preeedemH’ tliere given slimiUl be 

ijsas/lil--- followed in making arrangeiuents. Memix'is of Parliament ar<* elected 
repre.sentatives t.o a sovereign body and ar(' [daeed in Art icie 20 of the* 
**?7***lflfi*l*^** Warrant of Precedence. When invited eu Woe to major State func¬ 
tions, the enclosure reserved for them should be next to Ambassadors, 
Chief Justice of India, Sjieaker of Paiiiannmt. and Ctovernors, etc., 
as pi-ovid(Hl in foot-note 4 of the Warrant. Even when invited in 
their indiviclual capacity they should he given a. veiy prominent place, 
in fact, the most pi’oinincnt place in the <liKtnet (except at Allahabad 
aiifl Lucknow, where they will come next to the .I’liisne Judges of the 
High (Vmrt). The District Officer do<‘S not find any place in the 
WaiTant while the ('ommissioner is in Article al so that they ordi¬ 
narily rank below Memhei’s of Ihniiamerit hnt (ajidd claim preced(‘iu‘e 
at a function of which they are in charge or at which either of them is 
prcfsidiug. 

170- Seating arrangemenisfor the repH'Seiital tves of the pre.ss 
Arrsngemeattortile shouhi invariahlj' be mad(\ Curv* should be 

**'•**• takem to ensure that pressmeu are seated eoni- 

fortably an<l near the dais so that l ljey ma_>’ he able to make an accu¬ 
rate report t»f the proceedings. It is advisable, if possibh*, to set 
apart a “ju-cjss gJillery ” prominently marked as such. In any case, 
the chairs, etc., provided for pressmen should he marked in order that 
they may not In; occupied by others. Iristanees havf* occurred in which 
arrangements otherwise well set have been marred by critieisin from 
the press about, tin; accommodation provided for tliem or .total want of 
accommodation. This item should, therefore, reetive th<' special atten¬ 
tion of the organising officer. In this connection it iniglit be helpful 

eonsnlt the senictr-inost ofli< ial of tin* Ooverument’s Inforuiatioi) 
Department. 
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171. in u largo assinnljlagr, ar.Tangoiii4‘jjis lor luud-spoaktn-.s will 

Loud-speaker ho nocossary. Thc\so islionh.l In* <*art*fiilly fixocl 

arrangement. at onnvcniioiit j>]a<‘es and \v(^IJ t ostod koi’oToliajMl- 

In fixing the Iou(l-S]^>eako7's it sliotild Im* Imi no in mind tJiat tlioy should 
be so arT'Hugod as to admit of being qniokly sc*t rigid in ibo event oj' 
broakdoM'ii. Ijoud-siieakei* incelnwiicjs should remain in at tt^ndaiiee 
tlnxnigliout tJie pro(u?(Miings ami spare scd or sets, as may la/ ncn^essaiy, 
should, if possible, be kept ready for replacements in ease of l)?‘<’ak" 
down. Mo single item can (‘ontribiit e towards ilie failure of a fnm liim 
to Such an extent as t lie br<‘akdown of loiicl-sp<‘aIver arrangenu'iits. 
The (organising officer should, thei‘efor<?, lo(jk to this iitrn with tin* 
greatest care. 

172* (I) \'()liinl*.*(T.s to assist at ih<* I’tiinrtitai shouicl l.)C «.rarrftil]y 
^ , rliosoi). Thf'V should ho .‘ittajitivt' ami c-ouit- 

water”°tc?”* **** oous and should he assigned definite duties l)e- 

forehaud; usually n reliearsiil is us<‘fuJ. 

(2) The police should also he in atteiulaueti in t*) ]ireveijl. 

any iiiituw'arcl iuoidi'ui. This shoidd Ik? scuttled Avif}* the local fSujXM'iti- 
ieud<mt- ot Police who will deleiiuiiio the ininiher of («) imifonuetl aiwl 
(6) plain elotlied iioliceinon to lx? provide<l under the chsnge »)f ;» j>oliee 
oniccT of appropria.l<‘ status. 

(.*)) AiTaiigeiueuls for water, fans ami light shonhl he made aecord- 
iug Id the Weather and time of the function. 

173. Due aiTajigcnuujts should he made for lh<‘ rt'ceplion of giwsts 
Reception of guests. ' The official responsible for the or¬ 

ganisation of the function or his repreaentalive 
should |•^^eei\’■o llie guests at the main entranee. W'ith liim there should 
he- other officials and volunteers who should talce tin” guests lc> their 
seats, AM pei'sons invite<l sliould receive 7 »roper attiaition. 


174. 

Parking. 


(I) Arrangeiueuts should he made Tor Ihe jtarkijig of 
The SuperiulcMideut of Poliet* will depute 
m?ee.ssary iiumhei’ ttf tiaffie eonstahU?s for 


piirpost' on reqnisiliou. 


culls. 

the 

this 


(f!) Arraugements should al.s«» he inad<' with the help t»f lljefcjuperin - 
Uauleut of Police to k<‘c*p cycles safeiy in a eonvejnent plaet‘ and in an 
oixlerly fashi<iii. 


175 

XHspeisal. 


The* close of a funcii«>ii is generally markerl hy <lisorder 
and oeeasif»nal1y a. .stampede. l.Jart?should he 
takento provide con veuieni exists, a ml volunteers 


should be in attendance to help vi.sitor.s in leaA ing Ihe premises. 


176. A formal record of proceedings should 
Record of proceed- everj' function ami keiit for 
ings. Any defects and drawbacks 


lx- drawn up for 
future guidance, 
ill the arrange¬ 


ments should be entered at the end as this will prove helpful Mdien 


organising future functions. 
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Chapter XIII—^Diplomatic privileges and immunities 

A—General 

177- With the expausioii of Diphuiiatic Missions in Dellii and the 
- large number «>J‘ Consular OHieers in various 

n TO ue ory. ,States it has boeouie neci'ssary to explain the pri¬ 

vileges and immunities enjoyed the world over by members of I'he 
Diplomatic ami (.Consular Corps. The following j>aragraj>hs do not con¬ 
tain specific orders of Coverjunent but rcllcn't tin; gem l al ]>oliey whicli 
will determine the etmrsc to be taken in rc-lalion to any mat ter allect- 
itig representatives of foreign countries. 


B- 


avd j^rivileyis of dipUmmlic envoys 


G. O. no, 
8482/111— 
8(21 )-60. 
(latfxl 
Novomber 
20, IU50. 

(G. O. no.) 

r,343/ni. 

(M. i\, O,)- 
504 («)-52,^ 
dutod July 7, 
1954. 


178- uipi oiiiatic ejivoys arc regarde*I in intcM iiational law as sac- 
rosanet as Heads of Slates tlu'juselves. (dnse- 
nvoa ly. quenlly they are entitled, not mily to every 

courtesy and facility but also to full jjrotectio]) IVoni the State to 
which they ar<^ acci'cdited. The jncmbcjs «ii' tlieir family and stall 
are equally entitled to protection which is a Iso ex I en<le*t tti 1 h<‘i r ollicia I 
residence, and to their p<rrsonal and otlnoal effects. Moreover. th<y 
arc allowed every iacility to correspo)nl with tlndi' home States by 
letters, telegrams and special juessengeis. 

The official residences of diplomati<^ envoys are inaec* ssible to 
officers of justice, police, revenue, et<;., without the speciJic ])erjni.ssion 
of the envoys. 


179* Diplomatic envoys cajmot bo prosecuted or jmiiishcd; how- 
. ever this does not give an ejivov the right to do 
BriffiX/lon'!' exiK'ete,!. to hehave iii 

hanuony with the iuterjial ordtu- ol'th<‘ State and 
to comidy voluntarily with all such eoramands and injunctions ol' tlu' 
municipal laws as do not restrict him in the elfeetive <-.xereise of }iis 
functions. In the event of an infringenuji' oi tin- law hy any dip¬ 
lomat a report should be made to (Government and the .mattei’ should 
not be disposed of by the local authorith^s wit hout tin* orders of the 
Government of India. 


180. No civil action of any kind can be brought against an envoy 
Exemption from civil nui’ can he he arrested or liis effects stuzed for 
Jnrisdietton. (U‘bts subject to the following execjrlions : 


(а) if any envoy enters an appcaranc*'. to an ivction against 
himself and allows the action to proceed without pleading his 
immunity; 

(б) if he himself brings an action uiid<'i' tJie jurisdictioji of tire 
j'eeeiving State; and 

(c) the local courts have jurisdiction as itgairls immovable 
property held by the envoy within the j arisdiction of the receiv¬ 
ing State, not in his official capacity as an envoy but as a private 
individual. 


6S 
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f)«) 


181 . No onvoy can be obliged or even reqn«?tit.ed to ajqicHr as 
I ■witness in a civil or criminal court nor is aj» 
*** ^***** *** ' envoy obliged to give evidence boft»rc H (Jominis" 

sioner sent to his I'esidence. But if lie hiiusell 
chooses to appea?* *is a. -witiiess, courts can make use of liis <!viflej»e«‘. 
Hence no summons should be issued lo a. <Uplomat directly, but if 
his evidence is needed (lovcrnnieut should be addressed \v'ho will 
theji coinniunicate w'ith the Miiiistiy (d External Afiaii s. 

182- All envoy is not siil)jec5t. to j)olii*e ord.ei>^ I'e^rulntioJis n«»r 

he be punished for eontraveiiing them. He 
police* liowcver, rxjHH’led to eoinjdy voIiiiitarjJy 

with all oivtoj'S of the local ])olic(* Mliirh aic' 
essential lor the general ordcT and safely of tlie coniiviimity and 
which do not resfi-ha, liim in the effective* excjcise of his d^tH^s. 

Notiv'—- f fMliii liaA I out I fitii hili'I In* iirfwitj)in 

1 liL'ir ri^lil.s iii iiskinjL^ iV»i* iijfViriiintLOii from iii(;tuI>4*i*k of fonMj^ii inis'^nnis fit of 

liiifiio vfufnlioiis:, oU*., iJiL\v hIiouK] do st» with noui't^'sy mid jiolit.onoss uiid .•^ll^^llld jiof 
rimkf ji-in rr‘spr>.cl ot Htiioli luHtcod intiination thorrof V»«‘ soiii to 

r.lio St. it.' Ihtvf'riLiiKMit for rHitnrimmfratioTi to (iovcn'iirncTit of Jiidiji. 

183. Wli.ile eiu'oys ai*e exempted frt)ni all direet jieirsonal 1 axai.itm 

Exemption from taxes. ]»«y ff*!" nuinieipal and other sm vices, 

siieJi as, seworiigtr, lighting, water, <‘te. l'’orelgn 
diplomats have been allowed the facility »»f importing artleles free of 
<lut\' for iJu’ir personal aiul ollicial iTSt*. They aw also allowed the 
facility of diitv free purchases ex-houd. 

184. All inejnlHMS of tin* staff, j>T4A i<le«l I1k\\' are ai>]>ointli\ 

t heir lioiue Stat<‘s ami ar(' sja'Cially s(mi 1 to t heir 
Privileges of staff and ]>nst s. are granted llie same e\eTapti<ins as the* 
private servants. (‘iivoy himself in respect of criminal ami ei\ il 

jiirisdietioti, jioHce, .sab poena a.s \vilnes!<e- and 
taxes. 1'hc^ wives of the emvoys anil the* staff are siiindarly exempt( m 1. 
"Jin* envoy's chihlren and near relatives and those* of his staff' are 
e'xoinjdeaj from civil and rrimiiial jurisdiction tndy. ’^fhe ]>rivat(* 
servants of 1 lie onvoA’and Ihestaff*. wlielln*! Ih<\v art* nat ionals oflJie 
i*c*ceivijig Stab* or jnd , art* also <*\eiupt frtnn eriminaI ami civil jiiris- 
diction, bnt tliey cannot claim t*xt‘inption from jxilice anti taxes, ff 
an tmvoyVprivate^ servant commits i\. ei*inic outside^ the rt^sidence t>f 
his employer, the police can arrest him ; he must, hoAvever, l>e J?ehrase«l 
at once if the envoy does iit)t xvaivt' the exemption fi'om local jiij-is- 
diction. To ensure the safety and secrecy of diplomatic <lc\spa.tclies, 
diploinalic couriers arc granted cxemjitioji from civil and criminal 
jurisdiction and art* aJs«> given special protection. TJiost* parts of 
their luggage which cont ain diplomatic tlespatehes and are sealed 
with the official seal, must m>t be opened and searched, 

C—Consular Officers a ml their privileges 

185 - ( 1 ) Consulrtdonot enjoy the privileges of diplumutic agents. 

, , They do, howevtu', hold a. reeognisnd official 

munltlw *‘ 0058818 ?" position, being appointed I ftM’oigii States 

and tliey re<?c>ive official recognition from the 
Heads of receiving States by the grant of Exequature# Their 
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fiiuclioiis SAW' limited aud their jurisdiction extends to areas 
already agreed to between the ai)]M>inting and receiving States. The 
professional (dr corrterc) Consuls liave a higher i>osit«>i) and receive 
nioiv privileges and courtesies tlian honorary (Jonsuls. Apart from the 
si)eeial prot(‘etion afforded to their p(‘rsons and residences under In¬ 
ternational Law, other privileges <mjoA od by (^onsuls are aeeorde<l to 
them as a matter of courtesy or by virtue of speeiP.c provisions in 
commercial or consular treaties between the two Stat««s concerned. 
Consiils are not liable in civil and (perhaps) in criminal proceedings in 
respect of acts perfoi-mcd in their official capacity on Ixdialf of their 
Governments and which form part of Consular functions as recognised 
by International Law. (Viminal jurisdiction over (,‘onsuls is often 
limited to crimes of a more serious cbaracter. 'I’hcir oilicial docn- 
ments and cori’cspondcucc are inviolable, and no olKccr of t he jKilice, 
(xiurt. etc., may enter (Joiisular buildings witliout tlie special permis¬ 
sion of the Consul. But it is the duty of Consuls to sinrciidcr (rrimiuids 
who have taken refuge in Consular buildings. 

(•J) In the i'as(‘ of petty offences eominit1«*(l by ('onsni.s luidei’ tlic 
municipal bye-law aud the like, no action nci-d l*c taken. If such 
offctiees arc repeated, they may be politely vemiudi'd. All cases of 
violations of municipal byo-laws and regulations will be reported to the 
Slate (iovernnient, who will inform the Gosernment of hulia of the 
iu'tion taken in the matter. In the ease of scMious offences, particularly 
those affecting the tights, safety or li\ es of l be (<iti/,ens, 1 be usual pro¬ 
cedure will b(' followed, as in the ease of ordinary eitizr-ns. and an 
immediate report made to the State Government , wlio will refer th«> 
matter to the Government of Iiulia for instnu't ions. .Mtliougb t be dis¬ 
tinction lietwa'cn petty and st‘rious offeneirs cannot be indicated by a 
■ cneral rule, tlu- following illustration will suttice : If the ( onsul fails 
Pj irjiy motor registration tax or drive!- hei*illess of I rathe signals, a 
nolite letter is indicated ; but if lie emrses an aeeideiit or injures some- 
bod v Or even kills him. the usual procedure will be followed. If the 
Consul acting for his personal interest piles delit, a polite letter should 
suffice at the'hrst instance ; hut persistence in inemring debts or nmiiing 
large debts may, in ease it is a p<‘rsonal matter, lead to a suit. 

(;j) Professional ('ousuls are often exc'inpt from all kimis of la.xe,-. 
and from a])pearing in person as witnesses in court. In tbe latter 
<‘as<‘. th«‘y may eillier stmd in tlieir ovirhMure in writing or it may bi' 
tak<0 by a Gommissioner on the pia^mises < 1 !' the Consniate. Consuls, 
both professional and non-professional, have the right to put up the. 
arms of the apiwinting Stale over the doors of the ( 'oiisular buildings 
and to hoist their national flags. 

j) _ (JourUtv;*! and facilitit s ucamlt-d to Heads of Missions 

on, official and private visits 

«Gu j,Jic occasion (>1 the visit by the Head of a. Mission to ally 
* place in India, tlie* Ministry' e.f Kxtmial Affairs 

Atrattgements lor will when necessary ask tin* State* Goveniment 
'^lonV ******** ******" depute an officer of suitable status to meet 
* ** ' the visitor on his arrival at the air port or 

railway station. On such occasions the State Government will -when 
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necessary also issue inHtniutioiis witii reganl to ueeumniodation. 
Unless the Head of a Mission is v'isiting a State by special invitation, 
all aiTangeincnts for him should be made at his own cost. While 
no hard and fast rtiles ean be prescribed in the matter of providing 
fa<*llities, such as transport, etc., generally speaking and in the absence 
of directions to the contrary, motor cars and other vehicles should 
bo provided to the visitor at his own cost. 

jN^o special tr<iati.nent ne('(l b(5 aecordod to diplomats other than 
Heads of Missions unless intimation is received to that effect from the 
Ministry of External Affairs. 

E—Mode of athlriHfi 

187. .\mhassa<loi‘s, High Commissiomu'.s and Minislcrs arc ad- 
dress(?d a.s Excellema'c.s. Clnirges d'Aftaires and .Acting High Com* 
niissioners iiro not so addressed. Tlie wives of diplomats, of wbat(‘ver 
r.-mk, arc nol cntithsl to tlie appellation of " Excellency”. 
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Chapter XIV —Concessions and privileges of Rulers of merged 

and integrated States 


0. O. nn. 

IS. 


< tiiv'4U'iirn>'ni 

of Jruliii 
.Mt'iiio. on 
tlm I 

pi'ivi loiros 
fif Klll(. 


188‘ tliciT voliintavy suiTemler of ruling powers tho Rulers 
Consideration and made a noble conirilmlion towards the 

courtesy to Rulers of unification and democratizat ion of India. It 

merged and Integrated js^ t herefore, of the utmost impor<;aneo that not 

®****®' oi 1 ly sho uid tho guarantees given] tio them in all 

solemnit}' in the Agiwmentsof Merger and the Covenants establish- 
iny t he varioiis Unions of Stat es be etteel ively imj>lpmentod, but they 
,should alsct receive all 2 ><‘rsoiial consideration and courtesy which would 
I, are been due to them, if they hiul eoiitinued as h(.‘ads of administra¬ 
tions of their respective States. 


189. ’Plu' Oovenimeut *)f India Jiave guar.anteed to the rulers of 
merged and integrated States the eontiniiance 
Privileges oi Rulers. <(ff heir personal jjrivileges and these should 
he ean-fullv r<'sp<'ete<l by all efuicenied. ft has not l>oont jiossible to 
prejiare :i eiunpletc^ list of all such rights and privileges but the follow¬ 
ing is a list of t hx^ p<>rsonal privih'ges whieii have Ix'en commonly 
enjoyed by Itulersiind w'liieh shouhl be treatcsl as illiislrative. 
Ib'ferenee shonbl be mad<‘to t he res])('(U ive Agre('iuents and (.‘ove- 
miiits to ascertain fitly spccijil rights and privih'ges which mtuy have 
been recognised by Government. 

(1) M(‘(lv'alfncilitit's —Tlie llider and his ffiinily jire t'litithxl to 
free medical .attendance find to such 1 re.-iiment as niiiy he avail¬ 
able in Government hospitals. The personal staff’of the Ituler 
fire filso entitletl To the medical facilities, iwconiiiig to the Oeti- 
tr.il Services (Medical Attendance) Riile.s, 11144, subjetd. to the 
condition that, the staff will ntdbe eidit led tofinygrejiter jirivih'ge 
thiin the Ruler hiiiisidf, e.g., the staff will not be entith'd t o any 
triivelling allowance or re imbursement for nualical services 
nauJcrisl iiml medicines obtained from the market. Free voteri 
miry aid should be given to tlii‘ Ruler's live-stock fit the 
t;«»ve?i»mcnt’s Ve'erinary llo.sjutals only and not at those 
maintaiiK'd by local bodies, 

(2) Palarr. ijaurds —J:*rovision about these; apjiears in the 
merger figreemonts in the ease of Tediri-tJarhw’al, llanaras ami 
Rfiininiv find the necessary en-dersin this connection have been 
separately eonve^'cd to the District Magistrates eoneerricfl. 

(;{) Kurort for thr Ruler and Im family when hawlliny abroad — 
Government., as far as practicable, will endeavour to provide 
esettrt for the R ulers and their families when travolling outsicle 
the Stal e on payment of apiiropriate charges. 

72 
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INTEGRATED STATES 

(4) Bijfht to fly their oton flags —The Rulers will bo entitled to 
fly throughout the territories of India their own flags on their 
residences and on the oars and aeroplanes used by them. This 
X>rivilege will extend to the consorts and children of Rulers. 

(5) Exemption from Arms Act —^I’hc existing e.^eniptiou from 
the Indian Arms Act, 1878 and the rules thereunder in favour of 
the Rulers and the nnombers of their families will be oontinued, 

(6) Exe.m-piionfroinMotor Vehicles Act, etc. —^The Rulers may 
have their ears registered without payment of registration fees. 
They should, however, be required to take out driving lieenoes 
and these should bo issued on request without requiring them to 
undergo any test of competency to drive or to pay any fee. 
They are exempt firom the requirement of the annual renewal 
of their driving licences. A mere application on behalf of 
a Ruler would entitle him to receive a driving licence, provided 
that such a Ruler states that he is able to di:i ve a car without any 
difficulty. In oIIut respects, however, they should conform to 
the rules and regulations under the Act. 

(7) Use of red number platen —^Rulers may continue to use red 
numberplai/es on their motor cars in place of or in addition to 
the State registration plates. 

'N’oTE—(i) Kod pintshould be dia|»l#iycd only on fmch vohicloB rb ure nitanifor 
the poraonal nse of— 

(a) tVio llulor, 

(^) tlio iinmodiato inombers of tho Ruler's family, i.e,, the Ilnlor’s consorts 
and children, and 

(c) tho Uajmata. 

(ii) Mach rod plato should boar a <1 stinctivo number and bo disi'ihiyod on ono 
vehiolc only. TJio practice followed by tho Garages beloii^lnj; to the .Rulers to use 
tho saints number plato on. different cars should be discontinued. 

(ill) The Rulors should furnish to tlie Area Registration Authority a complete lisl- 
of the cars authorised by them to use red plates with the particulars of the vcdiicles anil 
their respective numbers. 

(8) Exemption from local taxation —^The Government of India 
desire that in the event of house tax being levied in or extended 
to areas formerly constituting States, the main residential palaces 
of the Rulers should be exempted from this tax. With regard to 
the road tax, exemption will continue to be gi'anted if this practice 
prevailed before August 15, 1947. 

(9) Coniinuance of existing right of precedence:- enjoyed by Rulers 
—Subject to such essential adjustments as may be inevitable in 
the new set up, the precedence of Salute Rulers inter sc and 
vis-a-vis officers and other persons as it existed before the ] 5th 
August, 1947, will not be changed to the Rulers’ detriment. 

(10) To import free of customs and other duties goods intended 
for the personal use of the Ruler or tlie. 7ncmbe.rs of his family—^ 
The privilege of importing articles (including motor vehicles) 
intended for tho personal use of the Ruler or the members of his 
family of customs or any other duties has been exercisable 
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only by B.ulers with a permanent nalnte of 1!) guns arid over. 
Tins practice will be continued in 1 he case of these Kulers. 

(11) Exemption from customs or any duties on the personal 
Inyyage or belongings of the Ruler while returning from any place, 
uri^in India- or abroad - - This privilege is e-iijoy<.*.d only by Rulers 
with a salute of 10 guns and over and will bo continued in their 
eases. 

(12) Immunity from process of courts of law —It will bo for the 
courts to decide whether a Ruler is immune from civil and cri¬ 
minal pioecss anil if so, to what extent and under what circums¬ 
tances. The Governnaeni of India have no doubt that such im¬ 
munity as Rulers enjoyed before the 15th August', 1947, in British 
Indian Courts would be regai'de*! as a personal privilege of tin’* 
Rulers and in view of the exj>res.s provision in the Merger Agree¬ 
ments and Covenant.s, it will continue to bo granted to them 
by all courts in India. 

(13) Continuance of customary religious ceremonies in the 
traditional, manner —^The cnstomaiy cereinoni«*s should be: ob¬ 
served consistt.'ntly with the dignity of tin* Rtilets ; such ceremonies 
as are purely personal should paid for by the Rukn’s 
themselves. 

(14) Exem-ption from payment of landing fees bff the liu/ers at 
landing grounds —No landing fee sl onld !><• charged from a Ruler 
at the landing grounds in the territoi'itis which fonnerly consti¬ 
tuted bis State. 

(15) Issue of Wireless Licences —R»dcr.« and Chiefs of States 
shall be exempt fioin payment ofwireles.s licence fees in respect 
of Wireless transinitters and Wireless receivers including Broad- 
oast receivers in their private use within the area of their foiiner 
toiTitories. In such cases, however, they will be required to take 
out free licences from the respective head of the Postal Circle in 
the case of Broadcast receivers and from the Director General 
of Posts and Telegraphs, New Delhi, in the case of Wireless trans¬ 
mitters and receivers. For the use of Wireloas transmitters and 
Wireless receivers, including Broadcast receivers, worked out¬ 
side the area of their former territories, the Rulers will have to 
continue to take out licences on payment of the proscribed fee in 
accordance with the normal procedure already in force. 

(16) Requisitioning of private properties of the Ruler and his 
family —^Properties used for residential purp<iscs by the Rulers 
or immediate membx^rs of their families within the territories 
previously constituting their respective States will not be requi¬ 
sitioned or acquired without their consent and without pay¬ 
ment of reasonable rent or compensation. 
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(17) Rationed commodities -—In regard to rationed commodities, 
like foodgrains, kerosene etc., the Government of India have 
suggested that the Rulers’ household should be treated as an 
“establishment” for purposes of distribution and bulk quantities 
supplied to them acjcortUng to their reasonable requirements. 

(18) Rulers to be addressed by their usual recognised titles-^ 

(i) In oihci.al correspondence Rulers of the merged and inte¬ 
grated Ktates will be addressed as Rulers of their respective 
States and not as “Ex-Rulers” or “Former Rulers”. The Rulers 
who ceased to be Riders by abdication or otherwise will, however, 
be referred as “Ex-Rulers”. 

(ii) The tit le.s of the Rulers rccogni.sod by the late Political 
Deiiartment should continue. The Rulers who are entitled to 
be called “High no.ss” should conf inue to be so called and addressed. 
The I raditiinial inodes of address for Rulers, their consorts and 
their children should also eontiiiue to be used. In Appendix 8 
is given an alpha bet ioal list of the names with titles of Rulers 
whose former territories were in \'i ndhya Pradesh and tlieir cor¬ 
rect form of address to be used in demi-official correspon¬ 
dence. 


(19) The rights of Rulers to be given gun salutes according to the 
ojjirial table- The firing of salutes is one of the personal privileges 
of Rulers. Government M'ill, therefore, give the utmost considera¬ 
tions to the wishes of the Rulers in this matter. .4 Ruler can, 
however, claim the firing of salutes only within the area which 
previously constituted his State; this will mostly be in the former 
capital of such States and on ceremonial occasions only. This 
privilege does not. extend f o territories outside his former State. 

(20) The right of Rulers to hold Duritars —The right is recog¬ 
nised subject to the pr< viso that attendance is voluntary. 

(21) Fishing and shooting rights of Rulers hitherto e/nfoyed by 
them in their oum h’rr»7ortea- Suitable provision should bo made 
to protect these rights acoording to the specific terms of the 
agreements or covenants applicable. 

(22) Full military honours to be paid to the funeral of a Ruler 
who had an /. S. F, Unit before the integratio-n of his Staley or of 
his consort or his heir apparent —^Thc Government of India 0 A>n 8 ider 
that military honours shoidd be paid on such occasion provided 
faedities are at hand and facilities for all due ceremonies should 
be accorded on such occasions. 


190. (1) Under the Constitution, no restrictions can be imposed 
, ,,, . , (n the right to acquire, hold and dispose of 

dentlaJ and "noo-resl- property by Rulers of merged and integrated 
dential property by States. 

Rulers of merged and 
integrated States and 
elvll suits in relation 
thereto. 


O. O. no. 
tdM/IIl— 
I0-48. lUiiod 
July 12. 
IPSO. 
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(2) Though the right of the State Government to place restrictions on 
the acquisition or purchase of immovable property by Bulers has been 
taken away by Article 19(1) of the Constitution, still the latter cannot 
be sued in certain cases without the prior consent of Government of 
India. The proviso to section 87 of the Code of Civil Procedure autho¬ 
rises the Centra] Government to direct that a Kuler may be sued in the 
name of an agent or in any other name and the Government of India 
have intimated that they will freely give consent to civil suits being 
instituted against Kulers in respect of any residential and iion-resideii- 
tial property acquirefl by them in Uttar Pradesh. 
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Chapter XV—Correspondence with authorities outside 

the State 

A—Channels of communication with Foreign Missions in India 

191. All official coinraunicatioris with Foreign Misaions in New 
Deliii should normally be addressed to and by 
Ministry of External Affairs. Should any 
in India. communu-ations be addressed by Foreign Missions 

direct to State Govommentf., the latter will 
consult the Ministiy of External Affairs at the earliest opportunily. A 
reply will be sent by the Ministiy of External Affairs themselves or 
they will ask the State Government concerned to send a reply adding 
a polite request that such communications should in future be addrcssi^il 
to the Ministry of External Affairs. 

192. There is no objection to direct correspondence between Con¬ 

suls, Consuls-General and Trade Representatives 

CoRM^nd^ee wItt Goveniments and Deputy High Oom- 

OoTenunents missiouers of the United Eangdom in India on 

and the Depoty the on«‘ hand and State Goveniments on the 

«m?n other, on routine matters such as requesl s for 

factual information of a non-confidential nature 
on technical subjects. When in doubt the advice of the Ministiy 
of External Affairs should invariably be obtained. If security 
considerations arise, the Ministry of Home Affairs should b(' 
consulted. 

193. Con'espondonce which relates to a matter involving directly 

CorresMiideiwe In- indirectly a question of policy or one whicli, 

Tolvlog questions o! though not initially, may eventually lead to a 

policy. policy decision should be sent through the dip¬ 

lomatic representatives of the countries concerned and the Muistry of 
External Affairs. 

B—CJuinnels of communication with Indian Missions in Overseas coun¬ 
tries other than the United Kingdom 

194. There is no objection to direct correspondence between the 

State Government and Indian Missions abroad 
State Cowramont*with purely routine matters provided copies of the 

Indian Missions abroad, correspondence are endorsed to the Ministry 
of External Affairs as well as to the Administra¬ 
tive Ministiy concerned. Correspondence on questions involving 
policy should invariably be sent through the Ministry of External 
Affairs. 


Qoverntnnat 
of India 
O. M. no. 
D-2673.GII- 
gI, dated 
August 31, 
1062. 


77 



G. O. no. 
485/m—. 
50-50, diitofi 
March m 
1950. 


Government 
of India 
loiter 110 . 
1).5566. 
GII/51, 
dated 
December 
10, 1951. 
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Exceptions —Correspondence in respect of the following will continue 
to be sent through the Ministry of External AflFairs: 

(o) Completion of D. I.—91, N.R.P.—78 and 127 forms in 
respect of relatives of Indian residents in South Africa, Northern 
Rhodesia and Southern Rho<lesia, respectively ; 


(6) Entiy of educated entrants into South Africa ; 

(c) Applications for temporaiy visits and entry into South 
Africa and any of the East and Central African territories. 


195 . Subordinate officers of State Covemment art; not authoristd 
RMttletion on correspond di rect with Indian Missions abroad, 

cnrrospondence by Ail correspondence intended for Indian Missions 
olfleers. abroad should be routed through the State 

Government and not sent direct. 


Exception —The Administrator-General and Official Trustee. U. P. 
Government is authorised to correspond direct wth Indian Missions on 
the remittance of monies, subject to his obtaining the previous permission 
of the Reseive Bank of India and the Ministry ol Finunte in accordani-e 
with the rules on the subject, if payments ar e requind to be made in 
foreign currencies to beneficiaries abroad. 

196. Indian Missions abroad are occasionally approached direct 
by public bodies and others in India about pio- 
Correspondenee with posed<*xhibilions, tournainents, elic., to be brought 
prfvate Arsons* and notice of foreign Governments and or- 

^bllc b^les. gunisations or with the request to supply informa¬ 

tion or other material required. Private pt'rsons 
or public bodies cannot be compelled to route all tludr requests 
to Indian Mi.ssions through the Ministry of External Affairs 
and hence the question whether such requests should be at 
all complied with is left to tht; dist*retion (»f the Head of the Mission. 
In doubtful or objectionable cases th»‘ Mission may rc'fuse such requests 
or they may ask the individual or public body concerned to apply 
through the Goveimnent of India. 


C—Channels of communication with Foreign Governments 


Correspondenee with 
Forbign GoT«rnmeiits 
abroad. 


197. The State Gov<5rnment will not (jorrespond direct with 
Foreign Governments. Normally such emnmuni- 
cations are not acted upon by the Foreign 
Government concerned and arc made over 
by them to the appi'opriate Imlian or 
diplomatic British authority. The proper channel of communication 
with Foreign Governments is the Government of India in the Ministry 
of External Affairs, and the Indian diplomatic posts in the country 
concerned, or where there is no Indian Representative, the British 
Representative. 

Exception^—{a) The Inspector-General of Police, U. P. may corres¬ 
pond direct with his opposite number in foreign countries in connection 
with the investigation of specific crimes of a nonrpoUticai character. 
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All r(5fei-(!i)crs abuuti political crimes and all otlier references about 
policies and general information sboiild, bowc'ver, be routed i hrongh th<! 
Dire,ctor, Intelligence Bureau, Ministry of Honie Affairs, Government 
of India. 


G. O. DO. 

3/VIIl— 
286-60, 
dated 
February 
].3, 1061. 


(6) There is no objection to comts in India which cnft>i«-e foreign 
maintenance orders, entering into direct coi‘re.spondenec witli courts 
in foreign countries in routine matters relating tt) muiuteuance orders 
and remittance of paymenl s due under such ordcis. 


198 There is no objection to the State Govcrnnn'ntj etc*., reply¬ 
ing directly to enquiries from piivalt? individuals 
matters **”by ***State organisations abroad on purely routine niat- 

Government. ters, e.g., ante«;edi'nts of an cx-employets wher e¬ 

abouts of an individual, etc. It is not necessary 
to .send copies of such replies to Indian Missions eoneeiTx^d unless it is 
I'clt that the enquiry will be pursued with that Mission. 


(Jcjvcriinwrjl- 
of India 
letter no. 
D.4998.G— 
11-5], dated 
October 26» 
1061. 

Govornnictit 
of India 
O. M. no. 
D.2673 G11- 
61, dated 
August 3J, 
1061. 


D—Correspondence with the United Kingdom 


199 . The Government of India have intimated that they have no 
objection to the State Government corresponding 
pondeiicefo°0.***K™*" direct with the High Commis.«ioner for India 
Government. ’ in (lie TTnii.ed Kingdom to tlje limited ext('nt 

hitherto followed by them. Hence Heads of 
Departments and local authorities sh(»uld not address any communica¬ 
tion direct to any authority in the United Kingdom unless specially 
authorised to do so and subject to any conditions imposed. Mat ters 
requiring iefei(mee to the Government of the United Kingdom or tlu? 
High CommissioiicJ- for India slionld be retbired to tlie State Govern- 
merit. 


Government 
of India, 
letter no. F. 
3.I/47.0SV. 
dated 

August 13, 
1047. 


E—Correspondence with Pakistan 


2D0. There will be no direct communication f>f any kind Iwtween 
the State Goveriunent and the Goveinment of 
PtSrtn^TGo^w®BmS2 province in Pakistan except where the 

In Pakistan. (.Tovernmoiit ol India liavo Kpeuifically authorised 

tlio cariying on of such correspoiulence. 

Notjs—( a) Tlio State Qovominent has been specifically authorised to correspond 
direct with provincial Governments in Pakistan in the following matters : 


Government 
of India 
O. M. No. 
F/4-^9.Pak. 
1, dated 
April 1, 
1949. 

Government 
of India 
letter no. 


(i) Exichango of publications, 

(ii) Toehnioal health matters, 

(iii) Traiwfer of service records of Government employees who have opted 
for service in or have migrated to India or Pakistan. 

(6) If formerservants of local bodies and Government servants who have migrated 
to Pakistan address the State Government direct about their pensions, provident fund 
balance, arrears ofpuiy and leave salary, etc., they should bo asked to route their claims 
through the Central Organization sot up by the Government of Pakistan in the Ministry 
of Finance to deal with suoli claims. 

(ic) If a request is received from any authority in Pakistan for tlie verification of 
the obaraoter and antecedent of persons who have applied for sorviec in Pnkistan it 
should beroturnod and authority in question should be advised to approocli th « 
G ivernment of India in the ACiuistry of lilxteraal Afifairs through the usual diplomatic 
channel. 


4/49-Pak. 1, 
dated August 
8. 1949. 
Government 
of India 
letter No. 
F.i-_13/50. 

Pak. II, dated 
October 26. 
1960. 

Government 
of India letter 
no. D.8131/ 

48 Pak. ], 
dated April 
4, 1949. 
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201 . There will be no direct correspondence between the 

^orrespondonee with Government and the Central Government 

the Central Government of Pakistan and vice versa. 
of Pakistan. 

202 . There shall be no communication between the suboidi- 

Corresponilence bet- authorities in India and subordinalt' au- 

... subordinate thoritiesin Pakistan except where such coJTes- 
countrles!* ** poudence has been specially authorised or is in 

the execution of the ordinaly processes of law in 
accordance with any agreement between the two Governments. 


Govemnient 
o f India 
letter no.F.4/ 
49-“Pak. 1, 
dated August 
8. 1940. 
Government 
of India letter 
no. «9/4U 
Pak. 1. dated 
August iO, 
1949. 


N’oTft.—(a) Tlio State Finger Print Bureau has be<m authorised to correspond 
direct witil the Provincial Finger Print Bureau in Pakistan. 


(A) If civil authorities iu the State receive iuquiries frem any railway 
admiuist i ation in Pakistan on routine matters such as inquiries concerning surviving 
relatives of employees deceased in Pakistan to enuhlefinal set tJementof their dues tlien 
such infromation should be supplied to tliom by direct correspondence on a reciprocal 
basis. 


Government 
of India letter 
no.P.4/49 
Pak., dated 
April 1, 1949. 


203 - order to save time and labour in the office of the High 
Commissioner and -Deputy High Commissioners 
Correspondence for India in Pakistan, all communications routed 

t hrough High Comii^ through them for the Government of Pakistan 
or^draft lorm.^ should as a rule be sent to them in duplicate or 

in the form of drafts to be issued by the High 
Commissioner or the Deputy High Commissionc'rs. 


Govemmont 
of India letter 
No. K.4.6^9 
pak. 1,dated 
October 5 , 
1949. 


204 . Subordinate authoritieB M'ho have received ap(w.‘iaJ autho* 
risation to con'espoud direct with their counter- 
Reeeipt of ooiflo* of parts in Pakistan should not endorse eopies of 
by“Hlrt“c?mmls"l“S routine correspondencie to the High Com- 

fohndls in Pskistui. missioner for India iu Pakistan except in castJS 
in which it is considered necessary or desirable 
to keep the High Commissioner informed. 


F—Correspondence with neighbouring States 


205 . (1) Save as below oorrespondence with neighbouring 
States will be made by the State Government 
Restriotlon on cor- subject to the general direction of the Goveni- 
ment of India regarding the channel and 


tfinate satborlttM. 


mode of correspondence. 


(2) Suboi’dinate authorities of the State Government must not 
address any authority in an adjoining State except that they may 
correspond to the limited extent already permitted in routine matters 
and subject to the express condition that questions of policy shall 
neither be raised nor made the subject of such correspondence. 
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206- (1) District Magistrates of the border diRtricts of Uttar 
Direct eorrespon* Piailt'sli and Bihar are permitted to correspond 

Aeaee between border direct on the following matters only subject to 

desb^end^’filiiai' conditions in sub-paragrajih (2): 

(а) Matters in which local infoimation is required or in con¬ 
nection with processes and inquiries about individuals on whom 
legal jurisdiction of some eoni is exists; and 

(б) law and order matters and emergent situations in which a 
reference to the usual cliannels is likely to cause unneeessiny 
delay and lead to undesirable results. 

(2) The above permission is given subject to the following ex pr<-ss 
conditions : 

(a) that any statement of fact or any eommitment made by 
the District Magistrate wtII be on his personal responsibility and 
that the State (joveriimeut will not ne(;essarily be bound by it. 

(b) that questions of policy will continue to be dealt with by 
the State Government alone- as hitherto and should, in no 
circumstances, be made the subjc^ct of direct correspondence. 

207* Re<!iprocal arrangements have been made for direct coitcb- 
pondence between the police office? s of this 
Oorraspondenee with Government and police officei s of the Government 
of Jammu and Kashmir on routine and non- 
controversial matters not involving a question 
of policy. Police officei s may, theiefoie, corres¬ 
pond direct with the police authorities in Jammu and Ka.slimir on 
the following subjects : 

(o) Inquiry slips regarding bad characters and suspicions 
strangers ; 

(6) conviction rolls ; 

(c) verification rolls of under-trials ; 

(d) verification rolls of ptiliee employees ; 

(e) verification/sale of arms and ammunition ; 

(/) particulars of drivers and owners of vehicles involved in 
motor accidents and other cases ; 

(jr) correspondence regarding forcigneis ; 

(h) waiving of subsistence and transit charges of accused per¬ 
sons and property ; 

(t) verification of movements and antecedents of lad or sus¬ 
picious characters ; 

(j) obtaining evidence of previous coiivictiens ; 

(k) tracing finger impressioa slips of undertrial prisons. 


G.O.ni). 31179. 
IH—1!!).1950, 
datpd August 
17. 1950. 


d. A.D. 
letter no. 
5990/11 J, 
dat'Od Mnrrh 
‘27, 1950 
uiid 

H. n. 
(Pulipe-A) 

G. O. no. 
I507.A/ 
Vlll.diitod 
Heptembor 
18. 1948 



G. O. no. 
818/111 - 
16-42, dutf'd 
April 4, 
1642. 


Old paran. 
389.:)U0 
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Chapter XVI—^Instructions regarding correspondence 

A—Otneral Instrnctiuvs 

208 - Tlie following general instructions are given for dealing 

^ ^ . with correspondence'— 

Orders on correspondence. ‘■ 

(a) It should be the duty of a responsible official not below 
the status of a head clerk or office superintendent to see that all 
letters, except routine corif.Kj)oiuUiice!d<alt with by the office, 
are immediately put up before the officer who will deal with 
them. 

(b) Letters other than rout ine coiTcspondence sliould, as soon 
as they are received in th<‘ offit e, be sul;initt(d dinct without 
any noting to the officer wlio will probably pass final orders, 
except that when orders will be passed by an autliority higher 
than that of a Seeretaiy, t}ie letters should be submitted to the 
latter. The officer to whom letters are submitted should indi¬ 
cate the action to be taken on the margin. If he does not re¬ 
quire an office note, as will, generally be the ease in correspon¬ 
dence with which he is familiar, he should simply mark “papers” 
on the margin of tire letter, in wiiieh case references should be 
submitted without any note. In other eases the officer may be 
able to indicate the point or points on which notes are uquirrd. 
If the officer thinks that the matter can be dealt with by his 
Deputy or Assistant and docs not wish to see the papers again, 
he should merely mark them to the latter on the margin. 
In other cases in w'hich the ordinary office routine should be 
gone through, he should merely sign his name on the margin. 
In those offices in wldch the work is divided between a num¬ 
ber of officers, all important Government orders should be 
immediately placed before the head of the office. 

(c) To curtail noting'— 

(i) The (fffioo note should not paraphrase the letter under 
consideration, and 

(ii) ordinaiily it is quite unnecessary to paraphrase the 
previous histoi^’ of the case. It may be necessary in the case of 
a complicated letter to tabulate the points raised and to give 
references about relevant papers, but hardly anything more 
should be required. 

209 Tne list of subjects dealt within the various departments 
of the Uttar Pradesh Secretariat is published 
sepai'ately : that list should be used as a guide 
Clasdlloatlon ol cor- for the classification of cases and a copy may be 

re.pon aace. consulted to ascertain the appropriate depart¬ 

ment to bo addressed in any particular matter. 


ag 
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B—Method of correspondence 

210 * (1) Government- should invariably b(! addressed by let ter qjj 

Correspondence wlih docket or endorsement except in the paras. 

Government. oase of prescribed forms which are foi warded by 

endorsement. 

(2) All letters and enclosures particularly long judgments and 
reports should be typo-written, black ink typewriter ribbon being 
used. Red ink should not be used for official correspondence. 

(3) In all cases forwarded for orders, whether enclosures an? sub- 
in itted or not, all that is important in the ease or necessaiy for the full 
exposition of the subject should be stated in the letter. 

3S)*J 

(4) When quoting any Goveiiimcmt order in reply the full numbering 
should be e-orrectly given. If former correspondence is refened to, a 
Government order should, if possibh?, be quoted, and not th(? last letter 
from the corresponding officer. 

211 * When sending covering letters to Government avoid transmit¬ 
ting a mass of enclosures containing unneccssaiy 
repetition of the matter to be conveyed. No 
noMssaty'mielosmV papers should be submitted which are not essen¬ 
tial to a clear and precise understanding of the 
question referred; at the same time it is necessary 
to avoid the opposite extreme of supplying deficient and meagre in¬ 
formation. In cases of minor importance, or those? in which the point 
at issue is simple and can be briefly stated, and in all cas(?s where the 
m'.^re report of an occurrence is made, the iuformatitm should b<‘ con¬ 
veyed by a single letter. In cases which involve an important principle 
or are intricate in details or have produced elaborate discussions which 
cannot be rightly conveyed by any abbreviations, the mass of papers 
can rightly bo forwarded. 

212 * Correspondence on the subject of departmental buildings is 
Correspondenee re- with departnientally and should be addi cssed 

gardlng departmental to the Secretary to Government in the depat tment 

buildings. concerned. 

397 

213 . The name and official designation of the writer should be 
Heading o! letters. specified in the heading of all letters and coin muni- 

cations, and also in all copies of letters, etc., for¬ 
warded to liigher authority. 

214 * (I) All officers are responsible for the matter and style of 39 g 

Stjile of lettan and official letters issued in their names. 

forms of address. 

(2) In conducting correspondence the following iustmetions will be B—fis-dS. 


observed 


dated April 
Ji* 194S 

(*) In addressing Government servants under theU. P. Govern- O- O* no. 
ment, the honorofios “Sri”, “Srimati” or “Kumaii” as appropriate 
should be used instead of any other form of address. This dated* 
does not apply to officers and other ranks of the Defence Forces, **• 

even if serving under the State Government or to Judges of the 
High Court. 
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(b) The appellations “Honourable” and “ His Excellency” will 
not bo used except when necessary in view of international usage 
and courtesy or parliamentary practice. 

(c) Honorary militai-y ranks of ex-commissioned officers employ¬ 
ed und<u- the State Government will not be indicated in the Civil 
List or in official correspondence from Government though such 
officers may use their honorary ranks in their private or official 
letters. 

{d) With the exception of hereditaiy titles and awards for 
gallantry conferred on personne] of the Aimed Forces, no references 
should he made in official dociunents or papers to titles against 
the names of any Indians. 

Kote—^The orders in this clause do not apply to Bultng Princes. 
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215 * officer when signing his own official or demi-official 

letters or when signing on behalf of his superiors. 
Sign ng 01 lo tors, should invariably have his name and designation 
typed or written in block letters just below his 8ignatur(^ 

(2) As far as possible officers arc expected to sign tkeir letters with 
their own handi especially those of an importanl; nalurc and addressed 
to superior authorities, to officers of other Governnuuits or depart¬ 
ments or to the militarj'. 

(3) Routine letters and letters to subordinate authorities may be 
signed by an officer to whom such power has boon delegated in writing. 


(4) When a subordinate officer issued a letter on behalf ol’his superior, 
witliout' the latter’s knowlcrlge or approval, the letter should issue in 
the official designation of the superior officer thus : 

“From tlic Collector.District” and signed thus 


“A. B. 

Deputy Collector. 
For Collector.” 


(y) The use of rubher or other stamps for signature is prohibited. 

216 * Subject to any provision of law requiring the signature of a 
particular officer, District Officers are authorised 

Signing of routine ““y 

pspen by elorks. signed by clerks. These will be subject to the 

approval of the Commissioner. It should bo 
noted that section 68 of the Code of Criminal 
Procedure requires every summonses issued under that Code to be 
signed by tlie Presiding Officer of the Court or by such other officer 
as the High Court may direct. 

217 - When letters are accompanied by site maps or plans, the 
Maps and pians plans or maps should be prepared ,as follows : 

(a) The north side of the plan should be clearly indicated with 
an arrow and the lettering should be so given as to be read when 
that side is to the top. 
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(6) There siioulU bo a heading to eveiy plan showing what it 
represents. The scale of plant the date on which it w'as pre¬ 
pared and the number and date of the letter to which it forms an 
(inclosure should also be noted thereon. 

(c) The surroundings of the site or locality concernedj c.g., 
fields or an uninhabited site or bungalows or railway piemises, 
etc., should be clearly shown on the plan in distinctive colours 
and intelligently referenced. In the case of roads the two main 
points between which they run should invariably be noted on the 
plan. Snough of th(^ surroundings should be shown t*» enable 
a stranger to undemtand the character of the area in W'hich the 
land in question is situated. 

(d) A plan accompanying tlie reference on which the orders of 
of an authority superior to the Commissioner are required should 
ordinarily bo submitted in duplicate so that copies can be retained 
in those ofiices for reference when nccessaiy. 

(c) The exact locality regarding which referencrc' is made should 
always bo indicated by a wash of colour and a mai-ginal note. 

218- Tlio date of a letter whould, except for special r’easons, be 

^ that on which the letter is despatched. 

Date of latter. 

219. (1) Covers containing official correspondence not of a confiden¬ 

tial nature should be addressed to the officer for 
whom they arc intended by his official designa- 

Addressing ol letters tion. The address on the cover as well as the 
an use o eovers. lt,fcter should mention the name of the depart¬ 
ment for which the communication is intended 
and in any doubtful case the name of the department likely to be 
concerned may be stated* if possible. 

. (2) Confidential papers should be placed in double eovers, the outer 

covering being addressed as above and the inner cover being marked 
confidential and subscribed with the name only of the addressee. If, 
however, confidential reports or letters, such as weekly or fortnightly 
reports, require urgent attention, the outer cover should also be 
addressed to the officer by name. 

(3) Economy slips should not be used on covers containing secret 
papers. Both the covers, viz., the inner and the outer eovers, used in 
the despatch of secret documents, should be closed by normally past¬ 
ing the flaps. The inner covoi' containing the secret papers should be 
properly sealed and should be duly marked ** Secret” but the outer 
cover should not be sealed or marked secret. 

220. When more than one letter is sent on the same day to the same 

Dospateli of letters office, all letters so despatched should ordinarily 

to stnio office on the he included in one cover and not sent separately, 

iamo tey. 
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221 . All papers intended for translation by the Translation De¬ 
partment of Government should bo sent to the 
mwrt^transUtSB**™” ^iddress of the Secretary to Government in the 
department concerned. Only such matters as 
require the service of a skilled translator should be sent. 

22 » All communications conveying requests from the public 
should receive prompt attention. Every such 
communication should as a rule be acknowledgc'd 
and decisions must be communicated without 
undue delay. In some cases inquiries may have to be made which 
may necessitate some delay and where this is likely, the communica¬ 
tion should be briefly acknowledged with the intimation that it is 
receiving attention. For the latter purpose an acknowledgment may 
be given in the printed form below subject to such amendment as is 
necessaiy : 


Commualoatlons 
(rom the paUle. 


GOVERNMENT OF XJTAR PRADESH 
.Department 

No . dated .19 . 

Otliee Memorandum 

The undersigned is directed to acknowledge i cceipt of your letter 
no.dated.and to say— 

(а) that it is being considered and a further reply will follow : 

(б) that it has been passed for disposal to.who deals 

with the subject and to whom any further communication on the 
subject may please be addressed. 

Signature . 

Designation ... 

223 . Anfannual index is compiled of n il circular orders of Govern¬ 
ment which are of permanent importance. A copy of that index will be 
supplied to all Heads of Departments and Principal Heads of Offices 
in order to enable them to retain such Government Orders. This index 
will be compiled and distributed by the General Administration De¬ 
partment of the State Secretariat. 

C — Impection and grant of copies of official records and corres¬ 
pondence 

224 . (1) Official records and eorrespondenco other than judicial 

iBitrnotlens re(ar<- f as confidential whether 

lag gtant of eoplet and ao described or not, unless duly published by 
liMptsUon. authority. The communication of their contents 

or any part thereof or the grant of copies to or the inspection thereof by 
members of the public is not permissible except by order of a competent 
authority. No such publication of the orders of or of letters from a 
superior authority may be made’by a subordinate authority except to 
the extent indicated in the ordera or letters themselves, or except with 
the permission of that superior authority. 
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(2) Where orders from a superior authority are received for commu- 
nication to a third party due discretion must be ej^ercistd as to the 
form in which the eommunieation is made. A complete copy of the 
order from Government or other authority should not necessaiily be 
supplied since that may contain in addition to the order, an expression 
of opinion or reasons not intended for imblication. 

(3) Similarly copies of any recommendations oi’ reports made by a 
subordinate to a superior authority should not be giv(ui to the party 
concerned. To do so may not only raise false hopes but may embarrass 
the officer concerned if his recommendation is not accepted. Further 
a practice t)f granting copies in such cases can prove embarrassing, 
for if the contents of favourable reports are thus freely revealed, a re¬ 
fusal to reveal may indicate that the report is adverse. While these 
directions apply particularly in the case of recommendations made to 
Government for the grant ofpensionsor of concessions of any kimlthey 
are also applicable in most executive matters. It is, for example, un¬ 
desirable that a subordinate magistrate should endorse ami return 
an application for presentation to the District Magistrate. If the 
subordinate expresses an opinion he should then himself iindertaku 
the forwartiiiig of the application. 

D—Circulars and Notices 

225 - Only those circulars, addressed to subordinate olTiceis by 

Heads of Departments, -which enunciate impor- 
reo ars. principles or changes t)f polity not already 

sanctioned by Government or for which the sanction of Goveniment. is 
specially required by law, must before issue be submit G H. to Govern¬ 
ment for sanction. 

Copies of all important (urculars issued by Heads of Departments on 
their own authority should be submitted to Goveniment foi infonnation 
at the time of issue. 

226 - Government disajiproves of notices which call attention to 

the law or pmclamations addressed to the public 
Issue of notiees by in general or to any class of the public, being 
issued by any authority other than Government. 
Heads of Departments are authorised to call 
the attention of their subordinat es, by means of eireulais, to existing 
rules and orders (vide paragraph 22r>); but officeis subordinate to the 
Government arc not pei-initted to issue instructions or to expound 
the law by proclamations or notices to the general public. District 
Officers who think that the attention of the people should be called to 
cei-tain provisions of the law, or who dcsiro to issue general proclamations 
on any matter of importance not provided by law, should submit their 
proposals to Government. 

This direction is not intended to restrict the powers of magistrates 
to issue notices or proclamations regarding niattei s w'hicli it is necessary 
or desirable to make known to the public, e.g., the closure of a road, 
the outbreak of disease at a fair, or the like. 


Commissioners 
District Otfleers. 
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E — Reports, Returns and Reviews 

227* Thp practice of Hoads of Departments calling for report s from 
all District Officers on matters with which they 
could themselves deal or on which only a few 
' ‘ local officers could give a really useful opinion 

should be discouraged as far* as possible. Where advice is required 
a report should usually be called for from only a few selected officers. 

229 . The list of annual I'cports and returns with dates of their 

Annnsl Reports and submission to Government is contained in 
the date of their sab- Appendix 9. 
mlssloo 

229 * Annual repoi’ts should contain the explanation of really im¬ 
portant or suggestive variations in the statis- 

RepoPt to state Im- tics and the statement of reall}’^ noteworthy 
portant facts. facts i n the history of the year’s administrat ion. 

N'T m u-e paraphrasing and reproduction of statistics should occur. 

230* Similarly a review should be restricted to ctmiment or criti- 
iiism on the general results, so far as comment 

Substanee of review* or criticism is required, or to directions arising 
out of some statement of facts or opinion which 
seems to require notice by the Government. It should contain no 
preeis or summary of the report. 


231* All attempts to offer explanations of variations in the figures, 
Ezeloslen ef on- which are not important or unusual, should be 
repMt*^ “attor from excluded, unless the fact alleged in explanation 

is in itself important enough to demand men¬ 
tion. The idea that it is necessary to say something should be dis¬ 
carded and it should be recognised that the briefer a report is the 
better if it says all that need be said to show an intelligent compre¬ 
hension of the meaning of the facts and figures and of the salient 
features of the year’s work. 

232* The body of the report should be almost entirely in narra- 
Reporttebe innarra- tivc form: if occasionally it is necessary to 
five form. introduce tables of comparative statistics into 

the narrative, such statements should be brief and simple and their 
number rigidly restricted. 

233* (1) In case of all reports for wliich statistical tables have 
Exetuslon of ua- been prescribed by Government as appendices, 
||nd*”appmdicos******** f>dditional tables should be appended to, 

and referred to, in the report withorit the previous 
sanction of Government. The inclusion of statistical data should 
be judged in the light of (a) its usefulness, (b) its accuracy and (c) 
the need for economy of space, time and money in compilation 
and printing. 
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(2) In the case of reports prescribed by the Government of India, Old 
the previous sanction of tJiat Government is nccessarj^ to the submission 
of additional appendices. 


234 - The maximum limit fixed for printed roiiorls apj)li<vs to 
years of ordinary conditions and, tliough it 
i.l]ni lor reports. need not be Worked up to in ev{5ry year, should 

never Ix'- exceeded unless i-he writer has, for exceptional reasons, 
sought from Government and obtained, before umlertaking Jiis rc^port, 
permistdon to cxc(‘ed it in a particular year. In the case of manuscript 
reptirts the standard or limit fixed should be obstrrved, so lav us 
possible. 


• 235 * Head of the Depaitment or head of the office is res- 
Roports to exclude jiunsible ibr the repoi-t, and tht; submission, with 

notes by subordinate aii armual report, of reports or notes by subordi- 

oUicers. officers is strictly proliibited. Assistance 

received ft’orn a subordinate officer in connection with the prepara- 
!.ion of a report can be duly acknowledged therein. 


235 * record of the writer’s views on points cognate with the 
Relevnney ol snbjeet subject matter of the report., and the introduction 
matter. (*f discussions, in themselves useful and possibly 

interesting, are wholly out of pliMso and are prohibited. 

237 * Oonsure or criticism of officers of other depaitmeuts of Govem- 
Censure on officers ment should not be expressed in an annual re¬ 
ef other departments. port. Cases in which such action seems called 
for should be reported separately, if necessary, for orders. 

238* annual departmental reports should be shown to Govem- 
Governmetat to see Indore they are finally printed an<l issued, 

reports before printing, irrespective of Whether Government revii'W'.s them 
or not. There is no objection to the reports reaching Goverament 
in proof, if this is more convenient. 


239. The following instructions relate to minor matters:— 

Snppleneiitwy Ibs> 
tmetlons for reports. 

(i) When maps are given, it is convenient to place them at 
the beginning or end of the volume. 

(ii) Maps and diagrams are occasionally useful as graphic 
illustrations of interesting or important variations and in reports 
of a special character, such as that relating to railways; but for 
ordinary reports tables answer all purposes. 

(iii) Tables of statistics should not be printed sidewajrs on a 
page unless distinct economy of space thereby results. The fool¬ 
scap size lends itself easily to the printing of tables, with their 
heading across, instead of along the length of the page. 
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(iv) Pages of tabular matter are frequently printed with the 
columns left entirely or almost entirely blank. This is in al¬ 
most all cases unnecessary. It can often be reim?diecl by dis¬ 
pensing with columns seldom used, and sometimes by dis¬ 
continuing or recasting the return. 

(v) The number of pages fixed as the maximum limit of the* 
report should be given on the page containing the table ol contenls, 

(vi) The practice of giving in full detail and in separate 
eolutnus in tables of statistics the corresponding figures for the 
preceding year is objectionable. In most eases it will be found 
sufficient to give eorresponding figures for tins totals only, by 
means of one additional line at tJie foot of the table. 

(vii) Cross rnferenoes between the statistical tables and the 
p iragraphs disvcussing them should be given by means of mar¬ 
ginal tuitries on the paragraphs and. if possible, also on the tiibles 
themselves. 

(viii) Reports must be printed in solid pica and the extracted 
matter and appendices in small pica; statistical appendices may 
be printed in small pica, bourgeois or brevier as may be found 
convenient. 

(ix) Reports must be submitted by the fixed date. 

(x) The title-page of a report should invariably shf>w the day 
and the month on which the year of report ends. 

(xi) All printed J'eports will bear as final tlate. the day on 
which the last sheets, finally corrected, were sent !<> the Press 
from the office of submitting officers with orders to print them 
off ; and the date of issue of such reports from the Govern¬ 
ment Press will be printed on coloured paper and pasted on 
the first page of the report. 

(xii) The responsibility for the correctness of all figures In 
reports submitted to Government rests with the submitting 
officer and as soon as a report is printed, he should have the 
figures carefully cheeked in his office. It should be certified 
that this hsiS been done and the figures found correct or the 
necessary corrections made. When reports are received direct by 
Government from the Pi-ess, the result pf the checking should 
be communicated separately with as little delay as possible. 

(xiii) In the case of important printed administration reports, 
a table of contents showing the subject dealt with in each 
para^aph should be prefixed and a list of appendices 
quoting the page on which each is printed should be prefixed 
to the appendices. 
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(xiv) Fractions of a rupee should bo omitted firom tabular 

statements and from the body of a report exet^pt where 

necessary, such as in the case of rates or percentages. 

Notk :— The head of a doportment sliould carefully oscaniiue a n-jiort on receipt, 
and check any breach of rule or tendency to depart from tlio above instruetJonH. A 
aiiniiar examination will bo mudi; on receipt by tho Govornment of a rejuirl from the 
htm<l of a department. 

240 The following instructions relate to subsidiary reports and 

Subsidiary reports and returns; 
wtumji 

(i) In the case of an annual report, with prescribed appen¬ 
dices, additional statistical statements may not be called for by 
the head of a department or other interme^ate authority receiv¬ 
ing the report. 

(ii) A new periodical report or return may not be permanently 
prescribed without the sanction of tlovernmcnt. 

(iii) If a ijeriodical return for a limited period is proscribed, 
a copy or translation of tho form should be inserted in a guard- 
book, and the name of the return, of the authority prescribing 
the return, tho date of his order, and the date from, and to, 
which the rctrum is to be .submitted, should bo enteiT-d in a table 
of contents prefixed to tho guard-book. 

(iv) Head!:) of <1 .‘p irtnieut.s shouhl intimate to Government 
the imposition by tliem of such temporary returns, and should 
when on tour oxamirio the guard-books of subordinates officers, 
with a view to tin; elimination of obsolete or mniecarssary 
returns. 

(v) General instructions t-i^garding the preparation of annual 
adininistratiou rcpoiis should not he issued by the head of a 
department without tJie sanction of tlovei'umeiit. 

(vi) A report or return which can l)e i)tepared in a higher 
office should not ordinarily he called for from a lower office. 

(vii) A 1 ‘eport oji r<<ceipt should be examined in the office of 
receipt, the appendices compared with the authorised list of 
appendices, and any unauthorized appendix returned imme¬ 
diately to the writer. 

(viii) In manuals and volumes of orders prescribing returns 
and giving specimen forms of them, the niunber of the paragraph 
or section of the rules proscribing the return should invariably 
be entered on the specimen foim, to facilitate reference to the 
authority for the retain. 

(ix) A return should not be called for from districts which 
oaumot possibly send in any but blank returns. As a precaution, 
in the case of periodical returns other than annual, at the begin¬ 
ning of the year a docket can be sent by the local officer stating 
that the return has been blank daring the past year, and may be 
aammed to be blank during the ensuing year, imless intimation 
is given to the contrary. 
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(x) Such papers as indents or requisitions should not be 
regarded as returns which must bo submitted by a flxe<i datt;, 
unless tho articles indented for arc invariably rtiquired at stated 
intervals. 

F—Reports regarding important occurrences 

241 - (i) All important occurrenceswilhin tlie districts shall be. 

reported demi-officially by Distiiet Magi-strates 
Speeial reports. to Goverrunont with a copy to the Oourmis.sioju'T. 

Those reports will be made in accoidancc with 
paragrajihs 242 to 244 below. 

(2) On receipt of a copy of the District Magistratt^’s report the 
0 jaiinissioner will issue such instruetions as may appear- ncee.ssai'y and 
shall immediately report the action taken to the Chief Sceretaiy to 
Government by name. 

242 . The occurrenees to be reported in(;liule — 

Ooeurrences to be 
reported. 

(1) specially serious crimes; 

(2) professional dacoities; 

(3) murder of peculiar atrocity ; 

(4) fire raising in houses; 

(">; serious defalcations of jrublic money; 

(0) accident with severe loss of life;; 

(7) severe injury caused by shooting parties;* 

(8) accusation of ill-treatment or torturrj by the police; 

(9) riots which involvrr a serious broach of the peace; -j- 

(10) all cases of hurt and assault involving foreigners ex(;lud- 
ing alleged assaults regarding which there is n«» confirmation 
or assaults of an insignificant character ; 

(11) outrages which have a political aspect; J 

(12) calamities, such as floods and earthquakes; 

(13) serious development in public health, famine and other 
aspects of tiio economic situation; § 
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(14) serious uritowiird iiioidcnts iu ttio law and orclor sphere ; Oldparaa# 

(15) special important evtnits wliieli have political or adminis¬ 
trative importance. 

♦N^otk 1. Should it bo coiiFticicrod ihut im accident rftportt?cl iiiidcr cIuubo (7) was 
duo to iiegligonco on the part of a porBon liceiistjd under or exemptt d from tlio Indian 
Arms Act, 1878, tho report Hbould Htut.o 'wlicthcr tlio negligence is eonsidcicd kuoIj. us 
to bo deserving of punislimeut by caiicellution of the licence or of the exemption, as the 
cuse may bo. 

fNoTE 2. In cases falling under clause (9) when fire-urnifi have been used by police 
or military, the fact that a inagisteriuJ enquiry is being held under paraguiph 722(4) 
iiud tho name of th© enquiring magistrate should be repeated iii\ jnjably. 

fN“oTE X On the occurrences of outrages whieb hav<* u political aspect, the Com- 
missionor should, even if no military personnel is involved, send intimation to the 
Officer Commanding the Station if trooi^s are stationed in that civil district., or if troops 
aro not stationod there, then intimation should bo given to the General Officer 
Commanding the Sub-Aroa. 

Tho detailed report addressed to tho State Govornmont upon any nich occur- 
roucoB need not be communioated by tho local civil offit^ers to the local military 
auihoritios, unless (ho co-oporiitiori of tho latfor is sought. If ne<-essary, Government 
will communicate with tlio General Officer Ooinmaniling the Area, 

§Note 4. It is not intended that special reports with rcsx>ecl to food and public 
health should bo substituted for the ordinary routine reports sent from distriols. It 
is rocognisod that in regard to a progressive doterioral ion it is not f>asy in such cases to 
judge when a report should be sent, llistrict Officers must, tht^rofore, use tbeir discre - - 
tion when: deciding that circumstances are such as to require iinmcdititc rei)oTt to 
Government. 

243 * (^) cases falling in clauses (9) to {ir>) above require re- 430 
port to the Government of India and should* there- 

Hetbod of roport. fore, bo reported by telegram to the State 
Government. In otJier cases District Officers 
will use their discretion. 

(2) Oocurreuoos of communal, agrarian or political riots should 
bo reported by District Officers to Government by telegram and i‘e- 
poated to the Commissioner. A detailed and complete report should 
bo submitted by post as soou as possible and a copy should also be 
sent to tho Commissioner. Reports whether telegraphie or otherwise 
should contain the fullest possible details of ivisualties. 

( 3 ) Reports which relate to the commission of serious crime or 
riots which involve a serious broach of peace, or outrages wliich have 
a political aspect or reports in respect of serious rmtoward incidents 
in the law and order sphere, should be sent to the Homo Secretary 
byname: all other reports, whether by demi-offiei.il b'tters or by kde- 
grams, should be sent to the Chief Seeretaty by uajne.. In all 
such cases the District Officers should alsfj endorse a copy of the 
report to the Secretary to Government of any other department wliieh 
is concerned. 

N'orra t—The above instructions do not affect those issued for the subiaission of 
roports of similar occurrences by Superintendents of Police to th<5 Inspector General. 

244 * .^.ny proliminaiy reports sent sliould }>c followed by a further 4^1 
rt^port iutunating the action taken or tht« 

Supplementary reports. result of any investigation or trial, if held. 

Where such furllier reports are made officially, 
the demi-official corrospondence sliould be elosed by a reference to 
the offioial pajpors. 
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ms-xxlr*, 245. District Magistrates are often required to seiul reports to 
CX,drtt^ . . Goveniuient with rogiud to certain incidents 

Miiy :!9, complaints re(?eived from menibers of 

* the public. Koporis on such enquiries made 

by Government should receive priority of attention and sluiuld bo 
submitted with the least possible delay. Enquiries in sin;h cases 
should be entrusted to some responsible officer personally and routijie 
juethods should not be followed »as they iiivariably lead !(» delay 
and serve no purpose. If the enquiry is likely to take time, an interim 
report stating the outline of the case should be sent iniinediatt^ly to 
the Homo Secroiaiy. 

0—Fortnightly Reports 


Old para. 
483. 


246- (1) In order that Govenuiiorit may be in direct touch with 
Preparation and sub- tUo administration, Oomiuissiouers should oni'c 
mission o( (ortnightly a fortniglit scud a (Icmi-official coumumiealjon 
wport*. addressed to the (jhief HecretaiT by name, 

containing such general information as C!«)vernment should know with 
regard to the condition of their divisions, the state of public feelings, 
and any other important events wliich may not have beerr reported 
separately under paras. 242 to 244. No list of occurrences that should 
be reported is specified, as this would dofi^at the object which Govern¬ 
ment has in view, of confining the reports within comparatively narrow 
limits, while tiie chanw;ter of the matter which should be brought to 
the notice of Government must necessarily vary at diflferent times 
and at different places. A letter of not more than four foolsttap pages, 
written half margin (type-written, if practicable) would, in ordinajy 
circumstances, be sufficient. It should deal more particularly with 
any cireumstances likely to affect the material prosperity of people, 
and with any matter connected with the agricultural condition of dis¬ 
tricts, as well as with the general state of popular feeling, and move¬ 
ments of political importance. The communication will be submitted 
for informatiou merely, and if any points are brought to notice which 
appear to require official action, directions will bo issued that they 
should be separately reported in the usual official manner. 


(2) The Commissioner’s report for the first holf should reach 
Government by the 25th of the month while the report for the second 
half should reach Government by the 10th of the following month. 
Commissioners will mako the necessary arrangements to obtain from 
District Officers material for their fortnightly letters. 


(3) District Officers should show to the Superintendents of Police 
of their districts a copy of the fortnightly demi-official report sent to 
the Commissioner and also the copy received by them of the fortnightly 
report sent by the State Government to the Government of India. 


(4) Oommissioners should send a copy of their report to all other 
Commissioners and to the Administrative Member, Board of Revenue, 
at the time of sending the original to the Chief Seoretaiy. 



[in-^Oewtral Administratum Department 


INSIBUOnONS BBQASDINa OOSBIBSPOSSIKOB 95 

(5) In ordor that Government may be able to foim an idea regard¬ 
ing crop conditions as early as possible, eveiy District Officer should 
submit an extract from his fortnightly demi-official report rcilating to 
weather and crop conditions of his district direct to Government in 
the lievonue (B) Department so as to reach by tlio 5th and 20th of 
ev(!iy month positively. 

247 - Unless it is considered that they should be retained longer, 
Weeding of papers the following papeus concerning foi tnightly 
connected with Iwt- reports may be destroyed after the expiration 
nightly reports. of one year, i.e., those for the year 1950 

may be destroyed at the beginning of 1952 and so on: 

(1) Weekly selections from newspapers, which are marked 
confidential: 

(2) Copies of fortnightly demi-official letters from the District 
Officer, and copies of those sent by the Commissioner to the Chief 
Secrcitaiy. (These papers may be retained for three; years in the 
offi;!e of origin.) 

(3) Police confidential weekly diaries and fortnightly crinn; 
reports, which arc received by Distrust Officei'S. (This order does 
not refer to the retention of these papers in the office of origin.) 


D. 0. no. 
6027/l8.i;»2t 

tilt* 

tod August 
27.1953. 


G-O.jNo.A- 
5n(»7.x.\\7 
GX, duti;d 

24. 1951. 
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Chapter ZVII—Touring 

A—^Touring by Commissioners 

248' Commissioners are required by paragraph 1723 of the 
Tours by Commis- Revenue Manual to inspect each district ofiico 
sioners. in their divisions once a year. This is most 

conveniently done in the rains. In addition they should tour in or 
visit the districts of their divisions during the cold weather and when 
necessary at other timt'S sufficient to keep themselves in touch with all 
aspects of <listiiet adnunistratlon and local affairs. 

Commissioners should aim at visiting each tahsil once in four years. 

B—Arrangetncnls for tour by district staff 

249. (a) By October 10 in each year the District Officer should 
Tour arrangements by fix the periods during which Sub-Divisi<mal 

Distriet Officer. Officers will go on tour. He will also cousider 

whether it is uocessaiy for any otJier officers to tour, and in paiii- 
oular, in tlie case of officers under training, should arrange that, 
they should tour for a suitable period oitlier with himself or in the 
company of an experienced Sub-Divisional Officer. 

(5) He should at the same time draw up tour instructions for the 
guidan(!<! of lii.s staff aiul sliould send a c(»py of these instniclions and 
of the jx-i iods fixed for touring of his staff to tlie Commissioner by 
October 24. 

(c) He must at least once a year visit each tahsil and also each 
police station. 

(d) He should also in early winter outline his own tour programme 
having due regard to what inspections of tahsil hcadquartors and poliiic 
stations arc ns'cessary. 

250. At least a fortnight in advance each officer should prepare 
Tour programm* of and submit a d(‘tailc*d tour programme i(»- 

Sttb-Dlvlslonal Officer. gfsther witji a map to the District Officer for 
approvjil. In preparing the programme he shall consider — 

(а) the need of examining the economic state of his sub¬ 
division. 

In this connection attention is drawn to Chapter III (para¬ 
graphs 645 to 653) of the Land Records Manual which should be 
carefully complied with; 

(б) the inspection of Land Records required by paragraphs 
577-581 of the Land Recoi'ds Manual with a view to deciding which 
kanungo’s and lekhpal’s circles require inspection. 

This is one of the most important parts of a Sub-Divisional 
Officer’s work, and the programme should provide for the 
thorough parted of six lekhpals for each week spent on tour; 

(e) the state of law and order in his sub-division and of rural 
crime generally and the inspection of police stations; 
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W) Uu* lick'd for loiifil inspoctinns in ronnn iion with jiiditinl 
pr<>cc«‘diijg.s; 

(c) tin* iioc-d fo>' ins|K*(^iing notified nrens and town arras ; 

(f) i-h<^ inaintenance <»r close touch with all classes in rural 

areas ; 

( 7 ) I'he ina^d for (vxainiiiing Uu* work and formation of 
(3a.on iSabhas, Land Management (Committees and Panchayati 
Adalnts; and 


(A) any other matters riapiiring atteni ion. 


251- Clox^oinnumt 

Tour of rural areas. 


aftaefi mueh importanoe i.o 
of touring off the be-ati-n traek. 
st.('r< < >ty f)(‘d tour programmers 


tin* 

and 


desirahilily 
ol avoifling 
easy tj*a.vel 


whiidi fail to bring oflSecj.s into real contact with rural afiairs. Tli(^ 


District Officer must scrutinise, and if necessary, modify tour pro¬ 
grammes t»j «msuri.> that He* objects set out in tins ami Uie preceding 
paragraplis are achieved. 


252 (a) Tho normal perjoil of ioitring for Dimtrict Officersi w'ill 

Period ot louring. montlis. Tii the OfVHO of Kanpur, 

Allahabad, Banaran. Agra and Lncknow whore 
it is not possible for the' Collootor himself to ttnir for tho full period 
of tlireo months, he should tour for two months and the doficionoy, 
if practieablo, bo made up by the Additional District Magistrate. 


Old iMTafi. 
434(3) (b). 
( 1 ;) and (d). 


(h) The period of touring for Sub-Divisional Officers should be 
limited to one mont li. If, in special ciicnrastanee.s, the (■(•Hector consi¬ 
ders it desiral>le to extend this period from one nionth to six weeks he 
may do so by reporting the fact to Government and the reason for 
which h<! considers the extension necessary. In the case of the 
Kub-Divisional Officer (tf Lalitpnr, Karwi ancl Mahoba, the period may 
be extended to three monf hs at the discretion of flu* Distii(if Ofllieer. 


(c) Tahsildars should tour for 45 - 60 days according to the size 
of the tahsil. 


253* (®) Copies of all tour programmes must- be posted at head- 
PuUIo notice of pro- uiid at the tuhsils and poli(;e stations 

grtinme and intimation ooneerned. Copies should also be sent to the 

of cases on tour. libraries. 

(6) OffiooTs should adhere to the programme as lU'arly as possible ; 
if any change is made intimation should be given iiiuncdiately r.t all 
places where copies of the programme have been exhibited or sent. 

(c) When parties and witnesses are summoned to ap]>ear in 
camp, the place as well as the date must be stated in the summons. 

(d) Tho place of hearing should invariably be clcarlj' stated in the 
order sheet. 



G.O.No. 
4370/I- 
607B/1046, 
dated July 
11, 1947 ; 
G.O.No. 
7785/1-B- 
097B/I946. 
dittod 1 ) 0 - 

ooniber fi, 

1947, and 
G.O.No. 
3238/I-U- 
097B/46, 
dated May 
3l, 1948. 
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G—Work during tour 

The following instvucfcions indicate the duties to i>e X)cr* 
Duties of SubDlvl- formed by Sub-Divisional Officers on tour : 
slonul Ofllcers on tour. 

{a) They will comply witli the in.structions in the paragraphs 
of the Land Records Manual mentioned in sub-paras, (a) and (6) 
of paragra ph 250 and c.\amine thoroughly the records of as many 
Ickhpals as possible. They should particularly sei* if the revised 
ruh's for 1 he projiiiration of the Khataiini and Khasra are 
followed pro})eiiy. 

(b) Where cotjsidered advisable local inspections should Ix! 
made in revenue or criminal cases pending before them, as such 
inspections often make a gi'cat dill'erence to the case with which 
a just decision maj*^ be reached. 

(c) Sufficient stix'ss cannot be laid on the importance of get- 

ling into touch with the p(‘ople and public opinion gimerally so 
aiH to know their grievances with regard to supplies and local 
officers and lu’iority should bt^ given to establishing such 
contacts. 

(d) Officers should try to remove wliatev('r just grievances 
er complaints may be brought to their notice whether conceru- 
iiig non-officials or «)fficials. All such complaints should be looked 
into and where neces.sary appropriate (j.ases m ly bs reported to 
(Government through the proper clntnnel. Sub-Divisional 
Officers on lour .should se(! that tlioy are easily accessible to the 
public and that pi-o 2 )lc have opportunity to luitforward their grie¬ 
vances. They should maki^ it fdear to their subordinate staff 
such as i)eslikars, patwaris and kaniingu.s that they should on 
no account liindcTj)eo 2 ilew'Jio wish to see the officer to place 
tlieir grievances before him or for any other purpose. Strict 
action shonKi be taken against any staff found to offend in 
this respect. 

(e) The Sub-Divisional Officers should ascertain by actual 
inspections liow the areas vested in the Gaon Sainaj are being 
utilised and, where desirabh;, suggest to them suitable ways 
and means for developing them. 

(/) They should specially inspect the areas which have been 
classiffed as preoarious by Settlement Officers and iindoiit if the 
causes of precariousness still remain. If so, they should make 
suggestions for the removal of such causes. 

(g) They should inspect tlie areas which have suffered from 
scarcity during the last three years and examine in the tahsil 
as a whole generally, and those areas in particular, works which 
can be taken up as tost relief works in case soaroity conditions 
reappear. 
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(^i) They should inspeci the work of cr>]U‘otlf)n of I ttul revonu;^ 
and canal dues, particularly by verifying on the spot the receipts 
issued to tenure-holders with their statements. 

(i) They should inspect the progress of work for which a 
taqavi advance has been taken and ascertain if the money has 
been spent on the work for which it wa.s granted. 


(j) They must take ste|)s to promote communal harmony 
in their sub-divisions and to create a feeling of security and con¬ 
fidence among the people. They should promote and assist the 
organisation of the Rakshak Dal. 

(fr) They will inspect N'otifiod Areas and Town Areas but they 
will not inspect any work which is under the control of a district 
or municipal board unless request^ed to do so. 


(l) They should acquaint themselves with the state of law and 
order in their sub-divisions and with, rural crime generally. 
They must look into the action taken agiiinst bad characters 
find undertjvke the inspection of police stations in accordance 
with the instructions in paragraph 719 of this Manual. At 
sucli inspections it is desirable to have a discussion with the police 
gazetted oflicer in charge of the circle if that can be arranged. 

(m) They will act in. acoordfincc with such further directions 
as are contained in the tour instructions issued by the District 
Ofiicer. District Officers will sec that Sub-Divisioiial Officers 
utilisetheir time proi>erly and that no * begar is taken. 


255 Before going on tour Sub-Divisional Officers will scrutinise 
their lists of pending cases both criminal and 
Case work on tour, revenue and whatever cases can be convenient¬ 

ly disposed of on tour should be fixed for hearing. However, care 
should be taken not to fix such oases on tour as may interfere with the 
proper discharge of tour duties. In particiilai^ police cases involv- 
ing persons in custody shoidd not ordinarily l>e lioard on tour and all 
cases in which women are accused should, if j>ossible, be tried at head¬ 
quarters. The place of hearing should, in each case, be selected with 
due regard to the convenience of the ijarties and the witnesses. As 
a rule, only such cases should be taken up as relate to the village where 
the court is held, and in case the parties belong to a different village, 
it should bo within easy roach. Ordinarily no case should be taken up 
during the touring period where the parties and witnesses concerned 
reside beyond a five-mile radius of the cami)iiig place. The main 
object of these conditions, which are not absolutely rigid, is that the 
convenience of parties and others should be carefully kept in mind. 
Normally there should be no occasion for comx)laint that work for which 
peoi>h^ have attended has not been taken uj) bc^cause the officer 
concerned has failed to reach his destination at the scheduled time 
or because he is otherwise occupied. Care should be taken to arrange 
dates of cases on tour in a methodical way and as far as possible this 
should be done at or before the commencement of the tonr. 
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OldparaB. 256* ^liP District Officer must make suitable arrangements for 
ArruKements tor disposal tl»c disposal of such case work as is not done 
or cases In touring season, on (our and wliich should not be postponed. 
Tl is desirable that touring officers should bo relieved of as much case 
work as possible without their authority as Sub-Divisional Magistrates 
being impaired and it is of particular importance that any important 
police cases should not be unduly postponed «)wing to the officer 
being on tonr. Where cases are transferred no olliccr should Ijc per¬ 
mitted to negh^ct. such portion of the work of a brother officer as may, 
owing to t he exigencies of the touring season, be so entrusted to 
him. Failure in this respect slioidd be rcgsirded as a faidt reqniritig 
criticism and, if Jiecessarj', report. 


498 ,439 and 
440. 


257. (fl) All officers who have not compleled tiv(! years’ service 
in the Indian Administrative iSorvice ox tlie 
our ares. p (;jyj] ^^j]] maintain diaries when 

on tour which will be suluuitted to the District Officer at such intervals 
as he mav direct. 


(6) Diaries should not b(* too diffuse and diseiission on th<*oretical 
subjects and remarks on the onliiiary incidents of travelling should he 
avoided, but they should indicate elea.rly the work doiu; and tlic amount 
of time spent thereon. 

(c) In the case of Sub-Divisional Officers it will not be in^ceasary to 
repeat in the diaries inspection notes duly recorded. Tlnis a Snb-liivi- 
aional Officer after in.spwting a t ahsil will record his notes in t he regular 
inspection book and not in t he diary. Tliere aii entry to the effect, 
that so many hours were spent in inspecting department s (names to be 
given) will suffice. 


(d) On the other hand, officers who have not th(? i>owers of a S(d>- 
Divisional Officer or who are under training will ordinarily not record 
detailed notes in the regular inspection books and in such oasff.s a mort) 
detailed entry in the diary t o indicate what they have observed is 
desirable. 

(e) District Officers should examine these diaries to misure that 
junior officers whiithor under training or not make good use of their 
time, spend a largo proportion of tlieir day in (»ut-door work anti gentt- 
rullytakean intelligent interest in all branches of the administration. 


D—.dc^t on on conclusion of tour 

258. (a) On the conclusion of the cold weather tour Sub- 
Ruports by Sub-Dlvi> Divisional Officers should submit the report 

slonai Officers. required by para. 650 of the Land lleoords 

Manual as to fluctuations in agricultural prosperity, and also the 
report, note-hook and map regarih'ng Landllecords required by i>ara. 
682 of that Manual. 
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(6) They should also submit, a general report of not more than 
three typewritten foolscap pages on the general condition of the tahsil, 
the state of law and order with particuhiT reference t«o dacoity and other 
heinous crimes, any ditficultios in collecting rent or revenue, and such 
other matters of interest or importance not alrc‘ady eov(u*ed by a 
report made under para. 550 mentioned above. These general stinunarios 
sball be preserved in a guard-book, and shall be jmt up year by year 
when a tour is planned under paragraph 240. 

(c) They should also submit their remarks for Die village and ptir- 
ga-na hooks for the .approval of District Ofliceis and a r<^port on 1 |K^ suit¬ 
ability of the approA ed famine work and the new test or relief works 
wliich they propose. 

259 District Oilioe-rs should submit to the Commissioner by 

Annual rij^ort to Ajnal 15, a return in the prescribed form 

Commissioners. (Misc. No. 180 ), showing the names of tJjose 

officers who have made tours and of those who have not, uith any 
necessary explanations. I'lny should at 1 hc‘ same time' certify- that 
tliey luive re(?eivod the reports required hj' para*. 258 above. The 
Commissioner will pass such orders tliereon as nuiy l)e necessary. 

E—Monsomi tour 

260 District Offi<'ers should ordinarily make a l a ins tour of not 

Monsoon tour by DIs- less than tem days’ duration, and should take 

trlct Officer. this opportunity of visiting talieils whieJi luive 

not betm adequately insjiectt d during the eold weather. 

261 Sub-Divisional Officers should spend not less than 12 days 

Monsoon tour by Sub' during the rains at tlie headquarters of tahsils 

Divisional Officer. in their sub-divisions, and should at this visit 

make .a. thoniugh inspection of the various departments of the tahsil. 
Instructions regarding inspection of talisils aie given in Chapter 
LXXXIl of the Revenue Manual and Chapter LVll of the Land 
Records Manual. 

Notk —Tbo Huilding8 und Roads and lrrig£if ion lUaiubr-A of the Public Works 
Department iiavo agreed that inspection bungalows maintained by them may be used 
by ga/.otted offloers of all Government Departments truveJIing on duty. The Public 
Works Departinent Officers will have a prior claim on these bungalows and the Exo- 
cuitve Engineer or Sub'DivJsioiial Officer in charge must be gn’cii duo notice when an 
officer of another department desires to use a bunga]ow\ A small rhaige for cleaning 
may be made and slioiild be paid by the effieor occupying the bungalow. 


Old para^ 


4:1.') 


434(4) 
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Chapter XVIII -Camp equippage, transport and supplies 

*4 —Camp Equipment 

262 * Heads of Departments (other than ( 'onsei-vators of Forests), 
Sanctioning authori- are authorised to sanction the supply of tents 
ties. required for their use and for the use of oflBcers 

subordinate to them subject to the conditions laid down in paragraphs 
263 to 265, 


263 * 0) The prescribed scale of tents should not bo exc(>eded 
Conditions ol sane- without the special sanction of Government, 
tlon. 

(2) Indents for tents should be subinittc'd to the officers nutiiorised 
to sanction the supply of tents by the 15th May in the form given 
below. 

(3) Officers authorised to sanction the sujtply of tmits sjtould satis¬ 
fy themselves before sanction that the indents have been correctly 
prepared in accordance with orders governing the supply of tents. 

(4) Indenting Officers should furnisli annual certificates to their 
respective heads of departments that, all comhunneil tents have (Mther 
been sold or are being utilized for purposes, otlicr than touring, approv¬ 
ed by them, which will not necessitate any repmrs to the condemned 
tents. A list of eondemned tents so utilized should be maintained 
in the office of the indenting officer and a co2>y thereof in theoffice of 
the sanctioning officer. 

Note— (a) An indent fur now tont^ should bo iif*(*om|nniit‘d by a aortificato of 
unfitnoss attoHted by two Crovommont ofli«‘ors nbont. t ho coiidomnf.'rl b'lits |.c» bo roplafed. 

(6) OrdiniirLIy tents should last for JO yours if proporly mainlainod. Whole 
tents are oondenmed boforo 10yoars8pt*oial reasons sJioiild b*> given. 

Form of Indent 

Indent for tent for the. 


Number Number Number Number Number JlemnrJvS 
of tents in stock servicn. iinservicc- asked 
Drtflcription of tonift pormittisd able* able ('with for 

according dal oof 

to sanction- purclm.se) 

ed sealo* 


1. Hound or square ended 

Swiss Cottage Tent. 

2. The Hiidsoa Raot i. 

3. Round c»r square ended 

Miniature Swiss Cot l ago 
Tont. 

4. Spocial Police Pattern Toni, 

5. Tahsildai's' Tont. 

(b Uttar Pradosh Govom- 

mont Pattern Office Tont. 

7. Necossfiry Tont. 

8. 801b. L.S.F. Tent 


102 
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l)o8<jripfcioii of to its 


Number Number Number Number Number UemarkB 
of tents in sbocit service- unservice- asked 

permitto I able able (with for 

noourdlog dafce of 

to sanotion- p^ire hu^o) 

ed scale* 


Old paras. 


M. Slio.iUltiri or serviiiit pal or 
coiniiion pul. 

10. Shamiana. 

11. <ibhor bents (double or single • 
poled Herniation t''iib, 
double or sinjj^lo-fly Htiot 
double or siri^le-ily Sleep¬ 
ing Pal, Garden Toni, Hill 
Tent). 


•Sanctioned He.ale (vide paragraph 20(5, Manual of Govomiiient Orders). 

Notk— (1) An indent for the purchase of new ient-s should be made to the 
Hoad of Dopartrnont coiicorn<»d so as lo roach him by the proscribed date. 

(2) ;V cortilicjito of unlitnoss should accompany the application, vide Note (.i^ 
to paragraph 2»>;5 of the Manual of Oovonimont Orders. 


Data . Signature of Indenting Officer 

264 - ( 1 ) The Director of Cottage Industries will be the central 
Supply ol tents. autliorit}' for arranging the supply of tents. 


(2) All indents for tents should be placed with the Siiporiiitendeni, 
(lehtral J .til, Fatehgarli, and copies thei’cof should be sent to the Direc¬ 
tor of Cottage Industries. 

(3) On receipt of the copy, the Director of Cottage Industries should 
see how far recjuireiuents can be met from the stock of surplus tents. 
If so, he will instrucl; the jail not to manufacture the tents which can 
bo supplied from surplus stock. 

(4) Where in any case the Jail Suporintendont repoi'ts that ho is 
unable to supply any particular number or kind of tent within three 
months of tlie date of the order, the Director of Cottage Industries 
will invite tenders for the supply of such tents in the open market, on 
approved speoifioations, and then place orders to the best advantage. 

265 - (1) Tents in excess of the sanctioned scalo^ sujiplied to dis¬ 
tricts or heads of departments with the special 
ents in excess ol scale, sf^nction of (Government for a special occasion, 

as for instance, when extra officers are posted during famine, should be 
kept separately where they are and may be utilized to meet indents to 
replace ordinary stock under the orders of the sanctioning authority. 
The sanctioning officer should keep a separate account ofthe number of 
each kind of tent in his department or division and the districts where 
they are placed. He wiU also send to the Director of Cottage 
Industries, as soon as the indents for the year have been met, and 
not later than the 1st July, a statement showing : 


(i) the number of excess tents of each kind at his disposal, with 
an explanation, where the number differs from that shown 
in the previous year, of how the tents have been disposed of; 


2203 


2204 
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OM ptiras. 


(ii) how many of the tents he expects to use in meeting the 
indents of the year next following. 


(2) The Director of Cottage Industries will arrange for the trans- 
fer of tents from one place to another, if necessary, ami will report to 
Cov(?rnment cases in which the sanctioned scale of lents is being 
exceedc'd. TJiis,report should reach Gov<-rnment for orders by the 
1st September each year. 

266 . The sanct ioned scale of tents for districts for the use of 
revenue officers on the district staff with touring 
for^dlstrlot* usV jiJuties is givejn in the appended statement. This 

scale docs not provide tents for the requirciuents 
of settlement ofticers and officers on special duty like Land Acquisi¬ 
tion Officers. If new tents are required for such officers special appli¬ 
cation should be made to Covernment;.-- 


1 


2 

1 


2 



No. ofaota 



No. of sots 



of tenia 



of tfTltH 

Disli'ict 


preacribod 

Dist riot 


pi'i^scribud 



for each 



for oa(4i 



district 



(iicitrict. 

Dolim Dun 



Banara^ 


3 

iSaliH ran pur 


.. 4 

Mirzapur 


3 

MuzairunniKiir 


3 

Oha/Jpiir 


3 

Moorut 


4 

Bulliu 


3 



3 

Jaunpiir 


3 

Aligurli 


1 

Gorakhpur 


3 

Math urn 


3 

Busfi 


1 

Agra 


4 

Azain^^arli 


4 

Mainpuri 


3 

Deuriii 


3 

Etah 


4 

Liicknoiv 


3 

BareiMy 


4 

Uiuiao 


3 

Bijnor 


3 

Rao Baruli 


3 

Buduun 


3 

Siiapur 


3 

Moradabad 


4 

Hardoi 


3 

Aampur 


3 

Kheri 


3 

dhahjahaapur 


o 

Fatzabad 


3 

Pilibliit 


2 

Qonda 


3 

Karrukhubad 


3 

Babraich 


3 

Etawah 


3 

Sultanpur 

• m 

3 

Kanpur 


4 

Bara Bonki 

9 9 9 9 

3 

Fatenpur 

Allahabad 


3 

4 

Pratapgarh 

Nairn' Tal 

» t » « 

3 

3 

Bcunda 


4 

Alinora 


4 

Hamiipur 


3 

Garhwal 


4 

Jhanai 


3 

Tehri Qarliaral 


3 

Jalaun 


2 





^Including Sub'Divisional Officer, Chukrata. 

2206 ZS7- The scale of tents sanctioned by Gtoveimment for officers 

Seti6 of tent! for is given in Appendix 10. 
oftleen. 
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B — Carriage, of Equipment 


< >)d partM, 


268 . (l)Tbo prescribod scale for carriage of tents and records 220 k 
Carriageof tents and by touring oiiicors is given in Appendix 11 and 
records. these allowa.j}ces should, in each instance, \)v 

regarded as the niaxinrium ordinarily permisBible. 

(2) Care should be taken to ensure that CA^ery porter a iid labourer ^ i 
retained in accordance with the above scale is paid his d i»es a t frdi 
rates before tlio touring officer leaves the place ; it is tJje officer’s 
personal responsibility to see that such disbursenic nts are jiixkperly 
made. Porters and bibourei's must not be employed in excess, of the 
sanctioned scale. 


269- I 'hr scale in Appendix 11 inehide.s provision for lalxnirers 
Entertainment of 'vlio arc crniiloycd during the camping season 1720 , 'HI — 
Khalasis. for tlu^ pitching and striking of tents, and paid 12-A-4C, 

daily wages; in actual practice, however, ojic oftJiem, who is iisu.illy io'*io 4 ^*** 
referred(o as a klialasi, is retained Ihtoughout the camping .season and 
sometimes longer in order that ho may look after the tents and he 
able to guide others fi'om his experience. The man so retained is paid 
monthI,>’ from uon-«jontract contingencies a.nd this practice is Jiot open 
to objection, pro videtl that (a) paymontis made from the contingent 
grant, (/#) budget allotment i,s not exceeded, and (c) his emjiloyment is 
t<‘mpt)rai'y and non-penaionable. No khalasi skotild be employed 
except iis above and none should be entertained in .iddition to the 
laboiir(U'.s allowed in Appendix 1J s.ave in those particular cas(!S special¬ 
ly pcnnitlod by GovornratMit. If a khalasi on the rtjgnlar district 
staff accompanies an oflicer on tonr, the number of iabourer.s should 
be reduced by oue. 

C—Hiring of Carts 

270. (l) The District Officer should at the commencement of 
Rates for carts and eacli camping season determine the r.ites of hire 
transport tor supplies. (,q J)e paid by the motilh or day, as the ease may 
be. These sliouJd bo fixed in accordance with the amonnt that 
oartmeu might reasonably expect to bo paid in the open market, 
with due regard to the size and number of the animals and the capacity 
of the carts, and rates must not vary with rank of the olfiecr. 

(2) These rates should be paid for all carts obtained for any pur- 
jiose through official agency from the date from which the carriage is 
imgaged by the tahsil or other agency to the date of its discharge, both 
inclusive, and full hire should bo paid for halts. 

(3) Carts should be engaged by the month if this can be done 
without undue liardship to the eartmen. The scale of carts is given in 
Appendix 11 and in addition a supply oart may also be taken, with the 
permission of the Commissioner, when touring is in inaccessible tracts 
where provisions are not purohasable. Asoamel transport is eheaper 
its employment should be insisted on where possible in preference to 
carts, one cart being taken as equivalent to two and a half camels. 

NoThi^-So far as possiKilo it alionUl l)e the busluuas of touring officers to look for 
contractors noor thoir own hea(l(|uariors and if they have to call on tho tniisil for supply 
of transport fiLOiUtiutf, ootioo siiould be given. 



old paras.^ 
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271 - (1) In the matter of casual requirements the following 
Supply of earls and arrangement is recommended ; it requires in¬ 
payments. telligentsuperrdsion : 

A list should be maintained of carts, the owners of which I’eside 
within a radius ofH or 6 miles from the tahsil. These owners should bo 
called upon in turn to produce their carts when necessary. When 
a cart has boon called up, the date should be noted in tJie tahsil list and 
the cart should not be called up again till its turn comes after aU other 
carts on the list have been called up. Books of summons in triplicate 
should be printed in Hindi, one copy being retained and two being 
given to the clifii)rasi, t>ne 1<i be given to the eartman and the other 
to be signed or marked by liim in token of receipt. 

(2) Where there are carts which ordinarily ply for hire, these should 
be employed where possible, resort ficing had to other carts only 
when none of those which i»ly for hir<' are available. 

(3) In all cases the full rate; of hii’e current at the time should be 
paid. 

(4) If carts are taken by the day in order to carry baggage by stages 
and discluirged at a distan<?e fmm the home of tluj eartman, linlf hii'C 
should be paid for sufficient days to enable liiiu to return to his home, 
aud double hire should be given for double marches. 

272 * On no account should carts lx* impressed for priv^ato 

Prohibition on im- purposes, 
pressment for private 
purposes. 

D—Supplier 

273 . The following instructions should he rigidly observed by 
- .. , touring officers. Cominissioiiers iu the course 

* of their cold weather tours .should see that these 

instructions have been followed : 

(1) The practice, of keeping a grocer iu camp should be dis¬ 
couraged. in some districts his entire elimination may not be 
possible, but it shoubi be the exception aiul not the rule to ask 
a grocer to attend camp; if his attendance is unavoidable ho 
should bo asked to attend only at fixed hours and he should not 
need to remain the wiiolu day. At most camping places there 
will probably be a grocer from whoso shop supiiUes should 
be obtained direct at the prevailing bazar rate. Where there is 
no grocer’s sliop, supplies should be taken either from kSadar or 
from the nearest place where there is a grocer. 

(2) Officers must arrange for most of their ordinary supplies 
from headquarters. When it is necessary to obtain food sucb jis 
milk and other perishable articles on the spot, officers must 
arrange to obtain them through their own servants without the 
aid of a talisil chaprasi aud officers should satisfy themselves 
that full market rates have been paid. 
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(3) Tho tulisil cliapTasi .thould <m ito uccotitil be ewployed for 
the collection of nupplies. He Diay, however, be <‘mployed for 
purposes of niaking prelimhiary aiTangeinenls and for calling 
Ickhpals, kanungos, etc., to camp. Th<- number allowed is : 

Commissioners and C^olleciors .. .. 2 

Assistant. Magistrate.s and Deputy (k»ll(r(d.ors .. 1 

(4) Government considers that the system of obtaining supplies 
from villages free of charge is undesirable and likelj' to 
create misunderstanding and give ris<‘ to embarrassing situations. 
Hence, art icle's r<‘quir(>d by touring officers for their camps should 
not be obt^lined frotii the villages except in cases M'lft're the 
persons concerned are willing f.o siijiply such article.s tm pay¬ 
ment. In such cjises paymtuit for the articles obtained should 
bo made at the full market rate. This applies to wood, straw 
and other articles requii'cd for camps when officers are on tour 
and such articles should not beaceopted, except on fullpajonent, 
even though people may bo ready to suj>i>ly them free of charge. 

(6) The use of metal \vat<*r vessels will obviate to some extent 
the necessity for earthen vessels, but if earthen vessels are re¬ 
quired the officer hims«']f should determine the number and if 
necessary inform the tahsildar and no more than that number 
should be obtained for tlie camp. When <‘arthen vessels are 
supplied they should be laiid for at full rates, and the potter or 
one of his family should be encouraged to attend in person and 
receive payment. 


O. o. no. 
764,TIi-- 
r» 2 !(-r. 2 ,dfttod 

Fiihrufiry 


Old pftrtt, 
444 
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Chapter XIX—Ordera relating to the Armed Forces 

A—General 

274 » The whole of Uttar Pradesh fulls within IJir U. P. Arc'u, 
Uttar Pradosh in U.P. the headquarters of which are at Ijncknow. 
Military Area. 

275 - Tlie U. P. Area is dividinl into Sub-areas wliich lie wit hin 
Territorial distribution following civil divisions of Uttar Pradesh: 

oi Sub-*Area. 

(a) The Unc?kno\v Snb-Area with headqiiaiters at UnekiK^w 
includes the following divisions :— 

(i) Tjucknow. 

(ii) Faizabad. 

(iii) Gorakhpur, 

(iv) Allaliabud, 

(v) Jhansi. 

(vi) Banaras. 

(vii) Mohilkharid (loss the district of Bijnor). 

(viii) Kmnauii (less the districts of Garhwal and Tehri- 
Garhwal), 

(/>) The Meerut Sub-Area Avith its headquaJiers at Meerut 
ineludos the following divisions : 

(i) Mocrut. 

(ii) Agra, and 

(iii) Districts of Bijnor, Garhwal and Tohi’i-Gai hwaL 

27€i- (M Regulations for the Army and the Air Force arc con¬ 
tained in a set of publications known as '"Re- 
th6®Ai?F<ict. gulations for the Army in India” and “Regn- 
lations for the Indian Air Force’^ respectively 
which are C^overnrnent publications. The instructions issued by the 
Coramander-in-Chief to tht? Army and the instructions issued by the 
Coramander-in-Oiief to the Air Force ai e contained in two separate sets 
of publications entitled “Instructions by the Coramander-in-Chief'*. 
The two sets of publications are being consolidated into two separate 
l>ooks whiv.h will bo known as the “Regulations for the Army^^and the 
“Regulations for the Air Force” respectively. 

(2) Regulations for the Navy arc contained in the publication 
Regulations for the known as “Regulations for the Indian Navy”. 

There is no publication containing Instruc¬ 
tions issued by the Coramandc^r-in-Chief to the Navy. The Regula¬ 
tions wlicii revised will be known as “Regulations for the Navy”. 


108 
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B —Liaison with military authorities 

277 (')f^ ormriissioiiors are respoirsible to (*usnrr tliat JiJiison 

Relations between civil between themselves and Oflfieers and 

and military authori- thf‘ military aiitJiorities concojvnod is f^ordial 

and complete. ^ 

(2) In civil districts in which troops are station<*d the 'District Oflieor 
slionid jiituntain close personal toucli with the OlTicer (’onimaiKling the 
Station. 

(o) There slumld, when necessary, he direct connnniiication het- 
weeii the District Olficer and the aj^prox^riate nnlitary ant lioiity whe- 
t:h(?r it bo the Snb-Area ( Viiumandcir, the Brigade Commander or the 
Officer Coniniandijig tlie nearest military station. 

278 . Military rocruitiJig areas do iiol; in all rosjieots coincide 

Recruiting w'itJj oilier territorial divisions. Ccmniis- 

sioners will inform themselves of tlie 

rocrnitiiig area, in which each district falls and the range of the 
l eeriiiting ollicer and District Officers should be similarly Informed. 

279 . District Officers in districts in which troops arcs stat ioned will 
Exchange ot infer* inform tlie Officer Commanding tin* fc«t.ation of 

•nation. ally outrage with a jiolitical aspect and keep 

him informed regarding any epidemics andalso regarding any i-riine, 
or other matters which may occasion or promote public disordiT. 'J’he 
above District Officers will invariably supply the Ofliccr t’oinmanding 
with a copy of their fortnightly report rcfjnired by parugraiih 246 of 
the Manual of Government Orders. 

Oommissioners will similarly supply copies of the necessary por¬ 
tions of fortnightly reports to the Sub-Area/Brigade Commanders or 
the Officers Commanding the Air Force Stations/Units, as may be 
arranged by them in consultation with those Commanders. The 
Commissioners will also inform tJie ajipropriati Jlilitaiy Commander of 
any outrages which have a political aspect or any oecniTonces which 
may load to public disorder. 

O—Assistance to troops on the march 

2B0. (1) The orders for tho Army on the subject artr contained 
Itinerary of mareh- in Instructions nos. 8(iri—878 of the “Ins- 
Ing troops. tructions issued by the Commandei'-in-Chief”. 

The Sub-Area or the Brigade Commander in whose area the movt'ment 
originates is responsible for furnishing the itinerary to civil authorities 
within whoso jurisdiction tho route lies. He is also responsible for 
informing them of tho strength of the troops, of their probable date 
of arrival and of various other points where special assistance is re¬ 
quired from tho civil authorities. 

(2) On receipt of such information tho District Officer will imme¬ 
diately inform the Superintendent of Police of the number of troops, 
the plaee.s where they will encamp and when they are expected to 
arrive. 


Ol<l purM, 
4r>a--46s 
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281 The District Officer is responsible for the appointment of 
• 1 . 1 .. a police or Civil Liaison Officer to accompany 

troops on tin; march anti for providing him 
with written instructions defining his dntiea and poivers which will be 
shown by him to the Officer Commanding Troops. Tlie duties of 
that official include : ^ 

(rt) Prevention of the irregular sale of liquor or fruit k» tlie 


troops. 

(h) Exclusion from tlie camps or tht'ir vicinity of w'omen of 
loose ciiaracter. 

(c) Liaison betw-ocn tlio Officer (Vmvmanding Troops and the 
subordinate civil authorities and the inhabitants generally. 

(./) General a.ssistance to the Officer Commanding Troops. 

(c) Settlement in communication with the Officer Command¬ 
ing Troops of disputes with the inhabitants or with the trans¬ 
port establislimeuts engaged by the civil aiitlioritics and sub¬ 
mission of cases beyoiul bis powders to his superior oflicer. 


Transport. 


(/) If iiTcgnlarities commit ted by the troops are not discovered 
until they have proceeded beyond tlie limits of the district in W'hich 
he is .appointed, he will .submit a full reiiort of the occurrence 
to the llrigade Commander for invest igation and disposal and send 
a copy to t he District Officer. 

282 Transport will be provided through the Army Service 
Corps or through contracts made by the 
Commander, Array Service Corps. 

The assistance of the Civil Liaison Officer or of the District 
Officer may be required ; 

(a) ill guarding vehicles needing repairs which cannot be moved 
forw'.ard when the column is on the line of march ; 

{b) for local purchase of essential sjiares urgently needed to 
make the veliicles roadworthy ; and 

(c) in the event of misbehaviour on the part of drivers of 
hired transport. 

283 (l) Rationing arrangements are made by tlie Army Ser- 

Supplies. Corps but assistance maj' be sought for the 

supply of such tilings us the following, provided 
they art' locally procurable ; 


Sheep, fowls, eggs and milk. 

Charcoal, wood, grarss, straw and bhoosa. 

Potatoes and other vegetables, fruits, onions, chillies, salt 
and oil. 


Ghee, gur and sugarcane. 

Atta, rice, barley, jawar and other grains. 
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Indents may be sent on plain paper until such time as a form 
is i>ro 8 eribed. 

(2) Wlien such assisianei! is rcMpiired, the Brigede Ct)nii)i}i.n<]er nill, 
if possible, detail an advanee parly to make avrangt'nients. Iiid*'ji1s 
will b(? sitppli<*d at least a fortnight in ad\anee. 'I'be advanee party 
will be responsible for the actual acceptance t.>f sujijdies, passing in of 
winch sln>idil be done in the presence of the (•.i^ il oHicial. Kc'jeetirms 
should only be made when the articles ix*tjiiir<*d are unlit (dr consunij>' 
tion due to tlieir being below the standard usually eonsunied by the 
persons or animals for whom they are intende d. iSni)plies which have 
been accepted hythe advaneeparly will not he subject to further pass¬ 
ing ill. tiic decision of the Officer Commanding advaueepj.'rty being 
final. If the snpjilies become unfit for cftnstimjilion owing to the late 
arrival of the unit or to <;aiises outside the control of the supplier, a 
receipt for the supplies must be granted by the Officer C<»mmandi.i)g 
Unit to the civil official eoncei ned. 'J’he Comm issiomd Official’ who take.s 
over su 2 >plies from the civil official w'ill furnish the latter wdth a receipt- 
for tho supplies actually received, and will .send a duplicate of the 
receipt to the military authority rcs}K»nsihle for the submission of iJie 
original indent wilh a view to the sum lulvanced to the civil ciit liori- 
ties lioing adjust<?d by the Controller of Defence Acc cuints concernetl. 

(3) When supplies of a quantity inferior to lliat wliuli might i-ea- 
sonahly have been expected are provided, a jvqKu-t to that idlV'et will 
bo made 1)3'' the Officer Commanding Troops to the Disti-iel (Supply 
Officer. 


(4) If shops can be established on t»r near the eanujing ground, 
articles such as sheep, fowls, eggs, milk, etc., will beret.iiiod b 3 ' the 
shopkeepers. 


Ration srraagements in 
certain emergencies. 


284 In the ease of marches due to eertain emergtuicA' Avlicn 

sufficient notice of the arrival of i Unit in a 
District cannot bo given, <n' au advanee. pai't.v 
sent ahead of the troops, and tlie supplies 
liavc consaiquontly^ to be arranged by the civil authoritk^s in a liiin v, 
the Army Sei'vice Corps Officer or in his absence the Officer Com¬ 
manding Troops should consider before rejecting the supplies, tlw. 
notice given and the circumstance-i in which the supplies are pur¬ 
chased, the quality expected in the district and wdietl.er the sup})lies 
are fit for consumption although below the normal standard. 


In the event of it being necessary to reject suj»plics on account of 
unfitness for consumption, the Officer Oomnianding Troops will fur¬ 
nish the civil officials concerned with statement- show-ing the luiture 
and quantity of supplies rejected and will furnish a duplics-te copy 
of the statement to the military authorit. 3 ’ origimvlly' responsible for 
making the demand who will iXTrango with the Coniiollcr of Dfdcnce 
Accounts concerned to obtain a refund from the civil anfcboriti* s in 
respoot of those supplies. 
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285- The Officer Commanding will be accessible to any civil ofli> 
cial or inhabitant who desirc's to lodge a 
Bazars on the line complaint in connection with any matter 
ol march. occurring at a bazar established for the conve- 

iiicnee of ti’oops on the march. He will obtain a report each evening 
lioin the civil supply t>iKciii] a.s to whether any claims .against the 
troops remain unsettled and will have siudi claims settled imme¬ 
diately. The civil oiiicial will endorse all receipts given for jiayjnents 
made Ija' the t oops and tin* Officer Oomiuanding Ti'oops will not ciecept 
receipts which arc not so t.*ndorst“d. 

[}—Friclifm between troops and civilians 


d>43 


4V7 


S-14 


286 If any well-substantiated eomplaint is recem d by tlie Dis- 
Complaints ol Injury Officer against a. Commissioned Ofliei-r 

to civilians received by of the .A.rm<‘(l Forces or a d(^taehnient of 
District otfieer. troops, he; should immediati'ly inform tlie 

OJUcer (lomnuiuding HtJition (if a.n 3 ') and. wiw're nectrssarj' also the 
Ihig.nle Commander. In the c-ose of naval and air force personnel, 
the inform.ation should he sent to Naval Headquartors, Kew liellii, or 
Air Headquarters. New Jiolhi, as tJio ease may^ be. jn serious cases 
he should a.t the* same time send a copy of his letter to the Ounjnjs- 
sioner. 


287. When a soldier, .sjiilor or airman seriously injures a criviliaii 

the Oflicer Command'ng Unit will report 
t]je matter imniediately tr. llie OJiieer 
ComniJiiiding Station and t.he Disliiet-Magis¬ 
trate. The Military authority will at the same 


Oflicer Commanding Unit 
to report and investigate 
cases of serious Injury to 
civilians. 


time commence a thorough invtvstigation in order 
to asceitfiin the facts while the iueiilent is fresh. If tins civil authori¬ 
ties investigate the ('ase the Officer Commanding Unit will give them 
every assistance. The medical officer w-ho first attends an injured 
Ijersou will rejiort forthwith to the civil and military^ authorities eoii- 
*:orned the nature and extent of the injuries and his opinion as to 
the probable results. 

in wliich theie is a reason to sus 2 )ect that 
a civilian has been kilh*d or wounded bj’^ a 
member of the ui‘n)ed forces should be inves¬ 
tigated by a senior officer appointed by the 
District Magistrate, or by the Sux)erint.endt!tit 
of Pobce. 


288- (1) 

Conduct ol eivli in- 
vestlgation In oases of 
injury to civilians by 
members ol armed forces. 


(2) Any post mMem examination in such oases shall b<' conducted 
by the Civil Surgeon pc^rsonally, and the poUcc should furnish that 
officer with the information necffssary to show him that f he ease 
is one in which his personal conduct of the post mortem in required. 

(a) Whenever a serious affray takes place betw'oen civilians and 
armed forces iiersonncl the District Magistrate shall invariably either 
proceed himself to the place or at once depute the Supeiintendent of 
Police or other senior officer to investigate the matter on the spot 
at the earliest possible time. 
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(4) Any magistrate who takes part in the invcstigatioJi of such a 
case shall not subsequently try any person accused in respect there¬ 
of. 

(6) The Officer Commanding the unit to which the suspect or accused 
belongs shall be in formed by the District Magistrate of the result of the 
investigation, inquiry and trial in every case. 

B—Tnai of persons subject to miliiary, naval or air force luu\ 

289 - (1) Any person subject to the Army Act, 1950, or Air Force 
Trial lor eivil often- Act, 1060, who commits any civil offence 
shall be doomed to be guilty of an ofiTenee under 
those respective Acts and is liable thereunder to be tried by court 
martial except in i*espect of murder, culpable homicide not iimount- 
ing to murder, or rape, if ; 

(а) committed against a person not subject to military, naval 
or air force law, and 

(б) not committed while ou active service or .at any place out¬ 
side India or any frontier jjost specified by the Central Covern- 
ment in this behalf. 

Notk—( 1) fa thi3 paiM-^rapli fiKiia doeii not iacludo ilio Stato of Jammu ami 
Kashmir. 

Notk—( i-*) .Vltcntioii of Maf^ifttraics is drawn to tiie provisioiiH of ;^ocUons 126 to 
127 of tUo Army Act and solutions 124 to 12() of tho Air Force Act. 

(2) For offenci!s triable by court martial committed by navy ])er- 
soiiuel reference may l>c made to the Indian Navy (Discipline) Act 
(XXXIV of 1934). 

Briefly the position is that naval personnel are triahle under 
naval law for any civil offence provided that the offence is eominil ted 
within what may comj»endiously he termed na val jurisdiction, for 
example, in, ships/establislimenf ,s and any property belonging to the 
Government. 

290 The following rules have been made by the Central Govem- 
meiit under section 549(1) of the Code of Criminal 
S49Cr.P.C. relating to Procedure, 1898, m resrpect of cases in which 
civil trial of persons persons subject to militarj', naval or air force 

ahull be tried by a court to which the said 
Code applies, or by court-martial:— 

(1) T’hese rules are called the Criminal Courts find Court 
Martial (Adjustment of Jurisdiction) Rules, 1952, and extend 
to the whole of India except the States of Jammu and Kashmir 
and Manipur. 

(2) In these rules unless the context otherwise requires : 

(o) Commanding Officer— 

(i) in relation to a person subject to military law means 
tho Officer Commanding the unit or detachment to which 
suob pel son belongs or is attached. 


Old paraa, 
817 to 82213 
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(ii) in relation to a person subject to naval law means 
the Commanding Officer of the ship to which such persem for 
the time i eing l)elong8, and 

(iii) in relation to a pemon subject to air force law m<>ans 
the offitser for the time being in command of the unit or 
detaeliineni to which such person belongs or is attached. 

(6) tJoinpetent military authority means the officer command¬ 
ing the army, army corps, division, area, corps or independent 
brigatlc, or sub-area in which the accused person is serving 
and [except in cases falling under section 70 of the Army Act', 
(XLVI of 10i>0)}, where death has resulted, the officer 
cotuniunding the brigade or sub-area or station in which tlie 
uccusetl person is serv'ing. 

(e) Competent naval authoritj’’ means the Commander-in- 
Chief, Indian Navy, or Hag Officer (Flotilla), Indian Fleet or 
CV>mmodore-in-charge, Uombay, or Commodore-in-chaige. 
Cochin, or Naval Officer-in-charge. or Senior Naval Officer 
present. 

(d) CompettiUt Air Force authority means Officer Com¬ 
manding the eojnmand, unit or station in which the aecnsed 
person is .serving, and when death has resulted [except in cases 
falling under section 72 of the Air Force Act, 1950 (XLV of 
1950)], the Commander-in-Chief, Air Force. 

(3) Where a person subject to militai’y, naval or air force law 
is brought b«»fore a magistrate and charged with an offence 
for w'hich he i.s liable to be tried by a court martial, such Magis¬ 
trate shall not proceed to try such jjerson or to enquire with a view 
to his commitment for trial by the Court of Session.s or the High 
Court for any off<?nce triable by such court, unless— 

(а) he is of opinion, for reasons to bo recorded, that he should 
BO proceed without being moved thereto by competent militarj^, 
naval or air force authority, or 

(б) lie is moved thereto by such authority. 

(4) Before proceeding under clause (a) of rule (3) the Magis¬ 
trate shall give written notice to the Commanding Officer of the 
accused and until the expiry of a period of seven daj's from the 
tiatc of the service of such notice he shall not— 

(а) convict or acquit the aooused undei- section 243, 245, 
247 ov 248 of the Code of Criminal Procedure, 1898 (Act V of 
1898) or hear him in his defence under section 244 of the said 
Code ; or 

(б) frame iu writing a charge against the aooused under 
section 254 of the said Code ; or 

(c) make an order committing the accused for trial by the 
High Court or the Court of Sessions under section 213 of the 
said Code; or 
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(d) transfer tlie case for ii»qniry or trial under 8ccii<m J of 
the said Code. 

(6) Where witliin the |>eriod of seven days mentioned in rule 
(4) or al. anj' time thereafter ).>efore the magistrate lias done any 
act or made any order referred to in that rule, the Commanding 
Officer of the accused or comjietent militaiy, naval or air force 
authority, as the case mivy be, gives notice to the Magistrnt>(i 
f.hat in the opinion of such authority, t he accused should lie 
tried by a court-martial, the Magistrate shall stay protjeedings and 
if the jwcused is in his power or under his control, shall d<‘liver 
liim, with the statement prescribed in sub-scction (1) of section f>4y 
of the said Code to the authorities specified in the said sub¬ 
section. 


( 6 ) Where a Magistrate has been moved by a competent mili¬ 
tary, naval or air force authority, as the case may be, under clause 
( 6 ) of rule (3) and the Commanding Officer <»f the accused oi’ com¬ 
petent military, naval or air force authorily, as the case may 
be, subsequently gives the notice to such Magistrate that in the 
opinion of such authority, the accused should be tried by a court- 
martial, such Magistrate, if he has not before receiving such notice 
done any act or made any order referred to in nile (4), shall 
stay proceedings ami, if the accused is in his jiower or under 
his control, shall in like manner deliver him, with the statement 
prescribed in sub-section ( 1 ) of section o49 of the said Code 
to the authorities specified in the said sub-section. 


(7) (i) When an accused person has been delivered by the 
Magistrate under rules 6 and 6 , the Commanding Officer of the 
accused or the competent military, naval or air force authority, 
as the case may be, shall, as soon as may be, inform the 
Magistrate whether the accused has been tried by a court- 
martial or other effectual proceedings have been taken or ordered 
to be taken against him. 


Oovernmeut 
ol' India, 
MiniBtry of 
Homo 
Afllaira 
S.K.O. 

1740, dated 
Soptember 
22, 1953s 


(ii) When the Magistrate has been informed under sub-rule (i) 
that the accused has not been tried or other effectual proceedings 
have not been taken or ordered to be taken against him the 
Magistrate shall report the oircumstances to the State Govern¬ 
ment, which may, in consultation with the Central Government, 
take appropriate steps to ensure that the accused person is dealt 
with in accordance with law. 


(8) Notwithstanding anything in the foregoing rules, where it 
comes to the notice of a Magistrate that a person subject to military, 
naval or air force law has committed an offence, proceedings in 
respect of which ought to be instituted before him and that 
the presence of such person cannot be procured unless through 
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Oldparwi. niilitarjr, naval or air force antljority, the Magistrate may by 

a written notice require the Coninianding OflTieer of such person 
either to deliver sneh person to a magistrate to be named in 
the said notice for being proceeded against according to law or to 
stay the proceedings against sneh person before t he court-martial 
if since instituted and to make a reference to the Central 
Government for determination as to tlie eonrt before which pro¬ 
ceedings shmdd bo instil.uted. 

(D) WJiere a person subject to military, naval or air force law 
has committed an oifenee which in the ojnnion of competent 
military, naval or air force authority, as the case may be, ought 
to be tried by a Magistrate in accordance w'ith the civil law in 
force or whore the Central Governjnent has on a relerenee men- 
t ioned in rule (7) decided t hat proceedings against such persons 
should be inst ituted before a Magistrate, the CJommanding Officer 
of such person shall after gi\’ing a written notice to the Magis¬ 
trate concerned, <leliver such person under proper escort, to tliat 
Magistrati*. 

291 . If the otf'enderis inmilitaiy/eivil custody and the offence is 
t riable, by court-martial, t he Officer Command- 
DeoUfon regarding ’"8 Magistrate will take steps to request 

court to try court-mar- the prescrilied officer to decide the couit befort? 

tial ottences. wiiich such proceedings shotdd he instituted. 

The jn’escribed officer in respect of the force in 
which the offender is serving is the competent niilitai’;!-, naval or air force 
authority concerned as specified in sub-rule (2) of the Kules reproduced 
in paragraph 200 above. 

820 292 - If a person subject to military, naval or air force law commit s 

a civil offence which cannot be tried by court- 
Reqnisition tor sur- martial, or if, ultliongh so triable, the compe- 

reuder oi oiienoer. ^ authority decides not to so try the offence, 

his Commanding Officer will at once inform t he police and the nearest 
Magistrate and unelor the orders of the Brigade Gommandoi- or naval 
or air force authority the offender will be handed over to the civil 
power for trial. If not so handed over and if his surrender is desired by 
the civil.authorities a requisition with this object shoidd be addressed 
to the military, naval or air force authority concerned by the senior 
executive police officer present in the station. If the offence is non- 
cognizablethe police officer shoiild obtain a warrant signed by a Magis¬ 
trate. The requisition should ordinarily emanate from a police officer 
not below the rank of an Assistant Supeiintrndc nt of Police. 

830 293 ; In the event of arrest by the police of a person subject 

Detenee of persons military, naval or air force law, the District 
subject to military. Officer should give intimation as soon as possi- 
nsval or air force ble to the officer commanding the Unit (in the 
**■ case of naval personnel, the Commanding Offi¬ 

cer of the ship) to which the arrested person or persons belong, so that 
the Officer Commanding may adopt in time any measures he may think 
nooessaiy fur thejr defence, 
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294 All oases ng ij]> for 1 rial in the hnvOT eriminal eonri s against 

j^ersons siil>ject toiniliiary, naval or air force 
law.shall lie iiistilntcf] in the court of the Dis- 
iriet iMaoistrate or Additional District Magis¬ 
trate h.iving j iirisdici ion wIki will either tiy 
th<' ease liiinself or transfer it to a selected 
subordinate not ladow the rank of a Magistrate of the tirsl class. 


Civil trial 
by District 
or selected 
nate. 


to be held 
Magistrate 
siibordi- 


01(1 pnrn.-: 

Sir, 


295 Tlx' folU.winw ;ii'C llx' rules framed by the Goveniment of 
Rales for the defence for the defence of memheis of the aimed 

of members of the forc(*s elifiig.Tl with eriminal ofTeiices aiidj.ro- 
armed forces. seeiii.'il hy Goveniment in eivil cowls : 

(a) WJieii any menther ol the armed forces is lo he tried hy a 
civil court, upon a.ny criminal charge, the appropnatc* miliiarj" 
autliority slionld eonsnll ih(' District Magistrate', and airangt' 
wif-Ji him for t he select ion and remuneration of a pleader, advo¬ 
cate f.r harrisler, as t he importance and necessities of tjie case 
may require. 

(h) Execj.t ill erases in which the Government of India are 
interested the maximiiin amount, tliat mjiy be paiel te) tlie ph>ad- 
er, ad^'ocale or l.arriste'r is I’s.lDO for eacli ehiy tliat he* appears 
in tlio case, on behalf of one or more accused, before a H igli Court, 
or Se^sslons Court, eir Bs.50 few e'ach elay t hat he ajipeurs in the ease' 
on behalf eif one or merer accoserd, befoi e any other e'enn t. These 
amounts ineliiele expense's of every deseiiption which counsel 
may incur. These fee's ar<r maxima aiul should not be paid in 
every case, hut terms shoulel he eerriveel at for the whole case, 
omitting, for instanere*. elaj s on which counsel ajijiceiis ine i'cly to 
ask for an adjouminemt. In a joint Irial, wheni the leie-al military 
authority is satisfied tliat the accusenl require diffe'rent lines of 
defence, he may authorize t lu' separate iraymeni of fees for 
each accused so defendeei. 

(c) (i) The amount to be paid to counsel will he definitt'ly set tled 
before hand, subject to the maxima laid down in clause (ft). 
If suitable couicsel cannot be obtained for the remnner'at ion ad¬ 
missible under t hese rules, the ease will be rex»ortcd to superior 
authority and tlu' orders of Government obtained. 

(ii) la High Courts in which counsel may not plead unless 
instructed by a solicitor, a solicitor may be employed and bis bill 
of costs, wliieh slionld include counsers fec's [subject to the res¬ 
trictions laiddoM’n in clause(6)], and all oilier exiienses ineiiire^l 
in the case, should be submitted to tlie Legal Remembrancer of 
the State Government and his certificate obtained that the 
amount of the bill is reasonable before it is submitted for the 
orders of Government. 


(d) When counsel is provided for the defence, of a member of 
the armed forces at the first trial in a civil court, counsel can also 
be provided wlien considered necessary on appeal, subject to the 
liniitations laid down in clauses (6^ and (c). 
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(f.) Tine term member of the aimed forces in clause (o) includes 
J. C. Os., W. Os., N. 0. Os. and Sepoys (and equivalent ranks) 
when on duty and resen'ists callctl up for training or called out 
for service. *It does not include J. C. Os., W.Os., N. C. Os. and 
Sepoys when on leave, or non-combatants (enrolled) or any 
other classes not mentioned almve. Any special case not specified 
may lie reported to superior authority and the orders of the 
Government of India obtained. 

Copies of judgments (with translation in English if the judgment is 
in the regional language) will be supplied free of charge on application 
by tiro head of the unit oi department. conceiiHcl. 

y—Other court proceedings and processes affecting nicmhcrs of the 

armed forces 

296 . (1) A unit commander or corresponding authority in t he navy 

or air force will comjily immediately with an 
application from the civil authoiitics for an 
escort for r person subject to miliiar}', naval, or air force law. 

(2) The strengt h of the escort will he decided by the officer who des¬ 
patches it, and will depend on the number, offences and character of 
the prisoners and the duration of the journey. 

297 (1) When membiu’s t>f the anned fojces are token under 

military OBcoi’t from cne station to another 

Expenses lor couri to stand trial on a criminal charge 
bers”***”** the* armd travel under a warrant furnished by 

forces. the military authorities, the charge licing met 

fi’om the Defence Services Estimates. ‘Where a 
member i.f I he fwmed forces is conducted by a police escoii. the 
charge will he civil. The woirant issued in such cases will indude 
the accused. 

(2) An individual summoned either as a witness or as an accused to 
attend a civil court in a criminal case involving the interests of the 
State, provided that in the case of a witness llie facts as to wliich he is 
to give evidence have come to his know'ledge in the disrhaigc of his pub¬ 
lic duties, will rc‘cejvc free conveyance at the exjunsc of the Defence 
Services Estimates, and in accordance with the rules applicable from time 
to time to individuals paid from those estimates. Wlien such con¬ 
veyance is provided, a witness may not accept any payment on account 
of travelling or subsistence allowance from the court.. Any fees which 
may be deposited in the court for the travelling and subsistence 
allowance of the witness must be credited to Government. If the 
court in which he gives evidence is situated within 6 miles (or 10 miles 
ill the case of a mounted officer) of his headquarters and no travelling 
aJlow'ancc is, therefore, admissible for the journey, he may, if he be not 
in receipt of permanent travelling allowance, accept such payment of 
actual travelling expenses as the court may make. 

When a witness attends a civil court in his private capacity, he is 
only entitled to such travelling and subsistence allowance as are ad- 
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misBible according to the rules of the court. If the court pays him any 
sum as subsistence allowarico or compensation apart from iravelliug 
expenses, he must credit that sum to Government before drawing full 
pay for tlic day or days of absence. An individual ordinarily eligible 
to travel on warrant will entitled to receive travelling expenses both 
for the forward and return journeys which will be refunded as soon 
as such charges are jiaid to him by the court. 


298 . (I) When any |H>,rROTi subject It) military or air force, law 
. . . ^ , deserts, his coininandinc officer will yive 

written luformation ot the uesertuni to siieli 
t;ivil auf liorititia a-i may bo able to assist in tilt; capture of the dcsci'ter ; 
such authorities may then take stoj)s for the appreliension of the 
deserter in like manner as if he w<*n* a person for wlioso apprehension a 
warrant had been issued by a magistrate, and should deliver the 
deserter, when apprehended, into military or aii- force custody accoitling 
to the service to which he belongs. 


(2) In the case of a person subject to naval law, a warrant will be 
issued by the Commanding Officer under section 50 of the Indian Navy 
(DLscijilint!) x\et, 1934, and civil authorities are to act theroou. 

(3) Any police officer may arrest without warrant any person rea- 
sonably believed to be subject, to the Army Act, Indian Navy (Dis¬ 
cipline) Act or Air .Force Act and to be a desorter or to be travelling 
without authority, and shall bring him without delay before the nearest 
Magistrate, to he dealt with according to law (see section 105 of t he 
Army Act, 1950 and section loO of the Air Force Act, 1950). 

299. In a case of destu tion by a person subject to military or air 

force law, the OificiT (^iraiiianding iiuit wdll 
tlo*n **"******* ** doser* intimate the civil autliorities at once of tfio 

place, date, of desertion, regimental number, 
rank, name, unit, father’s name, tribe, village, tahsil, tluuiu, district 
and any distinguishing niaj.'ks or any other information which will 
assist ill effecting the promjit arrest of the offender. 

That information wiU he forwarded to the local police, to the railway 
police and to the Suporinteudent of Police of the district to which 
the deserter belongs. Reports of the local police will bo accompanied 
by the verification roll (I. A. F. K. 1152), if available, and they will be 
informed of the date and place of recruitment, and if possible, the name 
and address of the recruiter. 


300 * (i) (®) Gommisaioned 0f/icer~A summons in a civil suit against 

a commissioned officer must be served direct 
by the court. The Officer fkimmaudiiig 
the unit has no legal authority to receive m 
t-erve such summons. 


ServlM ot summons 
In suits against mgm- 
bozs of the armed 
lorees. 


( 6 ) SddierBt 
unit will serve 


Sailors and The Officer C'orauiandiug the 

on the defendant the copy of the summons received 
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from the court and after obtaining the written acknowledgment thereon 
will rettirn it to the court under his own signature. If the defendant 
uutlioriscs any pei'son to act for him s«ich fiuthority will be attached 
fc.» the eo]i\' of the summons returned to the court . If the summons 
cannot be served it will be returned to the eoiirt with an explanation. 

(2) Uulcs I’egarding the jirocedure in connect ion with suits by or 
again.sl armed forces persomu;! are contained in tlie Fiisl (Schedule to 
tlie (Vide of Civil Procedure, 1908 (Order V, rules 28 a.ud 29 and Order 
XXVllI, rules 1 to :>). 


301 . t ivil (HiiiitN are oiijoined to dis|ioc>(' of all suits for the pro- 
seciilioii cu- <l(\fenco of whioh olHcors, soldiers, 
aftStaromcers*“soP sapors airmen or reservists have obtaii.ed 

diers, sailors or airmen. leave t)T al>siuiee, irn^spective ot the order in 

which they stand on t/lie register and as speedily 
as is eonsisteut with the administraium of justice. .\ny complaint as 
to the uon-ohsirvauco of this rule will bo siibmitteil to the State 
((overnment. 


Where any officer, soldier, sailor or airman, actually serving the 
(iovi'rument in that cajiacity is a ))arl\' to a suit and cannot obtain 
leave of absence for the purpose of inostaailiiig or ilefeuding the suit 
in person he may authur.i/.c any pemm to sue or defend in his stead 
(Code of Civil Procedure, First Schedule, Order XXV'Ill, I'.iie I). 

Ill the case of a Commissioned Ojlieer, or other rank an authority 
in the following foj-m will be .sent to the court in which the cfise is to be 
heard : 


"Whereas I (name ) inhabitant of village. 

pargana.in the district. 

son of.at present of rank. 

in com pany .reginumt..stationed 

at.having occasion t(» institute (or defend) 

an action for (nat ure and object of suit and name of adverse 
party), do hereby nominate and a|)point{namc, residence, occupa¬ 
tion and rclation.ship, if any) to bo my attorney and I bind my- 
hclf to abide by whatever he, the said attorney, may do on my 
behalf in the prosecution (or defence) of the said suit. The said 
attorney will cither prosocutc(or defeml) the .suit in person, or will 
appoint one or moie of the authorised vakils of the court to pro¬ 
secute (or defend) the same under the instructions of the said 
attorney, as he may think proper. In the event of an appeal 
being preferred from the judgment passed in the suit, the said 
attorney is hereby om|jowered to act for me on the appeal in a* 
like manner as in the original suit. 


Sufualure . 

iiiufned in my presence ... 

Officer Commanding.’ 
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A pow'er of attorney to institute or defend a suit ex«>eu1.e.d by an 
offi(!er or other rank iji military employ is not charyeabJe witli any court- 
foe (Act Vll of 1870, Sec(i«»n 19, Clause 1). 


302 . WhtiM a ponson subjoct to military, naval or air* for(?f^ law 
obtaiiLs or ajrplies i‘or loave of absent^' loi tli<? 

Extension of leave pariroso of proKOCUting or clefoiuliiig a civil 
by courts. lio will bo given a certificiito by bis (‘oni- 

inaiiding Officer as provdilod by S<‘ction .'J^otllie 
Army Act and Air Force Act-, rosjjectivoly, and whicli be will 
irresont in person to the court. If t hecii.se cannot be disjiosed oi 
within the |KTiorl of leave griinted, the civil offic('J* cor)f^ej*nofl may grant 
leave for such period as will admit orih<^ receipt of a reply to tui 
iip|)lication to the Officer Commanding iinil for the necessary 
extension of leave. The civil officer will report to tlic Offii;er Conimand* 
ing unit any grant of JeavT^ sanctioned by him. 


303 - (l) Under 

Immunity from dec¬ 
ree of civil or revenue 
court. 


•sect ions 28 and 2n of the Army Act ami .Air 
Force Act irersons subject to (‘itlrer of those 
(mactmenls enjoy the following immunilies in 
i*e!Spect of decrees passeil by civil or revenue 
courts : 


(a) Exemption from seizure of arms, clothes, equii)mcut, 
accoutrements or nece.ssarics ; 

(/>) Kxem]>tion from seizure of any animal used by a, |)ersou 
subject to the Ajiny Act tor the discharge of his duty ; 

(c) Exem})t.ioii from attachment of pay and allowances and any 
jiart thereof ; 

(rf) Exemption from arrest or debt under any civil or revenue 
process so long as he belongs to the said forci\s . 

(2) Under section 07 of the Indian Navy (.Discipline*) Act, lOjit, 
every iwdty officer or seaman belonging to any ship of the indjari 
Navy is exeinj)! from arrest for debt unless the. del)t w^as contracted 
when he did not belong to the Navy or unless l.ho necc*ssarv affidavit 
or mcmoraiidiiiu in that connee.tion is furnished in aecor-daiict^ with 
requirements of the section. 

In the case of naval personnel, not being officers, a special provision 
isi)rovided inse(5tion 08-Aof the Indian Navy (Disciplino) Act, 10.14, 
for enforcement of orders for maintenance of families. 

304 . (1) Heports of the convection by criminal courts of reser¬ 
vists w'ho *are sentenced to imprisonment for a 
Conviction of rescr- ttum exceeding three months, should be sfMit by 
vlsts and pensioners. the court passing sentence to the Army, Naval 

or Air Headquarters, as the case may be. 

(2) When a military jwnsioner is sent^encod to imprisoument by a 
criminal court, the facts of the case should bo reported vvithout delay 
direct to the Controller of .Defence Accounts (Pensions) in order that it 
may bo considered whether the pension should be foiioited wholly or 
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only for the period of imprisonment, or whether it should bo reduced 
in amount. 'J’ho report should cfmtain information regarding the 
nature and circnmsf auec's of the offender’s crime and the term of im¬ 
prisonment to wliich sentetu^ed. 

(3) When a eonviett is found to be a reservist or military pensioner 
without the fact Ijaviiig been made known to the convicting magis¬ 
trate, the sn[»erinf<‘n<lent. of jail sliould report the eircuinstances 
to the district magistrate who will tiien send intimation in accordance 
with the above instruelion. 


G — Mimoetirref!, field firing and artillery praetice 


305- (1) 

U. I*. Manoeuvres. 


The duties of a District Officer in connection with 
jnai)oenvre.s are laid down in “The Manoeuvres, 
Pield tiring and Artillciy Practice Act V of 


10.38". 


They include thi? giving of suitable assistance in the choice of a 
suitable site and the assessment and payment of compensation. 


Old pera. 
4i6 


(iJ) Ilnles on these and kindre<l matters aie to be found in the njh 5 .s 
published in notification no. —.38, dat«d January 28, 1011, 

reproduced in Chapter LXXV of the Revenue Manual. 

306. (1) In order to avoid hardship to the itihabitants and the 

dilficulty in finding tracts of land largo enough 
Cloariogof danger aone. ^,.tiUcry practice with live shells, tJie oontmis- 

sioned ofiicer in charge of jiiactiee in eonsnltation with the local 
civil authorities will arrange for as small an area, to be cleared as 
will be comjiatihie with efficient training. 


(2) Witliin a notified area a,s deliiUHl in section 10(2) ol' Act V j-eferred 
to in paragraph 305, an officer in charge of artillery practice may carry 
out artillery shooting from one “danger zone” into another, i.e., guns 
sited in an area declared jus a “danger zone” may fire into a target air^a 
(another danger zone) over an intervening unclcgu-ed area inside the 
“notified area” provided that — 


(i) only direct action fuses are used ; 

(ii) no gun is fired from a ^losition o|psor to a classified road 
or railway than the safe distance laid down for the equipment 
used. 


(3) The firing of live junmunitiun in any area which is not (Jovern- 
ment land will be settled by the military oflioer in consultation with the 
civil authorities and the inhabitants of the area. 


307. To obviate risks and to prevent accidents from villagers 

Unsmloded shells. "P 

strictly followed : 


JL -- O i; - —-—- j aAV'iiAA 

practice tlio following procedure should be 


At the time of such practices villagers should be instructed to in- 
tbrm the village chaukidar whenever any uncxplodedl shell is fo und ; 
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tjj(5 i‘h«Tuki(i!ir sliotilcl plncc the slid] luwh-r guiiiil anti sontl inf<3i mation 
to the police station. Tlie police will at once convey all such I’opoits 
to the niilitaiy authofitics concerned. 

U — Soldiers*, Sailors* and Airmen’s Board 


308 . The Intlian Sohliens’, Sailor’s’ and Airmen’s Board is 
tlio (■('ntral organixaiion and i» located in New 
ControUInK Organliatlon. Dellii. Tliere is a State Board at tlic headquar¬ 
ters of each State and in Uttar Pradesh t here 
are also District Boards at nearly all district hcadqualters. 


309 . Tlie State Board in Uttar Pradesh i.s designated tjjc U. P. 
Functions ol the U. P. Soldiers’, Sailors’ and Aimnn’s Bon i d and its 
men "Board!’”’ Principal functions arc : 


(a) Co”C>riliiii’»'ting tJu> work of District Soldiers*, Sailors’ and 
Airmen’s l>oard in tli(^ State, and their administration in aecoid- 
auce with the rules and instructions prcsciibtd by the Indian 
Soldiers’, Sailors’ and Airnu-n’s Board. 

(b) To proniotc measui'cs for the welfare of ex-servicemen 
and tht) families of serving soldiers and deceased personnel. 

(c) To disseminate’information to the general public regard¬ 
ing the armed forties in the countiy and to take measures to I’ouso 
an intelligimt interest in tlie armed forces among members of 
the genoral public. 

(d) To represent and exxilaiu to the civil authorities all mat¬ 
ters of jiailiicular interest to the military cius.si-s which requii’e 
the attention of the State Admiuistnition. 

(e) To assist all ranks of the militaiy services in bringing 
their legitimate wants and difficulties to the notice of the 
approxjriate autliorities through the medium of the District 
Soldiers’, Sailors’and Airmen’s Boards. 


G. O. no. 
4:{r,(2)/i li— 
27.Sli/4S, 

27, IftfiO. 


(/) To woik in close liaison with the Regional Direct orate of 
Resettlement and Employment, Ul.t.ar Pradesh, and the Trustees 
of the Uttar Pradesh Post-War Sorvie(;B Reconstruction Fimd 
Trust in promoting schemes for the settlement of ex-seivicemen 
in employment and other occupations, for the establishment 
of co-operative societies and other measures initiated for the 
benefit of ex-seivicemen. 


(g) To maintain liaison with the militaiy authorities and 
bring to their notice matters afifectiiig ex-servieemen which 
require attention. 


310 . (1) The working unit of the organization is the District 
Soldiers’, Sailors’and Airmen’s Board which 
is usually located adjacent to the District Ma¬ 
gistrate’s office and w hich functions t hrough 
an Executive Committee consisting of the 


Constitution of the District 
Soldiers’, Sailors* and 
Airmen’s Board. 


following members 


Ge O. no. 
1301/S.B. 

dated Me3' 

18, mi. 
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(a) Ex-officio -District. Magisti’atc of l.lic tlistrict. 

Ex-officio Mf.mbi.rs —^Thc Mililaiy Meiiibfi’ clctiiilccl by tlic 

K. O. of the Area conctM'iied {Ex-officio Milit ary' Vi<;c-T‘r<.‘.si- 

ib'rit). 

The District. PJanning Officer. 

Tlie Superinteiulent of Police. 

The District Medical Officer (Civil Surgeon). 

The Distri<;t Iiispeotoi’ of Schools, 

The District Prautiya Rakshak Dal Offieei-. 

Th<? Dejmty Collector or Sub-Divisional Officer in charge of the 
office of th<‘ Di.strict Soldiers’, Sailors’ and Aiinu'ii’s Boanl 
concerned. 

The District Medical Officer of Health. 

Th<“ Chainnari of the District- Board concerned. 

The Disti'ict Employment Officer or the Eniployiuent Officer of 
the Employment Exchange concerned. 

Tlic District I'anchayiit Officer. 

The Secretary of the District Soldiers’, Sailors’and Airmen's 
Boaixl con<H-rn<al as Secretary. 

(6) Nominaled Mendmm —^All Members of tin? State; Legisla¬ 
tive A-isembly and Council of the district ami area concerned. 

Ofie member (ox-serviceman) from each tabsil in the district 
or area concerned. 

A hical representsitivo of the U. P. Post-War Services Rc- 
consti'uctioM Fund Trust, if any. 

(c) The tiominated memlrers will be apiiointed by the ex-officio 
luoinlKU's of the Board conc<‘rned. 

(d) The President may also invite to any meeting any other 
olfice.r of any Government depaitment, wht) is competent 
to a*I.vise tin any subject under consideration of the Executive 
Committ ee of the Board. 

(c) It would bo desirable tt> invite a prominent lawy^er, a pro- 
inintmt medical practitioner and a prominent businessman to 
join the Board as they are likely to be of assistance to ex-service¬ 
men i n th<.' matters like giving free legal advice, medical treatment, 
employment, etc. 

(2) Meetings <)f tli^ Executive Committee arc h<;ld quarterly or 
monthly, as no(;e.ssary. 

(;i) No fee or sub.scription is charged for membership of the Board, 
but efforts should b<; made to i-aisc voluntary subscriptions from the 
mombei's to meet expenditure on annual and other social functions 
of the Board f‘)r which no funds are otherwise available. 

(4) The; term of the nominated members of the Board will be two 
years in the first instance with effect from the date on which the Board 
is oonstituted. 
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3H< If in »ny distdct there is large rnimber of ex-sei viceinon iind 
families of sei-ving personne], the Board l(»r 
Tahsll Sub-Committee, that district may consider the desirabilitj of 

farming Sub-Committees of the Board in each 

ol the tahsils or group of tahsils to assist the Boartl in diseharirine its 
luiictloiis. ” 


312 - The District Soldiers’, Sailors' and Aimien’s Board will work 
Functions of the •mdertlio general control and super vision of lljc* 
District Soldiers’, Sal- iState Soldiers’, Sailors’ anti Airmen’s 
a*"* Airmen’s Board, and will 1x5 responsible— 


(a) To disseininatt* information to the general irublic i-egaiding 
the armed ftifces in the country and constantly cndeavoitr t.o 
pt'omote atul maintain a feeling of goodwill between ru'vilians 
ami serwiee personnel and ex-Horvicoineii. 

(/>) To watch over the welfare of families of servicemen nnrl of 
ex-servicemen anil to assist them in representing their- cases to 
ih<5 lotial atUriinistraiion or Defence authorities." 

(c) To give all possible assistance to the I’cesident of tlie Board 
in his capacity as head of the district in all adminisl rative matters 
eonueisted with the ex-serviceman and his fumily or tJie families 
of serving aiul deceased men. 

(d) To give due publicity to the existence of various eonci'sstons 
and charitable funds for the benefit of e.x-.servi(!eiuen, their 
dejx-iulants or families of serving and deeeased jrci-sonncl. 

(<i) To assist the Recruiting StalF in recruiting for the Armed 
For-cos. 

(/) To render assistance to the U. P. Post-War Serviees Ke- 
constmetion Fund Trust in the working of schemes, etc., launched 
by them in the district. 

(</) To procure legal advice in the case of a law suit against, an 
absent scrviccmaii, where there is no male member of his family 
present. 

(A) To assist and encourage the scttlt5ni<'nt of disputes out of 
court. 

(i) To assist ex-servieoinen and their dependants in securing 
medals, pensions, arrears of pay, bonus uiul other dues, ete. 

(j) To ascertain and intimate the whereabouts of an absent 
serviceman to his dependants and to coin municat.e to him news 
of all important matters affecting his family’.s welfare, 

(fc) To assist an absent serviceman’s family in tjie event of 
disease or famine. 
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O. ()- no. 
499S/I11 
—«0-U, 
dnf ed 
November 
28, IDU. 


O. O. no, 
2771/111^ 
12;U47, 
dated tfiino 
27 


12(> ORBEHS RELATING TO ARMED FORCES 

(Z) To inV(‘stig;tU'cas(‘s of ox-stMvi(jenion invalided out of the 
annetf foioes for (‘hronie clisease siieh as Tuberculosis, Leprosy, 
Dialxdcs, etc., and to arrange for* mtrdical treatment in 

sail itoria or liospital or Jiospitals or to obtain grants for their 
medical after-cart* at home. 

{m) To inv(‘.stigate applications for relief from the vaiioiis 
military charitable funds and for educational concessions from 
the Si*at(^ Covcrnim'iit and the U. P. Post-War Reconstruction 
Fund Trust Schemes. 

(n) To keep a wat(‘h on tlie adequacy of the number of pension 
p;i.ying brancli post offices and if therr* is neetl fur niore BU(‘h 
offices, to Ivring the fact to notice. 


(o) To communicate infbimation regarding t mploymt nt facili¬ 
ties in training for civilian vocations and similar concessions to 
discharged mim. 


313. Distric-t SolcUors’, Sailors’ and Ainm^n’s Boards are a part 
of the civil administration and arc under the 

civil adKlstiSlon.”° « of thfsir Presideiits, Ihc 

District Magistrates of the (fistrict concerned. 
Militaiy luombei's will, tlwsridoie, render t»veiy possible assistance 
to the Preaid<?nt in the ivlministration of the Boards. 


314- Govej'iiincnt desire that gre.ater use should be made of 
the agency of District Soldiers’, Sailors’ and 
Use lor settlemeat Airineii s Boards for tJie settlement of disputes 
o! dlspu es. px-serviee peisoimel or their families by 

moans of porsuation, eompromise or arbitration and District 
Officers should try and use the Boards for tliis purjmse. 


315. Thesubj (iot-matter of a considerable proportion of petitions 
sei\t l)y ex-service personnel to Units and Rc- 

I r* n?r.*!!fnn!?y gimontal Ccutres bctti’S no relation to such mat- 

Vice personnel ortneir p ..r ii-j j 

families. as pensions, reliel and dist ress, etc,, which 

aro nonnally dualt with at such centres; 
those petitions liave, therefore, to be forwarded to the correct 
authority for disposal which results in additional labour and 
delay. Examples of petitions wrongly addressed to military 
centres .are applications for ration pennits, requests for interference 
in legal oases and requests for assistance in defraying marriage 
expanses. The correct method of submission of petitions by ex-service 
pci-sonnel or their families is to fijidress them to the iretitioner’s local 
District Soldiers’, Sailors’ and Airmen’s Board, who will, on receipt, 
scrutinize and pass on the petitions to the correct authority for disposal. 
Local Boards .sliould see that this insti’uction is generally known among 
ex-service persomicl and their dependants. 
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I—^Sennce hy Oovarnmmi servants in the Territorial Army 


316 Every ablc-bo^iod pj>rson clomiciloil in Tridiii is eligible*, for 
enrolment in tlie Territorial Army, proviiUcl 
than 18 years iirid more tlian 
Mo yeai’iS of age, is found to be j)ljysieal]y fit 
and i*^ not othervirise disqualified. Covernnient servants are eligible 
for cnrolinent in urban units only. 

The upper age limit will be ■— 

(aji 45 years in the ease of Line of Communieaiion Signal 
(P & T) units. 

(6) 40 years in the e,aso of Electrical, Meclianieal and 

Engineering units. 

The upper age limit m-iy be rtdaxod by the Conimander-in-Chi<‘f 
in the case of eX'Servieemoii and civilians possessing tec-hnical quali¬ 
fications. 


The physical standards ^re giv<m in the stateuKuit in Ajqxuidix 1L\ 

317 . Tlio omwious on Miik-Ji nnaiiboifi of the ToiTj’knial Army 

can b« called m) for militaiy duty art; as 

LiabiiUy for military duty, fallow's: 


(а) For training or to attend a course of instiuction. 

(б) To act in support of the civil power or to jirovidc essentinl 
guards. 

(c) When embodied for supporting regular forces, 

313 . Tno Territorial Army in Uttar Pradesh at present cousiste 
of a “Provincial Unit” and a unml)er of “Urban 
Training In Provin- Units ” lo(!ate«l at juii)orta nt towns. A 

oial and Urban Units. “Provincial Unit ” is lec-niited mainly from 

rural areas and has training aimnally in camp 
for a period not exc(;cding tw(j calciidai’ moiii-lis in ea<‘h year. An 
“Urban Unit”, on the other liand, is recruited mainly from a kmni. 
Members of the Urban Units have to undergo recruit training i‘o?' y2 
days and thereafter aminal training for a period i>f not less than HO 
days and not more than 60 days. Recruit as well as annual training 
can, in the case of Urban Units, bo earned nut on a part-time basis 
in the morning or in tlio evening outside- normal office hours, exeepi. 
when embodied for camps of not less than four consecutive* days. Th«‘ 
period spent in camp may, hoAvever, be extended ui» tt.) a maximum of 
fourteen days in all, provided that in so far as the additional period 
beyond the initial period of four «lay8 is concerned, tlu* intiividual volun¬ 
teers and obtains the written cionsent of his employer, if 

319 . Rules proniulg^-iteii under the Territorial Anuy Act, 1948, 
provide that no jiorson in the service of the 
•lim for State Government can b(^ enrolled unless he has 

obtained permission from Govci nmcnt. to enrol 
and also a certificate to the effect that liis service AviJl foi tlnvilli be iiiach*. 
available for service in the Territorial Army whenijver required. Appli^ 
caliuns from Govern fount ticrvunts to join the l.’ejTitoiial Army, 


G. O. 

Jut fid 

AiicruRt 

JUiil. 
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G. O, no. 
«42«/IlI— 
229-49, 
dated IS'^pe 
tembor l4| 
iOiiJ. 


should bo forwarded by the Hoad of Department to Government in 
l>lie administrative depariinent eonce?'nc‘d together with his recoiniuenda* 
t ion ill (vwli ease as to whether or not the applicant should be perinittc.'d 
1.0 apply and whetlier the required eoi't.ifif^ate should be given. Appli¬ 
cations will be ibrwar*ded or withheld by l»he (ioverninent aeeoiding 
to merits of individual oa.ses, and Government’s deeision will bo 
communicated io the applicant in cither case. 

320 . nveriiuient have decided that only junior officers with about 
two or three yoai's’ serviee l.o tlieir cie<lit 
eligible. wiiu ai‘e not holding any ki'y post ami who are. 

not likely to liold any key jiost for the m‘xt 
several years, should be permitted to join t lie ik'i ritoriaJ Army. Police 
Gfficers will not. in any ease, be permitted to join th<" Territorial Army 
as they cannot b(^ spared from their noniiald ui^ic^s. 

321 - During the i>eriod of their training Government .servants 
Pay and Allowances receive pay and allowances acc.ording to 

during training and camp- to their rank. Milit.ary jiay and allowances 
ing period- received by the Government servants will 

bo ill addition to their civil emoluments. During the period spent in 
eamp» which will bo of veiy short duration, the absences of (ioverii- 
ment servants from their civil posts should b(‘ treated as special (rasual 
leave ; and they should be allowed t»o receive* tlieir (a'vil pay and allow¬ 
ances in re.spect of tliis period in addition to the pay and allowances 
which they might reeeivt* from tlu^ Di'fence Services Estiniates. 

322 * WllOrl(^ve^ Government servant s who an* members ot the 
Period of military duty Territorial Army are called up for military 

with T^'i^ttorfai Army to duty in aid of the civil power or for supplc'ineiit- 
be treated as duty lor pur- • i.- xi i i r 

pose of civil leave and supi)()rting the regular armeil lorces 

pension, etc., and arrange during actual war, their al)senee from their 
ments during absence. offices should be treatc^d as duty for purpose 
ol civil leave and pension. If a Government seivaut is on an incre¬ 
mental scale of pay he will count his military service foi* increments 
in the tiuie scale of pay applicable to him in his civil post* and also to¬ 
wards civil penrion, in the same manner as if lic^ had put in that period 
of 8orvic(^ in his appointment. As rf*gards leave, they will continue 
to be goveni(?d by civil rules applicable; to them before their transfer to 
militaiy seiwice. Uncicir mle 36 of the Fundamental Kules and Ar¬ 
ticle 80 of tlie (hvil Service Regulations, ficting promotions in.^y be 
made in place of Government seivants who are called up for militaiy 
duty in the above circumstances. 

Note— { a \ Tiio 0ovi3nmiGnt of India have decided that the periods Hpent in attend- 
ft roTir.se of iristrufjtioii; which vaiy according to the iiatiire of the course, should 
also be iroatod us duty in the Hume Way as Ooveminont servants would be treated 
when embodied for supporting <ji' supplementing the regular forces. Poi'Sons sent on 
a course of tniiniiig would be •'ombcjdied *’and are, therefore, governed by the 
tenn^ of the foregoing paragraph. 

(b) III coiiTiection with the sending of porsoiine) to attend courBOs of instriwition ,tlio 
follow ng points nhould be notod:— 

(i) It i:j purely Voluntary on the part of tho iadividual concerned wlietlmr to 
att<')rid a coarse or notj and 

prior poriniaaioij of the head of his odiee will be iiecessury before an 
mdividuid givoa liw Opsaont to proceed on a coursOf and it wm bo open to the 
head of the oilic?) coTi':;omod to refuge suoli permission if he cousidors t’lia 
xmeossary in tho public mterosi. Ordinarily, however, «icjh pormwalon 
ghould be granted. , 
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323 fJuv<‘riim.<‘n< sn vants wliosr ratiss of. jKiyat tlirtiiur^ 

AppHcabiiuy o£ next ;7 "»» 

I^elow rule during period *MiMitaiy pay and allowaiHTs; to wliirh IfM'V 
of military duty. \voiil(l Ik‘ ^‘ntitlod in r«‘>:ptM l of inilitaiy duty, 

will rereivc pay ai tlji- civil rales under tlieir 
next, helow rul<‘and tluMlifr<Men(‘C‘ ladween civil pay and allowances 
and military pay ajal allowance shall constitute a, ehargt* against the 
ordinary lu'acl *»f c\\.pendit urc* to \vdri«‘li tli(‘ civil pay ol’ the intlivirlual 
(nnccrn<‘(l is dcdu'tahlc. 

324- At the tiuK 


Leave for interview or 
medical examination. 


incidence of travel¬ 
ling allowance for 
interview/medical exa¬ 
mination. 


<o. JIM. 

- 

JJ'.l ‘4V», 

ihitrii 
Aiil'h-1 L'S, 
I I. 


of actual re(M*iiitmc‘ni/commissioning au ijulix i- 
tlnril may ho refpiircd to repoM. for intcMvicw 
or iuc(|,i<'al exam ilia tirai. 'I'he pcrio<loral>s(uuc 
oil this a(.‘(rount should Ik* treaitKl as casual 
leave or t.otfi(* extent that casual leave- is n(>t due,as special casual leave. 

325. The travelljjjjr {dhnv'antK's to Stah* ttovornnuMit s(»ivan1s 
for journeys to attend iiitorvie\v/m(*dieal exa¬ 
mination in eoniiectiou with < V)nimissions in 
the Army wdll he paid l>y tin* army authorities 
‘**fVoni the D.dence Services Kst imaU's in aeeor- 
danee witli rules laid down IVom time to time. 

32g^dv eminent trust' that the enr»)liuent of lJoV(*rnjnent \ anl s 
in the ’'Urban Units" of the Territorial Army 
will he(‘neoiiragod so lar as Mie aliove eonditions 
jiermit an<l that ('Very (dloit will Ik* made to 
r(*leasem(Mi for annual training. 

J. //a/n 0//.V 


3Z7. 'file use uT l roops in aid of the civil poW(*i’ is gov'(*rinMl by 
Use of troops in aid of S(*[Mrat(* confidential iiist ruel ioir^. 

civil power. 

328s ll:vsfcrirl-i()us im l.lio use of laiul iu Hie uei^liliourluXMl i»l' 
works ofilefenceiuav Iteimjmsetl hv Hk' I ndiiiii 
Works ot defence. AVorks of Dcfeaee Ad (Act VII of IJMCt). 
Bistriet Offiiu-rs are responsible for makinj; theins»-i\ es an(Uinn1.< <l 
with their (lu(.^«^s uiuler this Aet. 


Notifioatioas imposing reslrietions are t.<» Im- IoiiikI in \ olume I. 
of “Local Rules aiwl Orders" and in the supplementary volumes issue*! 
thereto. » 

Copies of such iiotiftcatious and ft iinnnorandum as to siicli local 
works should be kept vvith the eonlulential rta-ords. 

329. When ii [icrsoii, who has ceased to .s*-i’Ve in t be .\;rm<|d I'orce.s. 

loses a medal the cireumstane«-s of tli«' lo.-as 
Loss ef mednls. ^.jp t}ov<!rnment .servici', l)c inves¬ 

tigated by the officer umh'V whom ho is employed, and il-not so em¬ 
ployed then by the uesri'sl. eivil offieer. The investigating ofiicer 
will forward the rusult of his investigation whh his opinion a.s lo. Iho 


(. Id puraa 
.11 
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Old l-Xil'itri. 


< i. (>, Jio. 

87-41, datod 


tl<?grec of blame attacliocl to the claimant to the Officer Oommanding 
Unit to which the person belonged when the medal was grantc^d? who 
will verify the claim and (Usposi* it of. Tiie circinnstanees attending 
the loss (>l‘a medal by a person who has not served in the Armc‘d Vorees 
will he investigated by the nearest civil (jfficer, who will foiwanl Ihc 
applica-tioii witli an acciiralc description of the medal and clasp to tlie 
Assistaiit-in-Charge, Medal Section, New Delhi. 

330. (•) Verifioation rolls of ‘ other ranks ' ami caiulidates b)r 

Verification of rolls of commissions are foiwarde(l by the military 
other ranks and candh authorities to tli<; Siiperint(Mident of Police and 
dates for commissions- Disti'ict Magistrate/Dt^puty Ooininissiojier 

eoneorn(‘d, n‘spectively. 

(:!) Tlie verification of the cdiaractcr and antcccflents will be cat- 
lied out by responsible sl.afl\ who should be caic'fid in giving Uioir 
repnrts. Such reports will, howiwor, require invariably the eoiintm- 
signature of a gazottetl officer, w]io must satisfy himself as to tjje 
conectiiess of the rojiort befuie couiiteisigning it for onward trans- 
mission. 

(3) The verification rolls in the taise of cairJfidates Ibr commissions 
are also nrquired to be* routed througli the Criminal .lnv(‘stigation 
1)I'partnicmt autliorities. 

331 . Every roasuiisibU* facility for allcmliii^r tlicir periotiicJil 

training shr)uM be given to resorvists so tliat 
**serv?sts** *™*®'"* tboy may be k<'i)t in a stut<‘of cllicicjicy. All 

rcfMrn'ists in (iovemnu'iit i'inj)l<)ynicnt. cxcc'pt 
as sjiecillecl below, sboiiUl bo given leave for tlie jKM’ioU for AvliicJi t-liey 
are required for iraiuiiig, on coiwlition that llicy may In* (•all**(l, nymn 
to fnrnisli a substitute, if required to do so. 

In the underiioted posts, however, b-ave will mily be given when 
eouveuient; 

(a) Mon employed on railways, in jtosls retpiirijig leejmieal 
knowledge or training sueh as postmen, signaJinmi and gaiig- 
inOn. 

(if/) Forest (juards. 

332. The peri<>d during which l•«.*s^‘r^ ists are witinlrawn from 

their civil duties for training with lh<'ir luiils 
Reservists’ training period* '“"'y treated as duty (pialifying for leave 
to quality lor loavo under under civil rules; the time spent by them in 
civil rules. journeying between their stations and the 

place of training being also treated as duty 
(piiilifying foi' Iciive under civil rules. 

333 tnitifil inquiries in respect of military (family) pension claims 
will bo iHldressed by the. Officer Coininajiding 
Oorrespondenoo the unit, de^Jot or departmeut ouncerned to 

SfS“*penslo“clalmV District Officer. All further inquiries 

which arise after the claims have reached the 
Controller of Defence Accoiuits (I’ensions) will 
be a(lilre,ssed by the Controller to the lower civil authorities eoncemed, 
e.g., the tiilisildar. 


Oorrespondenoo 
regarding mllllary 


f.OI tVKwauaan* uaasa.ataj 

^ (family) pensinn claims- 
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(jjvil diial>u’'**'iig ollicors sliouUl bco that all rluims on . \,i i»iira. 
Prompt Mcoonting ‘“-count of dofonee expeatlituu^ aro paid as i M'i 
and recording of do- soon as inciUTed and tliat all papnonts aro 
tenee expenditure. bi'oiiglit into their nccotmts at f)n(;e. 


335- (i) Th<‘(.Jovemment of India have decided 1 hat i i. i-ovcry 
of debtor balances in tJie j)ay acianints of 
deceased Commissiouetl Ofliiceis (otlicr than 
•lunior (lominissioned Officers) will 1)% en¬ 
forced oulj'if tlie deceased has left dependajit s 
and a net estate of more than the. prt'Seribed 
limit* in value, or if he has left no depen- 
(lauts up to tint extent the value of the estate pennils. For 
Oiis purpose it is necessary t hat District Officer shmild verify Hie 
following:— 


Recovery of debtor 
balances from estates 
of Commbsloned Offi¬ 
cers (other than J. G. 
O’s.). 


(». 11.1. 

L’'.i nt. 
liiiOil Mi.y 
11, I'.Mt; 

illl.l 

tl. O. in>. 
L’tllll'lll — 

■ lo t I'll .lulv 

ii’i. laiii.' 


(«) whether a doeeased (/onimissioned Officer has left a widou 
or other dependants; 

(It) the net value of the estate. 

The State Goverriimnit. hav<- agreed to the Ooveriunent of India 
addressing the District Officers concerned tlir<*ct in order to obtain 
tliis information. 


(2) District Officers should ordinarily be able to furnish sncli in¬ 
formation from the sources oiien to them but iu the case of esl ai'C leJ l 
in the shape of a business or investment the widow or next of a kin 
should also be asked to produce dociunentaiy' (widence about the n<'t 
value of the estate left by the dei^eased. 


for U poriod of five yonr,^ from 
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liaf <M.l 
Deri'mber 
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2 :<!»0 


f 111—Gmrral AflnthIstratum 1hp/trhtHvl 

Chapter XX—Instructions relating to Post Offices, Telegrams, 
Telephones and Broadcasting. 


-.4— l*oiit Offirts 


336. ’Hio .‘suhii of iH‘\\ post oflifi's aiitl toloyrapli hikI li‘lr- 

phono is wliolly in 1 lio liands of tho postal 
(lepartinont and offioors dosiiing rxtensionw 
slwjiihl stale ihc'ir proposals fully to the hoad 
ol their tlepartinenl who Avill. if ]u* tK'eins fit, 
snlauit them to (iovcTiinient vvitli Jiis n^inarks. (.lovernnuMit will 
then eonshh i* wiiellior sneh projiosals sliould fie siij»port;(‘d to the lV)St 
^raster (Jeneial. 


Extension of postal, 
telegraph and telephone 
facilities. 


337. \Vh('ne\ <u‘ it is neeessaiy to ofitain any inronnatiou from the 

records of niiV post offic(‘ iji India such in- 

Supply of information formation sliail, on tin* ajiplieatiou of a 8 eer(‘- 
from postal records, , in i. i i i i v r 

tary to < Jov'^emiiient, hv given fiv tJie ebiel 

postal authority to whom tlie jiost <»fiiee is 

iniiiiedialely sMi»ordinat(‘. 


338. At U'lit itiii is (Iniwii t.i) Uic jifovisious (»f clinisoK JiiW (b) and 

<>(' ilir INtsls and Tc1c'gm]»]iR (liinlo iv- 
pt<Klu( tal bi'low : 


Service covers. 


(Kticiid postal aii.id('s, wlicihcr lh<- pos(ag<* is pi-e- 
pai<[ or iiol. iniisl b<-ar the supoT»t*iij»tion ‘On Oovmimnit. of 
I ndia Sorvid ’ or On Sorviet*' and ibis nuisi be sii])poiU‘d by 
lilt. signatur«> and oftirinJ designation to !«• entered in th<* lower 
It'Ct liand e.orner of the urt i<‘lo of the ollietM' wlio sends t lie ar1ieb>, 
or of the TIea(l (lerk or .Superintendent «)f bis ofliee or otjjer 
respoiisilile oflii er to nhoin the duty of d«'Spalehing is confided.” 
“ (c) Servir<- stamps afli.'ced to, or impressed or eiu)>ossed 

on, or impressionsofs 1 am]>ingniiie]iijies taken on an aitieb'wbieb 
does not bear the i)ies< rib<‘<l superscription supported by lli<‘ sig- 
iiatiire ami ollieial «lesignation of the sendiT w'ill not be reeog- 
tiis<-d by t he post olliee in payment of jmstage.” 

Ill view ol' Ibe above, eaic slioubt l>e taken in the office of origin to 
write t he superscription- signal me ami designation of the sender on 
tlie en\el(»pes or covers as omission of tlu'se partuniliirs wall lesuK in 
th<* eorrespondence being treated as la-aiing arlieles on wiih'h ptstage 
lias to be realized. Heads of Olfiees should gi ve the necessary instnie- 
tions to ensure that these requirements are comiilied with ]»y despnteh<‘is 
find staff concerned. 

339 * It is left to the discretion ofeaclihead of an office to (bnade 
(subject to the approval of the Head of th<‘ .Dt'- 
Use ol post cords. partrnent) for wrhat ela«s of conunuuicatiouM 

post cards sJtoiild be nse<l. As u general rub' 
only routine matters slioidd be rf^feired to itt Ihenibut with this limita¬ 
tion, and as far as each depattinontal bead allow's, (nil use slionld 
iw niiule of pi.st cards as a measure of economy. 



\11J (iomntl AtJmhnMrailoh Ih iiniiwi i/l 

I^STKIOTIUJiS l{Kr,\TI.\(! Tt» I'ltST OWU'KS. TKI.KliKAMS, IJJ.'? 

TUIJSI'HONBS ASl) UKOAIX AS'IM N<! 


340. Obtaining fiDstal (rtTtifirHL<^s for dak despatched to oflic‘('i^ 

Oertlflcates of posting. involves mmecessaiy expejulitnre 

on postage. Hcuk'c certifu-ates of posting siioiiid 
only be obtained when actually essential. 


341. tlovorninont offieers are boun<l to receive and to ])ay any 
])ostage due on aili«-lcs ad*lressed to them 
luider the superst'ript ioii ‘ On (iorernincMit of 
(iidia .Service' ’ and under the signature of the 
s«*nder. 


Postage due on oifiolal 
correspondence. 


li—(tml T^ilcphom K 

342- As a general rulti State telegrams .should be s('nt in the 
'Oi'dinaiy' ctlass, and messiig<'s sboidd be 
ebissetl as ‘ hJxju'ess’ only'— 


State Telegrams. 


(«) in e,as{'S of great em(a'geney, or 

{/>) ill casi's where- the th'Sjiaiehiiig oflfiei'.r knows that the line 
is hloeked, and eorisiders his message sufficiently )mx>ortant- to 
t-ake prcee<len<‘0 over m'dinaiy traffi<*. 


343 . (I) .Vs telegrams received after office hmii'.'' are noi inally 
dealt with on the next \v<»rking day and in 
onler to reduce-telegraph IraHic. officers should 
whenever j)us.sible, use Kxjncss Delivery Let¬ 
ters instead of ti'b'grams. The latter should only be sent wben really 
neeeasaiy'. 


Economy In aseot 
telegrams. 


(2) State telegrams sboiild, except- wJn'n <'Xti<'me preeisii.n is im¬ 
portant, be expres-sinl in as few words as pikssible; mere aiixillaiy or 
connecting words, wbieli can obviously be tilled in by the rt'eviver, 
should Im' omitted. In partieular, adilresses and referenees to pre¬ 
vious eorrcsjmudence should be eurtaileil and t he folhuving insi rm l ions 
are given for telegrams addres-sc'd to (loverninent : 

(u) The name of the dcjiartmeiit slumhl not he givi'ii in the 
jiddi'ess. 


(//) All Usiegrams should be aihlressed only to the .Seerelaiy of 
the dejiarlment. 

Telegra-pliie addresses ha\ c been registered foi the following : 

('liief Secret ary .. • • • • n*AO. 

.Seeiidary to Government. Medical and Pub¬ 
lic Health Departments .. .. l.'PA()H.K.\LI II. 

StKjrctan’, F«Kid and Oi'il Supplies Depart- 

jpent .. .. .. (IMI*. 


OIH p;iras 






(). no. 
'2\iUin\^ 
onKi)-4;i, 

tltiiofl 

Auffiisl s, 


O. no. 
7?SHI .\r;XX 
- U, 

■iMl-Pd 
Xovt’inhfi* 
-7, Jit.'tO. 


< I. O. no. 
JJo.t-M XX 

• liiIt'll A]nil 



\I1I- -(ifrural .ithtihii-4raliou 


( Id pai-HB. 


2;ii> I 




(». n, (HI. 

Hd;. 11 -A • 

dalfld .liiiio 
11 , I'.MO. 




1:51 INSTRUCTIOSS KKliATlN'O TO POST OFPIOHS, TRLEURAMS, 

TELBl’HOMJS AM> ItUOAlX'ASTliNO 


8 c<M-(*tary, Fimui(*<* DppartjiiPiit 
ItoiiK- 8 <*( rctaiT, UW.«r l'r«<l<*s]i 
StT-trliuy, l*iil>lic Works Departincnl 
SiTiotary 1 .i) <lovrriiinont. I’tfcar Fradesli, 
Ij-H-al Si'lt"-(J(»vornm«‘iU aiul Municipal 
l),-j)ar<.nu*iit.s 

('iMinuissioniT. Foo<l an«l <'ivil Siijtjdics, 
l^ttar Pradesh 

FdolI Pnalnri ion Ooiniuissirnicr 
JlirtTlor of Inrormaiion. IHlar Pradesh 
Director ol' licotiomie Inlelligejiee and Sla- 
tiisties, Po P. 

Kui- otlier Seci’otaries l>lie adrlress shontd 1 h‘ 
t iovei iiinent, LiiekiHAv”, aiul so on. 


FI^^AN^^^k 

ITOMEtiP. 

WOPKSin*. 


IdH'ALSEI.FUl*. 


I’OODsrP. 

PllODOlhM. 

INFOPMAUP. 

DISTATISTICS. 

“ ReA’onne Seiiretavy, 


(r) llfCerenee to a letter under r(‘ply it' not sif»ned hy the »Scc- 
ret.ary hiiiisc?!!' should he gix'eii l>y mentioning the* name of ijie offie<‘r 
who signed the letter. • 

(;») The praetie<' oriiictuding in Hie te.vt of state nuiltijde telegrmuH 
the design itioiis of all the officers to whotn tjie telegram has been 
repeated sliould he avoideil. In .sneli eases it is not necessaiy to in¬ 
form each officer that the telegram has heeri repeated to t he oth(‘r, 
for it may safely he presumed that the specific orders prescribing 
procedure have boon obeyed or the u.snal practice followed- 

( 4 ) Telegrams shonhl never he scut in eases where a hdter would 
serve tin- same jnnpose eipially well. Controlling offices should 
cheek tie’ d"Spal< h of unnefiessary telegrams, and all anthoritii^s who 
receivi' periodical ri^porlNS by telegrams should from lime to time 
consider whet tier sobmis.sion of the n'ports by letter would not be 
suffieient. 

344- n'lie abbri'A iatioiis “DisLiiite'’ or “Ibfpeonr’ should not he 

used in State t elegrams, but the words “ Col- 

^olDbtrlcVofflcMs*** ‘J^x^piity Commissioner” should 

be used in telegrams to those offieei-s. The 
terms “ Distrate'’ and “Depeom” may, however, continue to be used 
ill wireless messages. 

345- (\mimuiiieations regarding applications from officers for leave 

of alwence, or for appointments, arc very rarely 

Telemms in offloer’s required in the jmblic interest and messages 
private Interest. relating to sink matters should not be sent 

at (lovenunent expense, unless it is known 
without (lonbt that such eoimnuriieation is reqniri^d in the interest of 
t he public service. If an officer seeking leave or applying for an 
a])poiiitment. desires to receive a i-eply by telegrapli. he should pav 
for t he reply hiun^elf, 



[///—General Adminiakatian Ihimiiim n! 


INSTRUCTIONS RKI.ATINci TO POST OFFICES, TKL KORA MS, !.*>'» 

TELKIMION KS A N O RIIOADCASTING 

TIk'^ Accoimtant (inioial, Uttar Uraclosli, has Ikmmi authorised to 
recover the cost ol'telegrams <>l' a jirivate nature s<mi 1 at tlovcMument 
exjiense IVorfFthe offiec^rs eoiieeriHTl direct in cus<‘s in whic'h fu^ < onsi 
ders it proper t<i do so. He is required to riirnish Uoverfunent will* 
itii annual statimieiit stiowiiig misuse of ser\ i(*e postage stamps hy 
('loveriiinent tMficers. 


G. o. no. 

diUeil .Inlv 
no. 

(Imi oU 
OctolMM' I 1 


3 t 6 - ( 1 ) ‘‘Foi’eigii Stalt‘ Telegram” means a fort'ign t(*legram senli 
ill his fitficial caj)aciiy hy a (ii)V<*rnnient i.IVu ial 
Instruetions regarding si» aulh(irised. Foreign t«‘legrams i lassed 
LffloWn«cl«oTs. ' Sliiti '’ shouUl i..w II,.- sviN ic-instnuyoj.s 
■■India (•overiiment . ♦Siu-li telegrams, it 1 <*n- 
derecl hy persons not so authorised, will la* 
treated as pri\ale telegrams. Th*’ (•overnment officials wlio an* 
authorised to send*' Foreign State* Telt‘grains” inay also send ‘ L('lt('r 
Telegrams” hearing thi‘ sei viire instrii(*tionK '' LTK” at lh<‘ rati s under 
tIn* conditions prescTihe<l lor'* Lettcu* Telegrams ' hut siieh telegrams 
M’ill he tr(‘ale<l ill ev<‘ry respia-t as private teh^grarus tinuigh tln*> may 
he paid i'or in servie<* postagi* stamps. 

A list of offieers of I he State (hiverniiH*nt aulho? ise<l to send. 1 ‘oreign 
State telegrams is given iu Appendix I.*), 

( 2 ) A foreign State telegram will he allowed priority in transmission 
pro\ i(h*d that it hi‘arsthe servi<‘e instrmd ionswitli priority" writt(*ii 
hy tlio sender. Siieh telegrams will he trausmiti(*d imme<liately altm- 
telegrams ndating to safety of human life at sea or iij t-he air, wliieh hear 
the iiU-lteatioii *' SVfl written hy the s»*nder or l.>y the office of ori'dn. 
as service instruction, warranting alisolute jiriority. A foreign Stale 
teU*grani, iji plain language or iu eode or cyplier, which l>(*ars no sen v icc* 
iiistrueiion ' with priority” written hy the sender will he irans- 
jiiitted like aji oi'diiuoy pri\a.te foreign telegram. 

In the cjis<? of toroij;ii St«l<- hy lh<“ iiiliuid r<i,in-s, fl>»' 

itppropriak- priority imlicHlinii n<T.msary for Ihf- inland ronti- porliou 
<»1‘ t.h« imnsmission should also hi- indinitod as usual in adddi-ui l>o 
tlie iiistnudioiis "with priorily*’. ’I’Uc various t-laast-s of priori!^' foi 
inland rouk-s art-. ‘‘Most fuinu-diate”, " Operations IniiiK-diak-", lin- 
niodiatc” iind “luipoi'kuit''. Only ihosi^ v,flh:<-rs who havo la-i-n 
spocittcally authorised to origiiiato tok-jjrams with tin- ahov'i- t-lassi-s 
of priority will be entitled to mark the. appropriate priority iinlieal ion. 
If a foreign State telegram is marketi only "Most Immediate" or 
“Operatiinis fminediate” or “ r.miuediate" or “Important" it will g«-t 
the requisite priority up to tlie Indian Frontier Station and if marked 
only “ with priority" the telegiwm will obtain priority after “ Impor¬ 
tant with priority" foreign State telegrams on inland roiik s. 

All Olfioers .should l)ear these instruelions in mind. 

347- The Police olficials Bpecitied in tin* list in Appendix H are 
ivuf horised to send spec-ial poliije tel(*gr,nns 
Special Police Tele- si>lely in i*niorgent matters of direct iinjmrlanee 
^***'*‘ to (jiovei iirneiit and siihje<rt to rules and 

regulations iu force. 


OUi eal'ii. 


U G. JVmimJ 
T. CinJuLir 
no. ni, 

March IM, 
1952, 



[///—Omeral Administration Ihparlinrnl 


INSTIlUfJTK)N.S RKi:,ATINf(4 TO POST OPPIORS, TJfiJiGtHlAAlS, 
TKLKPMONBS AMI BltOAlX:.\.STtXO 


OI«l p.ini. 

(Jovcriunoiit 
ondorsiMiKMit 

nn. 8894-/ 

M l -riioci). 
47, Htiioii 
Jtiniiarv 
I'J, Vjiii. 

(jovoniiivnt 
nmlorrto m^nt 

no. {\l\oil 
lit—"lOHiir.) 
-.11. dtttt'd 
SontomlM'r 
IMI, P.KII. 

(^rvi'rnmonl 
o.Kltirsomoni. 
no. 2730/111- 
o03(iri).r)i, 
dnfod J'nno 
10, I0.“>2. 


poUcc tel«*graiu.s take priority with t<‘h‘granis olassiMl “lin- 
liortunt” aixl should, hc^ar tlie iiidioatiou Special Police”. The cliuj'ge 
for such telegrams is donhle the rate for “ Kxpro.ss” tele^iiis hut the 
indication *' Special Polici*” is signallcMl free, in all ea.s<‘s payment for 
the telegram must he made in cash or in service postage stamps as so(in 
as it is handt'd at the telegraph office. 

348- (<) Th(' ofll-erH specified in the list ^iveii in Appendix M are 
authorised to use th<‘ priority indioations 
tliere mentioned tdi* 8tat(* telegrams and teh*- 
ptiorie trunk calls solely on emerg(*nt. inaitcMs 
of (liMK't iniportanee to (luvcu’iiiiient and 
subjeel to the rules aiul regulalions in force. 

(2) 1’he power to use any priority indication in telegrams and tele- 
plumcj trunk calls shall not bo delegated and a ])riority telegi’ain signed 
‘M)y order” or a priority tcdeplioiu^ trunk (*all hooked by oriler'’ will 
not be accepted except in cas*\s spocuTied below : 

{a) .Vn indicfition authorised for use by auy partieuiar officer 
may be exercjisod by that officer's immediate d<‘puty (and no oiu^ 
cdse) when the aui horisod officer is aveay from headiluarters, and 

{h) In exceptional circumstanees auy officer may use any degre^e 
of pj iority hcj considers necessary but he is to report his action 
to his superior stating the circumstant^es and will be lield perso¬ 
nally responsible that his action was justified. 


Use o( priority indi* 
cations tor inland 
telegrams and trunk 
calls. 


Notk (1) Higlipriority UMiiikcalls -^hraiM ho l»ook<vl only l»y offt.-orM autlio- 
ri.'.'ioil to u.-'o siK^h priority and hn rctftrhf^d to tism oj real emergenc/^ otihf. 

NoTk—( 2 ) Whoju'Vfu* rtTiy officer lias in exceptional eirciirnstaneos of extriiordimiry 
rmngoiiry orfasion to hnok a pri irily full to wJiieJi lie is not ontiMtjd, tlio rail 
will ho hooked liwt, in every en.so lii.s .sig;?or''fir <»ftiror will ho rerjnirod to fnniish 
a eortifiriito justirying tlio ojill. 'Die rank or tlio .Inogind ion of tlio superior 

ulliror will ho iwr.ortainod ami eatf'rtjd on tJio trunk call tirkot at iljt^ 

til 00 of hooking. ’Die rallor will idno ho asked to take stop^ to i^oiid die rorl ifirate 
to tho oOiror in oliargi' of the oxrluuigo within a week of hooking. A regiMtor will 
ho inaintuined hy tlie exohmgo in ro.spnrt of all suc-li rallM to seo that the rertilii'ute 

is I'Hroivod within the pr«.sorilM?d period. A monthly e.xira<;t of this register vvilh 

purtioulnrs of rails will bo sont to thd' head of the eirelo who will Hr/riitini/e Iho 
U.st^]i<l lake stops ioo that iho privilege was justitiably used in an extra¬ 
ordinary omorgem*.y. 

349. (I) Tluire are fvvo mel-liods of (lealiiig with tulegmiu.s : 


Interception ot ob- 
jeettonaWo telegrams. 

(a) Oil the oeciirreiioe «if any emergeuey or ill the iiiterest of piiblie 
safety any teh^grain or class of ti;legrtims may be inlasveepted or i rans- 
missiou withheld hy an <»r<lr‘r pas.seil under section ") (i) (A) of the 
Indian Telc'graph .Vet, I88.">. Such an order ean only he passed by— 

(i) the(JeiitralGovernment, 

(ii) the State Government or 

(iii) any Officer specially airt1iori.st‘d in this behalf by the Cen¬ 
tral Govermmmt. 



[///—General Adntinidratiom, Department 


INSTETrCTIONS UETiATim} Tl). 1‘OS'l’ OWJOKS. TEL.KaU.VMS, 137 

TEl.EPrrONE.S AND UUaADOA.STI N'O 


(6) TiAi ?graph 01B'j<\s jnay undor 15 or nilo ISO of above 
Act refuse to accept or forward any inland or forc'ign telegram or 
]>art of a telegram is <>bjecti<jaable or aLn iiiiiig in character. In 

su(?h a casi5 tlie Telegraph OfTicK* may refer to— 

(i) the District Magistrate in tln^ case of all telegrams not re* 
latiiig to luilit.'ny rnatt(Hs and rucoived elsewhere tlian at the» 
headquarters of Covcmnienl ; 

(Li) the Cluef Milit.ary Oflic<‘r in the e.ase of telegranivS relating 
to inilitaiy matt(?rs and r<3cc?ivod elsewhere thaji at the h<‘ad- 
(luarters of Govoriimt^nt ; and 

(iii) a Secretary to tJov'crnmiait in the c‘:i.s(; of telegrams whe¬ 
ther civil or jriilitary leeciA'ed at ii-cnlqiiartt rs of Govern- 
meiit. In this last inent ioind ease the local District Magistrate 
has been ejnpowerc.ul to act. 

District Magist?*ates to whoni such ndermta'S aie madc‘ must 
remember tliat their function is to giv<^ advica and that interception 
(5an only 1) ‘ ordered when duly aMt!i<n’ised under tlic' Act. 

Notj-:—O opi«H o1fK*r\vjso withhold JVom traiismiHi^ion 

nmy urdiimriJy l>o pomiittod t(‘ho stvii to fsi'-oiLiois oi th • »Sta.to or Contrul (.»ovoru» 
intuit iffils't oddroKsod to thorn pr.^vidod th:ti wJioro dooniod neoospury tho i»ddro.v!»of 
the aoiidor is seorod out l>efoiv fiMii-aiiirAait'.i. 


(2) llol'ercncc uifnU* by T(!l(>gr<iph Olliecs uiul<“i'the above rules are 
macio on Form no. T. I. 81 which summarises tlie law ami rules on the 
subject. 


350. (1) llnles j'or tier iuslali ition of telephones in Government 
- , „ . buildings eontuiiied in paragraph 40 of 

In oSSSJnf Ap,, •n,U.v X of Pinancial Handbook, Volume^ 

V , .Pari 1. It should be noted that under that, 
paragrapli the pn^vioiis sanclimi cif (jiovernuiciit ha.s to ))e obl.ained 
for iln' installation and intimation given by Ciovcnnneiit t hat Uie 
necessary tunds have been allotted , Such sanction by Govvrnmint 
is required for every installa,tion except wliere anthorily has l>ecn 
delegated as given in the Note below that i>aiagraph. 

(2) The allotment of priority for the iustaJhiiioii of Udrphone con¬ 
nections required ior the. officials and offices of tlic State Government at 
places other than Lucknow is sanct ioned by Divisional Goiiimissiouers 
ill disti icts whicli are their heiulquarters and by the Dist riei Magis¬ 
trates in other districts. The priority of tel(‘plione connections re¬ 
quired for officials and offic^es at Lucknow is allcdlcd by Government 
tliem selves. 


G. O. no. 

310(3)/48, 
dated July 
7, J94S. ‘ 


351* Telephone bills of Civil Govemmont. subscribers are paid by 
ifetUefflent ol tele. book ti-ansfer if the amount excot'ds Rs.25 
phone rent and trunk, ami are pa id in cash or by oiicquc if the amount 

eall bills. Rs.25 or less. 

Where a telcplume bill is reccivetl for an amount in excess of Rs.2.5 
it is for acceptance and t‘> be passed for pajTiL('nt by book transfer by 
the Head of the Office iu the forjn printed on the rever.se of tbe bill. 
Wli«r« a ehaigo for private trunk calls is iueluded in such bills it is trj 


Government 
Kridoraomeiit 
no. 4479/ 
IH-^610. 

Alt dated 
iluguBt ISp 
1952. 



[Ill’^Oeneral Adnumstraticn Department 

138 INSTRlTaTIOWS Ri!L4TINO TO TOST OIOTOBS, TBLBOBAM8, 

TELBFHOXES AXl) BBOADOASTIKG 


CA. O. uo. 

51 0-5 i, 
liated 
Novomb^r 
ft, 


1)0 similarly accepted and paid by the Head of the Office, in the first 
instance, and then tlio amount due for the private call or calls is sidise- 
quontly realized from tht' officer concerned and recouped to Oovorn- 
inont by deposit under the relevant head. 

In the case of bills not cxca-eding Ks.2o payment is to be made in 
cash or by cheque and not by book adj uatnient. Here also the amount 
payable for private trunk call bills will be recovered from the officer 
concerned and recouped to Government, 


Officci’s w’ho are granted official telephone connections must )k' 
scrupulous and invariabl}^ see that payment for private calls is accu¬ 
rately and promiitly made. 


352- Govei-uraent subscribers are required to settle trunk call bills 
within 30 days from the date of the bill. 11' a 
paymenro^'trank «U actually paid or returned 

bnu, after acceptance within tlie stipulated tiini* 

limit, a reminder by “Registered Post'—Ack¬ 
nowledgment Due” will be issued by the Telephone Revenue Accounts 
OlTieer coriciu'ned and the subscriber will thus be given an opportunity 
of getting, if necessary, a duplicate copy of th{‘ bill and maldng payment 
within 60 days from Uio date of the bill. Incases where payment is not 
mii.de or the bill i.s not returnoil after accejitaniie within 00 days counting 
from the dat(,‘ of the hill, the telopluiue will be placed on the “Proseiip- 
tiou List” and debarred from making trunk rails until such time 
as the outstamling bill is actually paid or returned after acceptiinci*. 
Heads of Offices will ensure that payment of telephone I'rnnk rail bills 
is made to the Posts and Telegraphs Department within the prescribed 
time limit, whenever such calls are made. 


f;. O. no. 

811 / 11 —tos- 

41, (latnd 
Juno 5, 

1011 . 


C—Broadcasting 


3S3- ( 1 ) The following instructions will be observed by public 
servants in respect of all broadcasts given by 
serv*^^*** public them from All-India Radio Broadcasting 
Stations : 


(a) A talk in conace,tion with the administration of the Union 
or any State in India: 

The full text of the talk shall be submitted to the Secrelaiy 
to Government in the department concerned. 

{h) A talk which might affect relations of the Government of 
India with any countiy or State outside India : 


The full text shall be submitted to the Chief Secretary. 

(c) A talk on some general subject not coming in (a), or (6) 
above : 

A brief summary of the talk shall be submitted to the officers’ 
immediate superior. 
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1N»TBUCTI0N8 KEUL'llNG TO POST OFFICES, TELEOBAMS, 1 39 
TPXEPHONES AN£ BBOADCASTXNQ 


No broacicast shall be dolivorcd imtil the authority mentioned alxjvcj 
has given permission, and in cases of (a) and {h), the Iffoailcast. shall \w 
delivered exactly in the form passed by that auth(»rity. 

Njto—A broa'loact of a maaioal itom will be cuAsi lerod to be n V.alk’ rorwIii’.!'i 
I eruiission should be ubtaused. 

(2) In the ease of broadcasts by Secretaries to Gc^verninc nt tin' text 
or the summary of the proposed talk will be submitted to tin* Minisier 
. for approval. If there is any doubt as to the Ministei- to whoju the 
talk should be submitted it will be decided by the Chief Sceretaiy. 




paras. 

718-A. 


718-B 
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Chapter XXI—Pensions 


A—Rides as to maintenance of the list of pensioners ai tahsils and re¬ 
ports regarding their death or disappearance. 


354 Each tahsiltlar shall bo furnished by the Treasury Officer 
with an ('xti-aet IVoni the list of all ponsioiiors 
(maintained at treasuries under ])arftgraph 5JJ 
of the I'inancial Handbook, Volume Part IT 
and paragraph 277 of the Sub-Ti’oasury 
SlaTiual) who reside within th(^ limits of his 


Furnishing ol ox- 
tracts from list of 
pensioners by Treasury 
Officer. 


jurisdiction wherever their pensions may be paid. 


The extracts shall give tlie following particulars regarding ponsion- 


era- 


(i) the niiiTiber of the Pension Payment Order, 

(ii) the lurme, rank and residenct^ of the pensioner, and 

(iii) the amoiiut of pension, 

and can be prepared in forni no. Ai of the Financial Hand¬ 
book, Volume V, with suitable amendments in the luwding and 
column 2 of tluj form. 

The Treasury Officer shall al.so communicate to the tahsildar in 
the same form all changes in the list of pensions as *sf)f>n as they are 
made, and also all cases of iiensions that remain undniwn for a year. 

355 From the extracts i-eccivcd from the treasury the registrar 
Maintenance ol the haiiungo at the tahsil shall coiupilo maiizawar 
list ol pensioners at lists which shall be filed iu the same order 
talislls. that of mauzas in the registers of the 

registrar kanungo. The mauzawar lists shall be corrected and kept 
np-to-date according to the changes intimated from time to time by 
the Treasury Officer. 

The extracts shall be sent every year in May to the Treasury Ofliee, 
where they shall be amjtlified and corrected by addition of any names 
entered during the year and expunctiou «)f names removed from the 
treasury list. They shall be retnnied, duly corrected, to the t absibiar 
before the 1st July, who shall then have the mauzawar lists compared 
and corrected. 

355’ Every six months the tahsildar shall check the correctness 
Check of mauzawar mauzawar lists of pensioners from the 

list and inspection ol extracts fui'nislusd by the Treasury Officer, 
pensioners. tahsildar and the riaib-tahsildar, when 

tin tour, should make it a ])oiiit of seeing as many pensioners as they 
conx'eniently can, and jiei-sonally ascertaining that they are alive. 
A note of the inspection should be made against the pensioners’ namea 
i',» the mauzawar list. 
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357 The death or disappearance of any pensioners reported by 
Verification and re. 


port of death of pen¬ 
sioners. 


the Officer in charge of a police station or by 
a relative or fiieml of the pousioiier un<lcr 
paragraphs SSf and r»2r> of tlio Finaneial 
Handbook, Volume V, Part II, or by the .'ckiipal under paragraph 
22(4) of the l^and .R,ecoj‘ds Manual, or disff.n oretl by the tahsildar or 
naib-tahsildar in the eoui-se of ( iieir inspections or otherwise should, 
after verification, be iminediatcdy repori.od to the Trca.',iiry Off icer and 
the list at the tahsil corrected aecfordingly. 

358- (1) The registrar kauungo shall coraniunicato to the lekiipal 

_ . . the names of all pensif)iicrs re.siding in his 

Communloation of • i u i i t i 

names of pensioners to circle. iSubsequent changes made? in the 

lekhpals and perio- maiizawar ILsts of [lensioners shall be coinmu- 

oxistoimo'**^*** regarding Qigjited to the lekiijial at his nest visit 

to the tahsil. 


(2) Twice a year in the montlis of .Tannary and July the registrar 
kanungo shall make iiKjuirios from tlic Idchpals regarding the existence 
of pensioners resident in their circles. Any cfist>.s of death or disap¬ 
pearance of pensioners brought to notice sliall be d<*-alt with a.s in para¬ 
graph 337. 

359 The tahsildar shall see that the loldqialn do their duty in 
j'fspoct of rojKU'ting Ihe di^atli or disap|)ear- 
Tahsitdar to chock ance of ]<(nisioners as retjuired by par.igraph 
work of lekhpals. ( 4 j I^iirid Rocoids Manual, using for 

tiiis purpose the in format ion received from 
the Treasury Officer or the Offiiter in charge of a police .sLaf iori or 
gathered by him or the naib-tahsildar in the trouise of their per-soual 
i uquiries or otherwise. 

D—Rvifiji retfardiwj iMifment of pensions 

360- Under Article U32 of the Civil Service liegulatinns a Treasury 
Officer is authorised to allow the payment of 
Authorisation for a pension in any outlying treasury subordi- 

at^subUreMurles*."****"* district treasury. Thus to save 

ponsionei’s the exiiense and inconvenience 
of attendhig the district treasury the Tica.sury Officer may aut'horise 
Iiaymeiit, wherever practicable, at a sub-treasury instead of at, the 
district treasury. 

35 Payments of iiension a(, the hcadquartci’s treasury shall 

Payment of pension l)p made m the presenct* of the Treasury 

Inpresenee of Treasury ^ 

Off loot or Suh-TTrea- icer. 
sury Officer. 

Similarly when any ponsiuii is, under paragraph 7, ordered to be 
paid at the tahsil, its payment shall always he made in Ibo proseneo 
Olid on the responsibility of the tahsildar himself or the naib-tahsildar 
in the imavoidahlc absence of the tahsildar on duty else-wJiero (both 
of whom are prohibited from delegating this «luty to any subordinate); 
and a life certificate of the pensioner signed by ibe tidisihlar or the nuib- 
tahsildar shall invariably bo transmitted by him to the Treasury 


Old parao. 
78-1D. 


718.E 


71.S.F 


718 J 


718 K 
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Ofticer when aiiy such payment is made in the absence of the pen¬ 
sioner. 


cases of pensioners 
over 70 years of age. 


362- The Accountant General shall in November each year make 
out lists of pensioners, whether political or 
Special enquiry in service, paid from each treasury, whoso 
affe is shown in the register uiaintaiuod iu 
the Accountant General’s Office to be over 70 
years and shall send each list to the Treasury Officer concerned, with 
the request that the continued existence of the pensioners may be 
attested by special impiiry. District Officers are required to 
see that tliis special inquiry is carefully made and due report 
funiishc;d to the Accountant General. This matter should also 
leceiTO the attention of Commissioners during their tours of ins¬ 
pection. Treasury Officers should hear in mind that they are 
personally responsible for any payments wrongly made. 

In the case of 2}^fda7ia8hin pensioners it is ruled that they must 
be actually lecognised as required by paragraph 
6J6 of the Financial Handbook, Voluino V, 
Part II, by no less than two respectable 
persons living in the same town, village or pargaiia with whom the 
verifying authority, i.e., the tabsildar or the uaib-tahsildar, is personally 
acquainted. 


Recognition of par- 
danaahin pensioners. 


C—Rules regarding poUiiccU and n-on-serviee pemions 

363- Subject to the provisions of the Civil Service Bogulatious, 
the following rules arc jirescribed with regard 
asses of pensions. j classes of pensions enumerated below : 

(1) Strictly political pensions, including all allowances and 
assignments granted under treaties and engagements. 

(2) Pensions not strictly political, viz.,— 

* (a) xtcnsioiis specified in clause 2, section 7, of the Ponsion.s 
Act, 1871 {XXIII of 1871) ; 


(6) pensions granted as iudenuuty for loas sustained by the 
resumption of land by the British Government; 

(c) pensions for the maintenance of religious endowments; 

(d) charitable pensions, not being allowances and assign¬ 
ments under treaties and engagements. 

♦Noi'k—.{.' elisions specified in clause section 7 of the Pensions Act, 1871 (XXJlIt 
of 1871) include ponsioits granted under section 2, Ilegulution XXXIV of 1795, and 
under section 2, Ucgulatioii XXIV of 1803. The tJovcrrnincnt of India in Order no. 360, 
Departinont of llcvoniie, Agriculture and Ooinrnerce, dated the 10th May, 1877, ac¬ 
cepted the view of the Advocate General tfiat such pensions are subject to resumption 
only on the conijiU^te- failure of heirs, lineal and collateral, o/eithcr the original grantee 
or the person to wlmm the whole or any part of the pen sion has been transferred. The 
Govommr^nt North Western Provinces (now- ITttar Pradesh) accordingly in order no. 
1042A, Revenue Departiiieiit, <lntcd the nth June, 1877, authorised the rest-oration 
of any pensions payable iindcr ncctioii 2 c»V the Repulotions noted above whicli liad been 
irregjilurly withheld uiuh r its rulings of 1834, lS36-3fi, 1866 end 1860 (viz,, that such 

pensions were inheriiublc in llio line of direct descent only, and that alienation was 
no bar to their lapsing on the failure of lineal heirs of the original grantees), and sanc¬ 
tioned tliepaymont of such arrears of those pr^nsions as might be recovered from 
Government by suit under article 118, Schedule II, Indian Limitutiou Act, 1871 (IX 
of 1S71), i.e., for six years or oven for a longer period whore the term of limitation 
was enlarged under the Act. 
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364 A I'eorister ii) tlio form givori at tJic ontl of tliis CJia|>tor shall 
bo rnaiiiiained in (li.stri<'t for (lu‘ c lass- 

sfon"rc"L?eT. *^^ ^*^”* ]>eiisi<)iis i'rninuviatlul in pi’.iagraph 

I}<iS(-) I'ihovc. rcliisicr sli(>!l lx* ilivi'led 

into four j)ar(s so as 1o show st‘|tara1oly tlio ibni' classos t)f |jcnsioMs 
sjiocified in th(^ albroinentionod rule. 

(^) <h-dinarily all hm'ditary pensions shall Ix; paid only in ilie 
<lis1rkls within which the ea'iyin.d j*tantees. 
Payments where pen- tliek lineal descendants or their heirs reside 
attendance. ; ‘<1 11 <. jfiunt, e.- or t; e-r rej.veseiitative.s 

in pta’son. If tlic grantees or llieir heirs are 
feniales, or duo to bodily intirinity are unable to upptJ.ir in j)erson.or are 
excused by sjieeial permission frotn ixasonal atttmdance. 

they may he ('xempted from jrersonai aftemlame. (lovomnnait 

may also yranl e.xeniption io ])ensiojK'rs of J;i>;h rank frotn 
peivonal aVtcmhmee and from the operation of any rules n.itide for the 
ideiititiciititm of pensioners. In all sneli rases of exemption front 
jiensonal appea.ranee, (he payment of the, ]iensioii may he made to a 
duly anlhorised tigent on production of the pover ol'aftoniey anil a 
life eertiiieate signed by the Itihsildar of the tahsil within wiiiclt the 
per,son or ]>e'sons entitled to pension reside : the life eerlilieato 
sliould certify that ,sneh person or persons were tdire on the |.>.sl. tlay 
of the Oiileniinr month for w'hich the pension apjdied for is due. 


(-') Wlicr(> it, siirkithz or agojit is permitted to draw a politietd pen¬ 
sion on helialf of his principids he may. in lien of tiling life eertilicates 
signed h\ the lahsildar. fiiruisli life eertificates atteWed liijxr ])v 
a ga/sdted (JovermnentOflicer or by two well known [tolitieal jtensioners 
or rcsjieettible jtersons for eaeh individual on v. Jii'.-e belnilf he i.s 
anthorisi.al to jeeeive pension. Sueh authority shall iji the ease of 
all persons drawing pensions through an accredited ag(Mil or sarkahz 
be given hy stamped powvr of attorney exi^ept in casi's covered by suh- 
para. (:>) below. 

(:t) WJiere a female pensioner is in roceijjt of a jtension of Rs.lO 
or h‘ss but. docs not wi.sli to attend the treasury personally to receive 
paynient, she may bo e.xempted from such at lendanee if .siie intimatevS 
to the Treasuiy Oflicer by letter th<; person t o whom paA oient should 
bo made on her behalf. Tho person so nominated should brimj her 
reecijtt and also her Pension Payment Order. The same jtjoeetinre 
should also be adoittcd in the case of male pensioners drawing a jxtlitical 
jtension of I.ls.3 per mont!’. or less. 

A fresh letter of authority should be required once a year or 
whenever the person authorised is changed. 


Old paran* 
718-H. 


718-1. 


0. O. Tio. 

3149/111— 

334-42, 

dated 

October 

14, 1942. 


(4) LUe eertilicates of political pensioners and liu^ separate receipt 
to be furnisluMl by agents or sarkabzes receiving £)ayinent on tJieir 
behalf vsliould bo submitted by the Treasury OtJiccM* to \jie Accountant 
General every month along with the monthly accounts. 

NoTi:—Ti»o provisioiiK in tsub-pHioe. (2)nnd (3} ubovc api»lv to criistfci wJieirpoy- 
incnt ofu political ponviou is made througlj a surkabz or agent. ‘tL^* sarJiabzi system 
is au old method of making pnymont of moiilhly politii cJ jn Tisims to memlu is ol a par. 
tioui^r fuiuily. Tho sarkabz is generally the head or a tiiisiwoithy iiieij.l>er ol' the 



[Ill—-General AdministraHon Department 


Old p’traB. 


G, O. no. 
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family, who is peloetrr.l liv his family m^^n hern to druw the penFiora duo on their be¬ 
half. The j«ir!Ljby. iiiiist furnish the nerc-sF/ny lite eni ifioatos Rj'orillotl nhovo und 
excopt ill e.i os oovered hy uh-p.'irji. lij*. he must fdso fiinuRh a sliimpod tiowor of 
attorney aulliori .ipp him to se< oiVo paymont. on of tho jion .ionor.s !>y whom 

Qoerediiod. Tlio Siu k.il?/ is rosj^oieihlo for ;lisl>iips.'niniit of llio nggrogato nniouiit 
of ponsiiju drawn lo T he pcr;.sonF on wliOFO hohalf lie linF lo^eivod pavnient. 

36«. Pension.-’ not drawn rogiila)*ly may only l>e disbursed by 
Payment oi arrears. Tn^asury Oftieors on their own authority 
if the ])eriod v, hieii <‘la[tscd since the la.st drawal does not exceed one 
year. If tlie saiil |)crif)tl occecds one year but does not exceed two 
years, the sanction of the District OHicer is required ; if it exceeds two 
years but does not e.\ceed .six years, the sanction of the Commissioner 
ia required ; and if it exceeds si.\' years, the sanction of the Government 
is requirt>d. 

XoTW i —'J’iu'FC orders, liowovcr, do not apply to the puyinont of arrears of IVlaJi- 
kanij M.i.ii»wanf€?s v^•hi^h is to ht? rniulo jii iurc-orchinr*? witli llio ordorK i-tidt'd bolow : 

‘ J\?n.=;ion5'. no! drown rrLiilai ly may 1<- th.sLiiri^fd l»y IIjo Tr4‘asury Off'ic'CJB on thoir 
own iiuthorily ii' t.ho p< rio<; wi ifli I.iu i li'psi d .siiict* t ho Jast dr;o-\iil does not exceed one; 
ye.Tf. If t ho r i'.id jv'riod <'Xt*ot f.i.s- out' \ far Liiv dots fiCd fXi-t fd tliive years, san.etion 
of the Di.=-tiiot Ofia-ei* it. is qidred; and ij it cxcec-dF three } enrh. the Fiiiict icTi of the Covtin- 
liient in required.* 

2—Tlvo Pension Payment O/tlor in tho cast; of political periHloiiors who havo 
not diawn l .heir j em ion for more than a year, need not ho roturnotl to tho Account • 
ant Genora!. 12- P. as i ouu;i(m.I hy Arlielo 959 of tho (.Jivil Sorvi(;o Itogulal ioxi^. 

3S7. tiommissioners are authorised to decide all claims as regards 
Continuance of pen- continuance of hereditary pensions, subject 
to appeal to the State Government. All 
other claims for continuance of pensions shall be reported by the Com¬ 
missioner to Cov(!nament. 

3Sr* {l)Tho State Coverument can commute without previous 
Conunutation of pen- niftTcrice to the Government of India here- 
(litary pensions not exceeding il«.00 a year 
in vtdue. In other cases reference must be made to tho Government 
of India. 


(2) Every a])iplication for comuiutation .shall be submitted to the 
'Statcj Go\eriiniont through tlie Accoiintaiit General, who will in traus- 
niilling it rcjiort as to the amount p.ayable in cojumutation as required 
by the Government ut' Iridia notdication no. 4439 dated the 2nd 
December, T88G, Department of Finance and Commerce. 


367. The rate for eommntaiion of eacli political pension will bo 
!>.■» f,., determined iu accordance with paragraph 2 of 

the Government of India, imance Dep.art- 
raent, coidi'h'utial Jetter no. 10.537-G-I, dated December 28, 1934. 

When any person who Jiolds a hereditary or transferable 
pension ajiplics to transfer the whole or a 
trrt 3 *^”o\°\ppl!cat!on" »Jiother person, or when the holder 

for commutation. oi' such a pension applies for commutation 

of the wiiolo or part of it, the application 
bhall be verilied befoie a Magistrate. 


371- iu submitting tijo application for corarautation of horc- 
Report on appllca- pensions a ro])OX-t shall be 

tion for commutation, lurnisliod on the following points : 
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(i) That the desirability of commuting the pensions has been 
fully considered in the lighf of th(^ fact tliat siioli pensions an? 
to some extent a guarantee^ of good behaviour and loyalty to 
Government ; 


(ii) That due provision has been m;tde to s<^curc that the 
Govornment will not bt? oalled on later to relieve distre^ssed 
pensioners or their descendants. 

372 (1) Transfers of strictly political pensions from one State 

Transfars of venslont another, erul from one treasury to another, 

"* ‘ require the sanction of (Tovemuierit. 

Transfers of all ixmaions oniimeratcrl in tslauso (2), paragraph 3«;], 
from one district to anothtT within a flivision require the sanction of 
the Commissioner, and from one division to anothei'. or from one 
State to another, the sanction of the (tovernuusnt 


(2) When the transfer of a pension from one State* 1o another is 
recommeneled bj- a (\) in mission er, a. narrative of the oi*igin anel jiarti- 
eiiluTs eif thee pension jirojxiseel for transfer toge;ther wuth a e;opy of the 
desoriplives roll of the pemsioncr, or pensioners If tliere he more them 
erne, and a ee‘rtifieat.e' of last payment must be subrnitteel with the 
application. Tf the iransfer is sanctioneel, a copy of tluese documents, 
together with a te>,port «,»f such transfer, must be; furnished to the 
Aeicoiintant (Je'iieral of both States and to thee Commissioner of the eliv-i- 
sion and te> the Treasury OflTicor concerned. 


(3) Ne> transfers of iiensioiis for payment in elistricts other than 
those in whiedi the? gra ntees ordinarily resitle should bo recommeneled 
save uneler very exeejitional circumstexnoes. and whem allowed, and 
when personal attendauce is also excnseel, a peiweu* of attorne\v and a 
life eertifieate* signeel by the tahsildar of the tahsiJ within which the 
grantee-s ordinarily re?siele, and counten-sigiied by l.he? Treasury fltftre!* 
erf thesame district, shall in all eases bo preeluced hj* the agent of M»e 
pevsenis applying for payment before paymeml of the pension can. be 
made. 


373 Nei divisiem among jeiiiit holders of any such pension or grant 

as is described in sectiem 4 of the Pensions 
Aot, 18?1, must be maele without the aaiuj- 
tion of the Commissioner. 

All proposals to losiime any such pensiem must be referrerel for the 
orders of the Oovernment, unless the term during which it was to be 
enjoyeel was expresslj’ defineil and has cxpireel. 

The consolidation of pensions enumerated in paragraph 303(2) 
may be authorised by Commissioners. 

374. When a claim relating to any such pension or grant is 

preferred to a District Officer under section 
o of the pensions Act, 1871, such District 
Officer may, with the sanction of the Com- 

miHsion«;r, certify tliat such claim may be tried by civil court. 

375. RiiIo8 togjirding the payiutuit of political pensions in 

Political pensions Avadli and to the rx4hi Royal Family are 

^yable In Avadh_ and contained in the Wasika Manual, 


Certificate of elaims 
relating to pensions* 


to the 
fhaslly. 


Delhi Royal 
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Begister of pensions under paragraph of the Mamud of Oover-nmeni 
Orders, draion from the treasury. 
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Foot-note to form of register. 

All snocessions which will take place will bo entered in red tn/i' in column 2 of 
the register, and the number and date of thci order sanctioning Riiccc-tssion will likewise 
be entered in red ink in column 4 below the number and date of tlie Goverdment Order 
under which the pension was originally granted. 
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Chapter XXII—Memorials 

A—Petitions other than on behalf of cmvieted inrisoiers. 

376 Instructions for submission of petitions addressed to the State 

Government 

PART I 

1- Definitums —In these instriiotions ; 

(1) “Civil employment” means emploJ^Tlent by Government 
or by a local authority ; 

(2) “Hoad of a Depfadiweiit” includoH the authorities who are Oklparu. 
declared to l)e Heads of Departments for the purpi se of the 

U. P. Fundament al Rules and the Subsidiary Rules in Parts II 
and III respectively of the Financial Handbook, Volume II and 
also the authorities who are emjiowered to exercise the powers 
of Heads of Departments in certain matters. 

Note— A list f)f flipso nuihoritu^^ will foiind in Staioineiita I and II in the 
Financial Haiiflbciok, Vohimo II, Part IV. 

(3) “Petition” inclndos memorials, letters and applications 
of the nature of petitions. 

2. Scope, of instructions —(1) Save as hereinafter provided, these 
instructions shall applj', so far as may be, to all petitions addresseil 
to the State Government. 

(2) They shall apply to a person who is enrolled or emjiloj^ed under 
the provisions of any Act only, in so far as they aie not inconsistent 
with any provision contained in that Act or in any rule or regulation 
made under that Act. 

(3) They shall not affect any rules or orders made by the Gov ern- 
ment in respect of representations submitted by recognized associa* 
tions of government servants. 

(4) They shall apply to petitions relating to Bills ]>ending before 
the State Legislature only so far as they are not inconsistent with any 
standing order, rule or direction governing the submission of such 
petitions. 

(5) These instructions do not ajiply to petitions addressed to the 
Government rd’ India by persons who are or have been in civil 
employment. Instructions on this subject have been issued by the 
Government of India and are contained in Section B of this Chapter. 

PART II 

FOBM and manner OV submission and OV transmission OFFETmONS 

3. Form of Petitions —(1) A petition m»y be in manuscript, 
tyjje-written or in print. 

147 
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(2) ISvery petition tshall be antheiitieaioil by iKe Kignaturo of the 
petitioner, or wlicn the i>(?tit.ioncra are nniticrons, by the aignalures 
of one or more of them. 

4. Stamjdng of pHilioitfi and documents prf seeded vith j>eHtions —(1) 
A petition addressed to i lie tiovernor or t o the Governinont does not 
require to bo stainpeil. 

(2) JS\ ei-y cop^' of a documf'nt rofon’od to in any of Articles 6, 7 

or 9 of iSchedide T of the Court Foes Aet (Act Vll of 1870) or in Article 
24 of 8cliodule I of the Stamp Aet (Aet II of 1809) as Amended by 
Acts of tin*. State Logislat nre, whicii is submitted in support of a pot i- 
tion. must be stamped to the value indicated by tlio appropriate Article 
provided that stamp duty and/or couri-fee shall not be payaWe on 
the documents ineiitioneil in (i) para. 8(f!),(d) and (/)atul para. 42 of 
Appendix CMit to the Stani]) Manual; (ii) item 09 of Apiientiix C-II 
to the same Manual and (iii) copy of order of jninishmcnt against whieJt 
the petition is made referred to in para. 2 of G.O. no. 4135/11—339-40, 
dated October 23, 1940. 

(3) Every doeuraent which is not duly stamped will, as the Ciiso 
may be, either be returned in accordance with the express provisions 
of section 0 of Act VII of 1870 or will be dealt with under the provisions 
of Chapter IV of Act II of 1899. A petition with which an unstampixi 
copy of a document is received will oi'dinarilj', if the consideration of 
the unstamjied doeiiment is essential, be returned to the person who 
presents it with a direction that no oi’der will be passed on it unless 
it is presented together with the co]a- duly stamped. 

Notti — Sub iii.^tniv.f.ioriti (i^) uni r.U opply ni:n> io wliivU u-’i'ninpitiiy j^olStdoiir^ 

to tlio Oovornnioiit. of Jiidiu, to tJjo SJato flovonurnnit for trtuisniis.'ioii lo 

the Govornmont of Ti id in, 

5. Contents of -petitum' —Eveiy petition shall— 

(1) contain all material statements and arguinmits relii^d 
upon by the petitioner; 

(2) be complete in it.self ; 

(3) if any recorded order of a court or other ]uihlic autlu>rity 
is complained again.st or is otherwise in issue, be accompanied 
b-s' a copy of that order and l.>,v a coi^y of any order in the case 
passed by a subordinate authority ; and 

(4) end with a specific jirayer. 

(5. Presentation of petitions. —(1) Except as provided in clauses 
(2) to (4) below no petition will bo acoe 2 >ted from one person on behalf 
of another unless it is aecomj>anted by a duly executed power of attor¬ 
ney. 

(2) Nothing in sub-rule (1) applies to a petition presented on behalf 
of a lunatic or other person whoso circumstances make the esjrecutior) 
of a power of attorney impossible. 
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(3) A petition on boKalf of a Itinalie or a minor who ii.is an 
authorized guardian should bo presontod }>y tho said guardian, 

(4) A petition prosented direct to tlio Chivormnent will as a- rule 
be rotumod to i-ho petitioner for Huhinission in accordance witli instriic* 
tion 7 or 8, 

7. S'uhrnission of pflitioits — Save ns provided in instriictiMn 8, 
every j>otition sliall be aebniiitcil through the (Jolloctor or Deputy 
Coiumissioner of the district in which tb*'. jiolitionor resides <»• in 
which the subject-maii-cr of the petition ai-ose. 

8, Submission of petilions ?«/in civil employment—■ {'i) («) 
Whenever, in anji"matter connected with his service rights or conditions, 
a government servant wislies to press a. claim or to seek i-edrcss of a 
grievance, tho proper course for him is to address his immediate oifieia] 
superior, or tho head of his office, or sucli other aul hority at tin? lowest 
level as is competent to deal with the matter, 

(6) An appeal or representation to a. higher anthority must not be 
made unless tho appropriate lower authority lies already rf>j€?eted the 
claim or refused relief or ignored or urnbily delayed tho disp{>s(d of the 
case. 


(c) Representations to still higher ii.ut lion lies (for exa.m|)le, those 
addressed to the governor, tho (iovernment. or to Ministers) must 
not be made unless all means of soeiiri ng at tent ion Ot rctln^ss fj’om lower 
authorities have been exhausted ; even in such vases, ii e rf'i(resent a.tion 
must be subinittcd through the proper channel (i.e., the herul ofoilice, 
etc., eonoernod). 

(d) There will be no objection at the Inst stage mentioned at (c) 
above, but only at that stage to an advance eojiy of tlie I'Cjiirvsentatiou 
being sent by the government servant direct to the higher authority 
to whom the representation is addressed. Advauvc c-opies of such 
representations should not, Jiowever, be sent to any outside authori¬ 
ties, i.e., authorities who ai’c not diiTctly concerned with the con¬ 
sideration thereof (e.g., other Minister, (Secretary to floveriimcnt. 
Members of Legislature, etc.). 

(2) The treatment by the higher authorities of advance copies of 
repn^sentations received in accordance with instruction f^(d) above will 
be governed by the follow'ing general prineiiiles ; 

(a) If the advance eojiy does not clearly show' that all means 
of securing attention oi- redress from lower authojitics have 
been duly tried and exhausted, the representation slioiild Ik* 
• ignored or rejected sumraaiily on that ground, the reasons being 
eommuuioated briefly to the government servant. If the 
Government servant persists in thus prematurely addressing the 
higher authorities suitable discipliuaiy* action should be taken 
against him. 
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(ft) If llif* advance copy shows clearly that all appropriate 
h.)\vci* aiithoiities have been duly addressed and exhausted, 
it should l)<“ examined to ascertuin whether on t.hc facts as stated, 
some grounds for intei'ference or for furt Jier consideration apjwar, 
juima fi».eie, to exist. Where no such gi'ounds appear, the 
representation may he ignored or summarily rejected, the reasons 
being connunnieated briefly to the Government servant. 

(c) Even where some groiiiuls for interference or further 
consideration appear to exist the appropriate lower authority 
shoidd he asked, within a reasonable time, to forwartl the original 
representation, w'ith its report and comments on the points urged. 
There is ordinarily no justification for the passing of any ord<‘is 
on any rej>resentation without thus ascertaining the comments 
nf the apjnopriatc low'<-i' authority. 

(it) 1 n the inatt.ei’ of grievances arising on t of a government servant’s 
omj»loyment or conditions of seivice, the proper course for him will be 
to seek redi'css from the api)roj»ruite departmental and govcinmcntal 
authorities, in accoi‘d>i.nce with the instructions prescribed for this 
imrpose. Any attcnijit by a government servant to seek a decision 
on such issues in a Court of law (even in cases where such a remedy 
IS legally admissible), without first exhausting the noimal ofhcjal 
chanm^ls of redress, can <.>uly be regar<h»d as contary to official proprie- 
tj' and sid>vei’sive of g«>od discipline, and may well justify the initia¬ 
tion of disciplinary act ion against t lie government s<'rvsint. 

9. Trmisiniasifm of petitions —(1) The officer to whom a petition 
is pi’osented shall, unless he is empower<.*d to withhold it under 
instruction 10, furw'ard tho petition with an expresB-ien of his opinion 
through the usual official channel. 

(2) The head of a department, on receipt of any petit ion submitted 
through him, shall, unless he is empowered to withold it under instiuc- 
tion 10, forward the petition, by means of the usual official channel, 
to tho 8tate Govei’mnent togethc r with an expression of his opinion 
thereon. 

PART III 

WlTHllOLDINO OV PETITIONS BV THE HEAD OF A I'EPABTMENT 

10. Circumstances in wh ich petitions may be withheld .—^The head of 
a dejjartmcait to whom a petition is presented or forwarded may, at 
his discretion, withhold it when— 

(1) the petitioner has not complied in full with the provisions 
of Part II of these instructions; 

(2) the petition is illegible, or unintelligible or contains 

language which is, in the opinion of the head of tho depart- 
mc'nt, ilisloyal, disrespectful or improper; ^ 

(3) a previous petition from the petitioner on the same subject 
has been disposed of by the State Government, and the peti¬ 
tion, in the opinion of the head of the department, diseJoses 
no new facts or circumstances which afford grounds for a 
consideration of the subject; 
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(4) the petition ia a ropresontatioii against a. <loc:isioii which 
is ticclart^d to be final by any law or statutory rul<^ ; 

(i>) the law jirovirU'S a ciiffoi’ont or specific i t^iiiedy in rc\s]K*rt 
of the subject matter of the petition, whetjier or not- any pei ioil 
of limitation prestrribocl for the prosecution of such leinedy 
has expired ; 

(0) the petition is an appcuil from a jiidic'iaJ decision: 
Pr<»vidc<l that, if the petition— 

(a) is an appeal from a judi(-ial decision in a case in wliicli 
Govcrninent has ivsci vi^l any tliscr<‘tion of iiiterfcr< n.ec. 

(/i) is aji appeal from a jiulicial di^cision in a sail to whicli 
Govcu'nmeiit w'-as it jiarty, 

the petition sliall not be withheld unless it falls umbvr 
elausi* (11). 

(7) the petition is a mere application fi>r relief. }M‘.c.uniiiTy 
or other, which is— 

(a) proseiitetl by a person manifestly possessing ni> claim 
or advancing a claim of an obviously unsubstantial chauicti'i; or 

(0) so bolatotl that its eonsicl<‘ration is ch^arly impossible ; 

(8) the petition is— 

(a) an application for <>mpIoyment in CSovernim-nt serATice 
in a post to wliich a 2 »pt,)intine.uts are made t>y an authority 
subordinate to the Govermnent or an applicaitioii for mieh 
omploj^’incnt not. made in pui>5uance of any riile or anuonuee- 
meut regtirdiug ajjplieatioiis fi>r such ejnploymc'iit ; ar 

(fc) a request for <*xeinpti<m from the jirovisitjus of any Ja-'v 
or rule fireseribing the qualifications to lx* jioss(‘.ssed hy persons 
in the service of Government or by ]:>erBo]is engaging in any 
profession or emplojnnent : 

Pmvidesd that whore the ruliTS governing apijointineufs to any 
post make provisioji for exemi>tion in exceptional cases from 
any such qualification, a petition for exem 2 >iioii sl'all not h<* 
withhold under this clause. 

(9) the petition is a representation against the atrtion of a 
private iuciiviilual or of a body of private individuals mgardiiig 
the private relations of the petitioner and such individual 
or body; 

(10) the petition not being a petition such as is refeived to in 
the proviso to clause (0) relates to matters in which tlie peti¬ 
tioner has no direct ptArsoual interest; 

(11) the petition relates to a subjoei on whieJi the headoftlie 
dcpaiiiment is competent to pass «>rders, inid no a}>plication 
for redress has boon made by the petitionei* to him ; 

(12) the petitioix is a jvprescntation against an ortier ct>m- 
muuicated to the [jetitioner more than six months befoj't* the- 
submission of the petition, and no satisfactory explanation of 
the delay is given; 
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(13) tlni petition is a representation against a. failure- to 
exercise u discretion vested in the head of n dcj>ai-tnu'nl : 

Provided that no p<?tition sulmiittcd by nn officer of a-u 
All-India Service or by a .nu'iinbcu- <»f .a State Service to which 
appointments ar«' iniutc by Hu' rJoverninent shall be withhrJ<l 
under tJiis clause. 

(11) the p<*tition is u representatifui against tin* «liscliargc 
by competent autJiorit-y oi' a person— 

(a) aiipuinted on probalhm. during or at llie end of tiu’ 
period of probation, in HC(;ordance with the tmms of the 
aj>poiiitment and t-he rules g<)verning the pmbutioiuuy 
service, oi' 

(^) appointed, otlierwisc* than ujider eontiaci-, to hold n 
temporary appointment, on the «*xpirfiti«»n t>f tlie poj'iod of 
such appointimuit, or 

(c) engaged imder tjontraet, in accordunee witli tlie teims 
r»f his contract. 

(16) the petition is a represeiitation by it peistni who is t>r lias 
been in the employment of GJovernment— 

(а) arising out «jf an «»rder pass<‘d in revision oi’ an appeJltite 
order confirming an order of dismissal or other punislanent, «»r 

(б) arising out of an appellate order confirming an <»Miei- 
of tiisiuissal or other pimisiiment, <-xecpl in ii erase- in wljieh 
a right to submit ie> tlie CrejverumeMit an ajiplicai ie^n i’en re¬ 
vision has been cjemf'erivel by iiny law or I'ule*. t>r 

(c) arising out of an tirdc*»' from wliitrh, not being an eji’dei’ 
of punishment passed by the deivernme^nt, an appeal is 
expressly barreti by srtiy rule?, order or contract regulating 
his conditions e»r te-rms tif service-: 

Preivieled that a re-^presenteition arising e;>ut of ajiy suerh ap|M3llaie! 
or rovisionai-y order resulting in dismisstd eir renioval from 
aorvice which, while not questioning the* facts in issue e>r the 
justification fe>r such ejrdcr, is ejonfine>fl te> a pet.itiem for moreiy 
or for a compassionate pension shall m>t be withheld. 

(16) the petition is submitted otherwise than in aecurdaiicc 
with any rule?, onfer or coutraet regulating Ids eoncUtions of 
service by a person in Clovorume*nt service witli regard to his 
pi'e>8pee;tive claim ter pension, or 

(17) the pe^tiiion is a repi ese-utation with ivgarel to any matter 
conneicted with the official prospects or x>osition t»f a person in 
Goveinment service, and is not submitted by such person. 
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11. Pclilionar lo he informed when pclilum is withheld—'Hin' head 
of a (lopartrnent shall, wlicu a petition is witlilu'Jcl uiuiei’ instnuttion 10 
inform the petitioner of the witliholding and the reason tlu;refoi'. 

12. List of p etitions withheld. —-The head of a department sha ll on 
tiui 15th day of Api’il, July, October and January stuid a (iuart«Mly 
return to the Government of all petitions withJxf'ld l.)y liim, under 
instruction lOduriug the preceding quarter stating briefly the leasons 
for withholding them. This r(d.ui‘u should be submitterl to the De- 
l>artment of Government concerned in the iindernoted form: 

List of m'imorials addressed to the, Govi.r/iment of Ullar Pradesh 
tf. lyjr/ fttii ■ . . . . i. diii'itKj the, (j uai tei' (itidtny 10 
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377 Instructions regarding petitions to the Government of oui 
India by persons who are or have been in civil employment 

PART 1 


pnr.'s. 

6 to 


PUEI.IMIJTARY 


1. Definition—in these instruetions : 

(1) “State! Govtu'ninent” iucltuies the authorities mentioncsl 
in the appended Schedule; and 

(2) “petition” includes memorials, lett(!is and appliealions 
of the nature of petitions. 

2. Scope of Instructions.—{\) Save as hen'inafter provided, ih«!s(! 
instTuctions shall apply, so far as may be, to all petitions addressed to 
the President by persons who are, or have be<!u, in civil einplojrment, 
in respect of matters arising out of such emplojrment or in respect 
of the termination of such employment. 


Covornmonl 
of India 
Homo 

Department, 
notifi ration 
no. 100/38, 
dated 
AngUHt 24, 
1039. 
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(2) TJioy shall apply only in s«) far as tlnjy ave not inconsistent with 
the conditions of Indian Navy, Army or AirForc<5 Service to petitions 
of the nature referred to in sub-instrnciion (1) fi'oiu poi'stms who 
are or have boon in such service in respect of matters arising therefrom. 

(3) Thej shall not alfect any rules or ordtn-s made by th<^ President 
in ivsp.u!t of representations submitted by recognised associations 
t>f goverjnnent servants. 

PART 11 

Form and mannrk of huumission of risTiTJONs 

3. Form of petition. —(1) A petition may be eitluM- in typescrijit 
or in print. 

(2) Ijjvoiy petition shall be autheiititratiul by the signature of the 
petitioner in his own behalf. 

(.3) Every p..itition and the documents aeef>mpiiiiying it, shall be 
in Hindi or for the time being in English ]»-M»ding such furthei’ orders 
as may be issued by (lovernment. 

1. GonHats of petition.' —^Evoiy pc^tition shall— 

(1) contain all material statements ajtd aiguments relied 
upon by the petitioner ; 

(2) be complete in itself; 

(3) if any recorded order of a public auth'.»iily is eomj>laine<|. 
against, bo accompanied by u ccipy of tin- ord<“is ami by a (.•uj>y 
of any order in t-he case, passc^d by a subordinate authority ; and 

(1) end with a specific prayer. 

Method of aubmi«fiio7i. —(1) Every ])etition shall be subiuitted 
through— 

(«-) the (State G(>vej-nment mentioned in the aj)]»end<-d tSehednh; 
in respect of the petitioner ; oi' 

{b) if no (State Government is immtion^’d in th<* S»Uiednle in 
respect of the pjtitioinu", the (State Governmeiit of the State 
in which the petitioner is or has last been residing or emi>Ioyed, 
and shall be accompanital by a letter requesting th<' State Govern¬ 
ment to transmit the petition to the President. 

(2) If thexe is no State Government such as is refewed to in sub- 
instruction (1), the petition shall be submitted to the President direct. 

0. Transmiaaion of petitions. —(1) Every petition shall be submit¬ 
ted to the authority provided in instruction 5 through the head of the 
office or department to which the petitioner belongs or belonged. 

(2) The head t)f an office or department on receipt of any petition 
submitted through him in accordance with sub-instruetion (1) shall 
forward the petition, by means of the usual official channel, to the 
authority provided in instruction 6. 
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PART III 

WlTHHOIiDIlSTG OJT PETITIOSS BY THE STATE <j!oVKBNMEBT 

7. Gircumatances in which 2 >ettiiori^ may he withheld- —State 
Ooveriiment may, at ctiscretion, withhold a petition when— 

_ (1) the potitiorior lias not complied in full with the piovi- 
sions of Part II of these instructioiis ; 

(2) the petition is ilh»giblc or uuiiitelligible or contains 
language which is, in the opinion of tlie State Government, 
cUslt>yaJ, disrespectful or impropei-; 

(3) a previous petition trom the ja^titioner on the same subject 
has boon dispost^cl of. by tlu* Govej'nmeni of India oi' tlie President, 
and the petition, in tin* oi>inion of the State Government- dis¬ 
closes no new facts or circumstances which afford grtuinds foi'a 
reconsideration of the subj<uit; 

(4) the petition is a repr<isenlation against a decision w]»i« h is 
dc^clared to be final by an3' law or stiitutoiy nile; 

(5) the petition is— 

(«) an ap2:)lie.ai/ion for emplt)yjueiit in government setviec nt»t 
lUtadc ii» jJursuaiKsi of any ruh? or announcement, regarding 
foi’ sucli employment; f>r 

(6) a rt'qucst for <'xejni>f.ion from the provisions of anj' law 
or rule prescribing the qualifications to be possessed by persons 
in the service of Government or bj’’ persons ejigaging in anj’ 
profession or emploj'uu'nt.; 

(6) the petition relates to a subject on which the State 
Government is conip<'tent to i)as.s orders, and no application fVtr 
redress has been made by th<’ petitionei- to the State Governn)ent; 

(7) the petition is a representation against an cider communi¬ 
cated to the petitiioner more than six months bc'fore the sub¬ 
mission of the petition, and no satisfactoiy explanation of the 
delay is given ; 

(8) the petition is a representation against a failme to exer¬ 
cise a discretion vested in the State Goveinnu-nt ; 

(9) the petition is a representation against the discharge 
of a person— 

(а) appointed on pi'obation, during such probation ; 

(б) appointed, otherwise than under contract, to hold a 
temporary appointment, on the expiration of the period of 
such appointment; or 

(c) engaged under contract, in accordance wath the terms 
of such contract; 

(10) the petition is a representation against an order— 

(a) from which t he petitioner has exercised or possesses 
a right of appeal iindtr— 

(i) rules or orders regulating his condit ions of serviee ; or 

(ii) the terms of his contract of service ; 
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(b) piisscd l)y any authority in the exercise of appollate 
or rcvisional powers conferrctl by any rule, order or contract 
such MS is referred to in sub-clause (a), or 

(c) from which, not being an order of punishment passed by 
the Government of India or the President on an officer 
appointed by the Government of India or the President, an 
appeal is expressly barred l>y any rule, f*rder or contract 
such as is referred to in sub-clause (a); 

(11) the ])etition is a representation ndating to— 

(rt) (he ap]>lieation of— 

(i) rules or orders made by the Government of India ; or 

(•i) tlie terms of the eontract of service of ( he pt'titioiuT ; 

or 

(6) an order of the State Government refusing to grant 
or to recoinmentl 

(i) a special pension ; 

(ii) a compassionate? pension ; or 

(iii) any pecuniary or other concessions to which the peti¬ 
tioner is not entitled umler any law or statidorj^ inle ; 

(12) the petition is submitted, othewise than in accordance 
with any rule, order or contract such as is refem'd to in sub¬ 
clause (a) of clause (10), with regard to the prospective claim 
of the petitioner to pension ; or 

(13) the petition is a roi>rosontation against the witliholding 
of a petition by an authority competent to do so. 

8. Petitioner to he informed when petition is withheld. —I’he 
State Government shall, when a petition is withheld under 
inst.ruotion 7, inform the petitioner of the withholding and the 
reason therefor. 

9. List of petitions vnthheld —^The State Government shall send a 
quarterly return to the Ministry of the Govcniment of India 
administratively concerned with the memorialist, specifying all 
petitions from officc'i s under the rule making control of that autho- 
ritj' or an authority subordinate thereto, withheld under instruc¬ 
tion 7 by the State Government and reasons for withholding 
them. 

Noth.—I n order to reduce iincfiscntial work it lias been decided that th<! Hubmiaainii 
of Petura.s of potitions, momoritiLs or ai>pealH addroHaed to tlio Government *»(' 
India ii.nd wiilihold by tlu5 State Govorninent should bo diaconiinued. 

PART IV 

Ta\NSMIS8ION OF PETITIONS BY THE StaTE GoVEBNMENT 

10. Procedure for transmission —^The State Governmient shall 
triAsmit to the Prositlcnt all petitions not withheld under instruc¬ 
tion 7, together with a concise statement of facts material thereto 
and, unless there are special reasons to the contrary, an expression 
of the opinion of the State Government thereon. 
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SCHEDULE 

List of authorities included in the term “ State Goremwent ” 

[iS^e« instruction 1(1) of paragraph 377] 

(1) Chief Commissioner. 

(2) The Coininandor-in-Chief ami Army, District anti Tndtpen- 
dent Brigade Commanders. 

NciTe.—T n tli« case of potitioiierB who «rc ox-soldiorp nnd have .served under more 
than one Army, Oistriet or riidopende it Hri^ado CV>inrn«ndi*r. the State Cic»v<‘rij- 
luont for tlio purpose of iiiHtrtietior s shall he tlie Army, Disiriel oi* Inch'pi'iidi-nt 

Brigade Cominandor who from his knowl rdge of the j>e1iiioner fu* of the siihjeet uiaiti r 
of the pelitiniL is host tihlo to make reeo.Tiiriendations on the petition. 

(3) The Air Offieor Commanding, Air Force in India. 

(4) The Flag Ofiicer Commanding, Indian Navy. 

(5) Heads of Departments who are directly under the Govern¬ 
ment of India. 

(f>) In rc.spect of persons serving under tlie Railway Board— 

(o) as rogard.s non-pensionable non-gazeited staff : 

(i) General Managers. 

(ii) Chief Engineers. 

(iii) Chief Operating and Transportation Superinteiwlents. 

(iv) Chief Traffic and Commercial Managers. 

(v) Locomotive and Cariiage and Wagon Superintendents, 

(vi) Chief Me<?hanieal Engineer. 

(vii) Superintendents of Meelianical Workshops. 

(viii) Financial Advisers and Chief Accounts Officers. 

(ix) Divisional Superintendents. 

(x) Controller of Railway Accounts. 

(5) as regards other staff; 

The Railway Board. 

B—Petitions and memoriais on behalf of convicted prisoners 

371ZA. The following instructions for the submission of memo¬ 
rials or petitions to the Governor or to the 
Ex elusion of petitions on President of India praying for pardon super- 
bebnK of oonvicts son- gede all previous instructions on the subject, 
enoe o ea . These instructions shall not apply to memo¬ 

rials or petitions submitted by, or on behalf 
of, convicts under sentence of death, which are governed by Chapter 
NVU of i'll® Uttar I’radcsh Jail Manual, 
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377B. Memorials or petitions addressed to the Governor 

1. Petitions for clemency hy convicts. —^Pet.itionB for clemency 
by convicted prisoners shall be presented to the Superintendent of 
the jail in which they are confined and must be accompanied by 
copies of relevant judgments or orders. 

Copies of judgments or orders can bo obtained free of cost. 

2. Superintendent of jail to forumrd petition to District Magist-raie — 
When a petition is presented to the Superintendent of a jail, he shall 
forward it to the District Magistrate of the district in which the prisoner 
was convicted along with a brief report as to the prisoner’s age, health 
and conduct in jail, the period of imprisonment to which he was 
sentenced and the period of imprisonment with and without remis¬ 
sions already undergone by him. A reference to the Inspector-Gene¬ 
ral of Prisons is not necessary. 

3. Petitions on behalf of convicts —Petitions on behalf of convict¬ 
ed prisoners shall be presented to the District Magistrate of the district 
in which the prisoner was convicted and must be accompanied by 
copies of the relevant judgments or orders. 

Persons submitting petitions on behalf of convicted prisoners shall 
pay the usual charges ft>r obtaining copies of judgments or orders in 
addition to the court fee «lne on such copies. 

4. Procedure to he foUovicd by District Magistrate .—In the case of 
petitions submitted under instructions 3, the District Magistrate shall 
obtain a brief report from the Superintcjulent of the jail in which, the 
pris<»ner is confined as to the jirisoncu-’s age, health, conduct in jail, 
period of imprisonment to which he was sentenced and the period of 
imprisonment with and without remissions already undergone by him, 
before submitting it to Government under the instruction next suc¬ 
ceeding. 

r>. District Magistrate to foi'uHird petitions to Oovemment, Consulta¬ 
tion when necessary ivith other District Magistrates —On receipt of a peti¬ 
tion under instruction 2 and .after comlying with the requirements of 
instruction 4 in respect of petitions received under instruction 3, the 
District Magistrate shall record his views as to the advis-ability of 
granting the pctitif)n and forward il along with the accompanying 
documents and the jail report t.o (iovernment. 

If the convict is a resident of another district the District Magis¬ 
trate shall also consult the District Magistrate of the district to which 
the convict belongs before forwarding the petition to Government. 

6. Oases of co-accused persons .—If it appears from the judgment 
that other persons were also convicted in the same ease along with 
the ])etitioner, the District Magistrate sh.all, before forwarding the 
petition, obtain as far as possible, the necessary particulars as to ago, 
etc., regarding these other persons .also froni the Superintendents of 
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jails in which they arc confined and make such other inqiiirics with 
rCHi)ect to them as lie niaj" consider necessary, irrespective of tl'.c fact 
whether any petitions for clenieiicy on their behalf Iiave bc^eii snlunit- 
ted or not. WJiile forwarding the ] etition to CSovernmcnt lie sliall 
also along witli it> forward a brief note, stating whetlier any one or inorf* 
of the othc^r prisoners liave been relcfised and in the case of such of 
tlicm as are still in jail giving their names, ages, condncl in jail and 
sentences and the j (‘riods of iinprisoninejit* with and without rernis- 
bions undergone l)y them and indicating whether, in his opinion, 
there arc any reasons for differentiating between t hem and tJie peti¬ 
tioner. 


7. Convicts evading surnnder to hail .—Ko jieiition shall be re¬ 
ceived or foi*wardcd on behalf of any convicted person wlio is evading 
surrender to his bail. 

S. ReHtrn of petitions--^-A jietition presented direct to (Joveiji- 
ineni will be liable to be returned to the petitioner for subniissioji 
in uccordan(?e with instruction 2 or 3, as tl e case may be. 

377C. Memorials or Petitions addressed to the President 

PART I 
Pbbliuinaby 

1. Definitions —^In these instructions : 

(!) “State Govornnient” means in relation to any Part C 
State and the Andaman and Nicobar Islands, the Chief Comnus- 
pioner. 

(2) “Memorial’’means a memorial praying for pardon, address¬ 
ed to the President and includes petitions, letters and appli¬ 
cations of the nature of memorials. 

(3) “Petition” means u petition praying for pardon, addressed 
to the President itnd includes petitions, letters and applications 
of the nature of petitions. 

(4) “Pardon” means the grant, to any oflFender convicted, in 
the esercise of its oiiminal jurisdiction, by any court in India and 
sentenced to punislnueut other than death, of a pardon either 
free or on conditions ; and includes a respite, reprieve or remis¬ 
sion of jiunishmeni. 

PART II 

PoBM AND ManNEB OV SUBMISSION OK MkMOBIALS AND KKTITIONS 

2. Form of metnorial or petition—(1) A memorial or jietition 
may be either in mannscriirt or in print. 

(2) Every memorial or petition shall bo authenticated by 
the signature of the meiuorialist or the petitioner, or, when the 
memorialists or petitioners are numereus, by the signatures of one 
or more of them. 


Qovorn- 
moni of In¬ 
dia Miniatry 
of Home 
Affaira, 
notification 
no. 40/3 
Sl^Tndl., 
dated 
January 
16.1062. 
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(3) Every memorial or })etitioii arid the documents aooom- 
panyiiig it shall, if j> 08 siblc, be m English. 

3. Contents of memorial or 'petition —Every memorial or petition 
shall— 


(.1) contain all material statements and ai'guments rclietl upon 
by the memorialist or petitioner ; 

(2) bo comi>leto in itself ; 

(3) be accompanied by copies of the judgments of the courts ; 
and 

(4) end with a 8i>eeific prayer. 

4. Method of submission —^Every mcmumal or petition shall be 
submitted through the State Govemment concerned, and .shall be 
accompanied by a letter rt^questing the Cliitd’ Secretary to the State 
Government concerned to transmit the memorial or petition to the 
President. 


PART III 

Withholding of Mbmobiai^s and Petitions by the State 

Government 

5. Circumstances in tohich memorials or petitions mevy he. imthh-eld by 
the. titate Governnmnt —The State Government may w'ithhold a memorial 
or petition when— 

(1) the memorialist or petitioner has not complied in full with 
the provisions of Part II of these instructions ; 

(2) the memorial or petition is illegible or uninlelligible, or 
contains language which is in the opinion of the State Govern¬ 
ment, disloyal, disrespectful or improi>er ; 

(3) a previous memorial or petition from the memorialist or 
petitioner on the same subject has be^-n disposed of by the Presi¬ 
dent, and the memorial or petitioTi, in the opinion of the State 
Government, discloses no now facts or circumstances which 
afford grounds for a re-consideration of the subject ; or 

(4) the memorial or petition contains a prayer concerning a 
sentence or punishment (not being a sentence of death) for an 
offence in relation to a matter to which the executive power 
of the Central Government does not extend. 

6 . Memorialist or petitioner to be. informed when memorial or 
petition is withheld — When a memorial or petition is withheld, under 
instruction 6, the State Government shall inform the memorialist or 
petitioner of the fact of such withholding along with the reason or 
reasons therefor. 
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7. LiffI of mcoK/riafs or intiliom loifhhrhl —State (!ov(M-nijicnt 
Khali send a quartt*rly return to llu^ Socrotarv t«» the (Juverniuent, of 
India m tiui Ministry of Honie Afl'airs. s|»t;eifyinjf the lirief 
(h^tuils of all ineinoriids or petitions withheld under instruetion •'* and 
tlie reasons for withholding tlieni. 

I‘.\iri' 1\ 

'I'kansmissiok or *Mkmoriaus ani» I’lCTrrioN.s i;v ST.\rn ( JoviiusMKSTs 

S. Prorciiiin for Iraihshii-'^ftioti, —(I) The Stale t{o\eminent shall 
transmit to the S«*eretary to tiov(!rnnienl of Imlia in the Ministry of 
Ifonie Affairs, all nieinorials or petitions not w'ithheld under instruetion 
o. together with a concise statenient of fiu?ts relexaut tluu’ijto and an 
evpressioii of the opinion of the Stall*, (Jovtonineut on the ecouiids 
iirjfed in the nieinorial or jietition. 

(t*) WJiere the memorial, p<*tilion or any doeiimeni aecompanyiiie 
il Is not in Knglish, the State (Joveniinent shall, when transmitting: 
it, under this instruetion, also forward an Kn^lish translation thereof 
duly authenticated under the authority of the State (loverninent. 


NoTi-: .W hen «i iiiriiiuridl or is rocoivtMl l»> n I 

or oi> lioliiiirnfa rorivi(ri), ho shall t’ui'wafil if. to tlio {Stato Govcrimioiit as soon ua possiblo 
with Iho rollowiiij^ donmionts : 

(1) (!opi«\s of in tho caso ; 

(2) A t‘oii«:iso siatomoiifc ol* I’lifts rohitiui? to ih»* ajw»’ ; 

(.‘I) A nrporl fniiii tlio Siiponiitondont of thr Jail fonctmi-d »ai Ua* lio.-Jtlu 
aj^o {iiul tauidiicf; of thf^ prisoiior as well as Iho poriod stTVt'd hy him including 
iiiul twrhidiiig rt'iiii.ssioiis ; 

(4) lliH own roooiiiniQndaiioii 41.S to tlio advisability or olJiui vviso of Jiis 
rolenHC, otc\ 

111 iM.sf tlio cofivirt aoinMM’nod has n<»t surroiitliMcd tn his liail and uf. largoi 
ho fa**t slit'uld lx- iiiliiiiafod to Govcniinonf imd tho jail report oinitlrod. 


li. O. 

.■»42'XXII- 

dat'isl 

Miv I’h 
llVi2 
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Chapter XXIFI»Treasure Trove 

A — Gmernl Jtules under section 19 of tite Treasure Trove Act, ISfS 

N.B .—Attontion iu piirtuiularly iiivited to rule ItL It is f;roiLt importfince that, 
tlio Art Hliould not be Used in petty cases where a few coins have boon uccidontJv 
found, nnd tbo police should bo instruct ed that in sucli cases no Inquiry at all is 
necessary, Tlio Goveriimeiit has an immemorial rijrlit over troasiiro trove, and 
cme ohjei l c f iln' Acl is that valuable coins should be acquired and preserved Iroin 
«lesirm t ion : bid i( is obvious that this object will be consi aiitly d(^foated if finders are 
exposed to harras.siiig iiKpiiries and prosecutions. 


378 

Rule 1. 


Every tahsil office shall bo coiisiclerorl a (I'ovoj-iiinent trea¬ 
sury for the purjMjses (*f cei-eiving treasure 
<lt\posited by a finder in aecordaiiee witli section 
4 of tlio Treasure Trove Act, 1878 . 


379 

Rule 2. 


On receiving treasure trove, tlie lahsildar shall cause to 
be prepared a list containing details of tlio 
tj'easurc deposited. When llu' deposit consists 
of coins otluo- Ihaii those in current use, care shaJl be tal<(ui to 
record in the list the date stamped on the coins and so much of tli<^ 
sujierscript ion as iiiny bo legible. To llic list prepaivd in the tahsil 
shall be added the ])laoc and date of finding. 

If the ireasure found consists of massive jiillars, inscrilx'd blocks, 
or other objccls in situ, the lahsildar shall no( reino\ e them, or rcxfuii'e 
them to be reinov('d, to the tahsil; but he? sliall uiaki- such an angcuneiits 
as aptKvir necessary for their jwotection, pending t he orders of the 
Collector. 

If such treasure consists of isolated figures, fragments of carving 
and t ht! like, not in situ, the lahsildar shall, unless he has reason to 
npprelunid that it will, if left in the custody of the tinder, be defaced 
or made away with, allow the finder to retain it in his own custody 
jjcnding the orders of the Collector. If t he tahsildar has reason to 
apprehend injury to or loss of the treasure; fouud, he shall require the 
tinder to ileposit it at the tahsil. 

'J’hc list shall be read over to and attested by the tindej-, 
and in every cases a eliiplicate esopy shall be at 
euico delivercel to him free e»f esharge«. 

On receipt of the tahsildar's reporl, under rules :J auel 8, 
if the Collector considers the aeeiuisitiou eif the 
ireasure; desirable on historical, auticjuarian, eir 
either jmblic grounds, he; shall submit a full elescription of the same to 
the Government, stating the actual value of the materials, the; 
estimated market value of the treasure, the grounds on which he 
considei-s that it should be acquired, and the sum over anei above 
the intrinsic value of the materials payable, under section 16 of the 
Act, to the persons entitled to payment. 

In the ease of treasure falling under rule 2, the Collector in his i-oport 
to the Government shall also state what arrangements he proposes for 
its care and iirotoction in situ, shotdd its acquisition be sanctioned, 
and whether by lease or otherwise, he can secure to the Government 
the land to which the said treasure is attached, or a right to enter upon 
the land and to umlei'take thei-ein such protective measures as may 
s(;eni necessary, 


380 

Rule 3. 

381 

Rule 4. 


162 
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382- If 11»o finder is a. person known to ho j)ossesised of nieans 
Rules. equivalent in value to the treasure ffuind, and 

if after the list prescribed in the foregoing ride lias 
been iirepared, he elo(;ts to retain such treasure in liis own custody 
ho shall be ponnitted to do so until orders hav(‘- Ixhui received froni 
the Collector. 

383 If notice has not been previously given, the tahsiidar shall 

Rul^ forward a of the list to the Collector of 

the district in which the tri^asurc has Ix^en found, 
and this shall be accepted as the notice in writing nxpiired hy 
the Act. 

384 All treasure deiiosited shall be placed in a fitting r(Hicpt a do 

Rule?. kept in the treasury under double locdv aiul 

key until orders for its disposal ha ve been rcceiv(?d 
from the Collector. The covering to th(' reiiofitade shall he seaUxl 
liy the tahsiidar. 

385 Any person making a rcqiort of treasure trove at a police 

R^lQg^ station shall be ilirectcMl to make the report 

at the nearest t.ahsil ofliee. An entry of t he fact 
shall bo made in the “roziiainelia am*’ ; but the Jindei* is on no 
account to be detained, nor is t he treasure to lie examirKxl at IJu*. 
police station further than may bo necessary for t he |)urpos(^ of 
making a summary description of its nature. 

386 The oflficer in charge of €a police station, on rectnving infor- 

g mation that treasure lias been fouiul at any 

place within his jurisdiction, th ay, if he has reason 
to believe that notice of tJic tindiiig hjis not been given to tiio 
Collector, or that attempts have been made to alter the treasure, 
make an inquiry as he M'ould into a case of ownerless ])roperty. If 
upon inquiry ho finds that notice has not. bec*n giveti, he shall report 
the ease to the magistrate having jurisdietioji for further orders ; if 
he finds that notice has been given and that no reasoji for special 
precautions exists, he shall at once desist from any further inquiry 
into the case. 

3B7* Upon receipt of the notice in writing referred to in section 

4, the Collector shall hold a sunnnarj' inquiry. 

" ® ' If he is satisfied that the finder has unduly delayed 

giving the notice, or that th© treasm'e found is stolen projMjrty, lie 
may forward the ease either to the magistrate having jurisdiction or 
to the Magistrate of the district. 

In every other case the Collector shall forthwith publish the noti¬ 
fication prescribed by section 6 of the Act. 

388. The notification shall bo published by beat of drum or in 
other fitting manner at the village within the 
* boundaries of which the treasure has been 

found, and a copy of it shall bo posted both at the talrsil and thnna 
within the jurisdiction of which the village is situate. When the 
treasure found exceeds in value Rs.lOO or if for some other cause 
special notice of the finding appears necessary, a copy of the 
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notifienlion Hliall be published in the (iovernmmt Guzefte. Care 
must bo taken when necessary to serve notice in writing under section 
r»(ft) upon the p<'i-soji in pf)SKCS8ion of the place! where the tT'casure 
has been found. 

389. E\oo]»1 as provided in seclirm <>, ih) treasure' shall l>c dcelar- 

forfeit, until, upon ]ir(>seeulion insiitnted nncler 
® ‘ sectifni 20 of the Ael,t!ie treasure shall have 

been pronoiineed l>y the magistrate to have been forfeited and 

returned as sneh to the Collector. 


390 If tlic magistrate is .satislietl that the person before him is 
Ujijj ig not the finder of tJie Ireasiire, he shall forward 

the ])roperty, as ownerless, to the Collector ami 
refer any claimants oilier than i.hc alleged tinder to the Collector. 

391- Ko claim made after tlie ]>eriod set out in t he not ideation 
published under seetifui shall be recognisefl 
liy the Collector, if no claim is made within 
such period, the treasure becomes forfeit to tin* State and sliall 
be dealt with like any other esclieat. 

392. No treasure shall be acipiired iiiuler section Hi until notice 
has been giv^en to, and sanction received from, 
llie < ioverJiment for the purjioses of aequisition. 
Tlie value of the niaterials of treasure found shall in the eas<r of coins 
be held to be the inirin.sic value of the metal. 

393 'rJie Act and the rules published thereund(T shall Ik* worked 
j 0 with care, leniency and disciiiuination, and 

the oflicers concerned must endeavour to avoid, 
as far as ])ossible, causing aiiiK»yunee <o the finders «)f the Ireasiire 
trove. When, in any ease, money, sculpture, or othi'r ancient re 
mains, are discoveriKl by any jiersoii on his own premises, he 
should Im‘ v(‘rv rarely iiit(*rf<Ted with. i 


394. In till* foregoing rules the word'■Collector” means and 
includes any oflLcor exercising the jiowers 
of ail assi,stiiut collector of the first class and 
‘■tahsildar” iticlmles tin* officer for the time being in charge of a 
tahsil. 

B—Rules ri ijurdinij the, dinposed of coins found os Trmsvrc Trove 

395 In all cases where coins ai*(*. found tn^asuve trove the 
Collector shall report the find to Covernnient 
coinsf^^^ General Administration Department 

if the coins that have been fourul appear 

to be old and. not— 


{//) of tbiveriiinent of India mintage, 


(/>) of British mintage, or 
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Examination of find 
by Secretary. Coin Com« 
mitice, and report to 
Government. 


(c) ooins st.riiok at (.luloiitta-, MnrsliiUabad, Banaras and Arkol 
in tho iianin of Sfiah Alarn, dated Uio 10th Julus. 

396 Distriet OfiicM'is should also send a. copy ol ilu* report 
to^etlier with spefaniens of Uie (M»ins to the 
secretary. Coin Com- ScHnctary. Coin C^nyniiic-.*. Utlar I'nuUsI, 

mlttee, to receive copy (( iirator ot the State Museum)- LiieUnow. 

of report with specimens. Th<‘y must use Uieir diserelion about forwaid- 

in^ sjioeimeus ; wliere tli<';\* are uiiahle U) 
^ive an idea of the nature of the coins they shouUl forward all in IJie 
Oiiw of small finds and, as lav as possibI<‘, specirm-ns of cacli \ iii irty 
in lh .0 caso of largor finds, Tli<? SecrHaiy, Coin Comiuittcc?. will call 
for 11u‘ rcntaining coins if Ik' consiclcrs their e.Viiminal ion m » <-ssii>y. 

397* Seereiiary ol' ilie Coin Coinmiltee, or some mejiiher 

ihereof, Avill exjimine llie find, jnejian* a 
del,ailed descrijition of IIk' coins and asceitain 
from the institutions on lln* (listrihiition 
list w'hetiu'r thev re(jiiire any of the i^oins. 
On receipt, of their re|)lies and, in important 
cases, after (anisulting th<‘ Coin Committee, the Secr«*t.ary should lejani 
to Covernnient' in the (ieneral Admiiiistraticm l>epaii inent the nnmher 
of eoiiis which should he acquired for prosejitaliou to coin-eahinets 
of juusenms and for sale at. tin* .Lucknow MusiMim. stating at the same 
time the intrinsic and the numisinalie value of the coins t o la^ ae«iuiri*<l, 

398- inuking his n^port, tko Secrcd.ary \\d^ bo guid(‘d l>y Iho 

Distribution of coins following principles : 

found. 

(I) If only ono spocimon is found. il slK)Mld b(‘ ]>rosontod to 
the Lnoknow Musounn 

(*J) If more .spooinions ure found they shoul<l bo prosonl.od, 
iis far as they will go, to tho institutions widoli roooi\ (‘ tre^asun* 
trove coins found iti Uttar Pradosh. 

(:5) A coin should not ho jiresentod to an institution vvhioii 
aln^ady lias a spooinion of the coin. 

(I) (ieiHMally all rar<‘ sj)ocimens of roins sliould la* propos<‘d 
for acquisition. If any remain ov(vr afler di!^tril>uti<)n, they 
sliould he kept for aah* at the Lucknow MuscMiin at Ilnur nuinis- 
malic value. 

399 On receipt of the Secretary’s roimrt, Govraumenl will pa.ss 
orders regarding the acquisition of the coins. 
Acquisition ol eolns Those acquired will he clistribute<l by Coveni- 
by Government, ment and the remainder retnrneci dir<^et 1(» 

the District Offioer concerned for disposal under the Trea,sure Trove 
Act. 

400- "Til® expenditure iucuri’ed by a District Ofiicer in ( he ])nr- 
cliasc of those coins which have been acquired 
will he met from his eontrac.i. grant. j.i' the 
expenditure is large, (lovernmenl will e<msU 
tier the (jiiesilon ol an extra grant, 


Grant (or expenditure 
pn eoin$. 
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401 Ooitis ao(|iiir(‘d l>y tfovcrnmeiit for .salo will bo f»>i*wardeii to 

tlie <'umtor, State Miisphih, Lucknow, who 
Sale of coins acqu re ■ pyidish lists of such coins qiiaiterly in 

the Govcrmntnl Onzcitr, or , il’ the importance of the »!oins warrants 
it, in important newspapers as well. The advertisement charges will 
In? met from the contingent grant' of the Lucknow Museum. 

402 (.'oples of the lists of coins for sale will he sent to («) the 

ii.». »» StaU s who linvc expre.ssed their desire to 
coins for sale. acquire coin.s,(«) members oi i lie iiimsinatio 

Society of Iiulia, and (c) other numismatists 
who may register their names for the supply of the lists. 

403 The coinspurchas(?dby States and others will Ix^ sent by the 
Coins purchased to be Curator of the Lucknow Mnsenm, per value 

sent V. P. P. payahh' po.sl . 

404 The eoin* for sale wliich remain undisposed of at the Luck- 

»/.. now Museum for five vears, should he smit by 
sale to bo sent to the ('uratorot t he Lucknow Museum to the 
Calcutta Mint. Mint Mastm-, ( 'ahmtta, with the following 

certificate : 

‘'Oertificil that t he provisions of the rnh‘s regarding the dis- 
jiosal of treasure trove eitins have been carried out in respect of 
—^gold,—^silver,—bullion and—copper coins sent: herewith and 
tliat thes(' coins can be melted without delay.” 

405 (.'oiiiito ( JoTcrnment which are of no numismatic 

Sendlns of coins to value and those of siKih value which have 

Calcutta Mint. not been stdccled for distrilmtion or sale 

should he stmt by District Officers to the Mint Master, Caleutta, for 
being melted, after orders for the disposal of the find have been pas.sed 
by t.Jovernmenf and action umier flie Treasure Trove Aet,. has been 
t-aken. The certificate referred ti> in pjiragra])h -1.01 should also be 
scut wil h the coins, 

406. T he Mint Maatcr will meil the ('oins sent to him for melting 

and assay, and, after deducting the coat of 
Outturn cortlflcaU refining, etc., he will issue in favour of tin* 

Mtat******* ITttiir I’raclesh Cloverumeiit an outturn 

cert ificate for IJie value of the metal contained 
in the coins and then credit the amount to State ri'venncs to the head 
“XLV^I—^Misecllaneoiis—^Treasure Trove”. 

407 The Si'cretary, Coin C'omniittee, will prepare an annual 
rejiort which will be incorporated in the 
Annual Report. annual report of t he State Museum, 

Lmtkuow, 
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Chapter XXIV—Pilgrimage 


408' Pilgiimagos for Haj/Ziarat aro xnidortaken by the followinj; 

Pilgrim routes, pilgrim J'outee Irom luilia : 
passes and travel docu¬ 
ments. 

(«) Heja/., by the direct sea roxile lo .leilda. 

( 6 ) Iraq, Iran anti Hejaz, via Ii'aq. Thin route lies througl) 
the PerBian Gulf or tlx rough Pakistan wo Quetta. 

(c) Beyond Iraq to Saudi Arabia uift tlie Najaf-Medinn over¬ 
land route. 

{d) By air to the aboTo eounlriea. 

To enable entry into tiu>se eountries intending pilgrims must be 
in possession of either a pilgrim pass in form S (Agency) 21 ) (for Hejaz) 
or S (Agency) (lor Iraq, Iran and Hejaz via Iraq) or a valid or duly 
endorsed passport in (iase it is propostul to e.vt.end travtd beyond tiie 
above countries such as to Egypt, SyrisUf Jordan, Lebanon, etc., c»r 
to Euro])!*. It would also bo neecssaiy to obtain a }»ass])ort and 
not a pilgrim pass in any ease wliere the period of stay either in Iraq 
or Iran is likely to exceed three iHoiitliH. A passport is ueeess»ny in 
the latter caae as a residential permit from the local autJioritiVs is 
required for a stay exceeding tliree mouths and tho 8 (* purinits are 
endorsed only on valid passports and not on pilgrim passes. 


i)J<l paras'. 

(.‘overn- 
IliOIlt of 
fndia HO. 
D-67;}r>M.K^ 

4(», (Ijiifd 
AngUHt. Si 
13, 

aiifi (iovorn- 
maiit of 

India no. 

Awt, fH). 

• I a tod .liiJy 
7, I'j.-iO. 


Similarlj', pilgrims proceeding to Hejaz and intending to jirolong 
their stay in Haudi .4rabia beyond the Haj season should obtain j-!{ 8 )/ 5 ‘i, 

rogidar international passfmrls in plate of pilgrim ])asscs before «i<*io<t .iwi.v 
proceeding on pilgrimage. 


409- (I) Pilgrims intending to proeeeil on pilgrimage, to Hejaz, 

Iraq or Iran may apply to the Tahsildai* of 
Form of application «ub-division in which they are. ordinarily 

for pilgrim pass and resident, for the grant of a pilgrim pass. In 

oertiflcate of suitability. th<> ease of a pass for the direct sea nnitx*. to 

Hejaz the application will la* made in Ibrui 
S (Agency) -9A, while in the case of pilgrimage to Iraq, Tran and Hejaz 
via Iraq, the application should be in the forjii S (Agency) 11)9 (Engli.sli), 
200 (Urdu), 201 (English), or 202 (Uiyln). as a|)pi*opriat.e. lu tlic cast- 
of pilgrimage to Saudi Arabia via the Xajaf-Meclina overland route, 
the application forms should bo suik-xhly amended and trare should be 
taken to fill in the prescribe<l form S (Agency) 216 to cover the additional 
deposit of Rs.l 00 roqiiireil in paragra]>b 4(1 ii) below. Copies of tliese 
forms of application may bo obtained from the Manage)*, Government 
of India Foi*ms Stor'e, Calcutta. 

( 2 ) Where applicatiou is made. ft)i* a pilgrim j)as 8 to Ii’uq, Iran or 
Hejaz »to Iraq, the iipplicaut must also furnish a cert-ificnite in Hie 
following form signed by auj' one of the authorities specified below 
the certificate. The certificate should have some official stamp or seal 
affixed with, or specify thi* designal ion of i.he Gazett ed Government 
Offieei* Lssning the certifieate. 


qovem- 

of 

Jiidiiiiio. K. 
1 7.7/4 iS, 
(ifitcil if Illy 
iM , » 

iiml CuvttPii- 
ijHviUv f.>r 
riidifi III). 

h\ I 1-10/ 
1)0.. Vwt., 
(iatOf.l 
run ry 
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TILOBIMAOK 


FOU.\[ OF (’FirriFlC ATE 


THIS IS TO CKlJTHi'V TTfAT. 

N O. is buna fide 

irsiclfiit i>l‘ . 

ill till' (listiicl ul... Hi' Ik 

rosjuictalilo |»;.'rs(in. Tlii'ic is iiolliiiig <.il»jc‘(!(ioiialili- ugainsl. liis lieiiig 
issuea pilgriiu pass lo visit tlii' Holy Places in Iraq and Iran. 


(i. (). nn. 

i| ili'd .1 iirto 

•jn, 


(iazctkMl (Jovrrijjjiriit Oflujcr, 
»Sul)-riisj)C5C.U>r of .l*<)lu*<s Ma^istrat.(‘ 
or Tafisilclar. rrcsitlcutj raiu-hn^^ai 
JLJoarcl. 


I 


5- 


I 

I 


1 -ort ifM'Jito nof ivqtiin.'d in ilit- 
l»y tlio diivct si-o voiito. ^ 


lu.so id’ propooilini; to .M.«. ju/. 


410 * Siihjoct to tlu* and siipiM visinn oftlio Disti ici 

Magistral!*, Talisildars have lKa*n appointed 
Tahsildar to issue llic soh* auUiniit.y for thr issue f»f pilgrim 

?“rlnc” In donlitlnl 

cases. eases, the I ahsddnr wdl .se<*K insl ruetioiis from 

Uistrief. Magistral* who will likewis(' j’ofer 
any easc^ to Cloveriimcni* in wliieh it is eonsid<Ted that a pass should 
not he granted or in which the eireninstan<a*s are sueh as to require 
special guidance. 


I ln% i;rn - 
liii'lit of 
I Miiiii. no. K 
17/7/48, 

iliili'd 1‘ol.t. 

rujirv l.'i, 

1 iJ.-iO. 
ilovoni- 
flK'Ilt ol 
Indiji no. 

4S40-N';:V.», 
(latoci Mho-Ii 
31, lanr 

< ioVl.Ttl- 
IMi’Ilf oT 

India no. 

S. 

( Koawl l/.ia, 
dllt Od rl 111 V' 

L*t, IIK'iO. ' 

IHivorn- 
inont of 
Jivdiii no. 

v\ :n 

Au t oI . 
dsiti'd So|»- 
fi-nib'T 7 , 
ID.-O. 
Srotion 
206 of tlio 
indiiiii 
Ari'rohunt 
Shipping]: 
Act, 1023 . 


411 ri Igriiii pusses sliould be issued w'ifcliniil und»(' ddiiy. JIcriH'e 
Qualifications for grunting a |>ilgri?u fKiss, tiii' Tuhsildur w ill 

grant of pilgrim passes. leipiirc tlic applicant— 

(a) To I'urtiisli uri upplicution iii the |»rescribcd I’oiin duly 
completed und in thi^ easi' ol' pilgrimage l.o Iratj, Iran or Hejaz 
via Iraq, also tlie certifieate. required iii paragrapli 10i> above. 

(h) (i) In Uie case of pilgrimage to Hi joz bi/ Ihi, d'iir.ct m u ruiiti'— 
to satisfy himself that the applicant is a bona Jkle 

(ii) in. Mie ease of pilgrimage to Iniif, Iran, and JJejaz via iraq 
—to produce either a return steam shi}> 1 icketoiTiekelsfor the 
journey from Iraq to India, or requiri! Jiiin to remit to the Exe¬ 
cutive Olfieer of the Port Haj (Jommittee at Bombay, .IIk.JG 0 
on account of hiin.scir and each iiidividua] memlM'r of his family 
of to y.'ars of age ami over, and Tls.80 for each individual below 
the age*, of lb yeears who may b»' aecompanying him on the 
pilgrimage'. Tins d('j)e>sit is reqiiii'eal t.e» receiver the eost of 
possibles regwti'iatiem. Pilgrims making the* de|>e)sil.K with the 
bS.veeutive Oflietu' shonlel fiirnisb him with pai liculars in the form 
given in .App«'ndi.\ IG. The Exeeut.ive Oflicer w'ill issue u reecipt 
in duplicate for the amount elcposited sending eme copy t»o the 
pilgrim and t-he e>ther i.e> the pilgrim pass-issuing authoritj' 
t'e^nceM'iieel. On re'e-eiving iiiis le^ireipt, the Tahsildar w'ilJ ('liter 
in the pilgrim pass infoi-imitiou regarding the* amount rb'posited 
and then issue the pilgrim pass. 
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(iii) In th<? ca.RO fif pilgrims making t Jin f>v(‘r]an(l join noy frcmi 
Iraq to t^audi Arabia via the Najaf-Midha rovit: an atldilirna] 
aiuounl- of Tvs.lOO shall ho remitt< cJ. I.<> (]io Execut ive Olfieev, 
Port Tlij Committee, Bomhay, in addition to Mie amonnis 
speeifiiHl in sub-olause (6)(ii) alxive. A separate form of receipt 
will be granted liy the Exc'cutivc* Ollieer in respect of siie]\ 
piymeiits Jind a pilgrim pass should only be grantt'd after proof 
of payment, has been re‘.ccuv*'xl and eare should be taken to fill in 
the preseribod lorm 8. (Agc'ney) 2Hi. 

(iv) In tlie ease of pilgrims proceeding to Hk* Htjaz by air — 
that they hold tickets for travel to the Tlejax f>n the aircraft, of 
eonijianies wjiich havci beeji permitted by tin* CJovernment of India, 
Ministry of Exlei'nal Altairs, I.*') c^‘lr?‘y pilgi'inis with pilgrim ]>asses 
ifistea(l of passports. Normally such pilgr ims should b(‘in ])ossessioii 
oi retui'n tie.kc^ts (except in exec'ptiioual (rasi\s whert'i the air cjonipany 
lias arranged with the sliipjiing companies eoneemed for the return 
of .sueli pilgrims, 

{c) IV) ha ve in his possession tlie follow ijig certilieates obtained 
on tlie jireseribed international forms for : 

(J) vaccination against, small i)ox ; validity from the 14th 
day after vaccination lo .‘1 years ; 

(2) inoculation against cholera ; validity from 7th day after 
2nd injection to b months ; interval bedween first and scicoud dose 
to be not less than seven days and not more* tliaii Id days. 

It should be seen that tlio applicants are apparently in sound 
health and, in particular, that they Jiave lieen inoculated against e]>i- 
deinic diseases such as, typbii.s, etc., aiul have the necessary cei'ti- 
ficates of inoculation, as these ari^ rcxjuircxl by the Iraqi authorities. 
The (Jlovernmeiit of Iran require that [lilgrims from India should be 
in possession (»f valid interuationaJ certificates lo show them free 
from danger of cholera and small-pox and tiiat with regard to cholera, 
pilgrims should, when necessary submit to me<lical inspectiim. They 
should also obtain a ‘ CJertilicate of Medical liisj>oetion" from a. Govern¬ 
ment Medical Officer ceitirying that they are not suffering Ifom anv 
infections or contagious disease. 

NoTiCS —(1) In spito of <?labonvU' inn!ruolioiiK. h nurnhi.-r nJ oortificatos insiirui to tlio 
pilf^rimM by tln^ autlioritios aro fouiifl tlolVn't.ivo. TJu‘ corroft prtjooiluit pio.s- 

oribod by l-ho Port. Hoaltb nnlhoritioK and tho pi-ontn-ihod intc'rnational form.s of rortl- 
fiitatoM will bo found in Appomlix *1. 

(2) Cjrtiacai.o8 of vaccination and inoculation will bo i.ssuod free of ciiargo by all 
Civil Surgeons and Disirict Modioal Officors of iloaltii. 

(3) Zaireeu wbo do not got t homsk'lvos inociiltiled against, cliotu'a an<l vaociiuitod 
against sniall-poix in tlani- own native placets cun got thoinsofvos inoculated and vacoina- 
tod in Bombay. Tbt? protluotJoii of inoculation and vacirination cortificalos by siioh 
persona will not, tlicreb»ro, bo iiiHistod upon. 

(d) To furnish jiroof tliat he is in i)ossession of adefpiate means 
to pay for his journey and for his sojourn in the places being 
visited. Applicants shuxild be in possession of sufficient funds lo 
cover their own exponees and those of all members of theii- 
party. 


Cover n- 
nii-vnl 
of 1 rid ill 
No, IA7t»— 
J.|7 

V131-882/ 
4l>, dated 
August in, 

Co\ orn. 
iniuit of 
Jndiu. no. 

D. 140.fl.M- 

K/r)4, dated 
October !), 
Ml44 Hill] 
Govern- 
nioiiT (d 
India 

No. KL.oG/ 
38-ll«j, 
dat<‘d l)o- 
cojnbor 23, 
I0.3S. 
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Coveniuient 
of India no. 

dated Ortober 
20 , 1043 ; 

ijiovernxnent 
of India no. 
K. 11.0/60- 
Awt. (H), 
dated Aiiril 
17, 1960; 

0.0. no. 3086/ 

dated .Itnio 
20. lli:>2 ; 
Govenixnont 
of India no. 
F.8-11/47- 
Haj. dated 
{September 
30.1948 ; 

Oovemiwent 

of India no. F. 
22.3/48-Uui. 
dated Oeto- 
ber2, 1948 ; 
and 

Cjovornuieiit 
of India no. 

D. 1494 l-ME- 
44. dated 
October 9, 
1944. 
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(e) Ill the case of male pilgrims, to furnish a recent photograph 
to be aJlixed in the space provided for this purpose in the 
pilgrim pass form. The production and affixation of a photo* 
graph need not be insisted on in the case of women who object 
to l^ing photographed or children under the age of ten years. 
It should, however, be remembered that affixation of a photograph 
facilitates identification and minimises the iK)Ssibility of theft 
and sale of the pilgrim pass as shipping companies can thereby 
see whether the pass is in })osses8ion of the rightful owner 
before permitting embarkation. 

412. The following fur(.her instructions with regard to jMlgriiu 
Further instructions passes ai-c noted for general guidance : 
regarding pilgrim passes. 

(1) Pilgrim passes arc intended for a single holder and must 
not include any other ])erson excejd that sons and daughters under 
15 years may be included in the case of pilgrims proceeding to 
Iraq, Iran, Iran and Iraq or Hojjxz via Iraq. All pilgrims over the 
age of 16 years must obtain separate pilgrim passes. 

(2) The v'alidity of a pilgrim pass will be limited to a single 
journey from India and back. To ensure this the Tahslldar 
will (if not already printed thereon) make the following endorse* 
meut at the foot of page 2 of the pass [S. (Agency) 33] : 

“ Particulars of the journey to be performed will be found on 
page 5 ”. 

On page 5 of the pass he will then make the following entry : 

“Note— paK.s in valid for a singlo journey from Iiiflia to. 

aiKl back to India by the following route. 


Siynalure with, date. 


Desii/naiion. ” 

The precise country or countries for w'hicli the pilgrim pass is issued 
should be clearly written. 

Note 1 — The ninglo journey ondorHomont i.s n'A necoHAary in the case of 
pilgrim paoaes for Hejaz by direct routcfl. 

Note 2—The Indian Coneul (}enera1. Coiwuls or Vico-Consuls in Iraq, Hejaz 
and Iran are authorised to make alteration in tlie route on application by the pilgrim 
pass holder, if there appears to be good reason for doing so. 

(3) Care should be taken to see that the national status of the 

applicant is correctly shown on the pilgrim pass. In this connection 
attention is drawn to the provisions regarding citizenship contained 
in Articles 5 to 9 of the Constitution. ^ 

(4) In case of pil^iins who made deposits to defray the cost of their 
return passage to India, the following particulai-s should invariably 
he recorded in passes issued to pilgrims for Iraq, Iran, Iran and Iraq 
or Hejaz via Iraq ; 
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(a) Nome of the Treasury or Sub-Treasury. 

(b) (Jhalan no. and date. 

(c) Head of Account erfidited. 

(6) The number and date of issuse should be cleai'ly entered on 
pages 2 and 2 of the pilgrim pass. 

(C) Pilgrims travelling to or through Iraq should Ik? instnicted to 
obtain necessary visa from the Iraqi (insulate at Bombay. Vi.sa.8 
may only be granted to genuine Muslims and will not be granted 
to women unaccompaniefl by persons to care for them. 

(7) Pilgrims travelling through Pakistan should either bo in 
possession of a regular international passport valid for travel in Pakis¬ 
tan and other countries to be visited or an India-Pakistan jmsspoit 
valid for travel in Paki.sta.n and a pilgrim pass valid for travel in Iraq, 
Iran, etc. No pilgrim jiass can be made valid (or endf)r.sed) for travel 
through West I*akistttn. Pilgj'iras trav(‘lling to Kerbala thitnigh 
Iran should obtain an entlorseincnt from the Iraqi Consul in India 
befoi'e leaving. 

(8) There is no objection to pilgrims for Iran Ixsing issued with 
pilgrim passes in addition to pa8S|:>orts. If tl'ey projM)s(? to trai'el 

on ordinary passports they should be advised t.o produce their pil¬ 
grim passes before the Iranian authorities in India so as to facilitate 
the grant of pilgrim visas on their passports. 


Notk— Whonover any difitinguiHhod MuBlim is iBSued with a pilgrim ptiBsfor Hojaz 
thoDiHtript Magistrato will inform Oovornmont of ijic pilgriirr^ iimms position,etcj,, 
and tho approxiniato drtto of hi^ arrival nt Hojaz bo that such iiifomiation muy be 
irunsmitted to tju* iUiv^rnniont of India. TJiis is noocsspiy ho t>iat tho CotiRul 
General forJndia in Saudi Aruhiu maybe infoririPd aLccoidirgly ii; oicit i ti.iit hr may 
whorovor puBsiblo ro<;oivo t]io pilgrim and accord him iiocoflBary fuciJitie:-! in the 
ffejoz. 


413. The Government of India have also authorised the Executive Qoverninont 
Ollicer, Port Haj (>>mmittee, Bombay, to issue 
Issue of pilgrim pastes pilgrim passes to Indian pilgrims proceeding Hai. dated ’ 

Bombay. ceipt of a proper application in the proscribed 

form. Before issuing a pass the Executive 
Officer will satisfy himself that the applicant is a bona fide pilgrim. 

For this purpose he will make an enquiry from the Superintendem; of 
Police of the district to which the pilgrim belongs to ascertain whether 
there is any objection to the issue of a pilgrim pass to that person. 

A registration fee of B8.6 per head will be charged for pilgrim pass and 
the prooe<’ds will be credited to the Haj Fund of the Port Haj Com¬ 
mittee, Bombay. Where such enquiries are made by the Executive 
Officer about intending pilgrims it should receive early attention 
and a reply sent with the least possible delay. 
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novornm«^nt. 
c»f Indio no. 

(Feowt )/.“!(►, 
tl Illy 

L'4. 1950, and 
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Raleo, 193Ih 

Governinoiit 
of India 
no. F. 42.\/ 
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the Indian 
l*ilgrim Ships 
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pilgbimaoe 


414*^ I’ilgriins going by air from India to Hojaz may travel on 
Travel documents tor ' inlrnuitioiml ].assi.ori8 or with pilgrim 


pilgrims proceeding to 
the Hejaz hy air. 

lowing conditions : 


passes instead of i)asspojls. The grant of 
])ilgi im pass in such cases is subject to the fol- 


(I) 'Fhat llie pilgrims get their pilgrim passes registered by the 
Executive Oflicer, IVirt Huj Comaiirie, Bombay, and |)ay the 
prescribed fee of lls.O for registration of cacli i>ass ; 


( 2 ) That jiilgrims who intend to jjrowwl to Europe? after 
their pilgrimage at Mecca i)08sess the normal international 
passi^orts lor their onward journey ; 


(:i) Tluit all air jiilgrims on arrival present themselvc^s l)ofore 
the lialiaii (-otisiil (iCMJoi aJ at Jedda ; 

( 4 ) That the airline .service by which such pilgrim ti-avels has 
been [>orniif ted by the (h)vernment oF Iiulia, Minisliy of External 
AtTairs to carry pilgrims with fiilgrim [lasses instead of pass[)orts. 
If the pilgrim intends to travel by an air line service whicli has 
not received such permission then in such case he shoidd not bo 
granted a pass but should be informed that he should obtain 
a regular passport as he is not jiroeeeding by an aircraft covered 
by the lu'ccssary permission fi'om the Ministry of External Affairs. 


415 All pilgrims |ias.ses will be issued free of charge. Tlw holder 
of a pilgrim pass for Hejaz by the direct sea 
Registration fee levi. <ir air route is, however. re(|iiiretl l-o present it 

fs"nedfree*of ch”rev***** Mxetuitivc OfHctjr of tiu; 

,s.ued free of charge. Bombay, wlio will ohargo 

a registration foe oI’lls.O and credit the proceeds t o the Haj Fund at the 
disjK)sal <»rthe(^miniiitee. 


416 - (I) Tho (Usposit marie with the Executive Officer, I’ort Haj 

n i..n4 Committee, Bombay to cover tbe (!ost of the 

Refund of deposits. i ^ . • i ,■ < «• i i 

return tick<.-t or to meet the cost, ot po^.sibio 

re|)atriation is refimdalilc by that authority to the pilgrim or his local 

nominee or legal re|n‘escntative, on afipJication being made, if it is proved 

to the satist'aetioii of the Port Haj Committee that ; 

(a) the pilgrim ha.s been preventerl from leaving India after he 
harl made the defiosit; or 

(h) the ])ilgrim has returned to India at iiis own expense within 
three years from the date of the issue of the pilgrim pass in the 
ease of pilgrimage to Hejaz by the direct sea route and within 
two years of the date of issue in the case of pilgrimage to Iraq, 
Iran and Hejaz via Iraq ; or 

(c) the pilgrim has died wnthiii the period specified in (6) above. 
If the pilgrim does not return to India within three/two years as 
the case may be from the dak' of issue of his pilgrim pass the 
dejiosit will lapse to Government. 
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(2) Applications for refund of deposit will be luade in writin.; 
to tlu'- Executive Officer, Port Haj Committee, Bombay, within 
three/two years, as the case may be, of the issue of i)ilgi;iin |)ass. If no 
such application is made th(i deposit will lapse to Cloverninont, 
Similarly, unclaimed passage nionej^ liable to be refunded sliall become 
the property of the (irovernrnent if not claimed within three years from 
the last date of issuing a ticket tluring the outward jnlgrim season in 
which the ticket vv^as issued for wdiich the unclaimed j)assage nioney 
w-as |)aid. All unclaimed deposits lapsing to (government will be cre¬ 
dited to the Haj Eiind. 1’he Port Haj (Jommittee has, howev^er, 
discretion to eonsicler applications for refund in special eases even after 
the period of tliiee years has c^lapsc^d and may saiKJtion the refund 
il the claims are othcu‘wise admissible under the rules. 


Haj Committees and 
assistance to pilgrims. 


417. Th(i (4ovennnent of [ndia have sot u|) the Central Haj 
Coinrait(.(^o to advise on matti'rs ndatiiig to 
Haj |iilgriinag€!s and in addition organisations 
liavc Ix'en set up in certain States incinding 
I’ltar Pradesh. The organisation in this 
Stall' is known as the State Haj Committee which has its headijiiarters 
in liUeknow and consists of 9 members elected by Musliin orgaui.sation8 
and. r» meinhers nominated by (iovernment. The function of this 
Coinmitlee is advisory and consultative; it acts as a link l>etwe©a tlie 
Central Haj Committee and the district organisations and it also looks 
after the welfan; of pilgnms and all matt<>r8 of intori'st t(< them. At 
the reejuest of the Stale Haj Omimittei' Covoniment have appointed 
District Haj t-ommillees and llajis Friends who assist intending ])il- 
griins in .securing passes and disseminate inronuation likely to be of 
use to tbem. ijistriet Haj Committees have been formed in almo.st 
every district and a Hajis Friend appointed in each town having a 
])opiilation of .100 or more Muslims. 


The District Haj Committees and Hajis Friends are furni.slied with 
information omunaiing from State and l.*ort Haj (.Committees regarding 
matters affecting pilgrims ; jiersons requiring a-ssistanee nr information 
relating to ]>iigrimag(' should consult them in the first in.stanoo. 

I n those cases wheie the district organisation is iimible to furnish infor¬ 
mation or help, inquiry may be made from the State Haj Coimnitteo 
or from the Executive OlUcer, Port Haj Committee, Homhay, accor¬ 
ding to the nature of tlie enquiry. In eases where District Officers 
feel the need for guidance reference may, when necessary, be made 
to Government. Rules and instructions regarding pilgrimage will 
be found in the “ Indian Pilgrim Ships Rules, HK13 ”, The Pilgrim 
Traffic Manual ” and tho“ Guido for Pilgrims to the Hojaz ”. 

418. A Muslim elcrk of eauh Collectorate may he authori.sed 
to attend to the work of the District Haj Com- 
Clerieal assistance to niittee in his spare time and accept such remu- 
Distrlct Haj Committees, neration as the District Haj Committee may 

give him provided he is prepared to 
undertake the work. It. should, however, bo noted thut no 
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element of compulsion should be introduced and it must be loft 
entirely to the clerk himself to decide whether or not to undertake 
t his work in his spare time. If it appears that the volume of the work 
involved cannot be done by a clerk in his spare time outside oilice 
hours, then he should not take up the work. 

419- In order to assist in the tiissemination of information useful 
lo intending pilgrims, permission has been 
.noO*® boards accorded for official bulletins relating to 
or a. literature traffic to be displayed on notice boards 

in (foiirt compounds and (Government offices. Where feasible, arrange¬ 
ments should be made with local bodies to utilise their notice board.s 
for similar jmrposes, 

420. In all cases of deaths of pilgritn.s in Bombay and in Hejaz the 
Disposal ol estates Executive Officer, Port. Haj Committee, Born- 

of persons dying in bay, has been authorised to receive direct 

pilgrimage. from the Consul General at Jedda the proceeds 

of their e.s<.ates and to arrange for their disposal in direct oorrespon- 
dciu'o w'ith l,h(^ District Officer. In the event, therefore, of any 
application being made regarding the estate of any pilgrim said to 
have died in Hejaz, the District Officer should refer to the Executive 
Oftic('r of ihc Port Haj Committotj oi’ tlic port of embarkation. 
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Chapter XXIY--Miscellaneous 

A—Official calls 

Heads of dci>arluu!iits should impress on officers suhoidi- 

Civil Officers calling necessity of calling c^- 

on Commissioners of divi- cially on the Commissioner of the division 
slons. in which they arc serving, as it is necessary 

that he should be acquainted with them. It should bo remembered 
that the Government of the country is one entity and not a disuiuUal 
set of departments and that the Commissioner in his division reiire- 
sents Government in all matters relating to the civil government of the 
division. 

Heads of departments when visiting districts shoidd as a 
general rule take the oiqiortiinity of con¬ 
ferring with the Magistrate (and, when the dis¬ 
trict is a divisional headquarters, with the 
Commissioner as well) on the various subjects 
connected with their dej artmcntal in-spections 
in order to learn the views of the district lii'.d divisional officers and to 
bring to their attention any matters which are of iin|.)ortanee. The 
Deputy Inspectors General of Police when visiting district.s shoidd 
invariably meet the Magistrate. 


422. 


Heads of departments 
(on tour) to meet Com¬ 
missioners and District 
Magistrates. 


old par 


r»:H 


£—Belationa bdwten MaghLraUs and Judges , 

423 - Whenever the Cliief Justice or any other Judge of the D* 

Visile by Judges of the Allahabad High Court visits a district on inspec- 1042 . 

High Court. tion duties the District Magisti ate will himself 

call on the Judge and also instruct every Sub-Divisional Officer 
who may bo in the station at the time to also pay a formal call by 
leaving their cards. The District Magistrate coneiMnc'd will be in¬ 
formed in advance of the Judge’s tour programme on the occasion of 
such visits. 

424 Whenever a new Collector ora new District Judge is posted u. o. no. 48 
to a disti'ict all Deputy Colloetors and Judicial (inioii ivrarcli 
Courtesyeullsbetween Offieere and all officers of the judicial se:vice 
Md mdMnUervkes**^^” below the rank of District Jiitlge should call 

on the now Collector or new District Judge as 
the case may be. When there is a change in Collectors the new Collec¬ 
tor should call upon the District Judge. Similarly, when there is a 
change of District Judges the new District Judge should call upon 
the Collector. 

G—Memoranda hy Commissioners and Disit id Officers on transfi r 

425 * Every Officer who leaves a district of wliich he has been in r.35 

chaise for more than a year, on transfer or 
Memorandum on trans- retirement or on leave in circumstances which 
for of district charge. make it unlikely that ho will return to the 

district, should recoril for the use of his succes¬ 
sor a careful and* xhaustive memorandum containing all points of which 

175 
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Ol<i paraH. it is important that his successor sliouhl be informed. Such remarks 
will ]>e rectorded io a eonfitlential Ixiok or in a note to be retained 
on a single confident ial fihi tt) lu^ kept in tln^ District Officer’s personal 
cjonfidential reeoi\ls. 

Additions will be made by successive (iffi(?ers wlio have held charge 
for the prescribedte! ni. An officer whose t enure has not exceeded one 
year, should record a similar imanorandinn on those matters regarcUng 
which he possesses information, which should, in his oiiinion, be 
communicatiedt«j his successor. 

530 426* f^ubjects of which mention shoiihl b(‘ made in tJie inemo- 

Subjcct of memoran- randiim icvferred t(» in the above jiaragraph 
dum. ineliuh': 

(a.) The economic eonditinn of tju' district with r(‘fere]ie(' to tlie 
manner in which it is attV^cted by the incidence* of the revenue 
assessment and also with riderence to tin* liabyity (d* different 
parts of the district to (^a4ainiii(*s, sucli as larnine or flood and to 
iiixy relief measures, sii(*h as distribution of taqavi wliich might 
have be(m iind(‘itak(m recently. 

(ft) Comment on the state of industry and labour conditions with 
special l•efercnce to existing disputes and relations b(‘tween 
employers and employed. 

(c)The working of the police and tlie state of crime in the 
district. 

((i)The working of the Municipal and District Boards and 
other similar bodies. 

(c)The p(iliticaJ situation with suitatde* references to jicisons 
who are pai’ticularly helpful or jau ticularly troublesome in such 
matters. 

(/) Notes on the communal situation and any special diffi¬ 
culties in connexion with festivals and the like. 

(</)The working of local institutions, such as colleges and hos- 
pitals, particularly those foi* wliich the District Officer may have 
a special responsilrility as a member of the managing coiu- 
inittee. 

(A) Any special notes that may be ne<?ded on the leading 
p'ijrHonilitics of the disti’ict or persons of special influence, whether 
for good or bad. 

(/) Any uec(‘ssary comments on military matters in districts 
in wliich troops are stationed- 

(j) Necessaiy notes on the character and work of the district 
staff, particularly wJicm th<^ successor will be required to write 
confldeutial reports witliiu six months of taking over charge. 

427* District Officer is proceeding on short leave and if ho has 
Memorandum on been informed that he is likely to be reposted 
occasion of short leave. to the same district, then this memorandum 
may be limited to those matters likely to require attention during his 
leave. 
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42 » A f ■oinniissiojicr miikiii|.^ ov<m- of his offic i', rxcopi, 

(luring short lc‘uv<‘, .slniuUl record a sijnilai- 
memoraiiilum r(‘gariling liis divisions in res^ 
of Sind) niattcn* on which, his successor 
should Im‘ infoi‘in(‘(l. 


Memorandum by Com¬ 
missioner on transfer 
of charge. 


D—Jtcsidmccs of officta/d 

429 livery ofli<;er ini biding posti'd lo ii .siahDii is expected In 
proviih' himself with l»onse uccouiinodatinn 

hoSScswd^Se^vlSn 'j'- i<‘ suH. 

of houses on transfer. aeeomniodatioii is ava dahJ(\ Jii* onglit to take 

th(>liouse,ifany, usually (.x/enpied iry th(‘ ptuson 
holding Ihat post, arid not to alh.>w it to pass intti oth(u* hand"^^ 
iSimilarJy, an oflieiu' leaving a station shonhl eoiniminicati* wiUi liis 
suecessor and should try to reserve* th<* house which In* has o(-cupied Ibr- 
liis suceessor unless tlie ‘Distrie.t Ullieer agrees that such a eonise is 
ullll<*cessa^y^ 

The District OlUce!* will in aj>|)iopriat(* eases bring I his viih* io tin* 
uotioo of an officer who does not take' tiie lioiisi* oeeujMed hy Ids inmre- 
diato iiredeccssor. If the officer does not tin ii comply with tht‘ 
provisions of the rule, the Distried Officer* should, r’epiut tin* mailer* 
for the orders of ( lovei’niiKuit. 


430 . (l) Wlu'fc a (Jovcniiuent- si*rvaiil is tiansrcrTnl. IIhsc slioiild 
bo 110 uarc‘a.s<)iiab!o dolay in alloitiny acooin- 
luodation t(» his siicoossor. If a propcT 
houses**"alloUe”"* ^to allotraent order is pisst'd. (lie suctrt'ssor will be 
Government servants. liable for the rent and iiou-oeenjiatioii of the 

Jamso ill quesliun will not be an excuse for non- 
pa3onenl. If tlii^ ollieei' cloes not wish lo tak<' 
the house allotted to him, ho should have the allot inent ord'’r eaneelled 
^muledli^^tol3^ 

(2) Governiiieiit expect that their luuploJH'i'S will pa^^ rent reyulail^- 
and punctually for residential aix-oininodation allotted and uuy 
harrassnuMit of house owtievsin this respeet will vemh'r the (lovenunent 
servant resijoiisible liable to discijilinaiy action. If in any eas<>, 
the owner refuses to accept the rent, it should hi- siuit to him by 
money order. Oasc.s of chronic default in iiaj'^ment of rent .should be 
reported by the District Officer to the Commissioner of the Division 
Who will cither deal with the matter himself or if neeessaiy report to 
Government. 


Treasuiy Officers an^ aut-liorised to (.U'diiet from vln^siilaiy 
Deduction from salary of the officials eoiieei le. <l sueh sums as the 

lor rent of publio build- report of the E.xecutivc Engineer ma\' .show 

to be due on account ot rent of public buildings 
occupied by the said officials. Any objection which (Government ser¬ 
vants may have to make regarding the ainomit so charged should he 
submitted to thc' lil.xocutive Engineer who will authorise the Treasuiy 
Officer to make any refunds or retrtnichoients which iiny he required. 


01(1 jliu'lls. 
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Notice of vacation on 
transfer and entries of 
rent recoverable in 
L. P. C. 


432- (0 OHioci‘8 occupying (loverninciiL bungalow's as residences 
should, prior to v-acating tJiein on Iraiisfer 
or leave, iiivariiil)ly give due notice cither to tlie 
Executiv'c Engineer of the <livision or to the 
District Engineer of tlie district in resjKHjt of 
rosidcnces under the charge of the V. VV. D,, 
or to the d ‘p irtm^utal officer concerned in respect of buildings undei* 
the administrative charge of other dciiarljueiits. Tlie notice should 
specify the d ite on which the bung ilow will be vacated aiid the name of 
the successor. 

(-) Treasury Oilieers who p. einre last pay eau’tifieates, should correct 
Ihiblic Works Department's form lu). 44-11 in ease the recovery 
of rent is not correctly filled in owing to the Executive Eiigiiieei*s 
not liaving received timely notice c>f iha vacation of the. bungalow. 

433 Rules regarding tlie oeciijiafciou of residential liouses whieli 

Riles regarding oecu. Jiroperty of aoveiimient are eoutaiiu'd 

pation of residential hou- in rules 4-> and lo-A of th<' U. 1*. Fuudttinental 
***• Rules and in Chapter IV of tUe Suhsidiaiy 

Rules contained iu the Financial Handbook, Volume II. 

E—E tiler lu hi ments 

434 Xlio law nrlating to eineiuatographs is contained in the (Jiiu?- 

inatograiih Act of 1918, Under section 4 of 

* ■ that Act, the "District Magistrate is tlio licensing 

auUioi'ity but the grant of Ueiaicos must be in aecordaiuie with the 
provisions of section 5 and is subject to the control of the (State 
Government. Tiie attention of all District OflSeers is d^awn to the 
instruotioiis annexed to G. O. no. 52I 0(1)/III—7(5)-48, dated Jannaiy 
2, 19o2, and those instructions must be strictly observed in dealing with 
any proposal for the construction of a ni'W eimaua. house. In pai- 
tieular, attention is drawn to paragraphs 2 and 3 of the iustmetiuns 
irmler which (i) a rejjort and ]»apers ai’C to be subuiilled to Govcrnuient 
i u the U eneral Administration Department before G ovcrumen(.’B approval 
is given to the plan of the propiasfal consti uction; and (ii) the need 
lor rolerring the case, again to Government for the grant of a licence 
after the construction of the building has been completed. It is 
imijorative that these instructions are fully complied unth and arc ntA 
oyerl^ked. District Officers arc also expected to be thoroughly 
familiar witli the rules made by Government under section 9 of the 
Cinematograph Aet us they are responsible for the application and 
ontorcoment of those rules contained in the booklet published 
separately. » 

435. (l) Under rules o and 37 of the- U. P. Cinematograph Rules, 
the Hleetrleal Inspector assisted by his staff 
Responsibility for oom- jg responsible for the inspection of all elec¬ 
trical installations in cinemas. 8uch inspec¬ 
tions will check and ojisurc that the eleotrioal 
installat ions conform with the ret|inreinents of rule 25 of the Cinema 
to graph Rules and also with the relevant IndittR Electricity Rules as 
the licensee is uudef J'ult-' 11 of the Cinematograiih Rules boimd to 


plianoe with Cinemato¬ 
graph Rules. 
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comply with the provisions of the Indian Electricity Act, 1910 and tlic 
rules framed thereunder in so far as they are applicable to (;iueina.s. 

(2) On completion of his inspection the Elt»ctrical Insi)cci.or will 
semi his report to the District Magistrate in <luplicale wiio will see 
that prompt action is taken thereon and all defects reniedietl. An 
ajinotated copy of tiie insj>Rction note showing the action liaken should 
be sent to tiie Electrical Inspector within a reasonalile time. 

(3) Tlio District Magistrate is responsible to ensure that inanage- 
ments of ennemas comply with the provisions of tJie luh'S, J-'or tin's 
purpose detaih^d inspections slionld be matte from time to l ime by an 
officer of the District staff assisted by the Entertainment Tax Ins¬ 
pector, if any, and whicli inspections will bo in addition to those under¬ 
taken by the officers autliorised undei' rultf 6 of tlie U. P, (Cinema¬ 
tograph Rules. Laxity in the enft)rcement of ruh's particularly those 
i-elating to Visiitilatitm, exits, fire extinguishers, and sanitary arrange¬ 
ments, may result in serious accidents or injury to tim health of persons 
attending cinemas. These are mat.t.ers of impmtance for wh ich (b)vern- 
m«'nt wouhl stress the special responsibility of tin' District Magistj ate. 


(1) Tcchui(ial Officers who arc ('inpowin-ed to inspr^et cinemas sliouhl 
confine (hemsrives stiief.ly to matters falling within t he siOiere of t}i(‘ 
functions assigm'd t.o them under the i'ules. ]ii no (sirramistamu's should 
tliey issue any instructions to cxhibitois or otlieis direct regarding 
ohsorvanoe of i lu; rules or removal of the rlefeids not iced. The repovt 
embodying thci result of the inspection and also any sngg<>stions for 
improvtnnents should be submitted in duplicate to t he Disti ict Magis- 
trat(^ who alone will issue any (lirection neeessary to t he management 
of tb(! cinema coneernerl. 


u. O. no. 

(3J)-r.2. 
ciatf^ci Ju) V 
IJ, ' 


(blTlie provisions of the. rules relating to rdectrical installutions 
require careful compliance in accordance M'itli t he atU iee (»f t he Eh'c- 
trieal Insp<Kitor and in ijarticular, attention is drawn to rule 4(d) 
and rule 5. It should be remcmboivd that the District Alagislrato 
takes on himself a serious rcspon8ibilit.y If he issues a licences before; 
the installation has been inspected and ceriifit'd by tJie Electricjil 
Inspector and he should ensure tliat <lef(‘('ts in the? electritail installation 
brought to iioticii by t-he Elect.rical Inspc'd-or ar<‘ rc-moved Avithout un¬ 
due tlelay. 

436 Oovomment have imposed a tax on entertaimnents and 
amusements and on certain forms of belting. 

Entertainment and The Act imposing tliis tax is known as the U. P. 
Betting Ta*. Erit(!rt.aininent and Betting Tax Act, 1937, 

a-nH applies to munieipalities, cantonments an<l notified and town nnais 
and to any other local a.reas in the State to which it is extended. 
The duties and powers of District Officem in regard to t he admiiiisti’a- 
tion of this tax are oontainod in rules under section 9(1) imblishcd in a 
separate pamphlet. 
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437. Oovcriimciit servants ar(^ strietlj’ prohibited from asking 
for, aeeepting or making use of free passes 

noftrM«5t‘free®"pSes. f'*’’ tlieatres and other places of 

entertainment. Severe disciplinary action 
will be taken jigainst any (Jovermnent seiTant wlio is fonnd to have 
disobeyed Ibis order. 

F—Holidays 

43B. The term “ (Jazetled liolidays ” used in Article 220 of the 


Definition of Gazetted 
Itolidays. 


Civil Serv ice Kegnlations includes : 


(a) holklaj's prescribed or notified under section 20 of the 
NcgotiiibleTn.sIrinncnts Ael, 1881 ; 

(ft) holidays on which, by Covernment m-tification in the 
(fuzstte, any pnblic olTicc is ordered to ho closed for the transac- 
lion of public Imsint^ss witliont reserve or qualification. 

Tbc^ t iTin does not include local liolidays which may be snnetioned 
Tinder paragraph 441. 

43»- Public liolidays, under llie Negol iable Instnimenis Act, 1881, 
Holidays under the tlcclarcd and publisbcil by (Jovcrnnient 

Negotialite Instruments auntinll^'’ and apply (o all treasuries and snb- 

treasuries and to all jniblio olfice.s in the State. 

In addition, fciundays. New Year's Day, C»ood Friday and Christmas 
arc also public holidays as given in the “Explanation ” under section 25 
of the abfivc Act. 


440 f lovcrninciil may also declare such further holidays a,s deemed 
jiropcr having regard lo Die maintenance 
° of efficiency and discharge* of public bu.sincss. 

441* Local liolidays may be sanctioned by District Otncci-s 
Local holidays. for tbeir oJliccs snlijcct to tlie following limits; 

{a) Local Imlidays arc not to be given except on the occasion 
of some festival oi* other cciomony of special local inipoi*tanee. 

(1)) Local hoi idays m list not be allowed on the occasion of general 
(seremoiiies (such, as ChehUim) unless gazetted by Government, 
nor must they be.' givem in extension of the holidays gazetted 
for such occasions. 


(c) The number of local holidays should not in aiij' district ex¬ 
ceed live in the year and the dates on which it is considered 
msecssary to keep such holidays, with tho reasons therefor, 
should be reported to the Commissioner at the beginning of each 
calendar year. 


If more than five local holidays are neccssarj', sanction of Govern¬ 
ment must be previously obtained. 

442 The holidays sanctioned may be availed of by all Govern¬ 
ment servants employed in the offices closed, 
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(a) skdei.oii staff attoiidiny t‘f<firy for IJw disjiosiil 

of urgent work, and 

(b) the reserA'ation t hat t lie head of office may stoji a holiday 
ill the case of any individual guilty of idleness or inattention 
to duty, unless the day in question is deemed specially sacred by 
the members of the religion professed by the offender. 


G —Tl't/d (inimals 


443 « 0 ) Tho following Konlo of rewards hns })Oon pnnotionod for the 
Scale of rewards. deslrud ion of %vild aiiiniids in Uttar Pradosh : 


Tijiffra 

,, cube 
1 .co]iar(iH 

,, cubs .. 
rrniuila5’ikn liLick boiirs 
J limit lay an hoar (Mills 
JTimaUyfUi or Blotli Inwr; ovt i*Irol in 

HiniHlayiin oi‘«l»ilh hoar otihs <lin*o foi t 
or undor. 

Wild dogs 
>» pniis 
Ilyoims 
Hyono oiihs 
Wolves 
Wolf eijbs 


Rs. 


200 

SO 

120 

4ii 

Ryeppi ill CJottd.L T»islrir*l. 
Dili.!. 

b*i In ibo Tbinda r>i>( viri. 
n In flio OorHio r>is<i’i< l. 


jr» 

h-i 

.1 

10 


(2) District Magistrates are enniowered to sa net ion a reward uji to 
Rs.oOO in any one ease or in any areas where a proclaimed man-(‘ater 
(tiger or leopard)is operating, snbject to the condition that sneli 
sanctions are immediately j'oported to (government for information. 
Proposals for rewards in excess of Rs.5(i0, in any one ea.s(', slionid be 
ref(*rred to (loverninent for sanction, tluongli the Coninii.'^.'iioners of 
Divisions, exjilaining the reasons in snpjiort of the jn-opo.sj.ls. 

XoTK-“Any by ona or wolf that Clin cany oifa child uiiybe considert'd fill/ 
grown and a full roward ^lioulil bo paid for itsdoHtruetidii. 

444 - District Officers should either pay the reward tjiemsidvis 
Precautions in pay- or entrifst the duty to a Magistmti* of exj»e- 
ment of rewards. rience. In tlie case of wolves, hyen:i.s and w ihl 

dogs, when* fruud by the substitution of other animals is possible, 
the reward slionld only he paid when the complete skin is produced 
which should he destroyed in the presence of the officer giving tho re¬ 
ward to prevent its being presented again for the same purpose. jSknlls 
of wild animals which may be brought in for rewards should ordinarily 
he broken up before the reward is jiaid. If, how'ever, the Dislriol 
Officer considers that in any particular case it is unnecessary to have a 
skull broken he shall certify on the order for payment of reward 
that he has satisfied himself from his iJer.sonal knowledge of t 1 m‘ claim¬ 
ant that there is no risk of fraud being perpetrated. 

HoTE 1—^In Appondix 17 will be found guidance in distinguishing cubs of woIvcb 
from tlioso of jackals and fozoB. 


Old pnras. 
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MISCKIiTiANKoTTS 


Note 2—Caro should bo taken to fpustmte iho dt'vico some times resorted to of 
Substituting jackals* heads for wolves* heads, tlio heads being filled with strew and 
the skin sewn over in order to increase the appiU’cnt size. 


Ohl paras. 
173S. 


445 The rewards sanctioned from time to time for thc^ destruc¬ 
tion of wild animals will be paid for live an i mals 
Rewards lor live ani- sent to the Prince of Wale^s Zoologiccal Canlens, 
mals sent to the Zoolo- Lucknow. District Officers should, however, 
gica ar ens. communicate with the Administrator of 

the Prince of Wales Zoological Gardens Trust 
with regard to any specimens expected to be available^ If the speci¬ 
mens are accepted for the Lucknow Zoo, the Administrator will make 
t he arrangements necessary for the transport of the animals or other 
specimens to the Zoological Gardens and also for any keejjer or atten¬ 
dant if one is required to take charge of the auimais or birds during 
the journey. The cost incurred in sending the animtals such as freight 
charges, heeding, etc., will be paid by tlie Administrator from funds 
at his disposal and any arrangements necessary in respect of such 
payments should ho made beforehand. 


fi.'tO 


FI—Miscellaneous 

446 * (0 IiniModiately ou the ocourronce of a fire in any public 

Fire in public buildings. IJuJlding, owned by th(‘ Government of India, 

or the State Government or by a local authority, 
the departments ccncernod should at once enlist local assistance 
an<l at the same time report the mat ter to : 


(a) The District Magistrate ; 

(h) Thi.'Superintendent of Police; 

{f)Thc Executive Engineer of the Division. 

(2) The Magistrate will issue such orders as he may consider ne¬ 
cessary to enable the situation to be dealt with as exi)cditioiisly 
as possible. 

(3) The local head of the dopaitment in occupation will see that 
necessary steps are taken to safeguard all Government property 
and official records in the building. 

(4) The Superintendent of Police will be responsible for taking 
such x>^<^cautionaTy measures as may be necessary to guard the 
property and its contents, for organising assistance, and for keeping 
the public clear of the building. 

(6) The Executive Engineer will be responsible for taking such 
measures as are possible for prevention of accidents or other sti^uotural 
damage, and after the fire has been extinguished he will, in consul¬ 
tation with the local head of the department concerned, prepare 
an estimate of the cost of such work as may be necessary to restore 
the damaged portion of the building. 
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Cutting of railway 
embankments, bridges, 
etc. 


447 . District Ofiicers shotild jiot order the d<!BtriicUon of any 
railway einljiinkiucni or bridge or oilier large 
work, whether it be the property of the State 
or of a private company without taking the 
advice of suine responsible professional oliieer. 
lie fore proceeding ill any such mattir, tlie engineering authorities 
charged with the conliol of the work and the railway or other 
authorities eoucerned slionld be consulted and (,t iveniment must be 
informed immi^diately of aiiy action proposed in every such < ase. 


448 * I'l much as llie names of (Government servants arc entered 
in cflfieial records and in certain cases officers 
^^Applicatbns by^^Covern. oxecute docuinents on behalf of GoA'crnmcnt 
change of name. it has been decided that iH- ChA'crnment 

servoint under tlie administrative control 
of tlie Stale (Government mnII ordinarily be allowed to chringcr 
liis name. If, Jiowever, there are exceptional and adecpiate 
reasons (Government w'ill l>e prejiared to nnike an cxcejition. provided 
(ln(‘ [uihlieity is given and no room is left for any fraud or deception, 
lie nee, anj' ajiplicant desiring to change his name will be reipiircd to gi ve 
notice of such intention in th«' State newspapers and also in. some 
paii(‘rs published in the locality where he ordinarily resides. This is 
jiart'iciila rly nee(?ssaiy in the ease of gazetted officers and (Govenimenl 
will also cause not ice of the proposed change to be published in the 
(Jazttlc. 


449 Extreme economy should be observed in pro,scuta* i iii of 
Economy In the pre- addresses of welcome, 
sentation of addresses. 

In no ease should such addresses be placed in expensive easkc'Is and 
in particular gold, .silver or precious stones sliouhl iK>t l>e usivl for 
BiicJi purpo.se. 

450 . (Government s<‘rvan(s who wisJi to join the St. dolms Aiiibu- 
Eorolment in St. lanee Ijrigatle may be jicrmilted to enrol 

Johns Ambulanoe Brl- themselves as members and to receive tlie 

necessary training from that organisation. 
The grant of permission in such eases will, howevtu’, be always subject 
to the condition tliat it does not interfere with the efficient discharge 
of their official tlnlies by' the (Government servants coneerned. 

Government servants permitted to join the Hrigade sliould ordi¬ 
narily be reqiiireil to undergo the necessary'training, etc., outside 
office hours. In any case, however, where this is not jiossible, tliere 
will be no objection to the period of training, etc., being Ireatcil 
as casual leave to the extent such leave is due and as special casual 
leave to the extent ea.siial lea\ e is not tluo. Government will not 
be responsible for any risk, damage, or other oonseqiienecs arising out 
of or diii’ing the eoni’se of membership or training wit h tlie Brigade. 
Furthermore, tJie State (loverninent will not pay' any' travelling allow¬ 
ance or out of ]>oeket expenses. 
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I H I MISCELLANKOrS 

451 WJioi) Nepaloso subjects, wliose lieirs are in Nepal, die in 
Disposal of property Uttar Pradesh, any officer wishing to dispose 

of Nepalese ‘ subjects of tlieir estate should s(>nd to the Indian 
ying n ttar Pradesh. Ambassador jvt t he Court of Nepal information 
showjni^ tlie v alue of estate in full i\m\ at the mmc lime giving tJio 
name ot the person nominated by the deceased as heir and liiseomplete 
iioine addre.ss in Nepal showing if possible the names of village, 
thiim, yJIla and iahsil and of also any other pe».son to wliom the 
value o( I lie estate may be j)aid in the event. (;f the nominated heir 
being unt racealih* or dcrad. If possible, to help the Nepalese lo(^al au- 
t boriti(\s in tracing the Jieir it may also be stated where the deceased 
usually vv(Mit for tlie Dassehra festival festivities wlnm going hoim^ to 
Nepal, ibe Nejialeso Covernment will arrangt* to make over the 
iiioney payabh' from the estate to the nominat ed heir, or failing 
him, to the next h*gal heir. The jiayee’s receipt will when received 
Iroin tJie Nepalese authorities bo then forwarded by the Indian 
Ambassador to the officer from wbom the report issued, or in the 
event of the heir or other authorised payee not-being Ibrlhcoming, 
the value of the estak? will bo returned. 

452 (I) tjuvoniinont rosjKmsibility tiio ))iaiut<;iuiJiuc aiul 

Responsibility tor coiitn)! of BvilisJ) graves aiul cenn^tcries Wiis 
European Cemeteries. transfen'cd to tlie United Kingdom High 
(Joramissioner in India with effect from Ist 
April, ItHS. Hence, neither the Gttvornment of India nor tJic State 
Uovcrninenl are r(!S[)Oii.sible to make good any damages done in such 
cemeteries and .sueli repairs will not he undertaken at the cost of 
({ovei'iuueut. 

(-) All pi’acticiihle assislanee should he afforded to Boards, Com- 
niittees and individua|.s who are eliarged with the local Jiiahitenanee of 
eemeteries on hclialf of the High Commissioner for the United 
Kingdom in India-, in regard to safegiianling them against destruction 
and desecration. 

453 Government will not iiitcrfi're either directly or indirectly 
Appoiuiment of CbaiT with the election of chaudhai'ies of eariiuon 

(iharies. t,i-iidcrs nor should the name of an elec¬ 

ted chaudliari he registered in any district oftice. 
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V—MEDICAL DEPARTMENT 


Chapter XXVI —Rules and orders of the Medical 

Department 


454. The orders of (}ovcrniueiit in iiiis Departmcnf nr<* couliiiiu’d 

, in the Uttar l*ra(U*sh M«*dif'fiJ \Tamial. 

U. P. Hedloftl Manual- 

C’hapicr XV of tliat Manual ooutains instruetitnis r(f«ardint; iiu'dicd- 
lej/al work and inoludes rules re^jardin^ posl-iuorieni exiiniinatiojis atn! 
trausinirtsinn of sul)stano(*s for examination hytlieinical Examiner to 
(itovernnienli, Tliose diroeiions set (»nt ihe ves|)oiisil)ility id police ofli- 
«*.e.rs, magistrates and eivil snrgtxms in relation to medieo-h'gaJ work 
and slioiild I)<‘ noted for gm’danee. 

455. Tlie law and rules relating to Mii' treatment of lunatics, lioth 

j erimimil and iion-crimijial, are given in the 

Mental HospitalsMainial. 

Magistrates ar<* J’espoiisible for 1.li<^ candid ]>(‘rforinaiic<‘ of tJieir 
statutory duties under the Indian Lunacy Act (IV oi Thcx 

should he careful to distinguish between proc<‘dure in jiassing oiders 
"on petition” and '"otherwise Ihaji on petition” ami ensure that no 
lunatie is seid. to a ment al hospital I'^xeept with a reeeption order in 
projjer form. 

The rules made, under section 01 of the Imlian Lunacy Act, 1012 
are r<>produeed in A]>pendix It*. 
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VI -HOME (CRIMIHAL) DEPARTMENT 
Chapter XXVII -Jurisdiction 

* , 1 .- J)lrtshtns 


45C* The Session^ divisuttis in 
Sessions division, shown Ik'Iow : 

thi* Slali* eoniprisr thf <11:^1 riels* 

Sessions divisions 

nisi riels 

(1) Suliuranpiii' 

(1) r)(‘hra Dun aiul Siihar.tn- 
pnr. 

(2) Meonil. 

(2) Mecriii iinrl Miizrtfljn- 

(:i) Aligarii 

(.‘0 Aligfvrli. 

(1) Buliunlshaiir 

(4) BulaiHlsliahr. 

(r>) ISiah 

(r») Klali. 

(It) Kmnaiin 

(f») Aljiiora, Xaini Tal, Oarln\ rt 
and Tehri-riarhwal. 

(7) \[oradal>ad 

(7) Moradaliad. and Bijinn’. 

(») Harainir 

(8) Tlaaiipur. 

(0) Hilda (III 

(9) Biidaiin. 

(10) Biwcilly 

(10) Bareilly and BiliOhii. 

(11) Shahjahanimr 

(11) Shalijahanpnr. 

(12) Agra 

(12) Agra. 

(1:») Mathura 

(I:J) Malliiira. 

(11) Parrukhahad 

(J4) Farriikhabatl. 

(l.'i) Mainpiiii .. .. 

(ir>) Mainpnri and Kiawah. 

(10) .Thansi 

(10) Jhaiisi, Jalaun. Banda aii<l 
Hiiinirpiir. 

(17) Kanpur 

(17) Kanpur and Falehpnr. 

(18) Allahabad 

(IS) Allahabad ainl Mirza- 
pur. 

(10) floraklipur 

(19) Gorakhjnii’ and Dooria. 

(20) Hasti 

(20) Basil. 

(21) Azamgarh 

(21) Azainj^nrli, 

(22) Hanaras 

(22) Banaras ineliidini; tlio 

Bauaras State [as? dc fined in 
1-he Banaras State (Ad- 
ininislration) Order, 1919] 
.and elauiipm*. 

(2:1) frha/Jpiir 

(2:*) Cliazipur aii(l Ibillia, 

(24) laieknow 

(24) Lueknow, 
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JURISDICTION 


Seiwions divisionr: 


Distinct fs 


(2r>) Bara Bank! 

ITnna<t 
(27) Silnpur 
(2S) Hardoi 
•’(29) Faizabad 
(99) Cioiida 
(91) RaoBaindi 


(25) Bara Banki. 

(20) Unnan. 

(27) Sitapnr, 

( 2 S) Haiib.i. 

(29) Faizabad ami Snltanpur. 

(90) (btiida aiul Babraieb. 

(91) Rap Bareli ami Pralaji- 
garb. 


457 - Ivich Sorisioiis .Tiwl^e in liis ^^ronp nf .rnd^oshijis lint eel l>oK>w 

is appoiiiinl an Adflititmal Sessions Jiidg<* 
*7^7rtu'ped“uSeS ?" of tlio otber Sessions .liid«e 

ill his group for the purpose of hearing urgent 
appiiea-tioiis f<»r bail and issuing warrants under s(‘cdJon JlSl of the 
Code of Criminal Procedui’e during tin* teiui>orary al>senee nr 
temporarj’^ ineapa(*ity fnuu illness of siieh Sessions tludgo : 


(1) Haliaranpnr 

1 

(19) Azamgarb 

1 

(2) Nb'enii 

J 

(20) (tbazipiir 

/ 

(9) Agra. 

1 

(21) Gorakhpiii' 

1 

(1) .Mainpiiri 

j' 

(22) Basil 

i 

(5) BarciUj- 

1 . 

i 

(29) llaiiipiir 

1 

(9) Kumaiiu 

(24) Afoiadabad 

/ 

(7) Bannlly 

\ 

(25) Etab 

1 

i 

(S) Shabjalianpur 

1 

(20) Aligarh 

(9) Bareilly 

X 

(27) Mathura 


(10) Budniin 

J 

(28) Agra 

} 

(II) Farriikbabad 

) 

(29) Lucknow 

1 

(12) Aligarh 

l' 

(90) Bara Banki 

/ 

(19) Bubimlsluibr 

1 

(91) Rac< Bareli 

> 

(14) Aligarh 

J 

(32) Unnao 

\ 

(15) Shahjahanpiir 
(IH) Budaiin 

} 

(33) Sitapur 

(34) Hardoi 

} 

(17) Jhansi 

(18) Kanpur 

} 

(36) FaiznlMid 
(36) Gomla 

} 
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B—Divisions of Districts 


458 > Uijae-r section 8(1) of the Code of Criminal I’l ocedui e, 1808 
and section 11 (2) of the U. P. Land Uevniue 
ub'DivisIons. Act, 1901 the districts in the State have heeii 

divided into tlie following sub-divisions; 


Districts 


Sub-divisions. 


llehra Dun 


Saliaran}>ur 


Mu/.alf(U‘nHgar 


Moi'rut 


Uutandshahi’ 


.Jauusar Bawar, Mussoorie Municipality wit h tlu' 
villages of Binhar, Dhuluni Koti, Misra’s 
Patti, Bakjirna, Bikhnli, Bhitarli, Kiarkiili, 
lihatta, Doingaon, Jharipani, ami ]\[akreti iji 
th<‘ Western Doou, and Chamansjiri, Kaiwaji, 
Karaupur, Nali Kalan, Xali Klniixl, Majhara, 
Kalrigarh, Bhatbor, ami BagdaDhoraii in the 
KasteniDun. Dehra tahsil (reniaind<*r). 

Saharanpiir tahsil. 

Dooband tahsil. 

Nakuv tahsil. 

Roorkeo tahsil, 

Kairana tahsil. 

dansath tahsil. 

Budha'ia tahsil. 

Mu'/aiffa rnagar tahsi 1. 

.Me,ci ut City, i.e., Meerut Municipal area, loi- ei i- 
minal work only. 

Meerut tahsil (remaimler). 

(rhaziabad tahsil. 

Mawana tahsil. 

Bughpat tahsil. 

Sardliana tahsil. 

Kapur tahsil. 

Aiiupsha h r tahsil. 

Bulandshahr tahsil. 

8ikandrab:Kl talisil. 

Khutja tahsil. 


Aligarh .. iSikaiidrn lino tahsil. 

Hathras talisil. 

Iglos and Khair tahsils. 
Aligurli tahsil. 

Atrauli tahsil. 


Mathura .. Mtithura tahsil. 

Chhata and Mat tahsils. 
Siulabad-Mahaban tahsil. 


OJil Prtnt. 
«e;> 
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l»-2 

-Dist riot s 

Ayra 

Farrukltftbafl 

•Maiupuii 

liiawiih 

Baroilly 


Dijuur 

lilUl'IMU 

Muradlatwcl 


.tjn?.lSJ>TCTIOS 

Sub-tliviHioas 

Itinailpur atul FiiozabaU tahsils. 

Bah atul Fatohabad tahsils. 

Agia city, i.o.. the area of the Agra Mimidpjtlity 
"ind Cantounienti for criminal work nnly. 
.SildarTah^‘il (reiuaindor). 

Khairagarh ami Jiii'aoli tahsil. 

Kaiiauj talvsil. 

Kahuganj tahsil. 

OI)hibrama.u tahsil. 

Farruklmbad tahsil. 

Blioiigaoi) tahsil. 

Karhal and Shikolndwvd lahsils. 

Maiiipuri and Mustafalrid tahsil. 

Ktawah tahsil. 

Bliarthaua tahsil. 

Bidhana tahsil. 

Auraiya tahsil. 

BaroUly talisil [for purposes of criminal work the 
Bareilly tahsil is divided into two sub-divisions, 
viz. (</.) the Kotwali Killa, Baradari and t'an- 
tonm«*nt thanas, and (ft) the rest of the Bareilly 
tahsil]. 

Faiidpur tidisil. 

Aonla tahsil. 

JTawabganj tahsil. 

Bahcri tahsil. 

Bijnor tiilisil. 

Bhampur tahsil. 

Nagina tahsil. 

Najibabad tahsil. 

Gunnaur tahsil. 

Bisauli tahsil. 

Sahaswan tahsil. 

Budaun tahsil. 

Dataganj tahsil. 

Moradabail Kotwali police circle for criminal work 
only. 

AEoradabad tahsil (remainder). 

Tliakui'dwara tahsil. 

Sambha) tahsil. 

Bilari tahsil. 

Amroha tahsil. 

Hasanpur tahsil. 
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X)i^iLrict8 
fcihalijaliaupur . 

IMibhii 

Uauipur 

Kan put' 


Fatehpur 

Banda 

HuJiiirpur 

Allahabad 


.Ihanei 

Jalauii 


JUK£3 DICTION 11)3 

Sub-divisioDB 

J alaiabad tahbil. 

J/owayan tahsil. 

Sha lij alifiiip II f t a li .si 1. 

Tilhar tahsil. 

Bisalpur talisil. 

Pilibliil and Puran2>ur talisila. 

Uampiir (tahails Haznr and Bilasintr) 

Milak (taiisilg Milak and Shahabad) 

Suar. 

Kanpur City, i.c., tin* areas within the limits of the 
Kanjiur Municipality, Jiilii Notilicil Area and 
Kanpur Cantonments for (friininal work only. 
Kaninu* tahsil (oxcUidin {=5 KanpuJ*, Kanpur City 
for criminal work only). 

Bilhaur. 

a\kbarpur iahsil. 

Derapiit talisil. 

Bhognipur iahsil. 

Ghataminir tahail. 

Fat('4ij>ur tahsil (parganas Haswa and Fatolipur). 
Fat<‘hpur iahsil (paiganas Chassipur, Aya 81iah 
and Muttaur). 

Khajuha taUsil. 

Khaga tahail. 

Banda tahsil. 

Xaraini and Baberu tahsils. 

Karwi and Man tahsils. 

Kulpaliar aiui Mahoba talisils. 

Maiulalia and Rath tahsils. 

Hamii'pur iahsil. 

Allahabad City, i.c., Allahabad Miaiicipality and 
caiitonmciit areas for criminal work only. 

CliM.il talisil (remaindci). 

Meja Tahsil. 

Karchhaua tahsil. 

Soraon tahsil. 

Phulpm* tahsil. 

Haudia tahsil. 

Sirathu andManjhanpiir tahsils. 

Jhansi and Moth tahsils. 

Mail and Garotha tahsils. 

Lalitpur and Mabroni talisils 

Kalpi and Jalauu tahsils. 

Oral and Kouch tahsils. 
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Distriets 

Baaaras 

Mirzapur 

Jaiuipur 

Ghizipur 

Ballia 

Gorakhpur 

Baeti 

Azaingarh 

Deoria 

Naini Tal 


JVBISOZOTION 

Sub'divisiona 

Binaras (!/ity, i.o., th(» areas within the jurisdic¬ 
tion of the Banaras (*ity police atation. 
Banaras tahsil excluding the areaa included in the 
Banaraa City sub-diviaiun. 

Chaiuiauli tahail. 

Chakia. 

Bhadulii (Gyanpui'). 

.. iliCirzapar City for criminal work only. 

Mirzapur tahail (remainder). 

Chunar, Robertaganj and Dudhi tahails. 

Kerakat and Mariahu tahails. 

Khutahan tahail. 

Jaunpur tahail. 

Machhliahahr tahail. 


Ghazipur tahsil. 
•Muhamadabad tahsil. 
Saidpur tah-sil. 

Biiisdih tahsil. 

BaHia tahail. 

Basra tahsil. 

Maharajganj tahsil. 
Gorakhpur Sadar tahsil. 
Bansgaon tah.sil. 

Pharenda tahsil. 

Harraiya tahsil. 

Bausi tahsil. 

Domariaganj tahsil. 

Basti tahsil. 

Khairabad tahail. 

Azamgarh tahsil. 
Muhammadabad tahsil. 

Sagri tahsil. 

Ghosi tahsil. 

Phulpur tahail. 

Lalganj tahail. 

Deoria 

Padrauna. 

Hata. 

Salempur. 

Kushipur tahsil. 

Thu Tarai and Bhabar talisila. 
The hill pattis of the district. 
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Districts 

Almora. 

Garhwal 

T^^hri-Qarhwal .. 

Liioknow 

Uniiao 

Riio Bareli 

Sitapiir 

Hardoi 

Kheri 

Faizabad 


JURISDIOTION 


196 


Sub-divisions 

Pali Paclihaiin and PliaUlakot pargajias. 
BarainaiKlal and Chaugarklia parganas. 

The rest of the districjt. 

(Janga. Malla and Talla Salan and Chandkot par- 
ganas, 

B irahsyiin pargana, pattis Dhaijuli, Choj>rakot 
and Chauthan of (Jhandpur pargana and all 
pargana Dewalgarh exeept patti Ranigarh. 
The rest of the district. 

ITttiir Kashi-Rawain. 

P ratap n aga r-Teli r i. 

Kiriinagar-Deva Prayag. 

Notb—P ratapnai^ar and Tohrj arp neparato talinils. 

. Liieknow City, i.e. the Lueknr)W rnunieipa] arc'a for 
(uitninal work only. 

Liuknow tahsi 1 (reinairuler), 

Malihabad tahsib 
Mohanlalganj tahsil. 

. Unnao iahsil. 

Safipiir tahsil. 

Piirvva iahsil. 

Mohan tahsil. 

, Rao Bareli tahsil. 

Mall a ril jga n j talis i I. 

Dal in an tahsil. 

Salon t ahsil. 

. Sitapnr* tahsil. 

Misrikh tahsil. 

SiiUianli tahsil. 

Biswari tahsil. 

. Hardoi tahsil. 

Shahabad tahsil. 

Sandila tahsil. 

Bilgram tahsil, 

. Mulianidi tahsil, 

Nighasan tahsil. 

Lakhiinpur tahsil. 

. Bikapur tahsil. 

Faizabad tahsil. 

Akbarpur tahsil. 

Tand«' tahsil. 
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Districts Sub-divisions 


Oonda 

.. (Jonda talisil. 

Tarabganj iaiisil. 

Utraula taiisil. 

Baliraich 

.. Bahraiuli tahsiJ. 

Kaisargauj tahsil. 

Nanpaj o lahsil. 

Sultaiipnr 

.. Sultanpur tahsil. 

Amethi and Musafirkhana talisil 
K«'dipur tahsil. 

Bratapgari) 

,. Pi atapgai‘h tahsil. 

Knnda tahsil. 

Patti tahsil. 

BiU'H Batiki 

.. Rainsnriehighai tahsil. 
Haidcigaih tahsil. 

Nawahgau] tahsil. 

Falclipur tahsil. 


Notk —In adrlitioa to the above each eant nnnient aroa (oxoept Chakratn can* 
toument) aliult ht; u sopurate vision for niMidsteriaJ work. 
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Chapter XXVlll- Criminal Powers 

459. The following powers liave been oonfmt^d : 

Powers exercisable by 
Magistrates. 


s»oria1 Provision under ^vhioh 

no. power is oont'errad (ItTicers Pow ers 


I Soctiou lli. Code of 
Orirniaal Procedure, 
1898. 

Soot ioij ] 8. ibid 


:{ Soctiun ibid 


4 iSeoiion 30, ihid 


.1 .Section IOC?), ibid ., 


C iSect ion 37, Code of 
Cfi III ina 1 Pi'oceii u u -, 
1898. 


7 Ditto 


8 Ditto 


9 Ditto 


Distrii;t VtiigiBtifite 


Dii to 


Dit In 


Deputy (V)iniriiKsioni‘r.‘j of 
Ahiiui'a, NiiiniTni and 
(ini'iiWril, 

/Vdditionni DiKliirt Mopa- 
ti jilos. Agra, J>ii“ 

I'eilly, LiicUuow, Htiiianis, 
O ora kb pu r, K anpur, 

.VlUiliiiliad and Nuini 9 al, 

Suli.dis i.Monai MagiKirate*?, 
in rharpi-of ilu* Kurwi. 
Lalitpiir. .Malaiha and 
ll<»orU<i sul^ilivisiorif*. 

^Fapislratrs of Uio fiivf 
t'las.s 111 tdiaipo «>f 
snli.divisions. 


Mapisliate^ wlio Iua 

I'isi'd lirst t-lass fiowois tor 
noi tlian i \v<» yt ary. 


Magistrate of the lirsl olas.*! 


ex officio 


To (listribut e business uiiii'iig 
tboir .subordinaleH by 
loroilitics. (1) 

'fo pla< i- in (.‘Inirgr of suh- 
divisioiis iriagistratt's of 
tfio first anil .second 
I'lnsB. rJ) 

Ti> withdraw froiD tlio 
magistral t-s subordinat-f 
r-o them, wliethoi' in 
charge of stib*divjsiun8 
or not-, such cJasses of 
eaaos as they think 
proper. (1) 

To try as a inapi.strate aJi 
otiViiees not piinishabJc 
with deal li. ^3) 

All tin- powers o( a District 
.Mapisiiatc midei the 
i. ode (il < riinin.d I'ro- 
t.M.‘diire and nnyo Ijorluw 
in foree in th.o dis- 
triet. (4) 

'to fall ioi record.*-.. (a) 


Tn cM'ici'-te ih(* pownsdcii.- 
r i’ihed hi set t ion I JO of 
lilt- t’ode wiifiiii liu* 
liniii.s of Mil if di.sl ricus. 

w 

'll) exei’eisi- | fie powi-rs 
dc.sefiheij in :-ei;iioii i io 

of ihe i ode witiiiii tlic* 
limits of ihoir dis- 
irict s. (l>) 

'J’o entertain castes with¬ 
out complain ((soetion JOO), 
To issue process for a 
person within jiirisdie. 
lion who has committed 
an ofll'onco outside the 
khf m agist rate-*8 local 
jurisdict ion (section 18*1). 
'I’o sell suspiciou.s or 
stolen property (sec¬ 
tion 24). (7) 

The powei'8 of a magistrate 
of the second class to 
dispose of such cases or 
eJnssos of cases as may 
he made over to f hem by 
the District Magistrate 
by general nr special 
order. (8) 


10 Ssoti^ns 12 and 30, Und Tabsildars 


fiara, 

-804. 
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Sorial Provision under which 
no. power is conferred 


11 Soctiorid ;i7 end 190(2), 
ihid- 


1 2 Sections 12 utuI :]9, ihid 

l.T Sof.tion 37, Code of (’l i- 
mitiiil Procedure. 


li Sofiion 12, ibid 


In tSi'cliori ll. 


Mi Section S(2) of the Ro- 
formntorv Schools 
Act, 1897\ 

17 Section 70 of the Nur- 

thern India Canal 
find Drai iiage Act, 
1873. 

18 Sections It anti 39, 

(>>dn of CriminMl 
Prooruluro. 


i'J Sect ion 37,'ih'id 


ClilMTNAL POWERS 


OflflcorB 


TaliHi'ldars exorcising 
powors of a magistrate 
of the si^cond class. 


Tahsildarg cx officio 

Tahsildnrs exercising third 
chiiss jiowers. 


Senior Nuib-Talisildar, 
r.rnhobn, Hamirpiir Dis¬ 
trict, ar off icio. 

Afunsif of Lrtlitpur, Jhansi 
District, ex officio. 


Magistrates of the first cltiss 
spo<'inlly cinpowere/i to 
try sinnmurijy. 

.Magistrates of tho first and 
second elas.so». 


All Deputy Revenue Offi¬ 
cers att.acinMl to ('anal Di¬ 
visions in irttiU’ Pradesh 
whether in an olfic.iating 
capiicity or othorwi.se. 


Ditto 


Powers 


Power to take cognizance 
iindc'T clause (a) or (6) 
of fliib-section (J) of 
section 190 upon oom- 
pliiint or police report in 
writing of nfifences which 
ociuir within their ju¬ 
risdiction and are triable 
by them. (9) 

Of a magistrate of the 
tliird class. (10) 

To take cognizance of 
oflorices \ipon complaint 
and ufion police reports. 
( 11 ) 

Powers of a magistrate of 
the third class. (12) 


Powers of a magistrate 
of t he Hi'cond class to bo 
exercised within the limits 
of the ].«alitf>ur sub-di- 
\’jrtion in respoet only of 
such cases as may be 
iransforred to him by tho 
District or Sub-Division¬ 
al Magistrate for trial 
or commitment. (13) 

The powers confeiTiid by 
.Hccliou 8(1) of tho Refor¬ 
matory Schools Act, (14) 

To try idlenccs specified 
in tho Section. (Ifi) 


The powers of a magistrate 
of ill© second tdass to 
he oxercisod in respect 
of any offence punisli- 
fiblo under section 70 
of the Northern India 
Oanal and Drainage Act, 
1873 (VIII of 1873) 
as subsequently amend¬ 
ed in the districts within 
tho limits of Canal Di¬ 
visions to which they 
may, for the time being, 
lie ai tnrdied and for so 
long as they hold the 
ofUce of a Deputy Re¬ 
venue Officer. (10) 

The power tn take cog¬ 
nizance of offences upon 
complaint and upon po¬ 
lice reports (section 100, 
Criminal Procedure Code). 
(16) 
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OltlMlNAJL POWli^K^ 


Serial Provision under which Officers Powers 

no. powei' is conferred 


20 Scot ioiiH 1-4 ;i-iid JIO, AU Ocpu^-y Ficvi-iiiio Offi- The j30W(.»i's of it tiia;^is* 

(^odo of (JriininiLi tjor-s itttur.hcd Canal t ratc of i.ho m>c;rjnd olasu 

Froroduiv, lSi»8. Divisions in Uttar Pra- to bo oxoroiwid in rospoct 

dealt. Whether in an of any oifonco punishubi'' 

officiating oaptwity or uudor sectioii 70 of tlio 

othorwise. Kortlitfi-n Iridiu. Canal 

and Uniiuago Act, 187?] 
(Viri i>f 1873), MB Hubso- 
queritly jiinfiidod and 
as applied tr the Stato 
Tubn-WL'lIs Act, 1030 
(XIL of 1030), in tlio 
districts within i)iclimits 
of tlm Crtiistl Divisiiins to 
which they inny. for 
tlio tiiiio being, bo at¬ 
tached M 1 K.I for BO long UB 
i Jiey hold tlie office of a 
Deputy Rftvonuc Offi- 
oer. (17) 

21 Soolions 12 and 30, ihid, AH Deputy CollectoiH ap- Of a Magistrate of the hist 

poiule<i to that post by pro- • Iftss. (18) 

jiiotiou from the post of 

a TaUsildat' who have 

exercised tin? powders of a 

second class Magistrate 

wliether as a Tabsildar or 

as a Oc]3uty Collector or 

in both the capacities for 

not less than six moiit hs. 

22 Section 12, i6id .. Deputy Oolloctors Bar cjjjficw Of a Magistrate of I he third 

class. (Ih) 

23 Ditto Aasitftiiiit Magistrates or Ditto. 

Assistant CommissionerH 
rji officio• 

24 Ditto «. Judicial Officers Sit: Of a Magislrato of tJiu 

lirsttdiisfl. (20) 

25 Section 0(1) of the Cri- District and S«?ssions Judge. To be* ex officio Special 

miiuil Law Amend- Agra, ft»r Agra district. Judge for Iho trial of 

inont Act, 1952 District and S«>saioiis cases relating to all off one- 

(XLVI of 1952). Judge, Aligiirh, for es under sections 161 

Aligarh District. 165 and 165-A of tlio 

District and Sessions Judge, Indian Penal Code and 

Allahabad, for Allahabad under section 5(2) of the 
District. Prevontiun of Cornip- 

Civil and {Sessions Judge, bion Act, 11147, in 

Mirzapur, for Mirzapur the di8trict(8) shown 

District. agaiusl: each. (21) 

District and Sessions Judge. 

Azamgarh, for Azomgarh 
District. 

District and Sessions Judge, 

Banaras, for Banaras District, 

Civil and Sossiune Judge, 

J auripur, for J uunpur Die- 
triot. 

District and Sessions J udge, 

Bara Banki^ for Bava 
Banki District. 

District and Sossions Judge, 

Bareilly, for Bareilly Dis¬ 
trict. 
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2(K) 


CKIMIJMAJL POM KKS 


Serial Provision under whioii Officerfi Poweri 

uo. power is conforrod 


Civil and So.ssit*nw Judtrf', 
for Pllibliii 

Ditti rift and .S«'smii>iis .) iidji*^, 
Biis&i, for iiasti Oistriol. 

Diettriol and Sodsioas d udgo. 
Budauii, for Buduiiti Dis- 

District, and Sea^ions d udgLS 
BulanfUhahr. for iiiiland- 
'ihalir District. 

!>ist.rict and Sotiaioris Judgc, 
Etah. for Etidt District. 

I>istrict and vSossion** .Jndgo. 
Eaiziii>in.i, for Faizabad 
District. 

Civil and SoHnions Judge. 
Siiltaiipur, for SuUanpiir 
District. 

District and Sessions Judge, 
Farrukhubud, for Far- 
riikhabad District. 

District and iSoMsionB Juilge, 
Ghazipiir, for C hazi pur 
District. 

Civil and Sosoums Judge, 
lialiia, for Ballia District. 

District and Sesskins Judge, 
Gonda, for Gouda J) is - 
trict. 

Civil aiitJ Sossious tfudge. 
Bahraicb. for .Hahraich 
Dist rict. 

J>istriot and So.ssions J udii' **, 
Gurakhpur, ffir G«»rukh))ur 
and J>ooria districts. 

Di'it.rif I JMiLi.l iSi;ssioriH J ndgf, 
tiardoi, f«>r Hurdoi Dis¬ 
trict. 

District and Sossioiis Judge, 
J'harisi. for tfhansi District. 

Civil and Sessions Judge, 
Ilamirpi.ir, for Hauiirpur 
and Jaiaun districts. 

District and Sessions Judge, 
Kanpur, for Kanpur Dis* 
triet. 

Civil and Sessions Judge, Fa« 
tehpur, for Fatehpur Dis¬ 
trict. 

District and Sossious J iidge, 
Kuinaun, for Naini Ta] 
and Almora districts. 

Civil and Sossions Judge, 
Tehri.Qarbwal, lor Tehri- 
Garhwn) and Pauri-Garb • 
wal districts. 
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iSePMi j IVo\ isiofi himIop \vlii':li 
no. j»o\vor iri rofircrnMl 


Om*ora 


J'jiwrri^ 


Ui.viriri auJ Sry.'-ion.-^.l nil”'-, 
iSritiuimn, for MMi'iiji-iri 
DiiitrHit. 

(jivil ami Sosdi<it»^ 

JCtawali, for lltiiw'fili flis. 

I riot. 

Dirttpict iLinl Session- .hnlij* , 
Mat hum, for Mai hnrn I )iV. 

1 riot. 

JjMl ricl. amJ .Se?»si<jjLs J , 
MeoPUt. for Oi^i riet. 

Oivil ami Sossions? .1 ii'l'jc-. 
Mii/^ilfai'iia^ur. for JMii/af- 
iViPiiagar Distrie t .. 

.district and Sorfrfioiis J ud , 
MoPtidabad. for Alorada- 
Imtl District. 

Civil and Sorisioiis -ludv;*.’. 
Ilijiior, for nijuui; Ui>l ri'*l. 

District and iScssioiis *1 mUrc, 
llainpitrj. tor llainpupDitt* 
trict. 

Dist rict and Sessions .1 inl <j;o. 
UiM) Daroli, for Hue Da- 
nrli District. 

Civil and Session's .1 utlju' ** 
L’ratapgarli, for .Ppaiap* 
‘;arh District. 

.1 >ist rict and Sessions .fm I ’jr , 
Saliapanpiir, for Suliaran 
pur District. 

Civil and Soasious .luds^D, 

Dollra Dun, for Dohra 
Dist riefc. 

District and Sessions .Jndi'e, 
Siialijahaiipiir, for Siiali- 
jahaiipiir Disrriet. 

Disi riot and Sossions .1 n* I -^e, 
Sitapiir, for Sitapur Dis¬ 
trict. 

CiN'il and Sessions .ftnl^o, 
IChcri, for Kheri District. 

Disi rlct and So.ssions Jiid^e, 
Diiuao, for Dmiao Distritd.. 

Civil and Sassiuns Judj 2 :c. 
liauda, fomanda District. 

Dist rict and Sessions dudj'e. 

Dm*know, for Lucknou JJis- 
trict. 


(I) G. O. So. MdOA, dated Ju>y iM, .I87i‘. 

(:!) U. O. So. 007A. dated Jiuio S, JK74. 

(3) ii. O. So. :M7I/Vl-I(»r»-Ul, datod Xuvomher 23, ISlU. 

(J) MoMlDuilions iios. 2l.irt/Vf-i 101-1,03.7, datod October 31, lOlVi: 1 "»0ti*V’r'251-4 I 
dated June 10, 1041 ; 2220/VI-307-1030, datod Aujfusi V». WYM): 2lf.:4 \'(-2S2.1l, 2103, 
(3)/Vl-282-41, 2IG:U4)'Vr.2S2.4l,2l03 (0);VI--282^11. ‘Jir.OlS);VI - 2S2 II and 2103 
(l0)/Vr-282-41, tlatod September J, IlDl. 
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2;)r»7,40, 
daUul Orio- 
Ihji', 2 , MH'i. 
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-03 CaiMfNAL POWERS 

(r*) (.}, O. X^). (Liiod Xovoiubor 14, 1907. 

(0) .Volifitwilioii no. diitnil Juno 29, 1908. 

(7) (;. O. N„. lirSOA. daliMi July 19. 1879. 

(S) iori no. I.Sti.7/V"l-2(i7-11, dal(M.l July 18, 1911. 

(01 Nolion in». lo VI-202-llM:l, (lilted Ki bruiiry 10, 1942. 

(lOj i<ni no. i01~» VJ.-Hill* 11:l9. dtitod Miiy 29, l‘lo2. 

ill) No!i|ii'.j(ion no. 2777/\M-S*5r), d.ilod So|dtiiiljer U, 1901. 

(12) (J. O. Xo. OT.'I \'I-20S. diik'd FoluMiiiry l,*l. 1991. 

(1.9) ({. (). .No. .‘{971 \ J-7.90, (UHcd Io, 19JI. 

(Ilf Vi. (). No. 1090, \'l-40|», «.l.-iti‘d Jurii' l8, 1807. 

(1.7) <i. O No. 9999/VI-:i2I>, dated Jamuiry Hi, 190.7. 

(Hi) .Notil’ieiii iou no. .7.77, \ J1!) J2, dated AInrfdi 1,7. 1919. 

(IT) Not ifo ill ion no. 777i9). \*I-S27-l}H2, dnh d AJnreli 1.7, 

(Is) 11. O. .No. 22S0;\'1-277-1911, diilird So]jl,i‘ifd.»er I, 1941. 

(19) Ntiid'n'iil ion no. l9Hi'VI'270* Is, dah-d Odolirr S. lots. 

(20) ion no. 11.71 \ l-ti77/19 19, dalod .\]iril 29, I'.i l’.l, 

(21) Noiilieation no, I9,79.'N'f-Sl2*.72, diilod fSojilenihur IS, J972. 

460’ of of (Criminal rrocodui’f*. Ik{»8, 

Bx-otticio Assistant Ou‘ Civil .Indges. ami the Additional Civil 

Sessions Judges. .Iiidge, for the timeheing, of the nndernicn- 

lioiied jilaees aie appointed to l)e ex-olheio Assistant Sessions Judges 
also and to exercise jnvisdictnm in tlie .Sessions Divisions iiotwl 
against oaeh : 

Name ol'Cs)iii l Sessions Division 


(1) Civil Judge, Lneknow. 

Lucknow. 

(3) Civil .iudg('. .Molianlalganj. 

Do. 

(:{) (,'i\ il .Indge. Malihubad. 

Do. 

(1) Civil Judge, Cmiao, 

Dnnao. 

(.1) Civil fludge, Bara Danki. 

Bara Banki. 

(0) Civil Judge, .Sitapnr. 

Sitapnr. 

(7) Civil Judge, Hanloi. 

Hardol. 

(8) Civil Jndge, Fai7.uba<l. * 

Faizabad. 

(0) Judge, Conda, 

(Jonda. 

(10) Additional (*ivil Judge, (ionda. 

Do. 

(11) Civil Judge, Bahraieli. 

Do. 

(12) CivilJttdge, Rue Bareli. 

Ra© Bareli. 

(IJj CiviJ Judge, Pralapgavh. 

Pratapgarh. 
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461- Tlio particular attcuiioii of all juagistratos is drawri to the 
Intimation of con- provisions of sub-section (2) of scctitm 3S) of 
ferment of powers. the Code of (yrimin.al Procedure undc'r whieli 
an order conferring powers only fahett effect from- flte. dale on tvleich it 
in intimated to the person so empowered. District Magistrate jnnst 
ensure in particular that notitieations eonferring j)owers on olTi- 
cials generally by their olTicial tit les (ex-officio) are coininunicaltid to 
the oltieer concerned as soon as he has qualified under the terms of the 
notification to exercise those powers, as powers so conferred may 
not be exercised until actually intimated. 

462* (t) Towers of the magistrate of the second class shall not f,i<i pama, 

ordinarily be confen-ed on a. inagistrale, sor,. 
Maristrntes*******^*** other than a tahsildar, until lie has passed the 
deparf menial examination in Criminal Law and 
J.*roc(Mlure and Hindi in Part I and lias exorcised f he powers t»f a 
inagisf rat<5 pf thinl class f<»r six mont hs. 

(2) Powers of a inagisfraie of first class shall not ordinarily be 
conferred on a magistr.at<* nnf il he has passed thc' depart numtal exami¬ 
nation in Criininai Law and Procedure and Hindi in Part II or has 
obtained 6(> per cent. or m(»re marlvS in those subjects in Part 1 and has 
noted on and written judgments in three sessions cases and has been 
salisfactorily reporf ecl on in this respect by tiie Disfrief Magistrate 
as reqiiii-ed by ride OJ of the Departmental Examination Pules .aud has 
also oxeroised the i)Ower of magistrates of second class for .six months. 
(Jovernment may, however, in except ional circumstances make a de¬ 
parture from t'his rul<‘ and jiermit tin* girant. of first ttlass jH)wers even 
before thc magistrat(' Jias <^xereised second class i>ower.s for six months. 

443* Officers are only einpowe7*ed. by name under sc'clion 2(50 (1) *^*'*'‘ 

Grant of summary (h) of the Code of Criminal Procedure, 1898. 

powers. Disti’ict Magistrates shoukl report in the case 

of members of thc Indian Administrative Service aft er one y^^‘ll^ and in 
the case of <ither ofticers after two years excrcisi! of first class magist<u‘ial 
powers, wlmthor or not they are qualified to e.xercise summary jx'wta-s; 
if, however, they are not considered to be (pialitied the District Magis¬ 
trate should afterwards report them for conferment of such poweis 
when he considers that tiu'y arc fit to exercise them. 

Recommendations for thc grant of summary powers to any officer 
should be made only after consulting the Sessions Judge and a copy 
of his opinion should bo forwarded to Government with such recommen¬ 
dation. 



{VJ—flowv {Criwwnl) Dfjf^rtmfnt 


Old x?aru. 
8 0'» 


( 4 . O. No. 
itrirn/vi. 
l»J08(3)/5l\ 
dfited Oc- 
tobor 24, 

I nri2. 

(i. O. No. 

JCUd/VJ- 

44.1U4t), 

dated 

Maroli 10, 

1050. 


Chapter XXIX -Honorary(or Special) Magistrates 

^4— S<hrtimi and Ajiprdnhin'iif 

464. {') A]»j nuMits of Hoiiororv Marini rai<*s shall hr inado 
Recommendations for < 1^** Slate (loveriimeni after eoiisi- 

appointment by District dol ing t ht‘ roenmiueiiclat ions of tlie Distriet 
Committees. Ooimnittee whioh will he constitilted as follows : 

(a) the District Magistrate ; 

(7>) the District and Sessions Judge, or, if there is no Distriid 
and Sessions Judge, but there is Civil and Sessions .Indgo, al the 
headquarters of the distriet, the <\i\il and Sessions Judge; 

(e) one member, not h<dng a eriniinal court practitioner, excejd 
in the Kuinaun Division, elected hy the District Bar Association 
and, where there are separate Bar AssoeJations for the (‘i\il 
Courts and the Colh^etorate, hy hotli jointly ; 

(d) non-offieials iipto six in number, not being lawyms prac- 
tisLiig in the Criminal Courts nominated hy t he State (ioveriiinent, 
out of wliom four nmy he meinhors of t he L«'gislature. 


Five meiiih<Ms of tlie (’omniittee. of whom at It^asl t wo shall he non- 
offioial inenihers a|ipoint(‘d under this rub*, shall t'oiistitiit(‘ tlie (|iu».rujn 
for each meeting of tln^ (.'ommitlee. 

(2) The term of the non ollieial memhers of the Committee ineliid- 
iiig the repve.sontative of 1 hc‘ Bar, shall he ordinarily t hree years. No 
meniber of the Commitle<‘ shall b<‘ nominated for af>pointment as an 
ltoiiora,ry Magistrate, 


465. 'fhe Distriet Magistrate shall obtain the views of the District 

Coinniittees and submit its recommenda¬ 
tion to (fOvernment along with his own views. 
If the members of th(‘ (‘ommittee an^ not 
unanimous, the recommendations of t he majority shall he the rccom- 
nicndations of the. C<jmmittee. 


Submission o( re commend a- 
tion to Government. 


466. The proc<-ediiigs of llic (.'ommittec* slmli 

^ . and shall iioi he used as 

Proceedings of the Com¬ 
mittee to be coiifldcn* 
tial. 


anv court 


he <mifidential 
eviilence in 


467. I'C'ooiii hifinliijj' Ji p(TS4»ii for tijijxiiiitiiiojit ;is jmi 

Qualiflcatlons of can- Hoiiorjfrv Magistral o ihf ('(onnutfoc Khali 
didatos. satisfy itsHf that hr fulfils thr followniig 

ro(juireinc*iitB : 

(«.) wlf/fc—He is lujf Ifss than years of ago. 

(h) Edumlitmul qmiliJittilionM- Vlv has pn.ssed an o.\}iini- 
uation oqnivalont to or higher than the High Kehool Exa¬ 
mination, or is able to record evidence and write judgments in 
English or Hindi in his own hand, and is capable of ap[*reciat.ing 
the evidenoo and forming a reasoned judgment. 


2‘*4 
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(c) Ktpulaiion —He* lias a ^<iO(l irpiilalion .nal is a jumsoii oI' 
such churactci* as to coininaiMl the conlidoiicc of the pnl»lif*. 

(d) lndehUdnt:.sfi lie is nut hcavilv iiuh'btcd. in (Iclcrnn'ii- 
iiig whether indebtcHlness is so heavy as \o he a clisqiialiiica¬ 
tion, regard sliall he had to his assets and liis ability to ])ay 
off his debt s. In particular, f Jic Commit tec shall consider wlicl her 
the indeldedness is sneli that it may, in the opinion of 1 lie puhlir, 
he a source of entharrassment to the Honorary Magistrate in the 
honest and impartial discharg<‘ of his duties or impair his 
fulness as an Honorriiv Magistrate. 

NTotr —LadioH jiiv nlijrihli* for np]»oii\tiiioni na HonoiNuy Ma^istratc.s. 

468. (fl) No m<'inl»or of tlif State Legislntvire shall he eligible 
Persons not eligible for apporntment ns an Honorary Magistrale 
for appointment. wiil)in his own tcmtorial eonsljf iieney. 

(ft) No President or Ghuirnian or member of a Munieipal Botml or ti, ti. No. 

a (faiitonmont Board or .a I’owii Area or a Notified Area Coinmitlee or .'■>is7/VI- 

a Gaon Sablia and no .l.‘resideni of a DLsriet Board shall he eligilile for 
rippointment as an llonorary ^lagislrate within the local limits of the Mnoii 12. 
iocral body of whicdi hc! i.s I’resident or (-hairman or ivuonher. •-'•t**- 

(r) N<i jK'rson who has been disijiialilii'd for having commit(ed a 
eorriipt practice in eonneetion with an election to the legislature or lo 
a local body, and no l(‘gal practitioner who }ia.s been deban-ed from 
pra«*tio(‘, shall be eligible for appointment as an Honorary Magistrate. 

(d) No person who ha.s bemi eonvieteil of an olfema' iiiN filving moral 
1 iirpit irde .sliall bo eligible for .ipjiointmenl as an Jlonoiary M,a.gis- 
irate. 


(r) No nif'intier «>f ibe legal profe.ssion praetising in tbe criminal 
eoiirts shall he eligible for appointineni as an Honorary Magistrate. 

—(.ii»v'»*rii.ini ni li.-n <• tlcriiii'fl iluit liiwyiMs isiiii; in (‘ivil hikL rnvtMiiU'ct.tui.'ls 

hIhhiIiI iH*i h" iVijin appointnifiil- :i>i .Honoimy Mnsistralo ; honm llii* iinmos of 

litwytii's limy in fnlu?<‘ hr J'tirwiinl.Ml in (-Jovv-rumnnt, liUo t.lio nntnos of i*thor candi> 
tlaliM for iipjK)irLtm«Mii IlnnnrHry \[iijrisl nilfs. if i lu y an'••oii5<ir|oivtl siiil oblo and 
ant iW-'OininoipltMl hy Ih*' Di.sifiol St'Ioflion C.'iMiiniinrf*. 

(/) Save in c‘\cc|d ioii.il (drciimstauccs, no person shall he eligihh' 
for appoinl luiml as an llonorary Magistrate wiicn any of his near re- 
liilions is already serving as such in the same District. 


(;. <). .Xci. 
K. 7o2/\ l 
iMJaMS), 

I laired Xii- 
v«‘mh#=ir 

!:», 10 ra». 


469- C.dess 1 he person recomtm'iided has previous expi'iieiice 
Training. of law and pro(?cdiire in criminn] court s or 

lias already served as an Honorary Alagistrate, his apj>oiutineiit shall 
he subject to his uiuh'rgoiiig a course of practical training under a 
senior Stipendiary Magi«< |■>‘ 1 te. In the begijining he .should familiarize 
himself with the Indian Penal ('od<*, the Code of Criminal procedure 
and the .Indian Evidence Act, under the guidance of such Stijaendiarv 
.Vlagistrate and shouhl watch t he piaigress of trials in his eonrt. After 
tliatheshuuldheasked to take notes of evidence in criminal cases and 
write out his own jiulgmonts and .submit t hem for tlie appro\ad of tin* 
Magistrate. The period of such training .shall norpially he ilirc'c 
pnonths, 
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At tho t‘iKl. of tliis period if l ln* Mai/islniic (^rrtili.<*s Hint tin* person 
aolccled is eoinpetent to conduel eriiniiial trials and write propcM* judg¬ 
ments,.lie should be entrusted Avitli jndieial Avork. lJut if at tin* end 
of tliis period, the person selected fails to obtain the necessary certi¬ 
ficate, f henthe DisirM Magistrate may, witli tJie concurrenet' of the 
Conunittee, either recommend that the ap])ointment })e eaneelledor 
Uiai the ])erson s(‘leete<l 1)0 allowed furtlier peiiod of training not 
exceeding two months. Tf at the (md of such furt her period of training 
he again fails fo obtain the neeessjny eertilieate of fitness, his appoint¬ 
ment shall be eaneelled. 


II—ml Itislrnriions 


r;.o.\o. ir. 

4 a, dated 
Juno 22 , 

Old paras. 

si:». 


470. 

Constitution of 


Benches. 


In future tli(‘ eonstilui ion of Bein^hes ol‘ Honoiaiy Magis¬ 
trates Avill be limited to three nnunbers on ea«*h 
Beneh and this number shall not l)e incrc‘ased 
except for special reasons and with ihe prior sanct ion of (iloV(u*nmcnt. 

(I) Tli(‘ powers with wldcli Honorary jNFagistnitcs 
iisuaily inV(‘s(ed are as folh)WS : 


471. 


five 


Powers of 
Magistrates- 


Honorary 


(«) in iho more inipoH-tiiit towns t-lic TJonolios in Ihcif coi- 
jjorat-o capiK'ity art* nstially ^rantpei Iho pow'ers of a Magisiratc 
of sodond class; 

(h) they may also lie iiu'csicd wiih an<-hority io t-a-kc direct. 
doi{ni'/.aucc upon complaint or police^ report of t he oifcncivs spi’ci- 
tlcd in .section 2 «l(b) of the (\»dc. of (!riinitia] I'rocednrc ; 


(c) si-lecte<l Honoraiy MagistriitcK may be investctl with the 
j>owers of a Magistrat-e of the first (slass for tlie disposal, wheir 
sitting as Jiaiiches, of cases under (ihapterX of ike ( Jode (Publie 
Nuisance) and (Uiapter XXXV.I (Maint.oriancc of wives and 
children). 

(2) On first appointment, an Honorarj’ Aragistraic^ Avill 
gtmetaliy be inv'ested with third class ]>owers. But a person who lias 
previously exewused jMiwers as an Hoiu»raiy Magistrate^ or lias prac- 
tiseal as a le^gal practitiemeu- may, if he is considea eil fit. be invested with 
second class eir, in special eiases, with first class powers. Retire-el 
Government officers may be invested with first or second class powers if 
they ha\''e exercised these oy higher powers while in seiwice. Ordina¬ 
rily summary powers will not l>e conferred on Honorary' Magistrates. 

810. , 472. (0 The first .'ippointmcnt of an Hoiioraiy Magistrate 

»n I 81. A. ferm of appoiiitii!6nt. shall be for a period of one year. After this 

period he may be appointed for a furiher term 
not exccMHliiig fJiroe years. Thereafter the term maj?^ lie renewed from 
time t4) time for further periods not exceeding three years. The tenn 
of an Honorary Magistrate shall not ordinarily be reneAVod after he* hl^s 
attained the age of 60 years* 
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(2) of* liH' pum^rs on Horiorafy Ariij;i.striitf\s will in 

.suibif>lo cases l)e niaU»* l)y ridvci-iiiuriit snhj<*(*t 1;(» IJh^ following ‘-rauli- 
tiuas— 


{a) *\o |M‘rs<)U shall he appointed a fife Ma.{j[islra1e unless Ik* 

has ?r*iuiei(‘d iiierilorioiis service as an Ktaioiaiy ATagi.slral.f* for 
Jo yeais and, has rather attained tlie ag<’: of 00 years or lias re¬ 
signed on grounds of liealtli oi‘ otJuu* grounds with whi(di the Dis¬ 
trict Magistrate is satisfied. J-<ifo ptnvcus will not be (a)nferre<l 
as a matter of couise, hut should be regardc^d as a distinction 
given only to those Honorary Magisti'ates wdiose stu vices have 
been cxc('ptional. 


(&) Hotioi'ary Alagisirati‘s in\e.ste<l with po\v<‘rs li>r life will 
not tiy (‘ases. 

473- All recoinnieiidatiojisfortlie nuiewal ofthe 1 erins of Honorary 
Recommendations for ATagisirates aiid fr*r enhane^oiuoil ol tfieir 

renewal, enhancement powers sliall he nnnle liy tlie District .Magis¬ 

trate in eoiisultalioii with tlu‘ Sessions.Iudgt^ 
A11 reconnnenda tions regarding H < an »ra ry 

Alagistrates 4\x«‘rcisiiig lii'st class powers shall be acconipaniiMl by a 
copy of tli<^ opinion of tli(^ Sessions dmlge. 


and withdrawal of 
powers 


tleeoiuniendations for the witlulraAval of jiowers of Hojioraiy 
Alagistrates shall be ina.d<‘ by < h<‘ District Afagistrate after eonsultatioji 
with the members of the District (’oinmitlec in the manner rctpiiredliy 
paragraph 405. 


'Pho court of ail Honorary Magistral e or Bench of Honorary 
Magistrates siiall, unless othei'wise permitted 
by Gov^oniinent, i>e held ai; the disti ict or tail- 


474 

Allocation of courts. 


SI 

M-ithin 


Ijrjulquarlors or in n (•{oviMnnicnt. or (lov«n-nnicut-icnt(>(l building 
in i'In; limits of a i\[unu*i]»al, (.'unioninont or Xolified Arra. 


475* (') iroiioraiy Magistmiir or BimuIi of HonoCiiiy 

- ^ " A[a<datrak‘s shall Jujltl ooiirt dn'ing llio hours 

Court aUendance. ,„rs( iilK‘d by th<-. District Magistrate, ubu li 

should ordinarily be within l-hc hours fixed for the sit ting (•!'StijiciKliaiy 
Magistrate's. The- hours fixed l*y the Dist.rict Magistiute sliall not be 
ehangerl without Ids previous samdion. 


(2) If for any reason an Honoraiy Magistrate is unable to attenil 
court he should, aslar ns imssible, give duo notice of tlie ixaiod *>f ids 
abseuec to the District Magistrate and the Magistral-e in chaige ot tlie 
Bub-division, as also to the Siih-Tnspeet»irs of iiolicy stations in his 
jurisdiction if euipowered, to receive police eases direct. ^Intiniatiou 
should also be given to the local Bar an<l a notice also {ifii.xed on the 
court notice board for jmblie information stating fbe period during 
which the court will not sit. 


a. o. Ko. 

la.'ts, 

N<»p. 
I('li|l)<;r IJ, 
IIMI. 


(MH piu iic. 
8 UB 


8 MB. 
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Ul(i purub. 476* II aiiy Hoiujr.iry Magislrafci* u** liis s<»n (a* or any 

Disajiility of Honorary nthni close rclaiion desires t;u siainl tor cicciion 
Magistratos. t o a local body or to t Ik*- )Statc L(‘gis1iit urt‘ iVuni 

a.fi ;iri*a in v\-|iicli li<* cxc^rciscs jiirisdi<*(roii, tin* Honoiary Magistrate 
slioulcl iiifoiiii ilic Disliricl. \Eagistiaif* < <mc(‘rrn*rl ol' his inUnition to 
So. Tln^ Distrirl Alagisiratc will iiuiiicdiat.(*ly laUr stci»s tti cusurr 
that- cast's arising in that arc'a do not go tn him h.»r t rial, and shall apply 
to < hjvcrimient lor t in* exclusion nf:‘ t hat. area (Vom the Honniary Alagis 
trate's jurisdiction. Xo Honorary .Magistrut«* shall ta.kc part in an\ 
clcctiuji to a local body or to the State Legislature in any aicu within 
Ins jurisdiction ot herwise than b^y castijig .liis Vi»<-e as an i/hM'tor, Ajiy 
breach of this rnh* will r<‘nder the Magistrate eoneei ried lial)le U} tie 
uithdntwal oi’ his juagisterial powers. 

s,, .A 477. In all cases and whatever i-he eiivunistanci s. Himoraiy 

Magistrates will !»e ht*ld rtsjKinsihle bn* 
Responsibilities for loss incurred owing to eniix'Z/Jeinenl 
deiioslts*^^ liy their clerks oT any lines impo-sed. .V copy 

ot the High rules (dr the jiayiiicnt o! 

fines, ete., inti* th(‘ rreasuiy sluaild l><‘ supplied !»• each Honruary 
Alagistiut.ifs eoiiit. Honorary Alagistralcs sluaild l>e warned that 
tliciv clerks cannot be rcgaixled as pesbkars or a.s r egular court officials, 
and they lunst, thcrcldre. (rlosely supervise llierii aiul !‘(*alise that 
respjnisil)ilily for the sate tuistod>' ol fines and deposits is their m>'n. 


»s I a 


M4 .\ 




478- On the ooeiuTenee of death of any ILuioraiy Magisti*atc 
Death of Honorary bt district l-ln* fact, shonhl be reported at 

Magistrates. oner* by the Oistriel .\[figisti*ate lor the inforuia- 

t ion of (i ove rni uont. 


479. 


Inspection of courts 


The Sossious Judge and any Additional or Assistant Sessir>ns 
J udge. appointed by the Sessions .1 udge. sluaild 
make poriodieal insp:.*etj*ins of the courts of 


Honorary’Alagistrates-Tiie JJistriet. Al igistrate aiul, tihe. iSuh-LHvisiorial 
Magistratr* slionld insp»’el i*veiy Honorary Magistralte’s Court at least 


once a vear. 

«/ 


0—(Jtmducf of B usintas 


480. Tlic following ruU« foi' Un- comlwt of businohs of f>on<.‘h<>H 
Rules los the gold- 'jf Houonviy Migislral-fs are ie(;oi4iint>tuletl 
uace of Benches. by britvcruiaoiit for general adoption : 

(KJ}.—The usue of :iucb rtilvn U loft to ttie Magistraton ooucorned under »t;vl ion 
10 of the Code of Criminal Procedure). 

Rule 1 . The beaeli i** authori.S(:d to iry suoli east;.') or <'la.ssr.s of 
(•.ase.s aii the Magistrate of the district lu'iy 1 .»y speeial or genei-iil orilei 
I'rom time to time direct. 


Ride The Bench shall sit ou the days ludX'-undcr a|)pointed at 

.a.ui. Tt shall not consist of more than three nnmibers. .'jnd 

l\v«» of the.se shall form a qiioriim. Tlie .sittings shall be held in the 
place .-ippoiiited for the loeatiou of the court lunfer pniagraph 171, 
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Etde. The bench may Ivolil one »)r more .'uljournod siUiiigs, 
if disposal of business or of part-heard 

eases; presided t-hat the provisions of section 3r>0A, Ci'iiuinal I’roce- 
tluro Code, are carefully obseiYcd. 

Rah 4. The Chairman of tlie bench for the time being shall be 
th(‘ Magistrate of highest powers present at th<' sitting. When* all 
present "are of equal powers, the Magistrate of oblest statuiiiyg shall 
be the Ciiairman, provided always that it shall be in tli<^ disertihm 
of the Mtgist.rate of tin* tlistriet to appoint the Chairman tor each tim<‘ 
of sitting or generally. 

Rale a. TIk! Chairman shall conduct tin* proceedings of the court 
and shall exei-cise all the functions in t hat behalf usually cxeiciscti, by 
a Magistrate wjien sitting alone. H(! shall deeid*^ upon tln^ admissibility 
of evid^uice and ni iintain onler in the court ; but it shall be o])en to 
any member of th<‘ Ixunii to put any qmrstion to the parties or wit- 
nes.SL'S, eithm- direct or tljrough the Chairman, as the lattt'r may deem 
advisable, and to suggest any matter for th«' Chairman’s consideration. 

Rale fl. Any recording of evidence, issuing of proer ss, or «)th<u- 
function exerci.sidile by Ciiairman may, with his con.sent, be exerrtsi-d 
by any one <if his colleagues. 

RiUe 7. Each member of the bem-h shall have a voier* in the find¬ 
ing and sentence, which shall be signed by the Chairman and by 

the members present. , • > > 

In regairl to tlie finding wlicnthe number oi memliers is uneven. tli(‘ 
opinion of the majoritv shall pn vail; whmi the number is even and 
lU Mtibei-sare eqiidlydivideil, the accus al shall get the benefit of 

doubt. . • -i. . „ 

In regard to the sentence, the opinion of the majority sluul jne- 
vail; when t he members arc equally divided, the CJiairman sluill 
Jiave the ca-sting vote; when the opinions of members are all difierenl 
(as in a full bom Ji of tln-ee members) the opinion, of the Chahman 
shall prevail. 

D—Efttohiishiaenf 

481* Di«t.ri<’t Magistrates are empowered to s;inotion establishments 

for the courts t>f Honorary Special Magistrates 
Court stall. Benches of Honorary Magistrate on 

the following conditions :— 

(1) (tt) that not more than one clerk shall be prov'ideil for 
luieh court of a Special Magistrate or a. bench of Honoraiy Magis- 
trati^s. The pay of such a clerk shall be in the .scale of Hs.tiO— 
4.__80—5—120 ; 

(6) that one peon only shall be allowed for cai^h such court 
on a monthly pay of Rs. 20—1/2—25 when serving outside tlu‘ 

district headquarters,aiulRs.2r,—1/2—30 when serving at the 
district headquiu’toi's phis the dearness allowance at tlie rales 
sanctioned hy Government from time to time for 8U(.'li eoui ts, 

(2) that budget provision exists to meet the expemUture in- 
Volvcd ill 


Olii parti. 
Sl4 C. 
I'i. O. IlO. 

H.242/V1-. 
513(1 G)/r)l> 
dated JVliiv 
liO, JGfiiJ.' 

( j. (). no. 

S03.JG47, 
daii'd July 
23 ,11M7, 
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(.") that the period of sanetiou shall tm>1 be more than on<^ year 
at a time, and 

(1) that the number of rra.se» decided in «• year to waiTuiit the 
the coiitiuuanee of tiie appointinont of a clerk and a peon shall 
not bo loss than 100 for each <!oui‘t. 

Tf the number of cases disposed of during the year is 1p.S8 than 100 
tlion no clerk or ijcon should be retained and si*<;h .sl:aff should be iinnic'- 
diately rLMUovod from the Honoraiy Magistrav.c’s court iinh^ss reasons 
exist to the contraiy and lor which the sand ion of Govc'niineiit is 
o>>taincd. 

Where the nuinbc’’ oi cases tlccidod in a year is 300 or more muld' 
the Iridian Pctial Code or 000 or more under other Ads a reference to 
(lovornruent may he made by the Disti ii t Sbigisti ate for the apj)(>int* 
meat of a sccoiid i lcrh. Such app.tintnicuts will be sanctioned by 
Government if justifunl by the amount and staiulaiyl of work. 

482. The posts ol clerks in Honoiury MagistraU's' ramris should 
Tenure ot posts in '* temporary basis and tin- vacancies 

Honorary Magistrate’s in tlmsc courts should be filled in the Iblhiw- 
court. order: 

(i) the vacancies caused by the permanent absorption <.)f 
Honoraiy court employees in the Golledorate shoiihl be filled 
by paid apprentiecs in ac<:oi<lanee with paragraph 1(3) of G. O. 
no. H-2r),o/VJ.—807-47, tiated May, J3, 1010. 

(ii) the rc'trenched oleiks <»f Honorary Magistrates’ courts 
us are.fonwljitfor i f.-emplopmant should be ap|)ointed in the courts 
of Honoraiy Magistrates newly established in iU!Conj,anc*‘ with 
G. O. no. 3308/VI—1031-38, dated September 20, 1038, 

(iii) the ex-Honorary court employees of the approved list 
should bt' given preference at tlu' time of filling vacancies cans* <1 
by the retirmuent, ri'iiioval or resiguation of Honoraiy court 
employees, 

483- (1) Courts of Honoraiy Magistrates which arc held in public 
_ , . huildings shall he given an allowance of Rs.24 

an4 stationery. per annum lor iiot weather ehaiges provided 

the amount of work disposed of by them is 
considered by the District Magistrate to be sufficient ro justify tlie 
privilege. 

(2) A ll courts of Honorary Magistrates or Benches of Honoraiy 
Magistrates which dispose of not less than lOd cases a year, shnll be 
supplicfl wit h sl.alionery from the Collectorate stock by the District 
Magistrate to the viil uc of Rs.2/4/- per mensoni for each^ Bench and 
Rs.1/8/- per mensem for each .Special Magistrate. If, however, such 
court disposes of less than the required minimum of work, then hot 
weather charges and the stationery should, unless special reasons 
exist to the contrary, be discontinued until the required minimniB is 
Again reached. 
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484. The amounts loaliscd by MagistvatoK on aecount of single 

railway fares, or excess cliargt.'s, or fines, 
Cretit ol fare, excess iimler soetions 112, 113 and 114 of tiie Ituliitii 

trtlllway Act” Railways Act, 1890 slxfJI be deixosited into the 

nearest Government treasury or biih-treasiuy. 
The portion ropi'esenting the fines under seetion 1)2 or 114 whicii is 
in excess of the single fare, shall be credited (o tlovernrneiit as (Stal(“ 
revenue under 1 lie head “ XXl-B- - Administration of Justices GtnuTal 
fees, fines and forfeitures—Magisterial fines and ibifeitm t» ", 'Tlic 
single fare realised under section 112, 113 or 114 a,.s well a.s the excess 
charges levietl under section 113 of the above. Act shall be crctlitcd to 
the railway couecriied. Railway .Magist rates sending snthnihalans 
to the treasury or sub-treasury shotfld enter Ihercdn details of the 
I’ccovcries including rcfei-cuc(is to the nui)il)er and date of the 
station charg(‘-sheet. 


485* Honorary Railway Magistrates simuld not be supplied with 
Restrictions on free frt'O passes on railways except lot journeys 
passes to Railway coJineett^d witJi tlu'ii diitii's as Railway 
Magistrates, Magi.stratcs. lvcguest.sfioin Railway Magistrates 

for the grant of free passes I'or journeys uncoilneetod vvitli their 
official duiicb will bo refused. 


(«. (.), UO. 
202oyVI— 


dsitird 
OrUibat 
IU42. 


O, 0* nO« 
13«5/VI-. 
634 l»4b 
dated June 
H, 1941. 
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Chapter XXX—Investigation of oases 

A—Remands and Confessions. 

486. (l) A remand to police custody should not be applied for 
or given unless the officer making the applica- 
c*stody^ police show good and satishictory 

*** ‘ groumls in support; a genera] statement that 

the accused may be able to give further infornjation sliotdd n(»t be 
acoeptcnl. 

NoTjs—For oxainjiU'-. a romand forthr juirjiosp of fnal>liiij;» tiji* tircriisod to point out 
tbi* plaot' wbon^ Hiolfiii. property is i ■on con loti ia retiHouiiblc. if t Ju* a< riisccl biin voluntarily 
beforo the Majjjisiratc oiTcnd to conduct the police to the spot. But if. ifi iinroafioTuiblc 
if no such oftcr Vma been ma.(lc, and if Hit'-<»bji'c1. of tlic police is really to indiK'O him 
to make dis<?ovory. Uoinnud, a^nin, for the pur)iosc of .iHowinji lln? police to compare 
the prisoncr'a footprints wit li sn8];»ici(aifl tracks, or in soinf’ r-ircnmatancca of having him 
idontiflod, would be rousonabh:** But roimmd for the purpose of cjiabiizig tin* police lo 
extract more information of any irua’iniiiiating nature from him tlmn la; Ims given in hiH 
statorntMit would be improixa’. Tn general terms a reman*! to the polic** should be re¬ 
garded as the exception ami not the ndc, and the exception should only be made when 
the magistrate believes tVmt certain points in the ease I'annot be properly investigated 
unless the police are allowtsd the custody of tU*? accused. The* primary placf? of ciiatody 
of an accufiod person ordered to be detained sect ion lf>7 ( -rirninuJ Procedure Code, 

is the magifttrate’s lock-up and not with tlj«* poli*‘C. Vndcr sub-scotion (Jl) of that 
section a magistrate authorising detention in th** custody of the police shall record 
Ilia resHoiis for so doing, 

(2) No such order of remand to police cuelody slmll be ptissed by 
a stipendiary officer of lower status than a Magistrate exercising 
second class pf)wer.s and in the latter case only if specially empowered, 
or by' an Honorary MagistraU! who rloes not exercise first class powers. 
Applications for remands should Ix' made only to Magistrates of the 
required statu.s. 

(;{) Whenever possible, where the object of the remand is a veri¬ 
fication of the prisoner’s statement, lie .should be remanded to the 
charge of a magistrate. 

(1) The period of remand should always be as short as jiossibic. 

(a) A i>risoner who has been produced for the luirpose of inaJdng 
confession and who has declined to do so. or hii.s made statement 
which, from the point of view of prosecution, is unsatisfactory, 
should in no circumstances be remanded to police custody. 

487- (1) As far as is practicable, ci>rife.ssing prisoners while in 
jail awaiting trial should be separated from 

Confessions other prisontirs. 

(2) It is not considered practicable to lay down a definite rule thafi 
no ptfi’son should bo produced for f ho recording of his confession unless 
ho has spent at least one night out of police custody, though the. 
princij)lc underlying this suggestion is .sound. Tt is sufficient to 
deprecate the immediate excniiimtioii of an accused person as soon 

2i2 
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as the police bring him to court. It is essential that the accused 
should wheneAMM* feasible bo given at least a few hours for 
reflection in eircumstaiic ^s in which he cannot be influenced by 
the police, before his .stiitement is recorded. 

(3) District M!agistrat(\s should issue standing orders regarding Magis- 
l ra tes who will record conlessions from particular su^l-di^ isions or police 
stations. Magistrates designated to record confessions should be of 
sufficient seniority and exj>eri(‘iie(\, ami eonh/ssions shouhl not be 
recor||led by iiiexpcuifUKrcMl Magistrates. In cases of special 
irnjiortance such as of organised gang dacuitiesthe conTessionshould, 
ii‘ j>ossible, be recordt‘d liy a well experienced and qnalihed officer. 
'Fhe task requires j)alience and judgment and tliO n.^cording of 
sucJi conlessions should not l>e ent rusted to junior ofticcTs. 


Method of 
confession. 


recording 


488. Conf<<ssiun.s should oitlinariJy !>»• roconlod in open court, 

and during coitrl hours unless there be ex- 
c('plK)nal reasons for adopting any other 
course. Instruetioiis reganling tJre method 
of recording confessionHare given in Ajipendjx 19, and should be studieal 
by all Magistrates, TlK'se instructions M'ill also he found in Annexurc 
TV-A to tlie Handbo(»k for Criminal and Revenue Courts. 


«o3 


B—Dying Declaratvmn. 


489. (1) Dying declarations should, if possible, be written by the 

person making th<‘m. .Such statements .should 

dylirSMlaillonrb?!."* by the de^slarant 

Uee and medical officers. and att ested l>y respectable witnesses. 


(2) Where a ilyiiig de<'la]at.io)i is recordeti by a police or mtxlical 
officer, it should be recorded in full del nil in theactiud words of the 
declarant, in the form of (|uestion and answei-, and in the pve.'.cnce of 
r«^8pcctable witno.sscs. It should then be road over to the dt'clarant, 
wlio should affix Ids signature or mark to it. Tiie accused or his plca.dor 
if present, shonld be .allowed to put questions to the declarant. 
The doelaration when concluded should be signed by the police or medical 
officer recording it., who slunikl a lso obtain the signatures of resjMJct- 
able witnesses. It should then he forwarded in a sealeal envelope 
direct to the magistrate wlio would ordinurily inquire into the case. 
If i t can be avoided, no police officer who is engaged in the invtistigation 
into the case should be present wlien the dying declaration is recorded. 


834 


490 The officer iuviwtigatiiig a case in which a person has lieen 

seriously injured should, if there is any pr<*- 
Reeording of dying babilit y of the person dying before he can reach 
deoloratlon by poUee. a dispensary where his dying declaration can 

be recorded, at once himself record the decla¬ 
ration in the presence of two reepectable M'itnesses, obtaining the sig¬ 
nature or mark of the declarant at the foot of the declaration. 
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Old panit. 491 . («) Tho Oisirk'l Maj^istrate, or senior MagiRtr;H e prestvni 

ini he station, on receiving notice thnl n dying 
Recording ol dying deelaration is iioc(*ssary,s]ionl<i at once hirnsf If 

declarations by Magis- proceed to record it, or (h‘pifte some stipen- 

diary Miigistrate above the rank of tahsildar 
for the purpose*. 

(2) R\ ery Magislrale i>n receiving an ord(M- or requisition to record 
a d\ ing dcolaiabi >n shall jn’oceed to the spot at once to record the 
de(jiaration. Ti‘ a medical ofiiecM* is pi'csent or if his attendance <|jvn be 
secured in time he ma\' b^* asked to certify before the doclaratioJi is 
recorded wheHier tiio d,« clar.ivit i< in a tit sta-te to inaUo a. statement. 
The Magist rate should, liowever, understand that it is for him to judge 
for hims(‘U‘ vvlielher ihe deponent is iiieiitally tit to make a state¬ 
ment. If circiim.sl;M]ccs djMiot permit waiting for the medic;d officer'.'* 
atiemlanoc^ th<*n i)i sucfi case the declaration may be rocorded 
forthwitli l)iit the Magistrate'=ihou!d note whyit wes iin[»racticabl<* to 
wait for a doctor's attendance. 

(3) Ordinarily a di'claration may be taken down iji the foini of 
a simple narralivt*. if any occasion arises for putting questions to the 
depomnit the Alagisirate should record the questions as also the 
answers wlikdi In* receiver ifj ord<‘i' to cimble the court judge tin* 
value of the answers given by the declara.ni. The actual words of tin* 
declarant should In* taken d<»wn and Jiot merely their substance ;vn<l 
the statement may be a.s full .is t he })|jysioal conditioji of the declarant 
will perinit. 

It is tln^ diity of the person recording the declaration to t;ike every 
possible precaution lo en.<ure the making of a free and sponta.ueous 
statement by the de*cla.ra.nj wiflioiit any prompting suggesstion ot 
aid from any other person, 

(t) If the ;ie<;iised or his pleculer is present he may, at; the Magis- 
tiji-tf^'s discTcdion. he allowed to put questions and on (aunpletion of the 
statenuml it should be n’ad over to 11 m* decia ra nt who slionh], if [»ossible, 
tlien sigt» or oIImmwjsc attest it in token of connectrjes-s. The decilara- 
tion should then be transinitfed in a, seah/d envelope to the Magistrado 
oxercising j urisd ict ion. 

Instructions regarding roc(»rdiTig of dying declarations by Magis¬ 
trates will ills » be t()a!id in Arinexure IV-B to the Handbook for (5 tv 
minal and Ilevenuc* Courts. 


857 


492. (>) Mediofil OflifiGT in charjjrc of tho httspital should 

Dying declarations o» Mnf,nst.ratG, or in 


persons in hospital. 


his absence tlie senior Magistrate present at 
fci(»5 stution, to arr(M);»<“ for the record of the 
dying dodnratioM of such pfsrsons as are likely to die and arc in a fit 
state to make a statement. 
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If, in the opinion of Medical OiBcer there is no time to cull on the 
District Magistrate or the senior Magistratci present in the station, 
tiio nearest Magislrate may ht' sent for to take tin' dying declaration, 
a stipendiary Magistrate being called «if possible. 

If, in the opinion of the Medical Officer there is no time to call aiij’’ 
Magistrate, he may him.self record the declaration. 

In cases where' there is no time to call on the Dist rict Magistrate 
or senior Magistrate present at tlu' sadar, hc‘ shonld be informed 
of t he !i,etion taken. 


(2) The Medical Officer in charge of an outly ing dispensary slioiild 
at once call on tlic tahsildar or, in his ahsenoe, the nearest Ilonorary 
Magistrate, to record tlie dying declaralkni of such persons as are like¬ 
ly tiO <iie and are in a fit stale to make a stal enu'jjt. 

If there is, in his oi>inion, no tinu'to call on the talisildar or an 
irimorary Magistrate, he may record tlie flying deeJaration liijiiself. 

493 Medical otfic('rs, Magistrates, and |jolice officers must all 
realise that the welfare of the injured man i.s 
Dying declaration not the first eousideration anrl in no eiveiimslaiices 
treatment"*** must proper inodieal treat iiK ut be impeded 

or (hdaytid in order to sei-ure f lu* leeording 

of a dying declaration. 

C—1 nvfsiufatioti. 


Powers 
tiates to order invest! 
gation by police. 


494. (1) Magistrates mu.st exercise reaM.>n;vble discretion in the 
us(‘ of section 155(2) of th*' Code of Criminal 

of Magls- Proeedm e which gives powers to direct the jiolice 
to make investig.ation into non-cogniKahlo 
offc'iices. As far as ])ossible, tJn'v should con¬ 
fine suck investigation into eases which appear t<.» be of irnportaneo 
from tke point of view of administration. 

(2) IVliigistrates must also exercise discretion in dijeeting inves¬ 
tigation of complaint <'a,sps by police officer.'^ under section 202 of the 
(lode of Criminal Procedures. Tlu'y must reim iuber that unneces¬ 
sary enquiries and investigations should not be forced on the police 
to the detriment of tin' proper investigation of Tuore serious crime. 

495. The provi.sions of section 501 of the Code of ('viminal I’ro- 

eedure shoiihl he applied with the ntiiiost care 
certain oases of rape. and discrimination, and any local investigation 

which may bo, consideve<i necessary under 
the provisions of sc'el ion 202 of ( he (3ode should be held by an experienc¬ 
ed Magistrate. When such a eomplaint. is instituted, the provisions 
of sections 202 and 203 should be carefully observed, and (he law should 
not bo put in motion unless there are .strong gi'ound.s for believing that 
the complaint is bond fide, ami that it has not l>eon instituted merely 
with the view of causing annoyance to the person juamsed. 


In cases under section 5(51 of the Code of (Jriminal Procedure' in 
wliich the medical examination of the wife is considered. m‘e<'ss;iry, 
her consent must first be olitained and ahonhl invariably be fondncled 


OKI jiftia. 
84 N 
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IMVESriOATION OF OASISS 


Identification pro¬ 
ceedings not to be held 
by inexperienced 

Magistrates. 


by a qtialifieci iemal«‘ praciitioiirr, practitionor 5s tivail- 

Jiblt'. No coiirt: or Magistrate bas a. right to order a iiM'dic^al examina¬ 
tion of tlic \vitn<‘ss vvitlKnii lier eiOisenl and vsneli examination wiihont 
eonscnl w ill ainonnt ti» an illegal and unjiistitiable assanlt, for wdiich 
ilainages may be recovoretk 

IX -lih niificaUon Proa- cdviigs. 

496. K\ ideiurt* based on identification is eithei itnjmrtanl and 

{•oneliisiv(* or absolutely us<*less. Hene(‘ it is 
of thi^ utmost importanec^ tJnil proeeertings 
should be properly eondti(d:ed and entire¬ 
ly alnne suspicion, Ibifortiinafely, .luavt^ver, 
the vabH‘ of an ident itieation is not infrequently 
eomplett'ly destroyed by oniissicm to take the n( (^(\s.sai v prtatani ion.s 
and both magistracy police should realise ilial such oniis>sions 

are not <nily oIa ionsly unfair to lh<‘ aeensed but may also result in 
guilty j)ers(>ns evading justice. Ti is tjicrcfon?. cs.sential that identilica- 
tiun i>roeeedigs should he proja'ily and regularly' eondueted and 
hnua' shonl<i he e.arried out by an expt-rieneed Jlagislrate. Magistrates 
slionld, IhcTefore, attend at least six identified ion pat :>d(‘s for instrne- 
tional ]mr|>oses before they Ivold an identifieation parade unaided. 

497. In .strnetions f<»r llie prnp(‘r eonducl ofichuitilhfation proceed¬ 

ings are given in Ajqx/udix 2i) and sjioidd be 
Instructions regard- read by ail exe utive Magistrates who should be 

Ing conduct ofldentjfica- 1 horouLdilv eonversanf with those lU'ovisions. 

tion proceed.nss. 

riPxiirt* in to Ili<‘ JiMxIliooJi for (Viniittal nruJ JSoviimr Courts. In 
particular, Magis1ral<-.< .«lioul<l rcnicinlHu 1 lint i.lcirtiJicntion proceed¬ 
ings must he tliiwn up in vfic form jtK^scrilx'd hy the High Ciuii't in 
Cliaptcr VII1 of tin* (Jcncral RnU-s (Criminal), ami sjmeiai care must, 
he taken to ensure that the re(|nirements oftlte menioramliun given 
in that form are eoinj»iet('h' fuliilled, 
ji; — potft-niortnii rxdviiuaWm and r<Jtrfnc>!< C> Ch* w.ir.al Examhur. 
49a I{nh*s regarding post-mort<*m examination and referencoB 
to th<* Ch(‘mieal Examiner, U. P. and tlie Herolu- 
gist and Chemical Examiner to the Government 
of India are pul)lis}ied in t he .Medieid Manual 
and the Poli(,*e Tlegulat ions. 

499. (’ivil Surgeons and Superinten<lents of Police must re- 
References for Chemt- »'< J«her that 1 he duty <jf making a r<-ferenee to 

eai £raminer to be made the t.^heinioal Examiner, and of requiring t hat 
trate *“*^'*^*^*”^ Magis- oUieer to mak«* a. nqiort. which will be 

adinissibh^ under section TilO of the ("riminal 
Procedure Code, is one which lies solely within the ]irovin(‘<‘of 
tlie Magistrate conducting the inquiry for which information 
on the ehai aeter of the su.speetefl .su|>st,anees is re<|nired. ' Sneh referen- 
f es should not, under any eireumstarn?es, be made by them di lecily. 

500. Rni es reganling analyses of suhslances at the instance ot 

. # A authorities or Municipal Boards are 

authorfue^ and Munb coidaiiKd in rules 804 to 80r> of tlieMedi(?al 
cipal Boards* Maimal, 


Post mortem 
nation and 
legal work. 


exami- 

medico- 
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- 1 —C'a.sTot m 'which public ojjicvrs an concr.inid 

SOI- B 'iV.a' i-iiiiiiiiil procrofiiiigtt jirc institutfxl against an official 
Prosecution of offleors. tluin a police offi(;e.r for niisconduct 

in coiineciioji with his public lintics the 
otliccr inst ildting the prost'ciitifin should see tliat tin* promlure 
laid down in p i*-igr‘11)11 lias been observed and Ihat any sanetioj) 
napnrt d by section 11)7 of tie* t-oile c»f CriminaJ Procedure has been 
obi .lined. 


Note- .It! riiiniii;il jM isfiJljuifMniB Ctibc no. HO of H)")!—Bhu]> NarM-lii Saxtuia, 
c. St.'ile. t.fjo <^ourl of hold that [)ro.sofiil ion. of |>nbti*- servants nnclt*!' 

171 Jsiul 477-A of IIh* liiduui fi»n bo iiiuiicijOfl witlioui ilif* 

isiin>'t iiMi <»l (.;o\ ri-niiion** or f nr {ipiirofn iiif o anlliorit^ . 

502 ' \Viien(;ver ii\\ ollieer ol standing, siiel) as a iahsildar or naib- 

tahsildar i,siiceii.s(‘d of a serious olfeiif'C, the tiiai 
Tpi«i of officers. or inquiry should be eoiuluotedby the Di.strict 

Alagistratr^ liiinscJf, unless tliere are reasons 
why he should not himself tfdce up tlu‘ ease. In sue]) event ilie ease 
sliould b(' t ril'd l»y an ofti(?er witli at least six years^ experience of judi-* 
cial vv^>i*k, milos.s il is one t hat can Itv. commitUal to Sessions, 


503 (I) The ruh’S regain ling pioseeutiun ol jioliee ofliecTS are 

ProsecutioD of police eonlain<‘d in Cha])ter XXXll ol tlie Police 
oillcers. lit'gulartions. .In the case of Mi])erif»r ofheeis 

tin pri>visioiis of s(*V!iion ill? oi‘ the Code of Criminal Procedure arc 
applicable* ajul should b(^ followed. 

(J) Tiio greatest care sliould be taken by Alagistniies in sejiding 
to police officers i^^r investigation criminal coniplaints again.sl ])t»lje(' 
oflic(‘rs siil>ordiuate to t hem. 

Notv: — AVln'li* rlifii’^ros uguiupl poIio' offi^-ors nni^l l)o thurouglily iavo>»iigfitr*d it, 
siKtitbi alsn l)r tb*' i that whrrt' a rlaugo which h df'iiioojsl rahly falsr ha.s boon broucjil 
a.n MfTir rr t|ir porRoii briiigi'iig it Hhouhl Ik* pronuciitod. 5fcn< f tr idi*ru.e 
it) all aostK. poJh’o. nfricHMa eiioiild Iw? rt ( <»rili'd by the trying birriRcIf tit 

tuxrliost dale and tlic coinphunant given t'vcry iurility to prove lok chartres. 

If, btiwrvor, the aJIcgatiori^ ara found falw? Jiis |)roHecntio]) t?hotild follow with rortuinty 
iiud ppeod if thoiv is n?*J likeliljood of oonvh.dion. 


504- 

Trial 

officers. 


(1) Criminal cha.rg<*s against a j)oli<‘c officer supeiioi in rank 
to a head constabh' should be ti ii'd by tlje 
Sub-Divisional Magistrate having j iiri^dic- 
tiun. 


ol police 


(2) (Ji’iuiinal cliargcs against lictul constables and constables may 
b(‘ dealt with by the jragistral(‘ having jurisdiction. 


Magistrates should give prompt information to the Heads 
Dipavtaneiits oonciuiuHl of all niosecu- 
ments to be informed tions ol (.Tiovernineut servants connected 
ol prosecution. with the ooiuluct of their duties. 


505 

Heads 


Old paras. 
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833 
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B—Other Prost'.cntions 

506* ) Soction 7 of the Exi)losivo iSubstano<-B Aot, 1908, requif OK 

y ,, . tlie ooiisont of tho OoulJ-al Govoi-ixuient to 

the Explosive Subs- prosecutions under that Act. The Central 

tftnoes Aet, 1908. Government have, howosvei', entrusted that 

function to the State Government by tlie Government of India noti- 
ficai.ion no. 5J/J2/.3r>-Political, dated March 29, 1938, which was 
published at page 4r»8, Part I of the Gaz'dlt of India, rUvted April 2, 
1938. It is, < le'i('fore, necessaiy that whenever a jx'eseimtion is ine- 
litiited under the. above Act, the consent of the. State Government 
should invariably be asked tor betore the charge-.sh(s>t is subraitteil to 
Hie court. Sucii applieation.s should be made to the Seerotary to 
Governrnenl in the Home Gepartmont (Poliee-B) and should clearly 
set out the particulars of tin? ease againsl the acseiWed and be accom¬ 
panied by an abstract of the ••vidence ag.iinst each accused. 

(2) It should he uotetl that though the consent of Governnn'nt is 
required for the trial of an aeeu.sed under the Explosive Subsianet^s 
.-Vet, siieli eonsent is not, how(*ver, necessary for a magislerial inquiry 
into eases thereunder : thus it is not necessaiy to stay inquiry 
proeecdiug.s in magisterial com bs pending eomn)tinicati<»n oJ'Govern¬ 
ment consent but all that i.s legally nece.ssary is tliat sucli t?onsent 
.should be obtained before the comin(?nccinent of the Sessions trial. 

507 All eases of tni.ia-wrecking should, as a. rnlc, l>e tried by ilie 

Trial of cases of Di.strict or Additional Gistrict Magistrate: 

traln-wreeklng. if for any strong reason the ira.se caunot l>c 

tried by either of t.he.se oliicers, it should lie made over for trial to an 
experienced Magistrate specially selected for the purpose, 

C—UndertriaJs 

508 Ma'.{rstratcs and p offi in.j s live rcspoji»iI)l<! for tin;! proper 

Care ol undertrial supervision and irentuiont of all prisunrrs 
prisoners. uii<tor tlndr cliMigc who hav"(? not y<*t beoa 

ooinmittod to jail. 

509- (0 r>istrict Mugisiratr'S are CZ'officio Supcn-iiiteiidents 

Supervision of lock- of If) dc-ups at Iieadquarr»er« sej^arate from the 
ups. jail and sliould visit the lock-up at h.^ast oneo 

every month so as to ensure, proper snpcjrvision and that its condition 
is never such as to affect tiie In^al th or salVdy of prisonera under detontioii. 
For this puq) )sc M igistrates should also depute a subordinate to visit 
M\o lock-ui) weekly or at such shorter intervals as may bo neceftsaiy to 
ensure adequate supervision. 

(2) Magistrates in charge of lock-ups situated at headquarters 
fd sub-diviusions must remember that they are perstmally rcsponsiblo 
.IV»r the w^lbbeing and earcj of )iri.soners under their fdiarge. When 
prisoners are under detention such lock-ups must be visited by the 
Magistrate in eliargo p:;rrtonally at least weekly and also as frequently 
as is ueoossary having regard to the number of persons confined, tlie 
.accommodation available, climatic conditions and facilities for exer¬ 
cise. 
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510. Where it ia uccchshi y to i>roduoc prisoners before a Magis¬ 
trate. away from licad.qnartt;ifc>, jnoper 
Tre»tment ol under- arrimgc-iiuMits shoultl be made Ibr tljeiv die! 

trials attending court aiul fur jiioleetion ironi ineleiuejit weather^ 

in mulassll areas. and f(ir tlieir* ]<niruey t«.> their place ol (leteie 

lion. The Magistrate sliould satisfy Jiiinsell 
that. pruiJer ari angejncnls have* lK‘cn ina«.le by t he police ofiicer in cliarge 
of the prisuma s, 

Notk—A t all Btiitioii lo(*k*up.s btink^'tw tiihouid bo ^jupxdied during tho i;olcl stjufioii 
for tho u«<3 of iiiaufl’icioiitly cliitJ prisouerst, and tlio oflicor in t hargo of jn'irioiiors wiio 
iuivo to Httond boforo u Mtigistrabo iu camp, idliould also have blankets suxipliod for ili<> 
saiuo vur£)Ose« 


Old j>flra«. 
yi:i 


511 The District. Magistrate and Superini emU nt of Police sliould 
Feeding o( under- .sf c that prijsoners eonfijif d in look-ups at 

poli<M‘ stali<.»ji.s ari‘ properly fV‘d and tended. 

512. Juvenile and youtliful uruh'itrial prisoners should be 
Detention of youth-* iletaiuej in jails to the extent aceommoddlion 

Ittl offenders* ^.an bo arratigeil for them without ineurring 

extra exptrnditure or a.ddili(Mis and alterations to jail buildings. In 
all such casr^is the requireinenis oi' jairagraph 4.22 of Uie C. Jail 
Manual should be strictly complied with. 

513. VV^heu. a woma-n is aiTest<‘<l and wiiliont v^nrantj aiul it 
appears tjuit Uio investigation cannot lx* 
eoinpleted within the pei iod of t wenty-four 
houi'S fixed by section 01 of the Oodt^ of 

Criminal Procedure, it should not be tu'ei.ssarj' tf> wait for the expira¬ 
tion of the period of twenty-four hours, lii such i:as<‘s iinnieoiate 
action should betaken under section 107(1) oi the* Codi‘. Incases 
ill which it seems likely that. th<> investigation can l>e ei.»nipI(J.e(l within 
the period fixed by soe-tioji 6Ht will be neees.sary to detain tire woman 
undertrial till the iuvesligal ion is completed. However, eviviy possibh^ 
effort should be made to complete the investigation oxpeditiouslj* 
BO that the time of her iletention is reduced to a minimum. 


Detention of woman 
undertrials. 


1H4 


<.i. O. no. 
277;XXII- 
171 I 4 S, 

t'4'briji.iry 
lb, nils 


G. O. no. 
l7 0-r.' 
XXII~ 
1041-48, 
dated 
.lulv 5, 

null. 


514 Prisoners in fair health will not suiter by marching on foot *05 
b.)r any reasonabh’ distance, and will nut 
b ^wid* lose condition, if suj)plied Mdth such wliolc- 

^ * sonu' food as can be procured in camj> ami on 

the march. But prisoners in a weak state of health may not hi? a-ble 
to make the nece.ssary journey 011 foot and it may b(‘ uecessaiy tu 
provide them with i.'arriagi* ami tu give them suitable^ diet whilt" in <?aiiij> 
and on the road- Tli<? Magisti ate and Suprintendeut of Police sliould 
see that propel’ arrangeuu-iits are made wdiei’e iiecessaiy. 

515. Undertriul prisoners sliould not bo kept by the courts so 
late as to lu'cessilate Uioir admission to jails 
Observano* of loch- lock-ups* after lock-ui) time wJiiih is 

4.ii0 p.m. in winlej and J/JO }).in. in sunimor. 


91 G 
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516 TIu' payiii<-ntof.‘i.llow'aii<;<'s ^(» <lostit ut«' iiiulert riiil prisoiic rs 

wlx'u in tmusit or on (Ik iv nr arqiiit- 

<Uvi(loil into two classes— 


undertrials in transit 
on discharge. 

(1) while still 


in cuskxlv 


(2) on aequittal or tlischarge. 

As reganls (1) diet sUoiiki be given to ‘‘bil prisonrrs in S'ular 

lock-ii|.)s. (}V in loi-k-ups at police ions o.* eUevv'in ve in aeeoahMifc 
witli the scale laid down foi uoii-labouiing prisoje. i^ in vhe Jail 
Manual, or iis luonej' e([uiv^ai<nit at current in irket rates, in all <*;*S‘ S 
where <Uetis not supplied as wheti niul'ria ial |)risoners liave to allend 
befoi’e a Magistiate in eanip oi when in [lolice euslody then an 
allowance par diem ol' five annas in tin* plains or eigfp aaina.s 
in the hills may hf^ allowed to eaelv prisoner io provide liimscif 
witli rations and which will l.»t‘ in addition to the requisite amount 
oT fuel if they (fesiia' to make their own arraiigeinents for food. 

With regard to (2) refcrcniee sliould hc^ made t!> paragraplis IIP, 
11:1, li;5A of the Jail Manual which have also been made appli<'able 
to Lin.h*rtria.l prison(*rs l»y paiagraph IPP A oi Ihal ManneJ. 

D—-Pithlir PfOi^iVafni s 


517* The following public prasi cutors have lieen ajipoinied under 

n 4 k -a ...I section lt)2(l) tJ’ lie* ( (>d‘ «''imini'1 Tu^- 

Porsons authorised \ ' 

to prosecute. cedurc, l-Hafs: 

(a) Tlie Advocate (buienil for all t:ases wliicli may come before 
tlu^ Higli ( Jourt ill t‘xer»*.ijie of its oi'iginal eriminal jiirisdiclion. 

{h) Tlie Legal Reinenibrama-i’ for all cases exeept liaise wl.i, li 
mav come before tin* High tami't. 


(c) The tiovor-nnient Advocate of the High t'oinl lor all eases 
coming li<*foro that. Court, except eases wiiieh may i'ome befon* 
it in tlie exercisj* of its laigiiia.! eia’iuinal juristlictioji. 


(d) All DisI rict (iovernmenf Counsels and addit ional nv assistant 
Government Counsels, for a,ll e.ases which, may come before the 
Courts of Sessions in th<* districts for wliich tin y are appointed. 

(c) ib«>secutiug InspeiU.ors ami Prosecuting Sub-Inspectors of 
Ihfi district police force iind c»f the Govm nmeril railway police 
for all cases coming before Magistrat(\s after investigation l>y 
tiie police in Uie vlfstricts to whicJi they a.r(s appoint e.l, or in tiu* 
<listricts traversed by the. railway lim*s eouiposing the sections 
to which they ala's ajjpointed, as the case may hi*. 

(/*) Prosecuting f.uspeetois ami Dcjiuty Supi iintendruts of tin* 
Criminal f.nvestigation .Departineni, Uttur Pradesh, Allahaluul, 
fur all cases . oining before Hagistrak'sor Courts of*.Sessions after 
inv<istigation by uiKccis of that dcpartmejit in any distriei of 
Uttar Piadesh. 


(</) The Chi<J* laspetdor of Factories and Boiba s, Uttar Pradesh, 
for all cases under the Fiictories Act, 19;il, except cMses which 
may come up before the High Coiiii.. 
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518 In rf'iT.ucI to t!i.<* prosor-ution of(;iiSf*» in M!igistratc‘s* courts, 

tl».' Prt‘si<lirig may ponnit a police^ 

f Sub-Inspcotor 
ti l ciiiirluel tt'f* of h frimijjiil «;aKc 

ill his ooiirt, pfoviii'nl iliiil poliiH- o(li has iu>(. t.akt'ii any jiurt in iii- 
vostigatioii ol.' t;h‘.‘ oifoiusi in n'Sjif'it of wliioli tlie ;Kffn.s«'(l is being 
])ros(M'Ute(i. 

519 M igistra-k’S shoiilfJ in all imporiaiil railway cases make 
spv^ciiil arrangemeuls for the proseeulioji, if 
n<‘(H‘ssary, iu t-onsulfalion witJi the L< gal 
rt(‘meinbranecr. 


Prosecution of im¬ 
portant railway cases. 


520 


Rules regiirdiiig tduties of law offieiM-s and OoverjiiiKuU- 
eouiis(.‘ls and (he eoudu< t of cases on behalf 
Duties of law officers of the froverniiieni. will be found in Ih^.' Legal 

Rein'unbrafiecr*.s Manual, 


and Government counsels. 


by Government servants 
iu prosecutions for defa¬ 
mation. 


521 W’^hiuicvoi' a n oflitMU', under Government .sanet.ii.m, prosecutes 

Ensagement of counsel for a. faination imU wishes to 

<nigagc any counsel utlier than the District 
Govijrnmeiit counsel, ht* nmst report tlie 
name of tla^ counsel whom wishes to em¬ 
ploy to lJu' Legal lienK Ufbrancer, who will obtain the approval of 
Govcruinejit if the fees iMVable ex:eee(l thosc^ ehargeabh' by the district 
Goverinnenl. ph lubu. 

E—M esr tUa n cO u .<;• 

lust: uciions relaliiig to Iriil, traiishu'applicaiioiis, apjx^als 
, ^ and api)lie!itit)iis in revisioir ti> the Hiah 

( iiirt ar<‘ given in ( haptm XTV ol the 
]-<eg,il R.emeiiilM-an<*er\s Manual to which 
refertMK-e slunild be made in such cuses. 


522 

Applications and ap¬ 
peals to the High Court. 


523 


Delay in 
check on 


cases and 
disposal. 


( 1 ) Tlie iSnperin^-mdeui of Polie<‘ is primarily responsilih* 
t hat in» delitA' tn-eurs in any i*ase, inespective 
ol wdiel her it is a i*ase in wliif'h the investiga¬ 
tion lias been undertaken by the police or a 
Ciisi* invest jgateil. by t he pidica' under orders of a Magistiate. 

(i!) To enablf' (he District Magistrate to cheek <lelay in the disposal 
of cases the Pros»eteating lii<pee 1 or will sufiinit tu 1 dm once each iort- 
night in police form nt>. P >7 a stat.iMm'nt showing the detention of 
undertrial prisoners, tl»e i|nralj«ui ol eases, the adeqiuuy of sentences 
inflicted and the pnijiriety of discharges and acquittals. 

524 * ( 1 ) Disl riet Magi itiiftes sh.ou 1 d see t ijat tlie High Oourt 


Requisition and inspec¬ 
tion of records by police. 


Rul 


ules rega.rding obtaining r(a*ords are strictly 
bserved in all east's in wliieli Supriiiteudents 


of desin^ t<» obtain the rt'cord of eases 

tried by Magistrales on tiie griiind tlial an application foi-revision 
might be iNuisidered ; ncitle r the Superintendent of .Police lun- the 
Prosecuting Inspector shouKi be permitted to obtain a record, simply 


old paras 
«88 


ssa 


8ua 


8U1 




85O and 907 

(i) 


948 

G. O. no. 
847/VI— 
900-49, 

M«y 
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0. O. no. 
2508/vr— 
OOO-llMO, 
(iutod 

M, I041J. 


by applying for it, either from tin? court or from the record, room. 
District Miigisl.rHte.s must iKit delegate to the Superintendent or to any 
police officer authority to Ksign requisitions for records but tli<‘y must 
themselves oxeicisc an indei>cndeiit judgment and tliemsclvi\s obtain 
tlie record when the vSuperintoiwbait shows sufficient cuu.s<* and allow 
that officer to see it, Tlie Superintondejit's application to the District 
.Magistrate on the subject and any note made by him for tin? Magis- 
I rate’ s (‘onsiderat ion in cuimeetion witli the case arc^ on no ac<‘ouiit to 
be made upon, or to remaiji with, the judiciiil file. Tiny niUrst k iiiaiii 
with tln^ Dislriei Magistrate's own filc;, and should be destiayed wljen 
no longej* required. 


(-) I'ina-e is, lioW<iV<?r, no objection to the Fh*oseciiling Inspechir or 
Pro-secuting »Sul:)-l.ns])(?ctor being alli)wed to ijispcct, without paymojil 
of any fee, the re( oids of eases decided by’ Magistrates on presenting a 
formal application for inspection to tin* court concerned or to the 
oUicer-ih-chajgt? of the r<?cord room. Tliis application inay^ be made 
(iir(M.‘t by tlie Prosi*(!utiug Ijispoctof* or Prosecuting Hub-Inspector 
< (.nieiM iuHl and ue<‘<l not submitted through the District Magistrate. 
Tiie inspection shall, however, only be? made in the record room ajiU 
files must not. be taken out to prepare acquittal reports. 

Siuiilaiiy Pi'osecutiag Inspeetoi b and Prosecuting Hub-InspectoJs 
may inspc?cl in thx? rt?cord room tiic recoids of cases d<^(‘ided by Hessiona 
Judges provided tln-y obtain the ]>crmLssion of tin? Disti^ict and Sessions 
udge conoerned. 
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525 (I) Where tho attendance of a Government servant is re¬ 

quired hy the police under section 170 of tfie 
Attendance by Code of Criminal l*rooedur«*. he .sh<uiJ<I iinuie- 
investigations or givt* inljniutioii of tht* to )jis 

trials. superior, so tJiat the necess.irv inrangcnieiits 

niiiy l»<> made ft»r his w'ork. 

(2) There are two dilferenl' pjocesscs by whieh altejnlaiiee at 
erimiiial courts may be enforeed. 

{a) Section 170 of the Code of C' imiijarjVocr'dure ajijilies (o 
c.fcsesiii which the police Iiuve power to investigate aud provides 
that a polita; oibcer .shall l•cquit■o .so niany of the pcr.soiis wiio 
appciir to him to he ;i.equajnted w'ilb the oiicuiii.'taJiccs ».r ihr 
(Mse as he may think ne(‘cssary, to execute a houd to ;ij>pi' H 
before ( lie magistrate aud give evidence. In this e.ase- no lef. i eMtar 
to (h<‘ Ju ad of the d<q)artjiien1, in whieh that person i-- .serving, 
is either required by Jaw or ordinarily possible. The govenimeiit 
servant required to attend stiould, howi \ er, inform his .superior 
required by sub-jjara. (1) abovi* that he has received 
such iiitiuiiition. 

ih) iSi'ctioii 72, on the other hand, applies only to a. summons 
issued hy a nia.gistrate and. in no way justifies a gov'rniueiit 
scrvaid iii neglecting to attend when required to do so hy ti e 
jioliee under se<;tioM 17u of the Code of Criminal Jhocediu'c, 

526- 0) lAir the purpose of payment of lra,v<*!ling :illf/WMiiee 
and diet money criminal courtsan^ aaithorised 
Rules tor payment t-o classify eouiplairiajits a,nd \vit-n»'.!<scs, wlio 
^ hound to attend such cirurt-s, as 

follows : 

Class I—Persons of superior rank ; 

(JIass Jl —^l^ersons sueli hh traders, pleaders and t]i<\s(‘ of cur- 
roRpondiug rank ; and 

Class .n..[—Persons holonging to the class of cultivators, 
labourers tind men ials. 

(2) The rates of travelliug allowance aud diet money for the three 
classes of witnesses shall be as showm in the table below : 


Oltl para 
«r»7_899 


90»—90:( 


('hl-biis) 

TniveUiiig iil lo w»uii;n 
by rail 

ri'AVHliitig alJowanoo by ro.'Ui 

Diet money per 
diem. 

I 

One rirflt. cIjibs fiirt' 
\v«.y 

IJt'yomI diet, money no tm.veiling 
ullowauco ordimurily *uIiiij.'> 

oible for jcMii'iioy by roa.d, but 

AT)Ove If cla^irt rato 
up to u maximum 
limit of Kb. 4. 

II 

Oii« si^coiul fan.* 

each way. 

in .special circum.stancoB the ac¬ 
tual exjMMwes incurred up to i\ 
miiximum liinit <»r K iiniiiiK 

Kiipeo OU9. 

TIT 

One f ir« 

v^riiy. 

ti mile in the enso of first clr^s-^ 
and annas and 6 pion a mile in 
otiun- euBCB may Im- uJ lowed by 
the court. 

AiUiiW’ I-.. 
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(!?)(«) money sl)aU bo pnicl fi>r llio days of aotual doiontion 

M'S well MS for 1 h(i! time ooeupied in the journeys to .ind from th<^ court. 
The number of days wliieh should !)(‘ allowed for the journey to and 
from sliall b(' detenniiied by Iht* ofliecT ordei in;^ p:iyineni in each ease. 

{h) In the ease of witnesses sumnjonefJ to e\id( rK (' at INaini 

Tal from the Tarai, Bhabar and KasJnpur J'arganas the t iua(‘]! in.ii 
alloWMiiee for (a) pndhans throiighonl the year and (h) for Miliu'sses 
of the ordinary elass during the rainy se.iMin shall b(‘ 1 h(' aetual cost 
of hiriT^g a seat in a inotiU* bus or hirr\ in a.ddition 1o the toll tax 
charged by the Naini Tal Munieipaliiy. \Vitn(‘Sses of tlx* ordinary 
class shall be paid during ibe non-rainy s**;i..sorj,. .-nnd during the rainy 
season, if tlie journey i.s luU performed l*y a ]nibiie inolo?’. a Jujn]> sum 
of lie, I. Jn the case of Avitnesses sunnuoni d to give (‘a idenec- at T^aini 
Tal from '^rarai, Bliabar and Kasjiij>ur p.^igaiias i elonging In tin 
<*lass, the rate of diet money shall riiper om* -oul annas 
two per diem, and for iJm.se of th<' ordinary class, annas twelve per 
diem. 

N<n:K—'J'r.iv* lUasi idiowoTu.'t is (i..» .\|>« t it.iliv iu' jn rcrl mifl rio 

j)!iym<.‘Tit Ijjis* (1 07) fL*' 'L*u>-.f of ;i .so.'l iii ;« iHiiJ on j.iiyi/n’ut ‘.ii» ,u'i v'UfjJ ot toll 

1a\ *>liuul»h Oiv'F' loir, l»« irwulfM u :i N\ MII'\\ {)• i In r of irjor:?- . I 11(0 itri!iMii.ry 
ridi'fi Ii' ‘‘jM; p!' 0 ^ o t.hnt li'- ai.lit.Jlv !iy ..\ roll i'«s’i.-ipt. 

elK)u!<l U»‘ ai vt'j'U'tl p»*>ot ol‘vh*' y h.ixiiu- i.»»s u |>y 

(t) When owing to distance or for oiher laasou"- il aj)]»ear,s to a. 
a. ( ourt issuing a summons lljat the per>nM sMinrnojual will be j»ut to 
eoii'Sideruble exjK'nse in attending lla (ourl i) irj*y, at the tijiie of 
issuing the summons, send i1k* Avhole or a jioi tiojt *;! 1 h(‘travelling and 
diet exj)»‘Jises allowerl by thest^ rules by money order O]' otherwise 
to the person summoiUHl. 

(.">) WiTr!ess(’s following any prnfersion. sin h ios inedieine or law, 
sliall ve<‘eivo a sjiecial allowanee aei fU'tling In eneurustanees ami < us- 
tom. 

NotJ'’.--S jKMUil :il)*>waiai- tn hi* paiU foroxpi rt • viiltriijr Uy i-rfU .\«Tf)nrii- 

iiiilft »»■ <^ii M s« ;»,!«■ »>l ttM's r}i.i;^irit' (rout IN. ”>(» lo U.:-. lau iiri'orflini/ to 

tin' KtMnUiii^' ol witiir\sa» lor riH.'li itfV spi'iif in jiltrUfitmcr or Intveiling. 


(»>) "No payniciil on ocoonni of (ravollint; {illowanca or diet uionry 
ahall bf rniulo from piiblu- finidK tu any witno^s in cnseiJ whero under 
the pTOvinions of any lav in iV.rce llie reaHonable expcn?f‘ of Riielj 
wituoKses have by order been depoKited in f'oiirl as a coiidilioii prece¬ 
dent te the issue of process to eomjjel liis attendivnee. 

( 7 ) Notwithstanding anything eontained in the foregoing rules a 
government servant .siiminoned to give evidenee in his ofccial capacity 
shall draw liis travelling allowantc- in the manner provided in rule 
fi!) of the Financial Handbook, Volume IIJ, and shall he granted by 
the Court a eerti/ieate of attendance which shall be attached hv him 
to the hill. 
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No t‘xpons<\s shall be paid to such person by the court except 
when he is summoned to give trvidence otherwise than in his ofliciaJ 
ca-pacitj', whe n }j<> will be entitled to the payment of expenses 
as in rules (I) to (;{), 

K'oTj; I—(I) Iliih? of the.'Finan^ifll H»mflbook, Voliiino TJi, roiiflf. .iv follows: 
‘*5?) (J) A i'ovt^rriment wlw’tlior ho is on duty or on lonvu, w’ho f-unmionocl to 

giv(^ ovidoiioo of farts Mnit havo ronio U> hia knowlcdgo in liia official i^fijiacity in any 
criminal case, or in any civil caso to w'hicli the State is a party or in a dopartTnoiiial 
iiicpiiry, may draw ira veiling allowaaco at tho ordinary rates, on a certificut n of attend- 
iiiico granted by th*^ court or the authority conducting tho inquiry which ho should 
attach to Ins 

(2) A govcrnniciit si‘rvant summouod to give a ovidonc.o niid«:r any other cir- 
cuiiistaiices ia oritit.Jod to rucoivo liis actiU 4 d travelling oxjamsos from the court, 

(.‘1) Any fees or expenses d«‘poHitod for ttjo subsistence alhovancc of the wilitcHH in 
ij civil, or crimifia.l court anil in the iwtse dcHerihcd in class (1) alst# any fees t»r t'xpeuscs 
for t ravelling allo\varic«i m<) deposited must he eJedited to the revenues of the Stale; jiro- 
vidt‘c.1 t hat, if the witness is an employee of tlio Ontral Government or a Stat<‘ HidJway, 
the fees or expeust\4 de*posited for liim slioiild bo en-ditod to th(^ dcjiartmeiit eoncernod 
of that. Clovi'inment. 

(i) in 1 h^‘ ease of a witin.’iss who is subject, to the Payment of \Vag«‘s Act, I'.tJili. 
t he fei.'s or i‘.\))-iises i.*<d'?vred to in class (15) shoiil<l I.m.> crtnlited to fioverruinuit by 
th<* I'ourt. ilseir : provided 1 lint if suc^h a witnos.s is an eiij()Ioyo(‘ of iht' Oentnd 
(Joveriiriieut or a vStato liailway or any othor (Jonuiiereinl Department undt r tin* 
Doyornnioul 4»f India tho fees or cxpous<*s dep(»siied for him should he credited by tho 
court dins'-t to the depart nnmt of that ({overnrnenl. 

(a) ’riiiH rule floe* not. apjily to jarriadnrs, village eha-ukidarM, patwaris in the hill 
patt ies of Kiimaun Diviidfin mid in the Tarai and Bhaliar and Garhwal Hhni ar (Joveni- 
iiiont Instates and government .servants of the fourtb class (except naiks and police 
oonstahlos} who may reee.iv!' their expenses from the court in fla ordinary way. 

NVitk 2. --1 n t lie <ia.se of a gov'opriment servant who is surnmoru^d !«? giv<' evidtw© 
iu his ofiicial capacity the Jorrn '‘reusimablc expenses” used insertion 244(11) of the Code 
of Criiuinal rroecdup', ISIIS aliall bo hold to mean the travelling alJon ance udmissible 
to him under the Pinancifd Handbook, >V>Uinic 11 J. 

N^otk :J—Xo conveyance allnwaiico sliall liopatd to Civil aini A/^sist aut iSurgeona 
for uttoiiding court to give evidonou in their oiliciii! capacity. 

527 When !i nourt. in ii.n inquiry undrr f7C of flio 

Diet money for (’r'uuiH'l rfoi-ednrc, or in (in inquiry 

witnesses attending; iit'M preliminary to the filing of a complaint 

civil courtsconducting under seotion l9r)(l)(M.) of tlio Codu of 

Inquiries into offences. (Jriuiin.al Procedure or un offence under 

Chapter X or XI of the Indian Pt?nal Code, summons and examines 
witneasos, the latter should get tludr expenatts as if they were witnesses 
Bummoiied in a criminal trial. 


528- (i) Porsoni;; soiit iipbj^ the police to have their stalcmonts 
rccordcxl by inagistratcR trndt'r section 16*1 
of the Code of Criminal Procedure should, 
if not in custody, bo paid their diet money 
and travelling expenses atx^ording to their 
status and the distance travelled at tluvnttes 
lai<l down in paragraph 45 for complainants 
and witnessOsS attending r.vimiiial courts. 


Expenses of wit¬ 
nesses examined 
under section 164, Cr, 
P. C. and o! persons 
attending Inquiries of 
an executive nature 


(2) In the case of wilm-sRos who arc summoned in oonnoctioii witli 
proceedings of «an t^xcciitive nature, the payinent of diet money and 
travelling expenses is limited to those persons who arc summoned or 
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Old partt. 

B 


sent, for by th«? officer ooiitluctiiif? the proceedings (.m liis own mot ion, 
after he has satisfied liimsejf tJ'ut a witness has come from sucli a 
distance as to involve loss of wages or extra ex])enses. In cases where, 
a witness is siirainoned on the application of a parly to a proc.^erMling, 
it is the duty of that party to pay tlie expenses of the witness in 
the same way as he would Iiave to do in a civil suit and no expense 
should be caused to (lovertinicnt on this account. 

529. A post office or railway ernployt'c suminoued to give evidence 

in a criminal case in w'hieh the parties are 
])rivate pcr.son.''' is (Uititleil Ut demand from 
th<* parly on whose behalf or at whose 
instance he is summoned, the travelling and 
other expeirses of the chess or I'jiuk to which 
licifK'longs, and, in additiem, the. sum for which he is liable as pay¬ 
ment to the substitute oHioiating during his absence froni duty. 
'rh(' .surn so payable in re.spect of th<‘substitute will be certified 
by the official superior of the witne.s.s on a slip which tin* witness will 
present to the court from which the sununOjui issued. 


Expenses ot post 
oflioe or railway 
employees summoned 
on behall of private 
persons. 
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Chapter XXXIII—Punishments 

A — Fines 


530 Dirootiioii r 

Law relating to 
recovery of fines. 


t.li(‘pro(M>(lur«! to l)t‘ followed in tin* i<> 
covory of flings iiupos^ful by erirninal ((/iiits an^ 
given in soetions 38t>—388 of the Co(I,(‘ of 
Oi imiiiMl ProeeUuro. 


Old pafae. 


531 . It ]a Iho- duty of the pfilif i* tt> fU'rnand payment of fin<*« filU 

imposed by criminal courts, and for the realiza- 
Rules for the rcali- l itm of wliioli a warnuit is issued. Magistrates, 
sation of fines. j warrants for the levy of fiiurs under sec¬ 

tion 380 of the Code of ( -riFnina] IVoeedure, will 
tlirect (h<‘m to the police. Such warranls shouhl tu’dinarily be directed 
1hrt>iigli the Ihosccutiiig Insjieclor to tl»<‘ ptdie<^ oHieer in charge of the 
station within whicli the |)roperty ol the offender is sitiiMted, and 
may bt' endtirsctl l»y him to any poliia* offiei r svibordinate to him. 

532* (0 It' p-iyiii'-nl i:! iii;ul<^ on ilrruand the inoiKsy so ivoeivoci »1» 

Manner of exeeu- will !)!• iiilo tlic nearest treasury or suh- 

tlon. tieasury and tlie vvananl rel nrned witli the 

exeeut ion that has taken plaw endorsed on its ixtverse. If jmymcMit 
is not. inado at onee, tin' j)i>liee olRiter iKsiring the warrant wilt attach 
the/»oi;rt6/e property ol the person iined to an amount that may be 
suilieieiif. to liqnidat.e tlie fim^. He will t.hmi return tlie warrant 
to the Magistrate, after endorsing on it the e-V( cation tliat has 
taken place, 

(2) If it be neot'ssary to sell the movable property so attacluxl, this 
dut.y shall under the c»rd(M’s of the MagisI |•ute la* performetl as follows 

(i) At the headqti't'' ters of the district, bj' the nazir attached 
t(» the offie<. of the Distriet Magistrate. 

(ii) In other places hy the Kurk Amin or where there is no 
Kiirk Amin by the jM-rson who ordinarily performs the duties 
of Kuik Amin. 

(iii) The ])rovision.s of luh-s r>8 to 61 of Order XXI of tin- Code 
of Civil L’roeetlnre. Act V of 1908, shall apply as far as jx>s.sible 
to the invesl igati«»n td any <-laim.s made by any pcr.sons other 
than th«' offender in re.spect »jf any property attnelied in execution 
of a warrant issmxi under seetion 386(1 )(«•) of the Code of Criminal 
ProocHlurt'. The [iroeodure fot attswliment. and sale is given in 
the form of warrant prescribed by Form XXXVTl of Scln dule V 
of that Ciode. 


532A 

Accounting 
payment of 


Rules reg.irding the procedure t o bo followed l>y courts 
and receiving papiiont of lines are given in rules 

fines. tu 20 of Chapter IX of the General Rules 

((‘rijiiinal). 
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PTTNISHMKNTS 


Old pnni 
li20 


G. O. no. 
4r>0;XXII- 

diiioci -4th 
FobMjjiry, 


1907—1014 


B—Juvrmh offenders and release on admonition or jnrobation 

533- power of relcasiiifv fli'st otlViulf^is slionlcUiefieeJy t-xercifiotl 
Release of first by courts (•iMpt>w<-r<i(l uud'-'i'tlic IT. 1*. Ohiltlren 
offenders. Act. ID.'il, or the llofoiinaioiy Schools 

Act. 1S!>7, Hiul midei' the IT. 1*. First Offciich'i s’ rrobntion Act of 1938. 


534. The roMowing iDsiiiK lidiiH ar<‘ given to assist cian ts Ji;tving 

recourse ti> tin? |)i\>visiuiis oi the Reformatory 
Detention under S-iHinls \ci • 

the Rclormaiory ^ au. , 

Schools Act. 


(1) Only voutliful oflciiders between the J^ges of nine and 
fifti^eji ye.i.rs can be sent to a reforniatoiy school I'or dctentitui. 
Un<i.<u' section t of tin* A<*t a ‘‘youtliful olVeiideinuNir^s a |)t>y 
who lias h(H*M (‘oiiviidcil of any olFericc* punisJiable wit h tianspor- 
tation or inipi is«»iijneiit and who at the linn" of such coiivit-tion 
was under tbe age (.>f iifte<*n years. 


(2) Under seetitm 8(1) of Iht^ Act it is <mly a yout hful oflVunlei- 
wlu) has hcoii senleuecd to transportation or ijnjnisonment tljat 
niay he uoliMcd i.o la* detaile d it* n formatoTy school. It is, 
theretoie, necessary that hesidt'S tin* order ul deUaition I lu re 
should be a definite o><ler senU neing ilu* offender to tjausporta- 
tioii or inipiisoiiiinail for ilu* olfenee. 


(e) In notihcalion no. 4495yXXll—J24l-lii, dateil JfinuaTJ' JIO, 
Ifl.M, Govermnent have inulei’ section 8(;^) (a) made tlie follow¬ 
ing rules (h^fuiing what youthful tdl(‘nd€>i8 sliuuhl l»e S(‘nt U/ the 
Reloi'inatory School. Lucknow : 

(a) The most proper subjects f<jr rcfoiniMtfuy trcalineiit aic 
tlios<* without jiarcntal or other control, and who tuive eoin- 
inilt<al an offence or o.fr<*nct's against jMoperty. 

{h) The foll(»wing classes of youtid’ul offenders shoul(l not 
be sent to reformatory school : 

(i) Ahcriiihs. Bcrialis, Baarriahs, Tbirwars, Bhatxis, Daleras, 
T)om>^, Habiiralis. Kanjars, Nats, Sansiah.s atid ('luiin Mallalis 
in Ballia District, 

(ii) Fiist oftVnd.ers, unless tbere is ri asonalih' cause for snji- 
posijig that, tliey arc being trained in, or liltely a.ga.in to lapsi' 
into, crime. 

(iii) Thos<*HMifering from scu-ious physical deformity, mental 
disorder (indutling epilepsy) or rjlluvr well niarla d nervous 
disease. 

(iv) Those who at. t.he. time of convi( ti(»n are under nine 
yc‘.a rs of age. 

(1) Under sc'ction 8(l)of tljc Act the nvininuun pcuiotl for deten¬ 
tion in a reformatory school is tlircc years and tlu> maximum 
period seven y(?ars. Unrler section 1 ^1(2) no person can be d^djuined 
in the school afti r h<y ha.s attaim^d th(' age of eighteen yoara. 
The periods for whitdi youthful offenders may be sent to a Befor- 
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matoiy Scliool .•i.<‘<*orrtiiig to tlieir ages havo bef‘r» j>r< S( rib< d. 
uucl<!r soc'lioii 8(;{) (/;) in (JuV^Mnint'nt no. iJl.'lo/Tl— 

•40-li, (latcfl »itint- IS, 1S97 ami an* as follows: 

Ago at the tim<; Ptoiods 

(jf oonvietioii 

Nim^y<‘ars .. Soven yoars. 

Ton y«'a.rs . . Nf»1' loss tlian fivt- yoars aial not nunc 

than sov<‘n yours. 

IClovcn years .. Nr»t loss than five years and not nmro than 

seven y<tars. 

Twx'lvo yoatf; . . Nt»t loss than five years and not more than 

six voars. 

■/ 

Thirts'on years .. Five years. 

F»)un.e('n years .. Fotn years. 

(5) Seetion 11 t»i’the Act requires tlnat hefttre dirtal ing any 
yiiuf iiful offonder to be sent to a larf’oi inatoiy .sehofd under sec lion 
H, soetiem 0 of seetion I <>, 1 he t.Vnirt or Magistrate sha 11 enquire ini o 
tlic' question ol his age. and shall record a finding tlicieon, stat¬ 
ing his ag<^ as nearly a.s may la*. Whemve-r any Magistrate 
is ill doubt regarding the? age of a youthful ollV uiler, Ik- sliould 
obtain the opinion of the Civil Surgeon. 

(0) When the order fov clcdention has beeji pas.s< d^ the youth¬ 
ful ofteiu.b*rshould (unU^ss he has to be sent to the- distr ic-t jail' owing 
to want of aecoiiirnodat ion in th«! Reformatory Sc-hc»ol) l e made; 
over to the District Magistrate who should arrange; for sending 
him wit.ii the lusa-ssaiy papei-a to the. reforniatoiy sc hool without 
allowing him to pa.ss through the jail. The.se papers are a capj* 
of tlic! judgment of the court, together with a short histoiy 
showing any crime for whii'h the otfeiuU:!' may Jiavc' b<>en jne- 
vicMisly puni.slic'il. the pi>sition aiicl eharacter ot his parent.s e.r 
guardians, and any ot heu- fac-ts known t.o tiie police which might 
be useful in dealing with him. The- medic-al eei tifieate as to age, 
whenev«-r obtained, shoulel also he sent to the Superintendent 
of the llc'formatoiy School along with t[ie papeis nuuitionc'd 
above*. 


(7) Ry notifu'-ation no. —td, dated tlune 18, 1897, 

issucel unde'r seetion ^(-) ol the Ae’t, all Magistmtes ol the 
first- ehiss wh<» have summary poweis liave been einpoweifd 
to e.vereise powders under seeliejii 8(1) of tl»e Act. 


535 - .Atte'iitiem 

Release of Juve¬ 
niles. 


is elrawn to the provisions of section 31 of the* 
Reformatoiy Seliools Act under whieli youth¬ 
ful o1letide‘rs eamvi(*ted of any ofienee punish- 


jihle with transpiu tation t>i iinpiisonnu nt may he discha.rgetl on tUio 
ailmoniiion or d<‘livered Ut a j>ar<*nt, guardian or other lelatives on 


cxeciitieni of a bond. 
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G. O. no. 
2«HV'VT- 

(ijitod S«*ii- 
toinJHjr ItO, 
imi\ 

G. O.No. 
L'ttOO.PG' 

vin-sio* 

5 !), fjaird 
SopiomVaa* 

1M». T.>r»l>. 


536 Tilt' attt niion of Magistrates is drawn the provisions for 
tin' releast' of fust t)flVn(lt'rs tm piol)atiofi 
lontaiiud in tin* U. I'. Viist Ollendeis' 
Probation Ael of H)8S and the foUowiiig iiisinie- 
tions are given in order that cifoctive list* be* made of the 

maeliineiy thereunder : 


U. P. First Offenders 
Probation Act, 1938. 


(J) Magistrates slumld utilize freely Mie provisions of this 
Aet and the rules jironuilgaietl ihen iindt r by notifM atioii m», 
4r>;i/Vl~ir»r>lil)-87. daiedMi^^^^^^ 15. 1980, ami. (»('wliieh <*o]iies 
may be ol)t;une(l in booklet ioim from Uk* Superintemlent, 
Printing and KtatiujK'rv, Uilar Pradesh, Allahalaid. 


(2) in distriets Avhere Probaiion OflieeTs havt' Ix i n aj>pointeii 
by < Jovenum^nt the Distriet Magistrate shmild r< inaiji in ( lose 
touch wdtii tliem, ami tlie <Ustriel branch of 1h<'Diselunged 
Prisoners’ Aid Society. If possibk*. th<' Piol»aiion Ofli^a r may 
be given officer aeeomraodalion in the Colleetoiate. 


(8) It is desirabb' that in every district one Magisliatc' with 
spec ial interest in pr<»bation woik should be en1 rn.st» (! witli tlie 
trial ot all first oft’endtxs below 21 years ()f age. 

(I) Magistrates should call frec'Jy for reports under rule 
12 of the U, r. First. 01Tond(Ts’ Probation Rules, 1989. 
Il(?lea80 under the Act without adeejuat e incpiiries is likely to result 
in the b(mcfit of the Ac't being extended to undeserving ptu'soiiH, 
anrl Probation Oflicers will not be abh* to make mneb beadway 
in such erases. 

(5) Th<^ courts should take prompt action on tlie reports of 
the Proljation Oflicers submitted to them under rub's 19, 17 or 
18. or under section 11 (a) or Jl (/> H»f the Act. 

(6) Th(^ poiiod during which a first ofp'uder TUay be placed 
undc^r th.e supervision of the Probat i(*n Oflie.er should be sucli as 
to enable tJu' lattca lo exert his good influcuiee over th('offender. 
TheshortfT this period. t h<‘lesser the possif>lity of the? Probation 
Oflleer’s influenee prf»\ ing u.sefub Ordinarily, one year should 
bo eonsidered tie* minirnum for ju’obatioii. 

(7) Tn forma lion rc^ga rding accused persons Ixdow 24 years of 
age wlio are sent up for trial for tlie first tiim^ and who are likely 
to be dealt witli under the Probation Act should be sent to the 
Probiition Officer eoiK?erned by the Station 01fi(!fT through the 
Pros<*en(ing Inspector at the time of filing the charge sheet. 
It should also be stated whether the acensed is in jail or on 
bail. The Probation Officer will th(‘n, on his own initiative, 
olitain ordiTs from tliefVjuH eoneerned to condmd the prelimi- 
narv encjuiries required under rule 12 of the U. P. First 
Offendera’ Probation Rules, 1939. 
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(8) Omcc ;i. jH'TsoH liiis rcl<)U j)roliat i^)n iindcT tho 

provisitiHs of 1 lio Prohalioit Aol an<l has hocn j)liHM'cl i |;ho 
sHj)(vrvM*Hi<>ii (if i\ Proljiil ioii OfHc-or appoinh'd by (J<»\rmnjoHt 
it is desirable t hat ji<» aedion should bo takni ayaiiist him undo)* 
sub-sort ion (a) nf srrtion MM) and .section Uo of tlic ('ode of 
(Criminal .M?*o(.v‘diirr wit hoiri pre\ ioii.s roiisultal ion wit h tlie 
IVobal ion Ofliijer. 

(J -Whippinf/ 

537. Th(^ 1 iw roLraniinu whipping; is e«inlaiiM’<l in s(‘(:lion.> 8t>n 

to 81)0 of t he ( ode* of (Criminal J'i<.r(‘duT<‘. I St )8 
Law relating 10 whipping. j,, wiuj»j,i.ig Ac-1. J5)(M.i (]V of 

So(U ion 8*.)l (I) of the (mmIc jifovides foJ the j>osi pojKMnenI of the 
exoiaitiioM of a s.Mit en< <‘ of \vhij>ping in c<a*tain eireumslancf'S. 

538. Th<' punisfimf iit of whi]>piinj; whet her by itself r»r in addit ion 

Punishment by ^ scntimee of ijnjirisonnu rit should normally 

whipping. |,(. rrservrd foi‘ liardoiied criminals in wlios#- rase 

imprisonment, or imprisommmt alone, will not be likely to liave a 
(loterront tdfoet or for castes in which th** crime is a.r.eom]»anied by 
j lOraliar ) uut alit y. 

539. Courts in onleri 111^ punishment, should obstTv(‘ the disline- 

Instructions regard* li^ni drawn by the law Ixdween offenders 

ing whipping. ovaa* 10 years of and those below* that aoe. 

as (MiatdiKcl in sorlim ItDJ of the (V»<lc.^ of (himinal Ihoccabrrt. 
The following further insli'uetions are iriveii witli regard \<) whi|)jang 
<if such otfeiKiel's : 

(a) Offf /(dn\s of nr ortr Mi of afp.- 

It is d(‘sirable in tlie cast* of such <}nciHh'rs tliat ih<’ scntcuu'c 
of w'hi])piiig sliould ordinarily Im‘ carrical out at the jail, in 
W'hi(di ease the instructions in tin* dail Manual must la* observed. 
The eaiie <MUj)loyed should hav** t he minimum diainet*M' of half 
an inch pr(»scrihcd by law. 

(h) Offfndn'f< tinder Mi//<urso/ ay< — 

Tlie following directions are given: 

(i) All jiulieial wlii])ping .sljall be inflictlal in j)rivate» 
prefcTably in a suitable room or (uielosure n(*ar tin* court 
hous(^ or in the alternative in the jail. 

(ii) Punishitienls shall be inflicted in tlu^way of school dis^ 
eipliiK/ with a light(T cane thin that prescrihed for oHendei*s 
oyer M3 years of age. 

XoTK —If punisimioni of wKippe'.J^ imlictcd in jail it luunt be tau riiMl out in tlio 

pPOrtt fu-.o of tlio Ma|.»istriili' liiiiisolf. I wSi’ctioii 8!)I p.*) of tin.* i-riininal Pro*vdiiic 

540- Wherever possifde punishment hy vvhijiping should l)e in- 
Manner of whipping iliot r<l by a pm-soii of higlirr slaltis i li.-iti a 
outside Jails. swfvfM'r. Wlu-ri such pnm’sluiu'til i.<« a(liuini.'<t<'r<>(J 

in a room <*r (MU-Io-sUfo iic.-ir the ixuirt Juuisc it shouhl he inflieted hy 
some chapraH or khafam an tlu? regular e.sf.ah1i!«hiueul and no extra 
charge .should be iiieurr<al thereon. Canes sliould he purchased at 
goveronient expt'-ns*’ and ohargecl in tlic judie-ial contingtuit hills. 


(Ufl p.'ini.'. 
(o »25 
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S4l- By not-itic ition no. G. G. O. H. D.-1008, dated the 6tli 
Juvenile oifenocs offenees luider the following 

punishable by whip- sections of law liavt' heen notifu-d under 
section 5 (6) of the Whipping A«d , IliO!), as offenw's 
for Mu* abetment or commission of, or allempt to commit, which 
jivn iiilf' olT'nrler.s may be punished with whijiping in ;.i(!eonlanee 
with the provisions of that section : 


(1) Th<- Police .\ct. 1801 (V of 18151), section 34. 

(2) Tlie Public Gambling Act, 18(57 ( 111. of 18(57), sections+, 
13 and lo. 

(3) The Oattle Trosp.ess Act. 187! (I of 1871), section 2 4. 

(!) Tiie Nortiiern India (Uiial and Drainage Act. 1873 (V.III 
r»f 1873). section 7<(, clause's (!) ;nid (2). 


(it) The Gpiuiii .Act, IS7.8 (I of l87Sj. section th 

((») Tin' Indian Foi'cst.s .Act, lt(27 (Act X\G of lt>27). st-ctions 
2«. 33 <53 and 77 ainl rnh's made niuler sections 41 and 
"il. fur the infringement of wdiich imprisoinnent is provided 
as a penalty. 

(7) The Indian Arms Act. 1878 (XI of 1878), st'ct ioi\s 10, “20, 
22 and 23. 


(8) The Indi.an Salt. .Vet, 1882 (XTT of 1882), .seel.i*)ns «) and 10. 

(!.() The Indian Telegraph Act, 188.'5 (XJU of 1885). sections 
24 and 25. 

flO) The Indian Jlailwuj'.s Ae.t I8!)0 (IX of l8t)n), .sectioiiri 
12(5, 127, 128 and 123. 

(11) ’I’he prevention of Cruelty to Atiiiuals Act , 1831) (XI of 
18tH)), sections 3, 4 and 6. 

(12) The Prisons Act, 1804 (IX of 1804), section 42. 

(13) U. P. Excise Act, 1010 (Act IV of lOIO), section (50 (a) 
(if)$ (o), (d), (e), (/), (f/), (A) a-wl (t) and section 03 

(It) The, In-liaii Fi.sheri(5.s Act, 1807 (fV of 181)7), sections 4 
and 5. 

(15) 'riu' Reformatory (Schools Act, 1807 {VIII of 1807), s('c- 
tions 27 and 28. 


(1(5) The Indian Po.st Otlice Act, 1808 (IV of 1808), sections 
(il, (i2 and 08. 

(17) The Ancient .MonumentsPreservation Act, 1004 (Vll of 
1904), .section 10. 

(18) The Indian Electricity Act, 1910 (IX of lOiO), section 40, 
(10) The Cantonment Code, 1012, section 07(f). 
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D — Simph' t mjirisfmm cnl 

542 [!i iiw;irdiii}5 iiiij>ns<.>jun< iit oil <?o!iviction t[nr 
Sentences of simplo iil<‘n‘iy lo oorisidor i lie. riniunnl ;iiid (>1 

imprisonment, 1 lio iinprisonniciit ;4»pro|>i*iat(‘ to lli** oiluu-f 

aiitl rJio .hkI Kt :i1iis ol'Mic ollV-iidt/r ; tlioy .should iioi t.jlo into 

t5oiisid(Tiition any (inostioii of llm lilnl^ss of <;o |.> 

l ihonr. It is lot' tin* jail aul lioi'ili<‘.s (<» a..si*<*rl.aiji wiiai lalHiiiV is appro- 
to a prisonor's sliviiytli and to pul iiinj t<> that onh. 

5^3* no oasos in wiiirlt [M*rs<)ns aia* sfniloncaal r<» siuipt' ijnpvi- 

Aca;onimo(lation of sonm.-nt f»ir oflVncos invoh ijig t'o inoiai 

prisoners sontonced to I inlr an‘ raro, as a lint* is usually i(‘j^ar(i<d as 

simple imprisonment, .uniritail piiuishuu-nT idi* siicli ollViHfs. 
only p.rtiuulir iu wliich prisoners of thlst^la.-s uii.<:l»t suil ably rtcri \ 
r.p-'cial ireaiiueul. in addition to ct'ria.in rt'eijv^niscal indnlyeri(■»•>. is 
1 In* pro\ isioji ot si'jiaratf acco in modal m>ii in caa tain <t.\ses wini'o e(>iilint'- 
nnnd in a, 'Ociai.jon vvi< li oiIkt j>risoiit‘r,s woulil br b»!r as a ]iainfnl 
iiHli-oiiv. lb nee if a ronvirl stuit eiK*(*d to .simph^ i iii}n istm imnl foi* 
an onen<*.<‘ nm involving moral 1 nrpil ndt^ so <lesirt‘., llii*>Supi riot (aoK.i't 
i-il **niy provide him with separatt* ata;<)in.m<a!alivm, if 

tiViiilabJf, 

E — Vla^'^sijkation of criminals 

S 44 < ’lassiiinatioti of ^vrisoners atlmilt cd to jails is tAvo-foId ; 

[If) ClassitioatiuM based on ofimirial proelivit ies luul 
[h) (lassitical i(.»n .leeortling lr» status, 

liiiles royardimi tin* manner of mk'Ii el.assiiicat ion l»ave hera; 
iVameil uiidm* seel ion ( 17 ) of the Prisons Act. IM I and 

are eonliiim'd in fliajitta* XIJ of tin'Jail Manual, P. 

54:5* I lf* ^ *>f evtTV prisoner s(‘nteiR*e(l b) iiuprisf>nini‘nl 

t he e-onvietiiig eourt shall send to I In* SuperinTciulent of Ja;! v. itli I hi 
warr 'iit theiorni of elassilirat ion pM st’i ilieti liy paiagrapli 1?SUA' ol ihi' 
Jail Mainiid, 1 ' P. Tin* eniries in respeet of the elassifleation of (he 
prisoner should ht' made hy tin* lVt\'^iding Ollicer iieisonally and 
li'gibly vvritleji in liis own liaiidwritiiig, 

F — ^olitarf/ covjinf mtnt 

546 Governuioni do not eimsider solitary eonlineinetii a suilable 

Instructions regard- I'oi; ;uh1 (ioiii.-nri s of M-li- 

ing solitary con- (ary imprisiinmi'id should o.rdinaii|\ not lie 
flnement. iiuposeil oxeept in thi'Oase (d'liardened eriminals 

and as provjfhd by law. In.sti’uetions regarding the manner of (‘xe- 
eui ion of sentcnei'.s of solilaiy eoniin(*meiil are eonlained in (i ajiter 
XXXIJ of tlie Jail Manual. V.V, and attention in particuhn is drawn 
to paragra]ihs Sii:{ to S<>r» in that ehapier. Asstati'il in jiaiagr.ijih si;*} 
sentiaiees of solitary eonlinemiail passed by tlie eourbs are ex(‘(*uted as 
if they are si'iilemes of eellular eoniineaient as ih lined in (he 
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OM \uirm, ‘‘K^plMuaiion’' to <‘laa«o (10) of soctioii 4t> t}ie Prison^ Act, 181)4, 
wliLcli is as follows i 

ooiiliiM'int au sudi coiiliiK inrul with 

or wiilioiM; Ial)uui‘ as onfirrly s<*<.iia|(‘s a jaisoiii*!* Iioiii conniimiii'at i<»n 
with, biitnot Troiu tli'‘sijjf|i( of ol h<‘T]>ri.soiK‘rs’\ 

(jT —M iivcf// ancif'if a 




iJH." 


firsi 


930 


547 * prosoeutiii^ eases in whleli porsous eonvieieil are rlnn ^ecl 

j w^uoif with staniii or otlie]* fiainls inxoiviiU; ;; l>eeu- 

Proccdure on behalf » J 


ot Government in cases 
of fraud. 


- I • j 

niarv losNto (Joverniuenl, I ’ne eoiulfet jn 

01* watoiiiiiL^ 1 lv*‘ j)rosee .1 iv>n on hehalf of 
(r()V<-rniiient, slninUf at- the eU)s(' of tin' trial, aiul prior to t li<- 
annonneeiiienl 4)1* the eo art’s decision suhinii for the coinl’.^ (aaMsid'ia- 
li(Hi th<^ propriety ol’ imposing, in ea.8(‘ of eonviet ii ji. a JimM-orrespondirr 4 
t.o t lie amount ol i^ee.uniary loss iiumrn^d (M- sni4l to h#* in(Mirr4ai !.y 
(Tovc'rninent. 'fiiis <*ourse siiould, howeva^r, only he a(li.>[>t4‘(l nialei t he 
orders of the ■M igistraie of tire <listriet in eases \vh(‘re in(juir\' h; . 
shown that t h(^ prisoner jiosse.'.ses proja vly t'» si'eiire the 

realization ol the desired tine. 

543 Wh'*:ie\'er a tl tveriuiient olhoer jmlhiially eunv-ietetl ol any 

tilVenei* a eoj*y of the deeision .siioiihl la- sent 
Judicial convictions to the head of the fh^partmeut ij^whieh h<' 

employed, in order that sueli. action may he 
taken in tln^ <*ase as dt‘emed pro]><r. 


XoT*'—Oopit;s ot < .)n\ ic!inf.' .-ervant-i *»!• lu jnws, ,a 

• ■rijnitiHl om'Jict? iind of iu«Ii’.jiH*rii s ' •tm} oitlt ''- «‘t (iisclwoLf m Vv- 't-i l 

nf S'.irli olTiMi'-c ‘ll *'l to -Ujijiiiv i Iroo a <-h.«•>:,«* i Ml ; i,»- :i i-'il • I • iii‘ ili-.ni (»i :Iji- 

I Illicit. 


549 Whonevm* a inagistTate for wards any (*4»nvicli'd ov i!ndei> 
Conviction of dan- trial ])nsom‘i of (l.esi)ci*aU? ehariu ter or nolo- 

gerous characters- lions criminally h) the iSujierifili-ndent for 

cunlinenumt injaif, he sinnild not fail to draw lus particiiiar attcjdion 
to tJie prisoner’s a-iitecedeats and to t lie expedieney of providing 
special measures for hisstviircuMistody. 

550 Peiiiale prisoners ma\ he alhiwed to k< ( j> tlieiv eliildun 
Maintenance of chil- wit li thrui in jail 1 ill 1 iu^v al t aiji 1 he ol’ ; -x 

dren of female pri- yt'ars. WInm a <-hild attains tha.l ag(? the 

®®*^®*^**' Superintendeni 4»f tla- dail will inform I in* 

District iMagistrate wlio i\ill arr.ujge foj- 1 lie jiropei' care ol 1 h(‘ i-hild 
during the imprisonment of lJ»e motJier eilher hy restoiing it to 
the care of the father or oIIut relativ<*s, or in ileJaiili hy platting it in 
an institution or in the ciustialy of a iisjailal le j«<jsoii ehaigid 
with the duly of l)ringiiig it up. 

2 ^oT 1 £—(jhMri.ais < 11 1 hifc« aOcDUiit .\ihouif.l bo ini'luuo'.i in llio ju lioial cotil irigoiil bill 
oi i ho Distriot Magistrate. 


037 551 Sessions Judges should hear in juind that it is for tJjeni to 

Mitigation of mini- refiM* to (iovi rnmenl any casi^ (wJiether of 

mum legal penalty. child jminler hy the nnuhej' or of any other 

kind) in which the niiiiiniun) legal penalty has la^en awarded and con* 
iiriiied in appeal hut in which tin- Sessions Judge desires to recomimiid 
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of thf‘ piniisJinirnt. No vofeivrn^^ .sh<Hjld, howcvcii*, be 
made in c in wliioh tlio High Court has «*.xpressed a eonlrrir3‘ 
opinion. 

552 |ii ( Mses ifi wliieli women Jiave senttnued to dealh for 

Submis.slon of records I lie iniirdc'r «»r Iheii* eliiidrcrn (\\ li(.l lier legi- 
antl report to Govern- l iiu.if e or ilh-git iinat r) and t he .-^entt riee lias been 
convicted lor murder eonfirmed b.y I lie aiipellat (* ennri, i hepajier- 
of flieir children. bonk and jndgineid of the appellate (oiiit will 

r. nlinne t<» h(‘ siilnniile^! lo (jlovernineid as in f)th(r ea 2 »ital cases. 
Ill eases in which a. S'cnlcm-e sliort. <d‘ death lias been jH'oriounet'd, (dt her 
bv tln^ (Vnn t i»f Sr* in ns or liy t !,<' a.])pej|a.t (* court, and Hie apjiellatc 
court has jmt. special)v dirc<‘le<l tliat a. r(‘eoiiuri<‘iid?ilion for jnmey be 
nia(]«\ 1 h'c Scs i<His Judge shall, if no ap[)cid ha.s Ixen filed or if the 
app ' ll ha ' -c 1 d<‘< id -'I in t he inferval, report th<' eas<* for the on.U‘rs 
of trnv--rnmcnJ at. i h<‘ e\j»ira.iinn of two nmiiths from the date of 
eonviclioii. irtln‘ ajipciil has not. hei'.u (headed within th(‘ ptTiorl of 
two inonihs. i!.* rcp<i. i shall • »nad<* without delay on fhe receipt 
of tho orders oi vlie jpptHale ctuoi . 'flu' »Si*ssions Judge when report¬ 
ing the casi' shall ni;ik(‘ any nreoniniendalion as lo elemeney he thinks 
suitable. a.iid aJ I le* sr.me t imv' submit tlj.(‘ records of the case if avail- 
a.l)h\ If a. vaila.,l>l<\ he shall submit Ihem as soon as received back 
from the a.p]iellate! court.. In order that sii(*h eases ma\’ not be lost 
sight of. O' register .should he ke]»l Hp in tlic' following form, in which 
all eases slnnihl In’: enl(n‘ed : 


Sutanisnion o.l 
rocord to 
Court 


Urdor oi 
jfi;ih Courc- 


C c 
c fc* 


v:- 


^ s 

<u 

73 d 




'd s 

c c; 

X' 

% © . 





f)Jcl 
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[VI-Howr {Griminal) /hparfiurvt 

Chapter XXXIV—Extradition and absconding offenders 

/— l*rocfdi(r( tindt r thf Fufiiliri- OfJ'rnhrfi' Ad, I SSI 

553 111 connection with llio cxtrjjdiiion of ofVciulcrs arrcsictl 

Pursuit of fugitive out side Iiulia/MniLfisIrntcR before whom proceed- 

oifenders to be ings are taken under serf ion oli? of tin* (V^d<‘ of 
reported. Criminal proet'dnre sliould iiiform 1h(^ Direelor, 

I td.t'lligence Juirean. iSiinlii, of tlie issue of warrants ai.d no reH n nee 
should he rnad(^ to llio local CViinifial Investigation Dejjaniiu nl. 

554 In order to seeure the letinii of fugitive oflVnders evidence 

General procedure should he taken t hat lh(' ptTsoii against v hoii) 

to bo adopted. warrant is applied for lias ahseonded : 

I hen f‘vi(h*nc(‘ t hat an offence lias hetui eommitled hy sneli pt rson 
-lionld he. fait hfidly and luiiiutely recorded under section aCi. Iftlie 
eoiirl issu(‘.s a warrant upon such evidence, tlial v arrant shotdd he 
in Die fm-ni laest rihed hy section 7r» and dirf'Cled as requind by see- 
ti(»n 77 of the Code of (^rimiivd jVoefdnre. Eviilenee sluudd h^^- lakcji 
shoviing clearly that the ofl'tTiee eliCiTgtcl is t»]j« t(> wliich rail 1 of tlu- 
Fugitive (.^fenders’ Act applies or at least a <•( it itieal e from the Magis¬ 
trate si;otdd h(‘ api ended to the warrant, deavlv showing tliat the 
olfeticc charged tlierein is one piinisliahh^ w it h rigoro; s irnprisonnu nt 
for a. term of 12 montlis or more (sta' seciion 0 ol ihu Art and cornjiare 
paragraph nod h(dow'). All the evidence^ should he t alu n. if possible, in 
the jiresenee of the police offif'cr to whom tie wairaul i.-- addressed, and 
to whom it is desired that 1 li.e fugitive off(‘iid<'r sliouhl lie <|eli\’ere<1. 

A eoj)y slKiuld ho made of every dejiosition .oid evejy dofuimenlary 
f'xliihit; and each eopy shoidfl coni aiii a deelarat ion sigiu d h\ tjjc 
Magistrate a.s siicli, that it is a line copv of iJic- d< |sositioi! takf ii by 
himself, or an (‘xliibit produced before him, as llie eas<* may he. 
Tlu* whole eopy of the record thus much* sjiould them be ent i nsied to the 
pohee officer to whom the warrant is adiiressed^ w-he w ill l)e in a. ]fosit i<m 
to aiitlicnticato every portion of it when produe(‘(l by him in t he pos¬ 
session in wdiieh the fugitive offender is at that time. 

Wlu n the lU’esenee of the police officer who is to exia ute t lie war¬ 
rant cannot he obtained at the proceedings r(IV.rrtd to abovi*, then 
each eo])y mu.st, before being entrusted to tlu' police officer, be .sealed 
with lhes(’al oFthe Stale Government. Altliougli li e seal of tlie Sta1<^ 
Oovej'nmeiit is not essential when 11 <* doeuments can be anthent iect ed 
by th(‘ oath of a witness in the possessioji from which it is desired to 
])roeurc th(‘ delivery of the offender, .still it is advisable t hat the seal 
should he affixed w henever it can be eou^'el)i^ ntly rloiu'. 

If the police olfleev entrusted with tic executiem of tl warrant 
is unable to identify the accused, lie should be aceom];ani( d )r\ some 
jieisou able to identify the accused wlio should go to the jiossc ssi^>ii 
from which the return of tlu' accuscMl is desiiMl. 

555. (1) The proe(‘dure followed in obtaining extradition under 

Prior reference in fhe Act is intricate ami it is essential tlial it 

cases under Fusitive should be carried out eorreelly. In order to 

Offenders* Act. avoid (UTor a reffwene*' should be made to thc‘ 

State (iov('rnmcn1 in every eas<- before action is taken to extradite* 
M fugitive offender from any jilaec ont.side[India. 

2:Ui 
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(-) Tlio approval of tho District IVlngisfrn1 (* stoold 1 <• ol»tai?M (l by 
snbo]*<lina1 1 * .Maoist rat cs in any case in whicli net ion unde r the Fiioitivo 
(.) n\ • Iul< ‘VS’ Act iI]) I )Ca i‘s I \ o<‘cssa ry. 


556 (!) Tn all applicat ion.s for tin* idjioval of an otTcrdcr from 
the LJnilod Ivin^^tlom iiialer 1 Ik* Fii-^itivc 
Provisions alTecting Oflbndcrs’ Act, ISSI.Ihc followincr facts liiosl 
Khigdom proved by 1 In* (•vi<lonce of any person arm- 

pct(Mil to pro\ o t hcjii : 

u/) 'ric' st iintc under whicli the chaiw is bion.o;] I. 


lj») Tii.it the slatide is still in force. 

{r) That 1h(‘ facts charged, if c*stahlishe<| ])y eA ii|i*i»ee. i ons- 
tit-nii^ the otfeneo dealt witli by sneh slatnte. 


{(I) That the oflence is pnnisliable nnder t lie .statade bv 12 
months' rifformis imprisonment or some ^^rcatcr jK-'ni^Lircrt. 

(2) ‘The most eonA(‘nient method of seen?iiiLM liis will he t<, arranil<' 
i !iat. all applications oft his nat nVe shall be a(eoni])anicd bv t he di’posi- 
tion Ilf a. jmlj^(‘, advocati*, hanb icr. solieilor or any (dlicial in a. Jiosi- 
tion from which a. knowl(*d.u<‘of tluda.w may b<‘jncMimcil. dnivanMien- 
tieated in t.lje manner provided for by section JO of t he riKvi^.iyp 
OiVemh'ris' Aet a.n<l eoiitainine the nee<v>ary f‘vi<h*nce. T1 k‘ above 
course slK»nld ^)r<linarily b(‘ followed but eas(‘s niay occur in A\j.i(‘li 
it may not lie (jnit<‘ suitable. In such easf\s. since a jioint of Indian 
Law may also lie pi-ovcd by oral evidence, arrancemeiiTs eati. if 
necessary, l)(‘ made for the at tenda.nee of any conijietcnt witness 
who liappens to 1)0 in Knplaiid at tb<‘ time. 


(.‘ri Tlic effect of sect ion 20 of the Filled t iv<-Oflemhrs’ Act is that 
deposiiioi..' should bi? duly aut lienticaN'd and should lx* sealed willi 
tlK* sieal of the (Government- of Imlia. Ifenee where depositions are 
r(aM>nled On loose sheets every paj:^e will lu'ed to be antlnadicatcd 
l)iil if 1 be w hole of t he dejiositious are sewn tocether wit h tape of* 
wlii(di the ends are fa.stened with t lie seal and include* w it h the 
<h‘j)Ositions nnder that seal a. certificate sigiKal by Uie did^rf. that 
t lie deposit ions are authent ic, sech dejjosit ions w ill li^nallv j c^ 
areepted hy the British court before whojn the fugitive offi rder 
is brought. 

557 Xo N.at.i.sf:u;t.ory Hrr;inj;'(‘inc‘nfR rof'-mlinsir cxlriKlil ioji (,f 

Surrender of fugi- fngitivt' oflcii<lcrs from I’nkistmi lo Indi.) ;iiirl 
cs from Pakistan. vice versa boon rcjiclu-d. Hoiicc in tlm 

»s»'nr<‘ of :uiy valid agrorineiit ('fleet not be giv< Ti to ,i.iiv 

(jviesl received ffom Paliisiim for ('xl.rji.di( ion of ;i iiy offender from 
Indifi.. Ex'erv care should, howe\er, b<^ t.iken <(> s<'i^ t hat oflenders in 
Indi.i do not (‘seape to Pakistiui as in the .djsenee of ('xf radition 
arrnngenientsit will not be possible to have tiiem extradited front 
Pakistan to liKlia. 


Oia paras. 
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AM> .vtjscondino om’km>kf.s 
fl—Exlraditv n 
A —Nr/r M. 

555 Tlio Distvli ■: s n)iiy in ox(r.‘>t]if ion rorn spoT^tl 

CorrGspondi^nCO in "wini tin* !• S(' o(licii<l.s 

oxtradition crises. <Mo}i yiviuL* 11n.‘ n;lii.^ full iiHdiVss. In .'nn ii 

CA-fs ri<‘i Aliiiri-n .;10;^ s\iil ivt lln's-nno s^end oojkut' uf idlsncij 
lo . A’uUfoi' lndi.i in N^’pal iliroiELdi. lii^* 
Stiitc Mov: rmn^nii ;.»i- i i'V>r5n;vtion. "Wh^ni Mu* ('ocrrspomlrncr in Mu^ 
iu'.si inst.inc';* is - v, -.-!! llfU Indian* Afiuj.iss.ulor .i.nd llif Nci)'d 

Movrrniiif-nt fw-civ v 11 inform li»o oiii^r oi ilu* n.'nm' and addrevss oi' 
Mio looal aiiMiori ^ m <d' tis*‘ir ros^pectivo (u)V(M nnu*nis Vi lio wiil 
(•otTCspond di7*roM\ wiMi oi (dt oiber. 

559 'Thti nn l'TniuiHionud ;? v Mi ‘ only oirunous foi- 

Requests for extra- wld 'li uxtr.idit ion n^nn X‘ pid <*a.n 1*0 d(‘niiJ ridotl 
dition. rind tai n only duniand I he oxtradition 

of a.n Indian na.lioivd. rhe^ ijncstion ol‘ is'dionality ordinarily 
depends on t he jalar^* of luhtfi, Warniuts an* not, roqiiiTod witli do- 
ni.an(!s for c xIladil ioiK and the Ainbns.'sador (‘aniiol- coir.ply uithllK'n 
Jis r-au h. 'riio (piosti iii of nrd ionaliiy will not. however, arise in iJjo 
ea>-erifa dosert.er fjoiiit lu* Ai*.ned VorccH : 

Mnrf'''r or i:ilcnn]»t oi roi.sj/ir,H*y to murder. 

0n!|-:i.))!e h^mvif ide jiOt a niountiiiipr to mnrdc‘r. 

(dievr^cis hnrr. 

Ra.pe. 

D.U'oijy. 

ifiv/hwaV rohlK’iy. 

Kohboty wit ii \ ioh nue. 

Biir;.;’l-iry or hn aking. 

Arson. 

Do.serlioM rrmii Arnu d Pon-es. 


OnViua's .ly iind- t}u‘la\v-« tlio c.xjjort aJid i]n];ort oi 

^oods. 

Kmi.»ezzl<.‘.;:'*j.d i>y pnhlir rdliceTs. 

Serious Mudl, Mia I i; t o sri.y. < aaos of t heft wliC i e viojciice has hreu 
n.M (i or where Ilu* va.i»u.* cd’t lu* projK-rty .stolon exe^eds l*s. bOd and 
laittlc stealiiijo 

Ahd.uatir»n or i:i<lMa.|i|)ifiL% 

I’oruery and the use of wiiat. i.*i known Iu bo forgiveJ, eonnlerfeiting 
oi aiieriiig money; uttering or bringing into eirenlatiott eiUinti ifc'iteil 
OJ- altered money. 

Ileeeiving '>r illegal gratilieat io?j hy a. servant. 

Use-aping from <'n:'lody whii* nmiergoirig jiunisljiiifnt aftep 
Oo.iN ici ion for uny of the off* iiee.s sjieeilif d above. 
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560. Whon uTi .scoius prim a facie to witliiu the pjin: 

Extradition io mur- ol imcrdrr iij ion of Mu Indian 

der cases. I Vn il CUidtv. Mh’; ihninuid i’oi* <^xl r.;dil.i(rn .-lumld 

i>»‘ ni ui ^ nndiT I li.o InM.d of murder, ;t!lliou^ii t li*’r«.‘ jiiay hnnu.; 
odiaii-rc t hat on trial IJk* olf* nee nia v !>«.* fonnd 1 i* iall niah i one oi liiO 

exceplions to Ilio soel ion. 


Procedure lor address¬ 
ing; local Nepalese 
otiicials to secure 
detention of abscond¬ 
ing uflenders. 


561. vV ln‘rt‘oxt rarlit ion is .souixlit,ina/;;;i.sl r.itt* will pi\ < iiiiornu^lion 

t «» t Ilf. I'.)cal a.uMiovilh s i>i 11n' N' |>a| (_a.»\<'rii!iKiit 
of tlif place of liidiii^;: of in'* Jndi:iii niitioJi 'I 
in <jii sti(‘n wim Las .'i.hs( i.ndod inio Xr|!ai and 
also furnisfi iin .u-faUMit of rin* crin,'* with m hi* h 
ho is (iliarijcil. An anfurati* df.scri^d irui of 
th-' a(*<*iisi‘(lV ji Tsoif'd aj»j>*^aramri‘a.nd 1 Lc^ n iin^V' vl tlif tljaia; or 
piri;.i.Ma.. i hi* vilLigo :i nd I ilC o\vn<‘r of tin* lioirsi* wiifiriif Ins ta.lo Ji 
jcfugf sii >idd, if po.'Sibl *, bogiv. n. As lu-l a n m u. i;f as rjcun’..' 
laju*v\s will !!..L)\\ i.f ij>i olVfJUS with ii in- is clii.ig.d slionld Lc 

driiwii lip from 1 !if polioi* [lajiors or rioin tin- df’po.dtions ii'r.df lx forn 
t in.' megis; IV, { o ajid slaadil liO aul iirntic.dfd an<I (or w a.rtl d witii tLf 
abuvi* iiifornniiioii and with a rfipiosi l^rr dflontiiro i>f M * aocvi.'Hrd. 
(Mpif.s of 1 tloruiucuiaslioidd ad. llif .'■•i.ini’ lim* i>f srni. to Hi,- Kx- 
ri'llonay tin:.- Aiul>assa,dor of India in Nopal tlm.u J: Mn- StaM- (.L.^vi rii- 
mfid for (;oui>Jiuiii«aition to 1 hr jud ( iovorinni iii. 


ioi:{ 


A copy of lhi* is puiiv*! rvi^'h n(.*<‘ i;: at tin* saiin* linn* lo La A.iniyLcd. 
hy t Ilf I )i.sM iid. Magist rat<‘ ini tnlia 1 ci 1 !if A luLu.v a<!or iii Nf pad, t hrough 
till* jSi .iM' (*rnnie‘nt vsLo. i( i^.ui isi k .! tjia i a- /x ■//ay/- . 'V !/■. ■ nnnh 
Old', will rrij xrsl tfjf- ?si“paL.*si* Mo\ ('rniu':.‘i 1u L in «.»< d. ; s loai.dvf 
ovor tlio if an linlia.n iia.li<ma.i to Mu- nr.in..; Indian pojicf 

or, ifa .\i*paIv^sf .siibj<-a.t to try him in a .Xfj»ilc*sf i;ouiv and to cum- 
niunicvdf tiu* ivsult in <luf touisf. 


^\nll■raJlt;. issufd l>y courts in India Lni> Icgad foria' in Nepal, 

562* lliulcr llif trc il.y with. Nfpa,L tLi* AuiLa.ssa.dnr loi* India p;|. 

Denmnds ior ox- r*. m .»n;y demand t ic* extradition oi Ni*]>af. .so 
tradition Uom ludia. .suLjcct.s for the olfflues ( niuncr.ficd Lff.w 
paragraph 551). Whole, howa vcr. tin* Aiuhassadi>i for iiaha issues 
a. vv.irrtiiit. under tIu- IniUuii ICxtrauitic'ii Acl, IhOIL ILo liia.yistrate 
inutet fitlirr comjdy witji it. oi lake action iindr* .nation ^-A ol the 
Ac*t alter piodia lion oi tlie aeeusod bfJ'oie him a.ja; a»tar c <.):ding 
his staU-nujit. »Slk'1i ^vilrr^ulV.s ran be is.sucd by llu- Amis s.-iulor lor 
iije arivst of any ])er.son foi' any uU’eii. e spi.\ilud. in tiu seia uule to 
tlio Tjuliaii lixiiadit ii>n Art, 190o. 


563 The cU-miind may take I hefonnoi a i\ ([ul.sit iuu um:.'.r si c- lui^A 
Procudure where tion i) or of a wai rroil inxu. . sei l i,n '* ol IL«3 
nationality disputed. Indi.n Exluidition AM, IDM:;. Inti* lV»iiiicr 
case if the jH-rsoii aireslt il satisiii-s the louit in Jiiiiia that lie is uot 
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Oitipuras. j, Xepak'so subjoci, Ibe court, il’it finds that ajprtma/ac*e casoia cstab- 
Jislual, slunilil follow the j>rtK!t;tlure set out in section y of the Act, which 
section y inipoils, aiul report the case to (^oVi-rnnK iit ft)!- oidejs. In 
the hitler case, tJie court should piocctd under si ilion 8-A of Iho 
Ad. It will Ihcu be for Covcrnnient to dfcide the quesliou of 
nalionalily. 


1015 


lOUi 


564 Ill c'iiiscs ill vvJii(.li the AuibaHsacl.()r cit ain. s the-1 xtvacUli<m 


Procedure when 
nationality is doubttui. 


ti! ii in'Tbim wliuse iialioiiulily ibiulilliil, 
the ujagistrato shouldl on locu^iviiig a rnqiiisi- 
iinvisl* the acc usoU under llio Indian 


Kxlraditii.n Ai l, IDO:; an<l luakr 11 m‘ nm^ssai^ iiujuirv ab (o natiunality 
and iidVaiu iIk: Ambassador lln*ougJi the' fStalo (.uiviMnnumt of tlio 
r*‘hiili St ) I hat hr may issu<' a Axarrant Jur i*]u‘ rxlradition of the arciist d 
id) N<'|)al or grant a (tMi-ituati* iiJuU*r section J88 of tin* (‘oilo oJ‘Criminal 
Proaodmo fur his trial in India a<a‘ordiiig to the nsult oj’ tliO inquiry 


made. 


565 A caso oacur.'fil iriM jiiah iliC'XcpalCovt'ijimiriit ajipljccl for 

surrender of Nepalese Uie . xlraditi.-u of KiHisc subjects iha.gid 
subjects for offences com- with tjn* lioaly olUmco c>i caltJo ilit iC ul- 
mittedin Nepal. Ihoiiyh th<" ai i used had alii ady Le t. n I rind in 

India foi* disjauast |>uss( ssion ol ila* cattli* in qiastit n ami .M'ntcia id 
to two yuars' ijgorouv*^ ijuipiisonmont. 


In sm u last s extradition laniioi be rcfiisc-d and ]a nsons siisjautU d 
of liaving roiniuillid siah ollVia(s should h(‘dCiaiiad; if upon icfcT- 
ciKo to till Xopal GovoJiimrut it is asiaMiaiiad that the an uscd is a 
Xi‘pah‘.sc Mihjd t. and that he* Jia.s ajipaJ intJy i*oiiimiii( d tJii* oiVom t? 
t*um|)laiind oi in Xopalosi* triiiioiy, h<* can, iijion suitable ic ij nisi lion 
made, lir: suri.'.'iulered at i»ne<.‘ to Hint Coveininiiit I’or lii.d. 


1017 566 The Nejialesc (hivcrnnient lKi\e issiiecl ordeis that in eas«*s 

Intimation regarding sunciuler of a Nepalese si.bjc, 1., 

Nepalese offenders seek- who is (.•harmed wjlli havijig conimiltcd a 

ingreluge in India. crime in Nepal and lias lied into India, is dc- 

siri d, the lijcul ohii^ial will {.'.ivt lo the nearest magistrate in India sueh 
iuloi'uuilion ol l ire aeciiseil’s plaee of refuge us may lead to his ancst, 
and sucl) eviilence as will justify his det< iitiou for a reasonable period. 
They will, withunt delay, fnniish eopii s of thi' iuldrinutiun and evidenct; 
to the J’rime Minister of Nepal for eomniunii aticiii to the Ambassador 
for India. The Ambassador will then either issue a wairant for the 
aceiiscd, ui', if a reference to Government is first nccdt:d, Acill take stcjrs 
to en.’suie detention of the aeeust'd. 

1U18 567. District Magistrates should always notify the Ambassador 

Ambassador to been- India through the State Government 

formed of result of without tlelay of the datn on which they sur- 
extraditiou. rendered u irerstm to the Nepfih se Goveriuncnt 

and also of the result <1 the trial of a ja ison iiei ustd of an ollVijte in 
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-’ll 


Nopa] blit, whirli iiial is ht‘l<l in India iji aucordanvc wilJi a en tiluair 
issued l»y ( ho Ambassador under soetion 188 of the Code of (.'rimiiial 
Ib’()ee<lure. 

5$8- The Distriel. Magi.strat(! concerned in India slioiild intimate 

intimation regarding Clovernmenl Ihe exael 

arrest of persons from tlaio. of arrest, ot alJ aceused prisons Irojn 
Nepal. Py ti‘Jo<jram to <be Ambassador for Indiii in 

JSrpal, at; llio saino time iiiforining 11 lC‘ local Nepalese auUioiities eon- 
eenied of tlie arrest. This procedure will enable the Indian Ambas¬ 
sador id» move the Nepah'se (Government in each eas(^ at tin' eailit sl 
possible date and will minimise the number of refeiciiet s to tin* Hiatr 
(Governiinait or at least render it possible to send ajJpliealions for f x- 
tension of detention beyond the presciih('d limit in good iime. If fliis 
j)roe(‘diire is follow(>d and no applieati(»n i.s receivid from lln* Indian 
Amliassador on behalf of the Xepalest' (jlovernnu nt for exic iision 
of the jieriods, before expiiy of two months from llie dat(‘ of airr st 
of the accused, then tlu'V may bo released. Before doing so, howevei-. 
t he Dist rict Magistrate should iiifoiin the Ambassador for India through 
t he Stale Covornnumt by telegram of ihe daU' on wliieh the accuserl 
will be released so as to (vnahle the Ain1)assador to warn Ihe Nepah'se 
< (overiuiient, 

569 In do< iding naiionality th<‘ magislialt' coneemed. should 

not eonfiiie himself me rely to le cending the 
Procedure in determining <^vidence of a few persons indicated l>y the 
nationa y. accused to the etteet that he or s1h‘ knew 

the', pe'rson and was present at liisbiilh. e tc., 
bub there shoulel be a real effort em the part of the magisliate to 
aseerlaiii bind ruth. The eoiirt should call upon tlu' lieadman of Ihe 
village or e^xainiju* th<‘ roTeniie r<M*ords anel shoul(l ilself ask inde 
peiulent ((U(‘stions aimed at ase^eitainiiig ilie real facts of the eas<‘. 
The* re^snlt eif the ia ial free{uo]it Iy d<*i>end.s on the oiittaune of this inve s 
iigatiem and it is, tlvered’ore^ impoiianl that it should be carefully 
earri(Ml out, and. more so as Ihe Ne])alese OeAerinnent au‘ ]daeid 
at a <li.sa(lvanlage owing to the diHicnlty of producing their e vid^em e 
in a distant court and of cross-examining the witnesses. Tho 
magistrate dealing with the <|uestion e»f natiemality shenild invai iab- 
ly iTCoi’d a brief Aiuling giving naisons, etc., for his decision. 

570 In oT'dci’to minimise (be period of <lelenti(iii in Indifi mid^'i' 

, , , seclioii 10(3) of the Indian .lix(.iadi(ioJt Ael. 

E^xtraSltion Act?"** ^ following inslr net ions slionld he followed 

in respwt of p<T,sons aoensc'd of commission 

of ott'emeos in Nepal; 


(«) The Dist rict. Magistnde eonoernod should foiward (o the 
Amhassadm- for India through the Stale Oov<*rninent on llu' firsi 


(1. O. no- 
j.aoo/vT^ 
liMiT.:;;?, 
tiult'il 
Xi)\ i 

I’fi, 


OUl pmn. 


( 1 . 0 * no. 
(lO.-V/VT— 
iao7.;irt. 

L’a. I0:i4. 


e!o\ orjiinpnt 
olillilDi, 

.Poliliciil 
purtinont 
iiotifiojition 
no. F-:U»U/ 

X —iUitHl 
.Inly 2 ( 1 , laaa 

< i‘. b. no. 
ImII/VI- . 

ilatoii April 
2s,io:in. 



OhI pnra. 
1021 A. 
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of O.'icli inontli iilist of allacciiKi'd ]»frst>ns muainiiij' iiiuler iim'sl 
Olid*')' llic Imliai) Exlmdilion Ai t in llic follo\viji}» form : 


Xiiinoof 



Fiithor’s |{f»si<|t'n(rf‘ 

Ti:» mi» 


4 


Dr*!^ i Ujiiu I i I »n Dal ol’ 

ol* No pill ('SI.-! fippliotJ inn 

f»lVii*iaI lor arrosl 

i\>r 

arrost 

r» ii 


vvlion 
ri'OsI -‘il 


(’rime r»>i‘ witioli 
ari osi i'll 


Dat e when 
ini iiufition 
arrest 

sent in !Ne- 
paleso olli 
i'ia] I'iin- 
eornoil 


Dale when 
int i mat ion 
of arrest 
son! to Ain- 
hassmlor h*!' 
1 lull a 


"s 


!» 


io 


Ih'ina rks 


11 


f>!(fnaltir< . 

Ifisliirl Maylfflmi’. 

(h) The nuigistiaio should rocoriJ, immciliali-ly Iho staioniMit 
of till* .‘U'cnseil person and any ovitlenei' in sujijiorl. tliereof r(«- 
gaiiUng liis nationality and this sliould he forwanied to t he Stal e 
(iovernment for transmission to the Amhassador for India with 
the magistrate’s report of the arrest. 

(r) Prhiiii forii- evidenee of eriminalily nlien ii-eeived hy tlie 
magistrate from local Hakims .should, he forwarded to llie State 
(iovernment for omvard transmission t o His Excellency the Ain- 
Itassa^lor for India in Xepal for issue of warrants or eertitieates, 
.as thi' eas(? may he. 


Vt —BinrrA.N 


571 t nder the tenns of an agreement wilhtheOuVermnentof 
BxtradlUon between India Bhutan, duteil the Hltli Heeeiuher, 19K), ox- 
and Bhutan. tradition from Bhutan to India and vice verm 

can he obtained on the following terms : 

(a)Tf (he Bhntan Clov<>rninent make a demand in writing 
for the surrender of any BJintanPre subject accused of any of 
the crimes speeifiedin the first scliialule to the Indian E.\trudition 
Act, 1903, w'ho has taken refngn iu Indian territory the Indian 
Government, shall take jiroeeediiigs in accordance with the pro¬ 
visions of the .said Act. 






\yi —Ilottif {('rintinal) imcnl 
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{h) ir Uir (..leiitral (fovoniiiioiit t Jiu Political Agrait in »Sikkijn, 
being the person duly aiitJioiized by tlie Central (.b>\'erfiijieijt 
ill this l)(‘lialf, (leiiiaiul the surrejider of an Indian national or 
subject of a foreign power, wliose extradition may be r<*qiiired in 
pursuance of any agreement jnad<‘ by the Iiulian (b»\ernnient 
with the said jiower, and who is a(ciise<l ol any <».( t he erijiies 
specifu'd in the first sclicdule to tlie 1 ndian K.vtraditioii i\i t and 
who has taken rid'uge in Phiitan or of any Jihulanese subject 
wins after coJiimitting any (»f tin* erinus refcJicd to in Indian 
ttuTitory lias fled into Hhutan, tin? doxerjunejit of JJJiiilan 
shall surrender such person, provi<Ud that evid(*necr oi tin ir 
guilt, sufficient to satisfy the local ccnirt ot ihi* district in wiiieji 
tJie offence was conimitted, has Ium ji produced. 

(’—FnivNCM rossnssioNS IN Jm>ia 

572 ITiidcr the st.ijinlation of Article IX of the tj(*afyf»r i)ie ir::J 
7th March, 1815, whieli relate exclurtiAcly t4» the 
Extradition procedure. fVeneh poss«*ssions in India ami Indian tf'iri- 
lory it has been eustoinary to surremler jkt- 
sons a.e(?useil of non-political olbuiccs of a. gravt^ character upon 
applications support(‘d by a. wari*ant. ami the summary of the ehargi's^ 
no depositions of tin* witn<*ss(*s b(‘ing i*<*quircd ; and it lias not br*en 
consid<'r(*d in‘ccs.sar\ to ob.s<‘rve tin* most stringent jirovisioris of s< c 
lion ;> of the Indian fk\tradi1i<m Act . IlHirt. ami sect ions ;; and |o 
to and :tl \'iet., cai). 52, relating to cxtra<li1 ion. 

f)—K xtuajiition ni:T\\i:i:\ Inoia A-M> Ibo'i'isn Emciui: < or ntioi:s 


573 


Reference 

Government. 


to State 


.Xo rul<*s of’ proccduic ha\ c b<*<*n fraim‘d by the Si ale (''ov ern- 
lucnt to regulate tin* e.xtraditii»ii of crinii- 
iials to Foreign States under (.■lia])1 ('J* 11 

of tin* Indian Extradition Act, llHirt. 'rjic 
pr<M*(*dure neee.ssary f<ir (*x( radii ion is int rjeat(‘a ml ii. is (*sstMilial 
that it. should be carried oui correctly, lii order to a\(»id i‘rrnr. a 
reference should Ik* iiunle to tbe State <Jovernun*iil in every t?ase 
before action is taken to extradite a fugitive olb udcj’ i’noji places 
outside India. 


(;.(». II.». 

s'rj- 171, l.|, 
(j.Al.irrii 
4, nil. 


Ill — Projirrli/ of ubfianuliUfj off* h df 7 / 


574- Sc'et h)!! SS of tin* (.-rinniial Froeedun* Code juovich h tliat 
the pn»perty altaeJied 1hereund(‘r shall b<' at 

Instructions relating the disiiosal oftheStatt* Covcrniuent but tliai 
to immovable property. . ii i n 4 i r- . 

it shall not be sold till the expiration of six 

inoo.ths, unless it is of a perishable nature or the magistrate eousidias 

that the sale would hr for tin? benefit of the owner, but it do<^s not 

proscjribe that the jiroperty iniist be sold, and uiih'ss tlie eircunnstaiices 
arc very exceptional (sueli for example as involve treason against tlu? 
Stale), sale ought- not l-o take place in t he <;a.se of iiumovable property 
such as land, Iiouses, etc. 
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i;x'rnAi>J rioN .ani> AHSi'oN;i>7Nj! 4>j rKj\j»j;i:y 

WIu'h I'hc in^(Mis(Hl person does lojt. oj)p<*ar at t lie end of six 
iiiiinovaldo jM'ojK'rly attached slondd coidiinic to lie held under 
attachment until the expirat ion of (lie Iavo years <-ontejnpla(e«l in 
section StJ, and should Ik* then fail to ajijM'ar, (lie ord(*is of th<* Ntate 
( Jovcrniuejit. for the final di>sposal of the jiroperty shonid lx* solicited, 
with a statement of the fa<-ts of the ease*. 

It should also he home in mind that if a claim eir ohjeel ion has h(‘en 
]iref<*rre<l t'l the* attachment eif aiiy ]H*opert\' or t\ suit lias l>e*<*n ins- 
lit uted to «*stfddisli the riglit c hie-h is claimed in the ju<jp<*rty, llu* 
jireipeTt y slu)iihl imt he seikl nnt il 1 he claim, ohjeeliem or suit has heen 
disjM>scd of. 

X<» ri'.;—'rii** Sf Ht'- riinu'ni, al- wlm.sr fiiM[>osnl ;n «- i In* sal«- piocat tif', coiiwiflfTt- 

i( ihv-iiTtihlc ♦lirit , mo I'iir ii.s imiv •»' hlf, tho iit.-tta'liiiuait jumI salt; ol iintliviil'MJ 

ill JuMisi-■ In.’loii^L'ini.. to a joiiii ruoiily mIiohUI I»o avuidod. 
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575 'riu* 4)islriot or Snl) l>ivisionii! M.iici.st nitr sluill ii|>j>oint 

(»Mr or nior(i villa^^(‘ iMMdmcn in c*;ieli iin- 
lu'hilt^d village' in tin* disirici : ]n-ovi(l<*d 
that if OIK* or inoro outlying hainl(*ts lx* 
incjludod within tin* hadhasl of tlio Arjllago the l)istri<?t or Suh-Dis ision- 
filMagisIrato niay at his dis(*r(*tionrofiiiin froin appointing a s(*j)ara1c 
h(\i(linan in raeh hainlfd. A h(*adinaii will not he apjioinlcd in a 
village whieh is uiiinhal>ited. 


Requisites lor appoint 
nientof village headmen. 


57B 

Register ol he idmen. 


I'•!.»!! 


576. 'I'l..- village' lK‘adnian shall hr appointrd rrnni anmiig tin* 

Sclectioii. J'..si,l<.Ml s „f IlK- villag*. : if, Iw.u .-v <; r, a 

siliiahir aj>|>oint riKoitcannot he* made* Irom 
among tin* r('si<lrn1s of <*ar.h individual village*, the* .Di.slrirt or 
vSuh-1)ivisional M:igist rale* may group villagers for t In* purpe»se s <»[“ 
se*{*<.ion 45('>) of t hr Oodr of (h iminal I/rore*dure‘ and a|)]x»iMt mir 
hraelman for all! In'* village's renisf it ui ing the* group eu* rirrir. 

577 In appeiinting viila.gr hraelnirii rrgarel should lu^ liael to 
irhararle’i*. jiosit ion and inllurnrr. In elistrirts 
\vlu*i (' mmiaelelams or re‘|ir<*s(*nt at ivf s <d‘ I hr 
tenantry an* rrreignisexl hy mstom, the* 
appeiini njeuit of surh persons Im-* hraelinrii a\III Ik* apju'oju iale*. 

A register of village* lK'aeliue*n in thrlahsil sliall hr niain- 
taiiK'el hy the* tahsihlar ; anel (‘arh pediee* 
stat ion shall h<‘ fiirnislM'el ^^ ith a (*e)|)y of Die 
rntrli's relating lo village's within its jurisdiction. 

579 When a village* lu’aelman ])roposr.s In he* ahse'nt iVoin fJir 
village for a. ronside'rahlr time*, Ik* shall iiomi- 
•ibfc*nceduring nate» a snhstitille* for the' approval «>f the* 

Dist rirl eir Snh r)i\i>.iv)nal .MagisI lale*. and shall 
als«» iidorin the* 'r.ihsildar vt‘ihally e)r in writing. 

5B0 'riie* police shall have ne> e*.oinK'e‘(ion with, t he- apj)oini iiK ht 
Police to have no aiitho <>f, Jetnl ne> uulliorilv ove*r, village* Jiead- 
rity over headmen. me n. 

581 Till* Dislriei or Snl)-|)ivisional Magislrale* may at any 
Removal of village head time^ re'rnove* a person aj)pe)inled 1e> he a village 

he'aelma-n froin t he* oilier of village* Iieaelmaii ; 

ami nia\' a<le| (<i oi reeluee* t he nund.K'r of villager liraelmen annointe‘<i 
i.» .. . ' 


I leMi 


I l'»J 


IIK:; 


ne»i 


I m.i 


J 1 lM> 


Ji of rillatfr hf'udmcH 

582* 'I’Ik* elul ies ofa. village* hraelm in are! enniiK'iateel in se'elion na'i 
In of the*. (Jode of (Jriminal rroceduro and under elaiise (/) of snh- 
si*.et/ion (I) of that se*<*tion t he* village lu'adin.an may l>e‘ n*«|uin*d hy lhe> 
Disiried- .M igistrata' e.)r Suh-IJi visiemal .\Ia.gisl rate, with the ]m*viou.s 
sinetion of the Statu (Toveriiinont, to coainiuaiuate* information in 


iriM 
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K"f r» ( 1 ) hi 
1^1111. J 107. 


JSn;h* {'2) l*j 

piiiK. Hot. 


VILLAUK lllCAUMJiJS 

n\sjK‘(^< of lUiittors Jikoly to aATefit the inaiiitenaiicc of ordor an<l oor- 
tain othor jiiatlors. Tko State Cioveriiineiit lias, tluTcfoir, spec^ilicnl 
the following matters in r(\sj)(‘et of whicdi the J)istriel Magistrat<' or 
Sul>-J>ivisioniil Magistrate may hy gejieral or sja-i ial order direct 
he‘adineM to eonnnnnieat<‘ infonnatjoTi ; 

(a) liie ciivulatioii of letters or notices or signals more sjXTially 
wlnm 1 lies(‘ enjoin or denote eoneerted a(d ion of any kind, lawful 
or nnlawfiil; 

(/>) I lie visits of itinerant lectiinTs and preachers; 

(r) the eolleetioii of funds for any eoinmon purpos(‘, lawful 4)r 
unlawful; 

(d) the me(‘ting.s of snbkas or oi her similar associations, whet her 
tlu* obj<‘et he lawful or uiilawfiij ; 

(r) the possession of unIicens<Ml arms Iry jx^rsoiis withiji tin* 
villag(*s in which they have to rc^port th(^ oeeiirrimee of serion.> 
crime gcMUTally ; 

(f) ^ passage I hroifgh, or a.sseinhly in, tin* v illage td’a laxly <»f 
personsasso(?iated or sus|M‘eted of l)eingasso< iat4M| for a <*<>minon 
iU(‘gal purpose* ; 

(ff) the depart urt* fnmi Ids liousc aiul ids d<st ination, if known, 
of any had <*Jiaraeter r(*sifling in 1 h(‘ village v^ilos(* jiio\cnKmls 
they- Jiave heeui din*c<e<l to rejiort hy- tin* otiie«‘r in charge of tJnr 
police stati4)n witJiin tin* limits of wliich the \illage is situated ; 

(h) the arrival in tin* village of any'snspiciems stranger, togetjier 
wit h such inforinat ion. as tJi(‘y can obtain regarding liis anl(*ce- 
dent s and r**sidenee ; and 

(t)any hostile activity' in tinn* of war. 

J)i>l.i*icf Magistra.t<*s «>r Sul.Kl>ivisional Magistrates are a1 liberty 
to apply to theGoveriinn*nt for authority to require reports hy Jjea.dm(*ii 
oil any point involving agitation on t he subject of land, religion or 
ot her practices which may not h(* comprised in the above list. 

Tin* legal n'sjionsihility of village lieadincn to r<*port all ruatl4U-.s 
jiientioned in the foregoing paragraph and in ehiusos (a) to (e) of section 
4d of the (h;indual Procedure, (.’ode? should he strictly enforc(*d. Head- 
juen should he nuKle to iinderstaud that h\' fidlun^ to n»port. such 
matters they bring themselves within the* scoiie of section J7h of the 
Tiulian JNmal Co<l(^ In cider that he* may realize his responsibilities 
every lieadman should on api^intment receive an order of ajipointment 
setting fortli the duti(*s of hisoihee. 
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Chapter XXXVl -MisceUaneous orders 

583- Ifi the exorciso of their jiKli<*ial fimetions, (■.innl oHu^ois 
are onlirely siilKmlinale 1<» the iDagistmios of 
Cana]Magistrates. the tiisiriet within whose jiiristiic^fion any 

alleged ofKeiItH' was eoininitted. The re\ isioiiai 
jiiris(ii(*tion vestexi in the Distriel Magistrate should Ik^ c;onstan1l\ 
kepi in \ i(‘w and ael (%d iij)on at disen^lion. The jiidieiai work per¬ 
formed hy eaJial ofheers siiould he detailed and eommc'iited on, w)i(*n 
necessary-, in the niinual distriet r(‘porl. Hegidai* ius]>ec;*tioiis of s(»iu(' 
of the eases disfiosed of hy (^anal magistrates will erial)le the Distrii t 
Magistrale to satisfy himself whether the eaiwd magistiatc^ hi ilu* 
(‘Xt^reise of his magisterial diitic^s, is aoting with impartiality, prom|»t- 
iiess and moflerat ion, 

584 All eanal olVieers I'xereisiiig jndic'ial powers shmild siihmit 
Return of case work by ike I >tsl ri(-l Magistrate in I lie pn'serilx^d 

Canal Magistrates. form an alistrael of tlu^ easels derided hy Iluan 

during the month and whit^li should he sent as soon as possilile alter th<‘ 
entlofeiu^li motith. 

585 Ivules regarding the eseoH of prisoners ti> and fiom 

eourts jnade under seetion r».l of iho 
Rules for escort of pri- IVisojuTs' Aet, I mm ar<^ eonlained in 

Appendix 21 aiul rules regarding guards and 
ese.orts for tlie transfer of prisoners, Ix/th 
un<l<*Hrial and others, will h(‘ fmind in the liooklet entitl(‘d ' l{ul(\s 
for guards and oseorts ” aiidalsn in the Jail Maniiak T. l\ 

586. When magistrates liave.oeeasion to forward a jirisoiH'r from 
Intimation of transfer of their own to anotlier district, tliey simuld in¬ 
prisoners. variahly transmit eitln^r liy post or with the 

ese(»rl a rnhkar or letter <*on(aiiiing a ilistriet statement of the order in 
furt heranee of wliieh t lie despateh is made. 


587. permission |«> play certain gaine.s in jnihlii* sho'.ild iu‘\(‘r 
he graiiied. Either ihe game is uiiolijeei ion- 
Gambling games. vvhieh ease no permission is necessary, 

or (w hich is more frecpiently th<' ease) 1 lie game 
is a gamIJing game in whieli ease ]iernussLoii i.s improper. 


5B8- '•'ke piililieatioii hy advert isement in newspapers of 

any proposals n'garding loltcvries, which have 
Lotteries- been authorized hy the (Joveriimeni, 

is an ofl'enee piinisliahle under sect ion 2114-A ol thi' Indian Penal (’odt*. 
Magistrates shoidd, thc^refore, lake steps to make (Jovernmcait ae- 
(|iiainted witli any siieh eases oeetirring in llieir distriet. in order that 
saiietion to the prosecution of the oflenders may he obtained iimh r 
seetion PMi of the (■riminal IVoeednre (\>de. 

—'rtio putaifMition in finlia of proposals rolatiiiK to tottorio.^ to In* l.oia hoyoml 
Inilia oonstitiitos an on*«'nc*^» iin<lfr tlio I'onnl 
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589 


Refusal of 
hold lotteries. 


I^nc.i] ntii liorilios slioiild iirvor accord sanof ion to the hold- 
in*; of Joltoiios nor authorize advortisemoiits 
perniissjon to regardin'; .*^iich niuh i takings. Th(' granting 
of such porniission is ohjec l ionahlo and no on- 
conragoinont ol' any kind should ho givon to 
ipplioation Idr porniission lo hold loliorios should 


sM(‘h pi iH-i and any 
ho in\ariah|y roriisiMl. 

590 riio insirnotions io ho (»hsorv(^d hy polio(‘ and olhor otiioors 

sondiiig do(‘inntnls for oxaniinntion h\ 

lioned^docu'riituiis I In* (iovornnuuit Kxainiiiorof Quost ioiu^tl Dooii- 

inonts or in roqniring Ids attoiulaiu'o in a court 
oi‘ law aio gi\cii in Appendix 1!-. 


591 A linMrnis section fiinclioiis in the Siami ilic Sect ion of the 

(’riininal Investigation DepaTlincnt at liVick- 
Examination of fire- jiow ajul undertakes exandnation of all kinds 
toT^ftcasesT^^ of lirearms, hnllets and caiii'idgo (*ases. Uefer- 

enoo .should, Ihen^fore, he nnuh* to that .section 
in any easi^ in which expert opinion i.s recpdrcMl in rosiiect of lircarms, 
cartridges or their eomponenls. 

As (lie (-lindnal Invosligaiion l)(‘[)artinent have tlua’r own expert at 
laicknow, e.ase.s anwarely. if ever. sent, t*) the (iovemuient *»f India's 
Halli.slic.s Kxp(*!t at Simla. If, how<‘ver, in exceptional circuimstanee.s 
a ca.sc is rehured to the latter, fees will he churgealile in addition to 
lirst cla.'^s (raxelling allowam.'e if ealle*l to give evidcuicc. 

592 . To avoid ineoin<*niem*e. Jailwa\' pnlic(‘ ca.ses should ncvcj* 

he lri(Ml hy a niagislrate wluui out in *amp. 
Trial of railway ciisfs. 'I’he Id.strict AlagisI late will ariange for ( Im^ 

I rial *»f .*^ucli cases at the dislrirt or suhdivi- 
siiuial lu‘ad«jiia? Irr.s C(»nvejdent exeepiing ilu».M‘ eas(‘s I l ied hv 
a .'^peri.d IJailn.iy M.ejiist rair v.ii liiu rail wa\ limits. 

593 (I) I he ruh-s made inid(U's(‘cl ion SI <d'fli(‘ fndian lotilwa\s 

Railway accidtuiis Aet, ISIMI regarding jiot ir«‘s of, and impiiries 

and compMisation rules. inlf), railway aecidenis art* t'orilained in 

Appeiulix L\‘». 


(!') The procedurt* to Im‘ followed in dealing with claims aia'sing 
IVtuii injury oi- loss sustained in railway accitlenis is givtm in the rnk*s 
made hy tlie (■cntral liovernnumt under scct ir)n S:;>.| of t he. Indian 
Railways Act and are refuoduced in A])pendix 21. Tn the (i()V(?rnineiit 
of India’s not ific.at ion no. StJ;5-T(.; I. dated the 2Hth August, 11)50, orders 
have hecn issued under se<di(m SiM'i of the A(*t appointing certain 
|)isliict and Additional DisIricI .MagisIrair's as c.r o/yVr/o (’laims (?om 
missioners for im|Miry int<» a.nd dcdoianiiiMl ion of all e.laims for compen¬ 
sation arising out of//o'/ro/ a.ecident’i occurring within their ^^spec.(ivc 
jurisiliclion. An extract from tliat notification will lx* foumJ in 
App<‘ndi\ 25. 
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594 '.riic rilirs uiulrr sriit i'Hi A ol I Ix' Sl;i<z»‘ ('in rj«i.!L;;r;^ 

Aft, liSr>l, arc cnnliiiixMl in Appcmlix iM;. 

ytage carriages). 

595 (I) In any cast; wirnrli coincs hefop* a romi of session 11n* 

eomi may cn”ai!;(‘a connsc 11 o (Icinjxl an accuscMl 
Defence of accubcd -r' ' ‘ 

charged with capital pt'isun ii-- 

offence. 

(^/) tlic <har^r aLminst him is sin h (hal a rapital sciilence is 
l>ossil)lc, and 

(</) it appears (hat he has not (aijLni^^eil eounsel and is ik»I 
poss(*ssed of sulli<*ienl means to do so. 

(-) "Fo eiiahle the sessions eonrt to airixc al a d(*eision with I'e^irard 
to llu* second I'ondition at (6) alnne, the eommiltin^^ mai^istrat(* shall in 
sneh east‘s make en(piiri(‘s and r(‘port to I lie eourl to vvhieli the eom> 
mitmenl is made. whetIuM’ the accused has means to a|)point counsel 
oi- no!. lOaeh case must i»e decided tm its merits and no hard and fast 
rules as to insulhei(‘n(\v of means should l>e applierl. ^riu* sessions 
court in making ils dcaision shall not he liound h\ the r(‘port of the 
commit 1 ing magistrat(\ 

(;t) Only e.vperieneed lawyers, so far as they are a\ailahle. should he 
engaged to rlefeiid (In* aceused. The counsel appointtnl undc*r this 
rule shall he furnished w it li 1 he necessary |>apers free of cost am.l allowed 
suni<'i(‘n1- tinn* to prepare for the defeiiee. 

596 Hides rt‘gulatiug possession for sale and the sale of poisiuis 
Rules under the Poisons and the eoiulilioii.'' on wliieh a lie(*nc*.* may hi^ 

Act. granted under section 2 of the IViisoiis Act, 

inith are jmhiislied in the furmola separate tiainphlet to which reference 
may he madi* for guitlanee. 
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VII-JUDICIAL DEPARTMENT 
Chapter XXXVII -Powers and Jurisdiction 


597. Th(? Iwogiil lleiiuMnliraiKKU’ hiiiS cj : mil liorisod 

under llio C(Kl(w)f Civil J/rocednro to art for 
affiised”TSKvU 'Slalo (.;ovornnicnt ill n‘S|.cfl, ..I' jii.lici.il 

cases. (civil) |)r(>(M‘edings. 


598. Under section I{SS(I) of I lie Indian Sut^ec.ssion Act, nil 


Grant of powers under 
the Indian Succession Act. 


inunsifs in the Province of A^o-;i, all Civil 
flndg(‘S in Iho Province of Avadh. Ilu* Cisil 
rliidnc (if Dtdira Dun, tin* (‘ivil dudgi^s of 


Banda, Mirzapur, Jauniitir, Mathura and Barcdlly, and th(‘ ('ivil a.nd 
Sessions .ludfi[(‘s of Patch |nii\ Bijnorand Pilihhit, ar(‘in vest tal with the 
functions of a district- court, iindtn- para. X of tlu^ sa.id y\ct within lli<‘ 


lotail and pctniniary liniils of llieir ordiitary jiirisdictioti. 


599 'I'lui <Idvcnior has 1 m‘cii plcasnl In diii'ot that all disliii't. 


Jurisdiction under the 
Indian Companies Act. 


jiid^i'siri rttar Pradrsh shall have jiins.lifit inii 
ill all iiiaU.'is inuk-rllu* Indian (Vnniianies.Act.. 
ill mspcf l of coiiipanins who.si'suhseriliod 


(‘apiiai doi'.s not oxcccd I{s.5(i.(•<><» and which ar.' rcffistorcd wil hin thoii; 
lespoclivc jurisdiolions. Disirict judges shall fmihiT ('M'rci,sc powers 
in respect of all conipaiiics under seel ions 7d, Mil, Il'o, lit, I’Ja, l:t7, 
241-11(5) and 2l!t-A of Iho said Aci. 


Nothing ill this ]»aragraph shall he construed to iirejiidice the exer¬ 
cise of ]Kmet‘.s eonferred on the District .liidge, Kanpur, under 
the Indian t'oiii])aiues Aet, I'.ll:’. hy tiie lnilii,stries DeparInicnI.'.s 
notilieation no. I52.S/XV'JII—.‘{.'i:.,dale.I Scpleniher 21. I!i2t. 


600. Under si'ction of the Beni::;!!. A^im nnd A.ss.iin (Svil 


Civil jurisdiction of 
Judicial Sub-divisional 
Officers in Tehri-Garhwal. 


0)nr1s A(;t, ISST, tlu^ (iovernor has direetetl 
that the powers of Sui)-!livi^iional Ollieers 
in the Tehri tiarhwal Distriet who ha\<^ 


been invested wit.h the pow<'rs of a Miinsif shall (\\1 (mhI all original 
suits tile value of which does nut e^ccied li.'^.rijino. 


01.1 pnr.'i..:. 
Ijal 


Ilia;, 

iin. ia.ilS(.S)/ 

vri,a:itfa 

a. i!»:ea. 


0.0. No. 
:;!0 7/ \ 11 - 
rai.'i-is, 

tliii ctl 

An‘ill'll V, 
llLiO. 


O.O.Na.Cn'll?' 
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Chapter XXXVIII -Jurors and Assessors 


601 'riic folldwins; jM'rsons havt* l)iM*n )»y tli<‘ SImIc 

Exemption from ser- tJov.-rnmoiil i.iultM' tiu- |M..visiniis of s<-Hi()n 
vice as jurors 2ind asses- of ihr ('odt* *>( ('riiniiiMl I'l'ocrdurc, 

sors. ISIKS, from s(‘r‘vi(*(' ;is jiinirs .mhI nssf*ssoF*s: 

(i) IV'isons iU'tnally rinployial on a railway as HsIimI in Apptai- 
ili.\ l’T. 


(ii) IVrsons actually (‘inploytMl in llio f io\<n*nin<‘nt l*n‘.ss, Allah¬ 

abad, as Superiiitendtad. (JovaTniiumt Ihvss. I)(‘pii1y Supei in- 
t<m(l(*nt, (Jo\ IVcss, Ht‘a(l Assisi ;uit, Olbta' I )t*par1 rmnil, 

Kxaniiiu'rs, lAnemcn in cliargo of scidions. Assistants in 
cliarL^'. stor./-roo?ns. 

(iii) All prrsons Imldim^ titlos nol Invvtn- in rank Ilian llial of 
JJajas <n* Nawabs <*onf(i*rr<‘<! or r<*(*ocrni/(^d by (lovcrnmont. 


602 (I) Kvery ptnson who alKmds in obtalirnco to a snmmonr*. 

issued iindtn* (Miapier WIN of tho ('odctd’ 
Rules for payment of < Viininal lMo(*(*diiri‘ in ordtn' l.o sm vt.* as a jiirtn 
assessors. or assessor at a trial boton* any court or Session 

shall beentilleil to his hana JhJ ' 1 ravelliujL; «‘\- 
penses if bis plata* of rosiflenee is not Icsslhaii Ii \ <• inih^s dist ant frorntlu* 
eourt which iK^atleiuls. Such travelling; <‘xpens(‘s sliaII nol exceed the 
7'ailway fare to and from the court when tlH‘ pen’sons siimmoneil can 
]>erform llu* wliole journey by rail. 

(2) Kvery person summoned as a juror or assi'ssor shall, ii’ d(‘1ained 
by th(* eourt for more than one day, b(*enl ill(‘d to subsistcaiec* allnwan*‘(‘ 
fc*r t be whole t(‘rm of liisalteiidaneo at court, such subsist (*ncc* allowam*c 
not to «‘xeeed Us.o per diem. 

(M) In e\c'ry east* in wliicb a person is summoned as a juror or 
assessor, the court at wbicdi his atteiidaoce is napiired shall, iflu'is 
entitl(*d to Iravellinfr allowance undm* sub-para. (I). determine' the 
class by which hc^ is intithul to travel by rail in vii‘w of bis raid; or 
position, as also the other hona fide travellini^ expensevs which Ik‘ has 
ineurrod in coming to c'ourt and which will bc‘ inc*urred on his return 
journey :lh(‘ court should, wlien jiayablo, also dcuminine thc‘ dailv 
rat(‘ at which subsistence^ allowance is fjrantcvl under sub para. (2). 

A cert ifieat c‘ in t he following form sbonld bc^ fiirnislual by c*\ en v juror 
oi assc'ssor before payment of his exjienses. 


Form of (U rliflcnlc. 

J liei*eby ecu'tify that the travelling exjienses hona f!dr inciirre^d . 
by me in attending this Court as a juror'ass(»ssor in oi)c‘dienee to a 
Miinnions arc* as noted lielow : 

My place of rrsidemee is not Ic*ss than.miles distant from the* 

court. 

M2 
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JUKi.)RS AM> ASSUSSOES 2fi:{ 

— — I*t‘f ftrii / hi/ 7’> hii 

U?iilway fiiro 

. .hiror 

•1 .s-.vf.v.v#;/' 

(4) "I'lic (‘xjMMisrs of jtiroi's niul assf^ssors siininaauMl jo mUcmmI IIk' 
rV>r»H of Session shall he paid hy tin* order of th(' Sessions JudL(e. 
Sii»4i )»a;vnioid. shall h(‘ d(4»iled aL*;ainsf tlie ainiiial hiidirel «:rani. idi* 
" hiXpensert ol eoniplainanls and \viln(‘ss<*s ”, 
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Chapter XXXIX—Production of Official Documents in Courts 


603 . Tlie law n^lating 1o llu*. prodnri ion of unpublished otlicial 
SL’j-fti, Law regarding produc- rooords as evidtuice in (?oiirts is eontained in 

records. seetions 12:{, l-4and l()2 of the Indian Evideneo 

Art, 1872 (Act I of 1S72), which arc reproduced below : 

' I2:>. No One shall be perniitted to give any evidence derived from 
nnpuhlisli(‘d oJlicial records relating to any afl’airs of State, ex(‘ept 
^^ilhth(^ ]KM’niission of the oftieer at the head of the d(*partni(ml. 
eoneerned, wlm shall give or withhold such pt'nnissioii as he thinks fit. 

No pnlilie ollieer shall be coin|)ell(*d to disclost' eoinniiinica- 
tions made to him in otlicial coiitidenee, when he considers that the 
]adtlie interests would suffer by the disclosure. 

b*»2. A witness summon(‘d to produce a doeument shall, if it is in 
his possession or power, bring it to court, iu»t wit hsi aiiding any objec¬ 
tion whieh there may be to its production or to its admissibility. The 
V alidity of any siu h obje ction shall be deeieled on by the court. 

Tlu‘ (ourt, if it sees fit, may inspect the (hannnent, iiidess it nTers 
to matters of ate, or take otlier (‘vidence* to enahl(^ it to determines on 
its admissibility. 

If for sneli a pm’pos(‘ it is necessary to cause any document to be 
translated, tlie court may, if it 1 hinks lit , direct the t ranslator to keep 
tlie couU'Uts secret, unless the doennumt is to b(» giv(m in evidence: 
and, if the interpnder disobeys suc h direction, he shall be held to liavo 
eojiimitted an offemee unden* section MhJofthe Indian IVnaJ Code."’ 

604 * the purposes of section 12:5 al>ove, the expression “officer 
at the* h(*ad of the department'" may be held 
to inc‘an the olliccu’ who is in control of the de- 
wulliow* “p^Son. an.l in wliosf <rliaif5<‘ ivrsonls <.f iho 

(l(>|)arlnu-ni ivniain. Onlinaiily siioli an oHi- 
cor would Ih! the Scorclarv to tlu* Stato C»overn- 
nnail in tlio fasc of Stato (.iovorn)n«>nt s and the Seen^taiy, Additional 
Sr-crel a i v f'f -loinl Seerctary i«i eharr?e of tlie Ministry in tiu' case of 
ihe <!ov(Mnnu'nt of India, lint in rase of attached <»l1ie(;s like Dina-- 
Iniates. the Director (ienrral may he roffardrd as “ the H(‘ad of the 
|)<'|)artin<nf' for the j»ur|M>se.s of this section. Only such an oltincr 
v;honld he treated as the aidhorityto withhold or givo the ne.co.ssary 
perinission for the production of official docnnients in cvidene<‘. In 
ease of Tail C Slates the (ffnef(Joinmissio)ior may he regarded as ih(» 
Itead of the departinenl and not his Seeretarie.s. 

605 * ol’<loeninenlsenianating (I) from a higher authority, 

i.e., tlie (!o\CTnment of India, or the Sta1<^ 
Reference to higher (tovernintmt, or which have fVirmed tJio subject 
authority. of eoirasiKixidence witli siieti higher authority, 

or (2) from other (Joveniinents, whether 
foreign or nieinhers of t he (kmiinonwealth, the ht^ad of the department 
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l»liOI>in;TH*N tJl'' OKKICIAL. I>OOII MISJ^'i’S l.N t:t»|iJ{TS 

.should <*b1;aiii the roiiHeiil. of tlio < Jovcrmiiont. of [luliu or of <,iu; ,State; 

(Jovt;rmnc;rit, as the case may be, through the; usual oHicial ejliatirusls 
hesfore agroeitig te; lu’oduce the dociiufieuts in ('e)urt, or alle)\ving (.evieJetiee; 
based on theiu unless the pajters are irilcntlcd for piihlirnUon- or orr of a 
purvly fornutl e>r rout ine luitiin;, Avheii ei ret'ereuce te; hltjhcr aidlieu-it y 
nujiy be dispensed with. 

606. ]ii ilio (^iisci of |mpoi*H Ollier tluiii thtiwo speeifiod in piini^jjraph 

r»ori ;iIk)V(>, IIk^ lioad of l ln* doparl niriil. should 
Non-disclosure ol ceristin ool iiJlow" prodiioti(>ii of tlio corr(‘.spiHidoTi(*'(*- if 
papers. il relates to matters whieli are ^eiK^rally re.- 

jjfarded as confidential, or <liselosiu‘e oF which 
would, in his ojiinion, he detrimental to publics iriti're.sts, or to inatfta's 
which are in dispute in s<nn<? olhcu* (jonnection, oi* hav(^ i^ivcui rise? to a 
contidversy betw( 5 (^ii (lov"<MMinietit and s<nno otlier parly. 

607. In case e)f diiidil the lu'ael e;!’ tlu' elepartiueut slioidd iiivari- 
Reterence In doubtful cases, ably rcler to higher authority for ordeix. 

608. > licse iiisti'iKitioiis apply as well te» eases in which <.j}e)ve;rii- 
Instructions in cases in iru*n(. i.s a party tt) the suit. In s\ioh cases 

which Government Is much will depend on the legal advice as to 
a party. value t>f the doeuiuents, hut before t.liey are 

produced in court, the consi«lerations st.atofl al>o\n; must be; borne in 
mind and refei’euee to higher .luthority made, when iieeossai’.v. 


609. 'Vlw (Joxernnienl serxiUit who is to aitciwi a < ouri as a wit- 


Procedurc when per¬ 
mission withheld. 


ness wilh oflicial docunu'iils should, where 
permission under section li^lhasheiMi withheld, 
he givcui an aJlidavit in the forin a|)pendod 


duly signed by tJie head oF the de|KiTtment. He should produce it 


when he is called upon to give his evidence, and should explain that 


lie is not at liberty to ^iroduco the clocurnents beForc tlio coui’t, or to 
give any evidence derived Fruin them. He should, however, take 
wdth him the papers whicdi he has been suminoncd to produce. 


610. 

Abstention 

pondence 

regarding 

withheld. 


The head of the department should abstain from entering into 
« ...... coiTCS pondence with tlic presiding oHic(.‘r oF the. 

with courts court eonceriied in n^gard to the grounds i)ii 
documents which the docnmciits have been calk'd for. 

Ho slnuild obey the (court’s orders and should 


ajipear pi*rsonally, or arriinge for th(^ appearance of another dlhcer in 
the court concernod, with the dooiiiuents, and act as indicated in para¬ 
graph 009 above, and produce the necessary affidavit if ho claims 
privilege. 



I 17/- -Judicial PcftartmctU 


I’lUllUJtTlON OJ‘ Ut'l'JCJAL 1>CK'UMJ';N'J'}S i n I (Hill’J S 

l'’OU.M i)V AKKl DAVIT 


In (Jir c’oiirL df 

Snil no. ol' 1!) 

I, . Srcrt'lary 

Id (lie (JovornjiH’nl, in (he. 


tio hereby solemnly alTirm and stale as I'ollows : 

A summons bearinff ... dated . 

issued by the (Joiirl of.... 

in suit no.of !!• (. 

versus........) has been reeidvc'd jn the 

departmenl of .on . 

It) . for papers and dueninents ri'laling lo. 

I, as (he Jlead (»f.am in 

<•ontrol of |li(‘ depart inent and am in ehar^re of the reeords of the 
departmenl. .1 have earefully eonsidered tln^ relevant, papers, [iro- 
ei^edin^s and doeumenls and ha.\e eom*- lo (he conclusion liial. Ilun" 
aie nnpublishe*! oftieial reeords relating (o allairs of Stall- and should 
not be perniitti*tl to be produced ineourt.and that any inrurnialion, 
particulars, details or eojnmunicalions ilerived from or conn(H:(.-i'd with 
the same cannot, be divul<f(‘d without injury to public interest, 1, 
therefore, withhoM permission to jtroduce the .said papers, prinieialin^s, 
eorrespondeiici' and documents or to give any eviclciicc derived tlKU-e- 
Irom. 

Solenmlv anirmed at .this.<lay ol 

.'.10 . 

‘'Sun tarn 

IH Lhv. . 


Sworn before me. 
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Chapter XL—^Defence of False Civil Suits in Distant Courts 

611. When a clefemlant receives a summons in a civil suit., wliieli 

lie alleges to lie falser he kIiouM, if he riit.eiul.s 
Report to Collector. moving (Jovernment for assistance, reprirt the 

matter, as soon as i^jssiblo, to the (lolletM-or 

of his district. 

612. Tho Colloctor slionUl require the dofendani to lilo ati aitid.ivit. 

and to execute an agreeincMil- bond (in form no. 
Execution of agreement to the effeet that lu* will mii,l{<.' over lo 

(lovemment all costs awarded io Jimi by vbo 
court and 1 bat, if he eompronn.se.s or adjusts the suit or any m'ituinal 
case arising therefrom without the sanction of the (fovernment f»r 1 heir 
representative, he will pay to (lovemment all eo.sts aiid .sntris spent, 
hy the rjovemitund, on his l)ehalf. Those bonds need not )«( regis 
tered. 

The fJollecdor sliould also require (lie di^fendaiit to e\(?cnl.e a power- 
of-attorney ill favour of the Assistant to tho Deidity In-speetor (General 
of rolioe. Crime and llailways, Jiengal, if the .suit was instil nted in 
the Small Cause Court, Calentt a. Tlie proei'diire foi- (^xeenting I he 
]u)wer.s-f>f-attorney in re.spcot of soils in.stitnted in other places is laid 
down in {laragruiih til lb 

613. The Colleetor slionld satisfy him.sc]f as to tiie stage the 

frandulent proceedings have roaelu'd. If i la* 
Action by Collector. ease is .still iieiiding he slionld forward tho de- 

fendanCs aHidavit and the i)ower-of at(.oriu\v 
to the Dcinity Inspector (leneral of I’olico, Crime and J’ailways, Jiengal, 
if the suit has been instituted in Calcutta, and ask thi^ oflicer 
eoneerned to arrange for the postponement of ilu? hearing of 
the suit. Tlie Commissioners of Police, Bombay and .Madras, slionld 
be addre,ssed with regard to the suit.s instituted in Bombay and Madras 
respectively'. In these cases the affidavit alone slionld bo .sent to (lie 
Coinnii.ssioner of Police concerned and he should be a.sked to arrangi^ 
for an adjournment of the suit. In suits instiCnted in (ho Alipnr Courts 
the Collector (tf the 24-1’arganas should be addressecl, and in (ho.se 
instilnted in the Hoogly and Howrah Courts, the Colleetor of Hoogly, 
As regards suits Ji led in other jdaees, the Colleetor of the di.sti'ict having 
jurisdiction in the plsice where the suit was instituted sluudrl be com¬ 
municated with. The affidavit of the defendant should be sent to ( he 
Collector concerned, and he should be asked to instruct, (lic^ District, 
(lovernment Counsel of his district to aiipear for the defendant. The 
jiower-of-attorney in favour of the District ({overnment (kmn.sel in 
these cases will be drawn up at tho jilaee where the suit was iuslitiiled 
and will be sent foi’ execution by ( he defendant to the (.Jolleelor making 
the reference. 

614. The ColltM^lor should not write to the civil (H)m*t direct for :mi 

adjourament of the suits, as in suits ht^lweeu 

poncmeiit^of sidts.**^*** lU'ivate (join ts ai*(j not hound 

to act on such requests. It is necessary that 
a formal application for the; postpoiieniont of tlie suit should ho liled hy 
an advocate on behalf of tin; defendant or hy the defendant's autlioiized 
agent. 
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615. Jf ti \v suit has b(H*u dociwcl ox parte, llie aiit horiUos men¬ 
tioned in ]»ara.ifrii|)li (>!.*{ siiould l>e aslasd i.o 
Application to set aside jnstniet an advoealo t(» apply for the setting 
ex-parte decree. aside of Die (leore(^ ainl for t he n^liearini^ of tlie 

ease (see Order IX, Rul(‘ Civil Croeednre Codt'). This a|)plioa1>ion 
.«=ih<Mild he tiled within !>n days from the date of the dee.ree or. w'nert' 
the sniumons was not duly served on tlu‘ defomlant. from the time 
the defemliint hee.ame aware of the d(‘env\ 

616- arrangcmenls for the po.stpoiiemoiit <d* lh(' 

hearing of the suit or for the reversal of the 
Reference to Criminal doei'ee, as Ihi^ eas(^ may 1)(% llu^ Colleel.or 
Depart- immediately refer tlie mailer i.o the 

Superintendent of roli(a\ Criminal iiivestiga- 
ti<m Dc'parfmoiil. Uitar Prad(‘sh (Investigation Branch), faieknow. 

617. If it appears from the (A)lle(^lor's letter that no step.s havt? 
Inquiry by Criminal iaken tf> prevent the suit from being 

Investigation Depart d(‘creod ex-parte*, or to prevent the 30 days 
Jiinit: fn)m ruin\ing out in the ease of ex-part(^ 
deerec*, tlie Tnvostigal ion Branch of the Criminal Investigation Depari- 
jiumt should call the altefit.inii of the (.collector to the neot^ssity for* 
taking sneh steps. An ofticer will, if possible, he (h'puted to hold a 
})reliminarv iiKpiiry into the case. HfJs diaries with enclosures, if any, 
will he forwarded to the Criminal Investigation IJoparlnieut of the 
State in which llu* suit was instituted so that the inrpiiry may bi*. 
eompl<*t(Ml then*. 


618. If the inquiries eonlirm the allegations of the dcTendaul-, Iho 

eoun.'^el engaged on his behalf will go on with 
Proceedings on Criminal tl,(. c-isc, otherwise 1 h('. Oovernment support, 

meni repon." ^vill he withdrawn. In cas(^ the defe.ndant \s 

allegations ar(‘. found to ho wilfully false, he 
may he [iroseeuled umler .ve<‘tion I SLM)f the Indian Penal (k)de. 

619. The eonnsel engaged tf> deff'rid I Ik*, ease* should he instniel.ed 

Prosecution under (?ourt to draw up a. written eoiu- 

section 476, Criminal plaint under section I7t), Oiminal ProocMluro 
siiits****^*^*^ hi false Coch^ for tlu^ prosecution of the plaintilV if 

t luHal tor’s elaiin has bemi ad jmlg(*.d to he faJs^ 

and fraudulent. 


620. If for any lechnieal rt^ason the c'x-parte decroo has not 
b(*.eii set aside, or a regular suit (the period 
Prosecution where false ^»f hmilaticin in this case is three years from 
decree cannot be set the dale of the deente, or, where the summons 
was not duly served, when the aj)plioa!it Inis 
kii()wk‘dge of the decree) to have the ex-parto 
d(‘eie<* declared null and void is not maintainable, the court whi(?h 
pas.st;d lhedc<rrcO‘‘^hould bea.sked todrawup a written eomplaint umhir 
section 470, (Vijuinal IVoeedure Code, after siieh inquiry as it thinks 
neci fcsary, fur tJie pro.seeution of the deeree-holder. 
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621- W’JifM I lie tlc'lriuhinl: lK*<*fmi(*s aware of ilie f*N:is1e?v(*n of an 
e\ |iar(.<‘ aucainst him afler hucIi ilccree 

has l>oon transferred for execution to a court in 
Procedure in fals<; ex- ITttar |•|■{ldt^sll aiuMu^ applies to the ( V)llec(or 
fcVrc*d lo*u?P?^ ti»ns- f,,r relief, llio (‘oiledor will instriK^t \hr Disiriet 

(Government (V>uns<‘l of l»is disti iel to lia> e t he 
exeenlion jaoeeedings ]>os(poned ami refer 1 ho 
eas(‘ to l lu‘ in\ <‘sl.i.tfa.t iofi hraiieh for iiupiirv. If t h<‘ inquirv shows 
that the decree has heeai obtained fraudulently for a sum not: due, a 
j<‘,irular suit may be brought to have the ex-parte ileci t^e set aside, ‘riie 
suit Jiiay t»e instil uted at tlie place where the decn^t* was obtained, oi* 
w I lie deere(‘-hold(‘J' resides, or wheue the property of tlu' defendant 
judirrnent-debtor has been attached in exeenlion of the d(^cree. 

622 Tilt' Dist rict CJovo jiinejjt (Jtumsel watching tlie cast* on behalf 

Prosecution under sec- <'l'the ju(lsiiU'iit-a«‘htor (.is mentionciUii pani- 
lion 476 for false ex- graph h-l) sliouhl he instructed to j*(*cpi(‘S<. the 
parto decrees. court, which has b(‘en moved to set aside the 

d('me.(‘, ii> pass onleis under section 47o of the (jriminal Procediuf* 
(jode, for the prosecution of the. decree-liohler if the ex-parte d<HT«^e 
is adjudgi'd to have Immui fivuidulently obtained for a sum not (Im*. 
The court io whicli adecree has )>eeu transferri'd for execution may 
also proc(‘<'<l un(h*r1his section il a court of conijicUmt jurisdiciion 
has set a.si<U* the ('x-j»ai*U* deerc'c on the grouiul of fraud. 


Place of trial of cases 
instituted under section 
476. 


623- I f the suit was instil ut(*d in any distant place and the 
iK-eessary orders of th<‘coint under si'ciion 17(i 
of the (Criminal lhder*dure C ode, liave )>een 
ohtained.il will In'lietterto instifiib^ the cri¬ 
minal caset llnue ami in i*xamim' Ihe formal 
wilm-sscs. The ease may llu*ii be tninsfmjed to IJiis State iimb'r sta ¬ 
tion of the C\ide witJi the previous eoiisc'iit <»f this (.’oV('rnm<*nt 

as this proc(‘dui‘<* will ti*nd to tin* general coin (‘iiieiic'e of partii's and 
\vdtn(‘sse»s. 


624. The proseeuiion ol the erimiual ease after the ordius of the 
court to jirosecnte have be(‘ii ohtained wdll 
Criminal Investigation hr, wdehed by the Oimiiial InvestigatiunBe- 
pr(fsecutio*ns. ° pa.rtuieul of (he Stale wdierc the crimiiial case 

is being tried. 
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Chapter XLI -Intestacy 


Directions regarding 
intestate property 
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625* Ivi'gubtiou V of 17»{», swtioh 7, cmpowfis ’nistriej. Judges 

io deal with the persiuial piopcrty uf persous 
<lyiiig iiitestivti^. Tlic Jligli (Juuet has aecor<i- 
iugly issued rules l\)r llie giiidanee ot Dis- 
triefc J iidges ill the puitioii'of the Stale formerly eonstilutiiigthe pro- 
viiieeofAgra and whieh will he. found ill rules 1 to 14 in (Jhajiter “I 
Iheih neral Hides (tJivilK Volume 1. (lovenuiieiit have also issued ins- 
truetionsasiiithesuoeeeding paragraphs for the guidaiiee of magis¬ 
trates ami pjliee in dealing with c.ises ol intestate projierty arising 
witldii the State. 

Ji—Movable propcrln hi I hv portion of lh> Hlalcformrly rutislitvlhig the 

Proviuco of Agra- 

Ordinarily the iiiovahle jiroporty of a person dying intestate, 
PosieTsion of movabic h> whieh there i.s m. elaimant is taken poss«‘s- 
intestate property. sifjii ot l>y, or dt^livci’cd into tht‘ cusUxlj of, Ur* 

police. 

fi 27 . ill 1 ' 1 ‘h.iug possession of smh properly, arranging lor its tein- 
|»oraiy eiistody when it eousists of livc-stoek 
or bulky articles, making and transmitting an 
Rules lor police taking inventuiy of it, and in torwarding 't to t he pro- 
possession. seeutiiig inspector, lli<^ poliise otlieer inehaige 

of the station shall ohservt^ the rules in the 
i’oliee. ilegulal lous regarding the custody and dis])osal of property. 

a 28. In receiving and taking eharge, of such property, in grant ing 
receipts, in entering the deseriptiori in his regis¬ 
ter of intestate, (lawaris) ]»roiiert.y and in «•- 
porting to the Magistrate, the pro.seenting ins¬ 
pector sliall also observe the above meii- 

lloned rides. 

<40 The Ma<'istrale on receiving iiifovniation as above shall cause 
a report to be made to the District .fiulgc. 

Report to DBWics 
Judge. 

The proseeutiug inspector shall tlieu forward a copy of the 
' . . gist of ids own report and of the Magistrate’s 

b?PmMutin?lM order, to the District Judge for orders, 
pector. 

631> (') 'Vhen the property consists of cash tlie District Judge 

® ^ will order it to be credited as a civil couit 

Disposal under orders oi . .. 

DMtM Judge. deposit. 

{:i) When the property is subject to speedy and natural decay, 
or when the articles do not exceed 8 annas each in value or when the 
I'xpeiisc of keeping it in custody or of conveying it to the district court 


Procedure by Prosecut¬ 
ing Inspector, 
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will cxucoil its Vii.lur, or wlioii its cstliuat($d value does noi exreed iCs.o, 
the District Judge or iji his absence from the plaice*, at wliieli his rourl, 
is held, the Civil J udge, will direct that it be sold under the ordcM s of the 
Magistrate on t-lie sprjt. Tlie Magistrate shall iJieii iraiisr the propr*i1y 
to bf^ sold by his nazir or by a kuik ainin. Xo efuiijuission on Ifu* sale- 
pro(*c(‘ds shall be allowed. The Magisliate shall iiiiinediately inliniale 
to t he District Judge tlie amount oI'IIk^ sale-proeeeds, and tJie .t)is(riet 
Judges will order the proceeds to be credited to civil eoiut dejiosils. 

(;j) In other cas*'s the District Judge will ordej* the property to he. 
sent to the ceiit.ral nazir. The prosecuting inspector shall ther('iij»<»it 
siMid the properl y to the (M'lilral nazir along with the inalkhana regislf r, 
or, if tlici Jiidge.’s eourt be in aimther district, an extract from it. 

632- The central uazir, after comparing the entries in tlie prost^eutijig 
inspjM-tor’s rnalkhana. register or in the extiaet 
therefrom w ith the ai t ides, and wit h t he 
Procodurc by Nazir. eopy of the list receiveil from thi‘ }>(>liee station, 
will ent(^r the property in his register, and w ill 
give a receipt for the same (eoimtersigrjed 
1 * 3 ' the miiiisarim) in the prosecuting inspector’s registca* or in tlie vs- 
tract, notaiig in tlu- nnuapt t.lie date on which he receiv<‘d tlu' j»ro- 
]ii‘rty and the s(uial number of tlie corresponding entry in his own 
register. 


533* Tne Magistrate will i«‘ceivc from the District Jn<lg(‘ a copy 
of the report made by the minisarim to the Dis- 
Papers required for triet .judge regarding receipt ol’ the proiiertv, 
magistrate's record. thojiu^c ’s orde r thcivo,,. The aiagi's- 

trate’s r(‘(;ord“k(H‘per shall refuse' to n^ceive the rt'cord if sueli copy be 
wanting. 


634- All c^xpcuises incurred in maintaining intestate pro[>er(y and 
in eoiive;ving it to tlie District J udge’s court* ai e 
Recovery of expenses riM*overable Irmn that i*oiirt, but in easi*s 
incurred. wIkm'c a claim to lioirsliip is (established, siurli 

('xpt'iises shall be recovered citlier by paymmit 
by the claimant befor*'the property is delivered to him or by sale of a 
portion of th<> i»roperly. 


C—Immovahlc proprrl]/ in ikv jun tion of the State fumurly 
constituling the province of Agra 

635- Tli(! [iroper j)roc<‘duro to be adopti'd by Collectors on re- 
Procedure in cases of wiving iufoiniatioii that a per.soii (lying in- 
intestate immovable ti'state and, w'ithout heirs has left immovahle 

property. propeu’ty in the portion ol the JState Ita’merly 

constituting the jiroviiiia' of Agi*a is as follows : 

Th(^ law n'cpiires tiu' District J udge to proceed under seel ion J, 
llegulati<»n V of 1701) aiul to app<iini an Administrator to the 
est.aU^ until the (claimant appears : in aeeor<lanee willi Ih'gulation 
V of 1827, the Administrator .so appoint<'d would he tlie (.’olU'cJor. 
After a reasonable period, wiiieli may be taken as two yeais, the 
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slumld iipjHviT. 111(1 imtill !i claim to tlit' Ostalcoii Iwliiilt 
(»r tlic'Stiti.t‘. iShoiild the Judge, after such iiiquiiy as he may 
d<H*m necessary under section 5 of the aai(l Regulation. dirc>(!t th(' 

(Jolh'clor to assunu'i»o.ssessiou of the estate, tju' (!ollector will 
thereupon hold it on hehalf of the St ate in adverse possession, 
and on the (‘Xpiiy of the period of limit.atiou lie will aecpiire a 
(ioinplele title as against all elaiiuants. On assuming jtosses- 
sion he sliould rejtort the etvse for the (»rder.s of Ooveriiment 
regarding the ultimate disposal of the estate. 

Note— ltut;iilrttii>ii XIX of Isld is not in force in (his Slivlo. 

D—Intestate Projnrty in AvadU 

636. T lie riilhtwiiifj; action shall be t.alvCM by D.’piiiy Coniniissioncrs 
in Avadh I’or the disposal (»f the propciiy 
Procedure by Deputy persons who aro cx(‘nipt(‘d iiiidt'r 
Commissioner. (:!) ol’ soclioo 2 of tli(‘ Administrator (General's 

Act, 191:^ (111 of 1913) and who di^‘ inUstati; 

and without Jn‘its. 

(a) \Vlu‘ii any person has taken forcible possession wronj^fuHy, 
or \vh(*n it* is apprehended that any person is about to take 
forcible possession wrongfuUj^ of such |)ro|KMty, tin* Deputy 
(Jomniissioner shall, if six fuonthsliave not elapsed since tlie tleatji 
of the jrroprieior, take inunodiate action undcu’ Part of the 
Indian Su<*ecssion Ad , 1925. 

(5) If wrongful possession hasso be(m l*aken )>y any person ami 
six niontlis have elapsed sine<‘ tin* tleatli of the |»ropri(*to?*, the 
i)ejHity Commissioner shall make a report of tin* eireinnstajiees to 
(Jovernment in order that it may be <i<‘eid(*d wlietlier a (tivil suit 
should be iileil claiming the property on behalf of Government 
by right of e.seh(‘at. 

(c) Where wrongful |.>o.sses.siun has not been taken, the De puty 
(^'imiuissiunc*r sliall take po.s.s(*ssion of the proptuty and shall 
act as follows : 

(i) In* shall elTe< t mutation of revenue* paying propi'rty in 
t he name of Government ; 

(ii) he shall apply fori ett<us of administration of non-ievenue 
paying immovable properly; 

(iii) if the dee< asefl has left movable property as well as non- 
revenm* paying immova)>le property, letters of administra¬ 
tion shall be* asked for both of the movable and the immovable 
property ; 

(iv) whole the deceased has left movable property and no 
immovable non-revenue paying property the Dc^puty Coni- 
iTiissioiu^r’ shall dispose of such movabh^ prf)pert:y in aeeiu’danee 
with the instruetions in Aniiexure Xl of the Handbook for 
Cjimiiial ami Revenue Courts. 
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Chapter XLII —Execution and Registration of Deeds 
and other instruments 


A — Engrossing, stamping and rcgislratityu 


637* ThfTO is no particultir lu^^thcul of engrossing insl.nrnit nis: 

Method ol engrossing. t.ype,l or prinica, Mi.- l.-.uU 

nigs being insonbetl in e.apilals aial nndei- 
liiied wiMi iilac^k ink. Tiie office from AvhieJi the <j(>rresj>ondene(‘ has 
enianatetl is responsi!)Ie for having instruinonts (‘ngiosstd. 

63B* fiislrmnents may be (Migrossed entirely on plain papei-— 


Engrossing on plain 
paper- 

(a) if the stamp duty would (but for tljo exf inpl ion rontaine«l 
in section of th<J Indian .Stainji Act, 1800), b<^ payalih^ I>y 
(Jovernmeiit., 

(b) if in eases of doubt or as a matter of eonveiiiene-e ib is in¬ 
tended to apply to the Collector iiiuler section ,‘»l oY tlie Indian 
Stamp Act, 1800, to adjudicate; as to the proper stamp and to 
eertify by enilorsetruait on the instrument t hat the full <lnty has 
been paid. 


{c) if the doeuiuont ison(‘of those; of the description mentioned 
in the^ list under rule 10 oi 1.he Uttar I'raclesh Stam p llules and it 
is ]uoposed t hat it should be* stamped in th<‘ manner indicaf.i‘d in 
jia-ragrapli 018. 

339. Ordinary foolscap pa])(vr of good qnality shonhl be used for 
(uigrossing. A qiiartiu* margin sliould |.m‘ left. 
Use ol foolscap. and one sid<^ of tli<‘paper only should ]>e iise‘d. 

When mor<‘ than oiu' sheet is rrepiired for a, 
deeel, the‘ sewral sheets slumlel he' joine^d toge^theu- sreme ly by a e liji or 
lie-. 

640- Til writing an instrument ux>nn jiaper slain|)efl with an im- 
Engrosslng on paper pt<^d stamp, the ])rovisinns of seel ion 1 ;j e>f 
stamped with Impressed the Iiielian Stamp Act,-1809 anel of nih' 7 of the* 
stamps. Uttar Ihadesli Stamp Rules, nmsi. be 

observe'd. 


641. The writing shoulel not be so distant: from tlie slamj> as to 

admit of the lai ter beung use*el agai n for ane>tlier 
Manner of writing. iiistrumeni. An instrument writleii on both 

side.s of the paper is not invalid, but it is bettia* 
to write on one sielo only anel tei use plain sheets of ;fe)e)tse-a.p pape*r in 
adelltioti to a stamp jiapcr w-her<; the; whole of an instniiuent eannot 
bo written on tlm side of the stamp iiaper wiiich bears the stamp. The* 
))lan of pasting additional pierces of paper ein to the* stain]> papn 
wheui the latter is of insuflicieuit. length tei eamtain t he* whole eloeument, 
although not oppos(*d to any nil(% is veiy ine?e)Venie.‘jif. tnr piii |ios<‘.s oj’ 
refeu'eiice and filing, and sheudd Ik* aveueltMl. 
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542- 

Manner of signing. 


IfiXIiOUTfON AMJ KK43ISTUAT10.N OJj' 1>KEJ.>.S ANi> 

OTlfEll I NSTlUrMEM’S 

oxeciiiting an instniinoul* slioiiUl sign it legibly 


witJi his ordinMiy signature ami slKnihl add 
Ids oflie.ial tlesignalion. If* tli<* doeiinieiii 
consists of* several sheets of jjapers joined to¬ 
gether l>y a clip or tie, it need only he signed at the end in tlie plaei* 
providtHl for the purpose. I5aeh sheet should he initialled or signed 
hy one or more of the parties. It is not n(»e<‘ssaiy to afllix a wider- or 
st'iil to an instrument. 

643- There must be no <M*asuies <»r blanks in an instnmnMit ; the 
]>ersoiis e\(‘euting the instriiinent slnudd 
affix their sigiiatun^s or initi.ils opposite any 
iiitiirlineatioM f)r a!t(U‘ation made )»y s<*oring ont 
(See s(‘(-t ioii 20, rmlian U(‘gist r-ation Aet, lt)(W). 

or map whi<*h is idtiu^KMl to iuid forms part, of 
an instrument slroiihl Ix' iilso signed by t he p.ar- 
ties executing tire instrument. 


Alterations. 

or iulfling WiU’ds, et( 

644* A s' hodiiK' 

Annexures. 


645. 


Two witnesses iir<‘ ordimirily Jitx-e.ssaiy for the ]nnpose of 
attesting ii signiiture. Ko mention of fhe 
Witnesses to signature. oeciipation of wit.n^^sses ne(‘d he made, hut the 
witnesses r-liould ad<l their irddresses after 
tlnur sigmitnivs. TItej- need not sign lire annexures to an instnimeiit 
su<4i its JL mai> or schedule. 

646- When the parties sign on diffiuHmt dates, c*ii.eh (xeeuiant 
should enter the (late on which he signs tJu* 
instrument. 


Dates of signature. 


647- In th<‘ {d)S(*nee of an agreement to t in' oontrjiry. the stiimj) 
duty preserilred }>y SeluMluh^ I, Selnaluh' I-A, 
Payment of stamp duty, or SeUedule 1 .B of t he Indian Stamj) Act , 1809, 
asauiend<‘d in its applieation to Uttar Pradesh, 
as the ease may Ire, will he x>iiyj*hh* by the person indicated in seelion 
2!) of tlie A(4.. In eases <if dunht as to t he amount of duty, a refV*renei' 
should bo made }»y the oflSeei- exiujut ing t he insti umenl to lire Collector 
under section *11 of the Indian Stamp Act, 1899. If a, written applica¬ 
tion is made t-o the Colleetor, it must have the pres(U'il.K'd euuri-fet' 
st>a-mp affixeil fo it. The fee* for t he adjndieation fixed Iry the Colh'c- 
t or must, he paid. 

648. Wher-e an instrument of the deseriptifm mentioned in the list 
under rule 10 of the Uttar Pr-adesh Stamp 

stamping of instruments oiigrossotl on plain paper, il. (tun be 

engrossed on plain stampocl conveniently if sent, before exemi- 

tion, to the Siiperintenclent of Stamps, Utt-ar 
Praclesh in th(* office of the Board of Revenue 
at A1 la,liahad, or to tlie District OfTieer of Lucknow, Kanpur or Meer ut, 
who will havc^ the i-erpiired stamp impres.sed under rules 9, 10 and 11 
of the Uttar Pradt^sh Stamp Rules. Except in exceptional and very 
urgtait cases wher<‘ cash may be acceptc'd, tl»e amount of .stamp duty 
should 1)0 (b^posited in the near<*st t reasury ancl the treasury clialan 
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I’or th« atnount reeoipfccd by the Tmisury Officer or the Tmi»erial Bank 
of India, as the case may be, together with the skcJoton iorins of instni- 
ment should be transmitted totheSuperintend«'ijt of Stamps, eac h foini 
l»ciug marked with the value of stamps at thc^ place wiier(> iJie stamp 
is to bo affixed. 

649 - An officer of Government, tixeeiiiing nn instnnnent reqinrijig 
Time of presenting registi iition is resj)()iiHi!>le iliat. t li(- tli K nmf iil. 

documents. is pivstmtod for registiiii.ion wifJiiii the time 

Jillowecl by section 2,-i of the Indian Rcjgisirjiiion Act (XVI of JlMtS). 
650 . Where regist ration of an instnuiieiii is injcessary under s. i - 
Place for regUterlng < '‘>Jil7of the Indian Registration Acrl, the pjo- 
documents and per- -edurc- preseribc^d in sc^ctions 28 and 52 ol (Jie 
sons to present. Act shall be followed. 


651 In the case of an instruuKmt executed by or in tavonr of an 
officer of (JovorniiKiiit in his oflicial ca.])ac*ity, 
Exemption from atten- who under section 88 of the Act is not r('quired 
dance for registration. to appeal- in person or l>y agent at a R(‘gist ra¬ 
tion office, the instrijme.nl shall be transniitlecl 
t o the projior registering oflficer to whom it is require/J to he i)r(‘sented 
i.ndoT sections 28 and 29 or 30 of the Act under a covering letter 
eit her t.hrougli niosscnger or by jjost, requesting that the? amount 
of the fees be intimated, and that th(^ iuiStrament may be regislered 
on r('C(‘ipt of the fees and rcturn<»d to the person I ransmitiing the 
same or to such other person (if any) as he has nominated in writing 
in that behalf on the receipt given under s<^otion 62 of the Act (see 
also section 61 of the Act). 


652 If an in.strumeat is executed by an officer of Gk>veriiment 
Presentation for regls- f-lso by another party, the iustrument eaii 

tration in certain be presented for registration by the other 
party who will in any cas(? have to attend at 
1 h<5 registration office. 


653- Under section 21(4) of the Act a document containing a map 

Copies ol maps and O’" Pi^oporty must bo accompanied by 

piau- a true copy of the m.ap or plan, or in case such 

propei'ty is situate in several districts, by such 
number of true copies as jiro equal to the number of such districts. 

654 The cost of registration in the absence of an agreement 
Ptmi. At ,j L.i , i i ma ^ contrary will bo home in the same way 
* * as the stamp duty ; thus in the case of the 

lease, by the lessee ; in the case of a conveyance, by the grantee; 
in the case of mortgage, by tlu' mortgagor. There is no exemp¬ 
tion in favour of Government. 


655 . Two or more copies of a document can be presented for 
n H t.. f i registration at the same time. Tlu^ duplicates 
do^mmt. * * ***** should be the exact reproduction of tlu! origi¬ 
nal and shall be certified by the executing 
parties to be true and exact copies of the original. If the original 


Old pa''a«i 


Jfifil 




1GC4 


u:G6 


1606 



[VII—Jvdicial Department 


26f) J3XE0UTT0N AND REiilSTKATION OV DBEi>S AKI) 

OTHEK INSTKUMENT8 


Old paras. 


Noie to 
LXXX. 


1266 


1267 


G. O. no. 

2881(3)VI1— 

127, 

.laruiary 10, 
1930. 


0. O. no. 
2S8I/VII— 

I 27, 

.faauury 27, 
1030. 


contains a map or plan or any other annoxiire, a copy shall be annexed 
to each of tbe copies to be rcgisterofl. Tl»e Registration tees on eaeli 
duplicate copy is levied at a special rate*, laid down in Note “F” to 
Article I of Appendix V of tlie Registration Manual, Fart 11. 


656 Rules for the drafting and execution of coni racts ami 
o: litT instruinonts conuected witli th<* adminis- 
iration of forests will be found in the Forest 
an ins ru s. Manual. J nstrinuents of all kinds to which 

tlie 8tato is a ])Ari,y will be dralicnl by t.be Governnient Conveyancer 
who is responsible that they are eoneetly prepared (vide Legal 
Reiuembrancei*.s Mnnual). 


B—Execution 


657. The course suggested in the nndernoted extract from a 
judgment by the High Court should he followed 

GSmenTeoDtracts. for tlu- due i.orfur- 

niaiuu^ ot wiiieh deeds ot si^ecMirity liave to b* 
taken by ollicers of Goverinneut : 


'Thc'case is important as jllustrating the necessity, or at least 
the expediency, of the completion of the e<>utrHct of guarantei* 
being synchronous with the completion oT th*' cont I’iut with the 
principal debtor, or. \vh<.Tr t.lclay in th(‘eoinpletbin ol tlie contract 
of guaraiit ec Is for any reason una voidable, of its Ixung recited 
in the instrument evidencing the cimlrael what the consideration 
for the guarantee was. that is. wdial the creditor did, or what 
promise he mad(‘, for the benefit of the jn'irjcipal debtor, wdiereby 
there was consideration for the giving of the guarantee." 


(Naiiak Ram, versus Mehin Lai, I.L.R., 1 All. 4H7) 

658 The- designations of offic(Ts employed to execute contract s, 
ExeentioB ol eontraots and Je«ds and ot hw instruinonls on Iwdalf of 
deeds on behalf of Govern- State Government and t h<‘ limits within which 

such authority may he exercised are set out in 

Appendix 28. 

659. All District Judges in Avadh, Civil and Sessions Judges 
in Kheri and Babraieh, and Civil Judges of 
Execution ol Instrumonts .Sultanpur .itui Priitupgai h arc competent to 
by lodges In Avadh. execute contraets aTid other instruments for 

sums not exceeding Rs.50() and not affecting 
real estate. 


550 The. Chief Engineer, Public Works Department, Irrigation 
ChM Engineer, Inigirtlon I)‘’P«rtmcn1, is autl.orised U> sigt. on Ix-half 
Department may sign Eiec- of (ioverninent agre( iiient.s in the standard 
trlcity Supply Agreements- for^j for the supply of electrical energy to 
rural consumers in iinlioensed areas in the Hydro-electric Grid area. 



[yil—JudirAal Department 


Chapter XLlIl Miscellaneous 

■ f MnttsiJ'x 

661. AH projMisals in connection witli, tlie appoinirneiits jurisdic¬ 
tion, etc., of Hfuiorary Mnusifs in <Jie State of 
IJttjir Pi’inlesli slionld fiiiallv eniaiiato from 
ProposaSs for appotntment. tho Hi},di. C.u.rt of .Judicat ure' at .AIJu.iiiil)ad. 

'I’lic ciiatuiel 1 !irou"li wdiidi refciences .slumld 
l»e miulv, to tlie Higli Ooirri is the District 
.lu<l«:e. Tf .a Oollecfor desires to make any siif 5 t»est ion ht' .should forM’.ird 
his recomiuen«hition to tlie District .Fudge who will tr.iesniit them to 
the High Court, together with hi.s opinion on the jiropo.sal. If a Dis¬ 
trict .Jiidgi* has an.y recoturamidation to make lie .shoulil invariably 
olitain the views of the Collector in the in.itter before submitt ing the 
propo.sal to the High Court. 

Tho.se orders do not refer to proposals relating to establisliinents 
for Honorary .\Iiinsifs’ court.s •i,s udV-cted by paragraph (i62. 

662* (1) if.em o5 of .Statement XJ TT of Financial Handbook, 
Establishments lor courts Volume I fFinaiieial Powers). 

of Honorary Btunsits. 

(2) District Judges are empowcnul t.o .sanction a. clerk on pay rang¬ 
ing fi'om Us.OO to Rs. 1.20 per inonseni according to the amount of work 
to be done, for oaoli court of an honorary muiisif or bench of inunsifs, 
provided that the number of cases ilocided during a financial year to 
warrant the oontinnancc of the appointment shall net la* lc.ss than 
120 for each court. The clerk shall he entertained only when luidget 
provi.sion exi.sts or the expentliture involved can be met by re-appro¬ 
priation of saving.s in the District Judge’s budget, and t he period of 
sanction shall be not more than one year at a. tlm(\ 

(2) Appointment.s to the court of an honorary muiisif or bench of 
honorn.r 3 ’’ muiisifs .should be ra:i(le, as a rule, fi’om the permanent dis¬ 
trict staff. 

(4) District .fudges are empowered to .sanction the appointment, of 
peons for the courts of honorary raunsifs sitting singl^’^ and for benches 
of honorary munsifs on the conditions .set fortJi below : 

(a) That one peon only will be allowed for each court ou the 
revi.sod scale of ils.25—*—20 per m'Misein at distriiit headrpiaiders 
and in the scale of Rs.20—J—^25 per mensem for peons serving 
olsewlu^re. 

(b) That the period of sanction shall not be more than one year 
at a time. 

(c) That budget provision exists to meet the expenditure in¬ 
volved in each case, 

(eZ) That the number of oases decided during the preceding year 
or expected to be decided during the \’car in wliicli appoint* 
ment is made is not les.s than 120. 
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(.■i) iv jM'Tson ahvacly on tivc pofmaricnt- district- staff is trans- 

fcnvd l)\’ t-lic District Jn <Igc t<» till a sanctified post of a clerk, reader 
or peon in tiu'court of an honorary- mnnsif or bench of honorary 
innnsifs. liis past service will not be vitiated, and bis service under thc 
honorary luunsir or bench of honorary innnsifs will, under Article 
;J71V Civil Service Ri'cnlations. count for pension in respect to his per¬ 
manent apjiointnveurand consequently under Article 4’M), (livil Service 
Tl'sndations. the pay of the jicrnianent appointment beUlby that per- 
soirat the time of retirement, and not that drawn in the temporarv’ 
a.ppointment in the cruirt of an honorary mnnsif or bench of honorary 
niunsifswill be taken into considerat-ion in determining the amount of 
pension. 

(t>) When a ]>erson wlio lias no substantive pmisionable post is en¬ 
tertained in till' court of an honorary mnnsif or bench of honorary 
innnsifs his service will be considered temporary and will not confer 
ativ title to pension under these ordms, and his titl(‘ to leave will be 
ifoverned by Ifimdameiitnl Rule 103 («) and (b) and Subsidiary Rules 

To? to 101. 

B—Depart mental Evlee aw3 Orders 

663* A^l^ superior officers should be acquainted with the 

® * ironeral purport of t he rn i in instructions cont ained 

Usat Ramembran- , 1 ^,^ begal Remmaliraneer’s Manual regarding 

cer’s Manual conduct of litigation affecting (iovemment. 

Among other matters this ^laniial contains instructions issued with 
the authorit-y of Government regarding t he conduct of cast's by laiw 
Officers including the Dist rict Government Gonnsel, the appointment 
of special Counsel, instruet-ions regarding Government ajijw'als and 
applioatioiitinrevision.transfer of eases, procedure' in dealing with 
threatened suits and e.vecutiou of decrees iu favour of (Jovernraeiil. 
A copy of this Manual should be kept for reference in every impor¬ 
tant departmental office. 

fi64« (11 Attention is invited to the volumes usually desciihed 

as ‘‘Rules and Orders”, the full title of which 
State Rules and «« State Rules and Orders made under Enact - 

monts applying to the State of Uttar Pradesh”. 
The third edition of this work published in 1930 consolidat es all 1 he 
rules, orders and notifications issued under — 

(i) Parliamentaiy Statutes relating to India, 

(ii) Bengal Regulations, 

(iii) General Acts of the Central Legislature, 

(iv) State Acts of the Central Legislature, 

(v) Acts of the State Legislature, 

(vi) Stat e Acts of the State Legislature, and 

(vii) Bengal Acts. 
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The provision (jlassifying those Rules or Orders into sevoiii categories 
was, however, amended in the j'car 1919 so as to juovide for three cat e¬ 
gories only, viz. : 

(i) Acts of Britisii Parliament. 

(ii) CfMitral Acts including the Constiliition of India or the Old 
Bengal Rogalaf ions applicable to the St ate Ordinances or Ri‘gu- 
latioiis. 

(iii) (State .'Vets including Ordiuanc('.s or Regulations. 

(2) This compilation published in the year lOSh was is.sued in two 
volumes : Volume 1 containing the lists of Rules and Ord<Ts under lu'ads 
(i) to (iii); and V^)luine U containing the li.st.s of Rules and Orders under 
heads (iv) tt) (vii). 8ubse.<pient n<ttifications arc contained in .supidc- 
inentary volumes i.s,sued annuallj^. 

t;{) An examx)lo of the use of these volumes may be given. It is 
dcsire<l to lind out w’bat ferries have been notified as 2)ublic feiTies in a 
particular district under tlie Noidhern India Ferrie^s Act, 1878 (XVII 
of 1878). 

Tin’s is a local Act and, tliereforc, will be- found in Part IV of V'olumc 
IT wlu‘-r(! the Acts an; given in chronological order. 

On turning to pag(' 64 of Volume II, a list of notifications under scc- 
1 ion 4 of tlic Act will be found firranged by districts and from this the 
notifications relal ing to any part icular <li.strict can at once he traced. 

(1) The. following rules an<l orders arc nut im-luded : 

(a) Notificatioiis regarding the ereulion and mariagcunent of 

' l.rii.sts umler the Indian (!hariiable Endowinenls Act, 1890 (VI 
of 1890). 

(h) Notificat ions regarding disfore,sta.tiori ami the deelai-ations 
of iMscrved forests i.ssiu'il under the Indian Ftjrests Act, 1878 
(VII of 1878). 

. (c) Rules and or<.lcrs of a tciUi>oraiy and spc^cial natur(\ 

(tl) Rules and orders aflfeetiug another State as w(dl as Uttar 
Pradesh except whtui they ndate to the transfer of territoiy 
to and from Uttar Pradesh to another State or to t lu‘ inter-Slate 
boundary lustween these States. 

(c) Rules ami order's of a personal natur'c, such aspowrTs gr-initcd 
to officers pcr'sori'illy and not fte-q//icto and licences to indivirlual 
ministers to celebrate marriages. 

(/) Rules aud order'.s which contain executive directions issued 
under no enactments. 

C—Miscellaneous Orders 

665- Under the pi'ovisr> to section 20 of t he Legal Practitioners 
Aot, 1879, all Collectors of district in Uttar 
' Pradesh are empowered to grant sanction to 

any pei'son duly authorized in this behalf to transact all or any business 
in which his principal may bo concerned in any i-ovenue office. 
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AfISCELliANEOtrS 


666- »Sul)j<V!t to tlio following i ulfs public (jfficors mfiy «ct 
Restrictions on ^arbitj ators for Mio .solMcmcnt of disputcfi : 

appointment of public 
olhcers as arbitrators 


(1) An shall not jud .IS arbitrator in any case without the 

sanction of his immediate' sui)iM‘ior, or unless he be directed so 
to act l)y it court having auMioi ity (o appoint an arbitrator. 

(2) Ni) piiblicolliccr shall act as an arbitrator in any case which 
is likely to come befiaj- him in any shape in virtue of any judicial 
or <‘xccutiv(‘ office wisi* h lie may be holding. 

(3) If an nflicer a<*ts as an arbitrator at the private request of 
di.-]mtants he shall accept no fees. 

(t) Tf he acts liy appointjnont of a court oJ law> he may accept 
s;c-h foes as I he court may fix. 


667* Ju(l.i< ial ofhiiers of one State are not permitted to accept 
remuiK iui ion for exiouting commissions issued 
Non-accoptanco of by couri.s of oilier States except in th(> (jases 

U^ts lor commissions. mentioned in p(iragt“aph 3 of the Government 

of India's Resolution no. 11-Jiidb/l 173-1190, 
dalcd S( pf ember 8, 1890. 

668 1) \‘li rations nmlcr secthm 11 of the Indian Succession Act, 
l9-*’> (XXXIX of 1925), shall hv deposited in 
the Guvernnieni St^ta-etariai at Lucknow by 
persons ill Uttar Prad.-sh wishing to acejuire a 

rioiiucilc’ in India. 

669. (I) If at any time public oonveriience requir(*s the appoint- 
Nninripcnnhii.. uiont of a ijotury jniblic in a district, the 

Noianes public District Jiaigi* slmuld submit the Ilee(^s.sary 


Declaration of domi¬ 
cile. 


!>*•« 


ipusal jud recommendation to Government. 


(2) Rules for t.|u? control and guidance of notaries public are con- 
Uiinc-d in Ajipejidix 29. 

679. The list of officers to whom notices or orders attaching 
Notices of orders salariviS v>r allowaiicos should be sent in respect 
of p.'irsotis oinployed under tlu‘ State Govern¬ 
ment is contained in Appendix 30. 

671* following allowances payable to any public officer in 

the .service of the Government of Uttar Pradcjsh 
shall be (exempt from attachment by order 
of a court : 


attaching salaries 
allowances. 


or 


Allowances exempted 
f rom attachment. 


(1) All kinds of travelling allowances, 

(2) All kinds of conveyance allowances, 

(3) All allowances grantt^d for meeting the cost of (a) uniforms 
and rations. 
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(4) All allowariocB granted as compensation for high<‘r cost of 
living in localities considered l>y G(»ver)nnent to l»e i. xpensivt; 
localities including liill stations, and 

(5) All house rent allowances. 

672. For rules regarding the inainten iiii;*';ind eustody '.)! liv-'’- 

stock and otlu;r movable |)!u|)''rty wijil" ijiinfr 
^stody of attaohed attachment in fiiisSlab-, see lltib s 11 .“— 1:{0 uf 

movablf^ proporllss. " xuuit h «uidtul by ifiv xligii (. tinrl. ol J udicrH 

at .-Vllahabad under seetion 122 to Order XXI 
of the Code of Civil Procedure, 1908. 
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Chapter XLIV—Police Rules and Regulations 


673 

Prlneipal manoab. 


Tli<? principal manuals relating to subjects (loult widi in Mie 
Police Dopartiuciit and. wliicli aflect adminis¬ 
tration arc : 


(1) The Police Regulations. 

Thti close relations which should exist belwt'on th(‘ Disti-ict 
Magistrates and tJio Police is emphasised in pai-agraphs 6 to J1 
and District Magistrates are ('xpeeted to niaktJ tJiemse]ve.s aev 
quainted with thtur duties as laid down in “Poliee Regulai-ioiis”. 

More detailed instnictions as to inspection of poliee stations 
l»y Magistrates than are given in Pidicr*. Regulations wdll be f(»und 
in paragraphs 718 and 719 of this volume. 

(2) Tlic U. P. Arms Manual. 

674- Rules relating to the Pol Lee Training College at Moradabad 

and the selection and atUuission of candidates 

Police Training that College a«‘e contained in the “Police 

** Training College Manual*’, Parts I and II. 

675- Other Manuals and Riib's dealing txclmivch/ with police 

work include : 

Other departmental 
manuals. 


(1) Office Manual for Super!ntmidonts of Police. 

(2) Handbook for Station Officers (in two volumes), 

(3) Government Railway Police Manual. 

(1) Finger and Foot-Print Manual. 

(5) U. P. Police Rules for Guards and Escorts. 

(6) U. P. Police Dress Regulations. 

(7) Oriminal Investigation Depai-tmciit Manual. 


The following statutory ruh-s a.i’i'i published as separal.e 
paniplilets and niav l)e procuretl from the 
General Manager, Central X’ublicat ious BrancJi, 

Now Delhi : 


676 ' 

Statutory rules. 


(1) Petroleum Rules, 1937. 

(2) Petroleum Concession Rulo-s, 1949. 

(3) Cinematograph Film Rules, 1948. 

(4) Carbide of Calcium Rules, 1937. 

(r>) Gas Cylinder Rules, 1940. 

(6) Explosives Rules, 1940. 

(7) The Registratiim of Fuf eigntas Rides, 1939. 
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Chapter XLV—Passports and Travel Documents 

A—Passport 2)roc^dnre 

Applications for passport-s must ho submitted to the Homo 
iSocretiii*y to tJoveu nmont tlirougli tlu^ l)istri(d. 
AppUeation form. Magistrate and should bo maib^ in the' pros¬ 

cribed form sliowii below : 

(a) Applications for new passports should be in— 

(i) Form A to be used by ijorsons above the ag(‘ of ir» years, 
and 

(ii) Form B to bo ust^d by the child’s piii'onl or guardian where 
a separate passport is required for a child iiiHler th(' age of 
15 years. 

(b) Applications for the renewal of ]>assports should be made 
in Form E. 

678* Passports are available, in the first instance, for five' years 
irom the date of issue, unless otherwise stated, 
iSSSlty**^ and may be ren<‘\ic‘d uj) to a maximvnn 

period of five years. Thereafter, or if at any 
time the passport contains no further spacM.' for visas, a new passport 
must be obtained. The fee for a passport is Rs.lO and that, for 
renewal is Rs.2 for each year, or portion of a yeai*, for whieJi rc^newi d. 

679* Passports are granted to : 

Penoxia eligible. 

(а) Citizens of India, 

(б) Indians by naturalization, and 

(c) Wives and widows of above. 

Notf.—F or torms used in describing national status sco Appendix 31. 

680* Passfiorts are granted upon the produeti(jn of {i (lecliiraiion 
by the upidicant (in the case of a child iiiKier 
VwIIImUoii •! dee- 16 requiring a separate! passport , by the cliiUl’s 
Urstlons. parent or guardian) in the prcscrilied form 

verified by a Magistrate, Justie<! of Poae(', 
Police Officer not below the rank of a Siiperint«!nflent of Police, t)r 
Notary Public resident in India. If possible, thf! applii;ation should 
bo signed by an officer of the district in which the applicant is resifieni, 
otherwise the issue of a passport may be delayed wiiile inquiries are 
being made from the local authorities. 

N'otb—O fficernMathorisod to oortify pnHBport deplnrations arc pcraonatly rcHpcin- 
siblo to Boot hat postage stamps furnisheYl on iicn^oiinl of piussport fuo aro socuroly 
pasted and that th‘> nhotographs are carefully pinned to tho Hj>plication before the 
declaration is certified. 

681. If the applicant for a passport has acquired Indian citizf!n- 
aaxeiuhip by re*Is- “^bip by registration, an alt(!st(!d copy of the 
cortificatc! of registration must be fonvardi/d 
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wil h thf' form of application to the olficer empowered to grant the 
p.isspoi t. Indians by naturaliKiition will be described as such in th< ir 
2 >assports, wbioh will be issued subject to the uecessai"y qualifica¬ 
tions. 

682 - (1) Small cluplioato iiumoiiritod pliotograpli of tlic?i applicaut 

(size approximately two anti tJirecs quartta* 
Passpert pbotosraphs. inelw^s by two inehes) and also of his wife if she 

is to be included, must be forwaided with the 
a|iplicatioii for a passport and one of th<5 duplicate copies must be rcr- 
f ij'ind on the hack by t he person vcrifyixig the declaration made in tlio 
application form, as follows : 

“1 ciortify this to be t.bc tj*ue likeness of— 

(Signed) 

(Place aiul dn.te)” 

Passport phok)graplis must not bt^ attest(^d f>r signed across the front 
which render tliem unfit, for use on passports. 

(2) Passport plioliograj^hs should preferably bo on unglazed ordinaiy 
pa|>!M- as photographs on mat or glazed paper present certain difficult ies. 
JMi«)togra plis funushed by Armed b\>rce8 and Police personnel applying 
for piissptiits should l>e in civilian dress. 


XoTic -Pur<l*tli-riasliiiii or GoKha women of travollin^to Malayii., thr 

AtVi<'an trrritorirs of VKaiida, Taji^uriyiloi, Maiiritiuj-^ Zanzibar, tJie 
\y.L.sii.li.iti(l J/rol.ootorutc», t-ha Union of South Africa, Syria, Jhi-loBtijio, Iraq, 
tSauiii Aralria, Traii«-Jordaii, i^araia, IVrsian Gulf t’orts, Adon, iiuriiia and Af- 
L^haiiistan ai’o oxompfcfrom atta<?hing th*'tr photographs or of af^praring in pcTMai 
hidbiv tho eassjjort IsHuiiig Authoritit's. Thi^ rulf is applioabltMii t}iccaec.* of wona'ii 
pro(iO<‘dirip to provithal tJioy aro ai'Compaiiiocl by thoir husbandB or any of 

th<*ii* roL'itivos wlio accept legal tosiionsibility for Ihom. 


Worn Ml pi-.icccdiiig tu otiicr cuunfcricB should, however, furnish the 
u*ual pjihspoi'i i>Uolographs. 

683. In the cjiSK^ of an api>licant for a passjiort being unable to 

sign his/her name in ISiiglisli, a transliteration of 
*** »PPU“ his/lu’f signature in Knglish should be placed 
bel«)W the applicant’s signature (in an Indian 
langiiag(i tjii tlie form of application). In the case t)f an illiterate per¬ 
son the ltd't thuml->-impi ession should be substituted for the signature 
in tlie form of application and Uie thumb-impression should be certi¬ 
fied by the i>tM‘aon verifying the rleclaration. 

684. Tiic declaration including the persona) description must be 

WriUns of applleatlosa. ‘H,mpleted as far as possible by the applicant in his 

or Jier own handwriting and signed in the sjiaees 
pmvidtd- Provi.sion is made for tlie iuclusion in the declarat ion of the 
WJfl^ of oho applicant and liis minor children under tjie age of lo, if 
they are liccompanying him or residing with him abroa<l, ancUif it is de¬ 
sired that they slxould be included in his passport (see paragi aplis 1 2 and 
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] 3 of the '‘Rules governing the issue of passports” and “ visas”). Minor 
children under 15 may also be included^ on similar conditions, in the 
passports of ( heir motlier, if she holds a separate^ passport, or in the 
passport of some other responsible person officially in charge of them. 
All other persons inusi- apply for separate passports and fill in separate 
declarations. 


Presentation and 
transmissfop of appljca* 
tinns. 


685* Passports should usually be applied for in person, though 
written applications from officials or jiersons 
as to whose identity and right to a passport 
there is no doubt, may be acoepled by the Dis¬ 
trict Magistrate. Applications for passports 
should n'acli (Jovernmeiit ordinarily at least a fortnight before the 
aj>plioant intends to sail. A pfissport application sliouldi never be sent, 
to Governincnt through the apjilieant personally. In case of urgency 
llje a])pliealion can, liovv(n'er, be sent to (lovornment tlirougli a sjiecial 
in(‘SSongiT at the cost of applicant but this practice should be discourag¬ 
ed as far as possible. 


686 . 

Old passports. 


Any person already in possession of a passport must first 
summder his old |•i^ssl)ort l«;fort‘ being furnish¬ 
ed with a new After eaneeJIation, the 

former passi>ort may at the discretion of tlio issuing ofiioer ije returned 
to the holder if Ihe latter desires to retain it. 


0/IOir. No. 
riA. 3r,(K) 
2:t«)-l‘V(l)- 
4!), dalofi 
JA‘bruary 11, 
put). 


Persons Abroad. 


687. Pas.s|)orts cannot be issued or renewed on behalf of jKTsons 
not residing at llie lim(‘ being in a country in 
which the application is made. Passports 
should not be? sent out of the (?ouiitry by ])Ost 
and the postal authorities in India have, 
therefore, becM) instructed not to accept postal articles containing 
passports if the destination is any place outside India. The term 
“outside India” includes Pakistan. 


Thedovernment of India have, however, exempted foreign passporCs 
from the above instructions. Such passports may be desjiatched 
by ])ost to any ])lac(* outside India, provided the postal articles contain¬ 
ing such passports are accompanied by a certificate from the foreign 
Diplomatic or Consular Officer concerned stating the following parti¬ 
culars : 


n. I. Cip. no* 
PIA—;.20/F. 
i»7-(r>o)pv 
(I)-60, dflted 
AiigiiHt iS5» 
106]. 


(i) Number of the passports. 

(ii) Place and date of issue and name of Issuing Authority. 

(iii) The name of the holder of the passport. 

(iv) Tlie destination to which it is despatched. 

688 . Work relating to the grant of visas for the- United Kingdom 
f r ih u't d dependant territories, including colonies, 

Kl^om^tod coioillw, protcct«»rates and protected states is under¬ 
taken by the High Commissioner for the United 
Kingdom in India. Henoe applications for the issue of visas for the 
Unite<l Kingdom and colonies and dejwndant territories will no 
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Passport rules and 
instructions. 


longer be received by Passport Issuing Aiitborites in Uttar Pradesh ; 
ifany sucli uftpiicatlun is received by iliom it sliuiild be rei timed and the 
applicant informed that it may bo submitted to the ollitjo of the High 
Commission(T for the Uitil ed Kingdom in India in any one of the fol¬ 
lowing i)lao(;s, as convonieid': 

New Delhi — 0 , Albttquorqutj Hoad. 

i#or» 6 «// -Mxjrcantile Hiuik lJuilding, Mahatma Candhi Uoad, 

Calcutta — I, Harriiigton Street. 

Madran —Itutlaj id OJ iite, Mu ngii m ba kkain. 

689. For flotailed instrtictioiis regarding passports reforenco 

passport rules and P^u*U)hlet entitle.] 

instriictioRs. J.wnli s govoi.iinig tho issiK* of |)«issp<.>rt,s a.nd 

visas’' m)k 1 {!) orders iss\iod by (^oviTiJjiient from 
time to lime eonveying further instriietioii.s or pi*ov'idiug iufbrmatioii 
rogiirdiug travel and entry restrictions in ?*t^spectiv<i countries. 

inslru-cfions regarding trao(d docfiments 

690. Where a passport is required for a direct journey to the 

Emergency certificate T'nited Kingdxim or other parts of the Common¬ 
wealth in order to enable the apidieant to return 

to his place- of Inrtli, naliirali/ation or former residence, and the issu¬ 
ing olheer is of opinion that the case is not one in which a regular 
passport should be isaiKMl or is iml. satisiiod by the evidence of nationa¬ 
lity produced, he may issue an "Kiiiejgeiicy Certilicate" in the form pres¬ 
cribed. The fee for issue of an eniergency eertillcate is Rs.^. For 
furl her infonnaiion s(m> paragra|th ,'ir> of tlie rules mentioiUMl abov’e. 

691. Inipii i;it‘s in n\s|)out of aj>plications for vis,is should not G. T. lr 

U' (Mitrustcd to very junior police ofHcijils 
Inquiries regarding hut should as fell* as possible be nuidi- by jvLirch 2 

applications for visas. a smart an<i frourteons policiMiHiciab preferably 

not below the rank ol’a head const able who in 
making inquiries will try and contaet a responsible |)orsoTi in a 
]>o.silion to furnish 1 :h(j information required. 

692. ( 1 ) All applications for passports should be meticulously r;. o. 

verifielP through the local police authorities 3ejl-vi> 
Inquiries and records a thorough investigation made i-eganliug 

regarding passports. the anteeed.mts of applicants as also of the Muy ai, 

hona fidett of the pei'sons attesting the applica- ****** 
tious and the persons standing gnarant-ee. 

( 2 ) A register of jiassports should be maintained bj’ each District a. O. a. 
Officer in which every passport issued should bo entered. Likewist^ a 
separate register containing particulars of a|>[)licants who hav^e been 50 , uatoil 
refused passport facilities cither by this Government or any other April I?, 
Government should also be maintained in each disl,riet. Before submit- 
ting a passport ayiplicatiou to Governraeut the District Olficer’s pass¬ 
port ri'gister should be consulted to verify that the applicant has not 
already been granted or refused a passport on a previous occa- 


G. T, lot f fr 
no. 10/32/47. 

KI., rlfitod 

M;ir(;li 27, 

J 


O. n* 


iiuUioril ius ! f-l'iV 
regariliug 


a. O. m>. 

laso-pj.'/ 
Vm--I83.i. 
no, ilatod 
April l7, 
iP.’i:!.. 
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(3) Boforc snbmittin" a pasiB])or1 applicat ion to Government the 
I)istriet Magistrate will satisfy himself fully : 

{a) of tlie cor redness of the particulars furnished in the appli¬ 
cation, 

(h) of the homi fldej^ of the df*.claration made thertun, 

{c) regarding the solv^ency and bom fides of tlio guarantor, 
and 

(r/) that the application is properly tilled in and eoinjdete in all 
details, 

(4) Instrudions are issued from time to time regarding travel 
restrictions and ‘dVrmit" requirements in respect of certain countries. 
District Magistrate .should l>efore transmitting ap|)licfitions for pass- 
|)orl facilities for such countries ascertain whet her t he pre.scribed con¬ 
ditions ar(> fuUilled and where t lie a,ppiic it ion is incomplete in these res¬ 
pects it shonhl be brought 1o tin* ned ice of t.h(‘ apfdicant in order 
that th(‘ dcneioncy may be reelifierl, if po.ssible. Iru'ompletc appli 
cations cause imncH^essary delay and sometimes annoyance to 
all concenuul. 

693 (I) Ouaranteesof inaintenaiK^c'and repatriat ion are tvupiired 

in respec' of Indian ivitionals proceeding 
uaran ees. abroad anrl which is in |>!n*.SNa.iMr(» of lliilc 20 

of the Rules governing the issue of pa.ss])orts and \ isas. 'fhat rule lays 
down that a passpoi t should not be grantc'd in any c ise whore there is 
good groutul for apprehending that t he appii(‘an1 will become* destilnte 
and re<jiiire re|nitriation at Gnvi rnnuMi (*\|K*n.<r. "J lii< a])|»li“s tv) 
jKTSon.s pr(.)(:*('(*ding to all destinations abroad but slioiihl .-:p-^!ia.|ly 
be kept in view in de^alitig wii li apjdicat.ion.s foi’ t lic gran! oi' passport 
facilities foi- the Anuaicas (i.e., IbS.A., (ainada, South Americ.i, West 
Indies, <*tc.), the I’nited Kingnlom aiul Euro|»e. Guai'antees of main¬ 
tenance and ro])atnation should, thcKdoie, be require)! from Indian 
nationals procecaling to the Americas, United Kingdom or Eurojie. 
Government can, however, waive the need for a guarantee in any case 
in which they are satisfied that th(^ applicant is not likely to hocomo a 
pul)lie charge on proceeding abroad. The required guarantee .sliould, 
t herefore, be obtained by the* District MjiSist ratc IxTore forwarding any 
such passport ap])lication to Government unle.ss Ikj i.s able to rf5])ort 
that it may be waived in that particular case. 

(2) The financial guarantees furnished sliould b(i in thc^ form given 
at the end of this chapter and .should b(^ exeraitcd on non-judicial stamp¬ 
ed paper of tlu* value of Jls.l2 : it should not be executed by ]>orsons 
leaving the (jountry even as a temporary measure. The solvency of a 
guarantor should invariably be verified and if may bc^ ascicrtairiod 
whethor he personally knows the apfiJicant and is aware of his liability. 

(3) A register (containing jiarticiilars of guarantors should also btc 
maintaimed in (sich districct ollicc*. which will enabh? the forwarding 
orfHcer to detormine whccthcji* the guarantor is genuine or merely a 
professional guarantor who do(>s not know the a])plicant fjcrsoually. 
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694. iStudciits prcKM'odiiig for studies abroad will bo granted 

fiMSsports ]m)vid(Hl tlioy can ])r()diio(* 
Passports for students. salisfactory proof of their admission to an 

ediioalional institution in the country to \vln(^h 
they ifiteiid to proc(j(‘d i’or st.iuly , or proof that they have (rveiy reason* 
able prospect of securing facilities for the j)roposed course of st udy 
and a banh guarantoo. 

695. Passport facilities to Bujjna, Malaya and Singapore should 

not hf‘granted to persons int ending to proceed 

Admission of unskilled work- that coni^trv for the purposes of unskillcHl 
ors to Burma and Maiaya. , , ,r * i i 

work unless they are exenijKed by a general 

or special order of the Cent ral (Jovernmc'tit and a coj^y of which should 

be in their |K)sscs.sion. 


696- (i) For information regarditig passjiorl aiTaiig(mi(JMts between 

India and IVkistan reference should be made 
facUtties*^^*^^” passport l |,^ inst met ions regulating tlu^ entry of 

Pakistan nationals into India and t he issue 
of passports to Indian nal ionals for travxJ to Pakistaiu These, instruc¬ 
tions have bf^en flrawn u[» by tlu^ (■r»vt‘rrnnent of India and are obtain'- 
abl(^ from the Manager of Pnblientions, Government of India, 
Piil)lication llraneh, Civil Lines, Delhi, on payment of aimas six only. 

(2) Tin? fc(' i‘or India Pakistan passports is Rs.3 as (jomparod witli 
a lee of Ivs.lO for international passports. In IJtlar Pradesh, Indo- 
Pakistan ])assports will be issued by the 8tato (iovernujcnt. Applica¬ 
tions for such passports should bo made on t he sjiocial apjdication forms 
provid(‘d, and of which a suflicieiit number should ahvays be avail¬ 
able at i^ach C/olleetoratc. 

(3) India-Pakistan jiiussporl will bo valid for ono year at a iiino. 
"fhe liolder of sneb passjun-t may have it rem^wed from the Stat(‘ 
Government for one year at a time, subject to a inaximuni of five 
3 ’ears from tlu* date of issue, o!i payment of a fee of He. I for eaeh 
j-enevval. Api>lications for such renewals should be made on the 
[)rt‘scribed forms. Tlu'se formsmay be obtained from the oHlce of the 
District. Magistrat(?s at a cost of three annas each. 

(4) District Magist rates will ensure that there is no delay in the 
disposal of rel’enuices 3-cgardi.iig applications for |)asspoj'ts to Ihikistan 
and all such cases must receive immediate attentiot* and lx? dealt with 
quickly and with all possible j)romptjies.s. 

697. Goveriiinerit seivants wdien travelling on duty may be 

Exemption for Government exempted from— 
servants travelling on duty. 

{a) payment of fiH^s for any endorsement or visas that may l)e 
recpiircd on tlieir pass)»orts. 

(ft) payment of fees for new passports or renewals of pass- 
jHU’ts if they would not ordinarily be retaining valid pa.ssports 
for })rivate purposes. 

(r) |>aymeiit of fees for visas demanded by Foreign Consular 
Oliicers wliicli will be met from Goveriuaeat funds. 


G.O. no. 
4 {) 22 .VVI 
vrir—iHoo- 

4r>, diitoil 
Do ooinlior 

ji, nm. 

(3.0. no. 
IIUD-PP/ 

vm. iUiu-.a 

May ;il,ll)46. 
G.O.no. 

iso8-ep/ 
virr—ssr,- 

•ll.datod 
Matou la. 
ior>i. 

G/I.no1.ifi^'a- 
tion no.S. K.O 

SoptoiY\l>cr 

9, 11)52. 
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a.E.No. 
4731.I>i7 
Vlll- 3rtS- 

41), (1 ij tini 
3 IIMIL 


698. Comnuniications rogardinp grant of p^issports and visas 

carried on between tlie State Government and 
other Government should bc^ treated as 
^ eonfidenlial in ebaraet€*r and in no circiims 

tane(\s should copies of such eomnninieations be given to the ajipli- 
c ivrd. M'hen n(^eessarj% the applicant may be sent a suitably worded 
and self-conlained ooniininiication intimating the action taken. 


KOKM OF GUARANTh]K (^’O BE EXECUTED ON RS.12 NON- 
judicial iSI^AMP PAPER) 
paragra|>h 093(2)1 
Tun (h^vEKNou. Uttak Pradesii 


a. o. Xo. 
4;:sro -Piv 
VlJf~.7374/ 

4«, U»iiy] 


\\'b(‘reas.wife/son/dfiughler of.is desirous 

of j)ro(*eefling abroad with tiis wife/husband/son/daughter for the pur- 
I>ose .And whereas the Governor of Uttar Pradesh (herein¬ 
after <?aile(l Mhe (Jovernor’) has agreed to grant Passport for. 

and his wife/liusbatid/s()ii/<lalighter upon my furnishing a guarantee as 
hereinafter appearing; 

I.(name) Ijcreby agree to provide or oause to be pro¬ 
vided to the Governor suitable iuainl(^uancjo of the said. 

and his wife/lnisband/son/dalighter aud in tlie event of iny failing to 
provide or cause to be provided such luainteuanee as aforesaid, I 
lu'reby agree if) i)a^ you such cost and expense as may be incurred 

in inaintaining the* said.and his wife/husband/son/daiighter 

or ill the eveift; of any of them dying alu’oad to pay to you such cost and 
expcaises as may b(* incnrre.*d in his/lier biirial/cremalion and further 

in the ev ent of th<* rejialriation of the said.and or of his 

wife/hasband/son/chiiighter being required by Government to pay 
to you the cost of the repatriation; 


And I further horeliy agree, 

1. That the authority to determim* cost iii such cases shall rest 
in Government and that it shall be binding on me to pay such cost as 
may Im* detxumined without question. 

2. Thaf this guarantee shall be continuing guarantee binding upon 
me and such of us fis and after the death of each of us or any of us upon 
the survivors aud heirs and person represeiitalive of the deceased ; 
and 


3. That tlie expression ^xliroad’ shall include the countries in 
respect of wliich the Passj)ort or Visa is being issued now or in respect 
of which ondorseinents may be made hereafter on the application 
of the said.his w'ife/husband/soii/daughter. 


Signature^ oj wiiwm : Signafura of guarantor . 

Nmm: . Designation, {if any) . 

and full address ........ Date . 

. Verified by . 

(Higriature of Magistrate or by some res* 
ponsible person imlh designation). 
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Chapter XLVI—Naturalization and Foreigners 

A—Naturdlizalion 

S99* Tho lndi«*in Naturalization Act (VII of 1926) has been 0\<\ para. 

rej)caled and the Naturalization Rules issued 
Naturalization rules. under that Act arc no longer in force. Ponding 

(uiactment of a c?itizonship law and promul¬ 
gation of now rnl<\s, all ajiplications for naturalization should be 
referred to the 8tate (lovornment for direction. 

B—Rules and orders affecting fcn'ei*jners 

700 . (1) Forcignors arriving in India aro siil)jcu:t to the restric- 

tions imposed by the Foreigners' Act, Poii'iio) ,*** 

Rules affeotlng torelgners- the Ilegistratioii of Foreigners’ Act, and t he ,Tuiy 

Registration of Foreigners’ Rules, 15)39, and ■®’ 
the Foreigners’ Order, 1948. 

Some of the important j(revisions of these Acts and Orders are 
given below: 

(a) (irant of visa does not necessarily mean that the grantee 
will be admitted ; a oompetont civil authority may— 

(i) refuse, in eentain eircuinstanccs, permission to a 
foreigner to enter ((r loav(! India ; 

(ii) attach such coridition or conditions, as it may tiiink 
fit, to the grant of permission to land ; 

(iii) imp(*s(! restrictions on movement of a foreigner; 

(iv) arrest an<l /or d((tain a foreigner, if it is necessary 
to do 8(( in the public interest. 

(h) I?ompetent. civil authority may prohibit a foreigner from 
entering or remaining in a prohibited or ])rotected aiea or may 
impose such conditions, <n.s it may think lit, on a foreigner 
visiting or remaining in such an area. 

(c) Every foreigner should obtain from the civil authority 
appointed in that behalf and having jiirisiliction over the place 
at whicli he enters India, leave to enter India, a Registration 
Certificate and a residential iierinit indicating the j>eriod for 
which he is authorised to remain in India; he should either leave 
India beforcs the expiry of this period or should have it extend¬ 
ed by applying to the Government of the State in which ho 
may be residing- This permit will be issued on the basis of the 
entry in the visa regarding the authorised iieriod of stay. 

{d) Every foreigner staying in any district other than the dis¬ 
trict in which his registered address is situated for a period 
exceeding three days is required to notify liis arrival to the 
police autliorities by letter or personally within three d lys of his 
arrival. Such a report will not, however, bo necessary if the 
foreigner is staying at a hotel or boarding house establishmont. 

(e) Every foreigner should report to the Registration Oifioer 
of the District in which his registered address is situated— 
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(i) if he is likely to be absent from his registered 
address for a continuous j>oriod of one month or more, 
his current address and every subsequent change of his 
address including his rotuni to his registered address ; 

(ii) if h(! proposes to change his registered address or to 
leave India, the particulars of his new address or the date 
of the proposed change or departure, as the case may be ; 
and 

(iii) within fourteen days any circumstances which in any 
way aflect the accuracy of any of the particulars set out in 
his certificatt' of registration. 

(/) Every foreigner who, as a result of a proposed tour or other¬ 
wise, is likely to be absent from his registered address ft)r a 
period exceeding one week shall inform the Registration 
Olficer of the fact. He may submit an itinerary and apply 
for a trav^el permit valid for a specified period between sp«jci- 
(ied )>lacos or areas. It will then be unnecessary for him to nj- 
j)ort to the Registration Officers in districts other than that of 
ills registered address. 

{(j) (i) Kvery foreigner who is about to depart from f'ldia 
on board a vessel shall produce his certilicale of resgistration be¬ 
fore the Registration Officer of the district in wJiich hi.s rcgistcre.d 
address is situated, obtain from him an endorserneiit to the ciVect 
that the departure rejiort has been made and surrender his 
certificate so eudor.sed to the Registration Olficer of th(5 [dace 
from which he proposes to leave India on board a vessel or to 
such authority as the said officer may appoint in that be¬ 
half. 

(ii) Every foreigner who is about to depart from India 
by land or air shall surrender his cotilicatc of registration to 
the Registration Officer of the district in which his registered 
addroas is situated. 

(h) Every foreigner shall at the time of his departure from 
India surrender his residential permit to the Registration 
Olficer of the place from which he departs. 

(2) Action in respect of foreigners (except Tibetans and Nepal¬ 
ese) entering India without a iiassport is provided for in the Passport 
Act, 1920. 


0/T 1ft tor 
no. F-4ii- 

K.* fiiitfd 
Ff bnuiry 
I95U. 


701 . Under the Constitution (I>oclaration as to Foreign States) 
Order, 1950, every eountry within the Coramon- 

moiSJSIftoMtlolial^fw ^ declared TMrf to be a foreign State for 

eUlwnship. purposes oi the Constitution. Hence nationals 

of any country within the Commonwealth will 
bo eligible for Indian citizenship under the Constitution, if they are 
otherwise qualified under the provisions of Article 5, 6 or 8. 



[VIII—Hmne {Police.) DejKirlment 
NATtniALKAlTON AND FOBEIONEBS 283 

702 > Wilder notification no. 5103-PP/VIIT—^I(IT.)-48, dated July 

Civil authorities under 29, 1950, issued under rule 2(2) of the Foreigii- 
the Foreigners’Order, 1948. ors’ Order, 1948, every Siiperinteiidont of 
Police within the State has betui appointed a “Civil Authority'’ under 
that Order in respect of matters relating to foreigners residing within 
his distri(;t. The Superintendent of Police, Criminal Investigation 
IVpai'tmcnt, Uttar Pradesh has similarly been appointed a “Civil 
Authority” but his area extends to the entire State. 

703 - (I) Foreigners who h.ave not voluntarily acrpiireil the 

citizenship of any foreign State, i.e., by 

Acquisition of cltlien- naturalization, may acquire Indian cltizonsiii}> 
ship by oreigners. under clause (c) of Article 5 of the Consti¬ 

tution which requires that the ajiiilicant had his domicile within 
the territory of India on the 20th January, 1950, and had been ordi¬ 
narily resident in the territory of India for not les-s than 5 years imme¬ 
diately before the said date. 

(2) Foreigner's .seeking to require Indian citizenship under the above 
provision may make a diw-laration in writing or sign an aflidavit 
laddro the District Magistralc stating that /*;; salinfie^ the reijuirements 
oj Article. r>(c) of the Constitution and thoA his intention Juis been to 
make India his 'permanent hoim and thaA he was domiciled in India 
an January 20, 1950. 

704 . (1) For instructions regarding “No objection to return” 

No objection certMl- endorsements, reference should be made to 

cate. Iiaragrajih 34 of the Visa Manual of which a copy 

was forwarded to District MagistraUjs with (1. K. no. 2974-PP/VlII— 
750-49, datc'd July 20, 1949, and to the further in.structions (!onveycd 
in C. O. no. I2‘l2-F/Vlll—3000(14)-47, dated November 19, 1952. 
A copy of that. (!. O. and the Visa Manual should be koj)t by each 
District Magisl-ratc. 

(2) ‘ No objection to return” eertilicates can only be granted by the 
Passport Issuing AutJiority and after omsultation by Goverunumt 
with the State Registration Ollicer. AH applications for the grant of 
such certificates sliould, therefore, be forwarded to CJovernraent with 
a postage Btainji of one rupee as prescribed feci together with the 
pajiers specified in paragrajih 3 of G. O. no. 1212-F/VIIl—3000(14)- 
1917, dated November 19, 1952. If the applicant doc.s not satisfy 
the conditions specified in that G. 0. ho should be informed imme¬ 
diately that ho is not eligible for the grant of a “No objection 
certificate”. 

705 . Whenever any foreigner is prosecuted for a criminal offence, 

his full particulars and details of the offenoo 

Report of oonvletion and action taken should be reported to the 
of foreigners. Deputy Inspector General of Police, Criminal 

Investigation Departmonnt, who will consider 
what further action, if any, is necessary. 


a. o. No. 

Pl’iD 
Vin—2.".9l- 

Of'f obr.M‘ 

C, p)-.o. 


G. O. iVg. 
1212.V/ 

VMl — 
3000(11). 
1947. 

Novu.nbor 
19. 195:! mill 
a. O. No. 
4137.PP, 
VIII—T 
(149). 
r>i, (iiitpii 
^^llv IS, 

lor^i. 



[ Vlll—Ilome {Police) Department 


284 NATUKALIZATTOX A.N1> FOKliTGNEBS 

C — Fen'dgn muranis and wandering gangs 

706 . ( 1 ) When any gang oi’foroigncrs commits an^-v’ dojmMlat.ions 
or iiidnlgcs in crime no t'flbrl should he spjmMl lo bring the. chiei 
olTendcr to justice for spi cific (triines or U) treat them as tlie law allows 
under ('JuvptcM- VllI of th(' (.‘ode of Cnminal Procedure. 

(2) In case any fon>igner or a waiid(‘ring gang of foreigners is con¬ 
sidered “undesirable” and the Stii>erin1en<lent of Police wishes him 
dejiorted, his full name, nationalitj' and other particidars should be 
reported to Dcjuity lns]»cci.«u' (.ilcneral of Police, Criminal .Investiga¬ 
tion Depart numt, Cttar Pradesh, together with as detailed a note a.s 
possibh? on his activities. Where, consitlered necessary, the Deputy 
Inspector Ceneral, Oiminal Investigation Dei)artmcnt. will take 
neiressary stc])s to obt ain a deportation order froiri (h)V(*rnm(.'nt. 

In case a foreigner w'hose. deportation order has been rerjuesttsd 
is likely to become untriiced or indulge in more undesirable activities, 
his movements (;an be re*strictc<l to a particular place under Section 
;i(2) of the Foreigners’ Act, PJIO, nnul with rule II of the Foreigners’ 
Order, 1948. 

(3) So far a.s practicable, foroigners, lacing deported, should bo 
made to pay their railway e.K|»enses and transport cliarges. It might be 
po.ssible to arrange this by the sale of their ponies, confiscation of their 
arms and by the sale of any <.)thor property ))elonging to them which 
they cannot take? with ihem. Tlui balanctj of the amounts thu.s 
r(‘aii.sed should be returned to the foreigner after meeting the traiKs- 
port charges incurn'd. Where charges cannot bo so mot, Magi.s- 
trates are authorised to pay^ I he lu'-cossary tran8]>ort charges bot.h 
for the foreigner as well as for police? guard ac<a»rapanying him. I’he 
amounts tiuis spent .should be reported subsequeJitly for sanction 
by Government. 
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707 . The law regiirrliiig tlio books and nows sheets is 

Laws applicable. eontained in— 

(< 7 ) The Tress and llegistration ttf Books Act, IS(>7, which pro- 
\ idos rofrulations for the keepin^^ of |>rint ing piosses, th(^ i)nbli 
cation of newspa])ers, ]»ori()dicals and hooks ainl for the preser¬ 
vation and regisl-ral ion of books. 

(b) The Tress (Olijectionable Matter) Aet, wliioh provides 

for the eojitrol of jn-inting presses and newspapers by n^tpiiring 
deposit of .security and enables atttion in respe^et of unaii! horisrd 
news sheets and newspaper.s. 

U—Press and Jie(/istraiiim of Books Act^ ISfi7 


708 . District Magistrates should siil>?rit to (Jovornnient on the 
l.st May each year a return in tlie unckuiioted 
form of all printing presses in their districts 
as existing on the 1st of the previous month 
and of the new.spapers 3 periodicals and books published l)y t hem : 


Annual return of pres¬ 
ses and publications. 


Iteturn shou intj the nmnher of printimj jtresses at ivork and nwndnr 

of 7hewspapprs, perUnlicnls and books published for the year . 

in the district of . 


(For ineliision in the Statistical Ahstruet.) 

I—Trint ing Tresses.. 

II—^News])apers and periodicals . 

Ill—Books : 

(1) In English or other European languages. 

(2) In Indian languages or in more thaiT one sucJi 

language . 

Note :—Kor tlio pupposo of this return publlfatiouH sliould elassifiod as liooks 
accoi*. ling the p'>pular ctoimoptiori of a book, and shoulil ox<!udo periodicals: all 
perio4licn.lM inelndiiig Mio.se wliieli di» not. oonlabi puliMc nown or coiamonlR on public 
newB ahoiild lu' classed as porio<licu.Is for the purpose of tiie return iind shoukl 
jnehidod in tlie eombined figure for porioilicaig and newspapers. 

709 . District Oiticers should see that all (ho provisions of the 
Instruction regarding Press and Registration of Books Act are coru- 
presses. plied with by printers and publishers of 

papers appearing in their districts. Attention should bo paid, in 
particular, to the provisions of section 3, which provides that every 
b<jok or paper printed shall bear the name of the printer and, if pub¬ 
lished, also the name of the publisher legibly printed thereon. Books 
and other publications are sometimes issued which bear, not the 
name of printer but some such entries as "printed at Narayan Press” 

285 
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or “ The Kariftiir Publishing Company” or ‘‘A. N. Sarkar & Co.’s, 
Press”. Snell entries do not constitute a eoieplianee with section 
which requires that the name of the actual printer shall bo inseribeti 
on every publication. 


710 . (I) l)i.strict Offio(?rs are the oftieors to whom under existing 
orders (vide jiar.-vgjirph 714) copies of books 
Delivery anU trans- delivered in aceoreJance with section 

mission ot docks. ^ betran.s- 

niitied by tliein to (lu^ Director of Kdueation, U. 1’., Allahabad. B<i- 
fore they are sent to that officer, each copy should be examined by a 
qualified assistant to ensure that it. bears the name of the actual 
printer, or if published also that of the luiblisher. 


(2) The books delivered to the District Magistrates under section 
tl will lie books according to their legal definition given in section 1 
of the Act and will, therefore, include periodicals which do not contain 
public news or comments on public news. The Director of Education, 
LJttar Pradesh, Allahabad, to whom such books are t.ransiuitf ed will 
furnish an annual n-turn to the 8ta(e CJoverniuent of all bo ks pub- 
li.slw'd within the State and registered under the Press and ilegistration 
of Books Act. 


711 . 

Prosecution 
section 12. 


Under section 12 of the Act aii}' person printing a book 
or paper otherwise than in coiiforinity with 
under section 3 is iiable to prosecution and to fine 

or iinprisoninent or both. 


712 . Where t he owner of a press, who is also the printer of woi ks 
Declaration where jirinted there, quits the jilaco where the press 

printers or publishers is situated, the num<t of the actual printer 

proceed abroad. working in his jilace should be printod in 

addition to or in lieu of the name of the owner. In the case of news¬ 
papers or othe-r periodicals containing public news or comments there¬ 
on, it is specially provided by section 5 of the Act that as often as the 
printer or publisher leaves India a fresh declaration under that section 
shall be made by the printer or publisher resident witiiin India. 

713 . (I) Tlie xmblic is accorded general permission to 
Use ot Government publl- reproduce the following (;overnment 
cations by private persons- publications : 

{«) Any matter w'hich has appeared in the Ut tar Pradesh 
(lazette exeexit— 

(i) Acts of the U. P. IjOgislature; 

fii) Matter not first published by the Government of 

Uttar Pradesh; 

(6) Acts of the U. P. Legislature, subject to the condi¬ 
tion that these are rexiroduccd together with original material, 
eg., commentaries; 
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(c) OtFicial Eiigliah translatioas of Actu of l»lio Q. P. 
Legislature, subject to the same condition as in (b) above ; 

(d) Reports of any corninittoe appoiritod by the 
U. P. Govorrimeiit after such reports have been published 
ollioially. 

( 2 ) Pcnnissioii to reju-oduco other GovorniiKuit |)ubiica(;ioTi!A 
will be given in special circumstances. Applications for permission 
should be made to the Socrolary to Govoriiinoiit, U. P., *Jadicial (A) 
Doj)artraoiit. 

714 - The following orders have been passed and rules Mia(l<'. 

Rules ana orders under Act the Press and Kogistration of Books 

XXV of 1867. Act (XXV of 1807) : 

I. Section 9. The Magistrate of the district shall be the 
officer to whom copies of all books printed or litliographod in 
the district shall bo delivered by the printer. 


II. Section 11. The copy of every book delivered in pursuance 
ot clause (a) of section 9 to the Magistrate of the district shall 
be transmitted by him to the Director of Education, U. P., 
Allahabad, who shall, after it has been catalogued, transmit it 
to the Superintendent, Printing and Stationery, to be deposited 
by him in the Government Book Depot. Govemraont may, 
however, direct in any particular case that the book bo kept in 
some public library in the State on a guarantee that it be 
not removed from there or lent out. 

III. Section 11-A. The Director of Information, U. P., 
Lucknow, is the offi.jor to wliomtwo C(»pies of e udi issue of Mie 
newspapers arc to b(^ supplied free of cost by the printers. 

IV. Section 17. AH fines or forfeitures under part IV of tlio 
Act shall bo credited to Govornraeiit. 

V. Section 18. The Director of Education, U. P., Allahabad 
is appointed to maintain, at his office, the book called “A cata¬ 
logue of books printed in India”. 

VI. Section 20—(1) Every printer of a book when deliver¬ 
ing the first copy thereof to the Magistrate of the District, as 
required by clause (a) of section 9 of the Act, shall also fill 
up and present (for transmission to the Director of Education 
at Allahabad) a memorandum in the form prescribed by section 
18, giving the particulars of the book. The memorandum shall 
bo signed by both the printer and publisher of the book. 

(2) Upon receipt by the Director of the copy of every book 
(together with the memorandum) from the MagivStrate of the 
district oil delivery under clause (a) of section 9 of the Act, he 
shall record the book in the catalogue of books printed in India, 
before transmitting it to the Superintondent, Printing and 
Stationery, for deposit according to the orders issued under 
section 11 of the Act. 


OM para. 
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VII. The following are the exemptions under section 21 : 

(1) Acts of the Legislature, without notes or commen¬ 
taries. 

(2) Price-lists and tradesmen’s circulars. 

(3) Catalogues of books and other articles, auctioneer’s notices, 
and advertisements. 

(4) Play-bills comprising advertisements of theatrical and 
musical entertainments. 

(5) Decision of courts of law, without notes or commen¬ 
taries. 

(0) Petitions and appeals addressed to authorities consti¬ 
tuted under the provisions of law. 

(7) Testimonials of private individuals or public uflfioers. 

(8) Annual reports of schools, banks, societies and firms. 

(9) Almanacs and calendars. 

(]d) Labels affixed to articles of commerce. 

Provided that notwithstanding anything above contained, no 
publication issued by or in .support, of any person w'bo is a 
candidate at any electioiveither to any legislative body ereattsl 
under the Constitution or to any local authority shall bo so 
exempted. 

(11) All books and papers ijrintod or published under the 
orders of Coverninent or for official purposes. 


yHJJ. Monograplns and works of scientific, or public intei f'st which 

arcs published by or under the patronage of 

ii**fc*j**kt*lil^ Ooverumeiit. but wliieh di> not coiiu' 

listed by the Government. i 

under tlie liead ol report.s and are not ol a!i 

<^xclusively official tiharacter, shall in all cases be I'ogistered under 

the Press and Registration of Books Act. 1807, 


When such works arc printed under the direction or authority of 
any department, the head of the department, should at once forward 
thi-er e-opies to the Director of Educat ion, U. P., Allahabad, wlio will 
take the necessary stops for registration under the Act. 

716 - All declarations made under section fl of the Press and 
Registration of Books Act, 1867, are exempt 
stamp duty. 


C—Press (Ohjectionahh Matter) Act, 19.51 

717 . The following orders have been passed under the Press 
(Objectionable Matter) Act, 1961 : 

(1) The District Magistrate of each district in the State has 
boon empowered under section 2 (e) of the Press (Objectionable 
Ma4ft^) Act, 1961 to act aa the “competent authority”. As 
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siifli. <*oiiipbnnts agaiiisl jirinrn^g prossrs, nrwsjaijKi’.s or m ws- Noiiii.ah'»i> 
stioris iiiulor secMinns 4, o. )», 7, S aiul 17 of the.'! Act lor printin»y.ij:{-Z/ 
or publication of objectiouabic iiiaticr A%ill In* tiled by him. Sucti 4 »4 //v\\r 
eoinplaints slnnild. Jiowc^ver, V>e filed only after <»btaining tin* 4nt,r<l 
]>rior approval of Governn»c*nt in the Information Dejiartjneiit. *'***•'> 

(2) As soi>n as ajiy objeeiionable matter, as rielined in section N«h ion 
.*» of the Act. comes to rioti<a', the* District MaLOstrate* slionid yet 
the matter carefullv examined and also obtain le^^al opinion oji iiatfur Mav 
the ease from the District (.Jox'ernment Connscl. A rej)ort in liK”*.**. 
dii]>li(*ate slioiiUl then he siihmitted to <io\eriin}c*n1, as early as 
possible, toj^etber with two eopies of each of I lie folle)Win^^ 
dociimejils : 

(ft) A narrative showing, in brief. (In* history and anteeC' 
elents of tin? printing prc*ss. m‘wspajM‘r or tiews-sina't in cjiics 
tion. specially in tln^ ease* of tin* latter, with n‘fe!(‘nee to their 
previons and subsequent issu<\s which may constitute* material 
evidence' under se^etion 22 eif tin* A<*t. 

(/>) Kxli'acts or cut lings of tin* objectionable matter in 
qne*.stion, togetbe*r with an e*xp|anation giving re*a.s(»n for 
consklering t h(?m object ionable. 

(c) Tlie opinie)!! <d‘the* District (Juvcrnmenl (Vninsed in fin* 
case*. 

(fl) llis eiwn o|)inioii and rea:oniiiie*in.latiems in tin* matter. 
ine?buliiig tin* aiinmnt wlue!h, in his opinion, should be sjieci 
li<*<l by (ToveTiinnmt iiiKle?r se*e?tiem lb as a|)j)ropjiate security 
to be* demajicle?(l from the* re*spondent. Tii making t be* rccommen' 
elation abemt tin* amount ed’se'eurity, )>re>\isiohs eif sect ion lo 
sboiihl III* beirin* in ininel and ne(a*s.sary eh*tails re*garding the 
n*spoinlejit's stains anel standing sboiihl also be finriisljeel so 
as tei enable <hivernnn*nt te> eleeieh* tin* amount of se*enrity l<» In 
speeilieel in tin* complaint. 

(r) 'rbc elrafl of tin* ee)jn]»laint wliieh is jireqiosed to be 
tiled in eemrt. 

(:i) The SuperinteMielcnts of I/ohea* are iiuthoriseel iindc'i- svr.^ 
lion 12(1) of the Act to detain any package liiougbl, wln*llie*r 
by land, sea or air, int-ei Uttar Pradesh, in which tli(\v suspee^t 
that. tluTc are newspapeis, news-sheeds, hooks or- other 
doenments eemtainiiig obj<*ctionahle jiiattiT as d(*lined in section 
3 of tin* Act. 

(4) Tin* Directeir of Inforniation, Uttar Pradesh, has lif*<‘ii 
appointed under sections 12 (I) a ml 13 (2) of the Act as the* eiftieer 
to whom all art iclcs dotaineMl under Mn? Hbovo-nientiom*d seelion.^ 
shall be ileliveied by the Superintendent of Polita* of a distriel 
or by all ufiicer authorised in this behalf by the Post Ma..st(*i 
Gel leral, UMar I^*a desh. 

(5) The Secretary to Government. Uttar Pradesh, Information 
Department, has been appoint(*d under seetioii 21) (3) of the Act 
as tin* oflieer who shall prepare and make out the list of Jurors 
for the jmrpoH(*s of t he Act. 
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J'.tO IMilNTINfJ Jt'KKSSKS AM* I’H IVI/ICATKI NS 

(<■>) Ma^'islrjit«'x slioiilcl Urc]» flu'ni.s(‘lv(‘!s in llic closnsl. 

|Hissibl(‘ touch wit h tiu' lone jiiuI contents of Itie w ritings aj>i)e:ir- 
in;' iji the district press ^l•n<'r}|llv, as also with the progress of 
action taken inulcr t he Act in resj)ect ol (</) writing's lailinji' within 
section <\i) of t In* Act. ami (/y)t)ther writing's. A conlideiil iai 
rcj)ort <-i>ntainin<j; full iiildnnatioii on all these j)oints reganlin^ 
the presses and pnl)li(ail'i(.>ns in the (list riel should )>e sent to 
(.Joverniuent in the InJ'urniation l.iepaj'tiiient'at tJie end olCvery 
(jnai'tcr, 

(7) l^i.striel Ala,i,'istrates shonid also Jdrwarcl exlra(ds j-elatiii” 
t<^ the press i’loin their coniidential fort nijrhl ly d(']ni-oilieial 
report s dire<!l to the Secret ary to (Joveininent in the f id'orjuatioii 
I )epai t niciit evcj y lortnij'ht. Idaidv i-eports need not he sent. 
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Chapter XLVIII -Inspection of Police Stations 

718 'IMm' Dislrict M.'ii'isti’iitt* shmilcl. if |M»ssil)l<‘, 

])f»lic(* station i»n(T a year and scr t hat ,Si(l). 
trates!*^ Magis- Divisional Magistrates visit tin* stations in their 

siib-divisions and make p7o])(*r insj)*^e1 ions. Ih‘ 
must als(» inipiess on tliem that their duly is two fohl. to support tli<‘ 
poliee in enforeinir .^id ortler. and t<» juovtuit injustice. >|e inav 
ilirect any of his sul)ordina1e magistrates 1 o inspect jioliee stations, 
luit oivlinarily third class magistrates should nt>1 make siuh ins|)eet i,»ns 
uul<\ss it is iMM'essary ffir 1 raiuing. An inspection honk fnr use hyina.L'is- 
t rat <‘s A\il| he kej)t at (‘vfoy pnliet'slat i<m ilhisliook must he sent to the 
Superintendent of |N)Iie«‘ wliemwer an insp(‘etion note is recorderl. ;iiid 
will hi' fi>r\var<led }>y tiiin to t in' Distrief Magistrate for infonnat ion 
(/vV/r paragiaph of 1 he police R(‘gnla1 ions). On the* insiile cover of 
t he insp<M*tion liook a sninmary of erim(‘ will h(‘ niaintaiiu'd in t In* fni nt 
ladovv : 

Summary id* rriim*— Poliei* slat ifm . 


Vmiilii-T' i»r 

Ntim!)*‘r nl' N'uiiilx'r (if \iiinhrrn| N'iiiiiIum Vumln r il.irnii iiv— 
N’c.ii' I I’M'’! i'i'|i(»i‘is sill'll ofTiMici's i-li.ili.’ias «‘iinvii O-«i I'/'i wliirli uf— 

iimltT I. e. i' iin'fsi . (j i iii r.'il 

tft) I'.ni 


I 



NiiinluTnl Inn — NiiiiihiM* of iiMiiinj u\ n 

‘ft) wliirh ■ , ‘ . .. ■ 

(/i) l oio i« I'lianr s<M*t mil lull t rnlm-s(‘i t inn I Iii 

s .a ii)' 


719 1 1- is not a magist rat (*Vsdn1 y I o e.vajniin* t In* int ernal .nlininis- 

Iratiott of a polici' station. His piiniarx fluty 
Inspections b.v Sub- is tf)analys(' tin* (rime and the action lakf‘n 
Divisional Magistrates, hy lln* police during tin' past yi ai. and If) 

suggest what further action i.'^ leijiiired ; hnt 
it is also useful for him to record mat ters of pf'rsoiial ohM*r\aj ioti at 
t he policf'stat ion. 

Th«‘ most im|)f)rtant points 1o be iu»ted at most police stations 
arf' giv(*rj Ih'Iow. This list, howevf'r. is not f'xhaiisiive : while nn tjn* 
other; hand it is not intended that a sub-divisional magistrate should 
(*\aiuine all t liesf' points whenevfM* he insju'i'ts a policf* station. 
A thorough o.vamination of some of the points is imieh rnon' 
valuahle than a cursory examination of all: 

Analysii^ of crimt 

Tliis does not mean copying out statistics snp|)lied hy tin* station 
olHcer. Import int figures should be emphasized, t lndr signiiif*;'.n<*<‘ 
ey|))i|.ii|e(l and their causes examined. 

2f)J 


f )iii e.M'ii. 
1 .'(an 
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|N.srB<:Th>_N rOljlVE stations 
/h fre fioti 

'riio rritrriun i>l'ilot retivc \vi>rk is not nn'vHy tlir number <if ronvic- 
fions. 'The eonvi<‘iion of a l>iirglar anT.s1r<l on tlm spot roUrcIs liltlr 
crcHlit on t lir polior, while detect ive ability may bc‘ disjilayotl and vain- 
abh‘ information obtained in investigating a burglary or dacoity, even 
though no one is prosecuted bir the substantive oftenee. Moreover, it 
does not follow bt‘<‘au.se a man is acquitted i hat the poli<*e were wTong 
in )>rose«'nt ing him. 

rt nfirr aciiott 

'rhe value of action taken under secti<ms lOlt and I Ub Criminal 
|‘rocedure (N>de, can be tested by seeing whether t he man's arrest has 
le<l t'O a. dimiituti<m of jirofessioiial crime near his home or in the area 
wheie he was .sus|»ectefl of ojM^mling. 

It is essential that a inagistrate shonkl stimulate th<‘ static)!! oftic*er 
to take any action uiidcT sc'ct ion J lo of t hc‘ Criminal i^roci^durc* (‘ode 
that may be* nc*(*t\ssar\' ; but it is iijidesirable that a niagistrate sJioiilcl 
ordc*r t he instit ution of [U*occ‘edings against any part ieiilar person, as 
this commits the* magistrate* beforehand to an expression of opinion 
about a man w^hose case he* will have* to decide in eourt.. A ntagistrate’s 
best eourse, therf*fore*, is to indicate the lines on Avhieh the station ofii- 
ee*r should procet*d, hwi le*ave it to the police.* to institute* j>re)cf*edings. 
I4y examining the crime* rnap a magistrate can always discM)VC*r tin* 
area with rcgarel tf) wliich preventive aedion is r«*(|uire*<l : anel by e*xa- 
niining the* history she^e*ls and village* rc*gister he* can often select the 
pc*rso?is to whose* eoiidiieM the*^slatioii officer should pay special atten¬ 
tion. It must he home in niiiiel, how'cver, (c/) that w hile most profe*s- 
sional hurglarsin India eh) not go far a fie*h.l, some* make a pe>intofe>peTa1- 
iiig oiilsicli* their t>wfi police circle in en-de^r to allay suspie?ion, anel 
(/#) that history sh<*ets and the village* 7*e*giste*r may not be properly 
miintaine*«f and that there* may be active (*rin)inals not ine*n1 ie.>neel in 
the- ]M>Iie*e r<*eords. 

Sttrrrillafirf. 

ile‘.taile<l rules about the mainUuiaiiee* of histeyr^^sheetsarc e*onlained 
in |•aragi•aphs 2 12 t o 22*) of t he* Police* lleguiat ions, but it is iiMne*cc*ssar\' 
for a. magistrate tei examine* the* proee*dure* in detfiij. It should be* 
asc.eit aine*d wdiet he-r the* station oHi<*e*r knows \vhe*r<* 1 he* me*n “nnele*r 
siirve*illance*" are*. 

(Jaftir thrjl 

Are* the* tlu'fts the w^ork of local c*rtminals or w'anelering gangs ? 
This can be l(*sle*d by noting whetlier losse‘s of cattle* incri*ase*d as a 
waiielcriiig tribe passeel thi’e>iigh tlie* eirele*. 

Arm-s Art 

Have* arms be*en nsc*d in e*rimes ? If so, \%'lie*ie* do the* arms e*oiue' 
from f Do li(*cnsee*s or e*xemiptf*e*s Icmd their arms to iina.iilhoris(*d 
persons i lh> liec*nse*e*s use their arms to prote*e*t the*ir neighlH 3 urH 
from dacoits ^ llaye aeleejuate re^vards be*e*n give*n for assistarU-C* iu 
anus cases f 
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ISSl’KcTiON' or pOl.IOK STATIONS 




P.vcf.'n- r.asf s 

Do 1l)f‘ |>nli«u' ro-oprrnlr wit h I.Im^ l’]xcisr (l4‘j)nrt»U'nt ? Havf llif 
a4l<“qu.it<* rrwa rrls from iiiaf^ist l•a.l<*s ? 

Mnkhias 


Afo ativ’ lit fur r(‘inoval ? 

If I Hoards 


IFirvc poliiio ohankidars and privali* pri'sons hron ad(*<|ua1oly vr". 
\v;M‘<ie<I r<»r «rood wf>rk 

ftn-npfrntiim 

Do 1 ho polico of nfifr|d>oiii‘in4j civrlos (*o-oj)fTnto willi facli oIIkt ? 

Ahttcniidirfi 


ITa.vo t.lio p<»lico (lioir host to Iraoo (iirondors, and with what 

n'sidt t Aro any nainos fit for r«*nit)val from tho Tojrislfr ? Aro rowaids 
ohoro<l ad<*q»(at o. ? 


11 is not a. magist.rnt<‘'s dnt y to inK])ool flioso in dof.ail, Init any 
spocaal jioitits, snofi as ins(‘onrity of tlio liawalat or malkhaita ov tlio 
nt'oossh y 4»f iir! 4 onf ropairs or’'rnst y woap«nis or iiwuh‘(|iiacy of f»lan- 
Ivols for prisoiuMs, may h:j oonv«'ni<'ntly r<‘Oordod. 

Appreciation of Mladion officer's work 

Ordinarily this slundd ho rooordod in tho inspootion hof)lv hnl if tho 
magistrals* has advorso romarks Ir) inako, lu* sh*>u1d aond thojn to tho 
Distriol Magistral o oonfid<*nt ially. 
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Chapter XLIX -Miscellaneous 

720 riw' ‘vRiil(‘s rcjrjn-diiig Aroli.ni nvl'iioi’i's** an* coniaiiuMl in 

a srparatr lainkli't l»v 11i(‘ (ItA'i*rmn<‘ni 

Afghan refugees. of India a luL wliioli 3iia\' I)L‘ nlilaiiird divoct 

from tlio Aliiiislry of Exl«‘riial Aff.iiis. Xaw 
Delhi, 'fhal ])iil)lic‘a1ion contains tln^ sid)>la7M*c of onleis issued 
IVoin linM‘ lt» tinn* and provides oiiidanei* in mailers affeel iiio 1 lie 
sn|M‘i\ision and niainKmanee of Afohan riTii^ees aiul rest riel ions 
iin|n>sed. 


721 In sanet i(»nin;i^ any new pi'oeession or e(Me]nony orally 
allcM-alion in t ht‘ rouleoi- proeiMliire of a eii.s- 
Procession routes. toinary eereinony such as MnhaiTain or 

Ram Idla, el-e., the Magistrate Mhould jnoeeetl 
with t he greatt‘s| rantion, hearing in mind ih(‘ danger that any 
innovat ion or alterat ion may he a (‘anse for ohjeetion to some otlier 
sec'l ion (»r thepuhlie and a possible soiiret* of dang<‘r 1f» t he [iiihlie 
peae(\ 


Firing 

bailees. 


722 (I) Wluai in exereis(‘ of I In' powers given hy section 

of I Ii<‘('i vil Prot edurt' (‘ode, a Magistrate, 
during disuir« migaged in (lisp(*rsing an unlawful 

assembly, is eomfMdltMl to direct the police 
acting iimha* him to use I heir lin*-arms. he shall, if possible, give 
hefon'liand to tin* mob full warning that tiring will beelfective and 
ilial blank cartridges will not be iised.^ 


(L*) Eiring sliould m'ver be in the air or over the luMtls of the (*ro\v(l, 
and it is important that magistrates slionlil reali/.(‘ that no variation 
of this order is piaanitted. Firing in the aii‘ or over thi'lnaids of the 
crowd only (‘neoMrag(‘S fiirtlier violence hy giving the impression tJiat 
theri* is nothing to fear from the weapons r»f the police. 

(;>) I^iragrat»h 7n of the Police llegnlat ions lays down that blank 
cart ri<lge;s will not be served out to t in* police em[)l<»yed to siip|ni‘Ss 
a. riol. 'riiis paragraph, with which all magistrates should he well 
acfjiiainted also deliru’s how re-ponsihilit is shared ln’l\\« en magis- 
I r. 1 1 < 'S an* I jx »liee <ilficers, 

(4) If in tin* course offlealing with a distnrlKince ol the jx aia*. tin*- 
arms hav*‘ heen nse<] by the police^, an iiUjiiiry must lx* held with the 
least jmssibhMlelay. in unimportant eases tin* incpiiry may he held by 
the Snii Divisional Magdstral<‘. In all otljer eases, llu* iiUjiiiiy must 
lx* made by the District Magistrale nnirss be is ineajxieitati d or unlc‘ss 
be li.ims* iroi'flcued 1 b.e firing in wliieh ease the impiiry will be inado by 
t lie <.'ommis.‘-ioiier. 'flic result <d'siieh in(|uiries slu)iild lx* submitted to 
< lovernnien! j wit b t he least pfissible <|elay and slumld not lx‘ eoiumiini- 
ealeii to t he pr(*ss. 

(Alsosee note 2 to jiaragrai>h 242.) 

723. It is iiiinecessarv for tlu* civil an1horitic‘s to mak<‘ an 
Inquest in service air- iiupiest uiidtT s(*etion 171 of the (Vule of 
craft accidents. Oirninal Ihocf'clnre about deal hs flue to aeei- 

(lents in\ohing military, n;ivalc»r airforce air-eraft , juovidf d that the 
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<h'rr;is(M| ^v;^s ii mmilM'r nl JIm* <.Irir?ir<* i’nrc.css iiiMi wms in l.ln* 

<.;uurs(‘ o( liis <hil v surli jtnd lliat IIh* ;ii7'-«*rai1 was njx raid'd al 

tlic tiiiu* (d th(* accidc'ii! iindc'r 11»o nrd(‘is oJ’lJir naNal, inililaiy ni* 
air oJlicr. A ccrtiliraN* IVoiii I he njlicrr jii pinsiiaii< <* id’ w ho. »• 

ord(‘r' < la* aircralt w.is opoiafad al fha.l 1 hr I’ori ^/riiMy 

i'iMidil ioiiN art* I’ullLllcd may Ik* at-ccjiltMl as disjK-iisin*^ wil li IIh* la rti lor 
an im|U(*st. 

'This insl iiict ion is Ldvcn as security considmal ions limy ifiMlar 
inv(\sl.i;4atioii hy tdn* police inexjiedkmt. and as sneh aeeidejds an- 
iiiv.o'iahly incjiiirt*d into hy I he mililarv ani htnilit's eoneerm-rl. 

724 I.K‘lters*)l tljanksoj apprta-iatioii may la* Lssnetl t o iiK'iuhers 
ol lhe ])uhlir who lender sjK*eial hejp in n-sisi 
Letters ol thanks. ing daeoits, (ire-lighting, or in jrroviding 
relief tm t in* oecasioji of Hoods and (tu se 
lellers sliould lie issued over (he signature ol iJie Di.striet 
Magisl.rale, l)e|mly Insjieetor (Jeneral of i’oliet* of Hk* Jlangt*. or the 
I ns|M*ett»r (iein'ialoi police according to the merits oft lie east* and sli(ml<l 
lie suitahiy Wfu-ded j|, Hindi. Oan* should lie lalv(‘n to se(* that sueli 
letters art* issiu'd only in des(*rving cases so IJiat they .ma\ Jmi lose 
imporlaiK'e. In e.vc(*ptioiial tai.sc\s wh<*re the* .l)ist;iict Magistrate \>. 
salisti(*d that a letter of thanks or appreeiathm should he sigm‘d hy 
the .Minister, he may in such eases send up his |)rojmsaIs to (ioverm 
menl. 


725 Pai’cigrapli -ini t he l^iliee ll(*gulations contains instruc¬ 
tion r<*garding tlie defenea* of civil or ei ijuinal 
j)roe.(*edings insl ilnted against poliei* ol't; 
<*ers otherwise* than l>y (io\(‘rnjm‘nt iji re.-! 
peei of ai ls purporling to have* h(*en done in their olHeial eajiaeit;. 


Defence ol police olIlccr!» 
and chowkidarb 


It has ;ds<t lM*('n decided that Iju* pro\ isions of IJjal jiaragrapli will 
he apj)ii(*ahle to village* cliowkidars and on tin* same leniis. 


i.. M. 

■'•.'KIT Z/ 

\ IIJ MS/ 

s. 


< ill I (lii •‘;i 
s.-li 

<). .Nc. 

«avz/viii. 
io.m; I!»;ji*, 

Jitiirv irj, 




IX—^LOCAL SELF-GOVERNMENT DEPARTMENT 

Chapter L~Rules and Orders of the Department of Local 

Self-Government 

726- (>) lioftMt ucr may be madi- lo the bJIr,^ving mauunls i„ 
Departmental Manuals- mul.| ('i>i dc-alt uil lj |»y the Local 

b(af-(.h>vtMnmoiit Dfjt.irtmeiit : 

(«) The Diskiet Board Manual. 

(o) The 1’own Area Muimal. 

(r) The Arliorieultnre Manual, 

(J) Rules i nazul lurul omlej- tJie eonl lof of h.eal In,dies arc 

c-outained ui the JNazul Manual. cuicsaic 

727* J'Jie .ittentiou of *»lU.'omniissi(jnejs and Distiiet is 

Restriction on Corn* drawn fo (,*. Q. no. 82]S)-A/TV k h i.A i 

Oct„lK.r27. 1052 Lv;v!,t' 0.1.^!; Ii±r; 
ol (!„ramMi„t,< i-s .rfdivisi.msiu i-olali',,,, t,,!,,™] 

•to tlii.y U.mmiBKioni-i-s of .lnli.s l.iid down in Taiioins ruloa 

legul.dions or excscutive mstruckous made and issued }>y (fovcru- 
nient. I his (,overninerit Order w'Jtli its annexures ha.s been publisJ.c d 

u“ iiiwra!:;,':!;' 

728* (f) The law regulating the keeping of public Rarais is con- 
Sarais. tamed in tht‘ Sarai Act, JSG7. which i.s; in- 

eluded in ehapt.er IX of the Bistiict Boaid 
Manual arul to wlucU rotemice siiould he made* in uiattors aiFei l inri 
the inanagemmit of Marai.s. The provisions of the Act a re suruilcmen- 
ted by tin/ lollowiug orders of Governnic^nt. : ^ 

(«) Th(! detailed register of soiuis pic.s<aibrd in sc cticn 4 of Ihc 
Act must be iegularl 3 f maintained in all districts. 

NociS“—J?lio iorjo eariii * iticlucleb * ciharmoeliolit'* (CJ. O* no 8S4 ^/vttt -cric 
dutod Novc-mbor 2,1910). no. m_.1C0, 

(i) A certilieute of charaek*r in the follow'ing fomi, sent by the 
talrsildar and the oflicei’ ineharge of the police station w'ithin the* 
limits of whose jurisdietion the sarai is situated, must he piodnecd 
by any jicMson desiring rc^gistration as a sarai-kcejit'r ; 

Gertificaic of cluiractcr 
Section (i. Act XXII of I8G7 
I hereby certify that the character of 

son of 

resident of is to the best of my belief not 

such as to preclude his being permitted to keep a sarui. 
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qovbrnmkxt 

(c) Umli'i’ section 10 of the A( t the above provisions do not 
aij[)ly to any sriiai under the ilirect wianagt'jnenl of tlie StattJ 
Ciovei'iunejit or of any Municipal Connnilte*'. 

(2) The provisions of the Act are by sectioj) 17 made a]>j>1icab]c 
to tin; cutii\: portion of the State foiinorly conslitniiu" Ibe Provim e 
ol'Agra. CTndei tliat section tin' Ai-t has also been extended to Avadb 
by notirication no. 591, ilatod .Inly 25, 1885, and which was })ublisiied 
on pag(.' 455 of Part 1 of the State Qaz&tte, dated J uly 28, 1885. 

729. (I) The Act and rules framed for (he inrtnag<‘nient of 1‘errics 
. an* cojit.iiued in Cliaplir X of (hcDistiiet 
BoiMil Manual. 

Notifications under the Nm the.i /! India F(‘.-l ies .Acf, 1878, declaring 
what fcrrie,s are public forrit's will la* banal in Vohinu 11 (A the Local 
Rules and Oi’ders. 

Th© above, rules t!mb«dy order.sdeU!gating certain x>owet.sl.o C'ouiniis- 
siouers, the Distri(!t Magisf rate.s’ ]K>wer to maki* i iilcs, (‘lassifieation of 
rivers amlexouiption from tolls and als«) incliule inoilel rules apj)lica])le 
to bsmies matiirged by district l)oai'<ls. 

(2) .\ 1 ist of ferries imder 1 he immediate suj>ei vision of t]»e Public 
Works DepartuKUit is given in p-uiagrapii 287 oJ' the .Public; Woiks 
Manual. Rules 28,8 and 289 ortlia.t Manu.ildeal witjj ('-xemption fiom 
tolls and the rejiairing of claiuage to fen ies whih* Ajeju-udix 17 of that 
{jublicaklou gives inslrucLion as to ealeufd Ion ui tlie pjojiei' maximum 
lo-id of a ferry boat. 



X—FINANCE DEPARTMENT 


Chapter LI—Financial Rules and Orders 


730. The rules iind of Govei nnu iit iji ilie Fiiriiit e Do. 

Departmental rules mto trontainod in a jiiirnboi of se¬ 

parate piiblicMtioiis. A list of lliose wjiicli 
arc of mor(‘. goutaal intiM(?st is given below : 

(1) Civil Service Regulstiinis. 

(1-A) Appeiidiees t;o the Civil Sei vice Regulations. 

(i!) U. P. Stamp Manual. 

(:i) Registra-lion Manufil. 


Old paros. 

irun to 
I83fi, 1337, 
1338, 1348 
to isr.o, 
1354 to 
1383 , 

1305 to 
1445. 1447, 
1449 to 
1453 Hind 
1455. 


(1) Governiniult Securiti(‘S Manual. 


(5) Financial Handbook, Volume T. 

(0) Financial Handbook, Volume II. 

(7) Financial Handbook, Volume ITT. 

(8) Financial Handbook, Volume V. 

(0) Financial Handbook, Volume VI, 
(10) Firiauitiid Haadb(»uk, Volume VTI. 
(M) U. P. Pudget Manual. 

(12) Sub-Tr(‘asuryManual. 

(i:3) Resouive MauiiJil. 


^31* T(» fa(*ilitate reic ivncc a brief, though not ncc ( ssni lly cein- 

plete, summary of the jiriiuipal eonUnts of 
.Siirbstanc^ ef publf- cairh ol' the above publications is given 

cat ons. below. Tiiis is intendecl to direct officers to 

tlie ])recise publication containing detailed luh s or ordeis on any 
parth ular subject portaijiiug to the Finance Department. The? 
Tu asury Officer is expected to ])(' acquainted with the financial l uks 
with which a District Offictu; is (*on<*ei'ned in his day-to-day woik and 
sliouldwhcn requested assist bj^ indicating the niles applicabk^ in 
any matter under reference. 


(1) Tht Civil Service EegulmUorm —Rules reganling are 

to be* foiiiul in the Civil Service Regulations ; in paidicular rules on the 
following points should be noted : 


Article 4, C. S. R. 


.. Claims to pension. 
299 
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300 FINANCIAL rules AND ORDERS 

Art icle 351, (y. S. R. .. VVifcJidiawal or wit-liliolding of a pension or 

any pari of ii if iln^ i)cnsioner is con- 
vieieil of sei ions crime or is guilty of grave 
iniseon<lu(‘t. 

Art i< le .‘{ol-A, C. S. R. .. ReeovtTy from pension of losses fouiul in 

J lulieial or ilepai ijnent aJ proceedings to 
have l>(‘('n eaiisecl t(» Covc'inmeni by neg- 
ligenc;e or IVaud c»f an oflieer during ser¬ 
vice, who imltred servia on t/r after 1th 
August, 1940. 

Ai liele R. .. llis.aJlowanec* of pension to officers disjuissed 

or rc'uioved from si^rvice for miscoaidiict, 
insoKemy or inefficiency, and tkv grant 
of cornp(t.i>.sinnatc (illovmici -s in ra,sTtS c/r- 
strving of .s'yx e/fi/ consideration, 

Arlit:Je IIT, S. Jl. .. Trt*a.fcm(nii for fclie piir|K)se of pension (»1 the 

.service of an offiecM’ wlio has beem sus- 
pc‘inled hut who is r<‘insta1«(l witli for¬ 
feiture of a })art of his alIi;W'ances lor tlie 
period of his suspejision. 

Artic le 418., C, 8. R. .. Forfeiture of past, servicre on resignal icin fiom 

])iiljlic service, dismissal or rcnujvul for 
misc‘onduet, insolviuic V, im ffic iem* y jiot 
dn(‘ to age?, or failure' to pass a ])r*esciibed 
f‘Xaniinatioji. 

Article 470, C. S. R. .. Full i)ensjon not to he granted as a matte r of 

course, or unless the service is really 
approved. 

Chapter XXI, C. 8. R. Re-employment of i)en^=»itmcrs. 

Prornpt disposal of See Appendix 32 for inBtriietions to oHierrs 
peiiaioij application^. rend Heads of Departments for prornpt 

preparation of pension papers, vinification 
of sesrvice, etc. 

(2) Tht IJ. P. Htamp ilfaiittaZ—This manual pertains to the ad¬ 
ministration of the Indian Stamp and Court F(?os Acts and contains 
theses Acts with comm(?ntaries as also the riilcss and orders issued under 
tliosci Acts by the Central and State Covernments or the Board of 
Revenue. 

(3) Thi Rrgi.^traUon Matinal —This consists of two parts—the first 
part (.‘oiitains the Indian R(?gistration Act, 191)8, with coramentaries 
wliile the s(?cond part contains the rules and orders relating to the 
estaldishincut, employed for registration work, office regulations, the 
duties of and prooeduro to befollowcid by registering otlicers and pro¬ 
vision for inspoctiofis. 
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(4) The Government Securiiies Mannal —is a Central Ciovern- 
ineiit jMiblioatioii a.iid pertains to tiro administration of the Indian 
iSeonril iosAet, as aniendotl from liiiif?' to time. It relates to matters 

ooniioeted with seeurities lu'ld by (lovornmeni. ollioors in their offi¬ 
cial eapa.eity,dopr»sitorpr«nnissoi*y notes for safe cii.sto<l;\" a1 tn^asnrios, 
reiif^w il ol si'.enritios, consolidation and sub-division ofseranities, con¬ 
version of securit y fi ivm ono form to anot her, et c. Tin* rules <-ontaiTied 
in this Manual are also followed by th(‘ Stale G<vvei junent. 


(o) The Finayicial l/andltool\ Voinmcl {Jktok F-hiaiLcial Powers )— 
The Financial Handbook, V'ohiinc^ 1, di'scribes tin* {j^eneral iinancial 
powers of tlu^ State (Tovernnient, whieli df> iv>t appc'ar in any other 
Firipiiicia l Ha iidliook , and indictates the extent to which I hey riniy be 
ex<*.r.>iseifl liy (}(>V(‘.rninent a nd tlM‘ siil)orflinat(> authorities to whom they 
have been or niay be di?l(i^al<‘d. It. states which antliorjti<‘s arc crunpe- 
tent to creatt^ temporarx' or nther posts, sam t ion allovvaiicf\s, sale or 
least', of (Jovcrriment lantis or biiiidiiigs, pla.c(' ta>titracts and enter 
into a.iTjreeiuents, pnrcliast* artieh's for Covermntmt use, write* olV irrt'- 
(a>v’t*r.vS>h'diu's ot‘any kind <»r losst\s. ineui; contiii^^ent atitl otlu*!* niis- 
ecllaiieotts t^xpeiuliturt*. etc.. It also <*xplains the pnKcduie for the 
comiuuniealion to t h.ci Aecoiintant <h*neral rj* financial santstions 
acc<.)rded by various aul liorit i(‘s in exercise of Ihe j>ower dek^gated 
to t.]a*in. 

{f>) Th* Finanriffi Haudhook, Volvrnr 11 {Fivndamf ntal and Suhsi- 
diart/ /ia/cs) —The Finaii(*i;d Handbook, Volume 11, t*oul.ajns tlie 
Fuiulanitmtal Hules rt'gulatiiiu tin* general conditionsol‘ Ht*rvice under 
(Tovernmciit. lixalion t>f pay atul the grant ofpc'rsorial or siiecia! pay, 
h-oMiiig of more t han t)tu* appoint iiient at a time siinultaiiconsly and 
the grant of additional i)a.y I lier<*for, estijiiation and recovery of 
rent ftir residenees pi*t»vi(led by (Jovornment for its sei^ants, deput;o 
tions out of India, dismissal aiul suspension of Government servants 
a.nd the grant orsiihsistt'nee allowance during the period of suspcaisiori*, 
age of (a>mpulsory retirmuent. for dilferoni classes of Crovenunent 
s^vrvants, aecejitaiice of honoraria and fees by Governmeni sc'rvants, 
various kinds of h^ive a<lmissil>le to difTerent classes of < Jovt*rnment 
sopv.Mits and the rules and procedure for the* grant of joining time, 
transfer to fonugn service, <letorininaiion of domicile for lli<* purpose 
of oversiN'is I^ay, and ex)nditious of service of G(»v<*rnment stTvaiitfe 
paid from local funds administ<*red by GoviuTiment. 

It also contains the subsidiary and supplementary rules fraaned 
by tlu> State Government under the Fundamental Hules and gives a 
list of the atifchorities to wlioin powers have been delegated by GoN'crii- 
meiit under the various finulainontal, suhsiiliary and supplementary 
rules and ihe extent to whic4i siicli i>owers have betm d(*iegated. 

(7) The Financial Handbook. VoVunie IJJ (T ravelHn'j Alloirance 
Rules) —The Financifrl Handbook, Volume [IT, contains the Travelling 
Allowance Hules of the State Government. It explains inter alia 
how Government servants have been classified for purposes of travelling 
allowance, tlio kinds of journeys for which travelling allowance may 
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bfj allowed, wJiafc fcravoUing allowance is to be allowed to private por- 
.soiis wbo iiavo to peiTorin journeys in connection with (Joverninent 
work, at what rates rail and road mileage allowMiices and daily 
iUowanees are to be calculated, how travelling allowaneo bills sliould 
lie .scriitiniy.ed by Controlling Oillie(‘rs, which olTie<*.r.s are given ;i li.wd 
inontUlv t'lM veiling allowances or conveya nce allowances and t lu! tei in.s 
and condit ions under which sn<;h allowances may be gi'aiited, in which 
c.ascs travelling allowai-u-tis can be paid to (loverninent sc-rvant.s twen 
wben the journey.s fxirrormeil by tbem are not dire^etly connect.ed with 
CTOvennuetit work, who are llie Controlling Oflieers in resiiee.t of 
various classes of (riovernment servants, etc. It also contains a list of 
the dt'legatioijs made to various authorities under the Travelling 
Allowance llules. 

t^), ('.») and (Id) Finanrial lImidb<M>k, Volvme V, Parlfi 1 and 11 
ue.d vUumt s VIand VII —^The Financial Handbook, \'olunie V, is diviih-d 
iu i>arts. 'Phe rules in L*art T describe jirocedurc relatinj' io all 

linamrial transactions of Government and to initial and eoiupiU'd 
accounts to lie in.iimained in siibordiiiatt^ offices. They are apiilicalile 
to all d rjiavtmeiii.s of Stale (Jovernment. I’art 11 des< ril»< s llu! 
procedure to lie. observed iu tieasiirics iu resiiect of t rausaeli<*u with, the 
public and with <lepartments of Government. For the Public Works 
and Forest Departmetits tlu* rules in Volume V are supplemeuH'd by 
Sp<‘eed Account Ruh.s oontainwd in V’lilnnu's Vt ami \ 11. of the 
Fiuav.eial llaiulliook respectively. 

(11) Th- liadrfd Manual—Thi' Bmlget MaunaJ contains the rwh's 
fra.med by the Fin im^e l)c|>.irtmont for the guidatiec^ (d‘ estimating 
ollicej.s and d(^partmeiits of the Secretariat in regard 1«> le.dget xno- 
eedure in general aiul in i>artieular tfi t he i>reparatioii and examiu-d ion 
of the Animal Budget, estimates, the .schedules of new (h inaiids a nd snb- 
s<*qnent controls over e:«jiendituro to eiisiO’e that it is ke^it within 
the autViorlsed grant.s and axiproiH-iations. Rule relating to rmisral 
■Old supplementary estimiites, ax>pro})riation and reapjaofuiution of 
funds, surrender of .savings and financial irregiilaril ies will idso be 
found in that Ma.nual. 

(12) The Stfh-Trea'iurf/ Manual Tbe Sub-Treasury Manual con¬ 
tains rules of x>roceduie for the Use and guidance of all sub-triaisiiries 
ill Uttar Pradesh. It lirings together for facility of refi-renee. .and aiqili- 
eation, all the relevant rules relating to snb-tr(^asuri^'s which are to be 
fouml in ilill'crent Codes and Manuals. The tu1o.s contained in this 
vmblication are thu.s generally based on the existing rules but new rules 
based on the existing jjraotice or roquirements of suh-treasnrieB have 
alBO berm included. 

(13) Remmre* Manual —^Thi.i rule.s in this Manual lay down the 
proeediirt! to be followed at Government treasuries in connection wntli 
the movement of funds, the custody and remittance of treasure and 
the supiily of imnency to the ptiblic. Until Goyernment issues rules 
for treasuries in tliis State in connection with matters dealt within 
the Manmd sueb. as the custody of treasury halunees and the proce¬ 
dure to bo follow'cd in receiving and disbursing monies held in those 
balances, the rules in the MiinUal should be followed. 
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732 . The following inles of gomjral intei’est are ipsnerl by the 

Miscellaneous rules. Dojuirtmeiii anrl aro ]»vil)lisl»(‘(l as 

separ.ito booklets wliich aro obtainable fmrn 
the yuperiiitondeiit, JMiitiiig and Stationery, V. T., AlJaliabad : 

(1) The IJ. P. State Insurance and Endowmenl Assnrance 
Rules. 

(2) Tbe U. P. (Vintribntuiy J’rovident Fund—^l\'nsion— 
Insurance Rules, 


(IJ) The U. P. Civil Services (Extraordinary Pension) Rnlea. 


(1) The General Ih-ovidenl Ennd Rules, U. P. 


(5) TJie Coniributory ]‘rovideni Fund Rules, C. P. 

(6) The U. P. Sales Tax Aet and Rules. 
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Chapter LU—^Miscellaneous 


733. IJiiJtsr Article ir>;i of the Audit Code rcjirodueed in Ai>p<'ndi\ 

Audit inspection note. ;•>« requiifd to com- 

plete tJjc aiidil inspectiDii report ‘ hefore he 

leavers the oflico itinpected and it i.s ii(7l signed hy llie inspecting otlicei 
until the officer in (duirge ot the inspected office has been giveri an 
oj)portunity of reading and di'^cussing th(‘ note and suggesting any 
oinissions or modiheations. ^fo si^enre this iiis]»(a*t ing oltieers of the 
Accountant Ccjicrars office sJiould cuinply with the following instruc¬ 
tions : 


‘‘The notes describing<»)ijetdions noticed during tin* conise of 
the day's audit are furnislual t o the hf‘ad of office inspect cd every 
afteriKKiii with the re(pi<‘st that they may he ivliinied witli the 
replies 1 h(‘ iH‘xt day. ()n relinji of these notes the rejilies aic 
(fonsideretl and minor i»hjeeti(»ns are settled cm. tfie spot, 
'file unsettled objections only an*, aecoitling to tluir 

iinportanei', included in tin* iiispe -tion r**}iort or a t< st 
audit note, which is requirc'd to In* etmiphdc'd on the la^t 
date! of inspection. The ijispeet ion report afi(‘r having been shown 
to the head of the oilice is alst* re quireel to be sent to tli(^ Account¬ 
ant General’s office the same day, if possible, or on the next day 
in any case, for scrutiny in his otliee and issnt* in its final form/' 

In order to enable the c.xpc^ditious dis]M)sal of audit notes it is 
essential that the audit notes shoun to the idfieer in ehaig(‘ of theins- 
pi'cted oilice are returned by him daily so that the drafting of ilu^ final 
iiispe(dion report and test audit Jiote may be conijih^ted hy the last date 
of the iiispoctiou. Furthermore, officers in charg(‘ of the inspet;!- 
ed offices must realise their responsibility in granting all facilities for 
the proper inspeidion of tlieir otfic(‘s and slumld in xiarl ienlar make? 
themselves readily available for XK rM>nal diseiL^sion witJi tlie insjiec- 
ting officer. The personal co-oi)e' ai ion of olticcrs is essential and not 
only should they see that lie' draft au:lit notes reecaved l>y them are 
returned from day to day but fliey should, {dsomak(‘ a iioint of being 
l)rosciit for xjorsoiial discussion al hjast on the. last date of tlvc^ 
inspection. 

734 Attention i.s drawn to the j)i;ovisions of paragra]>h 56 of 
Intimation of new the Financial Handbook. Volume V, Fart I, 
chequebooks. wliich j)rescribes iliat the Cov(M‘nrnenl .ser¬ 

vant who is aaithorised to draw monies by means of cin ques should 
notify to the Hank or tin* l>easury nx>on which he draws, thcr jinmber 
of each cheque; book brought ijitu use as w(;H as th(; number of cheques 
the book contains. This rule iinplie.s that the Ba nk or Tr(‘a,snry slioiild 
not Cfish a cheque until notice of the use of the (;h(*que book is received 
from the drawing otlicer. Ibis, tlujrefore, (essential thaf due notice 
should be given to the Bank or the Treasmy (‘ach tiim* a. new 
cheque book is brought into use. Any failiue to oliserve the provi¬ 
sions of tlu‘ above riiJe will bo viewed witli severe disj^leasure. 
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735 Koveivil iiistaiKses have o(!cnrrccl of funtls lapsing owing to 
i j u-i . flebits for stores not being reeeiveci l»v the 
supplies. roooiving de^partiiH'nls or iioi. being raised by 

the siip|)lyiiig de]»artrnenl-.s in time. This 
results in fiinds i-unvidod not being utilized wit bin t-lu; Jin.iiu ial year 
and hence not only must supplying deiiarlnu'iiis arrange foi’ the 
])rom|)t iMi\ang of debits against the reeeiving depart juenls but it is 
e(|iialiy the re.sponsilnlit.V of l.lu^ latter as part of their control over tlm 
funds at tli(‘ir disposal, to s(m; lliat allotiiicnts made for snpjjljes and 
sfM'vicc.s by other depart ineints do not lapse on account of non reecij»t 
of debits. It is (‘ssential tliat elose liaison is maintained bet ween 
siiiiplying and rc^ceivjng departnumts and (V>nlroHing Ollieeis should 
ke(^p watch ov(t the reeeipts of debits for supplies received and remind 
the supplyitig departments^ if there is any undue delay. 

736 <■ ondeuiued vehieh's Ixiloiiging to(b)vernm(‘nt should invari- 

Disposal of condemn- ‘*hly be dispos(‘d of by public auction aiid 
ed vehicles. (lovernnumt offic ials lK‘l(Uigiiig to tlu* de- 

partnuMd which is disposing of the vehicles should tu»t bid at smrh 
;iuctions execjit w'ith the prior approval in ivriting of the head of that 
departmfuit. 

737- (Jovernmeni servants who ar<? allowed to use (jovernment 
Sate custody of Govern- property such as typewTiters. (*te.. outside 
ment property outside the office should exert the same vigilance to 
^ prevent loss of or damage' t-o such public 

property entriisli^d to them as a iieivson of ordinary priuhuujt* would 
exorcise in resp('ct of his owm jiroperty. Any lU'gligcnec or failurtJ on 
the part of an officer to (exercise due vigilance wnll be vh wed with 
severe disiiloasure by (hJV<Tiiment apart from the recovery of f he cost 
of the firticles lost» or damaged. 


738. fh'dinarily expenditure .sliould not be incurred ou ciit<;rtaiM- 
Expendfturo on en- inents at (Joviuiimeni institutions. Jf, 

torUtnments. howex er, the eireumstanees are sueli that the 

iucurriiig ofsome expenditure is unavoidable then t lie piior .sanction of 
Government must invariably b(‘ obtained before the expenditure is 
incniTod. Government will take serious iiotiee of any insl a nue in which 
expenditure is iiiouiTed from public funds for ontiTtaiiimenis without 
prioi* sanction and the officers concerned will also be held personally 
liable for any such expenditure incurred. 

739. (1) All disbursing officers within the fState who make pay- 
Repori of payments riients to contractors and other non-officials 

to non-offieials. behalf of Govenunent or local bodies should 

intimate the details of the paymont.s made in the undernote<l form to 
the Assistant Dir<H*tor ortnspention (Incoine/rax), (VutraJ Board of 
Revenue, Collection Branch, Boonaiiudle High Road. Madras. These 
lists should be, sent monthly or cpiarterly as convenient and to save 
labour the following may be excluded : 

(а) Items in which the payment made at a time*, is less than 
Rs.260. 

(б) Annas and pies in all items. 


Om Om no. 
A.I.76yO/ 
X—82:J-49, 
dated 
November 
1949. 


a. (). no. 

A-fiPOO/X— 

590.T-49, 

dated 

Anj2;ust 22* 

1949. 


G. O. no, 
A-l.;1241/ 
X-^ 117-^0, 

dfiicd Sep- 
I ember 20, 
1950. 


G. O. no. 

A-I^778/X- 

2(*J)-1949. 

dHteii 

Mai-fh 

20,1950. 


(i. O. no. 
M-939/X— 

435- 1944, 
dated 
Au^ubI 3, 
1944. 

G. O. no. 
S-4030/X— 

436- 50, 
dated June 
2«, 1950. 
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(2) III tho case of territories merged in Uttar Pradesh similar pay¬ 
ments to non-oHieials sliould be reporttul by disl)iirsiiig oHieers in tlie 
form below to tlit^ Additional Director of Inspection ([ncoine Tax), 
Madras : 

Lifil of pat/menls over i^6\25() /ar/dc by (Disbuminy Officer) 
in the (juaricr endingjmonth of . 


StM'iiil : Xiiiin'of {iinl full . ()ii wliiit tjircount of Trrafiiiry 

no. uitliTss (if known) j imyinotU. lutulo jniymi'iit ; Anioimt K8. 
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XI -municipal department 

Chapter LIII Rules and Orders 

A—General 

Orders and rulos coiieerning numifipnlities nii* eonlaincd 

Manual. 


ill (.ho Miiiiicipal Majuial. 


Notified Areas. 


rtilos and li!.stiuo.t.i(ms relating to adniiiiistialii n 
ofNol-ified Areas are si-t out in tlio Notified 
Area Mamial. Attention is drawn to the 
prefaoi' of that Manual, whieli explains tjie nature of it.s eonlents, 

742 Rules regarding Tinproveiiient Tiu.sls are [inhlished in (he 
Improvement Trust “Iniproveinent I’rust Rules. ]l)i>4 and are 
Rules. given in the Jniprovenient Trust Manual. 

743 . The Devidopnient Jioard, Kanpur, is controlled hy laws 
Development Board, eontaiued in 1.h(‘ '‘Kanpur Urban Area Develop- 
mi'iit Boaid Act. Ifl4r, ”, as subsequently 
israendi'-d, .an<l rule.s framed iindiT that Act. 

744 CJaiii-oniiK'iit Boards are eontrolhul by (fantonnients Act, 

flftiitonmftnt Rn«rd« sulisequeiitly amended and rules 

Cantonment Boards. thiuiMinder. The set tleinent. of a dis¬ 

pute* between a cantonmont board and a local body is governed by 
section 4.^(i») t.f (he Oanioiiments Act and not by section 31'r>(l) of 
the U. J*. Municipalities Act. 

745- 'ri“' li'"' eegardiiig vesting aiul administration of propcitv 

hold Ill trust for charitable pnipo.si s is given in 
Cbaritable endowments the Cliaiitable Endowments Act, I8yo and 

U. 1*. Charit a hie Endowments Rul(‘.s, MI4;{ 
IT/l % "'"‘j n’f "<■ .•o.if.’m'.l l,y 

1 'i 17 \ 1^“!“ **‘**'*»y I'.if.' Ill l.iw arc priulad in 1 Jh- 

tharitable Endowments Manual, Avhilh also eontains forms j)n s- 


eudownient trusts 


cribed by tlie rules and a list of (he cbaritable 
constituted under tJie Act. 

B—Towu Planning 

746. (1) A Town and Village Wanning Depai tment has been 
Consultation with «P •‘‘■f the headquarter.s of the (Jovenmient 

Town Planning Office »i»d whenever any large-seale huildine loe-iti..,. 
in development of ol«« (Guvornuiont or‘otherwise) 
shops or any sizable housing devdopment is authorised in big tmvns or 
in those towns where the Town Wanning Departniimt is preparing 
master plans or town pJanmng selicnie.s the matter should first be 
UM‘iie(l, with the District Magistrate’s recoiuniendation. to the 
Town and Village Wanner to Governnieiit, U. R, Lucknow for 
approval. In other towns also major housing or road schemes or loca¬ 
tion of any important public or educational building or siieli other 
.schemes as may be specified by the Housing an<l Town Wanning Ad 
Hoc Board, should be submitteil to the Tow'u PJarniei' lor approval 
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308 BULES AND ORDERS 

(i') Miinicip.il Boards, IriiprovomoDt Tnisls and tip' Dcvi'lopnifnt 
Bnaul, KiiiiptiJ, sIpKilil iuvininbly stjl»nHl tli<‘ inii.sti i’ plnns i\>r their 
tati(‘s to lh(‘ "r(»WM Blannc^v fur a]»pruv;»l. Th(‘ iiKlividnnl s(‘hc*nic*s ol* 
th(\s(‘ Io( al ho(li('s should also l><‘ siilaiiiited to him at t wo slaves, vi/., 
(a) at the initial sla^^e ol tip- s» lp-np-, and (6) wlp jj i |p‘ st h<ane ha^ iircai 
finally planned. Local )K)di<‘s are advised to ('(Uisidi ^him when tlp'j 
feel the necf .ssity for Ids assistaiP't . 

Improvement Trusts and tip' Development Board. Kanpur, need 
not submit t heir developmejd .^elu jm s t hront>b I he District ]\jagist rat( s. 
After ribtaiiiino t ip-UM inii<*alaj>])r(va1 ott lp ^rcAv n ami ViHaoc JManner 
tip' Trnsts/DeA'elopment Boanl slioiild submit tlp'ir selpim s direct it* 
(Hovernmejit. 

(M) Tlie oilice u{ tie- T«>wn and Village Blamp*i includes an 
-Vrchit(*ctural Se tiou and loeal bodies tan, tipaidorc, t'onsult the 
Town and Village IMajnp'r in ?v.s|>t‘ct ol llu' ar.* hilt*clnral aspect ol 
any l>iiilding ]>r<»jects wldeii llpy ju'opose to vake np. 

(4) The location oT any sizable buildings such as t-oiirts, hospitals, 
sewage disposal plants, transjunt offices and wotkshops al LmkipAV, 
Banaras, Agra, Allahabad ;uulKan|>ur juid in the lowjis wlp rt* the 
U. P. Town and Village Planning Departmc'jii is j)i(‘j>arijig nucstcr 
plans or other ToWji Planning S<4p*mes, sJionld fn.a i>o ct»-oidinated 
wdtli the Towji Planiving Ofliee ami Hu' cojjsiint l ions should bt liuah 
only after obtaining t|p' approvaJ from Uial Dtparljnenl. 

747 .( 1 } Und('r notification i»ti. i:. O. 577dP-HMl), 
dated January 10, Biol, the Town and Village 
Town and Village Planner Plannci*, Uttar rradt sli, lias been arconlcd 
to be Head ol Department, ^ status of a ITe id of De])ai1m<ad 

and el] tip- pow(as of a Head ol doparU 
ment under the Pundarnt'nlal and fSiibsidiaiy Itules (Pijirop ial liaiul- 
book, Volume IJ , Barts 11 to JV), the Tiavavlling Allowaipe Buhs 
(Financial Hajidbook, V(.»lunu IJJ} ami tlic Account Buies (Financial 
Handixnjk, Volume V, Paii 1) have bceji dch gated to him. In exercis¬ 
ing sucli piAvers lp» will bea?' all rospojisibilily loi iu lion takr n and or¬ 
ders issued according to this de](‘gation. 

(J) The Town and V’illage Planner, Uttar Pradesh, has Ixx ji made 
the appointing autluaity in respect of tip.’ non-gazcttial staff sanctiomd 
for his office ajul is aiitlioi’iscd to sign ])ay and. I raw Ming alltAvancc 
bills ol the iion-ga/et.tcd sta.fl’ iimlei- his eonti’ol. H<' Avill also b(‘ the 
count.(M*.signing authority I'or travelling allowarp:(' l.ills of 1]p' gazcttc^d 
stall irmlcr [iim. As a Head ol Depart jneiit |p' will lx* tJio control I ijig 
ollicei in rvs])ccl of his (»wii travelling allowajjc(‘ bills. 

(H) Sirbjfx t to the above conditions tlp^ Town and Village* IManiU'r 
will cxf'rcise* and pr'ribrm the jiowers and functions of a Hejul o{’ 
Depai'tment ajid will be mainly responsibb* for the sjmxith and (fti^ 
ciejit working of Ids office. 



XII -AGRICULTURE DEPARTMENT 
Chapter LIV—Organization 

748- TI.(‘A«r» :iiltuiei)(ipartnu'iit fuiielicnis undci- l |i<‘ Dircrtoi 
t)f Agncultiin', \vin» oxt'ivisirs f;iij)(aviK<ry {iiiU 

Supervisory orKBOlssUon- luluiiiustnitivo roiilT<il over t<lir (U’p.'iit- 

lueiit. 

Tht* Diri'ctor is assisted bj’ the fi)llowi}ig stajf at. Headqiinrteis : 

(o) Dejxit v Di reel or, Headqluiileis. 

(6) Personal Assistant, and 

(c) An Aecounts Ofliecr for advita* o^i liiiaiicial uiatters. 

749 * (') ‘^'bfirge of department’s aetiviti<s on tiie 

Funclional Deputy Dlrec- development, side has heeji entru.sted Uj llie 

tors and Statistieians. uiidernoled fumdioiial Dejnity Direelms: 

(o) .Doj)uty Director, Seeds and Farms, 

{b) Deputy Director. Demonstration and Field Exteu.sion, 
(c) Deputy Dinxtor, Hortieullnie, 

{d) Dejjuty Director, F<.'rt ilizers and Mannie.s, 

(e) Deputy Director, 8oii Conservation, and 
if) Deputy Director, Iriteliigence and Puhlieity, 

(2) The De])uiy Director, iSeed.s ami Farms at headqiiailets lias 
tlie assistanec of an AgriciilturaJ Oflicer in the .hinior Seale of tlie 
IJiiar Pradesh AgrienJtnri* Ser\iee. He controls improved sldr<-s 
usnaily located at. the tulisil headquarters ami seed and demonstration 
farms in the various districls. He is responsihJe for the iniiit ijdication 
of improved s(*ed, its purchase, storing and distrihntion and main- 
tenaiieeof farms with particular reference to high production t>fsecd 
per aei’C. 

(tl) Tlie Dejmty Director, Demonstration .and Field Ext* n.sion. is 
respou.sihle for deimmslrat ions on eiilt.ivat.or.s' fiel<l.s. 

(4) The Deputy Director, Horticultnn', is assist(d by a Fruit 
Utiliziatjon and .\rark(.‘t.ing OlTK-er and a sjioeial ofBcer fi»r nurseries. 
He is responsible for deveiopment and research iji Hortienlture. maiji-- 
tenaace of Cirovernment Gardejis, tree jilantation and private nuivseries, 
production and supply of vegetable seeds aiul mtiltiitliefdioti and 
storing of d'seast'-free iiotatoes. 

(а) The Deputy Director, Fertilizers and Manures, is ussi.sted hy 
a Town Oomjiost Officer and he is responsible for jnoduelioji and dis¬ 
tribution of town <!ompt)St, purchase and distiilmtion (»f grecii mamirt' 
.sced.s> distribution of artificial fertilizers and preparation oJ inaniire 
Irom sbinghtcr houses. Ho has also been onlrustecl with development 
of t.he Japanese method of pacldy cultivation in the State. 

(б) The Deputy Director, Soil Oonseiwation, is in charge of soil 
oonsoi’Vation and laml roelaniation schemes in the Lucknow and 
Hardoi districts. He has four farm managers in the Junior JScale of 
the Uttar Pradesh Agriculture Service. 


(J.O. liO.A- 

;.<;si/X(iA, 

ilntcii .N**- 
voiiibor 18, 
1U4S rp.'iil 
u it h 

r.s^tr>.\ ■ 
MIA, 

(liitod No- 

xfiiihor 18 , 
HMS. 

<:.(>. iiO.A. 

nosi/xii-A, 
ilnliil .N<»' 
v«inhf*r IS, 
iy4s. 
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G.O. no.lt- 
3S!M/XII-A. 
LljltOi.l S<*|»- 
S, 


G.O. no. 
2r*97-A/ 
Xn-A-22(» 
1947, ilul.od 
April IS, 
1947. 


GovtJi iJ* 
intent of 
Indifi’s Re¬ 
solution 
no.F.lli- 
A1/S4,dHtorl 
•Tiiniiury 10, 
Jnrt.',. 
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(7) The Deputy Director, Iiitelligenco and Publicity, is assisted 
by two assistants, a Teolmical Officei' and « Dislj'kt Agricult ural Officer 
(Public Relations). He is responsible for the organization and supervi¬ 
sion of the Bureau of Agriculture Inforaiation, and publication of tbe 
Agricultiure Journals. He is also the Sc'crelarj' to the IJt.tar Pradesh 
Board of Agriculture and t he DepsirtnientaJ Bestvmrh Coinniitt(‘(\ 

(S) There is a Chief Stat istician in tlic Uttar Pradesh Agrieultuix' 
Servie<;. Senior Seah;, assisted by two Statisticians, who a^^^ respousibl«* 
for the eolleclion of statistics, its analysis, and f(»r 2 )r«'sentation and 
scrutiny of forecasts, cro 2 )>-(;utting cxjxTinienls, etc. 

750. (1) 15aeh reveuut* (lislrict is placed for agrictiltural dcA'clop- 
inent work uiuler a District Agricult ural Offi- 
Dlstrlct Organ zation. ccr who is rccpiircd 1«> work in eo-ordinution 

with c.orresf)on(Ung oflicius of other dcvc]oj)nic'nt department s in t he 
district under tlic control of the Dist rict Planning Officer. For llie 
purpose of the Financial Han<lbook, Volume V, Part 1, the District 
Agricultural Officer has tlje powers of a drawing and ilisbursing oflita-r 
in resfiect of his district. 

(2) Distri(!t Agricultural Officers have been authorised to appoint 
clerical staff ( excejit head clerks ) and other inferior staff. Their 
powers in resjKsrt of write-off" and other financial niatl tus are given in 
O. O. no. 2ijit7-A/Xll-A—230-1947, dated April 1«, J047. 

y ij J. Tlie following Officers eoudiKrt researcii in the dei)art.nient: 
Research work. 

Director, Sugarcane Research Station, iShaiijalianjtiir, 
Eeofmniic Botanist (Ceie.als). 

Economic Botanist (Oilseeds). 

Economic Botanist (Cotton). 

Assistant Economic Botanist (l\«ddy). 

Crop Phj'siologist to Gov^ermnent. 

Entomologist tt) Govenunent. 

Plant Ptttliologist to Government. 

Agricultural Chemi.st to Goveminenl. 

The Assistant Marketing Officer, with lieadrpiaiteis at 
Lucknow is responsible for the survey of com¬ 
modities and devclo]iimml' of inaiketing and als(j 
for the dissemination of marketing intelligence. 

753- There is an Agriculture College at Kanpur and Agricultural 
Agricultural Educa* Schools at Gorakhpur, Bulandshahr and Cliir- 
tlon. gaoti (Jhansi). The College provides graduate 

ami post-graduate tuition in agriculture and »illi<d subject sand- pre¬ 
pares for the Degree Examination in Agriculture; whih) the Agi’icul- 
tural Schools [trepare for- the Agriculture Diploma Examination, 


(1) 

( 2 ) 
CJ) 

(4) 

(5) 
(«) 
(7) 
(«) 
(») 

752 

Marketing. 



XII-C—CO-OPERATIVE DEPARTMENT 


Chapter LV—Rules and Orders 

754* Tiit‘ rulos iiiul oi'dci'.s lipplioaUc to the Co-oj)riativi‘I)fpfiit- 

Co-operative Manual. C-'o-opri alive 

Societies wiiieh i.s publislied in thn^e volumes : 
Volume I (A) tiousi-sting ul’ the Co-operative Soeietics Ael, lUl-, 
and rules therouiid(M‘ t.oj»etiier witJi orders and instructions issueil l>y 
Covernment and superior authorities. 

Volume. II containing model by-laws for various types of societies. 

Volume in dealing with forms t)l’ account, registers, repoTl.6 and 
returns. 


755 * Under G. O. no. 777/XII-C- -13i-17, tlatedApril J», 1947, 

.. - ~ I'be Ivural Dcvcdopinent DepaTtna'iit has Ik'Cii 

Merger of the Rural Devc- i ; .i /T t-: Tk * ^ i 

lopment Department. merged m the Co-op(>iative Depai Wnl. In 

consequence of the ineigcj' tlu' following dirta:- 
tions have been givcjn : 

(a) In eactli revenue district, the; combined activities of tlie 
two departments will be ultimately eontrolled by th(! Distriel. 
Co-opei ativo Officei', who is an Assistant Registrar of Co-operative 
Societies. 


(j.0.110.777/ 
Xll-C—132- 
47, dntocl 
April IW, 
1947 tind 
G.O.no. 
1647.B/ 
XII-C, doted 
tjcptoiribor 
8, 1949. 


(6) The staff of the Women’s Welfare Scheme is placed under 
the charge of a Woman Director, who will be assistt'd by Zonal 
and District Organizers and Gram Sevikas. 

(c) Divisional Superinlendeuts and District Suja'rintendenis 
ol the Rural Development Department liave been invested with 
powers of Assistant Registrars under the Co-operat-ive Soeieties 
Act. 

(d) TJie Assistant Registrar is authorisc'd to exeriuse powa^s 
of eensure and suspension tiverthe .staff under him iji tin* district. 

Whore a district has no Assistant Registrar^ the Ijispi*cloi in charge 
will <‘.vei'eise only the power of censure and refe?’ cases of 8usi>eiision to 
the Deputy Registrar. 


756 * (1) TJie Registrar, Co-opcrativ(5 Societies, has been autho- 

Bntiies loOhArMter ' delegatti—- 

rolls and Oenrare. 

(i) to tlie Deputy Registrars, Co-operative! Societies, his 
powers to make (mtries in the character rolls of and to tiensure 
members of the suboJ'diiiate seiviees under his administrative 
control; 

(ii) to the Dairy Development Oflicor of his depaitment 
the Registrar’s powers of making entries in the eharaeter rolls 
of members of th(‘ subordinate soiwictss under his administrative 
control and of censuring them. 


G.O. no. 
1841.B/ 

XII.B.64. 

46p dttted 
Novom- 
ber 20» 

1951 and 

G.O. no. 

2999/Xll.C 

—64.46, 

dated 

MarohlO, 

1962. 
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bulks add OSDEBS 


(2) A I’f.preKcntatioii ot aii appciil I roui any nicmbcr oi thr above 
subordinate services against an adverse entrj- or oensnie resj«*c1ively 
will lie to the lUgistjar, where delegation of powers has been niade as 
above. 


(».(). no. 


i3:uo/xii-o 
— ifiri-riL*, 
dat(Ml fl urie 


757 . The Registrar, Co-operative So( ieties, has been authorised 
. . t(t d(‘logate Id tin* Doniity llegistrai s, Co-oi)ei a- 

and suspension. t>oeietJt“s, hJs ])(iwers to iiitliet the follow¬ 

ing penalties on nienibers uf the subordinate 
and inrei'ioi’ .seiviees in distriets under tln-ir respeelive charge: 

(i) To order reettvery from pay <■!' the whole or part of any 
peeuniaiy loss ea used to Government by negligenee or breach 


of oi'doi'S. 

(ii) Suspension. 

As these punishiueuts are not ajtpealabic, Deputy Registrars 
exercising such poW'ers should be eaielhl iji inij>osiiig these pt'iiallies 
anil should he j udieious in the use of the powers enti’ustiid to t horn. 



Xll £ ANIMAL HUSBANDRY DEPARTMENT 


Chapter LVI—^Departmental Orders 

758- .Koi‘ nilt-s aiiU (irrl<*is n‘g;iutiiig livr slfK k .ijid uialtris p(‘r- 

Clvil Veterinary taiiiing to tin* Animal Hushamliy Dt‘]»ar1- 

Manual. m<‘iit, rt*rorc*ii(c sJumld la jnaiU* It* lln 

\ (• I V riiiar\' Alamia I, 





XII—P-FISHERIES DEPARTMENT 


Chapter LVII—Orders Relating to Fisheries 


759- TIh; Dt juti 1 jiuni is an iiiltgrai jmil 

„ , , , Husli.iiuliy J>i i);«r1 jm‘nt ajid 

Rules and orders. , ^ i * n 

oKins rivlaliiiy t(i lifsln i It s aviH 

Aiiinnirfrusbaiulry Manual (uiidrr |>r<.j[»aralioji). 


Ill i 1 m‘ Animal 
(k pail mnit!il 
lx* bmiKl in 


0J<1 pai'ds- 
2.|7H t.M 24S1 


For rules (or tin* protoelion offisli. sfioiilil lx- imuU* 1o Uii* 

rules lrain<*<l nmler ilie Tinlian s Ael. IM)?, wliieJj \v« i <- pnMi^li- 

<•(1 ini In- IJ. P. GaZrUe wii h (iov'eruiiieni no( ificat ions nos..‘iS().l-ls:; U 
ajitl :>87/l-lSa-.|>, ilat.etl January :>(>, These i iih's and l liost- io 

lie fra.jn<‘(l nmler t he U. 1*. h'lsiien ies Ai*1» .1 ^ will he- ineoi jxiral ed 

iiitJie Manual of Uie yVnijual Husl)Jind»y J>eparlnn-nt. wht‘n eompih d. 



XIIl-EXCISE DEPARTMENT 


Chapter LVIII—Excise Rules and Orders 


760. Th<* 

Excise Manual. 


ordeis (»f Governnu riti oonfi^rning 
in t|i<‘ Ext^isi* ^faini.il 
in Mirot* vt)lujn«‘s ; 


e\ois(‘ ar«‘ contained 
wiiicli is ]nil»li.'^liitl 


Volume I. wiili law iiml rules reganlijj^ s|»iritiu»ns liqn(»*s 

and hemp dm^s. 

\^»lllme 1.1 limliiins the ajiptudiees and (duns \vhi«h siip|>lejnenl 
Volume J. 


IsoJ. 


Vtilume 111 tfives the law ainl rules relalint^ ti» npimn ami tlan- 
j^^eriais drugs. 

Kii(»wledge <»f this Manual is (‘ssential in distiitl administration 
uml snilieient eo}iies should he availalde iji eac h tlislrii t lor lln‘ tise 
nf tlie nmgistraey, jiolire ajul c.Uie(‘JS of tjie Exc ise Depaitim lit. 

761* Ot her slat 111 tny rules issued hv the Exeise ]>( paitinenl 
Statutory Rules. — 

ia) t-he IJ. \\ Sah*s of Xh»tor Spirit Taxation Euh s. 

(h) tJn'O. 1*. Power Ah*oh<>l Iviiles, 11)4G and 
(c) t he TT* i*. Xr<Masses Cont rol lliih‘s, 19»)1, 

Th*‘ahove nih‘s havt^ published in tin* form ol stqairati* pample 

hMs whieh are available from tJie Snpeiiiitendeni, INinling ami 
Statiomry at Aliahalwid. All tiHieets engagtd in ilisiriti adminisHa- 
thni should know t.he main purport of t h*‘se riilt'S and 1 heir diil it‘S there 
iimh'J'. 



XIV -FOREST DEPARTMENT 


762 - For 

Forest Manual. 


Chapter LIX—Departmental Rules 

rules I'eiriil'tliiig this I>e|i:irl iiieut rcl'ci eju <■ sluuilil 
l»o uiiitle to the l'’oio.'5t Mauual. 
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XV~EDUCAT10N DEPARTMENT 


Chapter LX—Rules regarding Education 


763- (i) ForruU\s and orders r(‘giirdiny educatioji, n.l'e?rnre 

, should he made to— 

Departmental Rules. 

(a) TIiCJ Edueatioiial Code for 8ehools and Colleges. 

(h) The Comi)ulsory Primary Education Manual. 

(c) The Code of Regulations for European Schools. 

(d) The District Bofii’d Education Rules in (.’liapter XI ol ilie 
District Board Manual. 

(e) Orders concerning inunieipal expenditine on (^dueation 
and inaiiagcment of schools in Chapter IX of tin* Municiiial 
Manual. 

(/) Calendar of the Boaid of High Stln>ol ami Intermediate 
Education, U. P. 

(J) Stalut(‘s, regulations and orders affeei ing Universities in ilie 
State- are set out in tlie Annual Calendars of t hose institutions. 


764. Sciviuc 

Service Rules. 


rules for the various branches of tlu' Eilu'-alioii 
Services arc obtainable as separate paiuphleis 
from tlic iSui)eriiite.mK-ut, I'riuting uud 


Stationery, U. P., AllaJiabaU, anti arc as follows : 


(ft) U. P, E. S., Class I Iliiles. 


Olfl piiriiF. 
]Dlt> and 
11)17. 


N’o'PK—S iaoo Uio iat A])rii, ll)i 7 , iho I*. J’. K. S., (-laKs I nml IJ. S , ilUisi- M 

SurviaoH hfwo been ninalgiiiiiatod and frcali Horvicu rulc?K lor I ho roinbiiiLtI sorvicos aro 
Ijoiny frann'd. 


(0) Deputy Inspector of iSelioolsService Rules. 

((•) Sub-Deputy luspeetor of Schools Servicf* Rules, 

(d) Subordinate Educational Service (Covenunent Sauskril 
College, Banaras) Rules. 
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(i.O. no. A- 
47l>i/XV— 
:;o7« 

iliMod An"ii<t 


Chapter LXI—Preservation of Historical Records 

765. (.1) Cviovcnijiiriit have ciaistil.utrd the K(r|riona.1 Kcrui'ds 

Rogifonal Record Sur- Siirvey Coinniiilee, U. V. t ojjsisi jji^^ ol* tlie 
vcy Committee. folldwiuy ineiiihoTS : 

(a) All jriieiiilx'rs oflln^ JiHliaj) Histuriial Ilccoids (V»Jinjii.sjsii>n 
and I leseiueh and Publicatioii (Join in it tee rrsidiiii^ in tin* State. 
{h) Members nominateil by Government. 

(/■) KeejX'i* of Records, U. P., AlbihaliMd, (X-oJ[fivio MtMiibt'r 
Jind Seeretiiry of tlu^ tV)niinittee. He will also be Convenoi’ of 
Mie Committe(‘. 


(rl) A Chairman of the Committee to be nomiiialetl by Coveui- 
ment. 


(2) The functions of the Comjuittee shall be to eondnet suiAMys witli 
a view to bring to liglit records in x>rivate eustody ajid j)rovj(Uiig for 
tJieir jireservalion and publication in the 1‘ollowiiig inaijjicr ; 

(a) liliorts sliall be made to entroiirage th(* luesentation or do¬ 
nation of records to the Central Reeords Allahabad. 

(h) Doctumeiits which cannot 1)(‘ int‘8cnted or duiuited to I hc 
Records Office shall be purchased. In cast* tlie documents arc 
purchased by a Branch Committee* a}>])roval of the Regional t ^oin- 
mil't(?(.‘ shall be necessaiy'. 

(r) If documents of historical interest are not available either 
lot sale! or presentation, the Comniittet^ shall lakt* measures to 
make lirief notes of them. 


(<2) li the owner of historical l ecoids is not iuelineil t(» x>art. 
with a damaged collecli<»ii of genuine liistoiical imjrortance, 
arrangoiueiits may be made by the Commilt(‘e through tin* Ctui- 
tral Rtjcords Olliet; to get the records microfilmed , 

(') Technical ath ice on the ])rcser\ ation of dotunm jils shall be 
gi\ en by t he Committcu^ to tlie owners of reeonls. if ,stall of tlii! 
(^'jitraJ R(?cor(ls O/Iifa* is utilized for the? junpose. tlie owiici ol’ 
t he r«*cord shall bear the necessary expenditure. 

(»1) The* R(*gionaJ 8urvey Committcf^ may, if it thinks necessary, 
also apj)oiiit BraiicJi Commit tc<‘.s, with Governments approval, wJiich 
shall also include some noiniu(!<*s of Governniiuit ami allot liiiuLs to them 
lor iiiakiiig surv(!J^s and <»btaining h.istorii:al reeoids or l\>r such puix>osi‘s 
as it may sxjccity in this b(‘half. 

(1) The Regional Cunimittee shall hold at least two me(!tijigsainiually. 
'.riie Rf^gioiial Committee shall submit six-montldy rcjiorts ui tin? 
work done by it to (^ovcrninent. All the rt'cords, their cuides and 
notes, presented oi* donated or xuirchased l>y tin? Regional (Jommittei*, 
shall be tin' i>rcjpert.y of Government and preserved at the Cential 
Rc'coi'ds 01fie<?, Allahabad- 


(o) The uon-ollieial mejjibf'rs of tlie Regional (Vminiittee will draw 
tnirvelling allowance an(l daily allow^ance for attending the meetings 
of t he Committee, and foi* making survey loiirs from llicir usual place 
ol residence to the jilace of meeting or wliere they ju oceed I'oi’ surveys 
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and back on Uio rates admissible to first class (loverument son’ants. 
Where concession fares for return journeys are allowed by the Bail- 
way, travelling allowance will be limit(?d to the actual cost; of a return 
first class ticket plus one-half of the ordinary first class fare each way. 
The Director of Education, Uttar Pradesh, will be tin* ControUiiig 
Officer in respect of the travelling allowance bills of the non-ofli»;ial 
incumbers of the Committee. Official nnnnbers will draw travelling 
allowance, etc., at the rates admissible to them acjcording to the 
rules in the Pinaneial Handbook, Volume Ill, aj)d the cost will be 
m(5t from the departmental budget concerned. 


76C- Covernment have appointed a Keeptu* of lii'corifs at the 


Keeper of Records. 


Iicadquarters of the ])ii-ee<or of Ednc.alioji, 
U. P., Allahabad. an<l wlio will (liscliargc the 


Ibllowiiig iluties : 


(«•) To carry out a sui'vey of the recoi'ds in public (.fficcs in 
Uttar Praeb'sh and to prc])arc classified li.sls of rceoiil.s ol' iiistori- 
eal iuter(*st. iu ('ach offic(' of <late.s prior to 15),'{5. 


(5, O. no. A 
(‘.’).1230>\V 
—'.1.48, 
(liiUul .Tiiiio 
20 , 


(h) To advisi' departiuenis as to t he preservation of records 
and to report («t (Jovcrunicnt cases wlicrc anangcnu'uts arc 
unsatislactory. 

(e) Toa.iTaug«‘ fortlie removal of reeords frton offi(-es to the 
( Viitral Kc^eords Office M'lien established especially in cases 
wlicre the rec'ords arc in dangerof being W(“(“<lc(i out or perisliing 
by ncghict. 

{(1) To suggest tin- revision of weeding scl)(‘(lules (tf jniblic 
ofiices. 

(< ) To publisli suitable elassifie<l lists of and selections from 
rc<H)rds of historical int.«*rcst for the benefit of pcisiuis nijd<‘r- 
taking rcs(‘arelies. 

(/) To organize and maintain o Cenlral I’eeoid Poem willi a 
.stall' trained in th<^ preservation of old doeiunents and in tijeir 
utilization for purposes of bi.stoiical research. 

(f/) To luaiiitaiu State records both in tlic Central Ei'couls 
Office and in the Dcpartiueiital, Divisional andDi.striet OllUss. 

(A) To advise Oovemmeut' with regard to the riih's and eoiuli- 
tious on wliicli t|ie public may In* given access to tlie record room 
an<l its services. 

(i) To advise Oovenimeiit about the jireseivatioii of valuable 
luaiiuHcripts in (Jovenuueut institutions, other than liiosc 
usually known as public offices. 

(j) To make suggc'stioiis to GovernuuMit. for advising non- 
official bodies like universities and learned .societies, alKuit the- 
jireserval.ioii of records of histiuieal imjiortaiu'e and other 
valuable mauiiseripls in their ])ossessioii. 
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Chapter LXn—Archaeology 


767- 0) Ancient and histoi'ieal moinnuoiits and archaeological 
sites and remains, declared by Parliament by 
Jarhdletlonin respect law to be of national imi)ortanc<^ have been 
of antiquarian ramaina. included in the Union List under the Consti¬ 
tution and ar<‘ thus under the exclusive juris¬ 
diction of the Central Govemincnt. 

(2) Ancient and liistorical inonvinients other than those declared 
))y Purliaiuent by law to be of national iin])ort ancehave beeji ineludetl 
ill till! ytate List and are thus placed under tin* ('Xirlusivc jurisdict.ion 
of the State. As regards arehuetilogical sites and remains otliei' than 
1 hose declared by Parliament by law to be of nat ional iniportaiKu- 
these are shown in the (■onciirrenl List and are t hus the resjionsibility 
of both the Central and State Governments. 


768* In discharge of their resjionKibilitics for the protection and 
preseiwation of antiquarian sit es and remains 
vey ^ol*fndU^**** (Central Govt‘rnnient hav<' established the 

.•Archaeological Suivey of India who are (en¬ 
trusted with the ndministration of all matteis afteeting such sites. 
Tho r<‘presentativ<!S of that. D(“pai-tn.ient in Uttai' Pradesh are— 


The Superintendent, Archaeological 
Siirvi'y, North-Western Circle. 
Uclhi. 

Tfie Superin(end<“nt., Archaeohigieal 
Surv(‘y, Mid-Eastern ('irele, 
Patna. 


The Siipcrintcndenl, Archaeol<»gica] 
{Survey, Northern Circle, Agra. 


For th(^ (list ricts of Dehra. Dun, 
Sahai’anpur, Muzaffamagar, 
Meerut and Bulandshahr. 

For tlie districts of Basti, (to- 
rakhpnr, Deoriu, AKamgarh, 
Banaras, Mirzapirr. dauiquir. 
Gha/jpur and BaJlia. 

For the remuining districts of 
ITttar Pradesli. 


O. no. A 
(2). , 4 I GO/ 
XV—G00(7)- 
Til, (latorl 
.fiirm i», toil. 


769- In discharge of t heir respon.sibiliti(‘s for preservation (d 
ancient, and iiistorieul monuments and areliaeo- 
Archaeologicai OHi- h,gieal sites ami remains other than those de(.‘- 
lared by Parliament by law to be of national 
importance, tbe State Government liave designated an officer in tbe 
office of the Dir(a*tor of Education to lx* an Archaeological Officter 
with the following duties: 

(1) To make a general surv(?y of ancient sites and monuments, 
(dc., existing in Uttar Pradesh and in particular to pr(q»arc lists 
of monuments and sites )»oth of national importance and 
otheiwise. 

(2) To make propo-sals foi' tlie protection ami prestu vation of 
monuiuents other than those of all-India imiJortance. 

(3) To prepare lists of hou.s(‘s of cultural and historical impor¬ 
tance w'lKdher belonging t.o private individuals or otherwise and 
to submit proposals for t he maintenance of sueli houses, to visit 
them when necessary and, generally, to advise Government on 
their proper maiiit(?nanee. 
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(4) To j>ropare an illustrated broeJiure of important juoiiu* 
nients. 

(6) To prepare an illustrated guide book which will serve to 
inform tourists about places of aicliaeologii’al intejest. 

(0) To ereato ptipular interest in tlie siibj<*et of aidiaeologv and 
in plaec‘R of archaeological interest, by suitable means. 


770. (l) III order that a district record may l>e maiutaiiurl »)!’ 

all antiquarian remains the fnlhaving lists will 

qiSfrVaYiemalns. *“**“ maintained in each dist ric I : 


I. A list of all ancient ami hist orieal monuments and ar«-haeo- 
logioal sites and reniaiu.s de<*lared by Parliann'iil- by law to be of 
national iinpoitancf.. 

I I. (a) A list of ancient and hist orical momnnent.s and arehaeo- 
logical r<>inains otAcr than those deelareil by Parliaim-nt by law to 
be of national importance. 

(/>) A list of archaeological sites believetl to eontahi anti- 
rpiarian rtmiains buried underground and tilhar t/ban those 
(U'clared by Parliamcuit by law to be of national importance*. 

(cJ) Responsibility for the protection and i>resci-valion of the itejus 
list.ed in List T lit*8 with the (.lentral Government wht reus the <-are 
and maintenance of the monnmeiit.s, sites and lemuins <*lassifi< d in 
List II will rest primarily with the Slate Government subject to any 
urrangemeut which may he made with the Central GoA'eiuuu*iit. To 
enable Officers to assist the State Governmejit iji the discharge of the se 
fiirictions, instructions arc given as in tin* suc<“<-edii»g paragraphs. 


771. District 

Report on diseovery 
of antiquarian remaljns. 


Officers should bring to the noiiet* of Governmojit 
t hrough the Director of Kdueatioii aft er juoper 
investigation such monumejjls. areliaet>logical 
sites and remains as are not of national im})or- 


tauce. Such reports should state the amount likely to be required for 


protection and preservation of the monuments or sites in q\u*stioii and 


may convenientlj^ be made whenever remains come t o notice as iji t lu* 


l.fHiring season. 


772. On the discovery of buildings or ruins which are of arelureo- 
logioal iutoi’cst the District Officers should have 
Praservatlon of ar- suitable arrangements made for the protection 
ehaeologleal buildings, of such buildings pending the orders of 

(Government to whom the disoovory should bo 
reported. In some eases there may be special guardians intertwted in 
the jirotection of buildings to whose care they may be left; but if there 
are none, the District Officer should endeavour to enlist the servio<?s 
of the ])ersons holding the land on which the buildings or ruins stand 
and endeavour to obtain from them an agreement to prevent spoilation 
or injury. Any influential people living in the neighbourhood shoui<i 
be made to realise the importauoe which Government attach to the 
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pmservation of such monuments and sites and the village police 
should he made to understand that they are res|.)onsihle to report any 
attempt to spoil or damage such struetun's and anythiiig whieli is 
likely to endanger their stability. 

773. Valuable remains of old buildings or objects of art buried 
underground may be classed as treasure umler 
rmalns *"**‘*“*^^“" the Timsure 'J’rove Aet, IS7S, and may be 

dealt with under that Act. when discovered 
in so far as it is applicable. It is impossible to catalogue all 
]>laces in which excavation is likely to lead to the dLseoverv of 
intert‘sling remains but there are certain well known places in many 
distri(;ts such as the sites of ruined cities and buildings, which have 
this character and where appropriate, action should be taken for 
the ])re8ervation of such sites. Ibiauthorised excavations should 
be prohibited and the persona in charge of that land and the village 
headman and chaukidar should be informed of the prohibiti<m 
and reeplired to give information of any attempt to disregard it. 
ll should be made known to the police, revenue ofticials, and to the 
jieo])le generally that ( Jovernment consider it of imimrt aneo that old 
works of art, seulptuivs, inscriptions, etc., discovered in excavating 
the soil, should lie reimrtcd and pieserved utJtil at haisl, ilufy have 
been examined by competent persons and if they are fonnd to be of 

value, a small reward or .some mark of favour by (It)vornraont will 

be be.stowed on the tinder or informer. 


Old pars. 


Discovery of remains 
by Public Works con¬ 
tractors. 


774* When contracts are given for making excavations for 
large juiblie works, special care should he 
taken to remind eonlracdors of their i’ospon- 
sihility to report tiu' (li.s(;ov(u'y of any romaiiis 
of anti(jiiarian iiit('rc.sl and for pr('.ser ving tliejii 

IVoni injury, 

775* attention of District Officers is drawn to the powers 

of 


Responsibilities 
District otiicers. 


which thfy may exer(;i.s(? under sections 4, 
{) and i of the Ancient MoniiiiKuits Preserva¬ 
tion Act, J{>04, and to section 20 of that Aet 
under which tlie (Central (^o^•erIlment have power to restrict excava¬ 
tion for archaeological purj)o.ses in any area and to decline it a 
protected area. District Oiffeei's should he mindful of the powers 
vested by the Act and .should lend the support of their iuithorily 
and their eo-opersition to all archaeological othcers, both tJentrtil and 
State, in any action nee(;s.sary for the proiJor care juuJ pre.servatiijii 
of aiitiipiarian remains existing in tlie district. 
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Oenertd Hides 

776. of all piibliealioiis receivisd by oHicors, wln^thor 

Cataloguing ol new of (;liarpc or on payment, slioiild be reeonled 

publications. at once in the (;alaloguos of Uieir oflicial libra¬ 

ries; and bead clerks or other persons appointcMl for tin; piirpost; should 
bo made responsible for their safe custody. 

777. (1) Hooks sliall be classified and arranged according to a 

Library catalogue and system a|>prov(‘d by tlie Head of each Depart- 

register. ment. I'ln* catalogue muiiber borne liy the 

book shall be written on the label. 

(l*) The catalogue shall be kept in the form given below unless the 
Head of the Department by written order prescribes a variation better 
suited to the needs of his i)epartruciit : 



lir'wl’, ill i TUI.'! 

N'uialuT 

of 

1 

Dai c 
of 

i 

1 

iiny 1 ! ! 

■ 1 ! 1 

Volumt* 

rcooipt 

i 


Nmiiher of ropios 
roftoivtxi 

liiiglisli , V'tima- 
: calm* 


i Uoiijarkn 


I Korm no. 156 (St )’| 

(:5) The catalogue shall lie cheeked each year in January, ami all 
missing books reporltKl to the officer in charge of the library not later 
tliaii the 1st of February. The officer incharge of (he library will, 
from the charge certificates of the clerks concerned cluring the year, 
decide whether the cost of the missing books shall be recovcrecl from 
them or from other officials jcsponsible. Any missing books should be 
nj|)ortcfl to the officer in charge of the library as soon as the loss is 
known with a brief note of the cmuiinstances for orders. The official 
in charge of Iflirary will keep a register of issues in form no. I0:j in two 
parts. Part I will contain those book.'^ kcjil pcnnanently with officers 
such, for exainpl(», as those kcjit in (.he Di.strict Magistrate’s private? 
office or in the court of a fiermanent sub-divisional officer. Part II 
will contain those temporarily supplied to officers on requisition. 
A quarterly list shall be submitted in January, April, July and October 
showing the books temiiorarily supplied to officers on requisition, wliicli 
have been out of the library for more than three mouths. In the case of 
books iiermaiieiitly siqqiUed to officers, the annual check in January 
will suffice, provided, liowever, that when an officer who has books is.sued 
to him permaiieiiily is transferred, a chock should be made before charge 
is made over, and the signature of the officer who receives the books 
sliould be obtained. Every January the officer in charge will take the 
necessary steps to secure the return of all such books except those for 
which there is sufficient reason for retention by the borrower. 

The annual check will cover all books, those in the library and those 
out of the library whether in Part I or Part II, 


Dill piras. 
1677 


I67>. 
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LIBRAKIKS 

(4)'IMie hetui c.lrrk or the officer responsilile in each office shall, 
n lien siibiniiiing the annual lists, certify to the coiuUtion of the books 
ill the library. 

'riie fact that the annual elieck lias been duly made will be reportetl 
by March 1st each year by Coininissioners to the Adininisirative Member 
of the Hoaid of Keveinie, by District Ofticers to (-oinmissioners and by 
other offici'rs in chaj’ge to the Heads of their respective Depart inents. 

(“») I list rind ions rega rding the elassitie.al ion of books and publica¬ 
tions in the libraries of Comiiiissioners and District Officers are being 
providi'd for in tins lleveiiue Manual. 

778. A wuiiten recidpt shall invariahly Ik? tak(?n from an oflieer 
receiving a book from llie library, to b(' 
returned to him when tlie book is returne<l. 


Kequisitlon slips. 


779. Jdie seal of the court or office shall be stamped f»n at 
Markin? nf hnnirc loast twu pagcs of iill boolvS which are i\w. ino- 

jiertv of the flovernmciit in such mauner as to 

J. 

cause the itiiiuuiiiin disfigurement. 

780. Every I). H>k received for (leposiL in a lil>rarv sliall he 

lahellcd with ii lahel in form given helow unless 
by written order the; Head of the Dt^Kirtirumt 
lMTserihc.s a. different form : 


l>ovornmynt |jroy»orty 




( 'IllBH 

SiiIi.ImuiiI 

no. 


itoevived 

Tho 


111 


fForru no. li»L (AliBcollaiioous)] 

Nol'IS—‘ riio-4f) labels will bo suppiiocl by the Oovorninont errws. 

781. E xeept as otlierwise provided no books .shall be weeded 

until it is found'that the library is getting so 
I ^g*.**^*'*^”" I®**'*® room for more important 

receipts. 

782. iSuch hooks and publications as the following are of perma¬ 

nent value and shall not be weeded without refer- 
p^miiend value.^*^* Head of the Department, who will, 

if he has any doubts, report the matter for thi^ 
orders of (lovernmont. District Magistrafes arc also authorised to 
order the weeding of any such books in their libraries provided this 
authority is not delegated to any other officer and that in any case of 
doubt prior reference shall be made to Government : 
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T. Regulations ajul Acts, whether «>i.) namj. 

in force or repealed. 

Jf. Special Acts (when prin1.<'d 
separately). 

TII. (Vm)Tneiitarie.s on Acts. 

IV. l>aw digests and treatises. 

V. Lat i'st editions of the .M.iniial of ( Jovertnneiil Orders, Oivil 
Service Regulations, tlivil .Aceouiit ('ode, TreasJirv Ma.nu:d, 

Finaiieial ll iiidltonks .and of the tlirrotionN and tuariuals 
(including circulars) of the various departments; also single 
copies of siipersedcnl cflitions of the abf)ve. 

VI. Law reports. 

VII. OHitaal Gazettes (the .Superinlciiident. I*rintit)g and 
Stationerv, slionid be consulted a,s to whether superlluous ooy)ies 
sliould be returned t<i him or sold or .sent t(» another district and 
if they are sold 1 lie sale-proceeds .should be credile<l to the State 
licad ■XLV -StatioiM'ry and Printing—Other pmss recinpts— 
Siile-])rocee(ls of wasl<^ papi'r and other unserviw'able inaterials”), 

VITl. («) Settlement, (aaisiis or famine reports, and other re¬ 
ports relat ing to importatit matters or events ; general a<iminis- 
tration reports, reports on the administration of land revenue, 
stamps, e.\ei.s(>, income-lu.\, public health, court of wards’ estatea, 
police, criminal justice, and on the W(»rking of municipal and 
(listrict boards. <juin(|ucnnii»l report.^ oii education and reports 
by special commissions or committees of iiujuiry. 

{b) Less important reports : 

Reports of provincial departnumts on the subjects of public 
works, registration, dis|ien.sari(<s, land reeoi-ds, agriculture, civil 
veterinary matters, fuiblic instruction, ci\il justice, fore.st.s and 
public health. Reports of other ])rovince.s and of departinentfi 
with which the district administration has little concern, such 
as depjirtmental administi-ation reports of other provinces, ex¬ 
perimental farm reports, annual inhnnl anti foreign trade rejiorts. 

783- The ptdtlicalions scheduled in paragraph 7S2 should ordi- 
narily not be weeded at all, and proposals to dis- 
Selection of books pose of any such publications should be fully 
justihed. bhould jt be necessary to make a 
clearance the less important reports classitied as VTIf (ft) and not less 
than six j’cars out of date, should be first selected for disy)osal. 

784. T lit' Su|a!rintenden(, Printing and Stationery, .shouhl bo 
referred to when it, is [U’oposed to weed duplicate 
value*^*"*°* works of (.Qpjej, Qf works of any v.-dne, for inf«*rjnation 
us to whetlier they are reejnired elsewhere. 
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785. N« puhlicalions and official publimtinns* which have 

been prictHl for sale to the jniblic, should, if 
nhu^aolnnl "f®®**®** j) js decided t(* wced them under these instine- 
** ® ’ tions, Im* sold t.<» the best advantage. Official 

jiublications which have not been issued t«) the public should be torn 
lip and disposed of as waste paper. 

786* lh ad of Department, Commissioner of Divisions and 

District and Sessions .Fudge, has been authoriz- 
Wrltlnsott lost books cd to sanct ion th(‘ removal from the catalogue 
of his own official library or from that of a 
subordinate olUcer, of a missing book or other publication up to f.he 
value of Rs. 25 in res|)eot of each book. 


787. (I ) Kvory manual oi* book of whicli ia issiu>(l foi* oHioial 
iiRC anil is to i^orrvotinn. sliall <*ontain— 

Correction slifis. 


(^i) at the beginning or eiuL a list of ciorrectioii slips, showing 
for iNUrh slip its ii umber, the fmragraph of the book (?oncernecl aiul 
the ilate of posting it. 


ih) a r-eferonci' to the slip number written in ink on the margin 
of the page lo which the slip is affixed. 

Tl’ the (iorreetion is only a matter of a few words or m(‘.re can- 
eellation. instead of the posting of a slip the addition or cancellation 
.should be entered in ink : but cure should hct taken to insert a reference 
lo the slip niiinber. 

{2) At the close of each quarter the otficial resfionsible for posting 
correction slips in books in ciirront use in the iiffice and in tho.se in the 
olHce library, shall sul)init a certifi<%*ite to the hea<l of the office stating 
that all correction .slif»s recei%’^e<l during the quarter have been duly 
; postiMl and that the piox isioiis of rule (I) have been complied with. 


788. (I) Otily one copy ol olticial books and reports will ordinarily 
be sent to each district, and that copy will bti 


Supply of puMications. 


kept in the Magistratevs oltic^e ; other office.s 


will mcn?ly be supplied with their own departmental reports, and .such 
books of rcfei’ence and Gazettes as they may frequently reqiiin.^ to 
consult. 


(2) Heads of dt'part ni<u)1s should circulate lists of books in their 
libraries ta tbeir subordinate ollic^ers .so that the latter may have 
an opport unity of boj rowingsuch books mh they require. 


nn>i 
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Chapter L XIV-Miscellaneous 

789. Metr^uriteK when discovered should be forwarded to Uie 
Director. (Jeological Survey of India, Calcuttci, 
* with observatioiiR on the points nicntiouecl in 

A|ipeiidix ^4. Thcsy should be scut cartjfully packed in wooden or tin 
eastss. 


Ola parn. 

17.|.'l aiifi 
Appf'iiaix 3lt 
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CbApter LXV—^Rules and Orders 

7D0* ordoi'S »»• Govci iiiu»‘iit lelaLinj* to thf Health 

T)ci>artmciit an; puhlisjied in the U. 1*. Public 
Publle Health Manua . Health Manual to which rcfeit'nce ahould be 

791- (1) liistruisliotis loi'ilie (H»ntrol of viK-ciiiation in 

palities and lunil arenas and the duties ol 
aec A ion. vaceiiialors and snpei'V'isory stall in 

Oliapl(‘r XIV of the abnve. Manual. 

( 2 ) Offioers of all gradf'S of the ?<^venue distriil staff should use 
their influence in aiding tiie work of va<H‘.iuaiion and Miien in (aimp 
should keep in Unieh with va(<vinatois within their (rharj;e and ascer¬ 
tain exactly what each vaccinator is accomplishiuj^;. The scTvices of 
intelligent otticials, specially tahsildars, and if jiossibli^, also of inein- 
bers ol local bodies should be enlisted in tin* work ot showdiig people 
the adva.ntag<^K uf vaci ination atid the proU^ tion given from disease. 

Whmi orticors of l lie distr ict stall’ are on tour in the neighbourhood 
ol villages visite<l by vaccinator's th<\v should, wlien opportunity oflers, 
«)btaiii Uie village vaeeination register fnun the village chowkidar 
and v<‘rify the details entei<'.d and t he nundHu* of successful operations 
observed. 


792. The duties ol' district oflieer s in respect oi’epidemics arc 

, jiiven in iiaragraphs to 25, 01, O.'h 78 and 

Distrlot Officer’s duties ® ^ - 

regarding epidemics. 


prmiiptly in 
paragraphs. 


Si of Chapter XVof the U. 1\ Public Health 
Manual, and offic*ei*s should know and act 
accorilanccr with Vheir responsibilities under those 


793. Inst ructions regai<ling tin*, manageinent. of fairs are con- 

taincil in Chapter XVI of the aboTe-mentnnied 
Manual a.ndDisf i’i<*t Magistrates should see that 
the duties placed on theiii liy paragraphs 3, 8, 9 and 35 of that 
chapter an* fnJfilled. 

794. (I) Uulesregarding registration are contained in *'The 
Registration of births, Birtlis. Dealhs and Marriages Registration 

deaths and marriages. Manuar\ 

A list of uiiiiistcrs authorised under the Ohri-stiaii Marriage Act 
of 1872 is given in Part II of tlie Civil List. 

- (2) [nstructioiis regarding the registration and leptrrting of births 
and deatlis ijj rural areas are given in rules J12, 143 and 141 of U. P. 
Paiichayat Raj Acd, 1947. Under rule J42, a paiichayat has to 


old f>arair,. 
•JOei to 2127 


2088 to 2101 


2048 to 2077 


2078 to 2087 
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inaiiitHin a regiHicr of biiths and doaths lor eaoli village under 
its jiiriadiction. Under nilo 143, the head ol th<‘family aud in hi.s 
abseuee, any other member tiien'of, has to ic'port birth or 
death o(a;urriiig in his ramily within 3 days of the o» eurreiice! In the 
S(X)retaiy or President or Vice'-ProHident of Gaon Sabha et»ne<!in<‘il. 
Defaulters are liabh? to proseeution by the Panehaj'ati Adalat 
whieh ean inijiose a fine ii|> to one Jupee. 
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Chapter LXVI—Depwtmental Rules and Orders 

796 The rules ami orders of Govornment in the Imlustries Bepart- 
Indttstries Department ment are embodied in ilie Manual issued by 
Manual. that defiartment. Attention is drawn to 

I’arfc IV of that Manual relating to Stores Punshase and in i)artienlar 
t«.» theGeueral Instnietions in that Part, and to Appendix IX containing 
the U.P. Store.s Purchase Rules. The latter rules arc also reproduced 
in Appendix XVIII of the Financial Handbook, Volume V, Part I. 
Officers purchasing stores must read and comply with those instnic- 
tions. 

797- Tlio orders of Government relating to the printing «rid 

supply of stationery arc' contained in t-lit' 
ftpwStationery Manual and a (Jo])y 
of which should be available in every 

d<'partmejvtul office. 

Tht' attention of officers is drawn to— 

(d) the provisions governing demands for printing au<l 
stationery and jiarticuilarly those (U*aling witli indents for fonns 
and stationeiy in paragraphs 36 to 40 and paragraphs 08 to 73, 

(h) instructions for the? checking and inspection of forms 
in paragraphs 44 and 45, 

(c) tlie limitations on the printing of publications in 
paragraphs 23 and 24. 

Officers must sck*. that economy is exercised in tlie use of forms 
and stationery and that every effort is made to prevent waste, 
and 

(d) instructions for the printing at local presses and payment 
of bills to local presses in paragraphs 12 to 14, 

798- The Mineral CotuH'ssion Rules, 1949, have beeti issued l>y 

tlic Government of India iindcu* the Mines and 
Concession Minerals (Regulation and Dev elopment) Aet, 
1948. The Administrative Department of tlic 
State Government in rijspect of these rules is the Industries 
Department who have issueil the following orders in G.O. no. 151WP/ 
XVIII-W32r>.49, dated February 7, 195U. 

(a) All District Magistrates in the State have been appointed 
Receiving Officers in respect of applications for prospecting 
licences or mining leases. 

N OTK—Appliontiona tor proMpuctinjL; licenoes aindforiivnin^ Irtosos in rospwet of 
rosBi’vod riirosia will b« rocuivod by l>istrict Mugisiraies who will consult the Forest 
O111oer concerned beI'ui'o forwarding such applications to Goverumont for sanotion. 


0)<1 paras. 
12447 to 246l» 


to 1«70 
jatl2 to 1714 
2399 tu 2443 


2312 to 2317 
G. O. no. 

ir>«wp/ 

XVIII- 

W.r 25 / 4 n, 

dati'd 

February 7, 
and 

O. O. no. 
»ni2l-\VP/ 
XVIII— 
\V32n—40. 
datori July 
1261. 
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{!)) On loceipl. of applications for prospecting Iicen<e8 and 
mining leases, District Magistrates shall note thereon the date 
and time of their reeeij)t and shall give to the applicant an 
iUfknowledgniont stating the date andtinie of receipt as prescribed 
by rules 16 and 31 of the above rules. They will also maintain 
registers for prospecting licences and mining leases as in rules 
20 l,u 33 ibid and forward the particulars to (lovernmeut in order 
that a <^onsi)lidated register may be maintained at headquarters. 


(c) Under (1. 0. no.fdJ/XVIlI—W-582-r)fi, datcdMarchS, 
iyr)2, all Ihe District Magislrales in the {State have been ap- 


jxiiuted ‘Receiving OlFieeis'’ in respect of app]i(ati(;ns for“(.'<i- 
t ificates of Approval” as jn’f'scribecl under rule 7, but the apjdieu- 


ti<»n should be referred t(t (lovernraent for sanction. 


799 . T li(^ Sl ate Government have issued th»‘ U. P. Sugar Fae* 
l ories Control llulcs under tiie U. P. Sugar Fac- 
Act, 1938 : 


The rules— 

(tt) spwify the constitution and functions of llie Sugar Com- 
missiim, Advisory and Technical Committees and the. Sugar 
(Jontix)! Board, 

(6) pi(jvid<' foi’ the establishnnnt of Cane Devt'lopuund 
Councils and for the- 5ipja)inlnient of Sugarcane InspectoJs, and 

(c) contain dijections reguiding 1-he jmrcliasing and crushing 
of cane and for collection of the sugaixjane cess. 

Collectors and re venue sub-divisi(»nal ofBttcis should acquaint 
themselves with their duties undcT the Act and Rules. 

Old para* 800 . The list of employees foi'whom sutnmer uniforms, liveries 
^ Supplyot summer uni- ami blankots arc sanctioned is given in Appen- 

terms, liveries and dix 35. 
blankets. 
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Chapter LXVII—Maintenance of Stock-books 

801 . T li<* iollowiiig ruU s art' promulgated to govern tlie main- OW 
. .-1 . tenanee tif inventories of Government SJTctn 

books." *“*"*** *®*‘’ property (exeluding landed property and 

building) in all Government and semi- 

Government ofBees and instiliilituis and are subject to the general 
rules contained in paragraphs 2r>(!—259 of the Fiiiantial Handbook, 
Volume V, Pait I. They ajij»ly to all offices and depailmenls, 
l)ut are not intende<l to rcj»la«e the detailed luks (ai the subject 
and the forms preserilud theieunder which exist in the Agiiciiltuie. 
Industries, Excise, Opium, Eoifsls, Jails, Pullic Works (Pniidings 
and H(»ads and Irrigation Ilranchr s) Departments, or are pirscrilad 
in tlr(' Printing and Stationeiy, the Court of Wards, the Stamjr. th«‘ 

Opinn; and the Resouree Mannals : 

Jiule 1—A stoek-book ol Govcrninerrl proja i'ty shall he inaiiiiaiiK i! 
in every Government officr- and iiistiliition inclnding Sdiii-Govrin- 
ment office's .'iml insl itntions. 

otb—T lj«‘ woptl “ uffiort ” in tUoat? rule** Hhoulil bo intorpreted to moan ovoiy 
oifiGO, wliioh a sjop irnto provision lor tho piirolitiSA ol articIeBroqnired for (jOV4>m. 
m<'nt use, wliothcr it is situatod in an indepondont building oroven in common with 
any ollico in tUosi iuio building. Ftir iaatanco» a subordinaio judge-8 oouil Rjiull ho 
doomed to ho a sopunit#* <»Mlce, asitis inilopc^dont of the officuof tliOfliatriet judge. 

On the otho^* hand, eoui rs oftloputy eolloctors will not ho eoiiHidoreil to he Hoparate 
olfiei*, as they are part ot tho Coilootor’a OiUee and have no aepurute provision foi 
tho purchase ol* airtielos required for CToVomiiient ii«e. All art ides purchased 
out of the tillotriiciit sunctiorioil for an ottic<» should ho eul orctl in Un' sfock-book 
maintained hy that office, irrespective of the fact whether t]>e arliclfs purchased 
aroiiieantforusein tho Head (JlTlie*‘or in oiio of its subordinate offices. It will 
ho sufficient for siiliordiiiatooUicos to maintiiin an up-to-diUi' li-stofarl l 'lesroeeivod 
by thorn for thoir use. Thi>< list will fM«*ilit;d«' the pei i.rjieal virriii . al ion pre.s. 
erihed by rulr-s 10 and 11 ol these rules. 

jlinh 2 —Sejrarati' stoek-lH»f)ks shall b(' maintaJiKil for— 

j (a) deati-sloik, viz., furniture, plant ami m.'U-hineiy aiui 

I othcifixtiues, 

: (6) live-stock and consuinahle and pcj-ishable s1oie.s. 

Rule 2 —(1) Stock-books of dead stock 8hain)e JuaintaJnrdiu the 
form given in Appendix 30 in the iiiauner explained in the iostiuelions 
appended to the form, 

(2) Stock-books of live-stock and consumable ami perishable sloits 
may be maintained in the same foim with sueli nKidifientions ami 
adafitations as may be neccssaiy to suit rcqiiiremenls. 

RuU 4—(J) The initial purehase of every article shall be nientiom d 
in the stock-luKik. 

(2) Fully priced stock-hooks must be niaintained, and a periodical 
re-vahinl i<in of each art icle eawied tmt and entered t herein in a separate 
coliimn added to the fomi for the purpose, only in eases where— 
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(a) tliO propri'ty is f<*v h (Ji>voriniiPiit rttjiinn'iviJil 

iin<l«*rtakiiig, or 

(/>) it is iV-siied to distribute.tho cost over works, or 
(c) a cluirge is to be levied on private persons oi bodies. 

The values so reeorded should not be makn ially in excess of tlic 
market valu<-. 

Not III—For tLo purpo.st> of UiiK nilo the murkol valm- of an may Iw takori 

i o ho i-ho value iiL'f'.’tnliiig t-o t ho rato-< i^onir&ote l for by iTio Store's Piirohasw' Dopui'i- 
inen< lor that year for that ar1 fiflo or for an article of a similar <lo.sfri|)l ion If the 
Sioros Thtrrha-Io Dopartmont has not ontored into e^ontriwt for that urtirlo, tho inarkot 
valm' will bo tlio prirn of the artirJo or one of a similar doseriptioii at wiiic-h it ran 
brproiuro<i in the nearost important market i-entre. Tho value phould ho ini'lusiv*' 
of carriage anti incidental charges, and ron^^onablo alh*vrance should ho niado for 
wastago. hroakago ami tloprociation. 

Rule 5—Stuuk-books should ordinarily be raaintained at oi- near 
the site of the propeu-ty conoeriied. The head of tln‘ office may at his 
disc?retioa allow a departure from this general Np<“<-ia1 

rt*asons and may also direct the maintenance of additional constdi- 
dated stock-books. 

Rale 6—(1) Transactions must be recorded in lh<- .stock-book, as 
soon as they occur. 

(2) The ministerial head of the office .should verify at IhccMul of 
every month with reference to the eoiitingent registo’ and Inventories 
of articles received from other offices (if any) that all j>urehases made 
and articles received from other offices during tlic montJi hav*' 1mm-ji 
1 duly recorded in the stock-book. 

i Rale 7— To fix the identity of the articles and for |nir|>os(‘s of 
verification, every article should, if practicable, he inaikod witli a 
number or a suitable label, and a corre-spondiug mark or number sbowti 
against the respective entry in th«- stock-ho<»k. 

Rale 8—A distribution list f>f Government pi'oi>erty, esjiccially of 
furniture, should bo maintained to shcfW its distribution amongst the 
various officers and sections of the f)ffiee. An up-t»j-dat.e list of th»' 
furniture and other Government proy>ert.y alhdted tf> <^atrh offi<-t‘ or 
room .should be kept hung up in tliat (>ffiee or iw>m to c>na.ble a. <;li<‘ek 
with the actual stock or furniture at the time of annual vtu-ification. 

Rale 9—(1) Articles must not be held in excess i>f the lequirt-ments 
of a reasonable period. 

(2) Perishable and consumable stores that, have remainc^l unutiliz¬ 
ed in stock for over a year should ordinai’ily be considered to be 
surfilus, ualo.s8 the head of the office considers it desirable to treat 
them as otherwise. 

(3) The officer iuchaige should make a repf>rt of surplus articles 
to the competent authority, classifying them as eit.her sej viecable or 
obsolete. That authority will issue orders as regards (i) th<! fiirtii<*!i‘ 
t’jtentiou or distribution to subordinate offices, or sale* of articles 
which are serviceable, (ii) the condemnation and sale of obsolete 
articles, and (tii) the write-off of their value when required. 
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(4) All losses must be duly recorded immediately as thc‘ 5 ^ occur 
or are brought to light, and formal .sanction »>f comp<*tont authority 
taken. 

A Rule 10— (1) The gazetted oflBcer in charge of the office sitould 
*oai-ry out periodical inspections at l(>ast six monthly in tht' case of 
perishable and consumable stores and once a year in'the case ol' otJier 
arTTclcsrunless .speeinl reasons justify’a dopailure from this rule. 

I (2) He shall verify the articles with the lK>ok-balances aiul sign 
Vi certificate on the stock-book of having done so. 

He sliall also check whether the ministerial head of the offici* has 
carrie-d out monthly veriffiuition pr<*8cribed by lule 6(2). 

Notr—I n making this voriiication th^ officer may take help from 8omo official 
or officialfi,t-Jiat l}jc vorification is not entrusted to n low-|.>aifJ snbordiuati* or 
to a person— 

(i) who is iho custodian, t)iO lodgor-koeper, or the account ant of t iic st oek and 

storos to bo or is a nomiiioo of or is omployod under the custodian, the 

ledgor-koepor, or the accountant, or 

(ii) who is uot co iv.^r.s tut with tho qualification, uomenclature and i echnique 
ofthc particular clas.s of stores to be verified. 

(3) He .shall carry out tiiis verification in the presence of the 
offi(?ial rosjjonsihle for tlie custody of the CTOvernmeut proj>erty, «)r 
a. nfspousible .subor<linate (lo]>iited by him. 

(4) He siiall immediately bring to account all discrepiiticies 
noticed and make neeessary eoireetions. 

('.e) Ho shall havt? a« statement x>re])ared of all losses and disposals 
of property, of sliortages and <lamages as well as of misejA'iceabJe 
articles i-o be condemned, an<l submit the same to the autlKitily 
cojupetenl to write-off tlu‘ lt)ss or order the < (>ndemnation. iSeiioiis 
losses or shortages ns well as any matter requiring general oidets 
■should be brought to the notice of Government. 

(6) All important losses inaj’^ be analysed as (a) due to tlepreeiatiou 
and (h) otherwise, ami should be grouped under the following heads : 

(a) Losses due to depreciation accordingly as they are due to 
(i) normal fluctuation of market prices, (ii) wear and tear, 

(iii) laokof foresight in regulating purchases, and (iv) neglect 
after purchase. 

{h) Losses not duo to depreciation accordingly as they .nre 
duo to (i) theft, (ii) neglect, (iii) act of God, or are (iv) anticipated 
losses on account of surplusage of obsolete stores or of purchases 
in excess of requirements. 

Rule 11—Subordinate officers should carry out annual verifications 
in a similar manner and forward bhoir certificates of verification to their 
superior officers for their information. 
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NoTk—T lte following lisi wbioh only illtMimt-ivo givo» i.ho do.signatioii of HOiue 

of iho suborclitial o affirorn witii oorr^'rBpoiidiufi; siiipnrior oi1ieer^t : 

Subordinat4i Officer JSuperi-or Officer 


Revenue Department 


Talujilrlfirs, Honor.ary Magistrates, Distri<^t. Officer. 
Honorary Assistant Collectors. Mana¬ 
ger or Assistant In charge of Covern- 
iiient Estates. 


Sub-Divisional Officer whose Ditto, 

headquarters are aw'ay from Sadar. 

Wasika Officer, Lriekiiow Commissioner, Lucknow 

Division. 

Superintendent. Stone Mahal, District Officer, Mirzapur. 

Mirzapur. 


Land Records Department 

Principal, Ivamiiigo Training Land Reforms Commissioner. 

Sch<K>l . Itardoi. 


Medical Department 

Civil SurgCfuis, Suxjorint eiulents Director of Medical and 
of Hospitals, Principals of Me<lieal Health Services. 

Colleges, the Chemical Examiner 
to OovernmcMl. 


Judicial Department 

AddilionaI Judges, Sessions and District Judges. 
Subordinate Judges, Subordinate 
.fudges, .Small ('aiise (Joiirt Judges, 

MiiiisifK and Honorary Mimsifs. 

Police Department 

Officers in cha.rg<^ of Police Sta- Superintendent of Police, 

tions. 


Agriculture Department 

Sup;M’intendeiils tir Overseers Deputy DircMjtor of Agi-icul- 

in charge ofjigiieultural farms or ture. 

god owns. 

Education Department 

He ul Masters, Principals, or Inspector or Inspeotrees of 

Head Mistresses of Oovernment Schools. 

Schools and Colleges. 
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Svbor^nate Officer Superior Officer 

Public Health Department 

District Medical Officoi'tj of Health Assistant Director of Public 

Health. 

Registration Department 

Sub-Registrars .. ' District Registrars. 

Industries Department 

Hea<ls of Govern taent I ndustrial Deputy Director of Industrit* 

.tad 'L'euhnical Institutions including iu charge of liistitutiotis. 
the Harcourt Butler Technological 
Institute, Kanpur. 

Ride 12—(I) Superior officers at the time of their own periodiciil 
inspection of the offices should scrutinize the stock-book and check 
some of the valuable articles. 

(2) The Chief Inspector of Offices and his staff will, during tJn* 
course of their inspections, pay s]>ecial attention t«) the examination of 
the stock-books maintained in offices. They may see that all new 
purchases have been brought on tht^ stoek-book and have btren tiliccktrd 
by the ministerial head of the offiee as required in rule 6 (2) and that the 
auuu<al vorifieation has been duly made as required in rnlc 10. 



i>Jd pnrnci. 
ir>*>7 
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Chapter LXVni—Supply of Books, Newspapers uid other 

Publieatlons 


A—PurcJiash of hooks and puhliraiions 

802. (I) AH<)tmeiit.rt arc made annually for the piirchaHe of books, 

newspapers or (>( lier periodieal publjeations, 
Allotment of funds. whethtT published in or outside India, to 
Heads of Departments and District diidgcs and 
may be made from lime to time to such other officers as thivernmeiit 
may determine*. R(*(|iiireiiient.s will be met in the ease of Mnnsifs 
and Civil Judges by District Judges, and in the east* of oilier suhordi- 
iiatt* ottieers by tlu* Head of the; J)epartm<*nt in wliieh they are serving. 

NOTK--At prcseul. the only othor ariA tho MoHifal (/‘olloge, Agrn» 

ilie Chemical Kxrtminer to* Ooveriimont, Agra, Superinforidofits of Policy iu t.)u; 
distriels. th« 1. O . of Polk^e, O.T.D.nnU I ho Principal, Polica Training Colloge* 
Moraflnbafl ■ 

(2) The (Hist of books, newspapers and other imblieations required 
r*H* the use of Commissitmers and Distriet Officers will b(^ chaj'ged to tile 
approiiriate head in the *State Budget and instructions will be issued 
when required as to the amount to which exiituHliture in each offict* 
should ordinarily he limited. 

(8) Any liouks. ncwspaiicrs. periodicals oi other jmblieations re- 
(piiretl hy District Officers may be purchased hy them i)rovidc*d that 
the cost vi\n be met from the amount to which th(*y are authorisf^d 
to incur expmuliture in accordance wit h sub-para. (2) above. 

(t) No (lovernmcrit servant may, without previously obtaining 
an extra appropriation, incur expenditure in excess of llie amount, 
pla<*cMl at. his dis]>osal for purerhase of books, etc., and when a (Govern¬ 
ment servant ex(?eeds the allot merit. J»e will la* held personally n^.sponsi- 
ble for the exi?<*.ss. In this connection, attention is invited to ]»ara. 
108 of the Financial Handbook. V<#lume V. Bart I. 


803 Within thn limits prescribed in the preceding paragraphs 
Arrancements tor ottieers to whom allotments are made arc 
inirelisse. authorised to make their own aTrangenients 

dii’ocl with agents or put)lishers for t he supply of such bo(»ks. news¬ 
papers «>!• j»eriodicals as may be required in tlie interest of the public 
service eitlier in their own offices or for their subordinates with the 
oxcei>tion of the ottiwrs sirecified in the Note to para. 802(1) above. 
'I’hey may also distril)Ute to their subordinates any portion of their 
allotment” but for tlu? purpose only of jniTohasing books publislied with¬ 
in their own districts. C<»mmissioners may not, however, divert to 
District Officers any portion of the funds provided for the purchase of 
books and other publications in divisional offices. 


804 For offic(T.s autliorised to purclwsc books and publications 
Officers authorised to ^ I.' . . -r • ' . *'■'. . 


purebass book* 
pnbUestloM. 


and of financial powers in Statement I in Part 
of the Financial Handbook, Volume I. 
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805. The character «»f the hooks t«» ho pin‘cha8e<I is left to 

I. . 4 V (lis<;rotion of t he officers ooncerneil. hut 

Nftturoof books to bo i*ii‘ i 

purchased. tullownig genmil principles should be 

lioriie in mind : 


{(i) Manuals. pra(;tic(il guides aiul lln* likt* ar** nee<‘ssarv 
mainly for the use of oHieers charged inirr alia with important 
d^'liberative dut-ies or with the rlntv o!‘advising th(‘ (jovernnieaU 
on special suh j(‘e1s, and should seldom, if ever, he purchased for 
<*xecntive olfieias. 

(6) Commentaries ami annotated editions should he sparingly 
purchased. The (lovernrmmt e.annot undertake to supply stieh 
works for the si'pa rat e ust' of all its olHecus. hut t hey are necessary 
in civil courts, and in the offices ofColhadfus also it is desirable 
that a. copy of some of the commentaries in most g(‘iieral ns(‘. 
should ke])t for refercuuie. Further |)ur(‘hases sliouhl l)e 
i‘(‘si rielcal to works of (>stahlisiied reputation. 

(c) Ijireidoriesand work-s of a cognate character should he 
allowed only in sfiecial circumstances whim there is evident 
inconvenience to the puhlieservice if they are not at liand for 
ri‘f('T‘cmce. 


806. the purchase of pcTiodicals and news))apers the I'ollow- 

^ ing ja inciples siionld hi* ohserved : 

Purchase of periodi- ^ ^ ^ 

cals and newspapers. 


(li) District Officers .slundd he supi>lied with copies of all 
newspapers published in their (listriels and. if eonsiilered neces¬ 
sary, with eopif‘s of newspapers published in adjoining districts. 

(b) Xowsjiapei;srei|uircd for the use of the (Criminal Jnvestiga - 
lion Department will lie obtained under the orders of the Jjeimt y 
Inspector (rcneral of IVilice in charge of that department. 

(c) Heads of de|>artaiieiits should purchase siicli technical 
publications as may he useful in their work as freely asthc^ grants 
allow. It is suggest(‘d tliat siicli publications can he eireulated 
among ilic subordinate officers of the tlepartmenl. and it is 
only in exceptional eases that a separate supply will he 
recpiired for their use. 

807. For the supply official publication!? published abroiul 

. . iipplication should bo nuido to the Slate 

Foreign publications. J,;v,.,,„„ent. 

808. All books and periodicals procured for any office should 

. . . he registered and filed and must not he per- 

perlod?c8ls. ***** maneiitly removed from the oflice for v hieh 

they were indented. 

Ij—S upply of bookiS by Superintefident, J*rmting and Stationery 

809 Cojiica of official publicatioiiK such as (Jivil Lists, the 

Cotlcs t)f the Finance or Ihiblic Works Dopart- 
AoU of Legislature and and all Acts c/fthc Lcsjisl.ituve arc 

ofiie a pu c issue distributed to officers in accord¬ 

ance with the stamlanl distribution Jist. 
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OM par as. 

unu 


\e\:\ 


1817 


18J7 


810* {U * f uumb(^r of copies of an Av,i required by a Head of 

a nepartineiit. ( J(>iniuissioiier or District .Judge 
A oJcopies ol other oUieer, to whom the power has 

been delegate*! iiiuler paragrapli S0«. for 
himself or his subonli nates, is largely in excess «»f that provid*‘d in the. 
general distribution list. lu‘ should launmnnieate his recjuirenn'iits 
(and not otherwise) on the first app<^a!‘anee of a liill in the 
(hin rumiut GazHtf . to the Snperiiit<*ndent. (J*i\ (*rJnnenl Press, 
Allahabad. Should it Ik* necessary. *»\vinglo delay in IVuwai^ling 
t he indonl, to re-set the tyj)e in any ease, the deiiarlmeiit in ques¬ 
tion. will be liable to have the cost of the st'etnid edition charged against 
its press allotment for the year, 

(' 1 ) It is i^ousidered idvisabh* that there should Ik- in every <listriet 
-It l(*ast one < <>py of each Act in force in the State, whether of g« iieral 
or local application (beside the copies that are eonlainod in 1 he Gazritt ). 
These copies will he bound up in yf*aily v<»luine8 auJ kopt foi‘ the use 
of the district staff, 

811 If snl)se(|UeMt l<» the tirst disi lihnli«»n cnjhcs of any pnhli( ;e 
Replacing of publica lions are rei|uii*(**l to r(‘|)laee those that liavi* 
lions and number sup- hetm lost or w*a ii nut. the oflie** c«>nceriu*d 
should apjjy In Head of his Departiiient 
or the Distrirt .Judge, as the ease ina\ Im\ and tlie latter will r(‘.fer the 
mat ter to (h)V(*rn me nt in the administ lat i\ d(‘partinen1. Thr d<‘j»aii - 
nieiit eoiKK'rned u ill obtain tlie e«ine*irrenee i»f !h<‘ (h partmeiit respoii 
sible for the jmblieation. '.riiesanction of t h(‘ Industries .Departnumt 
is als<» necessary. 


812 


Supply of 
publications. 


official 


In (in'easr of oliieial pnl>li(Ml ions t he cost of which is 
f'harged t*) (a^ntjal or Stale Kevenues no 
|»aymenl is required exe(*pt in tJie following 
(-a se.s : 

(ft) 'riu* Postal Guide, the (loverinnent Iblegraph (lH/«dt;e 
aiul the lV|f';fraj>hy (hiide must be obtained frnjn the Post Oilice 
and the* Teh'graph D(‘j)artnienl r(‘sp»‘elively on cash payjii<*nt. 

(h) Publications, which tlunigh issued iimJej* the authority 
of Govcrnineiit ar** published l.)y a prix ate press, are paid fen; by 
the Supt‘rinlen(lent. Printing and Statiemery, on bills siibniit- 
ted. 

813* H) Maps pulilished by t he Survey *)r Iiulia (snn be obtained 
from the Direetor, Map 'Publication, Survey 
Ing^^tto^r'*maA‘*** of India. Hatliibarkala. Delira ’Dnu ("relegrajns: 

SURPlJH) or froiii any of the Survey (d India 

Offices listed below ; 


(i) Direetor. Eastern Circle, Survey ot India, Shillong (Ti'Je- 
giains: SURIii(\»S'l’)- 

(ii) Director, Jllast-ern (;'in4e, Survey of India, Jil, Wood 
Street, Calcuttie-'lff (Tolf^grauis : SUKEAST). 
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srppLy or poors, niowspapkks and ottihii PKRiouirALS M-47 

(iii) Dirpctor, SontliPi'n (!Mrclp, Survey of India, JJnngaloro 
{'I’.^lcgrams: SURSOCn’II). 

(iv) 'Pin* Head ('l«‘rk, Map Sales Secliou, Survey of India, 
Ivooiii no. :{48, Bloek n<.». !>. Old Supply Deparlmenl Mnilfling. 
SUalijahan Road, New Dellii. 

(2) Maps max lj<< order<*d liy lelfer or telegram, no special orrler 
form being necessary tkongli the form of indent no. 0’.'>7 may be found 
useful. This IVu-m will be supplied gratis, on api>liealion, by the 
Director, .Map l*ublio.at.ion, Survey «*f India. Haliiibarkala, Ihdtra 
Dun. When ordering maps i>\' t(degram, a post, copy of the l«*legr;irn 
.should invariably be sent in eoniirmal ion to obviate mistakes. 

(,*1) Maps of certain areas, particularly along the froinicrs fd‘ 
[iidia published hy the Survey of linlia, are elassitiefl as ”R<*stri(-ted''. 
’riie limits of the.se areas vary from lime lo time for various reasons . 
Indentors will be informed by the Survey of India Oflices if any j)ar- 
ticular uiap re<pn'red by them is ’Tiestrieted’^ Applie.atioii.s for 
sneh maps for oilieial purposes sliouhl la* m;nle <in 1 lie preseribed form 
0‘57a <»bta.iiiable (gratis) IVoin tin* Director, Map 1‘uhlicatioJi, Survey 
oflndia, Dchi’a. i)uu ainl maps will ofd\' be siij)pli<*d on fultilling the 
teriHH ami conditions noti-d on t he ituleiit form. 

(4) Cost of supply of maps made to (.lovernmeut Department 
may he adjusted by book transfer (y/dt liid<- .‘U«> of Trea.snry Rules, 
Voiiime 1); but when the adjustment of tin* aceounV by 
I»ook transfer is not feasilde a settlement oi 11n* acconrit may be 
madt; in cash. 
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Chapter LXIX—Statement of Newspapers and Periodicals 


814- Ai the inHtiinri* uf tlit‘(Jowrninent of India, the )St.ate 

({ovormneiit has dfcideil ihai llie Sialemenl itf 
papers and Period!- i\()WSj[)ajKM.s and 1 enotlicals |>in)lisli<d in 
cals. Uttar Pradesh will he ])iihlishcd aninially. 

The aiiniiril stalement will he pi(‘|>ared as in the iindtnnolt fl form and 
in th« remarks eoliiinn information as indiealed in (J. O. rm. A-i>464(«)/ 
\l >L—25(1 51, d'lled Deeemiier II, 1951, should he given. In 
oivler to exprnlite iireparalion of the statement Distriel Alagistrates 
s}i. »iihl at the. end of eaeh year, submit the annual statement for their 
dist.riets to tiln* Informal ion Ilepari ineid ol Uttar Pradesli hy the 


151 .hiniiary. 


G.O.No.A- 

54(i4(a)/XlX 

2raM9r»i, 

dated 
Docomber 
li, 1951. 
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Statement of Newspaptn-s and Periotlioals publisheil in Uttar Pradesb during the yeai- 

District . 
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Chapter LXX—Publication of Official Information 
and Advertisements 

A l^nhiltniioH iff i hJoi'IuuHov 

815. A ni' Inloiiiiiitioii Ixtji t jr;ilrd iiiul<*r ii 

Instructions relating J)ir(*t*toi* sn litiivti (^ovcijniiojil' 
to Information Directo* in 1 m)uc*1i wiiliwhat appriMs in 11 m‘ j»ri‘s,s jiml 

t.o soo that* nows itc‘ins and rninniojils issm tl 
tio tiho pross arc based on accurate bicts. I'li tin's end it is csstailial 
that the Director slniuld himself be up tt* date witli fa«‘is and henc<‘ 
the rolloM in;^ directions should be eoiuplif d with bv all Heads ol 
Departments and l^istriet Magistrates : 

(a) \VJien(^vt‘r tJierc is anV iinjjortant oeeiirnMit e the Distrii t. 
Magistrate (aMicerned sill)iiId, vvhen submit-t ing his special j<‘poi l 
Ut the (.'ld<^f iSt'erelarv, send a eojiy to the I>iiei{(»r. II Hu 
Disiriet Magisttati* Jias .Jread v given any eoinniuni< Hl ion to th» 
jiress himstvlf tlic Jai l must 1»e nn^jit ionrd. 

{h) On seeing a]i\ ineoiieet m- exjiggerated news item in t he 
press a. r<‘port- ol the correct facts should be sent to l.he Direeior 
as soon as possible. 

(t*) Whenevi'v the Dirertoi- Mcjuires an^ iiiloiniation eillier 
by post, telegrapii or iclepbone, it shoukl be snpjilied lo him as 
soon as it l><‘ |lossihie to do su. 

(ii) Whenever an olVieer has occasion to contact icprrscjila- 
tives of the press with a view' to issuing a press euinnuiiiicpie. 
information slionid lx* given to the Director aceordiiigly. 


Traosmission 
formation to the 


of in- 
Press. 


816. (I) fn tln^ interest ol ec onomj and etfieieney orrlin.n ily 

all matters inlemieii by (.iovernnieiit depart¬ 
ments foi' juiblication in the jness should be 
promptly passed on by the Secret an to(MiVcni 
iiieut. eonceined to tJie .1 iii(»riiiation Diii'ctoiale wliieji has b(*en spe¬ 
cially designed for the purjiosi' of di.sseininaling niw's Hiid inloi ination 
on behalf of (Jovermiient. In reh^asing lepons or important resuln 
tions to t he press the Dii'cctorale may. if necessary , i ven arrange 
for a press conlVu ence. 


(2) As Seinvlaries may sonudiines fiiul Ihemsidves in difliculty 
ill dealing direelly wdth tJie jness it is ordc'ied tliat in no lase should 
any thing be divulged to llie jness except under the jnisitivi' instruc¬ 
tion of the Minister* eoneerned. 


817- (I) ovei'iunent. attim h great impottaui (* to tJie iiee<l of 
CiJiitradieling iiieorrect n< ws itiMns and eomnieni s 
^**®®*'*^**^^ ill the pr<‘ss wdiieJi give either inaccurate or 
a misleading vm'sioji ol tacts so as to convey 
a wrong uupi(‘HsioJi. Head« ol’ T>e[)artmeiits and District Oifieers 
shoukly tJiereforo, gi' e personal attention to tlie in ws publislml in the 
press regarding affairs eoiu<*ining liieir <lepaitnieiits or districts and 
maintain ns close contact as possible with the iepresi ntalivc s oi tlie 
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pri‘Ms : if any iiK*ori ci?t or iiiisslfaciiiig staUnu jits oeciii* H^'y should 
give iminodiate intimatitni 1«» Uu" eoiTesjjoiulent eoncemed and « 
copy should at the saiijc* l iim* la* endorsed to tJic Information Diree- 
Iniate in the Infoimatioit Depaitment of th<‘ State Government. If 
in any case it is not. possible to contact the representative of the 
jiress in order to have the i‘ovreet in ws i)n>)lisJicd then iiniiiediate 
iurormatioii regarding the incorrect items should l)e sent to Goverii- 
iiient in t he dej)arlincnt concerned, togetlici will] a lepoit of the actual 
facts and a draft correction. Goveminent will then decide whether 
or not corrective action is necessary. 

h—Govtrvmtnf adverti^nm 


tr.O. no.B- 
8512/XJX- 

(lutcrl .liJiio 

1048 

and 

a.O. no. 

-V»«ll/XIX. 

:u/n)4a, 

iliitHd 

Soplt'rnbor 
I, 1951. 


818 - (I) All (iovcrninent advertisfiuints intended for rdcasc 

to the ])iess should b(* forwardc‘d to the 

meS*adVe?Us2mStef™" ‘'1 Infoiluntioii wlu. viJl aiiangf 

For their publication. To this end the 
Following iastnations are given: 

(a) Advertisements sjuuild tiuiinaiily and mainly be prepari'd 
and pnblislied in Hindi written in tin* Divanagii si^ript. In 
exce})tioual cases, liowever. wbei*e th<‘ iiatnn* of the advertise- 
jnont would justify its pnlilication. as an alternative, eith(*r i)) 
English or Urdu, or, in addition to Hindi, in English and/or 
Urdu, those languages might be utilized for such advertisements. 
PrcH'isely what eases should be treated as exceptional would be 
a maltei largely for the disc retion oi the issuing authority and 
the I)ir<‘etor of liiformaUc.)n after considering tlu^ spe c ial circnins- 
t ancc's of each case*: for example, (i) an advert isement calling for 
applications for the post of an Urilii or Peisian teachej- might 
well issue in T^rdu, or (ii) a lender notice ealling for If iiders 
lr<»jn engineering tirins for the supply <»f i^uldic Works 
Dejjartinent stores might well issue’ also in English. 

(&) As regards the pupetsin wliich notiecs oiiginatedin Hindi 
should be jnddished. it is obvious tjiat they should be jMiblisiud 
in Hindi newspapers and periodicals. Wheic thne is no difii- 
culty about their pu>)lic.alion in Hindi itself, and publication 
is (funsidered desirable in English ajid or Urdu papers, then? 
is no obje(?tioii to the notices lading jmblishtd even in Hindi in 
those, pape rs. But where any siicli diflicuJty is felt and pub¬ 
lication in English and /or Urdu papers is considen d essential, 
there will be no objection to a translation of the ui igiiuil adver¬ 
tisement being })ub1ishecl in the appi c »pria.te language in tliosc 
papers. 


(c) The IJirectoi* of Jnfoimatiou will, sulijcct to the geuerui 
or speciial instrueiions of Goveinment, distribute the adver¬ 
tisements among those papers which are eligible*. In taking any 
decision deviating fi(»in tJi<* ordinaiy ix>licy the 'Director will 
briefly record his opinion- justifying th(^ jujblieation of a parti¬ 
cular adv(n tiseimmt in a language other tjian Hindi or in addi¬ 
tion to Hindi. The mere, fata that it is considered desirable 
to publish advertisement in English or in Uidu will not l>y itself 
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b(; a iiufiticienli ground ior I'XcJuding its publication in Hindi. 

This will dt-pt^ud on tbe nature ol’ each case and will be decided 
by the Director of Information on merits. For instance, 
in the second (‘xample in {a) alK)Te, the tendei' n()1iee might 
also be published in Hindi papers as well, 

(d) Government adv('H.iHem<mls and l(nd«r notices, etc., 
sJiould bo given only to those new'spa})! is, whether published in 
Buglisii or in an Indian language, which have a nduiniiim paid 
for circulation ol' 1,000 copi<’S. 

(2) Government oflSeers should bear in mind the policy explained 
above in sending adveitisemcnts to the Dhidoi of Infoimation foi 
release to the piess. Advertisemi-nls should be sent in Hindi, Imt 
it will facilitate the work ol the authorities seeking piiblieation 
of advertisements as w<*Jl as of the Director of Information if it is also 
notf’d W'hether there are special ejieumstanees requiiing jnildieation 
o the notice in a language other than Hindi and in that ease a trans¬ 
lation in the other language sJiould also be sent simultaneously to the 
Director, 

(3) The above instructions apply also to tendei' notices and other 
similar matter issued on behalf of Government for publication in 
English papers or periodicals. 

819. Substantial economy can Iw efif(*eted in advertisements 
if special can.* is taken in drafting adveilase- 
tisMment? ** uients judiciously. The cost of an advi'i’tise- August sn, 

ment is assessed on the basis of Ihc spacre 1900. 
whiili it occupies in newspapers and much wastage con be avoided 
ii the iidvertisemcnt is drafted with such brevity as to occupy the 
minimum possible space. To this end care should be taken to use the 
iniuimiiin numbcj of words in conveying what should be said and 
tboiigli ii is not possible to lay down any hard and last rules for the 
dialling of advcitisem<-nts yet the folhwing bioad principles shoubl 
be riuuembered: 

• (a) Articles should be avoided as far as possible. 

(ft) Sentences need not be grammatically eoini»lete ; they may 
be reduced to pbrases but without afi'ecting the sense. 

(c) Paragraphing should be avoided as far as possible. 

{d) Theie should be no repetition except where emphasis it: 
essential. 


820* All Departments of the Secreteriat, Heada of Departments 
and other Principal Heads of OfiSees should 
Stateme^ of Govern- maintain a statement in the form given bi low 
ment advertUemen . ^ should be I'oi warded to 

Government in the Infoimation Department at t he i nd of each quar¬ 
ter for information and record. The statement should reach Covern- 
meut in the first week of the month following the (pmiter. In 
cast; no atlvortisemcnt has been issued during the quarter a blank 
report may be furnished. 


0 . 0 . 110 . 
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0~-^Di8trV>ution of onurt iwtuies wnd summonses to newspespers 


821 - (1) The following instruclions are given for the (listrilMitiou 
InsttMtlons resart- of court, notices amt sunnnoiiHCB, etc., to 
ing dlstrlktttloB. newspapeis and ai-e foi' strict (foniplianee ; 

(а) Court notices, 8umni«>nseB, etc., should he; given to those 
newspapers only wliich have a mininium paid for circulation of 
J ,000 copies. Tiiis rainimnui oiienlation should he authenti¬ 
cated in the ease of a paper of standing, by a t^ertificate flora 

0 . an auditor, and in the case of a paper of loc'ul standing- by means 
of a sworn affidavit to be filed witJi the District Officer within a 
period of three weeks by the edit*>r or manager of tht^ paper 
concerned. If this affidavit is found to he false, suitable actioii 
under the law may bo initiated against the pei8«.>n concerned ; 
if, however, an affitlavit is not filed in such ('uses then further 
court notioes, etc., should not 1 m^ issued to the paper or papers 
in <|uostion. 

The above condition of a minimum eirculation of 1,000 
copies will not apply to officially published newspaper i.ssued 
by Government, local iKidics oi- panchayats. It is, however, 
necessary that court notices, ete., shoiibl be published only in 
such papers as are reasonably expe<-ted to reacJi the piusons 
for whom they are intended. 

(б) Court notices, summonses, etc., should mtt be given to n 
newspaper— 
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(i) unless it is published daily, bi-weekly or weekly and in 
no case should notices, etc., bcissm-dfor public,at ion to monthly 
or fortnightly papers; 

(ii) unless it luul been in existence for at least six months ; 

(iii) if it appears veiy irregularly. A TX'Wspaper which is 
not published for a mouth at a time should be treated as 
very irregular and issue to it of courts notices, etc., should be 
disoontiiined; 


(iv) if it contains no reading matter except proceedings of 
local bodies or court notices and similar matter ; 


(c) Local papers should receive prefenmee in receiving court- 
notices, ct<^, but in I'he absence of any suitable local paper such 
notices and summonses, et<^, may be issued to outside papers 
with a large circulation. 

(ti) Court notices, summonses, etc., may only in verj' special 
circumstances be given to papers published from outside the 
State, e.g., where there are no local papers with the prescribed 
minimum circulation or any other special eireimistanccs, wliich 
should be recorded in writing and the fact mentioned in the 
quarterly statement submitted to Government in accordance 
with paragraph 820 above. 

(e) Subject to the above directions, court notices, etc., should 
be issued to newspapers by each court strictly by rotation 
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with due regard to the circulation of the piij)ei coneeriiod, 
and notices, (^te., in an Indian Language should he issued to t lic 
local Indian Language papers as far as possible. 

(2) Newspapers will he black-listed by GoTcninicnt only for 
publishing inflammatory niatft'r likely to foment commmiul i)itter- 
nesK, violence or public disor<U'r or for habitually indulging in th«‘ 
publication of scun ilous or obsetuK* matter. In all such cases a s(‘ver(‘ 
warning should bo issued by the District Magistrate in the 
first instama^ and if the warning goes unheeded a report stating iho 
facts of the case, together with his recommentlalion should he sul>- 
initied to the Dire(dor of Information, U. P. imnu'diattly for direction 
by Government whether the issue of eoin l- notices, siimmon.ses. ( tc,, 
to that particular newspaper should or .should not b(? trout inued. News¬ 
papers will he black-listed for the i.ssue of court notices, auinnionses, 
etc., only by’ and with the approval of Govornmeut. 
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Chapter LXXI -District Publicity 

822 - Unrler l<ho (Community Listening Scheme rattio sets liave 
boon installed in some (Ust-riets of U. P. for the 
K°Sohe«e7 ***" benefit of the eomniniiity an<l the nilos and 
in'ineiples set out hereunder shall be follow¬ 
ed in all such installations : 

(1) That the radio sets shall be used essentially for Commu¬ 
nity Listening purposes. 

(2) That the radio sets shall be installed* primarily for the 
Iwmefit of the public, only in public places like libraries, labiuir 
centres, clubs, dcA'clopinejit blocks, seed stores, Town Area 
Centres, Panchayatgliars atul District and Mandal Congi’oss 
Offices, etc. In no ease shall a set bo installed at the re.siden«-c 
of any individual, official or non-official, and sets shall mostly be 
installed in rural areas. 

(3) That the radio sets will be loaned to those institutions only 
wliich make an imrefuiidable contribution of Rs.1515 per set and 
arc prepared (a) to execute an agrecuiont in the appended foi*m 
on stamped paper of the appi-opriate value and (<b) also to incur' 
all the recurring and maintenance charges including licence fee, 
rtipairs, replacement of defective parts, batteny charging, etc. 

(4) Tliat the selected centre shall be accessible to the jmblic 
and thus likely to attract big gatherings. 

(5) That the care-taker shall gnarantce the safety of tht*. 
radio set and see that lh«‘ set is workecl regularly and 
methodically. 

(6) That the radio set being the propei'ty of Govcnuneiit. the 
iustitutioTi or the care-taker concerned shall take out, at it.s oi' 
liis own cost, a Broadcast Receiver Licence in the name of tlw‘ 
Director of Ijiformation before the issue of the radio set by the 
Directorate and also undert-akc to see that the licence is I'cnewed 
at its or his own cost every year in proper time, failing which the 
radio set may be wit IkIthwii. 

(7) That the Director of Information will have t hc^ j-adio set 
repaired five of charge, provided the institution or care-taker 
sends it at its own c«)st to the Information Dir«*-ctorat (* a 1 Jjucknow 
or .any service station which may be established by this Dirt'C- 
torate at anj' other place, and pays the charges actually ineniTcd 
in the replacement of parts. 

(8) That the Dire(?tor of Information shall have the right 
to withdraw a .set if it i.s not used in accordance with the con¬ 
ditions prescribed above. 


0.0. ito.A- 
I78/XIX- 
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IN t’ONNlDER ATION of the grant of loan by tho (iovornmeiit 
of Uttar Praflosh in I heir Ooinninnity Listening Sehcino a Ilatlio 
Set No, Model <m the t(*rin.s and conditions 

(iont:iine<l in the jSeliednlc hereto, I , son of 

resident of v^illage polit'O station 

tahsil distrifft hereby undertake 

and declare as follows : 

1. That T havedciposited in the Governiuent 'ri'easiiry at 

under Hoad “XhVL—Miseellaneous-XIA^]—C—M /scellaneons- 
Reotnpts of t he ('V>innitiniiy ListoTiing Scheme of thf' lnfomiati<in 
Dirc^etorate ’/pcid f«» the District Information Oflieei-. /Cashier. 

Information Directorate, Uttar lh*adesh, a sum of rupees one 
hundred and tw'onty-tiv'e only (Rs.l25) as non •refundable contribu¬ 
tion for the loan of the said radio set. 

2. That I shall abide by the terms and conditions of the said 
iSoheinc contained in tlie Schedule hereto. 

3. That if I fail to abide by the said terms and etmditions or 
any one of them, the Uttar Pradesh Oovei-nment shall over and above 
the finfeitnre of the aforesaid deposit, be at lil)epty to withdraw 
the said radio set and to recover .such damages from me as maybe 
eonsidere<l reasonable by tht' said rTOVcmimcnl, 

4. That 1 hold B. li. Licence no. dated in 

the name of the .Director of Information, Uttar Pradesh, for the said 
radio set, 

a. That I shall never ehiiin ownershij* of tlic .said radio set hut 
shall alw'ays remain a Cai-c-Taker tliereof in terms of the conditions 
;i foreineut iotied. 


Schedule herein referi-ed to 

[Terms and comlitions of the Bchcme as mentioned in fl. f). no. 
A-178/XIX-US—r*51(47)-lt)t8, dated March 17, 1953.] 


IFifnesfi : 


(I) 


SigfuUure of Care-Taker, 



XX AND XX-A-^SSCBETASUT ADMINISTRATION 
DEPARTMENT 


{See Secretariat Manual) 


4 


Sad 



XXI-TRANSLATION DEPARTMENT 


( BUmL) 




XXII-HOME (JAILS) DEPARTMENT 
Chapter LXXII -Rules and Orders 

A—Jail utlutinixh'dlion 

823- Tlu' orders of (Hovemnienl ref'firdin.i' Jiiils aie (‘iiihodied 
in llie .Tail iVIitioial : id) «»ttieers enujiceted Avitli dis- 
U. P. Jail Manual, triel .‘oJiniiiist ml ion slioiili] be iU'qiiaint ed willi 
the eonlents of that Manual and in i»aiiienlar 
altenlion is drawn to tin* following : 

{a) The Acts atfeeling ])rison adiniiiisivation re])i'odii(-<'(l a1 
the beginning of tlie Manual and in particular the I’risoiicn- 
Act of Itioo. 

{h) fustnielions rc’garding release on probation in the U. P. 
l*fison(a.'s* Ilelease on Pntbaiion Act. ItKtS.and I hep. p. I’l-iMinerN' 
l{ieleas(' on IVoliation fiiih's in ApfS'iidiv ('. 

(c) The rules for sninnission of petitions for elejiKiiey in jtaia- 
graph 207. 

(d) Tlie rules framed under section ol* (17) of the Prisons Act, 
1804. for 1 lie classilieation an<l separation of prisoners contained 
in ('hapter XU, 

(r) Rules and instructions regarding .juvenile and youthful 
olfenders given in (ihapter X\\ 

(/’) Ilule.s in <‘onncclion with p«*titions for nierev in paragraph 
ns4. 

(j/) Orders relating to execution of death sentciues in jtara- 
graphs .*102 to 400. The attendance of the Ibstriet .Ma.gistrate 
or Ids depuly is neee.ssaiyat every <‘xeeul ion as ret(niri‘d by par,a- 
graph too. 

(h) Paragraphs -111, 411-A, 42o. 4.‘10, 44r» ami in Chapter 
X’VirT relating to undertrial prisuner.s. 

(i) The functions of the Distriel Magistrate in res]>ect of jail 
administration specified in Chapter XXXVl. This chapter con¬ 
tains paragraphs Ofil to OtlO and magistrates should know every 
one of those paragi’aphs and then' I'esjionsibility tli<*reinuler. 
Paragraph 0r>2 requires tlu' Distriid Magistrate to visit the distriel 
jail at least once a numth and this duty must be jierfoinied by the 
District Magistratt* or the Additional Ifistriet Magistrate per- 
soiMlly and may not be dclegalwl to subordinate magistrates. 
^Vherc Sub-Divisional Magistrates are required to visit tht* dis¬ 
trict jail under the orders of Goveniment those visits will be in 
addition to those made by the District Magistrate. 


Olil 

( ‘llflplcV;: 

XLIV 
i*iHl XL\'I 

uhI pniji. 
ISMfT 
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:!(54 RULES AND ORDERS 

B — Sv>ppltmenkiry Orders 

824 ITndoririal pvisonera should leave the courts in jimple time 
to reach the jail before locking-uj) tim(‘ which 
Locking-uptime. is 4.30 p.m. in winter iiudn.liO p.in.in summer. 

District Magistrates should see that under 
trials are not detained by th(‘ courts up to a late hour which does not 
])eriiiit their return to the jail within locking'U]> time. 

825. District Magistrates should render alt assistance ])OssiJ>l( 

to the local branches of the Discharge*] Priscmers* 
Prisoners’ ^id Society which iire engaged in promoting 
' ° the welfare and re-settlement of discharged 

jjrisoners. Tlie Society has formed District Committees and theij- 
work should receive special consideration and sym])athy from all 
olHcers of the district staff. 

826. Except whei-e the dependants of security prisoneis receiving 

maintenance allowance ask to be paid direct, 

Pay ment of main- .jjj payments should be n;mitl 4 ?d by moiu^y 

security prisoners, order in all eases in winch the rcxupients h\ (> 

outside headquarters so as to avoid incon¬ 
venience and e.xpense. In making such payinent.s the money order 
commission payable should be deducted. 
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Chapter LXXIII —Instructions for Submission to the President 
of India of Memorials and Petitions for Pardon 

A—Inslrvdions 

827- The following imfcvuctiions ai‘e given forlilie siihmissioii of f'Wf'rn. 


niemoriuls and x)etitionR pt'OJ’ing for pardon noti. 

****** I'O f'ho I’resident of India. These insirui tions ii<'ation no. 
do not apply to memorials or petiti«>ns snhniittefl 
In', or on hehalf of, convicts iiinler sentence f>f tlt-ath : .iHniiiirv * 

i«, ift.'.-f. 

i*Ai{ r 1 


1‘bklimiji.art 


(I) Dfifinltiotus —In these instructions: 

(a) ‘•,St.'it« (Jovernment ” means, in I'clat irm to any Part (; ,St at<‘ 
and t he Andaman and Micohar Islaiuls, iJie (.!hicf Cojnmission<‘r. 

(h) “Memorial” means a ineniorial praying for pardon, addressed 
til the 1‘rcisident and iin'lndes jxditions, letters and applications 
of the nature of ineiuorials. 

(c) "Petition” means a petition praying for pardon, addressivl 
to the President and ineliules memorials, letters and appli<-a- 
tions of the nature of petitions. 

(d) “Pardon” means the grant, to any offender eonviel ed in the 
exercise of its criminal jurisdiction by any Court in India and 
sentenced to punishment other than d<'ath,. of a pardon either 
free or on conditions ; and inelndes a lespite or remission of 
punishinenl. 

PART II 

Form ATTD MAITNER of .SUBMISSIOK of MEMORlAIii akd petitions 
(:?) Form of memorial or itetidon — 

(a) A memorial or petition may Ik* either in niannseript or in 
print. 

(h) Eveiy )ncm<»ria1 or petition shall be authenticated by tin* 
signature of the meimirinlist or the petitioner or, when the 
memorialists or petitioners are numerous, by the signal mes 
of one or more of them. 

(ej Evei-y memorial or petition, and the documents aeeompany- 
iugit, shall, if possible, be in English. 

(3) Conlants of memorial or petition —Evety memorial or petition 
shall— 

(а) contain all material statements and arguments relied upon 
hy the memorialist or petitioner ; 

(б) bo complete in itself ; 

(c) lie at'A^orapanied by copies t»f the judgments of the courts ; 
and 

(fl) eiul with a specific prayer. 
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INSTliUOTlONM FOR SUBMISSION TO THK J*RJ5S1DENT OF TN1>IA OF 
MEMOBl^VLiS AND PETITIONS FOR PAKOON 

(4) MnihtMl of submiaaion —JSveiy luoinoi ial or jM*tition slmll Im* 

ilirougli the State Governiiieiit iM)ijcevjit‘d, and shall be 
atM?ompaiue(l by a lettc^r requesting tlie (-hiei* Seeretaiy to iJie State 
Government eoneerne«l to transmit the memorial or p(^titioii to lh<‘ 
l^*e'S^delit, 

PART IJl 

WlTimoUDlNi; OF MEMORIALS AN O FETITIONS RY Till: STATE 

OOVEKNMKNT 

(7i) Circumi^tancf s in n'hich or jjdifion^ way hf wiihht ld 

by the suite Government —The Slate < lovfMnineni may withliobl a 
im*morial 4>r petition when— 

(a) the memorialist or petitioiic*r lias not <‘oin]»li4 il in full M'ith 
t he provisions of Paii:. II <if these insti'iiet ions ; 

(b) the meiimrial or petition is ilh^gible or uninit^lligibhs oi* 
iMmtains language M-liieh is, in tjie opinion 4>r the State t.Jovern- 
meiit, disloyal, disrespeelTul or improper ; 

(a) a prc'vious memorial <ir petition from tln^ meiutirialist 
or petitioner on the same subject has be^m dis|)os<‘tl i>l b\’ the 
President, and the memorial or x>etition, in the opinion oft he Slate 
(lovcriiinent, discloses no new fm-ts or eireumstaiiees whi<‘h all'onl 
grounds for a reeonsideraition of the siibjeet, or 

{(1) the memorial or jietiti^m eontains a ]>rayer r^^onecM'ning a 
sc'iitenee or piiaisjanent (not being a senlem^e of deat h) foi-an 
4 .»ft‘cnce in relation to a inatter to Avhieli the* excH utixe po\\4‘r 
of the (lentral (bivmnment doc*s not eAltjid. 

(1>) Mfmonalb^i or pciiiiimtr /o bt inji/rnod vrhiv rnevKoiai or pdi- 
Him is 'leiZ/t/ic/d—When a memorial or [letition is withheld uiuh*r 
iiistruetiiui a? the State Government shall iiiforin tlie memorial¬ 
ist or petitioner of the fact of such Mdthhrdding along 'with tin* 
reason or ri*asoiis t hm*efor. 

^7) List o/ memorials or •peiiiio'ns Tin* Stati* (jovem- 

meiit shall send a. quarterly return to tin* Seerc*taiy to the Government 
of Imlia in the Miuistiy of Home Affaiis speeitying tin* brief d<*tails 
of all memorials or xieiitioiis withheld uinler instnndion 5 an<1 the 
reasons for Mithhohling them. 

PART IV 

Tkansmtssjon or mkmohiai^s and ptstitiovs bv state 

UOVKKNME.VT 

(5) Procedure, foi' transmission^ 

(a) The State (hivernnient shall transmit to the SiTmdary to 
Governiiient of India in the Miiiistiy of Home Aflairs all 
memorials or petitions ntii withlndd under instruction 6 t og<*ther 
with a concise statement of facts reh^vant thereto and an 
c‘XpresRion of the opinion of the State Government on the 
grounds urged in the meiuoiial <ir petititm. 



{XXll Hmne (Jaih) J)epariment 

INSTRlTdTIONS KOU SUBMISSION TOTHK PIlKSIDKJiT 01 INDIA 
OF M FiMOKlADS and UKTITIONS FOR PARDON 


{0) Wliofi*. Iho m(>inoria.t. potition or imy (i*K unu'iii accom" 
pjinyiiJS tliFm is not in English, tlie State tJovemment shall, 
when traiisinittiiig it under this instnietion, als#i iorwarcl an 
English transhit ion thereof duly ant}n‘ntieati*d under Hie 
authority oftheS1at<‘ Clovernnient. 

B — Tran^mwsioii of Mimonals and PHUiuns hy I)iHr!r/ AftajhiraUs 

828 (I) \Vliert‘ ineirioi ials or |><d itiiuis for pardon uiid(‘r the ahove 
instrueHons am receive^] hy Districd Magistrates froni, or on hehalf ol 
<1 eonviet, it shoiihl he forwarded to the State GoV(*rnnn*nt as soon 
as pt)ssiblc with tht‘ following doeuinents: 

(a) eopies of jndgnieni in the ease ; 

(ft) a eoiieise stat ement of facts relating to the ease ; 

(c) a report from the Suj>erintendent of the Jail eonei*riied on 
Mu* health and eonduet of tht‘ prisoner as well as the pei iiMl 
solved hy Idm imliuling and exelialiiig remissions, 

'fhese doeuinents should he forwarded with the District Magist.rate's 
<iwn reeommeiidation as to th<^ advisability or otherwise of t)ie eon- 
\ iel*s release. If the eonvict is imt in jail, the jail report W'ill he elimina¬ 
ted hut the faet tliat lie iias not surrendered t-o his hail or is at largi* 
should be mentioned hy the District Magistrate in his foiwarding 
letter. 

(-) ir the memorial or pidition isauhmitied hy a prisoner from 
t.lie Jail, the SupcM‘intendent of Jail should immediatcdy scmd it tm tin- 
District Magistrate with a Jail report as in j>ara. (I) ahovt* and these 
ilotMUiKuits should tlien he transmitted t<» the 8tat(‘ Govenimmit. with 
all other neecssary papers and the Districd Magistrate’s roeommen- 
dati^ri. 

(.‘0 In no eiivumstanees should a memorial or petit ion for pardon 
addressed to the President of India be withheld by the Distrii-t Magis¬ 
trate or the Sup(‘rint<‘ji(lent of flail as power to withhold sueh nunmirials 
or p(^titions in ei^dain eiroiimstarn-es vesta solely in the State Govern¬ 
ment. 


<;. (>. iM.». 

:*A2IXKU 
- i:;yi'tr>j 

iIiiOmI uMjiv 
Ml, 



xxm.pw—PUBLIC WORKS DEPARTMENT 


Chapter LXXIV—^Rules and Orders 

829. The of (h>veniiiicrLi in the Piihlie W'orks D(^paitiii(‘iit 

ore coii^aiiitnl in the Manual of Onlers of that 
MLaniial ”** *”^ ***^*^* Depaitjiient published in tJu'ee vulimieH. VoUiiue 
I (jousiftts of tilt; l ilies and orders, Voliiiiit‘ 11 
llie Appendiees and Volume 111 the forms in use in that Braiieli, 
He.latioii.s between (Jtnninissioriers anti Districi Magistrates and the 
Buildings and Hoads Braneh ate s<.‘t out in paragraphs 156 to 158 and 
Distritot OlUetMs sliould also )m‘ aeqiuiinted wUli the contents of 
tJliapterV of that Manual. 


830. rules regai'diiig tdtH*trie inslallatioiis in Govornmenl 

buildings, reference may be made to para- 
Eiec trio installation graph 277 t)f the Financial Handbook, Volume 
jn^Oorerninent build- paragraph 286 oi Volumr 

VI, US also to Appendix 20 in Volume II of ilu* 
Manual of Orders of the Buildings and Roads Branch. 


831. Uoiistructiou of buildings and other structures in a manner 
Prevention and nemo- which encroaches on road land nf>t only 
val of enoroaohments results in traffic congestion and inconvenience 
onpttblie roads. road users but also increases the lisk of 

accideut from motor veliieles by allowing direct access. Hence 
officers of the Public Works Department whmi inspecting their naids 
will be particularlj careful to take piYunj)t notice of any oiieroachinent 
on road bouiularii^s wliicii w'ill be imuiediatelj" reported to the District 
Magistrate in wliose district tJic iTieroaehmeiit has occurred. Th€>re- 
atter responsibility for riiiioving tJie eneroachinent rests with tlif" 
civil authorities and pending t»tlier legislation recoiirsi* may be had to 
provision oCOhaptei* X of the* Code of Orijiiiiial Proccdiiie or to a civil 
suit for denioliiiou to effect removal of the encroachnumts made. 

It is essciitial that eucroaclimciits should be detected and removed 
as soon as possible and hence tlic local revenue staff should be din^cted 
to ascertain and nqiort encroachments which may come to their noti(*(; 
(luring their inspection. The supervisoiy staff should also be asked to 
verify during their inspect ions that this duty is being x>erfovmed, and 
in every cas * detected, effective steps should be taken to prevent 
and remove encroachineiits on puUic roads by the judicious use of the 
provisions of the existing hw'. District Officers should see that this 
direction is lieeded. 


832. Local bodies are required to keep roads handed over to them 
MAtntmiaiiee of roads by Government in good order and to maintain 
by local bodies. them at the same level as they W'cic main¬ 

tained by the Public Works Department or if possible to imijrove t hem 
further and in no case should roads be allowed to deteriorate. It is 
expected that local bodies will receive the oo-operation of villagt’^ 
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UULES AND OBDEIte* 
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pnnchayats and local pco])l<‘ should he able to maintain and improve 
these roads at a cost mm-h less helow' than that, spi^ut by the Public 
Works Department ; hence it should he possible for them to save 
momy foi’ use on other roarLs and othcir ii.seful^purposes. 


833. Delay should not occur in t he raising of chbits against the 
. . railways in (‘(mnection with the acquisition 

onaiid*{}7a*ifwiys!°" **'*’<^ PHiposes. Tljis is jieccs- 

saiy as hudg<‘ts are framed on a yearly hasi.'< 
and if payjnents are not- made quickly tlie lunds provided will lapse. 
District OlHcers should, therefore, ensuie that all such debits for 
acquisition of land for railways are invariably raisi'd very promptly. 


834 Ibvivision for the goverjuinee and admiiiistratioji of waqfs 
Manageiment ol and supervi.siou of mutawallis is contained 
Muslim waqls. in the U. 1’. Muslim Waqfs Act, J03(>. The.s. 

provisions are suj)plemented hy the SJiia Central Board of Waqfs 
kales and the Sunni Central Board of Wacifs Buies, IDhl, maih' unde!' 
section G1 of tliat Act and wliieh are published s('i)aia1ely in booklet 
form. 



XXIII IW—IRRIGATION DEPARTMENT 


Chapter LXXV—Canals and use of Waterways 


835* For fulois and oiVUm s ctiuot'rniiig the In igation JIe.partmcnl«, 
Trri<r.n«. reference siiould be made to the Manual of 

Onlers of that Ilejuirtinent (Fourth edition), 
which is in two voJuuies. Volume 1 gives the departmental rules aiul 
instructions while V’^oUiine II cont^iius revenue aiul legal matters and 
the Appc'ndi-v. Paragraph 12K relates to liaison between Comuiis- 
siontus and (Superintending Kngineers of the Department while 
paragrapli 127 prescribes the procedure to be folitwed as r<‘gards 
«.<>mj»lainls connected witJi the administiatitui of the Department and 
vv'liiirii sjjould Ih.‘ known to Itevenue Oflicei-s ol" the district staff, llules 
j’or 1 lie guidaiKH'oi. Canal Magistrates are given in paragraphs loT to 
I<i2 and eanal revenue jmjeedure in jia'-agraplis 17« to 1S;> and 189. 
I iulei' jiajugiuph 18,1 the t'olleetor is respousihlc for tin? realization 
of the rates assessed for canal irrigation. 

836* lluh^s under the Inland Steam Vessels Act, 1917, as amended 

River steamers. V.ssels (Ameiulment) AcC 

19;>1, have Ikhui issuctl by the State Government 
ill nutitieation no. 4191-\\7XX111—l()0-\V-50, d^^ited November 14» 
1951, and are reproduced in Appendix 97. 
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Chapter LXXVI—Electricity 

837. The orders of C4ov<M-iimciit regarding the .Hydro-eleetiM*- 
.see1i»>ii of the Puhlie Works L)*'ij>.rrti)ient ar<‘ 
trlfti Mamial*^^^^**^*** eoiiiaintHl in tVic Manual of Ortlers of the 

( Kydro-Bloctrie) Irrigation Branch. This Manual 
deals with the administration and organisation of hydrf>-electric 
schemes, the duties of officers and staff' employed in that Braneli 
and reprodlitres the rules relating to those establishineiils. Among 
otiier matters it (contains iiistructifuis regarding l.he exeeiitioii of 
hydro-ele<;tric works and their ma[nt<^?iMnce and oiieration, which 
are primarily of departmental interest. 


838 BIcctrioity being on the conLOurrout list is subject to the 
concurrent jurisdiction of the Vnion and tin* 
Supplf of aleotrieity. State'. Legislatures. Undei* the existing laws the 

supjdy of c3loctricity lo the public is regulated 
by th<t Indian Electricity Act, 1910, the Indian Electricity Rules, 
1937 and the Electricity (Supply) Act, 194.8 ; while duty on electricity 
consumed is lev^iable under the IJ. P. Electricity (Dtity) Act, ]9r>i>, 
aiul the Rules made thei*euiider. The administration of the Electricity 
Acts lies f 3 ntiTely with the* State Government ajid CoramiHsioncjs 
and Oistrict Magistrates sluuild watch the working of electric supply 
undertakings as they are public utility concerns. They should bring 
to the notice of Government* any act of an electric supply nndc^r- 
taking. which in their opinion is against public interest. In partieular, 
the funotions of Oistrict Magistrates are enumerated in sections 12, 
18, 20, 30, 33, oO and 54 of the Indian Electricity Act, 1910, and 
rules 48, 69 and 70 of the Indian BU^ctricity Rules, 1937. 


Fixing of support! 
private premises. 


Under section 12 of the Indian Electricity Act, 1910, any 
support of an aerial line or any stay or strut 
required for the sole luirpose of securing in 
position any support of an aerial line may 
bo fixed on any building or land or, having been so fixed, may’’ 
bo altered, notwithstanding the objection of the owner or occupier 
of such building or land, if the District Magisti-ate by order, in 
writing, so directs and also determines the amount of compensation 
or annual rent or both, wliich should, in his opinion, b€3 paid by tJn^ 
licensee to the owner or occupier. In many' cases ownc^rs refuse 
to allow licensees to fix such stays or struts, etc., on their buildings on 
lliiusy pounds. To av'oid delays in the erection of mains or service 
linos, it is desirable that District Magistrates, wJien approached 
by the licensee, should take prompt action in dealing witli such 
oases. 
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840. District Miigistrates ftlkoiild see tlial eleetiie supply lines, 
etc., are so erected as not to interfere with public 
Electric mains. tralfic and the passage of religions iirocessioiis. 

If they consider that, any supi)ly main erected 
by a licensee is ]ik<‘Iy to interfere with traffic or <}i(‘ passage* <»f n reli- 
gioiis proet‘ssi(>n. the matter should la* set t leil in consultation W'ith the 
lileclrie liisi>ec*tor to Govej-niiient. 

841 UndfM- seeti<m tS(l). ibidy no electri<* sii]>j)Jy lic('nsce is ein- 

Erection of aerial lines powered to jilaee any aerial liru‘s aloJig or across 

by licensees. any stic'et, railway, 1ramwa>', ( anal or water- 

w'ay until the Klectrie Tnspeet(»r to (JoverniiH^nt (to wliotu powers 
have Ix'en delegated under this section) has (aunniunieatecl gi‘jn*ial 
approval, in wi lling, of the nudhods of eoiistruct ion piojjosed to Ij(‘ 
iidox^ted by tlie licensee. As a rule, tin* Kleel rie. Insptador does not 
conniiunical e his approval without et^nsidting tin* l>istrict Magistiatc*. 

842 Under section IS(:}) , ibid. whtMe any tn^r* standing or lying 

iu*ar an aerial lint* or wJiert* any slriieturt* or 
Maintenance of supply ()tln*r objeet wliieb has h(‘(*n j>laced or has 

fallen near an a(*rial lim* .sin)S(*(jU(‘nt to tlu* 
placing of su(*li line, inl<*iTupts or intcrf(*res with, or is iikeh' to in¬ 
terrupt or to interfere wdtli, the eMmveyanee or 1 ransinission e»f em*rg\* 
or the aceessihility of any works, it is desirable* that the .Distiict Magis¬ 
trate, when aiiproached hy the licensee or the Klecliie ]ns]M*ctor tev 
Government, should take* prenujd aertiou to liave* the 1re*e, .structure or 
object reiru)vee.l or otlierwise dealt with as ho thinks lit. Such action 
wdll assist the liee’iisei* to inaiiitairi an iminteriufite el ‘'Upply of ed(‘c*- 
tricity and will al.sei iriiiiinii.se* eaifst*s of elce trieal aeciehiits wliieh 
are often fatal aiifl which arise* from e)wm*rs er(*f;ting temjHirarA' oi' 
permanent sti ucture^s near o\erlieael lines (whicJi is daiigeiou.-) with¬ 
out preiper saii<;;tion. 

343 If the owner e>f a premises l efiise-s e‘ntr\ I lie District 


343 If the owner e>f a premises l efiise-s e‘ntr\ I lie District 
Magistrate* is empow(*ied unde*r si‘fd.ie>ii 20 te.» 

Authorizing a licensee i.s.sue* a spe*e*ial ordc*r a iit liori/j’iig ihc'lieensee* e>r 
remove his fittings or aecreeljte*d re*]>rese*ntat i \ e* to enter prenu.ses 

other apparatus. tej wdiieli e*rige*ry'is or lias be‘(*n siijijiliecl lr\ him 

for thci jiiiipose of i n.spe'ct ing, testing e»r removing 
we>rkfi be'longing to liim. expedite work the. llistrict Alagis- 

irate shoulel when JU*e(\s,sary helj> the* lieemsee* hy issuing stiedi orders 
wheni ajipi-oaedied hy him. 

844. Under sect ion TMi, ibid^ 110 iK*r.son, othe-jr than a licensee, 

Control of transmis- transmit or .inc* < iu-rgy at a rat.- oxetaMling 

Sion and use Of energy. watts W'lthout giving at least seven cle^ar 

days* notice in writing to the* Distried 
Alagistrate. In ord<?i* tf) avoid such installations being ImjUght into 
comfnis.sie)n without inspection bj' tlie Kle.*etric liis}>eed.<>r in (dovciin- 
ment, the District Magistrate .shemld on receipt of sut*h notices, e>btain 
from the persons concerned, information redating te» th<* installation 
in the fm*m given in Aiipendix an<l send it to the Klectrie Inspec¬ 
tor 80 that he may make an inspection, if necessary. 
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84S- Un<lor ftootion ibid^ notice of neeiclonl rosulf in*:; in clo«nlJ» 

or clisabloiiu^.Tit <liic to io .shock, is 1i> Ih'. 

Notice of accidents sent to llio Electrio Tns])cct<>i- to (j;ovi‘Tniji<‘iit 

and injuriee. within 24 hours hy tcJcgrain, tclcj>ltonc or 

special messenger hy tlio liccn.sc/c on whose 
works, or tlic owner in whose premises. Ilie acei<lenl oc<*iris. Siicli a 
report is also received hy the»l>istrict Mai^istrate or Snh-Divisional 
Magistrate under section .171(2) of the ( Viminal lVoredurt‘ t'ode. Tn 
order to enable the Klee1ri(? .Ins])eetor to deeidei.,jwhetlu-r further 
teclinioal investigat ion sliould he carried out hy liiin or Ins stall and 
whether a pro.seeutioii should he instituted under the* Indian 
Electricity Act, 1010, and/or Indian Electricity l?u]es. ItKlT, in 
addition to any aedion required by the district authorities under 
the Indian Penal Code, copies of tlie i*ej)ort i*(jiieeining siudi 
accidents i-eceived by tlie District or Suh-T)i\ isional Magistrate under 
seetion 171(2) of th(^ Criminal Pi-ocedu]*(‘ (^)dc‘should l>e svwt 
immediately to the Elei*t rie inspector- 

846 LJiuhu' section oO of t he Indian Electrieily Act . 1010. pro- 

s(^eut.ions are in.stituted at the instance of the 
culro^ns.'*^^^*' prose- state ( Soveriummt 4 U‘ th(‘ Electric Inspector tt) 

Covernmcait or any aggri<*ved ])erson in respect, 
of offences coiiiinit ted iin<ler the Indian Electricit y Act ancl oi Rnh^s 
or for inlVingement of tlx^ licence or orders made tlu^jiaiiMhu. li is 
^Icsirahlcr that District Magistrates should take spta^dy acli«>r» wJien 
any such breach <3i’ infringement is so ln*uuglit (o n<»tiee. 

847. The District Magistrates. wIhui moved by application madi* 

by the Electric lns]>ector to < hixcaiinuMH 

Realisation of arrears. r<Milise' (.h)Vt;rnnient diu-s r<‘(.*i^vt»rah|c* under the 

Indian Eleelrieiry Ac-t an4l/oi llidt^s. shouhl 
t ake aedion forthwitlt to realise the armiunt ontsi a iidiu;.' from tlu* 
persons concerned and if necessary by i.ssne f>f distress wari'antsand 
]>y sale of any raovaJtle inoporty htdernging t*) the chTaulting party 
as provided by seetion ‘>1 of the Act. 


848- H'Ulo -l-S of tlio Imliaii Klcctncil Itules. I!K»7, Ima's <1oavo 

tliai n(» floctrioal iiiKtailal ion woi-k shall b<' 
adJjted“bJ"oonsuiners ovit in any proinisos rxfopt l)y an eloc- 

and owners, electrical trical contractor Iicen.-<c*»I l>v tlu-Ntal c (Jovern- 


contractors and work¬ 
men, licensees and sup¬ 
pliers of energy. 


ment ainl under the direct siip<*rvisiojj of 
a person holdinj^ a- eertilicatt* of compelency 
issued l>y the Stale (Jovcrinnent. In ihV- 


interest of public safety and to ensure couipliance with i hi.s ride, 
it is nocossary that when ever the Eleetiac Tnspectoi' to (Jovermnent 
brings to notice any case in which electrical installation work is 


being cairiod out or completed by unlicensed electrical (H)iitra(?tors 


or by unauthorized workmen, the Dislricl Macistiati' should take 


immediate steps to pi-oseciite tho oftenders under rule 123 of tiu' 
Indian Electricity Rules, 1937. 
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Ilii1('s 60 and 70, ibid, explaiti the procedure to be followed by 
electric supply lieeiiMct's and the public in the 
Construetion of build- erection of aerial lines or biiihlingrt, etc., close 

Ings close to electric to electric supply lines. To protect jtersoiis and 

supply lines. projterty against injiny from contact with an 

aerial line local authorities wJien .saiudioning 
an application foj- the construction of a. building or structure, or addi¬ 
tion to or alteration of an existing building or structure, close to 
(‘lectric stipply l|n'*.s, should impose a eoudition that the applicant must 
ccJinply wit h the ])rovisioFis of rule 70 of the Indian Jlleetriciiy Rules, 
1937. 
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Chapter LXXVII—^Maintenance and Occupation of 
Circuit Houses 

850. The Govermtieiit Circuit Hoiist? is a Public Works Dcjiart- 

inent buiidiiig ami is in tlio direct charge oi’ tiie 
Housos^^ Circuit Executive Engineer of the district conceriu'd 
ill J*espect of the grounds, the building and all 
its equipnient. The granting t)f permission f«)r occupation will, 
however, be iimler the control of tlu’^ Collector of the ilistrict, who 
will be in general supervisory’^ charge. (Correspondence by the Public 
Works Department oflurers to higher autJuu'ities should be addressed 
through him in respect of the care of the building, its <Mmtents and 
grounds. 

851. (a) These Circuit Houses fire intended for the use of tJie 
President, the Rajyapal, Uttar Pradesh, and the head of finy oUk't 
S tate and the Members of Government when on tour. TJje folhiwiiig 
Civil and Military officers may occupy a lioiise free of nuit on dm* 
notice bc^ing sent to the (Jolleetor of the district, but tJiey will be liable 
to be asked to vacate it if it is required by President, the Ilajyapal or 
a Member of Government. 

(6) An officH*!* permitted to use the liouse may be accompanied by 
his secreifiry, personal fissislant, or other staff travelling with hijii 
on duty : 

A—Civil Officers 

(a) Officers of the Uttiir Pradesh Government : 

(1) The Hon*ble the Cixief Justice ami Judges of the High ( Join t. 

(2) The HouMile the Chairman of the Legislative (Council and 
the Hon’ble the Speaker of the Legislative! Assembly'. 

(2) Administrative Member of the Board of llevenue. 

(1) The Right Reverend the Bishop of Lucknow'. 

(5) (Joinmissionei* of a division (in the ease of (Jircuit Houses 
situated elsewhere than his hoadquai*ters). 

((5) All Parliamentary Secretfiiies to Government. 

(7) All Secretaries to Government. 

(8) All Hoads of Departments. 

(0) Deputy Inspectors Gtuieral of Police. 

(fc) (1) High Officers of the Government of India. 

(2) Post Master General, U. P. Circle. 

(3) Director of Telegraphs, U, P. Circle. 

(4) Ooutroller of Emigrant Labour. 

(a) Officers of other State Governments : 

(1) Honourable Ministers of other State Gov(‘rnments. 

(2) Income Tax Commissioner, Uttar Pradesh and Madliy\a 
Praclosh. 

(3) Collectors, Central Excise and Salt, North-Westei*ii India 
ami North-Eastern India.. 


G. o. no. 
3807(3)/III. 
ciatnd July 
23, IIUS 
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B — Military Officer ft 

(1) The General Officers Commaiuliiig-in-C-hief, Eastern .nnd 
Soutlierii Annies and (jcmtral Cojiiinajid. 

(2) Officer Commanding, Lucknow District (in ihc' ease of 
cjrenit houses situaleii in liis Command). 

(:{) Brigadi<Ms, Gen<‘ral Staff, Assistant QuarterjjKistrcs Gene¬ 
ral, Brigadier, lloyal Arlilleiy and ( ^lief Engineers, EastcM*n 
Army aiul (Jentral Command. 

(t) <)fti(‘ers (loininanding, Lii<*kno\v, Delira Dim, Meerut, 
AUahahad and Baieilly Areas and Aflininistral ive (^uninandaiit, 
.Jhaiisi (in the case of circuit lious<*s siliialed iTi Uieir r(*s|>cc1 ive 
areas). 

(a) Cont rollers of Defence AccountEastern Aimy and On- 
tral ComiuaiKl 

(tJ) The Inspector, Indian Army Smvici' Corps. 

852- 1 II eX(a‘ptional (uises, when ga/.<*1tcd (»fliceis are snmmojj- 

c'l.l. on public duty from outside si.ai ion or ai<* placi d by tlic St at e 
(ioveriiUKuit on special duty, which involves a visit to the station in 
which the circuit house stands, they niay. fur t h(‘])cu iod of <luty, use smdi 
rooms as t in* Colhcl^)!* may allot for th(‘ ]un posi‘ ; providtal t ha-t siu'h 
ail otliCcU* shall not liavi a right t-o the iisr of riii iiit housi-^ or any por¬ 
tion t-heriMd* i n pr<*fercnc<‘to the oflicers enumerahal in paragraph bol. 

853* Ai>pli<aitions for aecommodal ion in a circuit house* may not. 

made mon* than one month befort* t he d.atc on which it is re¬ 
quired. Tlie Collector will allot aecoinmoitat ion to t*ach appli<*aiit .ic- 
cording to priority (»f apidication. If juore than one apj)li(*alion is 
leceiv'od at the same t.iiiie, preference will he givmi to the* senior 
officer. During periods for which a circuit housi* is l oquired l>y i In* < 'hief 
Justice oftheHigh Court, or the Administrative Mem her of the Board 
of Revciine, the (?i>lh*ctor shall not allot accommodal icui 1(» other 
officers without tlie approval of these officers. 

854* A circuit iiousc may n»»t ^>0 octMipicd hy an officer for 
m(*ro tiiaii t.cn days ut one time. 

855- Offic<*rs stationed at places wherc^ cii-cni1 hous<^s (*xist an* 

absolutely proliil>iletl from using t hem (‘xcept \\ it h t he express sanction 
of tlic Gov4*riimont. 

856- (l) The lijilde linen, eutlciy, crockery, luin})s. etc;., are lV*r 
the u«e of the officers occupying the house. The eharge for t he wasliing 
of the tal>le. an<l l»ed linen used by persons occupying (Jovernmcrit 
Circuit Hfuisi; will l»e lie. I per week for om; person and Il8,2 p<;r week 
for a ]>arty of two or more persons, if they use the linen. J3rc»ikages 
which occur during the occuijation of the hou.se by an offioor should 
be reported by him to the Ex<;cutive Engineer who will bring the inatter 
to the notice f>f the (Jf»llector. 

(ii) A charge of Rs. 2 per <lay will be realized Jroin all officers 
occupying a circuit hou.st; or any jx>rtioii of it. 
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MAINTENANCUO AKU tiCCljrATlUN UJ' ClliCVIT HOUSES MTO 

357* Ijevolliiig, whciu iicccHsary, lading out, ajul I’ciiriiig tiu* 
groiiiids in t (irst ijistancis and providing a well or wells, w^ill l>c 
carried out by tlie l*ul>lic VV'orks IJc'^parimeiit. 

858- T lie Public Works Dcparinieiit will repair tji(‘ building 
and out-liouses un<l Tuaijitain the approaeli road*^? th(‘ wells, tin* 
gates, walls and fiuiees. 

859. Th(‘ eliargc>! for ruruiture is debilable to the Jhiblic Works 
Depaitnieiit. The Jflxeeutive Kiigiiiecu* will eorresjanid thrraigh the 
(Jolleetor ti> S(‘<‘ that. du<- provision is niade to meet charges ro» ix‘pla(*(*- 
jmmts and renewals as necessity arises. Tin- service's ol' llje* Jhiblie 
Works Department st aft* will be availabh' ajul. any out lay ineurn'd in 
i-onnetrtion therewith w'ill l>c^ d<d>ited to the Publie* \\'<irks Deparl- 
Jinjit-. 

860. A r <'gisti*r of tin* furjiiture. eaa pt'ls, croeki*iy- cutleiy, table 
liin'M, edc., will be kc'pt hy tin* Kxeeaitive Kngiin*t*r showing (I) e*arh 
arlhJe*, (2) date' ol* jnin hase and aiit.horily sanetioning tjie same*, (;j) 
cost. (1) condition on date' of verification eii(‘h half*-;j'ear; (."i) remarks. 

SSI* 'J"he servants (‘in[>lo;\'e*d and jiaid by the Jixecutive iingi- 
necj with tin? sanction oC the (ioverniuc'iit are : 

(a) On the building— 

One bearer, 

One khansama, 

Oin? chaukidar, 

One sweedier. 

{h) On tin* grounds— 

Gardener, 

Coolies. 

862- The* cost of tin't‘siabUshiin*iit' and the charges Tor maim 
ia iniug tlie gai deji will be provitled by the Ibiblie W'oiks Department 
ajid iiicorpomted in the Public Works Department budget. 

863- Tlu' lilxeeullvu JSugim'i^r is l•oiipuIlsibl«^ that the gi'oumis 
avo maiiitai lied, iii proper oi'dci'. Beds of flowers should be laid out, 
trees and shrubs planted and lawns kept up, wln^re possible, in tin" 
Jieighbt>urhood of the house. The Collector will be responsible for 
making inspections to see that the building and gixnaids arc pi’e^ieriy 
maintained. 

864. The cojupound and servants’ Jiouses must Ik- kept scrupu¬ 
lously clean; and inspected periodieally to see t.hat no screens of grass, 
matting, etc., are put up; that no unauthoi'iaed additions are made to 
the out-houses ; that no outsiders live in the coiupoiaul ajid that no 
goats or other animals are kept therein. 
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XXV -CONFIDENTIAL DEPARTMENT 


Chapter LXXVIII -Confidential Orders 

86 $ IIIion tf) in llir Manual (InVtuii- 

Rccord of confiden- nuuilOrtbus l|n*n‘ arcMuany inst nicf i<»ns oi’a 
tial orders. (‘nntnlonlial natun^vliicli (‘annot Ik* so iii(‘lu<l<-(l. 

IFt ni t* i'»i‘ assistaiK-i* ol’ ollit t is incU x lists of such onU rs of a jmm- 
mancnl and s(uni-|»arinancnt naiiirt' hav(^ hcc n prcparcMl and issucti hy 
(o»\ <*:-nmonl in the ( duicral Adniinisl rat ion ])< parlineni fioni lime t(» 
linie. In futnic these lisis will la‘ issin d hy Ihe (’orifidt lit iai Dijiari- 
nient. A si i of those orders together with the indita s slnnild lie ki jit 
hv the Disil iet iNf igist ral e wit h his (‘oiiiidfuit iai n*eoids so as to Im‘ 
availahlf for irnme(|,ia( i* I't lereni e. 

866 Dist.riet OIU ers slioiihi realize the iniportama' of ensuiing 
Responsibility for <*<Hiiident iai n eortls are kept in pmper 

secret records. <iider and. responsihilily for su|)t‘rvisiou and 

earn of imp irlaiil se ret r*‘i-ords nuisi not h<‘ relegated in fVny other 
pt'Ms. in. 
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XXVI—HARIJAN SAHAYAK DEPARTMENT 


Chapter LXXIX—Uplift of Scheduled Castes and 
Backward Classes 


A—OrganizaHort 

867 Thf State LegiBlatuIf lias enacted the U. 1*. Removal i»l' 

Social Disabilities Act, 1947, Avliicli seeiu'es to 
General welfare. seht'duled castes unrestricted eiiioyinent oi' 

tiieir civil rights and to imiileinent tiiis Act Govemineiit Lave set iij» 
the following (»rganis!ation for th<'ill)provciiient and uplift of scheduled 
castes ami backward classes as shown below : 

868 A state Harijan Sahayak Board has beini eoiistiiiited witJi 

SUte HarIJan Sahayak members: 

Board. 


(1) Th<‘ .Minister for Education and Harijsn 

Welfare .. .. .. .. (Uminmn. 

(2) The Minister for Public Works .. Vicc-Chainnan. 


(;i) Pai'liainentary Sc^cretaiy to the Minister for 
Education and Haii jau Welfare. 

(4) Planning Secretary, 

(5) DirectoJ- of Education. 

(6) to (12) Seven Scheduled Oaste Members 
ot Legislative Assembly, 

(13) to (16) Tliree Scheduled Caste Members of 
Parliament oi‘ Members of the (’ouncil of States \y 
from Uttar Pradesh. 

(16) One Member of th<'Legislative Council, 
Uttar Pradesh. 

(17) and (16) Two other nipresentativeB of 
Sehciluled Castes. 

(19) to (23) Five other Members actively asso¬ 
ciated with Harijan and Backward Classes Up¬ 
lift. J 

(24) The Director, Harijan Welfare, U. P. 


Man-bim. 


Secr«tary. 


869- (1) The functions ol'the Board 'will be to work for th(^ general 
Fanetloiu ot tho welfare of Haiijaiis and to advise Govem- 
luent t)n matters perlAining thereto. It 
will watch the interests of Harijans and recommend to Govenmicnt the 
muamres wliich it should adopt to promote their interests and to In ing 
about tho educational, social and economic uplift of the community. 
In particular, it will advise Government on the following aspects of 
Harijan uplift: 

(a) Promoting the education of Harijans by giving financial 
assistance to schools, libraries and hostels where jiecessary and 
granting fee eoncessions to students and awarding them sebolar- 
ships, stipends or uoii-recun'ing financial assistance. 


U. (). Mn. 
IfiUS/XXVl 
-17-48, 
duted Juii^ 
194!! iiiul 
G.O. iio. 
2749/XXVI 
—47.48, 
duiod 
Ootobf-r 
25, I9r»2. 


C. O. MO. 

J598/XXVf 
-47-48, 
dated J iitio 
27, 1949. 
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(h) Smiling Hip admission of Harijans in vnrational iuul 
Iprliiiiisd inst itulions and giv ing UiPin linamial assistance during 
tlii' jK riod ot‘1raiuijig. 

Improving t|u* ocouomic condition ol tlu‘ cominuiiity 
I)y i)cltcr oiganizidion of 1 heir ijidigcnoiis occn])a1ions as also by 
promoting suitable vottage industries aiiumg th(‘in. 

(4) Providing agiivnlt iiial sol I h im nts for lin* landless Ilarijan 
agrienlt urisls. 

(<;) Sevui ing inoper ri'piesonlat ion in t in* survives lor duly 
(jualilLed m(inl>ers <>f tin* (•(niininniiy. 

if) S<'<nring, ihiougli l|u‘ co-operation of Miiniciiail and Deve- 
lopimmt lb»a;d>, belter living conditions tor Harijans dwelling 
in towns ,iiid industrial areas. 

(fj) Impiejiicnung Uii‘ jirovisions ol Hie U. P. Reiwoval of 
Social Disaiiililics Act. ilM7. in order to secure social justice for 
Harijan.'^. 

(A) Establisliiug propei machimuy to give effect to welfare 
seiienii‘s. 

(-) It- is also one <ri tlie functions of t ip- Hoard to assist (Uher classes 
who aie edu<?atio!jally and ee<»rioini<-aiJy baekward so that Mn'ii* geii(*ra] 
i^itandird oi: living may bi* raised. Hence the Hoard, will als<j advise 
(lovenunoiit on meaf^un. s for the e<lucat iunal and <‘conomie n|)lift of 
all I lack ware I clashes. 


C. C). 11 . 1 . 
I.V.IS \XVl 

■ 17 -ians, 

.) tluc 
■J 7 , lvi 4 !l 

iiii'i (•, n. 
no. i IIM)/ 
XXVJ—44- 
I'l.-.l, .lalcU 
Inly 17, 

moi. 


870 A District Hai’ijan Sabayak yub-(.‘ominitt e(‘ has Ix'cn loniUHl 
. .. in <‘aelj dislrici. ft will I’uiiction as a .siib- 

hayaVsub-Comm^^^^ (‘ommittcM- of lheHistricl Planning Committee 

to co-(iidinal<* t lie w ork relating to tin* wel- 
l.ire o! Harij.in.> ami ex-eriininal tribes in ea,eli (list riet and w'ilJ consist 
oi iiie i(»IJowing members: 

(I) Uisiii( t .Magistrate ... CiMu'mav. 

{2) SuperiiiKuident (if P<»liee 

(3) President of the Distiiet Board 

(1) Scliediilc'd (yuste Members of liCgislalive. 

As.>.embly and Miunbeis oi Lcgislal i\c Council re¬ 
siding in tlic district. 

(o) District lnsjK‘et(jr ol iSc*ho(ils. 

(6) Piobation Officer (wiimever posted). h Alemberfi, 

(7) Secretary to the Prohibition Boaref or the j 
lemp(u*aii(.'e Societies (as the case may be). 

(8) Members ol the Sta.te Uarijau Sahayak 
Jhjard residing in the district {no.minated in 
thivciiimenl notification no. 2746/XXVI—47-48, 
dak‘d Ueiob(*r :i6, 



[JV4YIV — IIart jrin Ihpartmcnt 


TlVLira OF SCJIlKDirLEn UASTES ANO IS V^MvW VKh ('L\SSKS :>H1 

(9) Tvv^o Sclirrliilfil (.'iislc* rcj)r( s<‘i|i ;il i\(\s uT 1 
1ii(‘ Disliifl BiKinl to lx- noniinutod by t lit' Dis- 
1 vh i Boso’d. 

(10) Oii<‘ S('h(‘diil(‘d (jastc iv|H*(‘.soiitati\'(‘ oi ili<* 

Municipal Boanl in 1 li<‘ disH ii i to br nominalrd 
l»y thi* I.)i.slii(‘t Magisi.mtt. 

(11) Two otlim; Si*littliil*.*<l C-aslr and other M t/nbcr^i. 
Backward (dasst‘s ri'|»rcsentat ivos to )»(' nomijia 

t <‘d by the District Magistra1<\ 

(li*) !Not more Ilian two oIIm*!’ pt'isons intt'ifst- 
i'd in the welfart^ of the Sclic tlviled (.’asit's. Ji n k 
ward (’lass( s ainl e.x.-(‘riininai Trilx-.''. tt» be mnni- 
nated liv the Dist riet Magistrat(\ i 

(1:5) District Planning Ollieer .. .. Srrrrltny, 

(M) Regitiiial Harijan \\ elfart* Offit't'r .. Joint St riflonj, 

{' 2 ) A meeting of the snb-e.oinmittet' will be heltl in eveiy 

quarter, but in emergimey it may meet oft(‘iiei. 

(.‘5) The sub cmuinittiM^s an* authorisi'd to eoM)|)i wlum neta-ssaij' 
for partieular nuadings, not more tJiaii two utliers comu'eled with 
\M iiiter(‘sled. in Harijan ami (‘X-(*riminal tribes' welfare work. 

871 The funelaons oi the District Harijan Sahayak Snb-(‘oiii- 
mittee an- a?- folkiws : 

Functions of the 
District HarlJan Saha- 
yak Sub-Committee. 


(ft) To work for tliegemnal wt'lfaretii i lH*Ha.i’i jnMs and l ai kward 
i hiNsc'S and to advise the Statt* Harijan tSahayak Do.inl nn inaUi is 
|iOrt a ining thereto. 

(h) To advisi‘ the Muriieijjnl Boanls, Town Area (/nmmitU t s. 
Devc'lojjment- fioa?'(ls ami I)i'.tamtl Boanls to |noi.nole tin* wellaic 
of srlieduled eastc's aiul backward elass(‘.s l>y— 

(i) t]i(' grant of eilueal ioual facilities to childicn of tlu se 
ehis.s(*s in the birin id.’ I'ec* concessions, award of stijimids and 
scholarships ami noii-recni ring assistanei^ for tin* jjuiehasi' f.>f 
books, payment of examination fees, ete., etc; 

(ii) providing for their vocational and technical edueation; 

(iii) the construction of wells, tanks and roads in areas 
inhabited l>y Harijaiis; 

(iv) implementing such provisions of the U. P. Removal 
of Social Disalulities Act, 1947, as lie within tlnui jmisdietion ; 

(v) making suitable aiTaiigeiuenIs foi* the recivational, 
(Hiltural and personal welfare of sc]i(‘duh*d caslc's. 
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(c) To jvlvisc the Regional Harijan Welfare 0£Becr, the District 
Panchayat Raj Officer, the District Inspector of Schools in the 
award of stipends, scholarships and miscellaneous non-recurring 
assistance to scheduled castes and backward classes. 

(d) To jwlopt such measures for the welfare of these classes 
as may l)e approved by the Government from time to time. 

872- (1) There will be a State Harijan Sahayak Officer at the 
headquarters of Gk)Vornment who will eo- 
ordinate the activities undertaken by the 
variou-s departments of the Government for the welfare of Harijans and 
liackward classes and implement the schemes approved by tlic State* 
Harijan Sahayak Board and Government. 

(2) There will be a Regional Harijan Wellare Officer in each of tin* 
five regions of the State. Appointm(?nt to these post s will h(^ madt^ l)y 
Government in consultation with the Publi(? StTvice (‘ommission. ll. 
is the duty of the Regional Harijan Welfare Officaa- to snpeivise 
Harijan and baekwai-rl class activities in his region. 

(.1) A District Supervisor for Harijan Welfare is apj>ointed for eaifh 
district. He will act as Liaison Officer lictwec'ji different departments 
undertaking schemes for the welfare of the scheduled castes 
and the backward classes in the district. He will also be the 
supervisor for depressed class education and such otiK'r duties as are 
assigne<l to him by the Director of Harijan Welfare, U. P. He will in 
particular be responsible to secure tjic co-operation of the non-official 
element in the district and to promote the various welfare scdiemes 
for the uplift of s(;heduled castes and backwai'd classes. The Harijan 
Welfare (Supervisors ns also the (Scheduh*«l Castes Edm^ation Super¬ 
visors are placed uiKhu’ the Districl. Panchayat Raj Officer and arc 
at (ached to liis office. 

B—Scheduled Casks 


G. O. no. 
♦*.720/111— 
ir,(t5)_ 
1»49. daU-<l 
.Sept<‘ntt)((>i- 
t2. 1950. 


873 In exercise of powers conferred by clause (1) of Article 341 
Deelaration of Sehe- of t]ie Gmstitution, the President has made 
dated Castes. G. 0. 19, the Constitution (S(jheduled Caslt^s) 

Order, I9fi0, by whicii tiic following castes, races or tribes, or j)aits 
(»f, or groups within, castes or tribes, shall, in relation to Uttar Pra¬ 
desh, be de(*mcd to be Scheduled Gasl.es in respect of m(*mlK.>rs thereof 
resident withiti the Stjite: 

1. Throughout the .State— 

(1) Agariya. 

(2) Badi. 

(3) Badhik. 

(4) Baheliya. 

(5) Baigu. 

(6) Baiswar. 

(71 Bajaniya. 
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(8) Btijgi. 

(!>) Balahaxr. 

(1(0 Balmiki. 

(LI) Bangali. 

(12) Banmauiis. 

(12) Batisphor. 

(14) Barwar. 

(1 1 >) Basor. 

(I(>) Bawariyai. 

(17) Bcsidar. 

(18) Boriya. 

(10) Bhamtii. 

(20) Bhoksa. 

(21) BUuiya. 

(22) Bliuyiaw. 

(22) Boriai-. 

^24) Chaimaif. 

(25) Chert*. 

(26) Btfcbgar. 

(27) Bhaugin-. 

(28) T)hanuk. 

(20) Dharkur. 

(20) Dhobi. 

(21) Dhuaia or Jluisia. 

(.22) Dum. 

(22) Bomar. 

(24) DwsatUi. 

(2.5) Gharami. 

(26) Ghaaiya. 

(27) Gual. 

(28) Habiira. 

(30) Hai'i. 

(40) Hela. 

(41) Jatava. 

(42) Klalabaz. 

(42) K^tnjar. 

(44) Kapariya. 

(45) Kai’wal. 

(46) Kliairaha. 
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G. <). no. 

—iri.HM!!. 

.\j»i il 
i). 


G. o. no. 

127/m. -2;< 

tliiliHl Afarolj 
22. Ji»17. 


3!)0 i VlAVr OK SCHKIU-J.Kh OASTIOS AN!) IV\i!|vWAKI> CLASSKS 

(l<) KliJilnl. 

(Is) IvhniWrll 

(ll») Kol. 

(r»0) K<;r\\M. 

(.“»)) 

(r)2) .M.ijiiWMi. 

(.'»:?) Niji. 

(.»l) I'iinkihi. 
rniiilliv J. 

(/iT) 

(r>N) U.;JV\al. 

Siiiini Vi*. 

(TiO) SnuAuriiixa. 

(01) Saiisiya. 

(02) Shilpkai. 

(<>:;) 'rmailia. 

(2) i li r>!iihl<‘lkh.in(l and lli(‘ |)of lioiiof Miizaiiiif ])isi l ii t 

soul It ol Kainiiir lian<^u‘ : 

—V«.» pMsoh n roligi-ni ditVoroni from ITiiiOuisia sli.ill 

0,1 !)i‘«ir:i S- ln‘iloltM| •' islo in 17Har lU 

874 It mincers.siivy toiadst on any imlividnal Ooiix" irualrd 

as a ui/miHU'0.1’ a partk nlar SriKuliilocl (Vis1(‘, 
Persons denying castes, j,. ,,,, ,U ui< s lU.t h‘ is a nini.I.iM 

(O't Kill cu'-li' and (i<K > ivO flusiro to lio tnM.t(‘d as ;i ineinlHU- IJifroof. 

il'aiix .>uc.K]>oi'.spa wjuit.s Jiis Ciistt* or siiK-rasti; to oniilled and 
aol !o l)(* cutcrfMl in t iovorunioni r<-(H7rils (‘vep for Uu* pvoparalion of 
(i!**(-lMral ndl.^'*! foi tlu' iij) or]>a])(.u’s for (ioN ornirunil ieo or 

!'.>]• aiiy otJior piir|»osr idr w.Kicli tJuMo is a sp(u*iiic stalniory direclivi* 
r(‘(juiriau (*nl!’\\ tU< ui ii\ tjiat rMS(‘ ifJM* inakos a.n appliralion 1o Hiicli 
offfud .Ids rrujiK-sl sluudil ho a.(*C‘opli*rl, 

D—Btfjar 

875 (I) It is ihiperativ<: 1 Kat 1 horo sl»onld l»o noit Jier laxity nor 
diliitoriacss on tin* ])art of oflicju s r<*s])(»nsil)lo foi' t in* invc'stigatiou and 
trial of off<‘nf<*s foiu t-rninv; IX'j^ar. All ])roro<*diu<:;s r<daling to snrli 
(‘asoK should, theri fore, l><- nndertakon and ooinpletod without d<day 
and botJi policf* aiul inaoisi ru ial slafl' are rfupiircd to take proiuj)t 
aft ion to iJiat end. 

(2) The l)islrh;t Magistrate ir> perstuially re.spoivsihle for the eradi- 
( Jilioji of begiir in ids district and for all measures uec(*ssary for iJiat 
|>urpos(\ The district staff’ sJuudd note that (Joverumeut will view 
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irrLlFT OJi’ SOIIBDULEI.) CASTES AND BACKWARD CLASSES 3Ul 

witJulis])l(!asiii«‘. iiuy rase In wUicJi I'ailril 1 m lake a(lr(]ual<'. 

a('ii<Mi to stop tj^is (.‘N'il and tJial- (ii<“V aro (cvpfa-lad (n la-, aloil and tn 
act offoctivcly in suppression oi smJi jiraclii-ch. Instructnms I'or tjic 
oradteabion of Ixvirar siioiild lx? ijD'ludod in llic revenue tour insinn - 
tions for ea^•J^ disti'ict. 

(*1) TIiou^Ji tjio practice nC lx\ir<i.i' is diminislunii are juoditiei). 

forms wJdch st ill (‘xist suel!, as lakinjf labour at Jiarvi'sl l ime foi inade- 
ijuato jiayimmt. «»r \>itJnMd. jiayimnd aiul iml mdv sJuudd I Ids f«u iti ol 
bajar be stopped but also t Jie form in wJdcii cimpulsion, may sometime,' 
be used to Idias' men to labour ex an on adeipiale wajp's. 
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(Blank) 


896 



XXIX—FOOD AND CIVIL SUPPLIES DEPARTMENT 


Cliairtor LXXX—Roles and Orders 

876 The Department of Food and Civil Supplies is of a 
MsbusI o( Control temporary nature. For rules and orders relating 
**'*•"• to tids Department reference should bo made 

to the Manual of Control Orders publislied by the Superintendent, 
Printing and Stationery, U. P., Allahabad. The preface to the Manual 
explains the lay-out and matter covered by that publication. 



XXX—TRANSPORT DEPARTMENT 


Chapter LXXXI—State Road Transport 

A — RuJe/f and Administratioti, 

877 - (0 l.’ht' U. P. State Rond I'rnnsport. Act, ] 950, -.niables the 
Stat’d (Jovernment to nm road transpoit 
Sta e Transport. services on any route if it is considered neces* 
sary to do so in the public interest and for the cf>mmon good. In fur- 
thornTKso of tins Act, fhjvernment have issued the Uttar Pradesh (State 
Road Transport Rules, 1951, and have established the U. P. Gf>vern- 
inent Roadways wldcJx provides public transjiort on several routes. 

(2) The State Transport SiM'vices are under the control of the Trans- 
})iirt Commissioner, U. P., wlio is assisted by Deputy Commissioners 
and Assistant (.‘oimnissiouers of Transport. As Delhi is a regular 
station on tlxe transport system for the Meerut Region it falls within 
the charge of the Transport (!ommissioncr who is. thercf«jre. authorised 
to visit it without, obtaining tj)e prior permissitin of G»)vrrnmenl. 
Tl(is instruction also holds good in the ease of t.Jie Dtipniy 'rnuisport 
Coinmissionei’ (Roadways), U. P. and the General Manager, Meerut 
Roadways in resjjoct of visits to Delhi f»n official duty. 

B—Temporary eslabliahimnt and allowanceft 

878 'Fho Transport Commissioner, U. P., is empowered t o create 
for a j)eriod not exceeding six months, tem¬ 
porary non-gazotted posts w'hich may be 
necessary for the successful and efficient 
fiperation <tf t.he Government bus services. This 
power is subject to the following conditions ;— 

(a) 'fhe pf»st.s so croatod should carry a salary not iixeccding 
Rs.22r) per mensem in the scab's of pay approv<>d ()>’ Government. 

(h) That th<' appointments are made on tin? initial rate of pay 
of (h<’ approved scales and no advance increments are given. 

(r.) That adequate provisitm to meet t he cost exists in the l>ud- 
get for t.he year in which the temporary post s are created and 
that budget provision has not to be augmented by reapprojwia- 
tioii of savings. 

{d) The Transport Commissioner shall make effective re- 
troncliment of the staff so as to bring expenditure within in¬ 
come if and when any roadway shows a deficit or is likely to do 
so. The cost sltould be debited to the Head “47—Miscollancovis 
Departments—A—^Miscellaneous—^Transport Depart meat—(g)— 
Operation of Bus Services”. 

879 - Authority is dolegated to th^^ Transport Commissioner to 
entertain work-charged staff in roadways up to a 
maximum limit of Rb. 250 per mensem for a 
period not exceeding three months, subject to 
the condition that budget provision is not 
exceeded. 


Appointment of 
temporary non-gaxet- 
ted staff for Road* 
ways. 


Appointment of 
temporary work* 
eharged staff In Road 

way*. 


G. O. no. 

XXX— 
U033-T-49, 
dated 
June 11#, 
1051. 


G. O. no, 
fie7.T/XXX, 
dated April 
10, 1048; 

G. O, no. 
434-T/XXX, 
--272.T. 
J048» dated 
January 17, 

10.50 and 
G. O. no. 
2:?8-T/XXX 
—272.'r- 
4 S, dated 
February 
28,1952. 


G. O, no, 
3726/r/ 
XX x~ 
2035.T.50, 
dated Sop. 
tombor 
92 ^ 1950. 
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STATB ROAD TBAKBPOBT 


a. O. no. 
1310. 
T/XXX, 
dated June 
11, 1048. 


Tho cost should bo debited to the Head “47—^Miacollaiioous Depart¬ 
ments—A—^Miflcollaneous—^Transi)ort. Department—(g)—Operation 
of Bus Services”, 

880 . The Transport (Jominissioner, U. P., is authorisod to engage 

work-cltarged establisluueut at the Roadways 

Employmant of work Central Wirkshoi) at Kanpur sul>j»><‘t. to tjie 

ehsrgod ostebllllimeilt f.,llan.'iiifr fnnrJitinTiK •_ 

St tho Rosdwsyt toilowingconaiiions 

Contra! Workshop. 

Ksapar. 


(a) that funds are available to meet the exxienditure, 

(h) that without the specific sanction of Government the 
payment made to any such person for work done by lum in any 
one month shall not exceed Rs.400. 


fl. O, no. 
6046>T/ 
XXX—162. 
T-46, dated 
March 31, 
1»61. 


881 Sanction has been accorded under para. 242, Financial Hand¬ 
book, Volume V, Part 1, to the payment of 
T. A. adTsnees to advance travelling allowances to any member 

temporary staff working in the Roadways 
and Central Workshop, Kanpur, if and when 
it is Considered by the Transport Commissioner, 
U. P. tlvat undue hardship is likely to be caused in the event 
of such advance not being allowed. Stops should, however, be taken 
to recover the advances in full after the journeys are completed. 


G. O. no. 
.’'.864-17 
XXX—341. 
T.51, dated 
February 

r> , 1962 . 


C — Bc.wards 

882 . (1) Rewards may be granted to drivers of tbe Roadways 

Reward to Road. Organization in accordance witli directions 
way* staff. given below : 

(a) A drivisr who ba.s looked .after his vehicle well and has also 
been abb' to get satisfactory service for 60,000 miles <»r more 
from a new engine, f»r 30,000 mile.s <.r more from are-conditioned 
<mgine, without requiring any major repairs, may bo given a 
reward <»fR8.100. The major repairs shall not include grinding 
of valves but will include replacing of boai’ings, pistons, rings, 
and all such other repairs as normally necessitate the removal 
of the engine from the chassis. A driver who has been guilty 
of gross negbgenco in Jtandling any other part of the voliiolc shall 
not be eligible for any reward. 


(6) A driver who has carefully maintained the tyres of his 
vehicle so that they have given satisfactory service for at least 
40,000 miles when operated on tarred and cement>ed roads, 
30,000 miles if operated on kankar roads, or 16,000 miles if 
operated on hill roads, may be given a reward of Rs.20. If the 
vehicle has been operated on mixed routes, the General Manager 
will make bis recommendation on the mileage to be considered 
for giving the reward and the Transport GommisMoner may 
approve of that mileage. 
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(c) A driv«r who has kept the battery of his veluele in a 
sutisfactoiy ooiiditwjn so that tlie battery lias yivoii olTi(rient 
sorvjce for J2 monihs or over without neading replaconieut or 
major repairs, may be given a reward of Ks.lO. lle-eliarging 
of the battery sliall not bo elnssified as major repairs. 

(d) A renvard for meritorious service may b(» granted to a driver 
\vlu» earns tlie full amount of his good eouduet (or mileage) 
allowii nee over a period of three years. This reward may <-ousist 
of tlie grant of a chevron which M'ill be worn by tins driver on Ids 
uniform. A driver w'ho is able to get two chevrons may lie 
rewarded with a lump sum of Ks.oO and a driver who is able to 
get two such cash rewards may be considered for the post of a 
Driver Instructor if and when such a post is created. 

(2) I’Jve Transport Commissioner is authorised to sanction the 
rewards mentioned in sub-para. (1) above up to a limit of K8.200 in 
individual eases. The cost incurred on account of the grant of siicJi 
lewai'ds w'ill be ilebitcd to the JTend “47—^Miscellaneous Dejiartment s- 
A—Miscellaneous—Transport Department—(g)—Operation of IJus 
Services—Allowances and Honoraria”. 

(o) As regards other Roadways staff, they may bo grant<‘d honoj-a- 
j'ia i'or work of a specially merilorious and exceptionally arduous 
nature in accordance witJi Fundamental Rule 4(5 of the Financial 
Handbook, Volume TI. 

D—Unclaimed Properly 

883 Notices in Hindi in the following t(>rms .should be exhibit - 
Hotises regarding edin a iiromim-nt jilac.e, at each bus st ation and 
lost property. in particular near all couiitorB where tickets 

arc issued. Similar notices should also bo published in all Roadways 
time tables : 

Notice 

(1) The Roatlways authoritio,s take* no responsibility for articles, 
package.s, luggage, etc., left bchin<l by passengers in Roadw’ays 
vehiolea. 

(2) All non-perishable articles recovered from vehicles will be 
stored for one month at the appropriate depot or bus station and if 
not (daimod within that period shall be passed on to the appropriate 
police station for disposal as lost property in the prescribed manner. 

(S) All unelaimod piu-ishablo goods will be disposed of by public 
auction at the risk and expense of the owner at the depot or bus 
station where they are admitted. 

(4) All claims for goods left behind should be properly registered 
at the bus station or tho office of the officer-in-charge of the Station. 
If the article lost has been found and kept in storage, it will l>o 
returned on proper evidence tif ownership being adduced to the 
satisfaction of the Roadw'ays authorities concorjiod. 


T), O, no. 
XXX 

rlnlnrl Julv 

Id, V.)4\). 
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884 For instructions regarding the disposal of lost property 

left in buses or at the bus station or depot, 
dln!^?of1^st reforonee should l)e made to the rules isstied 

wiili tJw! TransjHU't ('oinmissioner's Circular 
no. oU, dated April i>y, 1910 and whicii arc also reproduced in Apiieu- 
dix 39. 
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Chapter LXXXII—Maintenance of public vehicles 


885- (I) T)(^p<ai'tiiioiiiH will l»<^ r<‘R]»ousil)l« for tlic niaintt>nn.ncr of 

^ vohiclos uiult^r Ihoir control a,s iniHcated 

Revonslblltty for depart. . 

mental veUcles. • 


(i. O. no. 
r>»>i4.T/ 
XXX, dinted 
]Joc«*iii))or 
3. 


(A) Vt'hiclfs helonying to ihv Home., AgrUwUurc and Public TrorA"« 
{Buildi»sgs and Jtoads) De.jmrlments. —These Departments have tlioir 
own arrangement for maintenanee and repair and will contiiniet<» 
exercise day-to-day technical control over their own vehielcs w'hich will 
not be under the control of the Transport Department. The Trans¬ 
port ('oininisHi«)ner will, however, prescribe log books and other 
registers whicli tJie di-ivers of these vehicles will be required to main¬ 
tain. The I’ransport Department, will arrai\ge for detailed six-montlily 
inspections ()f these veluclesand will submit a report to the Secretary 
of the Department concerned as well as to the Transport 
Department for the information f*f Oovernment. In the matter of 
minor repairs, servicing and <lay-to-day maintenance, the departments 
concerned will be fully responsible but if major repairs arc necessaiy 
it will be open to the department (nmeerned to consult the experts of 
tlic Transp«)rt Department. 

The six-monthly report of the Transport (/omniissioner will provide 
Government with authentic information as tf) whetlvor the vehicles 
are beitvg properly run and inamtained and if anj’ di^ficiency is found 
the official or officials concerned will be required l-o explain. It is 
most important that the guidance of tJie Transporl. Department should 
bo made use of at all times. 


(B) VcMcUs belonging to the Information, Food and Civil Supplies, 
Municipal; Public Works {Irrigation Branch), Refugee, Public Health, 
Education, Industries and Revenue Departments. —^These departments 
do not Iwive their own arrangement for maiittenunce and servicing. It 
is, thoref<»re, necessary tlxat all vehicles belonging to tliese departments 
should be looked after by the Transport Department. The Transport 
(>>mmis8ioner will arrange for porio<lical insp<»ction and routine servic¬ 
ing as well as for all major repairs. In the matter of minor repairs 
the local l\oad of the office may incur expenditure up to Ils.lOO per 
vehicle and may have the repairs carried out in any ai>proved local 
garage. 

/ 

For repairs costing more than Es.lOO the department will send an 
estimate to the Deputy Transport Commissioner (Technical) who 
will arrange for the rei)airs after inspection of the vehicles, if necessary. 
In order to enable the Transport. Commissioner to exercise more effec¬ 
tive control on the use of these veluoles, the drivers are placed under 
the disciplinary control of the Transport Department. All expenditure 
in connection with the miming of these veliicles and their servicing 
and repair will continue l.o be borne by the departments concerned 
directly. However, for impairs undertaken with the advice of the 
Transport Commissioner, payment to private workslmps should be 
made with the concurrence of the Transport Department, 
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T. C.*a 
letter no. 
4107/39- 
M. T./49, 
(luted Ji.na 
6, 1952. 


104 MATNTKNANC15 OF PUBLIC VEHICLES 

Tlio Transport CV)inniis8ionor will also carry out detailed six- 
montlily ins])ec‘.tioug of tho vehicles of lly*, ahove departments and 
submit his l■(^port to tho department cf)?ieerned as well as to the I’rans- 
port Dopartjuonl for the information of (lovernment. Tlvo few vehicles 
of tire Education Department used for military training which are being 
looked after by tlio Military J>ej)nrtm;*nt will co?itiiiiie t<» be main- 
tain<'(l by them. 

((/) Sten tarial Staff r-ar/i —^I’hese will continue to be with the 
INiblie Works Departm(!nt. but the Transport Department will ser¬ 
vice and inspect t hem and advise the Public Works Depart ineiit as 
to the necessity of repaii-s and replacements for these vehhiles. 
Th(^ Transport Oomini.ssioner will carry out detailed six-mont.hly ins¬ 
pections. These arrangement s are subject to review. 

(/)) Other staff ears mth Oovrmmewf Officers —These will also be 
serviced by the Transport Departmerjt Imt will remain under the 
control of officers of the departments concerned. Tlie Transport 
Department will also arrange for the usual six-monthly inspection of 
i.hes<‘ vehicles. 

(2) It is essential that all departments of Government should take 
a sjieeial interest in the maintenanee of vehicles in their charge so that 
vehicles may have the h»ng<*.si life jtossible. It should not happen that 
due to neglect of v(‘hiclc.s, (Jovernment i.s put to heavy exi)enditu«^ 
on thcii- repair and maintenance. All dfipartments are, thereforci. 
rccspousible for the issm^ of .stringent, instructions to their officers 
.stre.ssing t he need for great care in running and maintaining vehicles 
a hd requiring them to make the best. pos.sibIe ii,se of theteelinieal advice 
of the TraiiS£M)rt Depart nient. Dog hooks w'ill h<! maintaiucid for c'acli 
vehicle a.s presscribed in tlie succeeding paragraphs and local officers 
must see that log books are properly maintained and that the in.strne- 
tions of theTraii.sport ('ommis.sioner regarding periodical s(Tvicingarp 
eom])lied with invariably and that drivers are kept under strict dis- 
eipliuc. 

886 - The following instructions arc given regarding the use and 
Rules for the mainte- in.spection of Governmtmt vehicles assigned 
nance and use ol Govern- to departments : 
ment vehicles. 

(а) Tile Head of Department will place an officer of his 
ilepartment in charge of the motor vehicles belonging to that 
department and the latter will be responsible for their proper 
use and maintenance in accordance with the instructions whieh 
may be received by him from tin* Motor Vehielos Officer, Trans¬ 
port Commissioner’s 'Office, Lucknow. The officer so placed 
in charge of vehicles will ))« designated the “Officer-in- 
oharge, Tran,sport”. 

(б) The Officer-ill-charge. Transport, will cause a special log 
book to be prepared for each vehicle in tho undernoted form. 
This log book of each vehicle will remain in the office of tho 
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Technical Insjieetor, when lie co?nes to clux'k tin? 
will bo the dut y of the Officcr-in-charge, Transport, 
f his book is kept posted up to date at all t inu's : 


Form nf fjoff liook 



1 

1 Milo 


Ihito 

1 

Kroin 1 Ti> i 

i ! 

i From j To 

Total rniloa.L'i* 
liorio 

1 

1 1 


1 

4 j r, 

1 

a 


Diito of iflsno 
of ciilrt 


l.AHUO of oilB 

Potrol in 

■ e<‘.trol 



tank 

<|rawn 

Potrol 

Mobil oil. 

opoiiinji 

<iiiriiig 



balan<w> 

moiitji 

K 

«) 

10 

1 1 


.SijriiiitlllV 

Sifjfiiatiirf' 

Hrmarks 

ol ariv«o* 

ol rSinip 

1 ::! 

1 .^ 

11 


(c) Tlie Tochnical J iispeoior of th('Transport Dopartmont will, 
dnring tlie tour of his region, cheek tlie vehi(‘.les with the detailed 
log book maintained in tin* office* of tlu^ Oflicer-iii-eharge, Trans¬ 
port, with a. view to seeing that the instructions issued from the 
oflice of the. Motor Vehicles Olluv.r, Transport. Coinmissiomu’s 
Office, Liicdiiiow', about petrol and oil consimiplion. luainlenanet* 
of v<du*cle.s, tyres aufl tubes and general repairs have been slriot- 
ly observed, and the veliides have been properly a!id earcTully 
maintained. He will init ial tlie log liook and give tlie dat.c*, when 
he makos such check, and send his insjieclion jc'jxni to the 
Oflic(*r in-chargi‘, Traiisjun t, concerned and a copy als!> to tin 
Motor Vehicles Orticor, Lucknow, for information and. any 
action neces,sary. 

[d) The Oflicer-in-charge, Transport, is resjionsible r(»r the re¬ 
moval of defects pointed out hy the Technical Inspector in his 
inspection report and that the advice tendered by the Motor 
Vehicles Officer is followed. 


(e) The Officer-in-charge, Transport, should consult the 
Motor Vehicles Officer and his Technical Inspectors freely with 
regard to the repair and maintenance of vehicles. Iiistnii^tions 
for the maintenance and use of staff cars an*, i.ssued l).y the Trans¬ 
port Commissioner from time to time and officers in charge of 
such vehicles slionid see that copies of t hose iiistnictious ar(? 
availal.)le and are complied with. 









(J.O. no. 

■lo, rlafrofl 

I I, 


(jI. (). no, 
4ri2».T/ 
XXX, ihiU'ii 
S«>pUniibor 

n. UUS. 


0.0. no. 

«nri.T/xxx 

—iiVT-TOS, 
tliitod .l.'inii* 
ary 1 , I ‘» 40 . 


nn,7l;bT/ 
XXX «42. 

1, {lafofi 

May 28, 
1951. 
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CMpter LXXXIII —Other Orders 

A — Vinnnrinf. pavers 


Authorization of jour¬ 
neys outside the State 
by subordinate officers. 


887 I •owor lioon dologiittxl to 1 )h> Traiisjiorl Comiuissionor 
tnulor ,Siii)siilinry Tlul<* UKt of tlio Financial 
Handbook. X'olunu* 11, Part TIT to aiithorizo 
his sinbordinatr otVuMn's or officials to jn*o(;ood 
on duty to any j>art of India, whether within 
or beyond tbe limits of Uttar Pradesh. This delegation is efFeetive 
only in the ea^^e of (Jovernment servants subordinate to the Transjxat 
(!omini.ssion(*r and is iu»l eff'eetive in th(‘ ease of jonrneys performed 
by him for wbieh be should obtain the previous saiietion of (Joverii- 
mont. 


888 1'he 'rransport (V>mmis.sionei has been authorized in aeeord- 
anee with Subsidiary Pule read witli 
Leave to gazetted item no. (S) of Statement W of the Finaneial 

Commissioner. *^^”****^*^^ Handl>f)ok. X'olnme TT, Part 1V\ to sanetion 

leave other than the disability leave and 
leave extending h(»yond th(‘ date of c*ompulsorv retirement to (Govern¬ 
ment servants othevr than Aoeounts Oilieers under his administrative 
oontrol for a jieiiod not exeet^ding six montlis. providc^d— 

(a) arrangements for earrying on tin* duties <.»f (Jovernment 
s^Tvants eoneei'ned are local and do not involve the transfer of 
another government servant from an outstation, and 

(h) i\ report as to the aelmlssibility of the leave recjuired is 
obtained from the Aeeountant (Jeneral. TT. P. 


889 'rh<‘ Transport Commissioner, U. P., has been authorized to 

ereate, subject to I her general eonditions 
Creation of temporary in para. :54(IJ) of the Finamaal 

Handbook, Volume I. temporary posts on a. 
pay up to Ivs. 1per iiuuistun, f*>r a period not 
(‘xceoding six mont bs in all bran(*lies under his eontrol (‘xeept Hoachvay.s 
in resp<‘et of which power has already beiui deh^gaied to him as in 
para. 878 above. 


posts except for Road¬ 
ways. 


The total expenditure on aeeonnt of such posts should not exceed 
Rs.2,0(»0 in any one financial year. 

B — Ajtpoinimf'rtlfi and disdjdivf. 

890- In ex<‘r(M's(‘ of powers confem‘d l»y Article H(i!) of the C^onsti- 
tution, the Transport Commissioner, Deputy 
Appointing authorities. Ti-ansport Commissioner (Administration), 

Deputy Transport Commissioner (Eoadways) and Cen<*ral Managers 
of Government Roadways, Uttar Rradesh, are each made the al^iioint- 
ing authority in r(;speet of the non-gazetted staff (»f the Transport 
Oi’ganization sliOMii against eaeli in the sehednle below : 
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Heheduli' 


Soriiil HruiiiOi of 'I’runii- 
no. j>ort OrgsMii/nlion 


JJrlaiL'^ of Host s 


Ap])(>iiit injLJ 

anMjority a iitjiority 


Kfiiiarkf* 


1 Koailway.s 
lirtuit'li 


iSiMiiur aiu] .liiriior TniHp*»rt Cuni- 
J‘’«»rciiK‘ii or Hoad luissiuiioj'. 
Mo(i|uniti*s, Soiiior 
and J lijiior Statioii* 
in cliurge. 


(iovornijii'nl TJk’C tMil ral *Soloc* 
tioji (.'ominittoi: 
will make sojeo 
t ton or (uiiidi« 
dat(\s ill accor- 
daijco. with J>. O. 
no. rir)2;M7XX- 
X, dated AiiguHt 
2 <i, .IU 4 S, read 
with (J. O. iiu. 

(i)-T/XXX, 
dated Septembor 
J4, 1949. 


Dimeiioft and 
liogionjil 'Trans 
port ISrainds's. 


liOjMlwiiys Or. 
gaiii'i^atioii. 


All <*lorieii.l staff and 
iiiforior statt.’it hoad- 
(piartnrs and llrgion- 
ill Offiees iuelnding 
Afi-unntaTits, (Join- 
pilution .4ii(HiHtaitl(S, 
Draftsmen and Dri- 
x'ors and Cleaners of 
all staff vehicles ox* 
eluding those belong- 
iiig t o the Police De¬ 
partment. 

All t'kjrie.al stalf, Store- 
Keepors, Assistaiit 
SU»re-lv.eojn*i's, (*a- 
sliicrs ami Assistant 
flasl tiers, >Sta( ist ical 
Assistants, Assistant 
'I'rujlic Inspectors, 
Modi allies nnd 
tricians in various 
Roadways. 


Depiiiy "I’niir-- 'rrausi-oi i 
port tJ'Minnis- Commis¬ 
sioner (Ad- sioiier. 
iiiinistrtition). 


Dcpiity ’I'raiiM- 'TraiiNjtorf 
port Cominls- t.'oiiimis. 
sioiier (Uoad- sioiier. 
ways). 


'I'lie ('enfral SoJt!C. 
iioii Oman it tee. 
will inuki' selec¬ 
tion of oiiiidi- 
tlates in aecor- 
danco with D. 1). 
iio.»623.T/XXX. 
dated August 
20, P.us, road 
witli (j. o. iio. 
3270(i).T/XXX, 
dated September 
14, 1949. 


•1 


Jloadwiiys Or. 
g.iiiizatioii. 


Assi-slaiit Meehanies, Oennral .Maua- 
Vulcaiii/.ei's ainl As- gers, 
sist ant V idcani/.ers, 

1 *ailit ers, CarpciiteiH, 

Time-KceperM, Up- 
liolstcrcrs, TiirnerH, 

1 Ufiek-Kiniths, Modii, 

.llaTiiinennaii, Tiii- 
sriiitliH, Wililers, 

Daftnries, Sweepers, 

Chaukidars, Drivers, 
t Ili’a iiers, Cond ue - 
tors, Ma/.<|or)rs, 

Wnterboys, Fitters, 

Rhistis, Traffic. 

CleaiierH, Peons and 
Juinadiirs, ete. 


3 >e]>uty 
Transptirt 
Coiiimis- 
sioni'r. 
f Roadways). 


The Regiorni.' So. 
lection Coninii- 
t.Rjo will make 
selection ofcinuJi- 
dates for these 
posts in iiceor- 
dancM' with D. O. 
no.o;>2;M7XXX, 
dated August 
2(1, 19(8, read 
with (}. O. no. 
1489- 'J7XXX, 
dated April 19, 
1919. 
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a.O.im. 

3507- 

T/XXX- 

11K>5.T/.V>. 

(latod 

Novombof 

aa, 1950 . 


<i. (>. iiu. 

10'.>3- 

T/XXX- 

814T-50, 

(itttod Murcli 

30,1950. 


<!.«). 1)0. 

.■>()e3-Tl’/ 

XXX.iJiiWid 

.Jivnuiiry 17, 

1953. 
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OTHER ORDERS 

C —iZttZf« affecting motor vshides 
Tlio Motor VchiclcB Act. lOJJO, provides for registration 


Motor Vehicles Act 
and Rules. 


of motor vehicles, licensing of drivers, the 
control of transport veliiclcs and traffic find foi 
third party insiiranee. Officers engaged in 
administration arc expected to )»e familiar 

and also to be acquainted with the IM*. Motor Vehicles Kuh's. U-Jn, 
inadc under that Act and published separately in hook form. 

892 Under section 71(2) of the Motor Vehicles Act. Illlltl. Su- 
perintendeiits of J.*olice have been authorized 
Speed limits In ur- j-eptrict, t.Jio speed of motoi’ vcdiieU's in the 

ban areas. intoi'est of public safety or eonveiiieiiec' and to 

fix such maximum speed limits in urban areas as they think, fit . 

893 - TJie U.P. Motor Vehicles Taxation Act provides for tJie 
taxation of motor vehicles and under section 
O. P. Motor Vehicles gO of the Act, tlovernment have made tlie 
TaxationAetandRules. ^ Motor Vehicles Taxation Rules. llKlo. 

whicli is printed as a separate pamphlet. 

0^^, Attention is drawn to mb' 40 of the ahf>ve Rules whieli 
requires that all motor vehicles (except army 
Applicability of rules vehicles and vehieles kept for sale by dealers) 
exempt from liability to tax, either totally or 
tokens partially, should he govenied by the directions 

find prohibitions contained in the U. I- 
Motor V'ehicles 'J’axation Act , 1935, other than liability to pay tax, 
so that (Jovernnient Departments are as mueli. liable to imiK>sitioii 
of a fiiU! for a broach of rules as private iiersons. Henee it is necessaiy 
tliat they should also observe tlie rules so ns not to incur liability 
for lines. 

The following rates have been fixed for comliosition fines for late 
jiayment of tax or issue or renewal of tokens : 

Rs.2 for the first seven days of delay, Rs.b for every subsequent 

week of delay up to a maximum of Rs. 50. 

This fine is liable to he imposed on private persons and Govern¬ 
ment departments alike and will not be waived. 

D—Use of Aircraft 

895- The Hind Provincial Flying Club, Lucknow, maintains 

Qiinniv nf Mirierftftc aircraft foT tlic usc of tlic (iovomor, the (‘hief 

Supply of aircrafts. j Ministers of the Uttar Pradesh 

Government. No fares will he charged. The following procedure for 
the requisitioning of planes will he observed. 

896 Intimation of the projjosed flight should be sent to the 

Intimation of jour- Managing Director, Hind Provincial Flying 
ney. Club, Lucknow, in w^ting by the Perwtmal 

.Assistants to Ministers, at the same time endorsing copies to the 
Transport Commissioner, Uttar Pradesh. Intimation, supplemented 
by telephonic culls, if necessary, should be sent at least 72 hours 
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j»ru>r to tht! coiiiinoneemont of the proposed journey. This is essenthil 
for i»rop<;r inspection nnd test of the aircraft and to ensure lliat tin*, 
llight will involve no risk whatever. In emergencies notice may be 
reduced to 24 hours. 


897 In order that journeys may he performed within t ime and 

as it is essential to avoid landings after dusk, 
turel"* "** *^ *” "*^ important that the time of departure 

should be strictly observed. 

898 The limit of the load to be carried by planes shouhl be 

Limltof load. strictly adhered to and .ill users should c;t>- 

operate with the iJilot in enforcing it. A 
notice will be found on each plane stating the limits. 


899 * During summer, (light should be undertaken in early 
n kiwi.i b morning hours to avoid bad w(.*at}ier. It 

Hying. n g t should terminate irrespective of 8<'asoi»s 

one liour before sun.s<tt as lighting arraiige- 
meiits do not exist at all aerodromes and as planes cannot 
undertake night flying. 


900 As far as possibles, t he pilot slioidd not be detained for more 
Ootflittion of pilots, than one night for journeys not exceeiUng three 

hours or when a return flight is not intendetl. 
MThero hotel facilities do not exist, arrangements for the lodging and 
fronvcyaiice of the pilot should be made. 


901 . Itequisition for (.Joveriiiuent planes shouhl In'! iua<le in 
the following form and should reach the oHiee 
of the Hind Provincial Flying Club duiing 
its working hours (10 a.m. to r> p.in. from 
August 1 to March 31 and 7 a.m. to 1 i>.m. from April 1 to July 31) : 


RequUition 

craft. 


(or alt^ 


Dato of pro¬ 
posed nights 

Stations 
From— 
To— 

Exact time 
of depart uro 

No. of pa.ssorigurs 
to travel 

WoigJit of 
luggage to 
be carried 

Date acid 
time of return 
journey 

1 

2 

3 


5 

0 


1 






Notx—L uggage load should not exceed the following limite : 

(а) One passenger excluding pilot .. .. 140 Ihs. 

(б) Two passengers excluding pilot .. .. 00 ,, 

(e) Three passengers excluding pilot .. .. IS o luggage. 
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902 . Wlicii several siumltHTieowB di'infuids are received by the 
Priority Managing Director, Hind Provincial Flying 

^ ’ Club Ltd., Lucknow, lu! will make a reference 

t(.) th<i Uiuh'r .Secivtary to (lovommcnt in tlie Transport Dei)a.rtincnt, 
who sliall take tiie orders of the Minisler for Transjwt reganling 
priority. The use of Government i»lanes by officers other than Minis¬ 
ters will always be subject to the ap2>roval of tjie Minister for Transport 
which should bo obtained in advance. 

903 Tlie l.*ersonal Assistants to the Chief Minister and other 
Instruction to District Ministers will inform the District Magistratts 

Oflicials. and the Superintcndtnt of Police concerned of 

tlu’. date- and t ime of arrival of aircraft carrying Ministers us soon as 
arratigeinents for the flight have been fixed. The Superintendent of 
I’oliee is resi>on,sible to make aiTangement-s for guarding the jiircraft 
during its stay in his district. 

904 As considerable risk is involved in air journejT?, it is most 

^ important not to undertake the joiirnev at all 

if the iilane is not cert.ilied to be in perfect con¬ 
dition hy the Pilot oi‘ the Ground Engineer, Under the regulations 
t»f tilu! Civil Aviation Directorate of the Go^■ernment of India, it is 
necessary that the plane must have a current certificate of air 
worthiness. In the absence of such certifleate a plane cannot carry 
passengers in any eiroumstauees. The Flying Club will always make 
sure that plaru'chartered by Ministers and others has the neces¬ 
sary certificate. 
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Chapter LXXXIV—ReUef and RehabiUtation 

905 - The Relief and Rehabilitation Department was evented 
Exclnilon o-f orders September, 1947 to deal with the rehalali- 
regardlng rellel and re- tation of di8i)laccd persons and adininistration 
habilitation. „f evacuee property. The Dc^pailinent .nets 

in aecordan(!o with tho policy and direction of the Central (Toveriinient 
and will eontinne only as long as the problem of rehabilitation exist s. 
As the D(;purtment is temporary its orders are not of i)ern)an< ii| 
intei’ost and are, therefore, omitted from the Manual. 



XXXII—FOOD PRODUCTION DEPARTMENT 


Dissemination <it agri 
cultural Information. 


Chapter LXXXV—Orders Relating to Food Production 

906 It is vital and essential to public well-being that tlu? State 
should be self-sufficient in food production 
Food Produetlon- which must, therefore, take priority in any 

jn'Ograinme for development:. lienee it. ba.s been necessary to fix 
j)rodnc1ion target s for the State which are split between districts in 
a<teordan(a> with 1 heir ca])acity and to further ])rodnction Covernnumt 
have also appointed llu; Secretary of th<‘ Agricvdtiire Depai’tnumt 
to be ex-officio Food Production (k)nimissioner. JTe is chargejl with 
over-all responsibility for food produetion work throughout the State 
and District. Officers should maintain the closest cont.act W'ith him to 
(Misurc' <;ffective guidance and dire'ction in the execut.ion of food pro¬ 
duction progi'amm«‘s, (Government ('xi>e(d every District Officer to do 
his utmost to complete the programme for self-suffieieney in food .set 
for his district. 

907 . (i) A gricnltural informat ion is a condition precedent to the 
advancement of agricultuj-ci. Oovernment 
have, th(?relbre, sot up a Bureau of Agricultural 
Information with the express object of pre¬ 
senting to the public scientific knowledge in sim]>le language and in a 
popular form. The Bureau discharges these functions th^rough the 
publication of an Agricultural .lournal, Farmer’s Bulletins and IcafletK 
in Hindi and English. District Magistrates should take the fullest 
advantage of these luiblioations in the drive for self-sufficiency and 
should SCO that the information supplied is made widely known in vil¬ 
lages ihrongb panchayats, educational institutions, co-operative socie¬ 
ties, district boards and other departmental agencies w-orkiug in rural 
areas. Public bodies and progressive individuals interested in the 
jirogress of agriculture should, in particular, be encouraged to obtain 
these publications and thus promote dissemination of progressive 
ideas and better methods of culiiA^ation among tlie rural poimlation. 

(2) The Bureau of Agricultural Information will keep District 
Officers fully informed about publications issued and, in jireparation of 
leaflets, bulletins and articles, will give the fidlest consideration to 
their specific suggestions on matters of si)ecial interest in their district s. 
Suggestions by District Officers regarding the publicat ion of materials 
suitable to the district or for the supply of any literature on agricultni’c 
and food production may be addressed direct to the Deputy Director of 
Agricultural Intelligence and Publicity, Chhatar Manzil, Lucknow. 

9oa It is essential that delay should not occur in the disposal 
Bspedttioui disposal applications for financial and other assistance 
oi applleaiions toi assist- or for technical advice in connection with in- 
anee or advice. tensive cultivation schemes so that reasonable 

facilities are promptly afforded to individuals and others to enable them 
to grow more food. Hence all such applications received bj' District 
Magistrates should be attended to without delay and time should not 
bp lost in making unnecessary inquiries. 
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OBDEBS BKIiATIfTO TO FOOD PBODUCTION 


a.O.no.F- 
7347/XIl-A— 
448-50, diutod 
Sopteiri boi¬ 
ls, 1951. 


909- oxocute the Grow-More-Food Schemes it is essential 
Cultivator’s require- prc-reiiuisites of efficient cultivation 

ments lor Grew-More- such as Ruitablci agricultuval implements. 
Food Schemes- approved variet ies of seeds and manures a nd 

adeejuate facilities for iiTigation, are jirovided to tlu; cultivator in time. 
With the co-ordination of all departments through the District Plan¬ 
ning Committees and eonseqiienti.al arrangements at the lower levels, 
the cultivator should now bo able to got his requirements of seed 
and manure, agricultural implements, cement, iron and stiad, etc., 
reejuired for agricultural jiurposes without inconvenience and in time. 
District rianriing Officers should bear in mind the importance of 
etisuring co-ordinat ion to this end so t hat cultivators may not have to 
face difficulties in obtaining these facilities. 


G.O. no.F- 
7a47/xn.A— 

«S-50^dtJLt.(U| 

Sepiomhor 

IS. loni. 


910 Financial as-sistanec, whether by takavi or by subsidy, 
is given to cultivators in most cases in the form 
assfsUreby^uWvrtSi ^f materials, not only in connection with the 

constructrens ol masonry wells but also in con¬ 
nection with some Grow-Moro-Food Schemes. In all such cases 
District Officers should take steps to imsure that the materials issiud 
for tlu'sc purposes are actually used for the work or scheme for which 
they were intended and that every case of misuse of materials is 
promptly investigated and suitable action taken against defaulters. 


G. O. no.F- 911. (1) Government have decided that road-side masonrj’ wells 
Ijoi/ofdMoa constructed by the Public Works Department 

Docemijor Irrigation from road- *’® utilized for the irrigation of food crops 

c, 1049. side wells. subject, however, to the condition that the wells 

are not used in such a way as to cause obs¬ 
truction to traffic on the road. For example, if a charsa is fitted 
to a road-side well, it should not be drawn in such a way that the 
bullocks drawing water have to move across the road and thus en¬ 
danger traffic. This decision by Government should be made widelj* 
known in the district so that the road-side wells of the Ihiblie Works 
Departmemt may be fully utilized for the irrigation of food cro 2 >s. 


Q.O. no. 
F.325/XII-A— 
401-60,dutecl 
January 31» 
1951. 


912 Wherever a paddy crop is threatened 1 ) 5 '^ the appearanci^ 
Gundhv hues Gundhy bug (Leplocosisa verieoibis) 

the matter should bo referred to the Entomo¬ 
logist, to Government, Uttar Pradesh, Kanpur, to enable him to take 
Ijrompt measures as these bugs cause enormous damage to paddy 
orops. 


O. O. no. K- 

32 r./XII.x\— 

401-50, datotl 
January 31, 
1951 and 


913* (1) Forfeited guns from the iSadar malkbana may be made 
available to cultivators holding fire-arms 
Supply of malkhana Uoonees so as to enable them to destroy wild 
animals damaging food crops in localities where 


gunstoeultivators. 


G.O. no. 1402/ public sent iment is not opposed to the destruction of such animals. 

A* r!Hft' regards such sales it may be ohsorv(*il that forfeited weapons 

I 9 fli'. ’ Government servants or members of the puhlie 

np to a, limit of ten per cent, of the stock in a pnrt.icularyear (vide 
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G.O’s. noa. 4037-Z/Vni—1531*47, datod Octobor 1, 1047 and 
4702-Z/VUI—2018-46, dated November 8, 1040. Tliis restriction, 
however, does not apply to forfeited muzzle loading guns not required 
for the district reserve and forfeited muzzle loacling guns available 
in the malkhana may be sold to persons holding crop protection 
liconoes even beyond tlie ten per cent, limit pre.scribed for other 
weapons. If the demand for forfeited muzzle loading gviiis exc<*e(l tin* 
number available in the district, the District Magistrate may move 
(Jovernment in the Home (Poliee-B) Department to consider the ijossi- 
bility of diverting the requisite number of arms from any other district 
whore they may bo in excess of requirements. 

914* (0 Section 3 of the U. P. Rural Development (Requisi- 
tioning of Land) Act, 1948, provides tliat if in 
for*’d»iiMige” channels- the opinion of the Requisitioning Authority cUt.vnjo.' 

it is necessary or expedient to requisition land 
for a public purpose, such re(]uisition may be made in accordfinct; '* 
with the procedure laid down in the Jibove section read with rule r> 
of the U. P. Rural Development (Requisitionuig of Land) Rules, 

1048. In section 2 (2) (v) of tlxe Act “ public purpose ” has been 
defined to mean inler uUa “ for and in connection with any other object 
which tlie State Government may after publication in the OazeMe de¬ 
clare essential for the development of agriculture or improvement of 
the life of the community in rural areas In ixotification no. 0114- 
R/Xll-C—D.C.-379-48, dated June 21, 1949, construction of drainage 
channels has boon declared an object eascntial for the development 
of iigriculture and improvement of the life of the community in rural 
areas and is, therefore, an object for which land may be requisitioned 
under the provisions of section 3 of the U. P. Riiral Ih^velopment 
(Rrequisitioning of Land) Act, 1948, read with ruler) of tin? Rules 
thereunder. 

(2) The imsition in respect of requisitioning of land under the 
above Act should be known to revenue oflicers of the disl riel stafl' 
and when any projKisal for the requisitioning of land for sueirpurpose 
is njccived from the Irrigation Department the requisite action 
should be taken as promptly us possible. 
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Chapter LXXXVI—Takavi for Food Production 

915 The U. P. Takavi Riilois liavo been framed under tlu‘ 
Agriculturists’ Loans Act, 1884 (XII of 1884) and the Laud Iiui)rove- 
rneut Loans Act, 1888 (XIX of 1883) and are administered by Govern¬ 
ment in the Revenue Deiunlinent. Takavi for food production is 
dealt with by the Food Prodrie.tion Departnuuit who have for this 
]nirp(»sc issued instruciions from lime to time io supplement and 
amend t hose Rules iii order to pri>mote food production and wliicb 
aie embodied in this chapter. 


(S.U.MO. K- 

IJi'roinhor 
10. 1940. 
(J.O. no. K- 
*j;{78/Xll.A, 
cl.it nd April 
4, 1951. 

G. O. nc». K- 
5875/\II. A-.. 
581-41), 

4 , 

1951. 

G.O. ii<i.9;i7 
K/111—517- 
11*55, dull'd 
rlUlHS 19, 
195;1- 


916 TIh^ following orflejs roguJatr tli(^ griinl of takavi aclvan- 
IiMtruolions reeardine <5es under Land linnrox enient Loans Aft 
srants. (XIX of 188*$), fi>r the. improvement of old 

falloM’ and oidtiirahle wastelands. The instriietitms in elanses (r)and 
(() l>e-1oW will, h<,wev<?r, apply to all ativunees whether made under 
Aet XIX of 1883 or Act XII of 188-1: 

(rt) The grant of interest-free takavi is diseontiniied and all 
such loans will hear interest. Jnt(Test-free takavi for the fol¬ 
lowing purposes already sanctioned in the (lovernment Ord(‘rs 
noted against each will, Jiowa'ver, continue 1o he alhtwed until 
further orders, oii the prescribed terms and conditions: 

(i) Installation of luhe-w(>lls .. Cl. O. no. 19 r> 0 .A/X]l- 

A—J 71-49, dated 
Novombep 29, 1947. 

(ii) Sinking of masonry wells .. tl. 0. no. F-7G9/XTI- 

A—207-49, dated 
.September 27, 19-19. 

(iii) Improvement of wells by boring (.1. O. no. lf-1094/Xir- 

aiid iiisl alialion oflHTsian wJjeeJs. A—314-19, dated 

October 13, 1949. 

(/.()tSid»ject to proper security, as detined in the Takavi Kules, 
being furnished an(J to the limit of the district allotment of 
funds, the amount of takavi to be advanced in each case should 
generally be determined in accordance with the standard 
schedules of assistance laid down by Oovernment from time 
to time. 

(e) A bhuinidhar may be advanced takavi on his personal 
security not cxce<^ding GO times his land revenue and a sirdar not 
exceeding 10 times his laud revenue under Acts XIX of 1883 
and XII of 1884, 


(d) Takavi may, if possible, and provided the district allotment 
permits, be advanced for the purchases of tractors and ancillary 
equipments in accordance with the instructions issued by 
Governmeni from time to time. The security required in such 
cases will be the full amount involved in addition to hypothe¬ 
cation of the tractors to Government until the takavi is repaid 
in full. Collectors must take particular care to ensure that 
takavi is utilized for the actual purchase of the tractor and its 
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atioiliary equipment. For that iJurptwe the loan money .‘should only 
he paid after satisfactory proof is furnished by the applicant to 
show that the tractor will ho received in theimmeditite future. 

(e) The Collector should sanction loans aftei' obtaining a joint 
report from the District Agricultural Officer and llie Talisildar 
eoncerned on the application for takuvi. Subject to the limits 
of the district allotment and t.o the standard schedule lixeil by 
Government from time to time the Collector has power to sanction 
all loans without any rt^ference to the Land lleforms Commis¬ 
sioner. These orders ai»ply not only to takavi advances for 
improvement of old fallow and culturable waste lands but also 
to all takavi advances under Act XIX of 1883 and Act XII of 
1884. He should, however, satisfy himself in such manner as 
he thinks fit that the amount of takavi will be utilised for tin* 
purpose for which it is advanced. 

Standard schedtUe —(i) I’he maximum amouni- of takavi to be 
sanctioned for this purpose should not exceed lls. I,o(iO if t he area of the 
holding of tlie borrowtsr does not exceed 25 acres and Its.2,00() if i( is 
longer. 

(ii) For purchase of tractors and imphmenta —Minimum at;ea lOo 
a.cres in a single compact bh»ck in districts to be specified by 
Goveimnont from time to time. No takavi will bf‘ allowed for 
purchase of petrol driven tractor.«. 

(iii) Total amount of loan for tractors and ancillary implements 
will not exceed half the total value of the tractor and the implements, 
subject to a maximum of Rs.6,0»to. In case, however, Government 
tractors are proposed to Se purchased, the maximum limit 
will be Rs. 10,000. No individual will be allowed takavi for tlie pur¬ 
chase of more than one tractor. For purposes of this loan one farm, 
joint-tenants or co-sharers or partners will be treated as f)ne individual. 

(iv) Takavi for the clearance of land tind for the lay-out of the farm 
will not be granted. 

(v) Takavi for Bundhis may be given to the extent of the security 
offered. 

917* Provision exists in section 4(2) (d) of the Land Iinprove- 
TaksTl for leneing. Loans Act, 1883 for the sanetion of taka^ i 

for fencing agricultural land. As agaricultural 
lands bordering reserve forests are comparatively more exposed 
to depredations of wild animals it is preferable that takavi in such 
areas may be sanctioned in the form of materials with the two-fold 
purpose of : 

(а) ensuring to a greater extent proper utilization of the takavi 
advanced, and 

(б) to facilitate fencing of those agricultural lands. 

The intention of this instruction is, however, nt>< t o restrict ’the 
provision for the grant of takavi in the form of materials for fencing 
agricultural lands to the areas specified above only. 


G. O. no, 
F.324/ 
XXXll— 
448 - 50 , 
dated Marc it 
14 , 1952 . 
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7316/XlI- 
A-336.5a, 
(tatod Sep* 
tomber 30, 
1930. 
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91S- Iti view of ihe pomissions of court fee provided in items 
ft and 14 of Appendix C-UI to tlio Stamp 
Takivl applleations lor Manual, no court fee is ciiargeable on applica- 

3”?romconrt*fees.”***^* tions made by cultivators for takavi for the 

construction of private lujisonry wells. 



XXXm—PANCHAYAT RAJ DEPARTMENT 


Arrangement for 
eensns and elections for 
panehayats. 


Chapter LXXXVII—Panchayat Administration 

919 . 'Phfi U. P. Pancliayat l*«.j Act, 1947, lias bei'ii enacted to 

Aet and Rules establish and develop local self-government in 

niri'.l areas within the State* and to make better 
provision for villagti administration and development. To carry ont 
the purpose of that Act, the State Government has promulgated the 
“Panc’iiiyat Rules’* whiish is published as a .separate booklet and is 
obtainable from the Superintendent, Printing and Stationeiy, Uttar 
Pradesh. Tlicsc rules are supiilemcnted by executive orders of whieb 
the more important orders of perma nent interest are cinbt>died in 
this section. 

920 . Detailed instructions in regard to the census to be carried 

out in connection with the establishment of 
Gaon Sabhae and oth('r measures in connec¬ 
tion with the election of p-anchaynts under the 
Panchayat Raj Act, 1947, were given in 
(i. O. no. i>12.'XVI- 9-V.P.-1947, dated Februai-y 4. 1948. 

921 . Clause d) of section n of the IT. P. Panchayat Raj Act 

d.'.bars .any public servants serving in any 
Ineligibility of govern* jvrea of the Guon Sabha or part thcw'of from 
oha%t* membership.’’*”* im luber of that Sabha. Hence a per¬ 

son, who draws his full salary from Govom- 
tnfjiit or who is a part-time Govimiment servant or even if he merely 
r<*ceives commission from Government, is ineligible to hold any office 
in the Panchayati Adale.t or Gaon iSahha. 

922 . Under rule 168(2) of the Panchayat Raj Rules appoint- 

Vseanolestor Pan- ment of Panchayat Secretaries shall be 

chayat Secretaries. made by selection from the list of approved 

candidates prepared by the Selection Committee specified in that rule. 
Appointinofits to the post of Panchayat Secretary should, thmefore, 
be made from this list exclusively and if at any time it is found that the 
number of remaining candidates has been reduced to 5 or 10 then 
steps should immediately bo taken for the selection of additional 
persons to supplement the list. If in any case it so happens that the 
list is exhausted and no approvc^d candidate is available for appoint¬ 
ment then an outsider may be appointed temporarily provided he has 
the requisite qualifications and no exemption will be allowed to him 
from qualifications in respect of education and age. Such temporal^’ 
appointments may be made ponding his selection by the Selcotion 
Committee in accordance with the rules and orders. 

923 . Under G. 0. no. 4607 /PRD—(5)-46, dated July 26, 1960, a 

minimum of ten per cent, of posts for Pan- 
Appolntmentof Scheduled chayat Secretaries is to be reserved for Sche- 

Panobsyst* Secretaries. ** Caste candidates. In accordance with 

that direction every effort should, tlierefore, 
be made to give due representation to Sohednled Caste candidates 
when making appointments to these posts. 
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924 . (1) The District Panohayat Officer is authorised to change 
the Panchayati Adalat Centro himself without 
yatf*Adia?* Centrl^ making a reference to GoA’erninent but in 

doing so he should have regard to the following : 

(d) Whether there is any temple, school, public place or other 
iiiiilding available for the Panchayati Adalat at the proposed 
centre. 


(/>) Whether the new proposed centre will bo move accessible 
and convenient from all villages in the circle than the existing 
centre and whether it will not be too far from any of the Gaoii 
Sahhas in the circle. 


(r) Whether thci>roposed centre will be convmhent fov the 
Sarjianch of the Adalat and wlu'ther the iicm centre will be 
<ios(*r to his village. 

(rf) Whether the majority t>l' the Panches of tJie Panchayati 
Adalat are in favour of the new centn*. 


(2) In making such changes preference* may be given to lliose villages 
which are prepared to constnict a ))uilding for the Panchayati Adalat 
at their own cost and within a spe%*itied period. 

925 , Disti'ict Magistrates have iiu^xerciso ofpo-wi.-rs eoDlmed by 
danse (/) of section 5)5 of t he U. P. Punchayat. liaj Act read wit Ji nile 
2!> (3) of the Rules tiien'under, ))een authorised t o suspend any mem)»ei- 
or oIBce-ix^arer of a Gaon Sabha or any inend>er of Gaon Pandtayat or 
Panchayati Ad'dat jiending in(|uiry for coiTuption or participation in 
couinuinai disturbances and against whom a ease, lias been inst itiitwl in 
a court <»flaw . 


926 * Pa ndiuyat Seereltiries and otbej'Pandiayat ofticiids arc 

„ K u- pprmittedtojoin and parlkipAteiii the Bharat 

Membershv of iSewak •'^aniai which is a non-ohieinb lum. 


Sewsk Ssms}< 


■Sewah Nainaj which is a non-official, ikui 
political and national institution. Howwer, 
memljershix) of such an association should not interfere with the 
dischai'ge of official duties. 


927 * Pandiayat officials iududing Pandiayat Hcoretaries ai-e jiro- 
hibitod from becoming membera of the 6ar- 
vodaya Saniaj nor may they participate in its 
activities. If, however, they desire of their 
own accord to take par t in any public welfare work they, may do so, 
provided such participation does not infringe any of the provisions 
of the Ghivemment Servants’ Conduct Rules. 


Smodsys Sunsi and 
pablie weltara aetivltles. 


928 . The Panchayat Raj Department should invariably be oon- 
sulted before any instructions are issued for 
pydyyat ors<inia.tio.for de- 
tion. partmeiital work of other departments. K a 

... I department wishes to utilize this 

orgamzation he should send his proiiosal to the administrative depart¬ 
ment of Goveniinent concerned who will in turn consult the Panchayat 
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Raj Department. In order to ensure that eucli couBuliatioii does take 
place, a copy of the instructions issued will be endorsed to the Director 
of Panchayats by the Panchayat Raj Department of the Secretariat. 

(2) Sarpanohes or panches of l*anchayatj Adalals must not l)e 
entrusted with any sort of administrative or executiA C work. 


929 . Under section 86 oftlu! U. P. PancLayat Raj Act tln‘ Munsif 

is empowered to cancel the jurisdiction of a 
Panchayati Adalat Avith regal’d to anA' suit or to 
,,u««h auy decree paeced it. The fact that 
'I’ahsildars in Knmaun are only authorised to hear civil appeals with¬ 
in a specified peouniarj^ limit does not affect their authority to 
i5xercise a Munsif’s power of appeal in respect of decisions given by 
Panchayati Adalats. Hence Tahsildars working as Muusifs in the 
Knmaun Division are, therefore, held authorise<l to hear Panchayat 
appeals. 

930 . (1) All Panoljayatlnspectoi’s are required to have fi special 
IT ot Hindi knowledge of Hindi and all written work 

** ‘ undert.aken by them must be in Hindi in the 

Devaiiagii script. 'Phis instruction also applies to reports oi' 
oorrospondenco sent to liigher authority. 


(2) All work d tnc in District 
wTittonin Devanagi’i script. 


l^aneliayat Offices shall be in Hindi 


931. To implement rule 142 of the Panchayat Raj Rules, Coveru- 
Reporting of Vital issued instructions for the rei>orting 

Statistics and opl- of briths, deaths and epidemics us TOprodiiced 
‘**™*®** in Appendix 40. The scheme and procedure 

set out in those instructions sTiould be clearly explained to panchsA-ats 
l.»y District Medical Officers of Healt li and the staff of the Panchayat 
Directorate. 
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Chapter LXXXvin—Appointment and Control of 
Panchayat Staff 


932 . 


(1) In ('Xei'ci8e of powers conferred by the proviso to 
Article 309 of the Constitution, the SecretaTj' to 
nffleen* Government in the Local Self-Government Do- 
^ ’ pnrtmont has been declared the appointing 

iinthority for all x\s.si8tant District Panchayat OfficerH in the State. 

(2) The Director, Panchayat Raj, is authorised to sanction all 
classes of leave except casual to the Assistant District Panchayat 
Officer. As regards casual leave, the District Panchayat Officer may 
sanction such leave in accordance with the general rules governing th<' 
gi-aiit of casual leave to officials. 

(3) All po.9ts of Assistant District Panchayat Officers will be 
treato.i as non-gazetted and entries in their character rolls will be 
recommended by District Mjvgistrates in accordance with the general 
directions regarding sxich entries. 

933 * Subject to the provisions of Article 311 of the Constitution, 
Appointment oi Pan- Director, Panchayat Raj, U. P. will 

be the appointing anthoritj’ in resiject of 
Panchayat Inspectors and all ministerial 
and inferior staff in the office of the Director 


chayat Inspectors and otbar 
staff in the otfioe of the 
Director of Panehayats. 


of Panehayats. 
934 . The 


Responsibilities and 
powers of District 
Magistrate. 


Dial rict Magistrate is ultimately responsible for all 
Panchayat Raj work in the district and in the 
discharge of this responsibilit}' will act tlunugh 
the District Panchayat Officer subject to the 
reservation of the following powers which will 
vest in the District Magistrate himself;— 

(1) In respect of Panchayat Inspectors: ' 

(«) To inflict all iJiinishmonts enumerated in rule 49 of the 
Civil Services (Classification, Control and Appeal) Rules (vide 
paragraph 1 of Appointment Department’s notification no. 
2627/11—^264, dated August 3, 1932), and mentioned below 
except removal or dismissal, subject to a preliminary report 
regarding suspen.sion being submitted to the Director of Pan- 
chayats immediately the order suspending a Panohayat Inspec¬ 
tor is passed— 

(i) censure, 

(ii) withholding of increments or promotion including 
stoppage at efficiency bar. 

(iii) reduction to a lower post or time-soale or to a lower 
stage in time-scale, 

(iv) recovery from pay of the whole or part of any pecu¬ 
niary losses caused to Government by negligence, or breach 
of orders. 

(6) To san-jtion six weeks’ earned or other leave and to pro-"' 
mote any Panchayat Secretary or clerk, possessing the requisite 
qualifications in that leave vacancy pending arrival of the 
jierson appointed to effleiate as Panchayat Inspector. 

422 
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(c) With tho permiBsion of the Direetor, Panehayat Raj, 
U. P., to make such changes us are necessary in respect of areas 
assigned to Panehayat Inspectors. 

(2) In respect of ministerial and inferior staff under the Pan- 
ohayat Office: 

(а) To appoint, remove or dismiss the Head (’lerk. 

(б) As the District Magistrate is himself t he appointing 
authority in respect of clerks and peons of Panehayat Injectors 
and District Panehayat Officers, he is, therefore, empowered 
to inflict on such staff all the penalties enumerated in rule 

of the Civil Services (Classification, Control and Appeal) Rules. 
The District Magistrate may, ifhe likes, delegate all such powers 
except removal and dismissal, to the District .Panehayat Officer. 
Where powers have been so delegated to the District Panehayat 
Officer the appellate authority in such cases will be the Dis¬ 
trict Magistrate and a second appeal will lie to the Director 
of Panohayats. If the District Magistrate passes an original 
order of punishment or enhances a punishment awarded by 
the District Panehayat Officer an appeal will lie to the 
Direetor of Panchayats. 

(3) To hear appeals made by Panehayat Inspectors or by 
ministerial or inferior staff against orders of the Assistant Dis¬ 
trict Panehayat Officer and to pass such orders thereon as an* 
appropriate. 

(4) To issue such instructions iws are necessary with regal'd 
to appeals made to the Director or to Government. 

935 . The District Panehayat Officer shall Jiu ve the following powers: 

Powers of Dlstrlet 
Pmehayat Olfieor. 

(a) to grant Panehayat Inspectors all leave othei' than casual 
up to a period of four weeks; 

(b) to transfer Panehayat Inspectors from one ai'ca to the 
other; 

(c) to pass, amend, or reject travelling allowance bills of 
Panehayat Inspectors received through the Assistant District 
Panehayat Officer; 

id) to grant all leave to the Panehayat Office Head Oerk 
and to promote any clerk in such leave vacancy; 

(e) to inflict any prescribed punishment on the Head Clerk 
except removal or dismissal; 

if) to make annual entries in the character rolls of the Head 
dmrk on the basis of his owm knowledge and having regard to any 
remarks made by the Assistant District Panehayat Officer; 

(ff) to appoint any suitable Panehayat Secretary or clerk 
having the requisite qualifications in a leave vacancy of a Piui- 
ohayat Inspector for a period not exceeding four weeks and imti] 
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.‘iiiclj time as the pemni duly appointed to thati post arrives 
to take over charge; 

(A) to hear any appeals made by Panchayat Secretaries, 
the Head Clerk, clerks or peons against orders passed by the 
Assistant District Panchayat Officer and to pass orders thereon 
as deemed proper. 

936 - riie Assists 111 District Panchayat Officer shall have the 
following p>wers and duties subject to tlie 
* Powers ol Assistant general control and direct ioii of the District 
Distrlet Panchayat 0111- Panchayat Officer: 

C6r. 

(tt) He will be in charge of the District Panchayat Office 
and will he responsible for ail correspondence (o and from Oovem- 
luent or the Director of Panchayat Ra j : correspondence; concern¬ 
ing reports and inquiries 2 nd other aspects of panchayat work 
may be sent to the Director through the District Planning Officer. 

(5) He will exorcise the following powers in respect of staff: 

(i) To grant casual leave except to clerks and peotjs of the 
Panchayat Inspector. 

(ii) To grant all leave other than casual to all clerks and peons. 

(iii) When authorised by the District Panchayat Offictsr 
to inflict any punishment on clerks other than removal or 
dismissal. 

(iv) to mike entries in char<icter roils of clerks and peons 
except that certificates of integrity sitall not he granted by tlie 
Assistant District Panchayat Officer. 

(v) To transfer clerks or peons within the district to posts 
in the same grade. 

(vi) To appoint and inflict all punishments on peons in accord¬ 
ance with the rules. 

(c) He will approve tour programmes of Panchayat Inspec¬ 
tors and inspect their diaries and take action thereon, 

(d) Ho will .make surprise visits and insjKJotions ii\ the circle 
<if Panchayat Inspectors and Secretaries and also visit Goon 
Sabhas and Panchayati Adalats so as to guide and instruct them. 
In ad<lition, surprise inflections should also be made of the work 
of Panchayat Inspectors and any action required taken. For 
this purpose he will tour for 15 days every month of wliich at 
least 8 nights will be .spent in villages. 

937 . All appointments to temporary posts including those of 
accountants and account clerks created In 
MMure of appoint- connection with Panchayat Raj work should 
poBtof * empornry mad© in a substantive capacity and the 

incumbents, other than those who are appointed 
as substitutes in leave vacancies, should bo treated as holders of 
those posts in a substantive capacity with effect from October 1, 1951, 
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witihin the meaning of the orders of the Govenioi" regarding 
Fnndamental Rule 26 (d) of the Financial Handbook, Volume II, 
Part II. 

93a (1) Panchayat clerks under the control of the District Paii- 
chayat Officers, when appointed to officinte in 
sllAwaMM.^ the leave vacancies of Panchayat Inspectors 

in cases where leave reserve Panchayat Ins¬ 
pectors are not available, will bo entitled to travelling allowance at 
ordinary rates only for journeys performed in proceeding (a) from theii- 
place of posting to another place in order to relieve an Inspector of the 
regular line and (6) ou reversion for the journeys back to their normal 
headquarters on termination of their arrangement. They will, how¬ 
ever, not be entitled to daily allowance for halts at the headquar ters of 
Panchayat Inspectors relieved by them. 

(2) Government sei-vants employed on woi’k connected witJi Gaon 
Sabltas and Panchayiits should be paid dearness and city compen¬ 
satory allowances in accordance with the general rules applicable to 
their class. 

939 . The District Officer is required to submit confidential 
reports to the Director of Panchayats on all 
Panehmt'l*D*V«otor8. Panchayat Inspectors in his district and which 

should be imuic itr accoi'dauce with the 
instructions given irr Appointment Depailment 0. M. no. 0. R. 186/ 
II-A-^8-1949, dated September 28, 1950. In making the report 
comments should also be made on the following matters : 

(a) Carefulness with regard to duties. 

(ft) Ability to tour in hia area. 

(c) Ability to control subordinate's. 

(d) Relatiorrs with colleagues and the geircial public, 

(e) Any other important facts, such as, his success in cxecut ing 
the Department’s progi'amme, carefulness in sending reports, 
etc. 

The above reports should bo furnished in respect of Panchayat 
Inspectors including those transferred durli\g the course of the year 
and also in respect of now arrivals pnivided they have been in the 
district for at least three months. 
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Chapter t.yyxix —^ panchayat Funds and Accounting Procedure 

940 . The District Magistrate has been lieolared the drawing 
Or..lu ». oiHoor in vi-KpMt of thj; entire 

lug officer (or district Panchayat lluj (‘slablisinnciit (iin lndiiig tliO 
panchayat estahlish- AHsislaiit Disirict J*finc hayat Offucvi) of his 

district, lortlic their pay juhI o.11(»av- 

aiices and in respect of oontingoncif‘.s tor the otfice. The Distiii t 
Magistrate has been permitted to authorise the District Panchayat 
Officer to draw bills on the District Magistrate’s behalf under pai agi apli 
47 (gr) of the Financial Handbook, Volume V, Part I, ifit is (expedient lo 
do so in view of the separation of tlie District Panchayat Oliice from tJie 
Colloctorate and its h»eation in the District rianning Oflice. 


941 . To enable proper eustotlj' ol paiichuyal 1 iinds muni tion hah 
been accorded to the t)peiiing of two .sets of 
ln?Tp/n?hi“*find!;: pei-sonal ledger aoemn.ts in each di.stri(d iii 

the name ol the ])jstri(*t Panchayat Olricei 
in his oliiinal capacity, under paragiajih (b) (ii) (2) of tiie Fiiian( ial 
Handbook, Volume V, Pari I and for the operation of thost' acciuiiits 
the following rules of procedure have been prescribed under rule 170 
of the Panchayat Rules: 


(1) There shall be a District (hum Fund in each dislrii t and 
the District Panchayat Officer will open a banking account there¬ 
for in the district treasury. There slialJ likewise be anoth(*r 
personal ledger account oiioned by the District Pan¬ 
chayat Officer, which wdll be calltnl “The District Pan(*Jiayati 
Adalat Account”. All transactions of Gaon Pancliayats will be 
operated through the District Gaon Fund and those of the Pan- 
chayati Adalat through the District Panchayati Adalat Account. 

(2) Every District Panchayat Officer shall maintain two sets of 
separate registers in the undernoted form, one foi* tlie District 
Gaon Fund and the other for thc‘ Paii<^hayati Adalat Account, 
He will place all rennittances of income for the (Jaon Panchayat 
and Panchayati Adalat, as received by him, to the de.bit of and 
all withdrawals to the erc5dit of the relevant personal ledger 
account. Every Gaon Panchayat or Panchayati Adalat shall 
be allowed a sufficient number of pages in the register concemed 
for record of their receipts anil disbursement: 

1st folio 2nd folio 

Name of Gaon Panchayat or Panchayati Adalat. 

District . 


Date 

! j 

dial an no. 

i 

AiBOUat debited 

j 1 

Dftte 

Vouohoi* 

Amomit credited 


i 

1 


1 

1 
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(3) Presidents of (juou Sabhas and Sarpanches of PanoJiayati 
Adalats arc authorised under rule 179(1) of the Panchayat Raj 
Rules to keep a pennanent advance of Rs.2r> each out of the 
0 aon Fund and Panchayati Adalat Account respectively. When¬ 
ever, tliereforc, the collections of Gaon Panchayats and the 
procjecds of fees and fines realized by Panchayati Adalats exeecil 
the prescribed limit of Rs.25 at the end of any month or Rs. 100 
during the month, the balance must forthwith be remitted for 
(leposit in the relevant personal lodger account of tlie distri(;t at 
tiie district treasury or sub-treasuries; thus deposits will be made 
by the Pr<!sident, <jr the Sarjjanch, as the case may be, either by 
going to the treasury or sub-treasury personally, or through the 
Panchayat Secretary or Panchayat Inspector of the circle, or by 
money order accordiirg to convenience and the safety of the funds* 

(4) The President and Sarpanch should meet the necessary 
day-to-day expenses from their authorised advances. In case, 
however, they require money in excess of that in hand> a Gaon 
Panchayat resolution sanctioning the expenditure or the autho¬ 
risation of the Sarpanch to incur the expenses shall be sent to the 

• District Panchayat OflScer who will then withdraw money 
accordingly from the treasury and send it through the same agency 
as prescribed in sub-paragraph (3) above, to the President or 
the Sarpanch concerned for disbursement. It must, however, 
be clear that a Sarpanch or a President can authorise only tlio.se 
it(‘iuH «»r (.•xpenditiir<> for which provision has been made in the 
budg<'ts of Gaon Panchayat s of his circle in terms of sections 41 
and 39 of the U. P. Panchayat Raj Act read with nxle 216 
fram ('d 1-hc reunder. 

(6) The President and hiarpanches shall send a monthly state- 
tnent of i nconie and expenditure by the end of the first week of the 
following montli to the District Panchayat Officer. The Per¬ 
sonal Icilger account of tlie District Gaon Fund and Panchayati 
Adalat Accounts sliall be reconciled with the treasury pass-book 
and the monthly statement of the Gaon Panchayat and Pancha- 
yati Adalats. 

These, instriidims shonld he noted and understood by all 
concerned. 

942 . (i) Ordinarily ciiali receipts of Panchayati Adalat would O.o.no. 

Direct appropriatipn be credited to the State revenues and 

of receipts to expendi- subsequently disbursed but as this procedure daie<» 
ture and accounting pro- would be cumbersome and likely to give rise to .Tonuory 19 , 

difficulty in actual working, sanction has been 
accorded to expenditure being met from receipts under rule 7(2) 
of the U. P. Treasury Rules contained in Appendix’ II of the 
Financial Handbook, Volume V, Part 1. This exception made is in 
raspect of fees and fines, etc., realized by the Sarpanch of Panchayati 
Adalats, thus enabling direct appropriation of departmental rcceijits 
to depaitmental expenditure in the case of panchayats. The existing 
e^fceptinns (k) and (n) imder rule 7(2) of the Treasury Rules having 
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become obsolete they have been deleted and substituted by the now 
exception (fc) which roads as follows : 

“In case of court fees and fines realized by Fanchayati Adalats 
under the U. P. Panchayat Raj Act, 1947, for the payment of 
remuneration to persons (1) employed in writing or preparing 
copies of the records, registei-s, summons, etc., or (2) employed in 
serving warrants of arrest, summons, notices, and in canying 
out orders for seizing, selling and delivering property attached, 
or (3) on account of <*xpenditure on office contingencies, etc., and 
(4) for disbursement of the balance to the Gaon Sabhas situated 
within the jurisdiction of the Panchayati Adalat.” 

(2) As a consequential measure the foUowing accounting 
procodui'e has been picscribed in respect of receipts 
on account of fo(^s and fines realized by Sarpanches of the 
Panchayati Adalats: 

(а) A Panchayati Adalat shall maintain an account of its 
income and expenditure in Form no. 6, as prescribed in theU. P. 
Panchayat Raj Rules. 

(б) Each Adabit shall keep a classified abstract of its income 
from fees and fines, t!tc., in Form A at the end of this chapter. 
All income as aecoimted for in the account book of the Adalat 
sliall be posted in the classified abstract. 

(c) From this abstract ciach Adalat shall prepare a statement 
of the amount rcctuved by it during each quaiijci’ ending June 
30, September 30, December 31, and March 31. This state¬ 
ment sliali be prepare<l in the annexed F<jim B aiul submitted to 
the Dist rict Panchayat Officer coneomed tlirough the Inspector 
immediately aft<o' the close of the quarter. 

(d) statciiiciit st> rcc«*ivcd by the Distrii;! Panchayat 
Ollicer will be < onsulidat<‘d into a single siattment showing 
the itital of receipts for the quarter reported by the Panehayat i 
Adalats and t he ctJiisolidated statement shall be sent to Govern¬ 
ment in the Panchayat Raj Department within fifteen days of 
tlie close ol' the quarter. 

(e) Tlic Piinchayat Raj Department should, then, within 
twenty-five days from the close of the quarter to which thest? 
receipts relate, report t o the Accountant General, U. P., the 
t.otal amoimt of th<*K<^ ri'ccipts for each quaiior ; and the latter 
will then incorporate the transactions in the State Aecoimt 
by credit lo the h<^ad “XLVI —^Miscellaneous—XLVI-C— 
Miscellaneous—^Rcc(;ipts from court fees and fines realized 
undtsr the Panchayat Raj Act” and the grants or con¬ 
tributions to Gatm Sabhas by debit tcj the head “25—General 
Administrat iou—District Adniinisti-ation—Contribution tr> 
Caon Sabhas on at^count of receipts from court fees and fipes 
realised under Paueliayat Raj Act,” 
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(/) The j ecejptsiii n‘iii|ie( t of tin* hint quai h'l; of the iiiiaacial 
year will he iiieoi|H»ratefl by th<‘ Aeeoimtanl (jencral, U. P., 
in tlie Majch (tSupjjlementat}’ or Final) fu couiits. The Pan- 
ehayat Raj Dcpartinenl should, therefore, ensure that tlje 
statement in respect of tlie last quarter of each financial year 
reaches the office of tl>e AetH)imtant General, U, P., by April 
25 . 

943 As Government have miderlaken lesjhnisibilify for' the 
pay of Paneliayat Secretaries the surplus income ol‘ Panehayali 
Atlalats in excess of their expetulitjire should not be distributed among 
the Gaon SabJias but should remain de]»osited in the jjersoual h'dger 
account of thePancliayati Adalals. 


Q.O.no. 

wts/ 

XXXI fi 
ii6*4a, 
A]* 
2r», mrx 



[XXXIlI—^Panc^ayat Raj Department 

430 f ANUKAY.4T l>'irMD8 AND AOCOUNTINtt I’HOOBDUBN 

FORM A 

VhiHsified ahstract shmviny receipU of Paiichiyali Adulat during 

19 

Name of Paii^ihayati Adalat. 

Name of ToUsil . 

Name of iMstrict. 


Sc^riiil 

uu. 


lioad and itoxii 


AytH May IVogrosaive U.t.»l 

tutiil tiud BO UU 


JuoonK* Ironj— 

I, Civil 8uit«— 

(1) Fc.>rt 

(2) Filler 

II. Criminal Casons— 
(1) F«(?s 


(2) VittHH 

ill. Revenue Pru- 
— 

(1) Foes 

(2) FiiiOd 

IV. liioouiu from 
uilifi' soiircea — 


Copying foe ,4ad 
Miboclluiieuud .. 
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FORM R 

Quarlarly atatatneni of the receipts of Panchteyati Adahiis 

Xtitnc of l*iiucliay.itr AdaLat..... 

Xaiuo of Tchuil. 

Xaiue of Dintrict. 

rurticulara of receipts Amount 

Income from Civil iSuits— 

(1) FeoH. 

(2) Fines.. 

Income from Criminul cuHes— 

(1) ^■‘eee. .. 

(2) Finn^a.. . 

Income from Kevenue procoodingg— 

(J) Keo«... 

(2) KiiioB. 

Income from other sources— 

(1) Copying fee. 

(2) Miscollancoue..... 

Total 

Closing bnlanoo of last quartpcr , • ,. 


Progressive total 


Sarpmn^. 
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Chapter XC~Petitions and Complaints 

A—Insimclions for the disj»oml of 2><tiiioiiii and complaints in general 

944 * (0 {^) All IcttcrB or j^iotitions received from private per* 
sons, firms and societies other tliau those received through Govern¬ 
ment should receive a prom£)t reply or acknowledgment unless they 
are themselves replies and call for no further action. 

(6) If a reply disposing of such letters or petitions cannot be sent 
immediately an interim acknowledgment or reply should be sent, 
saying that the matter is uiuler consideration. 

This rule is important and should bo invariably observed. 

(2) l‘etitions and comidaint.s received from the public, whethor 
received by the ollictu direct or forwarded by Government should receive 
sympathetic coiisidciation, and be dealt with as quickly as possible 
in a spirit of helpfulness and seivice, cutting out red-tape and undue 
Ibrmaiity as much as possible. Heads of depaiiments and heads 
of offices in districts should invaiiably give their peisonal 
attent ion to any complaiiits that may be brought to their notice and 
nndce every clfort in cases where the complaint appears justified 
to find out the facts and to give redress as speedily as possible. In 
cases wliero it is not possible for adequate reasons to concede a 
request contained in a petition or to remove or rectily an alleged 
grievance, tlu^ reasons should bo communicated i]i polite language to 
the petitioner or complainant. 

(3) No actioji jieed.bc taken on amuiynious and j’seudonymous 
oomi)laints. Only those ijetitious and complaints should be dealt 
with which are- signed by the sender and also contain his full jWBtal 
suldrcss at which lio may be Ibimd. 

Note—I t usually easy on a careful reading to «ee wliolhi^r the imnio given al. the 
end of a petition iftlict.itiouKf but if thoro is any doubt abant tho gemiinonesBof a 
Bignuturo on a petition or oornplainl a post-card should be sent to the writer asking him 
to BubBianiiat© his allegation. JH’tliomwmu of the writer is fictitious iioroply will bo 
roooivedfroin him and it will not bo necessary to pursue the matter further. 

(4) Petitions which are frivolous or scurrilous or contain insult¬ 
ing language or dejU with petty and unimportant matters may ordi¬ 
narily bo disregaided and destroyed. Likewise, if a petition relates 
to a matter which can be decided only by a court of law, the petitioner 
should be informed accordingly. If a petitionei' asks for the rever¬ 
sal of a docision giv(m by a law court or refers to a matter which is 
mbjudice the petitioner should be told that Government cannot 
interfere and that it is open to him to appeal to a higher court. 

(6) Whore it is necessary to call for a report on any petition or 
complaint, it is usually advisable to fix a time-limit, within which 
the report should be received. In all such cases the officer niiiifi> ig the 
enquiry must try to complete it and submit his report by the date 
fixed. 


0 * 0 . 110 . 
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B-—I'nst)‘uriione for the disposal of and inquiry into cowjdatnts agahisi 

government servants 

945 . The imdernoted instructions will be followed in reBpeci 
of petitions and complaints made by mt’mbers of tli<< public against 
government servants. Tiiesc instructions icl.'.te to ju’climinaiy in¬ 
quiries arising from comi)laiuts made ami are not concei ju-d witli 
disciplinary or judicial piocettlings vldch arc to b(' dealt, with 
according to the law and rules aj)plicable : 

(1) (a) Petitions or complaints may be addressed I/.;— 

(i) Members of Government. 

(ii) Secretariat Officers. 

(iii) Departmental Officers. 

(iv) District Complaints Officers. 

(6) If a complaint is received by a Member of Goveinment against 
a government servant not under his administrative eontitil, tlie 
complaint will be transferred to the Petitions Officer at the head¬ 
quarters of Government, unless the Minister refers it to the Ministci- 
concerned. 

(2) The Petitions Officer will submit comphiiid.s nlaiiiig to 
gazetted officers to the Secretary in the* Adminislrmivc DepaitiiKnt 
concerned with a note on a prirrted form containing the following 
particulars: 

(o) The name and df'signation of the officer complained 
against. 

(6) The name an<l ad<lross of th© complainant. 

(c) WhethtJr the comjjlaint is about the intcgiity of tjie 
officer or his unseemly behaviour. 

The Seoretai-y will then, if he i.s satisfied that an enquiry by an 
officer concerned with General Administration is needed, submit tjie 
papers to the Minister in charge, together with his recommenda¬ 
tion. If the Socretaiy docs not consider that an enquiry by an officer 
in charge of General Administration is required, he will retmn the 
papers to the Petitions Officer who will send them to the head of the 
department concerned. 

(3) In every district the Distritt Officer wall 62>ecify, in consul¬ 
tation with the Anti-Con uption Committee of the district, a Magis¬ 
trate to receive, on working days at fixed hours, complaints against 
all classes of officials posted in the district. Such officer will bo known 
as the District Comiilaints Officer. This officer will receive only 
complaints hearing on integrity or unseemly behaviour. In respect 
of complaints bearing on integrity, the District Complaints Officer 
shall record on oath the statement of the complainant. The state¬ 
ment shall be. read <jver to the complainant and signed by him. Com¬ 
plaints not bearing on integrity or unseemly behaviour will be 
returned by the District Complaints Officer for presentation to the 
local head of office concerned. 
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(4) In every district it sliall be the duty of each local head of office 
to liavo a locked box, with a slit, fur receiving all complaints against 
govornineiit servants under his control. Members of the public 
may jmt their complaints into the box and it shall be the duty of 
the head of office to have the box opened in his presence the next 
day and the complaints taken out for disposal by him. 

(6) In respect of the complaints received by the District Com- 
plaitits Officer under instruction (3) of this para, it shall be his duty 
to send the complaints after taking action under that instruction to 
the local head of office concerned. If the complaint relate s to a 
gazetted officer, the District Complaints Officer will forward it, not 
to the local head of office, but to the head of the department con¬ 
cerned. 

(6) The District Complaints Officer will maintain a rogisterintho 
form below in respect of all complaints rec^eiverl by him : 

Jieffiikr of complaints against government servants to be maintained 
by the District Complainfs Officer 
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Register of complaints against yovcnitmrit servants to be maintained 
by the. Head of Deparlmi.-iit or Head of Office. 



(8) The proccduix? to bo adcipted by all onqiiiiiiig t)fiic'C‘is to whom 
any authority entrusts a complaint for ojitjuiry will be to examine 
the complainant and record his statement first. It will be opeji to 
the enquiring officer to put to the complainant any quesl ion he may 
consider necessary. 

(9) In all enquiries endeavour will be made by the enquiring 
officer to complete the ouquiiy' and to send the report of the 
result to the authority from whom the complaint was received 
within a period of six weeks. 

(10) Authorities empowered to direct enquiiics will entrust the 
enquiry to an officer next above the imm<;diate officer to whom the 
official complained against is subordinate, e.g., an enquiry against 
a police constable will be made by a sub-insjioctor and not’ the head 
constable, against a suli-insjuM tor by the deputy superintendent of 
police and not by the inspector of police. This restriction shall, 
however, apply only to comjilaints about the integiity of a govern¬ 
ment servant or his imseemly behaviour. 

(11) On receipt of a report from the enquiring officer it will be 
for the appropriate authority to decide whether any further action 
is needed in the nature of disciplinary action or criminal prosecution. 
If so, the proceedings will thereafter be conducted according to the 
relevant rules on the subject, 

(12) Proceedings against members of the police foice liave to be 
dealt with under secticjn 7 of the Police A(rt. But in cases where they 
have to be proseouted in cotirt, the existing restriction that only the 
District Magistrate and/or senior Magistrates should try such cases 
will not be applicable and such cases may be dealt with by the Magis¬ 
trate having |uri8<iictioi>, 
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Chapter XCl—State and District Organization 

946 . A iState Planning CuinmiKsiou cuiiKisting of Mu* two follow- 
State Planning ing bodies has been sot nj) at tlic lioad- 

Commission. quarters of Governuient; 

(1) The- State Planning Board, and 

(2) The State Planning (lominitteo. 

947 . (1) The State Planning Board w'ill oonsist of— 

Composition and 
Innetlons of tho State 
Planning Board. 

(i) The Ohi(!f Minister—Chairman. 

(ii) Ten non-olEoial representatives nominated bj'’ Covern- 
niont, one from each revemie division. 

(iii) Ton economists from among Professors of Universities 
(who may be experts possessing specialized knowledge and ex¬ 
perience) and other non-ofllcials interested in development, 
nominated by (Tovc'rnnnmi. 

(iv) Members of the State Planning Committee. 

The Secretary of the State Government in the ]*lanning Depart¬ 
ment will bo the Secretary to the Boai d. 

(2) The Board will be tho chief eonsidtativo body to advise 
Government on the broader questions of planning, sneh ns the 
lines on which a long term plan for tho State should be drawn up, its 
content, the phases in which it should be <‘xeeuted and the role winch 
uoii-ofiioial agencies can play in the execution of its programmes. 

948 . (1) The State Planning Committee w'ill consist of the 

Chief Secretary as Chairman, the Secretaries to 
Composition and Governrnoit (including Secretaries other than 
P^tmnlng * Committee, those of develoynnent departments) and the 

Secretary of the Idauning Dejjartincnt. as Mem¬ 
ber-Secretary. Tlxis Committee will prepare and clieek inalerial for 
tho drawing up of a composite plan for the State and lay il before 
tho Board and Government for consideration, 'fho departmental 
ydans, including tho plans received from District Planning Com¬ 
mittees, will be examined and submitted by the respective Heads of 
Departments to the appropriate Secretaries. After preliminary' 
scrutiny by the departmejits concerned, the plans will be considered 
by tho Planning Committee which will ensure that they meet the 
declared objectives and have been drawm uj) in conformity with the 
accepted policy and in accordance with the instructions of the Central 
and State Governments and of the Board. The Committ(»e will keep 
in view the financial and other resources of G >vernmput and the 
essential demands on these resources for the maintenance and efficient 
work of non-development departments. The Committee will suggest 
priorities for the various phases of the jjlan where this is necessary, 
Bnd the agency to be entrusted with the execution of each programme 


G.O.no. 

64n3-Jt/T).0 

(il7-1950, 
dated July 
ifi, I960. 
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XXXV, 
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of the plan. The Committee will also be required to obtain aiul sub¬ 
mit, periodically, for the consideration of the Board and of Govern- 
imuit, progress reports on the achievement of the targets fixed, and its 
suggestions for alterations in the prograiamo in the light of changing 
circumstances or experience. 

(2) The State Planning Committee may constitute such Sub¬ 
committees as it majj' consider necessary for the discharge of its func¬ 
tions and in particular, for assessing existing resources of (a) materials, 
(6) power, (c) finances, and {d) man-power, and for allocating tliein to 
the various of the sanctioned Plan. 

949 . At the headquarters of each district there will be a 
District Plauiiing Committee constituted as 

Dbtriet FlUBbig follows: 

Oommittee. 

(1) All Members of Parliament, Members of Council of States, 
Members of Legislative Assembly and Members of Legislative 
Council representing the district or resident therein (with suit¬ 
able adjustments to avoid double commitments in more districts 
than one). 

(2) A Harijan member nominated by Government in case 
there is no Harijan member of Parliament, Member of Legislative 
Assembly or Member of Legislative Council from the district. 

(3) One lady social and constructive worker nominated by 
Government, if there is no lady Member of Legislative 
Assembly or Member of Legislative Council. 

(4) Three non-officials to be appointed by Government. 

(5) President of the District Board—^Vice-Chairman. 

(6) Two moinbers nominated by the District Board. 

(7) President or Vice-President of the District Co-operative 
Bank (if the President is the District Magistrate himself). 

(8) President or Vice-President (if the President is the District 
Magistrate himself) of the District Co-operative Development 
Federation. 

(9) All Chairmen of Municipal Boards, Town Areas and Noti¬ 
fied Areas. 

(10) Representatives of Gaon Sabhas—one Pradhanfrom each 
Panchayat Inspector’s circle. 

(11) A representative of each Cane Marketing Society in the 
district. 

(12) A representative of the Bharat Sewak Samaj. 

(13) Non-official members of the State Planning Board resident 
in the district. 
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(14) Officials: 

(i) District Magistrate—Okoiimau. 

" (ii) District Planning Officer—Seeretaiy. 

(iii) All Sub-Divisional Officers, the District Supply 
Officer, the senior officer in the district from tlie Public Health 
Dcpiirtinent and Education Department, the senior oificers 
from each of the In-igation, Public AVorks Departmeut 
(Huildiiigs and Roads) and Hydel Divisions or sub-divisions 
in the district so that thc» entire art^a of the district is 
covered by tJie reimssentation of tin? seni(n' officers of 
these departments in the districts. 

(iv) The Civil Surgfjon. 

(l.'i) All Krishi Pandits, 

The District Magistrates may recoinnuMid to Governjnt nt a j)anel of 
names for the District Planning Committee in accordance with 1 he coris- 
titut ion ab(»ve. In the case of items (2) and (3) if there is no H.iri- 
jan or lady Member of Legislative? Assembly or jMember of 
Legislative Council they may send three names with recsommen- 
dations for the selection of one. In the case of item (4) they 
may include represi'ntatives of industry a nd loboiir and small-scale 
cottage industries, where necessarj* and recommend a panel of four 
mimes for Government's ajjproval. 

950 - The functions of the District Planning Committee will bo 
generally: 

Funetlons of tbe District 
Planning Committee. 


(1) To make a plan for tlio district, with spccilic targets and 
time schedules, in keeping with local needs and resounu's and in 
keeping also with th<? (State Plan. 

(2) To fix priorities within the Plan, 

(3) To review the progress of the execution of the Plan, once 
in each quarter, and in ease of any shortfall in the execution 
to assess and assign the oauses for it, 

(4) The fourth and the most important function of the Plan¬ 
ning Committee will be to ensure the successful and satisfactory 
execution of schemes by enlisting the co-operation of non- 
officials and to enlarge the scope of the district' plan by creating 
poxnilar support and enthusiasm for the plan and by inspiring 
ideals of self-help and self-reliance. 


951. 

DUtrlet 

Comnlttaa. 


An Executive Committee will be constituted for each 
ExeevUve Planning Committer as follows: 


G.O. no. 

1867.P/ 
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19u2. 
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(1) All officials of tiie District riamiing Comuiittcc us shown 
at item (14) in para. 049. The District Magistrate will he Chair¬ 
man and the District Planning Officer the Secretary. 

(2) President, District Board—Vice-Chairman. 

(3) One of the three non-officials mentioned at item (4) of para. 
919 to be nominated by Government. 

(4) One representative of the Municipal Board. 

(5) One representative of Co-operatives. 

(6) Two from amongst Members of Parliament, Members 
of Council of States, Members of Legislative Assembly and 
Members of Legislative Council. 

(7) The Harijan worker (where there are more than one Harijan 
Member of Parliament, Member of Council of States, Member 
of Legislative Assembly or Member of Legislative Council, all 
Members of Parliament, Members of Legislative Assimbly and 
Mombeis of Legislative Council, both Harijan and non-Harijan, 
should elect the Harijan representative). 

(8) The lady worker. 

(9) One representative of Gaon Sabhas. 

The representatives atite]n8(4)to(6)and(9)willbcelected by the 
respective groups in paragraph 949 above. 

The re^wesentativo at item (3) will be selected by Government. 


District 

Committee. 


952 - The District Magistrate will have a staff committet! eunsist- 
ing of the District Planning Officer, Sub-Divi- 
* sional Officers and Assistant District Planning 

Officers including tire local senior ga/.etted 
officers of the Agriculture, Animal Husbandry and such otlier 
Departments as the District Magisti ate may consider necessary. He 
will be the Chairman and the District IManning Officer the (Secretary 
of the Committee. 


G. u. uo. 

103-P/XUO, 
dated April 
25 , 1963. 


953 - (1) There will be an Irrigation Sub-Conimittec of Ihe Dis- 
Irrintion Sub- *'*^^*'* Planning Committee consisting of the 

CommittM/ ' under-noted members: 


U. O. m>. 
1684-P/ 
XXXV. 
dated August 
13.19.53. 


U. O. no. 
1349-P/ 
XXXV. dated 
Auguul 37. 
1963. 


(a) The Chairman and the Vice-Chairman of the llistrict 
Planning Committee. 

(ft) All membcis of the (State Lcgislatui'c residing in the 
district. 

(c) All Executive Engineers of the Irrigation Department 
stationed at the headquarters of the district. 

(d) The District l^lanuing Officer. 

(e) Special Land Acquisition Officers of the IiTigation Dopart- 
ment. 
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Tho Chairman and the Vice-Chaimian of the Disti ict PJuniiiiig Com¬ 
mittee will be Chairman and Vicc-Cliainnan rcspeetivilj’ of the Ii li¬ 
gation Sub-Committee. TJio Special Lund Acquisition Offii-eis of th< 
Irrigation Dejiartment will bo oo-optcd mcmbcis of tl ;0 Iriigution 
Sub-Committees. Executive Enginceis who do not stay at the distiid 
headuarters ]>ut liavc jurisdiction in that distiict may also be co¬ 
opted as members of the Sub-Committee so tliat proposals pertaining 
to tlieir jurisdiction may receive due consideration. 

(2) Tho District Planning Officer w'ill be the convener of the Sub- 
Coiiimitt(;e. It shall meet eveiy two months to discuss and Hrul 
out ways and moans to redress tiie grievances of the cmlt ivutois and 
the recommendations of tlic Sub-Omimittce shall be forw-ardi d to th<- 
Executive Engineers concerned, who w-ill give effect to siich lecommen- 
datioiis as are within tJieir competence and refer the rest without delay 
witlr their comments to the Superintending Engineer for approval or 
orders. 


954 - (1) There will be a District Harijan Sahayak Sub-Corn- 
. H.rfi « mittee of the District Planning Committee con- 
Sahayak Sub-ComnSttee. sisting of the following membtis : 


G . O . IK/. 

li5U/XXVI. 

dr.ted 
July 29, 
1953 . 


(a) Disti ict Magistratr.-—-Chairman 

(b) Superintendent of Police, 

(c) President of the Distiict Boai'd. 

(d) Sehedfuled Casl.e Members of Legislative Assembly and 
Members of Legislative Council residing in the distiict. 

(e) District Inspector of Schools. 

(/) Probation Officer (wherever posted). 

(gr) Secretary to the Prohibition Board or the Temperance 
Societies (as the case may be). 

(h) Members of the State Harijan Sahayak Board residing 
in the district (nominated in Government notification no. 2746/ 
XXVI—47-48, dated October 26,1902). 

(i) Two Scheduled Caste representatives of tlie District Boards 
in tho district to bo nominated by the. Distrii;t Magistrate. 

(j) One Scheduled Caste representative of Municipal Boards in 
tlic district to be nominated by the Dislrit t Magistrate, 

(Jb)Two other Scheduled Caste and other backward class 
representatives to be nominated by the Distiict Magistrate, 

(1) Not more than two other persons interested in the welfare 
of the Scheduled Castes, backward classes and ex-criminal tribes 
to be nominated by the District Magistrate. 

(i») District Planning Officer—Secretary 

(n) Regional Harijan Sahayak Officer (wherever ^sted)—Joint 
Secretary. 
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(2) Tho functions of tUo District Harijan Sahayak Sxib-Coinmittce 
will be as follows : 

(a) To work for the general welfare of Harijaiis and, backward 
classes and to advise the State Harijan Sahayak Board on 
matters pertaining thereto. 

(6) To advise the Municipal Boards, Towji Area Conimittoes, 
Development Boaids and District Boards to promote the 
welfare t)f Scheduled Castes and backward elaases tlmuigh— 

(i) grant of educational facilities t-o cJiildren ot these 
classes in the form of fee concessions, aw'ai tl ol stipends 
and scliolarships and non-recuriing assistance loi’ the pur¬ 
chase of books, payment of examination fees, etc ; 

(ii) providing for th<‘i»‘ vocational and technical e<luea» 
tion; 

(iii) construction of wells, tanks and roads in areas in¬ 
habited by Harijajis; 

(iv) implementing siicli provisions of the XJ. P. Removal 
of Social Disabilities Act, 1947, as lie within their Juiisclic- 
tion; and 

(v) mxking .suitable arrangements for the recreational, 
(jultural and p<'isonal welfare of Scheduled Oastes. 

(c) To advise- the Regional Harijan Sahayak Officer, the Di.s- 
trict Panchayat Raj (Ifficer, the District Inspector of Schools 
and the Dejjuty Inspector of ScJiools in the a-ward of stipends, 
scholarships and miscellaneous non-recurring assistance to 
Scheduled Castes and backward classes. 

(d) To adopt such measures for the welfare of these classes as 
may be approved by the Government from time to time. 

(3) The iSub-Committoo sliall meet once in every quarter but in 
emergency it may meet oftener. The Sub-Committee is authorized 
to co-opt, when necessary, for a particular meeting, not more Ilian two 
other persons connected with or interested in tlic welfare of tJie Sche¬ 
duled Castes, backward classes and ex-criminal tribes. 

955. Rvery District Planning Committi't* sliould sift up a Sub- 
Committee to formulate plans for the dcveloiJ- 
Sttb-SmmlttJe. ment of cottage industries. The Sub-Commit¬ 

tee will be free to co-opt such persons as meni- 
bers who po.sso.ss special knowledge of the subject and the main func¬ 
tion of the Cottage Industries Sub-Committee will be to make a survey 
of the district, to ascertain what cottage industries can succeed in local 
areas and to prepare schemes for their dcvclf»pmcnt. The District 
Planning Officer is responsible for the establishment of the Sub-Com¬ 
mittee and for the work of preparing schemes for cottage industries 
suitable to the needs of the district. 
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956 - (1) TJio Project Advisory (vommittoe wil* bo foi niod for 
Constitution of Pro- of the following Community l^jojeot Arens : 

Ject Advisory Com¬ 
mittee. 

(i) Almora—(Jarixwal. 

(ii) fUtansi. 

(Ui) Ktali —Mairipuri—^Farrukluibad. 

(iv) Pitizabad—Sultanimr. 

(v) Chazipur—^Ballia—^Azamgarh. 

^ (vi) Gorakhpur—^^Dooria. 

(iJ) riio Committee will consist of Iho following : 

(i) All mcmiboi s of the District Planning Coimniltee wJio are 
Jesidents of tJic Cojnimmity Project Area. 

(ii) All Sarpanehes of (3o*op(>rative Soc'ieties in tjio. Project 
Ar(?a.. 

(iii) Oni' i*(;preseutativ(i of eacJi Block CommittcHJ in the arcja 
1‘ormod under Planning Departmont’s letter no. 4ur»-P/G5-P-50, 
dated P<‘bruary 2S, 1951, and approved by tJie District Planning 
(Jojinitittco. 

(iv) All Membeis of Legislative Assembly, Members of Legis- 
lalive Council and Members of Parliament residing in or 
j epreseuting t he Project Area or any jiortion Uierc'of. 

(v) Prosideixt, District Board and all mcjiubers of the District 
Board lielonging to tJic Community Project Area. 

(vi) Officials of diffiacut develoiuncut dei)artmenlH of thf> 
U'ViA of Group Level Workers in tlie Project Area ; and wlxpjievcr 
it is essential, also tlio District l^evel Workers. 

(vii) Five members nominated by Government. The Deputy 
Project Executive Officer of tlie Coinmiinily Pj c^ject will be tJu' 
ex-officio yecretary of the Cojuuiitiee and tJie District Magistrate 
or his nominee shall be the Cliairnian. ^J'he five lueniberB to be 
nominated by Governinei\t will be selected from among the 
heading agriculturists and social workers residing in the Project 
Area. It sliould also include the names of members of the Dis¬ 
trict Congress Committee residing in the area. If tlxero is a 
member of the Bharat Sewak Samaj residing in the area, his 
name aliould be scut to Government. In case, however, tJiero 
are more than one member, so residing, tlxo name of the member 
Holcctcd by tlie District Bharat Sovak Samaj should bo reported 
to Government. 

(:i) The functions of the Project Advisoiy Committee will be to 
advise and assist the Project Staff in the plamiing and execution of the 
programme of the Community Projects in accordance with the instruc- 
timis issued by Government from time to time. Tlie Committee shall 
be an advisory body and shall Jxave no financial or executive functions. 
It shall be independent of the District Planning Committee, 

(4) No travelling allowance or daily allowance will be paid to the 
members of the Project Advisory Cojnmitteo for attending the 
meetings. 


G.O 110.40- 
iVXIl-G. 
500(7).1952, 
dated May 
14, 1953 and 
1.1,0, jio,40> 
n XXXV. 
6U0(7)/1952, 
dated June 

s, iy 5 ;«. 
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957 . Tho liorm of tlie District Planning Committees will be for 
Term of District yenirs with effect from tho date of their 

Planning Committees reconstitution, i.c., October 1, 1962. The term 
and their Sub-Gommit- of all the sub-commit tecs of tlie District 

Planning Committocs will be for one 
year with effect from the date of tho Govi^'nment Orders consti¬ 
tuting them or from October 1, 1952, whichever date is later. 


958 . Tho work of field publicity carried out by tiio District In¬ 
formation Officers has been transferred to the 
Field Publicity. Planning Department. Hence the District 

Information Officers and their staff in the districts will be under tho 
control of the Development Commissioner, Uttai* Pradesh, wlio will 
bo responsible for the work of publicity and propaganda in tJie district 
which was previously done by the District Information Officer under 
the Director of Information, Uttar Pradesh. 


Control by District 
MagisUfttes. 


959 . (1) Tho District Officer will bo responsible for securing the 
co-ordination and co-operation in the propa- 
1 ‘ation and oxocution of tlie district plans of 
offloers and staff of all departments concerned 
posted in his district. The District Magistrate will exercise suffi¬ 
cient control over such staff of the undcr-monlionod departments 
in the manner imlioatcd in (a), {b) and (c) below : 


Departments 


1. 

.Education 

9. 

Agriculture 

*> 

Public Health 

10. 

Agricultural Engineering 

3. 

Medical 

11. 

Co-operative 

4. 

Public Works Departmmt (Buildings 12. 

Animal Husbandry 

5. 

Public Works Doporiment, Irrigation 
Branch 

13. 

Cane Development 

6. 

Economics and Statistics 

14. 

Harijan Sahayak 

7. 

Industries 

15. 

Information and Publicity 

8. 

Forest 

16. 

Prantiya Bakidiak Dal 


(a) Tho District Magistrate will send annually Ins own con¬ 
fidential remarks on tJiO officials in charge of the district work 
who are of the status of State Service, Class II, to their imme¬ 
diate superior officers with copies to the Heads of Departments 
concerned. 

In tlve case of non-gazetted staff the District Officer may call 
for the character rolls for his inspection, and he may, if he con¬ 
siders necessary iti any case, send his views to the appropriate 
departmental officer, who may, if he so chooses, incorporate those 
remarks in the character roll of the official concerned. 
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(6) As ihad whea ocoosion may arise, the District Magistrate 
will suggest to tbe officer of the department couccrued at dis¬ 
trict level to take steps for the suspension of any member of the 
stair. If the departmental officer is iumself autlmrlzcid under 
the rules to suspend the person reported against, he will do so 
in accordance with the prescribed procedure. If, however, tlie 
authority to issue a suspension order is liigher than himself, the 
latter will make an immediate reference to that lugher officer to 
take necessary action. Casiss which require the orders of Govern¬ 
ment will be referred to them. In each case the District Magis¬ 
trate wdll be kept informed by the departmental officer concerne d 
of the action taken. 


(c) In case of officers of the departments noted at items 9 to 
16 above the functions of the District Magistrate under 
clauses (a) and (6) above may be exercisc-d by Ihe Disliict Plan¬ 
ning Officer with the aijproval of the District Magistrate. 


(2) It must bo remembered that the control end supervision to 
bo exorcised by the District Magistrate in accoi'dance with the above 
sub-para, is not to be treated as diminishing in any w'ay the res¬ 
ponsibility of Heads of Dop.vrtmcnts and their district representatives 
for the proper working of development plans and other depaitmental 
activities in tbe district. The idea is that the special position of the 
District Magistrate should be effectively utilized in the furtherance of 
these plans without detracting from the responsibility of the depart¬ 
mental heads and officers. It will, in fact, be necessary for District 
Magistrates and Hoads of Departments and their Range or Sectional 
Officers to remain in constant touch with each other with a view to 
resolve all possible difficulties that might arise in the execution of the 
Various plans and schemes, and Heads of Departments are required 
to issue such instructions as are necessary for this purpose. 

960 . The District Planning Officer will be part of the district 

nisObtrtetPlsimliigOffleer. admimstration staff and shall have the 

following functions: 

(o) He will be Socrettvry of the District Planning Commit¬ 
tee and its Executive Committee. 


(6) He will be the District Panchayat Officer in order to 
assist planning and execution of programmes to be undertaken 
by Gaon Sabhas. 


(c) The district departmental officers and the staff under tliem 
in the Agriculture, Food Production, Cane Development, Co-opera¬ 
tive and Animal Husbandry Departments shall be under the 
direct control of the District Planning Officer so that he may 
make the most effective and efficient use of the field personnel 
for the implementation of district development schemes. 

(d) He wrill bo the Offioer-in-oharge of the Prantiya Rak- 
shak Dal in the district. 

ic) He will bo in control of the District^ Information Office 
and will be in charge of district publicity. 


G.O. no. 

42.P/39P/60, 

dated 

J unuaty 24, 
1051. 



[XXXV—Planning DepaHimni 


0.0, no. 
794/Xll.Ci, 
(Intod 
Fobruiii'v 
Kv 19S3. 


446 STATE AND MISTBICT ORGANIZATION 

(/) Uc will be in charge of the district •work of the Harijaii 
iSaimyak Dci>artinent. 

(j/) Tie will act as Secretaiy of the District Food Prodnetioi) 
Advi^Jory Ooinuiittee which will function as a sub-committee 
of the District J’lanning Comniitt('c. 

(A) He will be responsible for the execution of district food 
production plans. 

(f‘) In til** ease of all irrigation works not belonging to th«: 
Irrigation Depurlinent or othei* bodies the I'esponsibility for 
I he in lintenaneo of which rests on the local people, he will sec 
tliat aile()uate arrangements arc made for their proper main- 
tviiaiieo so that maximum use. could be made of such facilities. 
He will .also in eonsnltation with the local imgation stafl', 
I'usure tlia.t distribution of water from State Irrigation Works 
is timely and equitable, 

(j) iSubjecI to Ihe approval of Government he may be en¬ 
trusted with any other futtetions wdiicb will help him in his 
duties as District Planning Officer and in particular he will 
be in charge of tlm work of any other department whose staff 
is pooled and b’rotight under his control. 

961 ’ (1 )District Planning Officer has been authorized to 
Buditotwy control by operate on the budget provision for pay, 
District Planning OIDcer iiMveUiug allowances, eoutiugeneies, and other 
and District Magistrate. incidental expenses in respect of the district 
staff of the Agriculture, Food Production, Co-<>perative, Cane 
Df’velopinent. f*i*antiyallakshak Dal and Harijan Hahayal^ Depart- 
mo.its. I'hc District Planning Officer will be the drawing and 
disbursing authority in rosiiect of expenditure incum d out of the 
di.stiict budget provision of those departmeiit.s and the countersign¬ 
ing a uthorily for the travelling allowances bills of the nou-gazetted 
staff pooled under them. 

(2) The District Magistrate will be the controlling authority in 
respect of expenditure incurred out of the district budgetary allotments 
of the various Departments named above and is the countersigning 
authority in resiject of travelling allowance bills of the gazetted staff 
brought under the administrative control of tlie District Planning 
Officer. 

(3) To enable those officers to exercise the above powers, the Heads 
of the above mentioned Departments should make formal allotment 
of funds frorn the departmental budget' concerned showing the 
detailed heads of account and the exact amount placed at the ofiioers' 
disposal under each head. The expenditure to bo incurred by 
these officers must be strictly confined to such allotments and^he 
power of incurring expenditure will be regulated by the existing rules 
and orders on the subject. The allotments made shoidd be invariably 
intimated to the Accountant General, Uttar Pradesh. 
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962' Dist rict Planning Officers are einpoworrd t o giant ci'snal 
leave to officers under their ndmiiiistralive 
control and to this end Heads of Departments 
have, in respect of the officers concerned, 
delegated such iiowers to Iht' Districit 


Grant of oasual— 
leave by District Plan 
nlng Otticer. 


Planning Officer. 


963. In onlor to achieve iinilicd control, all conTspondence bet¬ 
ween the district depnrtmonl;al officers and 
Renting of eorres- their respective Heads or Keotional Heads 
truromcer.'®"*" ® Departments and Range Officers will he 

routed through the District I’lanning Officer. 
Tliese instructions apply to eorrespondenc^c hctwj'cn district 
departmental officers of the Agricultiire, Food Production, Co-ojn'ra- 
tivc , Cane Development, Animal Husbandry, Prantiya Rakshalv Dal, 
Harijan Sahayakand Agricultural Engineering Doiiartnicuts and the 
Heads or Sectional Heads and Range Officers of those dcTiartinents. 
Tin’s arrangement will, however, ho worked in such a manner ,us not 
to impair tihe technical contnil of the respective Heads of Depart¬ 
ments over their dcpartmcmtal officers. 


964- (1) The District Level Worker and llu* Oronj) l,(>vcl W»,irker 
of every department sliould be left free t o 
liwefwortrers! *”"* **””** after the work pertaining to his 

department alone, except that wli< ii there 
is a special drive, such as 8hramdan, tree plantation, etc., the stall' 
of every tlepartment should join together in the common tlTtvii for 
short periods. Thus while Village Level Workers will be nndti pmposc 
workers, Group Level and District. Level ^\'orl^ers are not tf) be sad¬ 
dled with the responsibility relating to the departments olhfr than 
their own. Each Group Level Inspector will ho responsible to the 
District Level Worker of his dei)artm(mt for theproiH'r performance 
by Ivimself and by the multi-purpose Village Level Workers of his 
own departmental functions. Similarly, th.e District Level Worker 
of a department will be held accountable for his own depart mmit s 
work in his district to his own Head of Dep;;r:ment. It 
is imperative, however, that both tin* Group Level as well 
as the District Level Workers should work in close eo-oi'dination with 
the workers of other departments. At th«^ Group Level, councils 
may be set t>p on which the Group Level Workers of other depart¬ 
ments should be rein’escnted. Neither the District IjCVoI Worker 
nor the Group Level Worker must be allowed to lake shelter behind 
the District Planning Officer or his ordei-s in any ease in which tlu' 
worker has neglected his own duties. 


(2) Although District Level Workers and Group Lewi Workers 
should be treated as functional specialisf.s and left free to look after 
work pertaining to their dep.artments, they should during th(( period 
of training and for training purposes continue to bo included in the 
programme of training organized by the Department. 


C:.0.7io. 

7!)4/XII.G, 
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965 In order to mobilize the man-power of rural areas Govern¬ 
ment have doeided that the Prantiya llakshak 
FancUons- is an organized and diseiplined 

force of voluntary workers should be the spear head of the village in 
its task of reconstruction and dev(;lo]mieiit and to this end, the 
Prantiya Rakshak Dal will be a foiee— 

(o) for the performance of tasks i n development stshemes and 
for the betterment of the village, it will act us the nucleus 
of man-i)ower and actively lead, the village in all such tasks; 

(6) for the security of tJie village in keeping with the piinci- 
ples of self-reliance and in co-oporutiou wiih the police force 
of the State. 


S66' (1) In fulfilling these functions the Prantiya Rakshak Dal 

, will come in close association wit h the Gaon 

Organiz on. Sabhas and other nation-huilding depaitments 

ofGovernmont engaged on similar woik in rural works. It is, therefore, 
necessary to reorganize the Prantiya Rakshak Dal ns shown in the new 
set up illustrated in the diagram in Apj>ciulix41. The vertical chain 
ill that diagram indicates the line of commuud for the puipose of 
organization, control and iliscipline of Dal. Tlie horizouial ohnin 
indicates the links necessary for the porfoimanoe of lh<' functions 
of the Dal, 


(2) Tiie Aiiministrativc Commandant at State Headquarters will 
by ex-o^io Deputy Dcvelopme’iit Offu'er and will be in exe<>utive 
charge of the Prantiya Rakshak Dal. At the district hendquaitcrs 
the District Organizer and the Assistant District Organizer will he in 
immediate charge of the Prantiya Rakshak Dal and will hc^ under the 
adiniuistrative control of the Di.strict Planning Officer. AH instruc lions 
from headquarters and corrcHpondence from districts in respe ct of 
P. R. D. matters will be channelled thiough the District Planning 
Officer and there will bo a separate office section to deal with such 
matters. 

(3) A ccitain number of zone wo/kers of the Prantiya Rakshak Dal 
are allotted to each district. The territorial jurisdiction ol each zone 
worker should ordinarily cr.incide with that of the ciicle of a Panebayat 
Inspector and there should be at least one zone woiker for each Buch 
circle. If the number of zone workers allotted to a district is lorget 
than the number of Panchayat Inspector circles, the excess number 
of zone workers should be posted to those circles in which blocis have' 
been selected for intensive development work. The territorial Juris¬ 
diction of each such additional zonal worker should be clearly d^^cd 
and in order to avoid overlapping of control, the additional zone 
workers shall be under the superior charge of the zone worker of the 
circle* 


449 
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(4) Tiic. vnlimbiMM- jxirHoiiiK'l of l lif J’rantiva liukMlmk Dal M ill bt- 
unU<!r tli(5 flimge (»f tin; Zonal Worker. There will b(f a Halqa (Sardar 
lor each block (i.e.., the territorial jurisdiction f)f thei’anchayati Aclaiat), 
and subordinate to him, in each tJaon Sabhaj a Oroup Leader in com¬ 
mand of a iSoction Leader and 11 Uakshaks in each village of the 
Gaon tSablia. The Group Lo.uler will guide the Sectioji Leadcas and 
llakshitks in thcii' dsy-to-day w<.>i'k. 

(i>) Hecruitmemt of Halqa Sardara, Group Leaders and Scitlional 
Leailers should be made by the Prantiya Jftakshak Dal but this per¬ 
sonnel should be selected out of Uakshaks. Kecruitmeiit cif llaksliaks 
will be made by the Prantiya Itakshak Dal in consultation with Gaon 
ISabhas. 

(0) Prantiya llakshak Dal Group Leaders will b«! ex-ojjicio ineinlaas 
(jf th(! Gaon Sabhas and Halqa Sardars will be members of their Mock 
e(jmmittees. 


967 - (I ) Tlie line of cijiuniund for purposes of orgaiiizjitiojj, 
Diseipline and control and discipline will flow from the Arlniijiis- 
trati ve Comiuandaut to the District Planning OliietTS 
and through them to the District Organizers, Field Inspeetois, Zonal 
Worker's and tJiroiiglr Zonal Workers to Group Leaders, Section Leatlers 
and Rakshaks. Tne rlutics and functions of t he District Organizer, the 
District Field Instructor and Zonal Workers are outlined in Appendix 
42 but for the purposes of th«' discharge of i’unctions of the Prantiya 
Rakshak Dal in devolojnmmt work, the? Zonal Worker' will, uuch'r t he 
guiditice of the Distritd Organizer, act in cltrse association with tin- 
staff of other departments working in his eii'cle. Similarly, Group 
Loaders and »So:!tion Lojiders and Rakshaks iirrder thmii, will act 
under the guidance of their I'espective Gaon SabJias in the execut;ion 
of programmes chalked out by Gaon Kabhas undm’ the overall 
supervisiotr of the Zonal Workm'. 

(2) Work connected with jrhysical cirlture activities in relation 
to adults will be the responsibility of the Administratii'e C’onimandarrt, 
Prantiya Rakshak Dal and the services of the Technical Assistant, 
Physical Culliure are ti'ansfciTod to his administrative eonti’ol. 

968 District Organizers and Assistant District Oi'ganizers should 
Posting of dbtrict not as a general rule be posted to their hourr* districts, 
staft. Wholesale transfers on this ground should, however, 

be avoided and each casts should be judged on its merits. 


There is no harm in Zone Workers remaining in their home districts. 
Such of the Zone Workers as are not in their home districts or even in 
a neighbouring district and wore not transfci'red to their present dis¬ 
tricts from their home districts owing to complaints, may be trans¬ 
ferred back to their home districts or neighbouring disfrit^s. The 
cases of those transferred on complaint may be considered on merits. 

In order to encourage a spirit of healthy competition 
. I among the vcdiinteer inemheTs of the force the 

neen ves. following suggestions are given which may be 
adopfceil by District Officers to the extent they consider neoessmy^ : 


no. 

7(i48-];/l>C' 

(i'.n’/ 

<l;l1 t'(l iSfj)- 
1 t infMT 


O. no. 
7t)48.Jl/PC 
()*»!*/ 

ihitt'J Sojj- 
IcinVu'i 12, 

(i. O. no. 

tlsvlff’ Sop- 
trnibc’r 1 2 , 

lJ)r>2, 



a. O. no. 
7fl48-tt/D. 

«aP/1950. 
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(а) In making grants for improvement of village communi¬ 
cations, drinking water wells, etc., the District Planning Com¬ 
mittee may show preference to such villages where the volunteer 
force enjoys popular support and has been actively participating 
in the promotion of rural welfare. Preference may also be 
shown to individual Halqa Sardars, Group Loaders, Section 
Leaders and llakshaks in making grants or in obtaining other 
facilities for development where this will result in greater de¬ 
monstration aud utility value to the community as a whole. 

(б) In tJio new set up the uniform of Halqa Sardars and 
Group Leaders will consist of a cap, sJiirt, sliorts and one spear. 
Under G. O. no. 7978-Z/VIII—608(27)-'t8, dated Ftdnuary 4, 
1949, the volunteer personnel has already boon exempted from 
licences for spears. Recommendations may bo made to the 
Administrative Commandant for the issue of a sliirt and a pair 
of shorts to such Halqa Sardars and Group Lejiders who 
have sliown interest and achieved marked sucof ss in the dis¬ 
charge of P. R. D. functions. 

970 . T raining camp.s for Halqa Sardars sliould be oiganized with- 
Training of Halqa in tlie jiroject art^as or be attacluxi to definite 
Sardars. projects of different d(*partments such as the 

Irrigation Department. Necessary funds for running these camps 
should bo found cither within the P. R. D. budget or from the Com¬ 
munity Projects or other project budgets. In tlio last case cf)nsulta- 
l<iou between tho Commissioner, Planning and Development, and 
the CJiicf Engineer concerned will bo neceasary. 

971 There should be a periodical assessment ofthe jierformanee 
Periodical assessment of tj^e various P. R. D. units in tJm tlistrict 
of P.R.D. activities. au'I the followiivg ba.sis is suggested for tJd.s 
assessment: 

{a) Tlio number aud nature of community works organized 
and completed by the P. R. D. Tho targets will vary with 
local conditions and will bo fixed in tlie district programme. 

(b) TJie jiumbcr of jiorsons enrolled and trained in the allotted 
area of oacJi, Zone Worker. Targets sJvould bo fixed in the 
district programme according to local requirements and con¬ 
ditions. 

(c) The number of Physical Culture Centres (like Akbaras), 
Village Defence Societies, camp fires, inter-villago sports, 
etc., organized. 

(ti) Participation in overall programmes for rural recons¬ 
truction and suggestions offered and implemented for the solu¬ 
tion of connected problems. 

Apai't from any periodical reports coRod for by the Administra¬ 
tive Commandant, a brief assessment of the activities of the Prantiya 
Rakshak Dal should be included in the monthly progress report of the 
District Plaruiing Officer. 
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Cbapter XCIII—-Miscellaneous 

972 - 'J’Uo U. P. lini'iil Dovclopmont (Uf'.qiiisil iojiing ol' Land) 
UJP. Rural Develop- Act, 1948, has l>eeii enacted— 

ment (Requisitioning of 
Land) Act and Rulea. 

(nr) to pi'ovide lor lihe rcquifflitiuniug of land required for 
the improvement and development of agrieull are and economic 
<ionditions iu rural areas, and 

(ft) to prescribe an expeditious pioc(‘dure loi the deterjnination 
of eomponsation for such I’equisitions, Jn puisuanee of section 
I li of that Act the State Govenunent Jinve ]>rojnulga(ed fJie 
IJ. P. Itiiral Development {ftequisitionii^g oi Land) Ivules, 1948 
and which are rt;produeed in Appeiulix 43. 

973 . (1) In iijlificixtion iiOe 4548/D.C., datoil elimc! 19, 1948, 
Uto Stato (Jovcrruiiont JiMve or<loi*(^d tluil 
Notifications under all AsSsistfuii (VJleetors i>l‘ Crsl clasK 

ffpVSihRfq'ttSltKdS ^**'’^*’ ap]>ointed hy C'olh^etors 

of Land) Act. to l)e Sub-Divisional Officers sliall be the 

Reqiiisitiotxing Authority witJun the aTeti.s of 
their respective jurisdiction. 

(2) By notification no. 680-R/XU-(-! -002-50, dated February 
9, 1953, issued under section 2(1) of the Uttar PradesJi Rural Develop¬ 
ment (Requisitioning c»f Laud) Act, 1948 (U. P. Act XXVII of 1948), 
all Assistant Golleotors of tiro first class in Utt ar Pj'adeiJi appointed as 
District Planning Officers slxall also bo an ex officio Rcquisitioinng 
v^uthority in the whole of their respective distiicts. 

(3) By jmtifioations no.s. 61U-R/XII-C—D.0.379-48, dated June 
21, 1949, 10813-R/XII-C—D.C.—.379-48, dated Novemi.er S, 1949, 
F-11269/3:iI-A, dated February 13, 1951 and 4685-R/D.a—COl-60, 
dated December 7, 19.51, respectively, the Stat<^ Government have 
declared the following to be objects essential for tlie development f»f 
agriculture and improvement of the life of the community in rural 
areas ; 


0.0. no. 

TiO, dated 
May 28 , 
196U 


(a) Construction of drainage channels. 

(b) Pasturage. 

(c) Oonstrnotion of syphons and culverts for drainage pur¬ 
poses. 

(d) (i) The laying of village paths and roads, and 

(ii) The eatablishii\g of instructional or demonstrational farms 

atinohod to village schools, panchayatghars or seed stores. 

974 . In order that village associations may ho able to undertake 
Bxeoution of Programmes constmefions or other works of iniprovenjeul 
of work in rural areas. satisfaclorily, it may become ne(!essary for 
them to acquire land for such purpose. As tJm agency for tlie exe¬ 
cution of such works will usually be the Gann Sabhas and tlmir orga- 
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niziilious or Uu* vilUiycib thejiiachrh vvlu> iire oftcji imawaM^ of U;o 
rncililies j>rovi(lc‘il by laAv, it is impoilaiit tluit, wlionovi r ncec'ssary, 
iJie district aiilJuvritios sixoiild cojjk * to tJuvir Mssistiuico and (expedite 
tJie disi)(>sal of any i)roceedings tak(Mi iindcj* tJic lI. r.Unral DoA C- 
lopment(VliH|iiisitioniug of J^and) A<‘t. 11) IS, and riili’s and sKotilications 
tiionMiudcr so tJoif cx<'cntion ol dcv(vlopnic*Jit prograjnni(*s may not 
sutler. 


O. O. no. 
909-P/or)- 

M VV 
lOTil. 


<:!. O. no. 
S4H0.U/ 

o I, iliitod 
Do'-iMnljer 
24, I9r,j. 


975 Go\'ornint‘ut iixiJioPuhlio Woi'ks DejjaTtnvnxt liavr* sciught 

to muko iiso t>J’ I'roo or nulisidiznl iaboui' ol 
vohintiuy V..ik('is ill lutr.l arvas Cor tlK' 
ufuleii-tik^ing of caitliwoi’k and «M>lU‘(diou o( 
kankar for road reooiratruction prograi)iinos. 'I'Jio ]*rantiya l«aks]y\k 
.I)«a1 and (Jaon SabJias can make an (‘fFectivo (‘ontribntiou in (tarrying 
(Jill tJtoso programmes by iindertakiiig such w ork w lvicJi at tlie same 
t line provides an ojvporl unity to increase lJi(‘ir incojue as 1 Jiey t-ou also 
g(^t some* subsidy for t he work <lone l>v tJxem ]>r()vid(‘d it is satislacrtoiy 
according to IJxe standards of the Public \\'oi ks l)( pariuK-ut. In 
districts in whieli there are projects for sueJi eonstruelituLS !]’,<* T)istrict 
Plantiing Officer should draw up jnogramuu's of \v(»rk jicc'oidingly 
in consultation withtJi<‘ District Kn.giu(‘er and the Prau.Uya l{aksl!,ak 


Dal Organizei- and iiu ludc^ it in tJe* Ibanliya iWkslvik I>;d ]b<»gramme. 

976 (1) To foster local development activities and to simplify 

accounts a j)fTsr>nal lodg(‘r arcoiint foi* tJie 
Financing o!local schemes. li.ead “Discretionary (Jrant“ li.as hwn 

op(‘n(‘d at eacdi district treasury. These 
diserelionary grants are siib-divided into discr<‘1 bJihai v grants 
and development grants. From t)\e latter c'xpens( s on self lwdp 
sclieme of a eonstruelive luitiire, lik<* irrigation a.nd drainage, eoiis- 
truclion of sc(‘<| stores, kiiteJui roads, bridge's, culverts and bimdhis^ 
etc., should bo met, w Julc ex])<aises on social edu(^at ioii. t raining camps, 
kisan mt.Uis. rout(‘ iuarcJw*s, ete., should be met. from tjg' rorjuc'r. 


(2) Ordinarily ex]ienditurc on any indivi<lual item m<^t rmt of a 
disc let ionary grant sliould not exceed Ks.nOOand if th<‘ .District ]?lan- 
u.ing (^>mmittee approve any scdiomc* inv«»lving an exiienditure Avlueh 
<‘xc<?eds lls.oOO they shoiikl obtain tliC' prioi- approval of tjie Devolop- 
nu‘ut (V)mmisHion(‘r, Uttar PradesJu As for llie <love1opment grants 
mentioned in sub-jiar.i. (I) above, it lias l)eeii{lecide<l tluit t() facilitiito 
execution of‘sfvhemes and to enable proper control, oxpeiiditino up to 
lis. 1,000 on any iiidivifliial item a]>proved by t}>,e District Planning 
( ■ommittec may be* incurred by them, and for aniouiAts exceeding 
Ils. 1,000 on any individual item they must obtain the prior conenr- 
ren(5e of the Development (V>mmission<'r, Uttar Pradeslu 

(:i) TJie above? grants may only be operated ui)ou subject to 
tho following crjuditions : 

(a) The amount will lie allocated by the District Planning 
( lommittees among the- various items of the dcA^elopmont 'pro¬ 
gramme, e.g,, irrigation and drainage, construction of seed 
stores fco-operative), roads, bridges and owlvori^Jmndhis, social 
edu?atu)n, t raining camps, Z*?sy/w Wif/7a.s arul route inarej^es, etc. 
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(6) Wliile makir\g tlicso allocations District Plamung 
(loiumittees should >nakc adequate ju'ovision for the benefit of 
llarijans—t-heir housing, water supply and ijuproveinent of 
lanes and drains of their basiis. 

(c) Thi! grants will be utilized mainly on a self -help basis. Tlu' 
subsidy so given will not (exceed no ]»er cent, of the total cost 
ill easi^ of works for the special l)(>nefit of Hai ijans and 83 jK'r cent, 
in tJie ease of otJier works. 

(</) 1’lie works to bo subsidized by this gi ant will be communily 
works and otlier objeids of publii! utility, exception being per¬ 
mitted for imjn’ovement of Harijan housing. 

(r) A half-yearly report will lie submitted to tlie Develojmu'iit 
(imnmissioner by the District Planning Officer about expenditure 
of the grant. 


977* Kxpendii u re on pucca const ruction in connect ion with cart Ji 
works (lone during Siiramdan AVeek sJiould not ordinarily b(* financed 
out of the limit('(l funds available with District Planning Commit tees 
under Sclf-TIiip S(!hemes wiiioh are already earmakecl foi’ specific 
purposes. iSuch w^ork should bo finanwHl by the I’anchayat but in 
cases whore difficulty is exTierioiuiod by them owing to paucity of 
funds the District Planning (.'ommitUH’s may contrilmtc l/3rd in the 
shape of cash or mat oi ialif the earth work doiw! by the villag('rs during 
tlio Shramdaii ^Voek works out to more tJiaii 2/3rd of tJu; total cost. 


U. 0. no, 

(5-l32(H)/ 
dI; (latrU 
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Chapter XCIV ^’-Factories and other Establishments 

A—FacloritH 


978 

Act and Ru1o$. 


Factories are controlled l#y the Factories Act, 1948 ami 
the Uttar Fradenfi Factories TIules, J950. 
The Act and KuIch ttover iiidiistriat esl-ablislv 
lucnls uaiag power wliiolt ciuploy iO or more workers, and also 
establishments not using powxn* but in whiclt tlio number of* worker!^ 
employed is 20 or more, State Ooverniuenti hfis been empow(*rc<l 

to ai>ply tJio provisions of the Act to any place wlxere a mauufactiiiirig 
process is carried on witlx tir vvitixout the aid of power irrespective 
of the number of persons cuuiiloyed except in the ease ol‘those premises 
where the work is done l>y tlio owner srdely with the aid of )xis family. 

975 . 


Lleenslag and regb* 
tratloa of faetorles. 


HiilosOto 13 of the U. P. Factories Aot regulate the liceus* 
ing and registration of faistovleH. TJysy n^quirc 
that an application for resgistraiiou aueJ 
grant of a licewe he subtuittod to the (%iof 
Inspector at least J.J days before premises arc occupied or used as a 
new factory. All such applications are rtigistoi'cd by the Chief Ins¬ 
pector who then grants a licence and all subsequent appli<!ati(ms for 
renewal or transfer of the licence should slsf* I>e submitted to him. 


980 . (1) Sub-sections (1) and (2) of section 8 of the Act jjrovides 

A.MI appointment of a Chief Inspector .anti 

tlonsllnspeotors. " Inspectt>rs. Tliis is supplemciiled by siib- 

sectious (4) and (•'J) by virtue *>r M'hicli t*vcry 
District ALagistratc is tin Inspector for bis dist rict aiul the Stat e 
(Jovornmont may also by notiftoation appoint sutsli public officers as 
it thinks fit to bo Additional Inspectors within, such local limits as may 
l>o aasignod. In oxtweise of these powers Government have by notifi¬ 
cation no. 6754(LiVI)/XVHI—284(LM)-49, dated November 23, 
1.940, as amended by notifioatiuu no. 1464(LM)/XVIII—^284(LM)-49, 
tiatod April 27, 1951, appointed the nntlernotod officers other than 
officers of Medical anti Health Department to bo Additional Inspectors 
of Factories and have declared that every such Additional Inspector 
is empowered to enter any factory within the area shown against each 
and make such exatnination of the premises and registers as may be 
necessary to enable the Inspector to satisfy himself tliat the requirements 
of the following sections of the Aot are being properly observed: 


Oleanliness (section 11), dvororowdlng (section 16), lighting (sootiori 
17), drinking wattur (section 18), latrines and urinals (section 19), 
spittoons (section 20), precaution in the case of fire (section 38). wel¬ 
fare (Chapter V), working hours of adults (Chapl.oT VI except the jK>wer 
of exemption under the proviso to section 62), employment of young 
persons (Chapter VTI). leave with wages (Chapter VITI) and display 
of notices (section 108). 
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Stjrial no. Dosignntion of offK'ora Area 


(i) N-*al>oui Commissioner, U. 1\ 

(ii) .l)o 2 >u 1 y L.iboiir ( Jommissioner, U. T. 

(iii) A]\ Assistant Labonr (V)mmissioii- 
ers, U. IV 

(iv) Honorary Clnef (Labour AW^Ifaro) 

Orgiinizer oft In Stat:: Labour Depart, merit. 

(v) All Regional and Additional (loncilia- 
t.ioM ()l1ic(u*s and all Comuliation ()ific(‘rs of 
the Stjito Labour l)o 2 )art.fnent. 

(vi) All Labour OflficcTS of llu' State* 

Labour Depart inont . 

(vii) All Labour and Resident Labour 
Inspeetors of tIu'Stale LabeuirDepartment. 

(viii) Direador of (plottage .[nduslrios, 

U. IV 

(i.\) Every OlHeer (Revenue and Magis¬ 
terial) in charge of a sub-division, every 
sti])oudiary m igistrate of the first class and 
and every oflieerof the Indian Civil Service 
or the Indian Administrative Service or 
State (jivil S(‘rvi<?e who has comjdettal 7 
•gears’ ser\'iee. 

♦labour (joipnisfiioiiiM*. I'. |>., is al!9i><.*rnp<iW(a‘<.;d uiuior stH'Uoii 10r»(l) to iiml'tuto 
prosiM^utiooa foi* violation of thf.’ rii'ovisiotis of tlio Kart cirii's Ai’t, ia4S. 

.:Y. A?. ■■-AltofriOorstlvsi;riiJii».*(l Additional fiisjuurtoi’M iisuhov'O iiro oxrtofdrd to for. 
Wiirdro|jo'.ts(>ft,li< irias|)»Mrtiofisnndoi'tlr' Factorios Art to tlio (jhiof Iri8j>e«torof F»w- 
torios, If. P., bn nc’-'^ossary aetioii.so tia to nnstiro oo<oi’dinaiion in tlm adininist-mtioii of 
fjuaory laws. 

(2) By notification no. 57r,4(LW)(ii)/XVi:il~284(l.i\I)-40, dated 
November 2.'}, I04n, as amplified by notilicatioiiK nos. 1J04(LM)/ 
XVI.T1~284(LM).4<) and 417(LM)/XV.11T-2 k 4(LM)-49, elated March 
21, lt)r»0, and January :il, rospectivoly, the uiulernoted 

officers of thc^ Medical and Health Dejrartment have also been 
ajijjointed Additional Insiicctors of Factories and empowered to enter 
any factory within the limits Hpecified against each and make such 
examinations of the premises and registers as may be necessary to 
enable tlie officer to satisfy himself t hat the requirements of th(‘ 
following sections of the Act are being properly observed : 

Cleanliness (section 11), dust and fume (section 14), artificial humi* 
dification (section 15), over-crowding (section 16), lighting (section 17), 
drinking water (section 18), latrines and urinals (section 10), spittoons 
(section 20), luecaiitiori against dangerous fumes (section J16), ex- 
{>losiw or inflammable dust, gas, etc. (section 37), precaution in the 
ease of fire (section 38), welfiire (Chai>tor V) , working hours of adults 
(Chapter VI oxcej)! the i)ow(u* of excmiition under the proviso to sec¬ 
tion 62), employment of young persons (Chapter VII), leave with wages 
(Chapter VIIT) and disiday of notices (section 108). 


Whole of Uttm* Pra¬ 
desh. 

Ditto. 

Ditto. 

Ditto. 

liOcal limits of their 
jiirisdietion. 

Ditto. 

Ditto. 

Whole of Uttar Pra- 
di^sli. 

I^ocal limits of their 
jurisdiction. 
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Herial no. Designation of ollicei s Area 

(i) L)iri5ctor of Medical and Ilealtli »Ser- Wliole of Uttar Pra- 

vices. desh. 

(ii) Assistant Directors of Medical and Local limits of their 

TTciilth Services. jurisdiction. 

(iii) Municipul and Additional Medical Ditto. 

Olficers of Health. 

(iv) District Mc^dical Officers of Health Ditto. 

(v) Civil Surgeons of districts Ditto. 

(vi) Medical Officer, Industrial Health Whole of the State. 
Organization, Kanpur. 


(3) Tlie powers of inspectors are given in section 9 of t he Act and 
in rule 15 of the Kulos thereunder. It should T)e remembered that the 
proviso to this rule restricts the powers of (he District Magistrate and 
such other public officers as arc appointed Additional Inspectors and 
these limits are reflected in the notification appointing Additional 
Insp-'ctors. 


981 . Section 10 provides for the appointment of qualified medical 
^ „ pract;itioiioi*B to be certifying surgeons for 

er y ag urgeons. puTpos68 of the Act within such local limits of 
such foctory or class or dc^scription of factories as may be nssigned to 
them a rid a certifying surgeon may, with the approval of Covernment, 
authorise any qualified medical practitioner to exercise any of his powers 
under tlie Act foi* such, period as the certifying surgeon may specify 
and subject to such conditions as Government may impose. The 
duties of certifying surgeons are set out in sub-section (4) of section 
10 read witli rule 10 of the U. P. Factories Rules and the orders appoint¬ 


ing qualified medical practitioners to be certifying surgeons have been 
issued in various notifications to which reference may be made. 


982 - (1) By notification uo. 5754(LM)(v)/XVIII—284(LM)-49, 
dated November 23, 1949 orders have been 
rosecu one. issued in exercise of powers conferred by sub¬ 

section (6) of section 8 of the Factories Act, 1948, that— 


(а) the Inspector referred to in sub-section (1) of section 105 
of the Act shall be the Chief Inspector of Factories, U. P. in all 
cases of proposals for prosecution, except in the case of District 
Magistrates and the Labour Commissioner, U. P., who are empower¬ 
ed to institute prosecution ; and 

(б) the Inspector to whom notices are required to be sent by 
that Act or Rules made thereunder shall be the Chief Inspector 
of Factories, U. P., Kanpur, or an officer nominated by him in 
this behalf. 


(2) The Chief Inspector of Factories has, by notification no. 
5754(LM)(vi)/XVIII—284(LM)-49, dated November 23, 1949, been 
appointed under section 492 of the Code of Criminal Procedure, 1898 
to be a Public Prosecutor for all oases under the Factories Act, 
1948, in the U. P. except those before the High Court of Judicature 
at Allahabad and Lucknow, 
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983 * ction 88 of the Act requires notice to bo given of fatal 

accidents or those which cause such bodily 
Aeeldants> injury as to incapacitate for at least 48 hours. 

The authorities to whom such notice should bo given arc prescribed 
in rule J10 of the U. P. Factories Rules and are — 

(a) the Chief Inspector of Factories, U. P., Kanjuir; 

{h) the District Magislratc, or, if the District Magisti’ate has 
by general order so directed, to the Sub-Divisional OlTicf^r; and 
(c) the officer in charge of the policu* station within the local 
limits of which the factory is situated. 

In the ev^ent of accidents arising, reference may be made to rules 
110 to 112 of the above Rides. 

984 . Section 49 of t he F.actorics Act, 1948, provides for the 

appointment of Welfare Officers in every factoiy 
Welfare O oers. employing 500 or more workers and cmpowei's 

the State Government to prt^scribe their duties, qualifications and 
conditions of service. Government h.ave, therefore, in notification 
no. 241)1 {Lb)/XVIII— 5 t:i(Ij)-47, dated Juno 29, 1919, promulgated 

the Factories Welfare Ofii.cers Rules, 1949, which jirovide for the 
appointment of Welfare Officers and also prescribe giiarant cd 
terms and conditions of service. For infoimation regai’ding the 
duties to be discharged by Welfare Officer,refoi'ence may be made 
to rule 16 of the above Rules. By notification no. 3464{LL)/XV1II— 
.543(L)-17, dated September 17, 1949, Government give spticial 

preference to candidates who have passed the State Dabour Training 
(bourse of Sla*i Kashi Vidya. Peetha, Banaras, for the purpose of 
appointment as Wclfari' Oflicers in Faidories and have also approved 
the Diploma of Social Science, Calcutta University or o f the Tata 
Institute of Social Service, Bombay or of Faizabad for appointment 
of Welfare Officers. 

985 - For directions regarding the certification and xise of steam 
Knii..Fc boilers refcwncc should be made to the Indian 

Boilers Act, 1923 and to the U. P. Boiler Ins- 
[tection Rules, 1949, The rcquii’cments and conditions in respect of 
boilers are set out in the Indian Boiler Regulations, 1960, made under 
section 28 of the Act a nd are of a technical nature. 


B —Plantation Labour 


988 * The Plantations Labour Act, 1951 was passed by Parliament 

to regulate conditions of work and to provide 
A<^!*”*****”* Labour welfare of labour employed in 

plantations. This Act makes provision for 
healthy and sanitary conditions on jdantations by requiring the 
employer to arrange for a sufficient supply of wJiolesonic drinking 
water and for maintenance of a sufficient number of latrines and 
urinals in a clean and sanitary condition. The Act also makes provi¬ 
sion for canteens where more than 150 workers are employed and also 
for proper medical facilities to be x^rescribed by the State Govern¬ 
ment. Creches are to be maintained for the use of women workers 


Plantations Labour 
Act. 
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where their number ie 50 or more. The Plantations Labour Act 
applies to land used or intended to be used for growing tea, coiTee, 
rubber or oinohona, measuring 25 acres or more, or to any land used or 
intended to be used for growing any plant notified by the State Govern¬ 
ment. The Act is only applicable if 20 or moi'e persons are employed or 
were employed on the plantation on any day of the preceding twolve 
months. 

The provisions of the Act are i n some respects similar to those of the 
Factories Act, 1948, and in addition require— 

(а) recreational facilities for workers and children by the 
employer ; 

(б) educational facilities fur workers’ children where the 
number of children between the ages of 6 and 12 exceeds 25 ; 

(c) each employer to provide and maintain the necessary 
housing accommodation for every worker and his family 
residing on the plantation. 

987. The Act requires appointment of a Chief Inspector and 
Inspectors, prescribes their x>‘>^ers and functions and makes provi¬ 
sion for the appointment of certifying surgeons, etc., on the lines of 
the Factories Act. Their duties are indicated in section 72 of the 
Act. 

988 . Attention is also invited to section 10 regarding the provi¬ 
sion and maintenance of medical facilities for workers. If in any 
plantation such medical facilities an; not provided and maintained the 
Chief Inspector may cause such facilities to be provided and maintained 
and recover the cost from the defiiulting employer. For the purpose 
of recovery the Chief Inspector may certify the amount to the Collec¬ 
tor who may thereon recover the amount as an arrear of land 
revenue. 

G—Shops and Commercial Establishments 

989 . The U. F. Shops and Commercial Fstablishmenls Act, 

‘•Close day”. 1947, regulates the hours and conditions of 

employment in shops and commercial ej9tal)li.sbmentB. Under sec¬ 
tion 10(1) every employer other than those exempted is required to 
close his shop or commercial establishment on one day in each week 
which is known as the “close day”. Under sub-section (2) of that 
section read with rule 5 of the U. P. Shops and Colnmercial Establish¬ 
ments Buies, 1947, the approval of the District Magistrate is necessary 
to the choice of the “close day” by the employer. In according such 
approval regard should be had to public interest and effort made to 
see that in a particular locality or area the same day of the week 
is observed as the “ close day”. The choice of employers of a “close 
day” for considerations other than of public interest should be dis¬ 
couraged. Attention is also drawn to section 10(3) under which the 
“close day” specified cannot be altered except with efiect fr#m the 
Ist January each year and in accordance witii the procedure laid 
down in that sub-section. The Besident Labour Inspector has been 
app unted an Inspector for the purpose of carrying out the provisions 
of the Act within his area. 


G. O. no. 

.1822(LM). 

XVIII-SW 

(LM)/49. 

dated 

November 

23, 1950. 
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0. 0. no. 
U/ 4 (LL)(r.)/ 
XVlII-!>02 
(L)/4S, dated 
Beptarnbor 
2. 194K. 


990 * notification no. U-4(LL)(3)/XVII1—^002(L)*48, dated 
September 2, 1948, the provisions of the? U. P. 
Shops and Conimeroiai Establishments Act, 
1947, apply to all classes of employees of 
vacuum pan sugar factories in the State to 
wiiom the provisions of tfie Eaotnrios Act do not 
apply and have further declared that the exemption granted by noti¬ 
fication no. 1266(LL)/XVIII—6r»5(L)-48, dated Septoinbcr 2, 1948, 
under section 34 of the Act, shall bo applicable to all such sugar fac¬ 
tories. Under notification no. U-4(LL), XVIII—902(L)-48, dated 
September 2, 1948, every Sub-Divisional Magistrate in the State has 
been appointed to be an Inspector under the Act fir the purpose of 
carrying out its provisions in respect of vacuum pan sugar factories 
situated within the area of his jurisdiction. Sub-Divisional Magis¬ 
trates are required to devote special attention to the enforcement of 
the Act in these factories which arc generally situated in outlying 
areas; they must be vigilant and see that sugar factory employers 
comply fully with the provisions of the Act. 


lospectorof vacuum- 
pan angar tactories 
nuder the U. P. Shops 
and Commereial Estab¬ 
lishments Aet. 


991 . The U. P. Shops and Commercial Establislinients Act and 
U. P. Shops and Com- published as a separate pamphh't 

msretal Establishments and may be obtained from the SupcTiiiten- 

dent, Printing and Stationery, U. P., Allaha¬ 
bad. For exemptions under the Act, reference should be made to the 
various notifications issued by Government from time to time. 
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Chapter XCV—Wages and Compensation 

\ ^—Payment of wages 

992 . To enBure regular payment of wages to persons in indus- 
Inspooton undw tbo Psy* trial einployjiicnt tlie Oentivil liC'gislutnrt' 
meat of Wages Aet* have enacted the Payment of VV^ages Act, 

The Inspee-tor of Paetories is an inspector 
for th<; jairposes of the Act in respect of all fuel oj'ies within the 
local limits assigned to him. In addition government have in 
notifications nos. 2070(2)/XVIlI—4J J(l), dated August 15, 1940 and 
3844 (2)/XVIII—625, dated December 22, 1936, appointed the follow¬ 
ing persons to be Inspectors for the purposes of the Act witliin 
the local limits noted against each : 

(а) Dabour Commissioner, U. P. 

(б) Director of Industries, 17. P. I 

(c) Deputy Directors of Industries, U. P. Within the whole 
(</) Chief Inspector of Paolories, U. P. J State. 

(c) Divisional Superintendents of In-->j 
dustries, U. P. 


(/) Every Officer of the Indian Civil 
Service or the U. P. Civil Service in f 
charges of a sub-division, a City Magistrate 
ot stipendiary magistrate of not less than 
threes years’ standing. ^ 


Within the local 
limits of their res¬ 
pective jurisdic¬ 
tion. 


993 . Section 15 of the Act provides for the appointment of an 
Adjudleation of claims- authority for the adjudical.iou of claims aris¬ 
ing out of deductions from wages or delay in payment of wages. 
Under notification no. 3844/XVUI—625, dated December 22, 1936, 
every officer of the Indian Civil Service or the U. P. Civil Service iri 
ohtwge of a sub-division, or a City Magistrate, has been authorised 
to hear and decide all claims arising under this section. The proce¬ 
dure to be followed in the determination of such claims is contained 
in the Payment of Wages (Procedure) Itides, 1937. Buies in res¬ 
pect of the payment of wtiges to persons employed upon any Bail- 
way (including faotoi-ios) by or under a Railway Administration arc 
given in the Payment of Wages (Railways) Buies, 1937. 


mnlmiim WagM Act 
•nd eUlms ihomiiider. 


-B —Minimum wages 

994' The Minimum Wages Act, 1948 requires payment of mini¬ 
mum wages in certain scheduled industries and 
agricultural occupations and in any othei* 
form of employment which the State Govem- 
. I’cu’ut may add to the Schedule. Section 
3 read sub-section (2) of section 5 of the Act provides foi* the 
fixation of minimum rates of wages in certain scheduled employments 
and agricultural occupations. Under notifications nos. 849(LL)/XVIII 
/T ^^2 (^I')/XVIII(L)—20 (LL)-61 and 696(LL)/XVin 

(■L<)-20(l.<J,i)-5], lul dated March 27, 1952, minimum rates of wages have 

461 
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boon fixed in respect of the industrial employments mentioned in 
Part I of the schedule to the Act. Section 19 of the Act provides 
for the apj»oiiitmeiit of Inspectors while section 29 enables the 
hearing of clainis where wages paid arc? less than the prescribed 
tnininiiiin. Under that section Government is to appoint the authority 
to hear and decide such cases, who may be the Cominissioner for 
Workmen’s Compensation or other officer with ex[i€>rionce as a 
Civil Court Judge or a stipendiary magistrate. Under notifications 
nos. 80r>(L,L)/XVITI(L) -48r>(LU)-r>0 and 858(LU)/XVlII{L)~-485- 
(LL) -50, both dated March 27, 1952, every Sub-Divisional Magistrate 
and City Magistrate has been appointed to be the authority to hear 
and decide all claims arising out of payment of less than the- mini- 
mu m rate of wages fixed for the area oompi'ising his sub-division. 
I'he procedure to be followed in such cases is outlined in that 
section and is supplemented by rules 28 to 32 of the U. P. Minimum 
Wages Rules, 1952, made undi‘r section 30 of the Act. 

995 - By notification no. 859 (LD)/XV'I1I-(L)—485 (LL)-50, 
dated March 27, 1952 the Regional and Addi- 
Inspectors under the tional Regitmal Conciliation Officers luive been 
Minimum Wages Act. appointed to be Ins}>ectors for tho purposch 

of the Minimum Wages Act for the area in 
their respective regions. 


Fift-sen Wage Inspectors have also been apimin ted t o be Iiispe<!t ors, 
under the Minimum Wag(!s Act, with clefined jurisdictions in notili- 
ettiou no. 606 (LL)/XVIIl-(LB)—15U(l..L)-52, dated April 7, 1953. 
The Deputy Dabour Commissioner and tlu' OlTicer on Special Dutj' 
have also been appointed Iuspt?ctor8 for purposes of the said Act 
for the whole of tho State under notification no. 600 (H,)(ii)/X VIll- 
(DB)—150(LL)-52, dated April 7, 1953. 


996 lu notification no. 3850 (LIj)/XV 111—I050(LL)-4H, dated 
Xovembei’ 10. 1949, the State Government 
Labour Commissioner to have notified the Labour Commissioner, U. P., 

to be the competent authority ” to ascertain 
from timt> to time the Cost of Living Index 
Numbers applicable to employees in scheduled employment. 


detonnine cost ol living 
index numbers. 


997 - By notification no. 3344(LL)/XVIII-(LB)—155(LL)-62, 
dated March 12, 1953, an Advisory Board has 

sn^w****^*^!]^**^ been constituted to advise tho State Govom- 

I urn ages. ment genox'ally in the matter of fixing a nd 

revising minimum rates of wages. 


C — Workmen's compensation 


998 - Govei’nment have enacted tho Workmen's Compensation 
.4.ct, 1923 to provide compensation for 
m*AS*ial^*********** accidental injuries arising from or during 
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employment. The terms of the Act provide for the settlement of 
claims by a Commissioner appointed by the State Government and 
the procedure to be followed by Commissioners is indicated in Chapter 
ni and fuller instructions will be found in Part V of the Workmen’s 
Compensation Uules, 1024 which should bo consulted. The rules 
published in th(5 form of a separate pamphlet are available fi‘om the 
Manage]* of Publications, Government of India, Central Publications 
Brandi, Delhi. 

999 Each District Officer has been appointed a Commissioner (i. o. ni>. 

under the Workmen’s Compensation Aet , 

^Cofflmlssioneni under the respect of his own district. It should be 

noted that Additional District Magistrates 24 . 
(Judicial) are competent to dispose of cfi.ses under the Workmen’s 
Compensation Act as they are empowered to exercise all the powers 
of a District Mjigistrate. 

1000 Rules as to costs and fees payable under the Workmen’s 

n * #. ». ..VI. Compensation Act have l>een made under 

section 33 (subsequently amalgamated with 
section 32) and were published in notification no. 1333/X\T;II—430, 
dated June 27, 1924 in Part I of the United Provinces Gazette, of June 
28 of that year. 


\VI1T-430, 

JUJIG 
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Chapter XCVI—Industrial Relations 


A —Conditions of empl^oi/ment 


1001 . Tbo Indiistriiil Emi>loymcnt (Standing Orders) Act, 1946, 

leqnircs oniploycrs in industrinl establishments 
define the conditions of employment under 
an ng mh tliem. These conditions are prescribed by 

Standing Orders which l»ofore adoption must, be certified hy the? “ Cer¬ 
tifying Oflicer under the Act who is the Liabour Commissioner or in 
his absence an officer appointed by Government. In exercise of powers 
conferred by section 15 of the Act., the State Government have 
issued the U. P. Industrial Einplojmient (Standing Orders) Biilcs, 
1946 and whieb are obtainable with the Model Standing Orders in the 
form of a separate pamphlet. The Industrial Tribunal constituted 
in Government notification no. 671( LL )/XVIII—7(LL)-51, dated 
March 15, 1051 has been appointed to be the appellate auUiority 
under section 2(a) of the Industrial EraplojTncnt (Standing Orders) 
Act, 1910 (Act no. XX of 1946) and to exercise the functions of the 
appellate authority under the said Act for the whole State, vide noti¬ 
fication no. 491(EL)/XV1II—52-(LL)-51, dated March 20, 1951. 

In notification no. 23(LL)/X.VIIT-(LIi)—408(L)“46, dated January 
1, 1953, and in accordance with clause (vi) of rule 2 of the U. P. Indus¬ 
trial Employment (Standing Orders) Eules, 194G, the two Labour 
Inspectors (Standing Orders) have been appointed as Labour Officers 
for purposes of the said rules. 


Notr 1 — Tlioludustri.a Km pUiymeiit (Standing Ordorn) Act, 1946 has been made 
appliciiblo to the foTlowing claaHCjfl of iudustrial ostabliRhmonts nrnpToyingloss than 
100 ivorkmen uador Govoramont notiricutions montioiied agaiiiat eaeb in exorcise 
of the p nvors conferred by sretion 1 ( 3 ) of tjjo Act: 

No. rtml date of notificntion Olass of Industrial osiublisbment 


No.r> 30 l(L.)/XVlII - 478(n)-47, 
dated Goto hoi* Ib 1947. 


No. a 21 (L)/XVTTT— 478(n)-47, 
dated February 0 , ISMS. 


All industrial ostablisliments whieb arc 
TOombors of the FmployorB* Association 
of Northern India, Kanpur. 

All Electric Supply undortakings in the 
XJ • F • 

All tbo Water.works in tbo U. P. 

All the industrial ostabi LSliments which 

are members of tbo U.P. Oil Millers Asso. 
oiation, Kanpur. 


No. 1497 (LL)/XVIII- 102 r>(T-L) 
48 , dutod'September Z ), 1948 . 


All the industrial establishmonts engaged in the 
Glass Industry of thetJ- P. 


No. 28 (bXj) /XfcVTTI— 4 . •jO(X 4 L) - 

50 , dated November 15 , 19 . 50 . 


All tbo industrial establishments in the State 
employing less than 100 workmen in which 
the eraployers voluntarily a>pp 1 yfor corti- 
dcation of the Standing Orders in accord¬ 
ance with the Act. 


Notic 2— By notification no. ft<i 71 (.ST)/XVriI— 100 (ST)- 48 , dated September 29, 
1948 , all Vficnum Pan Sugar Factories in the State arc oxeinx^tcd from the operation 
of the Act. 
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B—Industrial disputes 

1002 . The law relating to the settlement of industrial disputes 
is contained in the Ii.>du 8 trial Disputes Act, 
Settleineiit ot dbpntes. 1947 as amended, the U. P. Industrial Disputes 

Act, 1947 as amended and the Industrial Disputes (Appellate 
'tribunal) Act, lOoO. These Acts provide the following machinery: 

(а) Works Committees —The Works Committee is conijmsed 
of reittcsentatives of employers and workmen. The number ol 
such representatives is not to exceed 14 subject to the* condition 
that the number of representatives of the employees will not bc' 
less than the repressentatives of the employers. 

The object of the Works Committee is to provide a recognised 
means of consultation between management and labour and to prti- 
vent friction and misunderstanding. Matters to be dealt with by 
the Works Committee include thf" distribution of working hours, 
fixation of shifts, methods of payment of Avages, settlement of griev¬ 
ances of workmen, questions pertaining to phj'sicrd welfare, dis¬ 
cipline and conduct, improvement iJi methods and organization of 
work, investigation of cireumstanees tending to reduce efficiency and 
steps that may be conducive to harmonious relations between work¬ 
ers and management. All industrial disputes in cases of complaints 
by workmen are ordinarily, in the first instance, to bo referred to the 
Works Committee, if there is one in the factor^'. Unanimous deci¬ 
sions of the Works Committee ai e generally binding on the parties. 

( б ) Conciliation and adjudication —In view of Government noti¬ 
fication no. filr>(LL)/XVIll— 7{LL)-19rjl, dated March ir», 1951, 
the following steps will be taken for t}»e conciliation of industrial 
disputes within the State : 

On receiving a complaint regarding existence of an industrial dispute 
the Conciliation Officer of the area constitutes a Conciliation Board con¬ 
sisting of himself as Chairman and a rc^esentativc each of the employers 
and workmen who are parties to tho dispute. The Conciliation Board 
then tries to bring about an amicable settlement of the mutter before 
it and if it succeeds, it prepares a memorandum stating the terms of 
settlement arrived at duly signed by tht; Chairman and the parties 
to the dispute and sends copies to those parties, Government and 
Dabour Commissioner. Whero"tio settlement can be reached on any 
one of the issues before tho Board, the Chairman must send a full 
report to the Government and the Labour Commissioner stating the steps 
taken by th© Board to ascertain the facts, the circumstances relating 
to th© disyut© and to bring about an amicable settlement together 
with the reasons for which a settlement could not be arrived at. 

If the State Government considers that th© case is suitable for 
adjudication a reference is made under the Government Order of the 
15th March, 1961 and an adjudicator appointed who deals with th© 
matter and gives his award. Usually Conciliation Officers of the 
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Labour Department are appointed as adjudioatora, but important 
cases including those involving the industry as a whole are referred 
to the State Industrial Tribunal for adjudication. Appeals from the 
decisions of adjudicators and Industrial Tribunals lie to the Labour 
Appellate Tribunal of India so far as certain matliers specified in section 
7 of l>he Industrial Disputes (Appellate Tribunal) Act are concerned. 
It is also open to the State Government on its own motion, if satisfied 
thali an industrial dispute exists, to refer such disputes to the Indus¬ 
trial Tribunal or to any other person for adjudication. In pursuances 
of the above Government Order of March 15, 1951, the entire State 
continues to Ixj divided in 7 regions with headquarters at Kanpur, 
Allahabad, Gorakhpur, Lucknow, Agra, Bareilly and Meerut in each 
of which some Conciliation Officers are posted. 


(c) Labour dppellatej'ribunal —^Theadjudication awards of Adjudi¬ 
cators or the State Industrial Tribunal ai’e appealable to the Labour 
Appellate Tribunal, constituted under the Industrial Disputes 
(Appellate Tribunal) Act, 1950, Proceedings of the State Industrial 
Tribunal and the Labour Ax>pellate Tribunal are regulated by the 
-Vets and by the U. P. State Industrial Tribunal Rules, 1951 aud 
the Industrial Disputes (ApixUlato Tribunal) Rules, 1960. 


1003 - (>) The LT. P. lu<lii,s) rial Disputes Ad , 1947 empowers 
Powers under the Indus- Govo.-nmeut to prohibit strikes or lock-outs, to 
trial Disputes Act and require trinployers a ml workmen to observe 
tunctions ot Collectors. specific terms of employment, to refer indiCiitrial 
disputes for conciliation and adjudication, to appoint Industrial Courts, 
to require any public utility service or any subsidiary undertakings 
not to close or remain dosed and to continue work, and to acquire 
and rini any public utility st'rvice oi any subsidiary undertakings. 
Under sub-section 3A (5) the; Collector may at the request of the C(»n- 
troller of any trade or business (,akeu over by Government under sub¬ 
section ( 1 ) of that section, dcliv«jr the charge of such service or umbu-- 
takings to him and may take or cause to be ttiktm such steps and U 8 <’ 
or caus»; to he used such force as may be nt^cessary for the purpose. 


( 2 ) It is not pcimissible for workmen to go on strike nor for an 
employer to declare a luck-out withoul- giving due notice and r<>- 
oourse to illegal strikes and lock-outs is prohibited and is punishable. 
In this connection reference may bo made to sections 22 to 28 of 
the lutlustrial Disiiutes Act, 1947. 


V'?-. (,». no. 

xxv/cx. 

July 

?*». MM 7^ 


(3) It is of increasing importance that District Officers should 
keep themselves well informed about the state of industrial labour 
30 as to ensure that timely action is taken for the settlement of dis¬ 
putes in their districts. To this end they keej) in touch with the 
technical asj)cot of industrial disputes and they should, tlierefore, 
take advantage of any oppoj-tunity to diseuss the labour situatibn 
with officers of the Labour Department who may visit the distiiot. 
District Officers should make themselves accessible to Conciliation 
Officers and when any such officer seeks an interview it should, if 
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poRmbl<s be granted. Oflicers visiting dietricte in conncctnni witli 
industrial disputes should he given evcny facility and should be 
allowed the use of a room, with necessjny furnilui'C, oiiber in tjje 
oonrt building or at any other convenient place to hold conciliivtion 
or adjiidicatiftn proceedings or informal nieetings with employers 
or workers. The loan of small ((iiantitics of slationt’iy, use of 
telephone where available and th<‘ deputation of one or t.w(» chaprasis: 
are facilities which may he a.ecord<?d. 


1004 The following persons liavobeen appointed Conciliation 
OfTioers under the IT. P. Indnsti-ial I)isputes 
Conciliation Officers Act, 1947 in respect, of the areas shown against 
each: 


Olticor 


.\roa» of juriBclint ion 


Govomroent 

notification 

no.(i70{LL)/ 


x\m-7- 


(LL)- 10 r>l, 

Miiiv.il 
15. 1051. 


ft) Ttogiunal (Jonciliutioii OlTicor, 
Kanpur. 


(it) Additional Kegiunal Concilia’ 
tion Oflicor, Kanpur. 

(iii) Rogioiial Conciliation flfUcor, 
Allahabad. 


(ill) Rugioiiai ConoUiation , OlHcor, 
Gorakhpur. 


(v) Additional Regional Couollia- 

tionOffloor, Gorakhpur. 

(vi) Rogloiial Conciliation OfHcer, 

Lucknow. 


(tfii) Additional Regional Concilia¬ 
tion OlHcor, Lucknow. 

(oiii) Regional Conciliation Officer. 
Agra. 

(w) Additiotxal Regional Conciliation 
Officer, Agra. 

(») Regional Conciliation Officer, 
Bareilly. 


(ie») Additional Regional Concilia¬ 
tion Officer, Bareilly. 
Regional Conciliation OlTloor. 
Meerut. 


(»»»«) Additional Regional Concilia. 
tiofi Offioop. Meerut. 


Kanpur Region, consisting of Kanpur 
proper rural circle consisting of all stations 
on Karipiir-Jhansi line up to but not 
including Jhansi proper and *Talnini, 
riani i r p u r and arrii kl i ah ad. 

Ditto. 


.Vllahabad Region, consisting of tho districts 
of Allahabad, Banda, Banaras, Mirzapur, 
Pratapgarh, Sultaripur, Jaiinpiir, Ghuzi- 
pur, Ballia and Katohjjur. 

Gorakhpur Region, consisting of the districts 
of Bahraloh, Gotida, Azamgarh, Ba.sti 
Gorakhpur and Dooric, 

Ditto 


Lucknow Kegiuii, consisting of the districts of 
Lucknow, Sitapur, Kheri, Hardoi, Unnao, 
Rse Bareli, Bara Banki and Kaizabad. 

Ditto. 


Agra Region, consisting of the districts of 
Agr*\, Aligarh, KtaJi, KtawaJi, .Mainpuri, 
.fhaiiBi proper and Mathura. 

Ditto. 


Meerut Region, consisting of tho districts 
of Dehni Dun, Saharanpur, Muzalfarnagiir, 
Meerut and Bnlandshahr. 

Ditto. 


Bareilly Region, consisting of tja^ districts of 
Bareilly, Shahjahanpur, Naini Tal, Oarh* 
wal, Rampur, Monulabad, BtHlaun, Vili. 
bhit, Bijnor, Almora and Tehri-Garhwal. 

Ditto. 
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Notification 
110.545 (vi)- 
XVlIt —746 
(L)- 48 ,d»Ued 
February 24 , 
1949 . 

G.O.tio.l 05 :i 
iDIKVIll 
.-. 74 (L). 47 , 
dated April 
18 , 1949 . 

G. O. no. 
1182 (L)(iJ/ 
XVIII -374 
(L)- 47 , dated 
August 30 , 
1949 . 
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INPUSTBIAI^ KELATIONS 


Omcer 


AreoH of jui'isdiction 


ixw) Labour OfficerM of thu llopart* VViiolo of U ttar ProdoHlt. 
mont of Labour, U* P., 

Kiuipur. 

(XV) Officer on Special Dut>> in the ABinitenib (i) luad (ii) abo\ o 
office of the Labour OoinTniy* 
sioner. 


(Xpi) .\usistaui L iboui O unmiBBiotier, Wb'>le of IJtttu' prodesh. 
Ultar Pr4idesl'<> 

ixeii) DopuiyLabour (.'oitniiiBHioner DitUi. 

other than t]i« offirei 
appointed tii<rr-officio Deputy 
Seorotory. 


(2) Under section 4 of the Industrial Disputes Act, 1917, 
all Labour Officers, all Deput 3 ^ Labour (Joiumissioners to the 
exclusion of Deputy Labour CouimissioiifU' appointed as ez-offido 
Deputy Secretary to Government and hU Assistant Labour 
Commissioners in Uttar Pradesli are appointed under the Act 
to be Conciliation Officers for tlie entire State and are charged 
with the duty of mediating in and pi’oniotiiig the settlement t>f indus¬ 
trial disputes for all industries in the Slate. 


O—Trade unions 


1005 ' relating to trade unions is contained in the 

„ „ ^ , . Indian Trade Unions Act, 1926, which 

1936**” Unions Act, f^r registration of Trade Unions 

and in certain respects defines the law relating 
lo registered trade unions in India. Under notification no. 4584- 
(L)/XVIII—388(L)-47, dated July 30, 1947, the Deputy Labour 
Commissitmer, Uttar Pradesh, has been appointed to be an ex-officio 
Registrar of Trade Unions for the State. He is assisted by an Assis¬ 
tant Registrar of Trade Unions and Trade Unions Inspector. 
Under notification no. 3835(L)-XVIII—392(L).43, dated February 
2 , 1944, the District Judge of Kanpur has been appointed to be the 
Judge to whom appeals under section 11(1) of the Act will be made 
against the decisions of the Registrar. The procedure and fees for the 
registration of Trade Unions are given in the Uttar Pradesh Trade 
Unions Regulations, 1927, published in notification no. 1669/XVIII—- 
681, dated September 16,1927 [subsequently mtxlified by notifications 
no. U-2020/XVIII—648-L-41, dated April 6, 1952 and no. 1186(L) 
(3)/XVlII—138(L)/46, dated September 19, 1946). 
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CHapter XGVIl—^Labour Welfare 

A—Subsidized I'uduetr-Uil Housing 

1006 - The State Government have also taken advantage of the 

Government of Indiana Subsidized Industrial 
°^^**^ , ^^°***‘^*^ Housing Scheme. Under the scheme, th© 

Honsing seneme. Central Government gives a subsidy to th© 

extent of the 50 per cent, of the actual cost of the construction for a 
scheme undertaken by the State Government and loans the remain- 
ing 50 per cent, of the cost of the construction (including the cost 
of land) subject to repayment in 25 years at an interest of 4^ per 
cent. The State Government has constructed quarters for industrial 
workers at Kanpur and Lucknow and proposes to enact the legisla¬ 
tion necessary for the admiuistj'ation of these quarters. 

B—Sugar and power alccJiol industries 

1007 - (i) The U. P, Sugar and Power Alcohol Industries Labour 
Sugar and Power Aleohol Welfare and Development Fund Act, 1951, 

Industries Labour Welfare was enacted to make better provision foj* 
and Development Fund financing measures to promote the welfare 
Act and ^los. employed in Sugar and Power 

Alcohol Industries including the housing of workers and provision of 
dispensary services, and for the development of these industries. 
Accordingly, a fund named the U. P. Sugar and Power Alcohol 
Industries Labour Welfare and Development Fund was t;reated 
under this Act. The Fund consists of three separate- accounts, viz 

(i) Housing Account, 

(ii) General Welfare Account, and 

(iii) Development Account. 

Fuude in the housing account can be utilized to coustmet, maintain 
and repair housing accommodation for labour employed in sugai-and 
power alcohol industries as well as for the acquisition of lund> etc. 
The General Welfare Account is to be utilized for the improvement, 
of health and prevention of disease among workers, the promotion 
of industrial hygiene and medfco-social investigation, the provision 
of education and other amenities for labour. The Development 
Account will bo utilized to improve technical education conncctetJ 
with these industries, to linauce i-csearch regarding the growing of 
sugarcane , etc., and to provide miscellaneous general facilities for the 
sugar and power alcohol industries such as roads and irrigatitmal 
fiicilitieB. 

(•2) the Act and Rules provide fofi-— 

(a) the appointment of a Labour Housing Board to pre¬ 
pare and cany out schemes for the construction of suitahle hous¬ 
ing accommodation for labour employed in the sugar and power 
alcohol industries, and 
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(6) tlio sotting up of auA«lviHory Committee with sub-com¬ 
mittees to advise on matters on which the State Government 
or tiio Housing Boatvl is letpiired to consult that hotly under 
the Act. Tiio i uiistivutioii ul the Housing Board and Advisory 
Commjtt.t;e is given iji the U. .1*. Sugar and Power Alcohol Indus¬ 
tries Labour W<^Hare and Hevohipiuent P’lind Rules, 1951, issued 
witli notifir-iition nor 21{0r/ (Lij)/!X\1I1—.-35(LXi)-1951, dated 
Octt)bei 1, 1951. 


1008 - T he at tentioii oJ Jlisl riet Magistrates is drawn to section 
Eviction by Housing J I ot the Act regarding conditions for occupa- 
Boaid and District tioii of housing aceoniinodation provided from 
Magistrate flousing Account. Under sub-soctions (3) 

find (1) the Housing Tiomxl may roqtii'C any peison in occupation 
of such ac(!ont modal ion wh<» Jails to r omply with the conditions 
ijiijjoscd to vacate tlu* accamiimidtttion alter giving due notice 
for vacation on <“Xj»iry of the pei i« ;tl prescribed. XJnder this section 
tilts Housing Bo:vj-d may applj- tt> the District Magistrate or any 
otiici' Magisf.rafe so aul'horist'il by him foi' eviction of the person 
or the deiicndaut in ticcupation .and the Magistrate may, ilffcvicting 
such person, use or t^.iase t«> h(* used such l’t»r<u^ as may be necessary 
for the purpose. 


Labour Welfare Coni' 
mlssloner and Inspectors. 


1009 . WtHttitm 13 of the Act empowers the State Government 
to apjioint a Labour Welfare Commissioner and 
such numher of Inspectors, Welfare Officers 
and other staff fis it tliinks lit, to supervise 
and carry out measures financed from the Fund. Under notifica¬ 
tion no. 2300(LL)/XV11T—236(LL)-51, dated October 1, 1952, 

Sri O. N. Misra, i.a,s., has Ix'cui appointi^d to discharge the functions 
of a Labour Welfare Coinmissiuncr under the Act. 


O—Maternity bcn^it 

1010 . TJic cmp)oym(!iit of women in JVictorics before and al'tei' 
.... ■•onfiiKuut'nt and the p.ayment of matemitv 

Art^nd^ilc?^ «>cncfit, is regulated by the U. P. Maternity 

Bcncfii Act, 1938 and the U. P. Maternity Benefit 
Rules, 1939, issued with iiotifii ation no. 3774/XVIII—239*33, dated 
.J uly 20, 1939. Appifcat.it/iis for compensation in rcsp€?ct of dismissals 
toavoiil payment of male riiity h.'M)(fit can he made to theLahourCom- 
mi.-4sioner untlcM secti»/ii 0, and iy not ification no, U-461 (6)/XVIIl— 
88 (i), dated April 8, 1940, t|ie Ijahour Commissioner, U. P., has been 
appoint-eil t o disiri,argo the fini. tic/ns of n Labour Commissioner under 
the U. P. Maitu’nity Benefit .Act. It shouhl be noted tliat under clause 
(■2) (6) of tlic Maternity Benefit Rules an‘‘Inspectoi** includes a.nex~ 
officio Inspector and Additional Tnspectoi’s appointed under the 
Indian Factories Act, and wliich will include the magisterial and 
rnedicii) officers spii ifii rl in sub-paras. (1) and (2) of paragraph 980, 
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D—Employntent of children 

1011 . ItcBtrictionB on tlie einpIoyjriU'nt of (-Jiildren on i Jiilway» 
Employment ofChll- and in fa^rtain industrial <ijnj)lo3'menl.s arc 
dren Act. 193S. imposoii ].>y HiO Eniplc>yincni of CiiiKlien Ant, 

1938. Section G of the Act provides for laie. a ppoiiitmeiit of Inspe«:tor8 
and the persons so appointt^d have heeii notified in jiofifieatioii no. 
1563/XVIlI—1342. daf e<|. .IiiJy 17,. .1939. Tlu' . Eniploynicnt of 

Children (Workshops) U. 1*. Rnles, .1939 (as ameiu’ed), antliorise the 
entry of Inspectors on premises and enalih^ i.hem to take ovidenct* 
and exercise such powers ol’iuspe« tion as is dta med nec essary to cany 
out the purposes of the Act. Tlnse rules also authorise registered 
tnedical/practitioners to grant cert.ificat.c s in rc^spect of the age c.>f 
young employees. As regards ruilwj;ys the U. 1;*. Employment of 
Children (Railways other (.han Ec’deral Ilailways) Xiules, 1939, havi- 
been issued with notification no. 472/XVlT.I 1312-38, dated Fehruar\’ 
15, 1940. 

E—State Insurmiee 


1012 . (1) The Eiupl<yees’state Insnvance Act , 194S, asiJiuended 
by Employee's’ State Insuranc-c! (Aiin'iidnuiit) 

innlrance^Act. ***** f> ang ijnph'meni•*<.!, in Kanpur and 

Delhi and .I’linjah. The scheme was inaugu¬ 
rated on 24th Eelmiajy, 1952 al. Kaiijuti and Delhi and on 17th 
Hay, 1953 in the Punjab in ordc i to give relief to factory employees 
in sickness or mateuiily or if injuied during employment. It contem 
plates the following five* types of bc.nefits : 

(а) Free Medieal Serviee. 

(б) Sickness Benefit. 


(c) Maternity Benefit. 

(d) Disablement Beiiefir.. 


(e) Dependants’ Benefit. 

(2) The scheme is financed by eontjii’outious frotn employers and 
employees. The Central Govoi-nmout nuads two-fJiiJds of the eost 
of adininistrjrl.ion for the first five years while the State Government 
bears a propoHion of eost of medical care whicji is about a thiid. 
Employees will contribute roughly 2 per cent, of f heir w-ages wdiih.* 
contributions from employers will amount to about 4| i»er cent, of 
wages when the scheme is in opej-ation throughout the eotinf ry. 
During the transitoiy phase when the scheme is in operation in certain 
parts of the country only, eraployoj-s’ contribution shall consist of such 
percentage not exceeding 5 per cent. t»f the total wage bill of the em¬ 
ployers, as may be fixed hy the Ct'iitral Goveiuintuit from time to time. 
At present their contribution has been fixed at the rate of 1 i per cent, 
of the total wage bill in areas where the benefit provisions of the 
Act have come into effect and | per cent, in the remaining 
areas. Employees will pay contributions only in these areas whore 
the benefit provisions have been intrcHluced, while in other areas no 
oontribiition w-ill l>e realized Horn them. 
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(3) Under section 3 of tho Act the scheme is to be administered 
by the Emph>ycos' State Insui'anco Corpui'atiou which consists of 
representatives of the Central and State Governments, employers, 
employees. Parliament and the medical profession. The Corporation 
has a Standing Committee to look after details of administration 
and a Medical Benefit Council to advise tho Corporation <jn matters 
j*elating t<j medh'sil benefits. Regional Boards and Bocal Committees 
including rcpi'esentativos of employers and employees will bo attached 
to Regional and Local OflScers of the Corporation. In view of the 
size and extent ol the country the scheme will be enforced in stages. 

(4) In exercise of powers c?onfcrred by the Act, the following mles 
havt! been pronnilgated and which are noted below for general infoi’- 
mation : 

(а) The Employees’ State Insurance (General) Regulations, 
1950. 

(б) The U. P. Employees’ Insurance Rules, 1952. 

(c) The U. P. Employees’ State Insui-anc^e (Medien-l Benefit) 
Rules, 1951. 

F — Employees* Provident Fund 

1013* Empltiyecs’ Provident Fund Act, 1952, applies in the 

first instance to all factories engaged in the 
Bmployees* production of cement, cigarettes, electrical, 

mechanical or general engineering products, 
iron and steel, paper and textiles (made wholly or in part of cotton, 
wool, jute or silk, whether natural or artificial) and which employ 60 
or more persons, Tho Act empowers the Central Government to 
extend the scope of the Act to any other industry, if considered neces¬ 
sary, but it does not apply to factories belonging to Government 
or a local authority or to infant factories which have not completed 
three years’ existence. The Act provides for the introduction of pro¬ 
vident fund schemes for the establishment of provident funds for 
employees of factories and other estalilishments covered by the Act 
and for the payment of equal contributions to the fund by both 
employers and workers respectively. 

For the administration of the Act and the working of the scheme 
in Uttar Pradesh, a regional oflSice with the Labour Commissioner, 
U. P. as part-time JRegional Provident Fund Commissioner has been 
sot up in Kanpur. For particulars regarding the scheme reference 
may, when necessary, be made to the Government of India, Ministry 
of Labour notification no. S. R. O. 1509, dated the 2nd Septem¬ 
ber. 1962. 

G—Employment Eaocluinges 

Employment exchanges are being run in this State 
Tiiiiiiiinilim through the agency of the Regional Director of 

'***“* Resettlement and Employment , Uttar Pradesh, 

Lucknow, who is an officer of the Government of India. At present, 
there is a Regional Employment Exchange at Kanpm*. 9 Sub-Regional 
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EmploymentExchanges—at Agra, Allahabad* Almora,Bareilly,Gorakh- 
pur, Jhansi, Lansdowne, Lucknow and Meerut and 11 District Em¬ 
ployment Exchanges— at Aligarh, Ballia, Banaras, Dehra Dun, Faiz* 
abad, Gonda, Moradabad, Naini Tal, Bampur, Saharaupiir and 
Shahjahanpur. Two Guides caclj arc also attached to the Sub-Kcg oral 
Employment Exchanges at Almora and Lansdowne to assist pc rsons 
seeking employment in the hill tracts of Almora and Garhwal. 
Employment Exchanges render service, free of charge, to all unem¬ 
ployed persons and employers who a 2 )proach them in connection with 
employment. 

The State Government also run a Pool Scheme to regulate 
recruitment and employment of retrenched and casual woikers in cer¬ 
tain textile and leather concerns at Kanpur on a voluntary basis 
i-lirough four sul)-offi:re8 attached to th(» Regional Employment 
Exchange at Kanpur. This schemes also includt's a Sanitary Services 
Pool, which serves the Municipal and Cantonment Boards. 
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A —Xmigration beyond- the limits of ItuHo 


iilfj puruM. 

226 r» 

2260 


(1) iimigriitioii ib a OeiitraJ subject, '.rbe law and rules 
made b3^ the Govoriiment of India are oon- 
RcspoiislWllty lor oml t-aiiied lyi 
gration arrangoments- 

ui) The Indian Immigration Act, 1922. 

(6) The Indian Kniigration Rules, 1923 and ISpocial Rules 
.ipplicable io Oyloii a.nd Malaya (printed in one volume). 


(2) Uttar IVa.fU\<}i is includcMi in tlio area to which tJio-author!tj' 
ol tlio Prototttor oi’ Kmigr-ants at Calcutta extends, Howfiver, the 
activ'o direction and ciontrol that ofiicer is iioccssarilj' confined 
to oporations at. the fiort- of ojiibarkation or which can bo siiprTviaed 
from Calcutta ; hence in practice the 8uj>orvision and control of 
recruitTneiit, the transit an*angonientb for emigrants rests with the 
resi^ect Ive District IMagistrates, wlio are responsible to see that the 
provisions of the law ajid rules arc duly observed and that abuses are 
prevented and remedied. When nocossary, reference's on tlie subject 
of emigration may be sent to the Secretary of ilio Labour Depart- 
merit unless for any particular reason it is thought necessary to send 
it thi'ongh the Protector of Emigrants at Calcutta in which case a coj)y 
should be endorsed t.o Government. 


2267 


1016 - jiersoij can operate as an Emigration Agent unless he 
is in possession of a valid licenc'e issued by the 
Recruitment for emi- Emigration Commissioner concornod in accord¬ 
ance with the emigration rules. Unlicensed 
persons aio not ptMinittod to recruit emigrants nor can anj' Emigra¬ 
tion Agojit recruit: unless his liceiico has been countersigned by the 
Magistrate of the district. The District Magistrate is empowered 
to refuse countersignature if he is satisfied that the Emigration Agent 
is bj^ character or from any other cause unfit to be emplojwl in recruit- 
lueiit of labour. • Eiu-thermoro, in the event of any misconduct, dis¬ 
regard of the rules or the conditions of the licence granted, the District 
Magistrate maj' at his discretion cancel his countersignature. It is 
necessary in all such matters to give the Agent an opp')i-tunity to be 
heard and to record the treasons for refusal or cancellation of counter¬ 
signature in writing. Rtiferenco should bo made in this connection 
to rules 7 to Ifi of the Indian Emigration Rules. A judicious exorcise 
of the above jiowor.s by District Magistrates will enable them to pre¬ 
vent misconduct on the part of persons recruiting labour for emigra¬ 
tion and will secure proper treatment for the persons recruited without 
hindt'ring nnnocessarily^ proper and l^itimate recruitment. 


474 
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1017 Particular attention is drawn to rules 18 to 20 of the above 
rules regarding the places for accommodation 
In^etlon of traastt q£ enaigrants. These rules require thati the Emi* 

gration Commissioner shall provide sufficient 
accommodation for intending emigrants pending their pioductK»n 
before the magistrate and removal to the port oi embarkation. 
Those rules also provide that the District Magistrate's piioi 
approval to the site of such depots should be obtained and pv<!Sodbo 
the requirements in respect oi such places oi accommoilatioii. 
Magistrates should be acquainted with their responsibililiefi under the 
rules and the inspections of t.ransit depots rciquired by rule 20 
should be regularly made. 

1018* Emigrants frequently make remittances of money to 
their friends at home, or emigrants dying 
ete., Irem abroad leave their property to theii’ 
next of kin in India. Again, emigrants 
returning to India frequently take home their savings in the 
shape oi pay orders on treasuiies. Kemittanccs are made in some 
cases by the Agent or Protector, who sends tin? money diveci 
to the District Officer for payment to the payee while in 
othcj’s the emigrant foiwards to the payee an oi'dei for the 
amount of the remittance payable at a treasury. As it is advisable 
that these remittances should be encoui'aged to the fullest extent, 
District Officers should sec that payments are made with promptnesf- 
or with as little inconvenience to the payees as possible. 

1QII9. As regards the emigration of labourers to Ceylon, Straits 
Settlements and the Malaya States, refer- 
Emlgratlon to Coylon. euce should be made to the Department oi 
!^*MaiBsa*"****”**”** Revenue and Agriculture notification no. 213, 

dated March 10, 1923. Attention is drawn 

to paragraph 3 of that notification which modifies rules 11 to 14 in 
respect of recruitments of labour emigrating to those territories. 
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For guidance rcgai'cUug emigrant labour for tea planta' 
. .. tions, reference should be made to the Tea 

TBSKaraen IsMiir- Districts Emigrant Labour Manual which 
contains liio lua Districts Labour Act, 1932, and the rules and 
notification issued thereunder, as amended up to date. 
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APPENDIX 1 

{Referred to in paragraph 4; 

liUTlilNTIOK AKD J>BSTB170TI0N OF BBOOBDS IN OFFIOBS OBDEB THE 

nrsTBTOT MAOISTBATE 

LIST 1 

Misuellaiiouiis not ji^spontloncc 'elating to the undornoted i)abject> 
may ^n-dinarily bo <lestroyed aftej- three- years ; 

Revenue Department— 

Supply ot'—tor rooord rooms. 

Ca-mping groundu. Miacellaneous eorrespondonce and periodical 
roturiia concerning— 

Famine. MiHcellMiieons correapimdcnce regaoliug— 

Temporary establishment. ■ (Jorrospondence regarding—iJrders 
'•armtioiiing—(to be needed tiu-ee years, afU^r terrainatioii if po.sts.i 

Appointment Department— 

Allowaiiocs. 

Appointment of (iazotted Oittcors. 

(Jharaoter of candidates for examination 
C^vil Lasts. 

Df^ath reports. 

(Cxamiuattons. 

Joining time. 

Ijeave and transfera of Gazetted Officials. 

Posting of Gazetted Officers. 

Sale and pai*cbaae of i>roj>erty by Glovemment Officers 

General Administration Department— 

Army horses. Allotment of surplus— 

Army in India Reserve of Officers . 

Change of name. Request for— 

Cinemas—CoUeotion of fees, inspection notes, etc. 

Entortammeiit and Betting Tax (also see in List 11). 

Haj Committee. 

Holidays. Papers concerning— 

Medals. Military— 

Paupers. Burial and cremation of— 

J*ilgriraage. 

Post and Telegmph offices and telegrams. 

Regular commission in 'the Army. 

Salutes. 
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Uncertified films. (Three years after noting in the register.; 

Visits of imijortsnt personages. 

Wild animaTs and snakes. 

Home Department (Criminal)— 

Accused persons. Iiitermetliate custody and dieting of— 

Apj)e.als from acquittaJs. Alisccllaueous papers regarding— 

Apprehoiidcfl absconding offenders. The period to be computed 
from the date of apprehension («r« also List IV for absconding 
offenders.) 

Apradh Kirodhak Samiti. 

Chemical Examiner’s analysis (when unconnected with judicial 
proceedings). 

Contraband liquor, opium and drugs. Seizure and confiscation 
of— 

Extradition (period to be computed from date extraditioii 
completed). 

Honorary Magistrates. Miscellaneous and unimportant papers 
relating to appointment and notifications regarding renewal of powers 
of—(Also eee in list III). 

Lotteries. 

Powers. 

Railway accidents. 

Service postage stamps. Wrongful use of— 

Stage carriages. 

STillago headman. 

Witnesses. Summoning of, and diet money to— 

Womuled persons- 

Home Department (Police)— 

Chaukidari towns. 

Deseirters. 

Domicile certificates. Issue of— 

Foreign missionarie.s (three years after revision of list). 

Foreigners. (For registration of foreigners see List III). 

Identity certificates. Issue of— 

Mail roblicrics. 

No objection certificates. Issue and refusal of— 

Passports. Apiilications regarding—(Also see in List II). 
Permits; Loss and cancellation of— 

Printing presses (see List II for returns and declarations regarding 
presses). 

Proscription of publications. Miscellaneous oorrespondenoe re¬ 
garding—(Also see List IV). 

Rewards. 
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Temporary permits: 

(а) l^}xtensioi)s not exetKJcling a year or on yearly basis. 

(б) Issue to Paldstan nationals including l*akis(an Army 
personnel. 

Home Department (Jails)— 

Capital punislinicnt. Execution of— 

Jails. 1 ns];>oc5titJii of— 

Jails. Xon-oflicial A'isitors to — 

Liock-ups. 

Mcr<fy petitions. 

1‘remaliiie release of prisoners. Uistriet. AlagistiiiU;s’ opinion 
reganlinu - 

Pibsoiiei's. Eseajje of—(t bree \ears from rc-airest but (K-riod not 
to exeoetl ;^oar.s in any ease). 

i*risoiiei‘s. (Jlas.sili cation of— 

Prisoners. Escort of-~ 

Probation. Relofise on—(three years after exiAiry of the probation 
period). 

Judicial Department— 

Assessoj's. 

Government Counsels in the district (one year after iermination 
of tiicir posts or nitiremont). 

Agriculture Department— 

Cune assistants. Apx)omtmeut of— 
iSiigai-fane and Zone arrangements. ]*ar(al of— 

Finance Department— 

Pills and Voucdiers. Miscf'llaneuus paj)ers eonceii.ing ru1>niission 
of-- 

Budget grants. 

Coinage Statement. 

Comiiassionate gratuity^—(Ihrtre yoai-s after payment). 

Miseetlaneuus revenue. Peturns of items of—and correspondence 
relating to their checking. 

Pensioners. Ilemittanccs from Commissioner of Police, (Calcutta, 
for police— 

Pensioners. Remittances for military— 

8ervioe«. Verification of— 

Animal Husbandry and Fisheries Department- 

Cattle diseases. 

Exhibitions and cattle shows. 

Glanders and farcy. 
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Public Health Department— 

Bii-th jiiul Death returns ami 4-unnectetl eorrospomUsnee. 

(Also se< in List IV) 

K|)iclt?niics. Miscellaneous oorrespondonee regarding — 

Legislative Department- 

Separate orders are issued it^garding th<^ ivteutiou and destruction 
o! files, rules and other |»apers rolatiiii; to eleetions or the Legisla¬ 
ture. 

Industries Department - 

th:>vernment Gazettes. Surplus co|>i«.*s ol' 

(One set to be retained j>erin.anorilly.) 

Industrial evhibiti«>ns other than Stat(r exhihilions. 

JJivery and warm clothing. Supply ol—-to inferior cslablisInntMit 
(except registers or records sliowing issue ol’ liverif^s find warm clothing 
in List IT), 

Mines and minerals. Itnimportant tuisccllaueous pa[>ers cMjncern- 
ing—(Also sre List III) 

Petitions and representations. 

Petroleum licences and annual returns, iLictsaecs to be retained 
for three yesars after expiry',) 

lioquisitions for papers and routine iiupiiries .vda.tiug to the Indus¬ 
tries Department, 

Stationery. Local purchase of and routine pajM/rs r(‘garfliiig - 
Stores. Purchas(! of— 

Sugarcane ccss. Kcgulation of—- 
Sugarcane lnspeotc»rs. Appointment of— 

Sugarcane minimum prices. Fortnightly JiotiHcai.ion of — 

Sugar Industry, licfereiices i-elatiiig ttj the— 

Weights and measures. 

Labour Department 

Emigrants. 

Factoi’ies. Tn.spoction notes and complaints against— 

Factory Act. Exemptions fr«>m-— 

Kecruiters of emigrants. 

Strikes. 

Information Department— 

Advertisements. KetTim of—in non-official Gazalt'e.s. 
I^iiblication.s. 

Public Works Department ~ 

Circuit Hf>uses. (Also in Li.sl 111) 

Ferrie.s, 

Koadb. 
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General- 

Advisory C-omtuittoos. Appoiiitniftit. of raembeis 
Answors tr» questions in the St«tt! I jegislature. 

^Vi'l)oric 11J tuve. 

('cindid.-ites for sorvioe «|)|»tiijil inonts. I*a|jeps n^ganliug—— 

('haiikida: "s d(;ath and birl li registers ( I'. H. ibrm no. !» up to 
•J*eeeinber 31, 1950) and l*anehaval llaj form ‘ tT ’ (from Jauuarv 1. 
195 J). 

Fairs. (Also see. in List If) 

Fortnightly rcjiorts. {See also paragraph 347). 

CJovornment appeals. MLscplIanoous j»a.pors coneoniiug-— 

IndiMits. 

India,n (loinjianies Act. fnquirit^s regHTding (;oinpanie.s registered 
or to be registered un<Icr-— 

Local imjjrovonients. * 

Marriages. (For rogistor «ee List TV) 

Miscellaneous correspondence of an iiininporia.nt nat.iive. 

Pounds. (Also see. in Li.st II) 
liefonnatories. (Iharacter of boys from— 

Kepatriation (three years after dues are rocoveiiMl or writlen 
off). 

llevisions. Criminal— 

Scholarships. Papers concei'niug applications for— 

"rraflic Area Committee. Proceedings of— 

ITnimportant ei>rrespondence with authorities in Nepal. Kashmir 
and Bhutan. 

Vaids and Hakims. KogLstration of-~{thi’ee years after the «leath 
of the person concerned) 

Visit* t»f Ministers. Correspondmico and miscellaneous papei-s 
regarding— 

LIST II 

Papers to be trained for .12 years 

Revenue Department— 

Appointment of staff. Correspondence relating to demands lor— 
Calamities (Fire, flood and earthquake). 

Orphans and unclaimed children. Papers regaidiug— 

Appointment Department— 

Appeals. 

Memorials. 

Punishment of officials (including suspension). Papers regaining— 
Representations. 

Retirement. * 
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General Administration Department— 

Camp equipx»age (oxt^ef)!. pnrch?»»se of tonfcs for whicli woo para^'apli 
110(>, Rcvenuo Manual). 

Conans. Correaijondonco regarcUng—(To bts ilestroyetl throe yci.ire 
after next census) 

Coat-of-Arras. 

Corresi>OTKlcnoe. Instructions regarding— 

Enclaves. Absorjition of— 

ICntertaininent and Betting Tax. Important decisions regarding— 
State languagt^. Pajicrs concerning— 

Territorial Force. 

Treasure Trovt?. 

Warrant of precedence. 

Home Department (Police)— 

Associations. Unlawful— 

Paasi>orts. Correspondence regarding njjcction of— 

Physical removal of ptusous IVoiu India t.o Pakistan. 

" Puiiers regarding— 

Poisons and Fxjdosives Act. Sanctimied apjdicalions for grant of 
licences under— 

Printing presses. Returns of —(Coclarations regarding [trinting 
X)re.S8es to be retained fwj long as tlicy ai-e vaii«l and five jvears there¬ 
after.) 

Rejected cases of : 

Form ‘ C ‘ or Form ‘ It " ; ap|)Ucation for permanent resett le 
merit in India and of conversion of temporary permits into 
]iormanent. 

Subscriptions. (Jeneral orders regarding raising of— by Covern- 
ment servants. 

Judicial Department - 

Deceased persons. Claims to property of- 

Civil Courts. Proposals for exemption of persons from attendance 
at— 

Correspondence relating to registration of documents. (Tlie 
ilocument itself will bo retained permanently.) 

Industries Department— 

Customs and tarrifs. References relating to— 

(leneral industries. References relating to— 

Uveries and warm clothing. Registers or records showing iscme 
of— 

Scholarships. Award of State technical— 

Schools. Technical and Industrial—^R-eferencos relating to opening 
of— 
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Labour Department— 

Accident re[»(>j*ts and payment ol.’ c<>ni|>en»atiori l>y factories. 
Sinnkc iinisanc<i. 

Unemployiuiont. I lefeit^iices relating to— 

General— 

Accidents—^llcports of shooting, tjoinbs, aircraft, railways, etc. 

Air raitl precautions. 

Candidates for ernployinent. V'eriticatiou of the character ami 
antiscedents of— 

Coiuiu(“r<.‘e (iiictmling Banking). l{efereuccH regarding— 

Disi)osal or {Wjquisition of land by Goveruuitait (retain while land 
is in Government possession ami weed 12 years after disposal). 

Fairs (other than Magh and Jvumbh). Orders regarding— 

liabii.iial <rriininals. Correspondonct; regai'ding previous history 
or previous oonnections of— 

Lmiuigratioji. 

Indians abroad. Whereabouts of— 
laterary iSoeicti<»s. Ileturns of — 

National Cmlot Corps. 

I.’oiintls. Estithlishment of— 

Bower Alcohol. It<5feren«}es regarding— 

•State exhibil.ions. lieforences regarding— 

'i’ransfer of wati^rs to the Animal Husbandry an<l Fisheries Depart- 
mriits eonserpiont upon aljoUtion of Zamindari. 

LIST HI 

to be retaivied for ti/i t/ears 

■Abscomhxl (.)flender.s. I Proposals and orders regarding ijnnu)Vf» blo 
pnj|>erty of— 

Associations of (Government servants. (General orders regard¬ 
ing— 

Chaukidari Towns. Proposals for taxation or exemption from 
taxation of— 

(Ginemas. Papers regarding erection and licensing of— 

Circuit Houses. .Important orders relating to— 

Einignants. Register of— 

Establishment. Correspoiidenoe relating to increase or dectvase 
of permanent—(*Sfc« also in List TV) 

Foreigners. Register of— • 

Grants-in-aid. (General instmotiona regarding— 

Honorary Magistrates. Important papers regarding appointment 
or removal of— 

Influx from Pakistan (Control) Act. 
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loans. General instractions regarding the grant of— 
iVlclas—Magh and Kumbh. Important }>apers relating to— 
Military personnel and liaison between Givil and Military. 

Mines and Minerals, l inportaut relercmces regarding— 

(Provided that leases and et'srtificutes of approval of prospecting 
licences shall be retained for <.liree years aft«>r the expiry of their 
term.) 

NaturaUzation. 

N^o Objection Oertificatos. Register of— 

No Objection Certlfic;at(?s (('lortificutcs of identity). Register 
of— 

Oaths of Ollitse. 

Pensions, Forfca'tiire and restoration of— 

Permanent j)ermits. Issue of -hv the i)<iputy or High (Jommis- 
sioner for India in Piikistan. 

Permit sj-st<nn. Rnlos, Government of India’s instruetions and 
Government circulars relating (.o— 

Political sufferers and dependants of mutiny vtderans. Allowances 
and similar allowances terminating within a liftj-time to— 

Printing Presses and Newspapers. (Security from— 

Qazis. Appointment of-— 

Recruits. Register of— 

Sabotage on railways. 

•Salutes. Important papers concerning— 

State Prisoners. Papers relating to— 

(State Services. Rules relating to— 

Temporary Permits. (Conversion of—^inio permanent where con¬ 
version actually effected. 

Titles. Papers connected with— 

Generally important papers which it is considered iinnecessarv 
to retain permanently but which should be rt^taiimd for a longer 
period. 

LIST IV 

Papers to be retained permanently 
.\cqui8ition of land for industrial or public pur|>ose8. 

Antiquarian remains. Register and corresyiondence regarding 
preservation ol-— 

Bills and Acts. (Surplus copies need not be retained perma¬ 
nently). • 

Birth and death registers in P. H. forms nos. 1 and ft. 

Boundary disputes between U. P. and other States (Important 
papers only.) 
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CanionmontM. Important correspondence relating to— 
Oonimiinal matters. Important jiapors rehiting to— 

Dak bungalows, encamping grounds, wells, roads, ferries, sai-ais. 
etc. Iinjiortant coiTespondence regarding— 

Defence zone. Important jia|Kirs regai’diiig— 

H^ablisliinenl. Orders sanctioning i)ermaneiii— 

Fuuiiiie. Instructions with i>i-ogramTne for relief of and construc¬ 
tion of buildings and roads during—(lletaiii till next fansinc). 

Flags. Flying of-—(To Ihs |)reservcd until cancellt^*! or sus|»cnd- 

ed). 

Oaiig;i. Kbadir and 'rarui Bliabar colouizatiDn sclicmi- and tUber 
colonization scbcnics wbieb liuve matured. (Main files only.) 

government gazette. (Only one set to bo retained permanently.) 
Indo-I’akistan relations. INIatters of policy concerning— 

Daw and order. Important matters of policy relating to— 
Marriage, liegister of— 

Memorial statues. Important orders regarding— 

Morlaiiu*y and birth statistics in 1*. H. form no. f) for the years i>rior 
to lull for wliicli there arc uo P. 11. forms nos. 1 and u. 

Nazul. Permanent lesase of-— 
l.^olitieal a.«isoc.iatioii s. 
l*olitical pcu.sions. 

President aiwi (lovei’nor. liiilt*.-. ha- pi'ott^clion of-— 

Prostu'iplioii of pidilical ions. Notification of-- 
Purcba.se and sale of i.)eh;>'drat ion factories. (Main file) 

Kt^gisters of permanent utility generally. 

Jtulcs and regulations framed under the various Central and State 
Acts. 

Scliedtiled castes. Imijortant in8tniction.s relating to— 

Security schemes and Hail way security schemes. 

Imjmrtant matters of policy relating to— 

Transfer of area. Papers relating to—from one to another juris- 
diction. 

Important G. f)s., 15. Os. and circulars issued by the Land Keforms 
Commissioner. (Surplus co^iies need not be retained permanently. 
All circula-rs, G. Os, and B. Os. should be destroyetl after they are can¬ 
celled or suxierseded nnle:^ there is sjiecial reason for their reten¬ 
tion). 

Registered documents. 
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APPENDIX 2 

{Referred to in paragraph 22) 

Form “ A ” 

Oonfidential. report on officers of the hulian Civil Administrative 

Cadre 

Name of officer. 

How employed. 

(The report shouid comment generally' on the way in which the 
oftioc^.* haa csirried out his various duties during the year and should 
giv^e an estimate of his personality, character and abiiities, niahing 
particular mention of the adequacy of his touring and the touch with 
and control ov'er his subordinates which lie maintains and ol'his rela¬ 
tions with his fellow ollieers and the gcncM-al jiublic. It should also 
contain an opinion on any point specially'’ i'e(piired at any iiarlicular 
time, e.g., fitness to pass an efficiency bar and in the case of mcTubers 
of the Civil Executive Service to hold a promotion fjost.) 


Form “ B ” 

Confidential report on officers of the Indian- Police {Servid: 

Name of officer. 

How employed. 

(The report shoidd comment generally on the way in wliicli the 
officm- has trarried out his various duties during i he year and should 
give an estimate of his personality, character and ahilitv, including 
his ability to supervise detection of crime and the prosecution of the 
accused, l^articular mention shoidd be made ri^arding the; adequacy 
of his touring and the touch with and control over his subordinates 
which he maintains and of his relations with his fellow officers and the 
general pnbliii. It shonhl also contain an ojiinion on any point specially’ 
required at any particular time, e.g., fitness to pass an eflieiency bur 
and in the case of members of the U. P. Police to hold a promotion 
post.} 
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APPENDIX 8 

{Referred to in paragraph 33) 

Form of Annual Reports regarding integrity of off icers 

Report regarding integrity of officers for the year.. 

1. Name of the Office or Department. 

2. Name of the Principal Head of Office/Head of Department. 

3. Number and names of gazetted oiflcers in the Office/Depart- 
ment. 

4. Number of subordinates in the Office/Department*. 

5. Percentage of subordinates who are of undoubted integrity : 

(1) In respect of Gazetted Officers. 

(2) In Tesi)ect of Upper Subordinate Service. 

(3) In respect of rest. 

(>. Stops taken by the I*lrincipal Hoad of Office/Head of Deiiart- 
ment to check corruj>tion among his subordinates.* 

7. Detailed comments about each case in which integrity certi- 
iicato has been withheld and about the steps taken consequent on the 
withholding of such certificates.* 

8. Declaration.—1 hereby declare that— 

(i) I have made every possible effort to check corruption 
among my subordinates ; and 

(ii) I have given the most careful attention to the grant or 
withholding of these certificates and in no case have given a 
certificate unless satisfied without reservation about the integrity 
of the officer concerned and in order to be able to dischai'ge mV 
resi>onsibility in this matter I have kept a secret record in 
respect of each officer of Gazetted rank or of Upper Subordinate 
Service in accordance with the suggestions in paragraph 2(2) 
(a), (6) and (c) of G. O. no. 2327/II-B—69-11>48, dated July 24 
1948. 


Principal Head of OfficeJHectd of Department. 

Remarks entered by the Administrative Department of the 
Government. 

Certified that.. 

made determined effort to check corruption among his subordi¬ 
nates. 


Secretary to Oooemment, Uttar Pradesh, 
. Department. 

spaoe M found tnwnflioient aeparato plain iheeta may be used. 
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(Referred to in paragraph 92) 

Avihorilies empowered to grant casual leave and permission to 
leave the station to gazetted officers 


SaficHoning Authority 


Subordinate OJJiccrm 


Qoverntnont in the Administrative 
Department i^oucerned. 

Under Secretary to Government in the 
Cxciso Department. 

The Chief Justice of iho High Court of 
Judic«^turo, AllaViubud, or the senior 
Judge on duty. 


Head of Department. 

Prohibition end Social Uplift Ofiicers. 

District Judges, Additionnl District 
Judges ikrid Civil and Sessions Judges. 


Notk :—Permission to leave the station during holidays can be granted by 
District Judge to Additional District Judges, Civil and Sessioi.s Judges, Civil Judges 
and Munsifs and by the Civil and Sessions Judge not at Headquarters to Civil 
Judges and Munsifs. 


District Judges .. 

Administrative Member, Hoard of 
Keveuuo. 

Ijand Reforms Commissioner.. 

Commissioners of Divisions .. 

Inspector General of Police •. 

Deputy Inspector General of Police, 
Headquarters and Railways. 

Deputy Inspector General of Police, Pro¬ 
vincial Armed Constabulary and Train¬ 
ing. 


Dwuty Inspectors General of Police of 
Ranges. 

Superintendents of Police 

Provincial ‘Wireless Officer • • 
Commaiidant, Provincial Armed 
ConBtabulaiy 

Inspector General of Registration 


Civil Judges and Munsifs. 

Judicial Members, Hoard of Kovenuo 
and Commissioners of Divisions. 

ludian Civil Administrative Cadro offi« 
cers. State Civil Service officers and 
all gazetted officers employed under 
the hand Reforms Commissiorior. 

Additional Commissioners, District 
Magistrates, Additional District Magis¬ 
trates (Judicial) a^«d Official whole*timf> 
Chairman of Municipal Hoard. 

Deputy Inspectors General of Police, 
Assisttint Inspector Gcjneral of Rfdlway 
Police and Assistant to the Inspector 
General of Police, 

Superintendent of I*olice, Hcadquitrters. 

Cominandants of Provincial Armed Cons¬ 
tabulary, Principal, Police Training Col¬ 
lege, Moradahad, Provincial Wireless 
Officer, Lucknow and Staff Officers of 
tb© Deputy Inspector General of Police, 
Provincial Armed Constabulary and 
Training. 

Superintendents of Police (with the eon. 
Gurrence of the District Magistrate). 

Junior Indian Police Service officers and 
Deputy Superintendents of Police and 
Regional Fire Officers (Grant of leave 
to be reported to the Deputy Inspector 
General concerned). 

Assistant Wireless Officers. 

Assistant Commandants and Adjatants/ 
Provineial Armed Constabulary. 

Inspectors of Stamps and Registration 
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Sunetianing AtUhcrUy 


In specter-Ooneral of Priaons, 
Uttor Pradesh. 


Suporintendents of C?entrul and Model 
PriBons. 

SuperintendentB of iJiatrict «Tui]a 
Principal, Jail Training School, Lucknow 


Director of Medical and Health Services 


Dojiuty Director of Medical and Health 
SorvicoB, 


ABsiatant Director of Provincial Hygiene 
Institute. 


Assistant Director, Malariology 

Assistazit Directors of Medical and Health 
Services of the Hanges. 


District Medical Officers of Health 


Municipal Medical Officers of Health 

Civil Surgeons, Superintendents of Mental 
Hospitnls, Principal, Medical College, 
Agra and the Chemical Hxainix*er to 
Qovernmoiit, U. P. 

Chief ponservator of Forests 


SubordiruUe Officers 


Deputy Inspcwtor Generiil of PriBons, 
Director and Assistant Director of Jail 
Industries, nil whole-time Huporiijten- 
dents of jails in Ditur Pradesh (under 
iiitim'ktion to tiie District Mapristrate, 
concerned) Principal, Jail Training 
School, Lucknow, Personal Assistant to 
the Inspector Cencrul of Prisons, and 
tho Officer in charge. Jails Depot, 
Lucknow. 

All Deputy Superintendents, Jailors, 
Medical Offieers and Assistant Medical 
Officers holding gazetted posts. 

Jailors, and Assistant Modical Officers, 
who are gazetted officers. 

Trainees who are ga/.ettrd officers (subject 
to special rules of the ft^chool governing 
cVisual leave). 

Additioiial Director of Medical and Health 
Services, Deputy Directors of Medical 
and Henith Services, Siiperintendcnt, 
Nursing Services, Civil Surgeons (under 
iiitimatiun to tho District Magi^itrates 
of tlie districts). Chemical Examiner, 
Superintondozds of Montal Hospitals 
Olid Principal, Medical College, Agrn. 

Assistant Director of Medical and Health 
8orvices of the Kanges, Assistant Direc¬ 
tors of I^rovincial Ify^L^ieno Institute, 
Malariology, ITeallh Publicity and Epi- 
demioU»gy and the AssisUmt Druirg 
Controller. 

Leet urers of the Provincial Hygiene Insti¬ 
tute, McdicfU Officer In charge. Cholera 
Vaccine Section, and Nutritioii Survey 
Officer. 

Assistant Malaria Officer and the Entomo¬ 
logist attached to Maliiria Branch. 

District Medical Officers of Heiilth azid 
Muziic'ipal Medical Offi<>crs of Health 
belonging to U. P. Public Health 
Service (under intimation to the District 
Magistrate), Medical Officer in chaz-ge 
ludustriii I Heal th Organizutiozi J 
Superintendent, Government Vaccine 
Depot, Patwadaiiger and School 
Health Officers, 

Medical Officer in charge, Anf i-epidemio 
Operations, Kale Azar Medical Officers, 
Anti-Malaria Officers and other gazetted 
offieers of tho Public Health Deport* 
merit posted in the districts for non¬ 
municipal aiid rural areas. 

Additional Municipal Medical Officers of 
Health, 

All gazetted officers under them. 


Ooxutervator of Foreeta. 


•« 
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JSanciiamtig Authority 


Subordinate Officers 


Conserv'ator of Forests 


Director of Agriculture 

Director of Cottugo Industries 

Entertainment and Bettiug Tax Com* 
missionor. 

District Magistrates concerned 


Additional District Magistrates (Judicial) 
concerfied. 

Chief Engiiieer, Public Works Depart¬ 
ment. 

Superintending Engineers, Public Works 
Department. 

Superintending Engineers, Agriculture.. 


Chief Engineer^ Irrigation Department .. 


Superinl/ending Engineers, Irrigation 
Department. 

Executive Engineers, Irrigatioii Depart¬ 
ment. 


Other Executive Engineers . , 

Chief Engineer, Electricity Department.. 

Superintending Engineers, Electricity 
Department. 

Prinjtipal, Agricultural College, Kanpur. 


Deputy Director of Agriculture (Heiid* 
quarters). 


Director, Sugarcane Besearch, Shahjahan. 
pur. 

Crop Physiologist to Government^ Luck¬ 
now* 

Deputy Director, Seeds and Farms, Luck- 
now* 

Deputy Director, Fertilizers and Manures, 
Lucknow. 

Deputy Director, Soil Conservation, Luck¬ 
now. 

Deputy DlrCKstor, Horticulture, Lucknow. 

Deputy Director, Intelligence and Publi- 
city, Lucknow. 

Economic Botanist (Bnbi cereals and 
potatoes) to Governmei^t, Kanpur. 

Economic Botanist (Oil Seeds) to 
Government, Kanpur. 

Economic Botanist (Cotton) to Govern* 
foent, Aligarh. 


Deputy and Assistant Conservators and 
extra Deputy and extra Assistant Con¬ 
servators. 

All gazetted ofUcers directly subordinate 
to liim. 

All gazetted ofiELoers subordinate to him. 

Assistant Entertninmont «nd BpttJijg Tax 
Commissioners. 

Officers of the Indian Civil Administrativo 
Cadre, State Civil Service Officers, Special 
Railway Magistrates and subordinate 
executive service officers. Judicial Officers 
of the districts otljer tbim “ Separation 
Districts 

Judicial Officers in the “ Separation Dis¬ 
tricts*’. 

Superintending Engineers. 

Executive Engineers. 

Agricultural and Assistant Agricultural 
Etigin<3ers. 

Superintending Engineers and Personal 
Assistants to the Chief Engineer, In'iga- 
tion Department. 

Executive Engizieurs, Irrigation Depart- 
merit. 

Assistant Eiigiiieers, Sub-Divisional Officers 
and Deputy Revenue Oificors provided 
tliat previous permission of Superin¬ 
tending Engineer is obtained when he 
is touring or is about t«» tour within the 
jurisdiction of the officer desiring the 
casual Iciivc. 

Assistant Engineers under their control. 

Superintending Engineers. 

Executive Engineers, 

All gazetted efificors attached to the Agri¬ 
cultural C<*lIego, Kanpur. 

All iioadmasters of the Government Agri¬ 
cultural Schools, Jute Development 
Officer and Cotton Development Offi¬ 
cer. 

All gazetted officers subordinate to bim. 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Ditto 

Dit^ 
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8ancUon%ng Authority 

Agricultural Chomist to Ooverumeut, 
Kanpur. 

Plant Pathologist to Qoveriunont, Kan* 
pur. 

.'Entomologist to Government, Kanpur .« 
Exuiso Commissionor 

Animal Husbandry Commissionor, U. P. 


Director of Animal Husbandry 

Deputy Director, Mechanised State Farms. 

Principal, U. P. College of Veterinary 
Science and Animal Husbandry. 

Deputy Directors of Animal Husbandry 
in charge of a circle. 

Director of Colonization «• . • 

Director of Pancliayats ., ., 

Sales Tax; Commissioner 

Assistant Commissioners, Sales Tax .. 

Examiner, Local Fund Accounts 
Director of Harijan Welfare 

Labour Commissioner 


Deputy Labour Commissioners 

Chief Inspector of Factories 

Oliief Inspector of Boilers .. 
Doveiopment Commissioner 

Administrative Commandant, Prontiya 
Kakshak Dal, Headquarters. 

Cane Commissioner 
Director of Information 
Transport Commissioner 


Subordinate Officers 


All gazetted officers subordin^ite to him. 

Ditto. 

Ditto. 

Ditto. 

Director of Animal Husbandry, Principnl, 
TJ. P. ColK^go of Vetorin{ir3’' Scionco tind 
Animal Husbandry, Mathura, DupuLy 
Director of Alochanisod Stai.o Farms and 
gazetted officers directly undoj* his con¬ 
trol. 

Deputy Diroclors of Animal flusbandry 
in charge of Circles and gazetted officers 
directly under JiLs control. 

All gazetted olficors subordiiiato to him. 

Ditto. 

Ditto. 

Ditto. 

Ditto. 

Deputy Salos Tax Commissioner, Assistfint 
Commissioners, Sales Tax and Sales Tax 
Officers at tho Headquarters. 

Sales Tax Officers in the rospoctivo Ranges 
of tho AssisUmt Cummissionors, Sales 
Tax. 

Assistant Examiners, Local Fund 
Accounts. 

Bogional Jliirijan Welfare Officers, Group 
Officors and Managers of Criminal Tribos 
Settlements. 

Deputy Labour Commissioners, Chief Ins¬ 
pector of Factories, Chief lnspoct,or of 
Boilers, Assistant Labour Commissioners, 
OlTicor on Special Duty, KogionaJ Con¬ 
ciliation Officors and Deputy Chief Ins- 
poctor of Shops and Corntnorcial Estab- 
lifllimonts. 

Labour Officors, Conciliation Off’icers othor 
than Regional Conciliation Officers and 
all gazetted officers other tlwm Inspectors 
of Factorios and Boilers. 

Deputy Chief Inspector of Factories and 
othor Inspectors and gazetted officors in 
Factory Section of the office of the 
Labour Commisstouor. 

Inspectors of Boilors. 

Deputy Dcvelopmont Commissioners and 
othor gazetted officers under tho Deve¬ 
lopment Commissioner. 

Assistant Commandants. 

All gazetted officers subordinate to him. 

Ditto. 

Deputy Transport Commissioners and 
other gazetted offioers at his head¬ 
quarters. 



494 


[//—AfpottUment Department 
APmsnDix 4 


StmcHonint Authority 

Deputy Transport Gommissionor 
(Admiiusiralion). 

Deputy Transport Commiflsiioner (Road¬ 
ways). 

Deputy Transport Gommissionor (En- 
foroomeut). 

Suporintondont, Govommout I'reaa 
Diiector of Education, Uttar Pradosli ,. 


Regional Deputy Directors of Educa¬ 
tion- 

Assistant Director of Education (Women) 

Principal, Govomment Central Pedago¬ 
gical Institute, Allahabad. 


Principal of Govomment Sanskrit Col¬ 
lege, Banaros. 


Secretary, Board of High School and In¬ 
termediate Education, Uttrr Pradesh. 

Principals of Government Training Col¬ 
leges. 

District Inspoctors of Sohoob 


Joint Registrar, Co-operative Societies, 
U. P. 

Class I g i/etled officers of the Co-opora- 
tivo Department 

District Planning Officers .. 


SfUfordinate Officers 

Regional Transport Officers and Assistant 
Regional Transport OiTicers. 

General Managers and Assistant Regional 
Managers, Service Managers and 
Accounts OHicers of Roadways. 

Deputy Suporinrendent of Police of the 
Enforcement Branch. 

All gazetted oflicers suboixlinate to him. 

Deputy Directors of Education at the 
Headquarters, Regional Deputy Direc¬ 
tors of Education, Principal, Govern¬ 
ment Central Podagogical Institute, 
Allahabad. Director of Psychological 
Bureau, Allahabad. Director of Social 
Service, U. P., Director of Physical 
Education, U. P. and Director of Mili¬ 
tary Education, Principal, Government 
Sanskrit College, Banaras, Principals of 
Government Degree OoHogca, Socretury, 
Board of High School and Intonucdiato 
Education, U. P., Assistant Diroeior of 
Education (Women), U. P., Itegistrar^ 
Departmental Examinations, U. P., 
Personal Assistants to Director of 
Education attached to Camp OiTicc end 
other giizettod officers serving directly 
under him. 

District Inspoctors of Sc}]iOol8. 

Regional Inspoctrosses of Girls Schools. 

Vice-Principal of Govomment Training 
College, Allahabad and Vice-l^rincipal 
and other Professors of Government 
Central Pedagogical Instituic, 

Allalnibad. 

Rc^gistrar, Sanskrit College, Banarus and 
Inspector of Sanskrit Patbshulas and 
other gazetted oiTicor.s subordinate to 
him. 

All gazetted officers under him. 

All gazetted oilicers under them- 

Principals of Gi>vornmcnt Hig>)er Second¬ 
ary Schools, Hoivlmasters of Government 
Normal Schools and D(.‘puty Inspectors 
of Scliools. 

All Class I officers of the Co-operative 
Department. 

All Class II officers other than those posted 
as Assistant Registrars in the districts. 

Assistant Registrars, Co-operative Socie¬ 
ties posted in the districts and District 
Agricultural oilicers. 


Note :—^With regard to the Sooretariat Officers reforonoo should be mode to the 
U# P» Secretariat Manual, 
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APPENDIX 6 

{Reforred toin paragraph 97) 

Instructions regarding the recognition, by the Uttar Pradesh Ooveminsnl 

of Associations of its employees other than Associations of Ind.vstrial 

employes. 

Instructions 

Pawt (A)— Assomaiions of Government employees serving in Uttar 
Pradesh othe.r than those in the I^olice and Prisons depart¬ 
ments. 

1. Government is prepamd to accord official recognition to asso¬ 
ciations of its employees wiiicli comply with the oonclitions set out 
below. 

2. The association must ordinarily consist of a distinct class of 
Government employees. 

3. Every Government employee of the same class must bo eli¬ 
gible for memborsliip of the association. 

4. Ordinarily (irovoimuont will not object to persons who are not 
in the active service of Government being office holders of the associa¬ 
tion, but Government reserve the right in particular cases to refuse 
recognition to associations of which all the office-holders are not either 
in the active service of Government or honourably retired officers be¬ 
longing to the same class of Government employees as the association 
represents. 

5. Representations from such associations, whether made orally 
by deputation, or presented in writing, may be received by Govern¬ 
ment officers notwithstanding anything contained in the rules relat¬ 
ing to the submission of petitions and memorials by Government 
servants. 

Provided that— 

(a) No rtjprosentations or deputation will be received, except 
in connection with a matter which is, or raises questions which 
are, of common interest to the class represented by the associa¬ 
tion ; and 

(&) Nothing in these instructions affects the discretion of the 
Governor, the Ministers or the Head of a Department or any 
other officer of Government to receive or not to receive a 
deputation from any association. 

6. Recognition is accorded for the purpose of enabling the 
employees of Government to communicate their needs to Govomment 
or to Government officers and it may be withdrawn by Government 
if an association adopts other methods of ventilating those needs. 

7. An association must submit a copy of the rules when apply¬ 
ing for recognition. If recognition is accorded the association must 
submit for the information of Government any amendments to its 
rules. Gk>vemment may also require the regular submission^ for its 
information, of copies of the aimual statement of accounts and of 
the list of members of a recognized association. 
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8 . All representations to Government from associations must be 
addressed to the head of the department oonoemed in the first instance 
and will be forwarded by him to the Administrative Department of 
Government which tilready deals with references regarding this de¬ 
partment. 

9. The ofTioer who is empowered to grant leave to a Government 
employee will, so far as is poi siblo, grant casual leave to an employee 
who is a representative of a recognized association to attend duly cons¬ 
tituted meetings of the association. The grant of such leave will be 
subject to the exigencies of the service, of which the officer in question 
shall be the solo judge. 

Note—' fho loavo granted to moinbors of rooognized associations for attending 
duly eoiistitutod m'^otirigs will bo rockonod tis special casual leavo and not ordinary 
casual loavo which is limited to 14 days in a year. 

10. (1) In the.se instructions, unless the context otherwise 
requinjs, “Govern tnent” moans the State Government. 

(2) A department of the State Government may issue subsidiary 
instructions regarding the recogtiition of associations of classes of 
Government employees subordinate to it. 

Past (B) — Association of employees in the. Police and Prisons 
Departments in Uttar Pradesh. 

The instructions in Part (A) shall be applicable to associations of 
employees in the Police and Prisons Departments with the addition 
of the following clauses to instructions 2 and 7 and the substitution 
of the following instruction for instruction 4 and of the following 
proviso for proviso (a) to instruction 5 : 

Instrudion 2 —^Thc association shall also consist of such distinct 
rank or ranks of employees as Government may presoribe, provided 
that Government may accord recognition to particular associations 
of specified ranks of employees in the Police Department of which 
specified ranks of employees in the £xcise Department are also ]ncmbers. 

Instruction, 4—No person who is not in the active service of Govern¬ 
ment or an honourably retired officer belonging to the same class 
of Government employees shall be an office-holder of the association. 

Instruction 5 — Proviso (a) No representation or deputation will 
be received on questions of discipline or of promotion affeoting in¬ 
dividuals ; but representations or deputations may be received in con¬ 
nection with a matter which is, or raises questions which are, of 
common interest to the class represented by the association. 

Instruction 7— No rule of the association shall be valid until it him 
received the approval of Government and Government may £rom time 
to time require the modification of a rule or proposed rule in a parti¬ 
cular manner. 
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APPENDIX 6 

{Referred to in paragraph 103) 

FORM OP DECLARATION OF IMMOVABLE PR(M?ERTY 

A 

[For those who do not own any immovahle property) 

I hereby Heclare that I have no itnniovable property. If T here¬ 
after acquire any inunovablc property I will declare the fact within 
one month of the date on w’hich accrual of the property comes to 
my knowledge. 


Signe d 
Designation 
Date _ 


B 

(For those who own immovable property) 

I hereby declare that I possess immovable property as under : 


Landed property 


Land hold in 

! i ' 

Arcu in i Acquired i Annual ' Estintat- 

Komai’kd 

Ditiiriot 

Tuhsil 

Villago 

acres 

1 

1_ 

. or ancos- i rc?venuo > od 

! tral ! j value 

1.. . . 

1 

4> 


1 4 

1 . i « 1 ^ 

1 

1 8 

— - 

i 

1 

i 


i • 

1 1 1 

1 i 

i 

! • 1 
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House property 



Houses situated in 



Whether 
used for 
ri^sidoiitial 
purpose 
or let out 
on hire 




•Serial 

no. 

VillagOy 
town or 
city 

District 

Number 
of the 
houae 

Acquired 

or 

ancestral 

Annual 

rent 

Ksli- 

mated 

value 

s 

1 

A 

, 1 

•1 

1 " 


4 

r> 

1 

0 

7 

8 


j 

1 





1 

i 

1 

1 

i 

1 

1 

1 

1 

1 


If I acquire any more immovable property in future I will declare 
the fact in the above form within one muiitli of the date on which 
accrual of the property comes to my knowledge. 


Designation 


Date 


N.B. —^T>»o immovable property inoltidos bouno or lundod property hold audor » 
mortgage or loaso. 

l*roperty held or managed by or on behalf of an officer’s wife or 
other members of his family joint with or living with or in any way 
dependent on him is, for the purpose of the decL^tion, considwed to 
be held or managed by the officer himself. 







[//—AppovnltmtinJl Departntv.nt 

APPENDIX 7 

{Referred to in ‘paragraph 122) 

INSTAtrOTIONS KliGABDlKO DKFBBOB OF CBIMINAI. PBOOBBOIBGS 

AGAINST GOVEBNMBNT SBBVAKTS IN TBBIB OFFIOIAI. OAPAOITy. 

Criminal Proceedings. 

(1) In tlio case of criminal prosecutions instituted against superior 
officers, the provisions of section 197, Criminal Procedure Code, are 
applicable, and will be followed. 

(2) When a government servant is accused of committing an 
offence on the ground of some act done by him in his official capacity, 
ho shall at once inform his superior officer and unless ho desires to be 
defended at the expense of Government in accordance with the 
following provisions, shall make his own arrangements for his defence, 
either with or without the aid of counsel. His superior officer will 
at once inform the Head of the Department through the proper chan¬ 
nel of every case in which a government servant has been accused 
of committing an offence. 

(3) A government servant accused of having committed an offence 
on tlie ground of some act done by him in his official capacity 
may apply to be defended at the expense of the Government. Such 
application should in .the first place be made to his superior officer. 
If the charge is of such a trivial nature that it can be adequately met 
by the personal appearance of the accused officer, the superior officer 
will advise the officer to defend himself in person. In other cases, 
the superior officer will forward the application through the District 
Magistrate to the Head of the Department together with his opinion 
whether or not the officer should be defended at Government’s exx>ense. 
When foi*warding the application to the Head of the Department, 
the District Magistrate should state whether in his opinion the accused 
officer should be defended by the prosecuting inspector or failing him 
by counsel at Government’s expense, or should be required to engage 
his own counsel for hLs defence. The Head of the Department on 
receipt of the Jhstrict Magistrate’s recommendation will obtain the 
orders of the Government as to whether the accused officer may be 
defended by the prosecuting inspector or by counsel at Government 
expense. 

(4) Where the orders of Government on an application for defence 
of a government servant are not received one week before the date 
fixed for the hearing of the case, he should apply to the court for an 
adjournment. If the court does not sanction the application for adjourn¬ 
ment, the government servant will make his own arrangements 
for his defence pending the orders of Government. 

(5) When a government servant is defended at Government ex¬ 
pense, his defence shall, in any case in which he is committed for trial 
by a Ciourt of Sessions, be deemed to cover his defence both during 
the inquiry in the Magistrate’s court and during the trial in the Court 
of Sessions. 
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When a government servant whose defence has been undertaken 
at Government expense is discharged by the Magistrate, but has 
again to defend himself on an application for revision of the Magis¬ 
trate’s orders, the officer may continue to bo defended at Government 
expense with the sanction of the Mead of the Department. The 
Head of the Department may, however, refuse the defence of the 
officer at GoA’^cminent exjiense in respect of such revision application 
if the Magistrate’s order or other information in his possession dis¬ 
closes sufficient grounds for such refusal. 

(6) If a government servant is convicted of the offence of which he 
is accused and desires to appeal, he must engage his own counsel; 
but in such cases tlie Government may subsequently pay reasonable 
expenses fur his defence. 

(7) At the conclusion of the inquiry or trial in the Magistrate’s 
court, or of the trial in the Sessions Court, of a government servant 
accused of committing an offence on the ground of some act done by 
him in his official capacity, or after the decision of an appeal, if an^*^, 
in a. case in which a government servant has been convicted, his supe¬ 
rior officer will at once send a copy of the judgment together with 
any other relevant papers to the District Magistrate, together with 
his opinion whether or not the officer acted honestly and with 
due care and attention. 

(8) The District Magistrate will forward the judgment with the 
opinion of the superior officer to the Head of the Department, 
together with his own opiiuon whether or not the officer acted honestly 
and with duo care and attention. Whether or not the District Magis¬ 
trate considers that the officer acted honestly and with due cai'c and 
attention, ho will in every case state what in his opinion should be 
regarded as the reasonable expenses of the defence. 

(9) The Head of the Department on receipt of the District Magis¬ 
trate’s recommendation will obtain the orders of the Government 
as to the amoimt, if any, which should be paid to the officer for the 
expenses of his defence. 

(10) Where a case in which Government have defended an officer 
is successful and he is awarded costs, damages or compensation, the 
expenditure incurred by Government up to the limit of such costs, 
damages or compensation as may be recovered by him, will be re¬ 
funded by him to Government. To this end, he shall take all neces¬ 
sary steps through the District Government Counsel to realize any sum 
recoverable. 

(11) WTicnever in a criminal case a government servant is 
convicted. Government may realize from him the cost incurred by- 
Government in his defence. In such a cctse. Government will further 
not bo bound to pay any fine imposed by the court even tho ugh the 
case may initially have been defended at Govenunent expense. 



APPENDIX 8 

{Referred to in paragraph 189) 

Alphabetical list of names with titles of Vindhya Pradesh Rulers together with their Postal Addresses. 

[Fide G. 0.no. 4383/III—521(5)-49, dated July 24, 1950.] 



s,3 v'S 

9 «-g t 

■S”? s 

S||| 

S”-§? 

l!ll 


a> 

CGf 

•2 “ *s 

^ I I 

® ^ » 

S ■§> 2 


s s ^ 

^ <Q 

£? i5* .b 

a s s 


CS( 

M 

•f .3 

•t ^ 

fc 'S 
O .£3 

PQ O 


• at • 

• *£3 • 

fl 

P 

S 4a 

S I J 

m m n 


[Ill’—G, A. Deparlmetd 

601 



1 

•s o 

cfi 

4 


P a> 


bO 


S P 

u 

.5 


T3 


GQ 

s 

.d 

« 3 

« 


'p 

.S^ 


'g 

JU 

GO 


B 

*& 

cs 

«» 

.£.fj 

£.S o 

U) 

d 

% 

•a 

'ci) 

2" « 

p 

Sn 


9 

TJ 

13 

02 

4a 

.£,•5 jg 
p p *5 

d 

X ! 

« |- i 

S 

|?.S 

•5 p • 

s 

*3c 

d c 



o 

p h 

•p^ 

» 

ns 

a 

•3 TJ 

. ^ p 

• 


s 

Wa^ 

.Sm 

SJ. 

.6o 

4a* Sf* 


M 

• 

• 

Q 


» 

• 

• 

•c 




«S 

'3 




1? 

X 

d 

W 

1 

p 

rd 

b 

a. 

X 

PQ 

o 

Q 

O 

CD 


CO 

o 




602 


[III — O. A. Department 


APPSNDIX 8 




appendix d 

(Rtftrred to in paragraph 228 

List of annual reports and returns submitted to Government 
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APPENDIX 10 

(Beferred to in paragraph 267 ) 

SANCTIONED SCALE OF TENTS 

The scale of tents sanctioned by Government is laid down in the 
following table : 

(a) Offieera, except District Polict- Officers 


OfficOFB 


Scale 


RomarkB 


VTomborH ol‘ Bnurd of 
Rovenuf. 


Oommitsaioiierfl, Settlenient 
OfficerR anti CoUectorR 
(o>tcopt. Kumaun). 


Deputy Oominissionef-in- 
KiiiYiaun Divi¬ 
sion. 


Settlement Comminioner,» 


Joint or Assistant Mugis- 
iratos and Assistant Set- 
tlcinont Officers other 
than those in the 

Kumaun Division- 

Dy. Collr./Joint Magistrato, 
who is also S. D. O., 
ChakrntH, Dehrn Dun 

District- 


Deputy Collectors /and 
Assistant Record Officers 
in plain diHtrict.®) 


OiBtflot staff of Vaini Tal 


Two Swiss Cottage touts 
or TTiidsou motis 14' x 
14 \ and two Swi.ss Cot¬ 
tage touts or Hudson 
raotis 12' X 12' with 
six shoulduris. 

Two Swiss Cottage touts or 
Hiidflon r:LOtii} 34' x 14' 
and ono Swiss Cottage 
tent or Hudson ruoti 
12' X 12' or 10' X 10' 
With six shouldoris. 

One donl>lo-fJy Hiidson 
ruoti 12'X 12', one sleep¬ 
ing pal and tlireo double- 
fly tents (maxtmiun size 
10' X 10' ), With eight 
shouldaris. 

Two Swiss Cottage tents or 
Hudson raotis 14' x 14' 
and ono Swiss Cottage 
tent or Hudson ruoti 
12' X 12' or 10' X 10', 
with six shouldaris. 

One Swiss Cottage tont 14 
X 14' or Hudson raoti 
12' X 32' and ono SwiSh 
Cottage tent 10' X 10' 
with four shoiilduris. 

Ono miniature Swiss Cot 
tage tont 10' x 10', one 
80 lb. light field service 
tent 10' X 8', with bath¬ 
room and dari and three 
shouldaris—one 12'x 12' 
and two 10'X 10'. 

One office tent 12' x 12' 
with detachable bathroom 
and one Hudson raoti or 
Swiss Cottage tont J2' X 
12', with three shoal'- 
daris. 

Four Swiss Cottage tents 
10' X 10', three Kabul 
tents, one double-poled 
raoti with 18 shoul- 
daris- 


One sot only for membors. 
Of. G. O. no. 1347/ 
XVtIl-.470, daf^H 
July 21, 1023. 


Of. O. O.no. 146/XVIir— 
443, dated January IS. 
lOlfi. 
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Offioen 


^ 8calt» 


Deputy Commidsionei' of 
Almoruor Garhwul and 
Settlement OfficerH in the 
Kiimaun Division. 


. \ ssi Btaiit Comm i ssionoi' or 
T)f?put.y Collector of 
Almora or Gurhwal ea<ih. 
j.rid AssiRtant Settlem c^nt 
Oflicors in the Kumaun 
Division. 


TnhsiluHTs (including ihOBC 
serving in the Kumaun 
D»vi«ion). 


‘Pouring pcslikai^, serving 
in Mie Kumaun Division* 


Naih-TuliKildurii employed 
as Survey Exports during 
Stiitloniciit find, llccord 
Operations. 

.SM/rishtiulars of Commis- 
^sionorf: of Divisions and of 
tlK=i Settlement Commis¬ 
sioner. 

SitriRlitadars (or equivalent 
oil jeers) accompanying t he 
enmpof each Magintrnte. 
Settlement 01 fioer. Assis¬ 
tant SottlcmcMit Officci, 
Abftiaiant Record Officer 
or Deputy Collector. 

Sarishtadars (or equivalent 
offici'Fs) accompanying the 
camp of each Magistrate, 
Sottloment Oflficer, Assis¬ 
tant Settlement Officer or 
Deputy Collector of the 
Kumaun Division. 

Inspector General of Police 


Two miniature Swiss Cot» 
t/igo tontB with extra 
kanat for verandah, one 
Kabul tent U' X 8' with 
batjiroum and dari 
and six sliouldaris— 
one 10' X 10' , one 8' x 
8', threo 7* X 7' and one 
6' X 6'- 

Onc miniutuie Swiss Col- 
tngo tent 10' x 10', ont 
80 lb. light field service 
tent 10' X 8'with bath¬ 
room and dtiri, and six 
shouldaris—one 10'x 10', 
one 8' X 8', three 7 ' x 7' 
and one 6' x 6'. 

One talislldar'a tent or offi¬ 
cer's 801b. light field ser¬ 
vice tent, with two shoul- 
daris and one necessary 
tent. 

One Offictr’b 80 lb. light 
field service tent 8' X 10' 
with bathroom attach¬ 
ment and dari. 

One tahsiidar's tent 


One tahsildar s teat. 


Onci shouldari. 


One Officer’s 80 lb. lighi 
lield service tent 8' x 10' 
with bathroom attach- 
meut and duri. 


Two Swiss Cottage t-ents. 
Special Police Pattern 
tents 14' x 14' tind one 
SwiBB Cottage 12' x 
X 12' with six shouldaris 
with opening at both 
ends. 


Remarks 


Cy. G. O.no. 1846/XVI11-- 
840, dafod July 12, 1017,. 


Total eobi Us. 115. 67. G. O. 
no. 2:i«0/X VI11-605. 

dated November 10, 1015. 


CJ. 0. O. TI»A 4501/l-A- 
4(i0-il)2t^ dared Kovcm 
ber JC.IOSG. 


Tot id cost Rb.116. 


C/. G.O.no, 1347/XViTI..-^ 
479, dated July 21 
1923. 
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(Officers 


80111#- 


K«»murk 


OommisBioner of Excise and 
Director of Agrioulture 
(each). 


Inspector C(*ner»il of 

tration and Cliief Ins 
otictor »>f 0£Rc*os and 
Stamps. 


Abcricultuial Eni^inoer to 
Govern ment . 

XssJstaiii Aj^icultiural Erk' 
gijieor tc Government. 


i)fflccra of the Agriculture 
Department in charge of 
demonstrations and pro¬ 
paganda vrork. 

Divisional Suporinteudents 
of Agrioiilturo. 

Divisioviul Supeiintendoni 
of Aerieiiltiire, Dhowiili 


Direciur of Medical and 
Health .Services. 


Assistant Dirfictor of Medi¬ 
cal and Health Services 
of Banges. 


Assistant Director of Public 
Health (Malariology). 


Two Swiss Cottage tents or 
Hudson raotis 14' X 14', 
and one Swiss Cottage 
rent or Hudson raoti 1:^' 

X 12'or 10' X 10' with 
ahouldaris. 

One Hudson raoti with two 
j^ljiinldaris. 


Two Swiss Cottage tents 
14' X14' with two com> 
mon pals. 

Two Tahsildar's tents with 
two common puls. 


One Tahsildar’s tent 12'X 
12' and. one shouldari. 


iJJ. nu.'iikio. no. H-IOlili/X 
-H7-A, dated Sc|.>: em¬ 
ber 7, 1939. 


Ditf o. 


O/. G. O. no. B.2430/XL— 
87-A-37, dated Deccm 
her 27. 10.39. 

Ditto. 


Cy. G.O. no. 1469/XVm— 
741, doted November 9, 
1921. 


'IVo Office tents, both with 
bathrooms and three 
shoiildaris. 

One Tahsildar’s tent 10' 
X 10' or Officer’s 80 Ib. 
light field service tent, 
with two shouldaris- 
(10' X 10') and one neces¬ 
sary tent. 

One Swiss Cottoge tent 14' 
X14' (square ended) 
and one Hudson raoti 
10' XlO' with two com¬ 
mon pals. 

One Swiss Cottage tent 
14'X 14' (square ended) or 
Hudson raoti 12'X12' 
and one Swiss Cottage 
tent lO'xlO' with four 
common pals. 

One Swiss Cottage tent 14' 
X14' (square ended) and 
three common pals. 


Of. G. O. no. 260/XVIII— 
CSl. dated February 
8, 1922. 

Of. G. O. no. 862/XVJ JT - 
72, datod Fehniary 2li. 
1929. 


C[f. memo. no. B-IOOS/ 
B-X—87-A, dated Sep¬ 
tember 7, 1939 acid 

no. 1722 (2) /XVI—71. 
datod October 25, 1939. 

Ditto. 


Ditto. 

The pals ore also to cover 
the requiretnenta of 
clerks and mosquito 
catchers. 


Camp clerk of iiispeetoi Onn shouldari 
General of Uegistration 
and Chief Inspector o! 

Offices and StMmps. 

Rxecvitivo officials of tin Tw<» sleeping pnis. 
Departments of Agri- 
culture and Land Record?^ 

(each). 

I >eputy Director of Agrieuh One Swiss Cottage teiit 14' 
t.iire, X 14' or Hudson raoti 

12' X12', and one Swiss 
Cottage tent 10' XlO' witl. 
four shouldaris. 


X -tsistani Directors of Lfuiii Two Office tents 10' X 10' 
.Bec<>^d^<. double-fly with bathroom, 

and three shouldaris. 
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OffioerH 


Sosle 


Remarks 


Asflistatit. Director of 
Public Health (Hygiene 
Publicity Bureau). 


Kala Azar Medical Officer. 


Rugintror and Deputy 
BegiBirar, Co-operative 
SociotioB. 


Assistant Begisirars. Co¬ 
operative Societies. 


Inspector, Co-operative 
Societies. 

Deputy Inspector General 
of Police, 


.Director and Deputy 
Directors of Animal 
Husbandry (each). 


Veterinary Inspectors 

Headquarters* staff of the 
Civil Veterinary Depart¬ 
ment. 

Inspectors of Schools 


Assistant Inspectors of 
Schools. 


Deputy Inspectors and Sub- 
Deputy Inspectors of 
Schools. 

Assistaiit Commissioners 
of Excise. 


One Swiss Cottage tent 14' 
X14' (square ended) and 
two common pais. 


One Swiss Cottage lent 
10' X 10', one TflSisildar's 
tent 10' X 10' and one 
servant pal 10^ X 10'. 

Two Swiss Cottage tents or 
Hudson raotis 14' Xl4' 
and one Swiss Cottage 
tent or Hudson raoti 
12' X 12' or lO'xlO' 
with six shouldaris 
each. 

One Office tent with bath¬ 
room and one Hudson 
raoti or Swiss Cottage 
tent 12'xl2' with three 
shouldaris, each. 

One light field service tent 

10'X 8'. 

Two Swiss Cottage tents 
(Special Police Pattern) 
14'Xl4' and one Swiss 
Cottage tent 12'xl2' 
with six shouldaris, with 
openings at both ends. 

Two Swiss Cottage tents— 
one 14' X14' and one 
12'X12', one Kabul 
tent 9' X 8'with bath¬ 
room, and two shoul- 
daris. 

One Tahaildar*s tent 


Ditto 


Two Swiss Cottage tents— 
one 14' xl4' and the 
other 10'X 10',witb two 
shouldaris. 

One Swiss Cottage tent 
lO'xlO' and one Office 
tent with bathroi»m with 
two shouldaris. 

One shooting pal 8'X 8'or 
one sleeping pal ]2'xl2' 
or one field service tent 
12'xl2'. 

One Office tent ]2'xl2' 
with detachable bath¬ 
room, and one Hudaoii 
raoti or Swiss Cottage 
tent 12'Xl2' with 
three shouldaris. 


Memo. no. B-1668/X-87— 
A, dated Soptemher 7, 
1030 and no. 1722 (2) 
XVI—71, doted Octo¬ 
ber 25, 1930. 

G. O. no. 1270/XVI, dated 
S^tomber 23,1946. 


C/. G. O. no. 1347/XVIII 
—479, dated July 21. 
1923. 


C/. G. O. no. 1511/XVIII— 
321, d.‘itod October 3, 
1912, 

Of. G. O. no. 2622/XVIII - 
669, dated November 
26,1015. 


No tent is to weigh more 
than tw»o ninuiids t>r 
exceed Ks. 116 in price. 

Assistant Commissioners, 
who desire it, may also 
be Supplied with a 
necessary tent. 
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Excise Inspectors 


Olio Til hsiMtiL*’s lent. 


C.unp ciorks of th»' Excise One slioiildari. 
Department. 


Officer holding: ilio com¬ 
bined posts of Super- 
int'ondent and Bxeontivo 
Eoginoor, Tarai and 
Bhabar Crovernraent Es¬ 
tates, 


Throe Swiss Cottage tents Of* 0. O. no. (ifi-B/F— 
with six .shouiiiuris juid dated July lUH. 
two other tents. 


Camp dork of tlio Officer One SO lb. tout .. Ditto, 

holding the combined 
posts of Superintendent 
and Executive Engineer, 

Taraiond Bhabar Govern¬ 
ment Estates. 

Sub-Divisional Officers One Tahsildar's t<mt and CJf. (1. O. no. lOo/l—37/5, 
of Italdwani and Rain- four shouldari.s. dated Eobniary 5, JUBf) 

nagar feach). .andG. O. iio. 2t2/I ---18G, 

d ded March 12. 


Well Sinker, Tarai 
Bhabar Govonitnonl 
Estates. 


and One shooting pal 10' x 1 o*. 


One SO lb. tent- 


ileader of the Officer holding 
tho combined posts of 
Superintondent and Exe¬ 
cutive Engineer, Tarai 
and Bhabar Government 
Estates. 


N»ub-Tahaildar« .‘serving One 80 lb. light lidd ser¬ 
in tho Tarai and BhnlNi r vic(» tent- and one sboul- 

Oovemment Estates. ilari. 


Assistant Malaria Officers 
and As.sistant Hygiene 
Publicity Officer (Senior). 


One Swiss Cottage tont 12 
X li.*' (square ended) 
iind one common pal (for 
oiMdi officer). 


Of. <(>. no. hh.B/r—1030, 
■ datc(Mulv2. lOU. 


Memo. no. B.1068/X— 

87-A, daie«l Septomber 
!>, 1039 and no. 1722(2)/ 

XVT~-7l, dated Octo¬ 
ber 2.7, 1930. 


District Medical Officerp nf One Swiss Cottage tent Ditt o. 

Health. 14' x 14' (square ended) 

with two common pals 
also, one miniature Swiss 
Cottage tont 10' x J*)' 

(not to be supplied iint il 
specially sanctioned by 
Oovomment). 

Assistant Medical Officers One ininiaturoSvvi.ssCottagtr Ditto, 

of ITcalth ami Assistant kmt 10' x 10' and one 

Hygiene PublicityOffiutjr common pal (for cacti 

(.fnnior). Offioor.) 

Special Forest Officer, Tarai One Office tont, two Swiss Of tho nature of a doubio- 
and Bhabar Government. Cottage, tents and four fly sleeping pal. Of* 

Estak>s. shouldaris. G. O. no. 184/1^20, dated 

February 23,1935. 
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Offiooru 


Scale 


Remarks 


C^imp ostablishment Two slioublaris, 

of tho 8pocial Forest. 

Officor, Tarai and Bhabar 
(ilovammont E.states. 

Rovoii Haii^o Officers, Tarai Oii^‘ 80 lb. tent, 

and Bhabar Govornmont 
Estates (oach). 


Assistant Uocjonl Oflh*ers in 
Kumaun Division 
(ertcli). 


Olio ICtibul pal 9' X 8', ono 
light field servioo 80 lb. 
tont 10' X 8', four com¬ 
mon pals. 


llnudi^'i'S 111 tho Assisianl Ono. light field Borvieo 80 
Rooord Officers in ib. lout lO'x 8'. 

Kiimaiiri Division. 


Kaiigo As.sistaiil.s in i-lie One sn lb. tont and one f’/. G. O. no. «I70 

Tarai and Bhabar .shonldari. dated Oidobor :26 

G o vernmeiit Estates 

Forests (eiwdi). 

For rrrigiUion Brandt Touriuy Officrr.'s 


l(/«) —For personal u.se of 
(.-hief Eiigiucors. 


(6) For Cimip Offiec tstnb- 
lishmciit. 


1.1(a) For poraoiiul use of 
Superini'en* I ing Engincors. 


(/>) For Camp Office cstab- 
ItMliment. 


Two Swis.s Cottage tents 
14' X 14'. 

On** 8wis.s Cottago tent 
12'xJ2'. 

Four shouldavi.s, 11' square. 

(iV.B. —^In addition to above, 
a reserve of four Swiss 
Oottogo tents 12'X 12' for 
allocation to Superin¬ 
tending En^^eers who 
lour with their families.) 

One double-i^ tent 12' 
X12' coating not more 
than Rs. 212. 

Two shouldaris 12' square. 

Two Swiss Cottage tents 
I I' X 14'. 

One Swiss Cottage tent 

12'xl2'. 

One light shikar tent 12' 

Xl2'. 

Four shouldaris 14' square. 

One doub1e.flytent 12' x 12 
costing not more than 
Rs. 212. 

No double-fly tent will bo 
purclmsed unless and 
until tho existing shoiil- 
daris 16' x 16' go out of 
use. 

Two shouldaris 12' square. 


I—4<»G, 
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Officers 


Scale 


Remarks 


J11—For jwrsonal iwe of 
Divisional Officers on 
su rvey i>r oonstruotion 
whore tents are necessary. 


IV—:i for personal use ol‘ 
Divisional Officers in 
lieveniie Divisions when 
f-'pocially Hunctionod bj' 
liio Chief Engineer. 


V— For Hub-Divisional 
Officers in construction 
divisions if required to 
tour in touts. 

VI— For Camp Office es- 
t>ablishniont for III, IV 
and V. 


VII— ^For Deputy Revenue 
Officer’s camp Office es- 
iublishTnont. 

VIII— ^For Camp Office es¬ 
tablishment of the Sub- 
Divisional Officers in Re¬ 
venue Sub-Divisions, 


Olio Hwiss Cottage tent 14' 
X 14* with square t^nds 
and double-fly to both 
vertvndtih and bathroom. 

One 8 wiBS Cottage tent 12' 
X 12* ns above. 

Olio Swiss Cottage or ** shi¬ 
kar” imttem double, 
fly sloopiiig about 

square. 

Two iiec’essary tents 4 ' squaro. 

Two shouldaris 12' .square. 


One Swiss Cottagi) tent 
12'X 12'as for III above. 


Ono Swiss Cot.lagf* or ” shi¬ 
kar ” pattern double- 
fly sleeping tent, about 
10' square. 

One iieccssery tent, 4' square. 


Two shouldaris 12'square. 


Same as in IV above. 


One shouldari 16* x 16'. 


One shouldari 12' square. 
One shouldari 10' x 15', 


Oue^ouldari 16' x 15*. One 
shouldari 12' square. 


For Buildings and Roads Branch Touring Officers 

(o) Fora Divisional Officer Onesingle-pole Swiss Cottage 

tent 14' X 14' or Hill 
or Kashmir tent. 

Two pals. 

One ne c es sa ry tent. 
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Officers 

Scale 

Remarks 

(6) For a Sub-Divisional 
Officer or Assistant Engi¬ 
neer. 

Ono Swiss Cott'iipe tent 

12' X 12' or Hill tent. 



Two pals. 



Ono nocessary tent. 



Notbs —(1) TJnloss othorwifio pi'esoribod in ilio fomRoing list , the maximum 
size of tents sliall bo (1) ruoti 16' x 14 (2) office or slepj>»np pal 12' x 1*2' uiicJ 

(;i)8houldariBl2' x 12^ 

Of. O. O. 1750 /XVIII—479, dated November la, 1922. 

(2) Three extra sets of tents are allowed to each Commissioner for the uso of 
unpassed assistants subordinate to him; these will be kept at the headquarters of 
the divisions and will be available for use in any district in which the stuff or tho 
amount of touring done excoods the sanctioned scale, or when a married Joint 
Magistrate requires extra tent. 

cy. a. O. no. 1584/XVIII—213, dated September 4, 1911. 

(3) Superintendent, of Dohra Dun is also allowed a reserve of tents conHisting 
of two Kashmiri tents tuid two small pals for touring in tho hills. 

0/. G. O. no. 1347/XVIII—479, dated July 21, 1923. 

(4) One shamiana 18' x 18' will be kept at the headquarters of each division 
for ceremonial purposes. 

Of. G. O. no. 1326/XVni—479, dated July 19, 1928. 

(5) No scale of tents has been prtisoribod for Civil Surgeon.s in their capacity as 
District Superintendonts of Vaccination, but in exceptional circumstemoes District 
Officers wilt lend ionts to these officers. 

(6) Dutriet Paiice Officers 


Officers 


Scale 


Bemarks 


Superintendents of Polic^i 

Ono Swiss Oottugo font 

14' X 14' special pabtorn 
police tent and one 

Swiss Cottage tent 12' 

X 12' with four shouldaris, 
with openings at both 
ends. 

Of. 0. O. no. 1347' 
XVIll—479, tinted 
July 21, 1923. 

Deputy Buperintondonts 

and Assistant Suporinton- 
dents of Police. 

One Swiss Cottage tent 
14' X 14' special pattern 
police tent and one Swiss 
Cottage tent 12' x 12' with 
two shouldorls, with open- 
ings at both ends. 

Ditto. 

Inspectors of Police 

One double-fly deeping pal 
and one ahouldm with 
openings at both ends. 

Ditto. 

Inspector Geuerars reserve* 
in Headquarters. 

Six Swiss Cottage tents 
14' X 14', special pattern 
police tents with twenty, 
four ^ diouidarls with 

opening at both ends 
and SIX doable-fly deep¬ 
ing pals. 
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OfXloorrf 


Ro>4ci*vt> 


U. 1'. ^Military Police .. 


Director of Cottagn Iiidu»<' 
tries. 


I)iVieiiuiiul Su|K;riIIteurlotit 
of I nil list l ies, Alinora. 


pel* exiubitioris and pub¬ 
licity (Ho;niquarlers, 
Kanpur). 
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Soalo 


Komark^ 


Oiio liuiidrod eliouldaris with Cf- G. O. no. 1445/VIII— 
openings at both endvS and 177, elated August 31, 
sovoiit y-livo Sowar pals. 1934. 


One hundred and twenty- CJ* G. O. no. 1580/VIII 
four sliouldnrirt with open- —594-1039, dated May 

ings at both ends tuid ten 20/30, lO Itt (30 shoul- 
doublo-fly sleeping pals. daris). 

Cf. G. O. no, ri53-r/VIII- 
297-1941, dated August 
2(5, 1941. 

O/. G. O. no. 738/Vni—297- 
1941, dated March 23, 
1943. 

Two Swiss Coitago tents 14' <7/. G. O. no. U-1214(L) (2)/ 
X 11 '. XVm— 209( I,,)— 1044, 

dated April 7, 1945. 

Six shouldaris. 

Onemiuiatiuv Swiss Ditto, 

lent 10' X 10'. 

Two sbouhlai*is. 

One sh.amianu 40' X 40' Ditto. 


Two Swiss Cottage tents 
14' X 14'. 


Six shouldaris. 
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Chief Engineer or • « Ig .. G. q. no. 434(A)-IEM/ 

Snperintending Engineer XXIII—D:-383-IE-53, 

dated Mcirch 5 , 1954* 
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Other gazetted officers of the depart- •. «, (i per march; D&tto. 

ipent when on tour in the hills. 

Auditors, Co-operative Soeieties when .. .. 4 per inarch Ditto, 

on tour in the hills. 
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Ndtbb—( 1) Carts requirod for continuouB touring fihould bo engaged by the 
month. 


Cf. Rural 
Develop¬ 
ment Deptirr. 
ineni G.O. 

XIXC, datod 
IHtli 

Januarv, 

1040, 


(2) Officers Bhould use eamels instoad of carts when tho former aro clkoaper. One 
cart may be taken as the e(|uivalent of 2 J oamols. Motor transport may bo used in long 
journeys whore it is cheaper to do in place of carts or caniols. 

(3) Unless otherwise provided, the number of tnazdoors shown above is tlio maxi- 
mum whtclk should be employed for pitching and striking tents ; payment at the rate of 
four annas oach for pitching, and two annas each for striking camp should ordinarily 
be sufficient. Officers of t he Public lleoltb Department have, however, been allowed to 
pay the charges up to twice those rates. 


G.O. no. 
3429/III-4-\ 
dated 7tb 
December, 
I04r{. 


Cf. Rural 
I evelop - 
ixient Depail- 
inent G.O. 
no, f,887 R/- 
X110-344, 
dated 29th 
July, 1940. 
G. O. no. 
J661/IA..372, 
dated Ifith 
August, 

1932. 

G. O. no. 
r>liVU-82, 
dated 7tli 
April, 1933- 


(4) The scales for officers of tho Forest and Public Works Departments are 
given in the manuals of the respective departments. 

(6) III the hiUs when luggage is sent by motor loriy instead of by mazdoors, 
the limit of weight udtnissiblo is detormined by multiplying 40 scors by the number of 
mazdoors allotted. 

The allotment of mazdoors for tour in the hills siiould be reckoned as dotiyal maz* 
d<»ors carrying 40 seers each and th«.) wages of eacli suoli muzdoor should be annus 
twelve per day for marches and annas eight per day for halts, subject to variations up to 
25 pur cent, on expensive routes wdiich Deputy Commissioners should specify. Four 
ordinary hill mazdoors may be substituted for three dotiyal mazdoors, but only if this 
can bo done without increasing total cost. 


(6) When tho post of Buperintendeni and Executive Engineer, Tarai and Bhabor 
Estates, is held by one officer he shall bo enf itlcd in bis duel capacity, while on tour, to 
a maximum of twenty camels. 


(7) Assistant Engineers of tho Irrigutioii De par lint *nt' when traiif>fcpred to tho Tarai 
and Bhabar Govuriimont Estates us Siib'Divisional Officers will he allowed camp 
equipment and carriage at the rates prcscribcMl in paragraph 32 of tho Irrigation 

Manual. 
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APPENDIX 12 

{Bcferred to in paragraph 310) 

PnySICAI. STANDAKDS FOR THB TBRltlTOBlAL ABMy 


Arm of Service 

Hoigfit 

Expanded 

Clicat 

1 

Expansion 

Weight 





Lb. 

Artillery 

6 ' 4- 

33* 

2* 

IIA 

Engineers 

A' 4 • 

j 33' 

2 

llA 

infantry 

5' 3^ 

32 

2' 

MO 

Armoured Corps 

A" S'" 

32^ 

2" 

JIU 

Signals 

A' 3* 

32*' 

2 

no 

E. M. E. 

y .3 

32** 

o* 

mi 

no 

A. S. C. 

y T 

32*' 

2* 

no 

A. M. G. (A and N Sections),. 

y 2 - 

32 *• 

2 ' 

110 

A. M. (". (Other Sections) .. 

A' O'" 

32*' 

2" 

lOA 

A. 0. C. 

A' 0 

32** 

2 ' 

105 

Cithers 

A' 2' 

32*' 

2 " 

no 

NoTK—(i) Minimum measurements for Corkhiut^ 

Cnrhwalls and AssOTnoso for all 


Arms and Sorvices will be os under : 


Height .. ., .. A' 

Weight .. .. .. no lb. 


Cheat expanded .. 32 J" 

Expaiiaion . • .. 2" 

(ii) Eor Modraaia miiiimuin expanded cheat 32' in all provided ihe range 

of expanaion is not loss than 2'. 


(iii) At the discretion of the Uecruitmeni Miid ical OOict r Htandivrds for height, 
may be relaxed by 1 inch, standard for expanded chest girth l»y A inch and weight by 
A lb. for all Arms and Services. 
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APPENDIX 13 

{Referred to in paragraph 346) 

LIST OF Ol'J' lOKKS IN UTTAK PUADESIl AUTHOKI7.ED TO SBNO FORBIOK 

STATB TRliKGK VMS 


Designation of authorized officers 

1. Governor of U. P. 

2. Ministers 

3. A(liiiim8tniii»r General and OHi- 

eiai rrustiM?, (4o\'^ormnent 
oC llt/tar rrad(‘.sli. 

4. (Jliief Vgriciiltural Engineer, 

Uttar Pradesli. 

5. Oliiof Conservator of Forests, 

Utt.ir Priidesh. 

(». Knginei^r, Public Health 

12 nginoer i ng 1 )ef)aTtniei i1, 

Uttar Pracledi, 


7. Chief Engino(?r, l^ublie Works 
Depart me u i, Bn i Idi ngs an d 
Roads Braneh. 


Addresses to tvhich foreign 
Stale Tfdegrarns may be sent 

All places and persons. 

Dit*o. 

All Ambassadors, High Coin- 
inissioners, Agents, Trade 
Commissioners, etc., outside 
India. 

High Commissioner for India, 
Tjondon. 

Ditto. 

1. Ditt o. 

2. Trade Comiiiissioner for 
India in UuiteJ Kingdoiri/ 
United States of Ameriea. 

3. Ambassador of India in 
United States of America. 


1. High Commissioner for 
India, London. 

2, Trade. Commissioner for 


8. Chief Engineer, Public Works 
Department, Uttar Prad(>sh, 
Eloctrici ty Branch /Trriga- 
»ion Br;mch. 


India, Accounts 1 )c|)artment, 
London, 

HigJi Commissioner for IiuJii*. 
Stor(*- nej>art inent, London. 

I. MaTurliicturers and dealers 
abroad. 

5. Indian l2mbasBy, Washing¬ 
ton. 

t^. OUicers of the Buildings 
and Roads Branch on leave 
out of India. 

All ^places and persons. 
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DenignnHon of wvAhorizieA officers Addressee to which foreign 

Stite Telegrams may be sent 


CouHorvator ol' Foi'csta, Eatiterii 
Circle, Uttar Pradesh. Naini 
Tal. 

I<». (A»imtfrvator of Forests, Kumaun 
Circle, Uttar Prudesli, Naini 

Taf 

11. ^>>nservator of Forests, l.<aiid 

Management Circle, Uttar 
Pradesh. Naini Tal. 

12. Conservator of Forests, VVt'stern 

Circle, U. P., Naini Tal. 

i:i. Conservator of Forests, Working 
Plan Circle, Uttar Pradosii, 
Naini Tal. 

14. Chief Secretary to Government 
of Uttar Pradesh. 

I.j, i>irector of Agriculture. Uttar 
Pradusii. 


M*. Director ol’ Education, Uttar 
Pradesh 

17. Dii’octor of information, Uttar 
Pradesh. 

IS. Director of Medical and Health 
Services, Uttar Pradesh. 


19. (general Manager, Kanpur Elec- 
tricity Supply Administra¬ 
tion. 

Ju. Joint Secretaries to Govern¬ 
ment of Uttar Pradesh. 

21. Etegistrar, High Court of Judi- 
ca-ture at Allahabad. 


.VII places an.i jtcrsous. 


Dilio. 


Ditti«.i. 

High (Jommissioncr for India. 
ljf.»ndon. 

Ditto. 

All places and persons. 

1. Trade (.ouiinis.siouer lor 
India in United Kingdom- 

2. Messi’s. (.larage .Mernro Xitd.. 
Contract Gjirdon .\larke1. 
London, VVC-2. 

High Commissioner for India. 
London. 

Ditto. 

1. High Commissioner tor 
India, London. 

2. Ambassador of India in 
United States of America, 
NVashington. 

*1. Oflicers and students 
under training abroad. 

1. High Commissioner for 
India, London. 

2. Firms in Uiiil*»d Kingdom 
executing contracts. 

All placfwj and ptM'sons 

1. High Commissioner fo»- 
[n<ha, London. 

2. Sweet Maxwell, 2 and 'S 
Chancery Lanes, London. 

3. Car wall. Toronto. 
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Dedgnatim of aulhoiized officers 


22. Socretarieis io (jiovernnu^nt of 

I'ltar l^rad-Gsh. 

23. Socretary to the Governor .. 

24. Superintendent, Printinjj nnd 

Stationery, UiLai .-ii. 

25. Town and Villaije riaiiner 

to (jovexnment of T^ttai 
Ptadesli. 


Addresses to which foreign 
State Telegrams may be sent 

4.. Indian Ambassador, United 
St. lies of America, W ashini' 
ton. 

Wildj'^ and Sons, J Jooksel 
Icrs, London. 

5. Steven.s and Sons, Booksel 
lers, London. 

7. Jiuttervvorl.il, liooksellers. 
London. 

.411 pkrtres and persons 
Ditto. 

Director (General, India Stores 
Depart ment, Loiulon. 

1. rowii H^iuntry ilanninr 
A.sso( i;; I ion. 2.'^. Kin^i: Stn'Ct 
Convent. Garden, l^ondon 

2. Town riannin.tr 

28, A.sliloy JMacc. i.*oiu:iof», 
i Albert Mayer, 33, Union 
Square New Y#>rk 
4 K. D. Truvicigett, 131*3, 
I iroad \va > .Mujeda. f i.n.|i 
fornia, 
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{Referred to in ■paragro'ph 347) 

LIST OFOFJl’lCiALS ATTTHORIZJEK To i>EXI> SPJfiClAl. PtfLiCF TELFOKAMt 

1. Inspector General o1' I'olieo, U- I*. 

1', Assistant Inspector General of I'oliee, Raiiwayb. 

3. I.)einit;y= 3xiS 2 >ectors General of l*oiiee. U. F 
•1. l»e|>niy Inspnet«jr General <*f FoUcc, Railways. 

5. irienior Superintendents of 3;*olice 
* >. S MperintendtJi its o f Fo] i eo. 

7. Gliieer in tdiargo, liceriiits Training Oiutres. 
s. P: iucipul. l*olice 'IVaining College, Mor’adabad. 
n, Ilc.adinaster, A^rrnod Police Training School, Sitapui. 

10. Deputy Superintendents of Police. 

11. Inspectors of Police. 

12. Circle Inspectors of Police. 

13. Reserve Inspectors of I'olice. 

14. Sub-Iaspectoivs of Polic.j. 

15. Ivosorvo Sub-Insjjoctors of Police. 

16. Head Constables. 

17. Constables. 
iS. t'tiaukidars. 
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\Meferred to in paragraph 348; 

CIST OF DlGNITA ttnaS AX1> OITICEBS OF THE IT. P. fK>V£BXMSN'T 
4trTHOUT/Rr> TO irsE PKIOBTTY IXOICATTONS IN STATE TBBEOBAMS 
ANr/> TKEEPHONE TKXTNK OACES 

Indication ‘MOST IMMEDIATE” 

J. 'Llie (Soveinor, U. 1*. 

2. 'I’lu* ('ihief Minister. 

[wUcation “ OPEKATION IMMP^DIATE” 

N(»TP —■■ Ofiot'utiori limricMiiat'" ” nlimild only bti tiHCd in counexiou witlj uotinK 
■ Iperiiituns (inoludinf; intomul defence diirin^^; diMtnrbaiioe) or for (he por. 
|.•os<(•n of ^living Iives at tiioa or in the air. 

IVrsons :(nthorize<i to use the priority indication “.Vlost Imme- 
iliute " 

/ ndicatiov ' I.M MP] I ) t ATJ*: ’ 

1. Persons entilKid to use tln^ indication “Most liunjcdial-e'’. 

2. Spcakei anti nhairinan of the State Dcgislaturcis. 

3. Ministers. 

4. The Chief Seci'etary to Government. 

5. Tlie Chief Justice of the High Court. 

6. Parliamentary Secretaries to U. P. Government. 

7. The Secretary to the Governor. 

Indication “IMPORTANT” 

1. Persons authorized to use the priority indications “Most Imme¬ 
diate” and “Tmmediate”. 

2. Secrotaiy of the State Legislatures. 

3. Secretaries to Goverjiment. 

4. All Commissionera of Divisions, 
ii. All District Officers. 

«. The Inspector General of Pohoe. 

7. The Deputy Inspectors General of Police. 

8. All Superintendents of Police. 

9. The Regional Food Controllers (with headquarters at Meerut. 
Kanpur, Lucknow and Gorakhpur). 

10. Dejnity Regional P’ood Controller, Agra (in telephone trunk 
calls to the Regional Food Controller, Meerut). 

11. Deputy Commissioner, Food and Civil Supplies, Procurement, 
Uttar Pradesh. 

12. Director of Mc^lical and Health Services, D. P. 

13. Inspector General of Prisons, U. P. 

14. Iron and Steel (.'ontroller, U. P., Kaupui*. 

lo. The Judges in the English Departments of the High Court of 
Judicature. 

16. Jute Controller to the Government, U. P. 

17. Provincial Textile Controller, U. P., Kanpur. 

18. Registrar of the High Court of Judicature. 
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{lieferred to in paragraph 411; 

FOKM FOR IMIjCiltlMS MAKING GKi'OSlTS T|> COVKH CO.ST oi' PO.SSIBI.K 
KBPATBIATION ANU INSTBUCnON BKOABlilNG INOCTILATION ANd 

VACCINATION 

A —Form 

Tw 


Tuk Exei'Utivjs Offtcek, Pout Ka.i (Jom.mittkk 

Ha.J 1 i^ABOO SlDOIOK Mcsafirkhana. 


i jRAWrOJKI» M Al: KET li »MbA V-1. 


suit 

wife 111 
wiclou 


native ol’ village , iu the District, 

Proviuee, am desirous of proceeding on a pilgriinage 

Irutii 

Iroqahd Iran accompanied by the undermentioned memiiors 
Hejuz 

ol’ my family who art^ under the age of 15 years, namely : 


Nanif 

T 


I 

:i 

4 



Ag. 


f 

I 

i 

f 

! 



R(!lationAhi|> 


2. 1 herewith remit by the sum of Rs. 

as deposit to cover the cost of possible repatriation of myself and the 
said members of my family, at the rate of Rs.ltiO for eacli itidix idual 
of the age of 10 years or more and Ks.80 for each individual below 
the age of 10 years. 

3. The deposit is made subject to the condition that if I, or amy 
of the said members of my family— 

(а) does not for any reason leave India on the pilgrimage, 

(б) returns to India at my or his expense within two years 
from the date of issue of the pilgrim pass to me,']or 
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';c) dies ttbroad within two years from the said date, 
the thipo.^ix. irv snob porti<:'n «:>f it as is now inade on aoconnt of thal 
person will, oo upi>iujation being made iii writixig t'l the Port HaJ 
Comnuitee, i»oiiiba v\ within two years lioin the suid date, be refunded 
to me or to 

, son ol easle 

age years, of village . in the District 

Province-, whom 1 hereby nominate as my legal repro- 
aentative ft>r the i)urposo of receiving the said amount. 

i. I further agree tliat if 1 or any of the said members of m> 
urmily fails to redurn to India within two 3 '^eHrs from tin* <late of issue 
of the pilgrim jiass to me, or if no valid eladu for refuiul of the 
deposit is made witliin two vears from the said date, the dejiosit, 
or such portion of it as has not been refunded, shall lapse to, and 
may be disposed of bj’^, Gov-e nment in such manner as it tliinks fit. 

6 . A receipt for the amount deposited with you maj’- kindly be 
sent to me and a copy thereof to the District Magistrate to w'hom 1 
am applying for the issue of a pilgrim pass. 

Signature or th’umb-impressio7i of tht 
Applicant. 


B—Instructions regarding Certificates of Inoculation against 
Cholera and Vaccination against Small-pox 

1 . Inoculation againM cholera —^According to the Intomationat 
Rules inoculation is to be done in two doses as below : 

First dose of 0*5 co. (.J cc.) of recognized potency. 

Second dose of 1 cc. 

The do.se for children should be proportionately decreased. 
The interval between the two doses should not be less than 
seven da^'S and more than ten days. The certificate will be 
valid from the sc’.enth day after the second dose. 

2 . Vaccination again-^t small-pox —Vaccination is also to be done m 
the pi'escribed manruu-. In the case of ijrimary vaccination the person 
vaccinated must report to the vaccinating medical oil icer belwetjn the 
8 th and 14th day in order that the result of tlio vaccination may be 
vecoi'ded on the certificate along with the date.s of insjMJctioii which 
should also be entei'ed in the eei-tificate. In the case of re-vaccina¬ 
tion the person .should reptrrt to the vaccinating medical officer within 
48 hours for first inspection in order that any immune reaction which 
has developed may be recorded. The certificate should bo issued by 
vaccinating medical oil icer only after cmlorsitig tll<^ rfisult in one of the 
three terms mentioned in the certificate. 
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3. Tho inoculation'vaccination certificate should bo on the pres- 
cjribod international forms giv^en at the end of this Appendix and 
should be duly signed givijig the designation and the of.Leial stamp 
of the doctor in (Jovernment or Municipal service. If the c<M*tificate 
is issued by a privatiC doctor, who must' be a registorerl medical jirac; 
titioncr, he should give below liLs signature, his full na.»ue, medical 
qualifications and medical registration number. Sueli a certificcite 
must then be countersigned a qualified doctor in (h>vornmf**ii. or 
Municipal seivice. The (Government or Municipal iiicdiea: v^*fief>7 
countersigning tho certificate should also give below his sigriaturo his 
official designation and stamp without which sucli certificates will nf>t 
be accept,as vali<l. (.Vrtificates issued by uim/gifcterofl uiedicaf 
practitioners and Sanitaiy Inspectors wull not bo uccej»1ecl even if 
they arc coijnl<^r.signod l)v dcjctors in Government or MiinicipaJ ser- 

vici*. 

I. Vaccinated persons siiould show- good vact^inal scars caused by 
a. tyjucal orijiiarv xaccina! rcaetiori or aftt^r an aecoleraled reaction if 
thi^ is suliicieniiy pronounced, ifiio scars are visible they arc not 
innijiino and slioiikl be re-vaccinated. 

o. V^accijiation against sinall-pox sliould bo carriorl out in infants 
• ^ven V>cfore they attain the age of b mcailhs, wliile in <;ise of cholera 
inoculation, all eliildreu ol' one year and a)>ove must be protected. 

One coinl>ined certiticate for the entire family will not be accept, 
•d. I<kich iiidividnal should have a separate certificate. 

7. Certificates where no reaction is shown un.sTiceessful 
or " no reaction ” wdll not bo acccptcd. 

S. A certificate where no result of vaccination is shown and the 
space is kej)t blank will also not bo accepted. 

9. Doctors should go through tlio instructions caT*cfnl]y and to 
conform fully with the procedure required to save the certificates 
from being challenged and pilgrims from needless difficulties. 

10 . Zaireen who do not get themselve.s inoculated against 
cholera and vaccinated agaijist small-pox in their own native 
places can got themselves inoculated and vaccinated in Bombay 
at the Municipal (.Teneral Dispensaries. During the Haj Pilgrim 
season, they can get themselves inoculated and vaccinated by 
the Medical Officers on Inoculation and Vaccination Duty at the; Seth 
Mohamed Haji Sabuo Siddick Musafirkhana, Cariiac Bridiro, Bombay.. 
They are, however, advised to get these done in i.heir liomi: places 
before coming to Bombay in order to avoid delay and iiuiouvenience, 
as pointed out in. the above paragraphs. 

11. SpeeimeiD of the oeoctifioates am as fbllows ; 
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International Certlfleate of Vaccination against Small-pox 


'rillS IS TO OKR11FY THAl^. 

{age..sex.) whose signature apjxjars helow has 

this day ueon vaucinaM^d me against small*pox. 

^b'igiii and BateJi no. of Vac-cine. 

Signature of Vnmmitor . 

Oiiicitil stamp Official /MmUon . 

PUict' . Dak . 


.Signature ol’ pc^rson vaccinated. 

Home* Address. 

i\LIH)ll1^ANl' ; In the case of priiriary vacHiination i he oorsons 
vaccinated should bt^ warned to rcjport to a nu^licaJ pracjlitiom^r bet¬ 
ween the Stli and I4thda3' in order that the rc^siiJt of the A^acciinaticni 
maybe recorded on this certilicate. In the case of re-vaccinatioji the 
[iersoii sliould report within 48 hours for the first ins|)ection in order 
that any immune reat^tion whicli has developed inav be locorded. 

THIS IS TO (CERTIFY THAT the above vaccination was ins¬ 
pected by me on the date (u) and with the result (ft) shown hereunder: 

Date of inspeetir)!) Result 


Official stamp Signature of Doctor . 

Ofllcud position . 

Place . Date . 

[Jav one or other of the following terras in stating the result, viz. 
’* Reaction of immimity *' Accelerated reaction vaccination)’*, 

“ 'Epical primary vaccinia A certificate of “ no reaction ” will not 

be accepted. 

Signature of person vaccinated. 

This certificate is not valid for more than 3 years from date of 
issue and until 14 days after the date* of the vaccination except in 
the case of {iersous re-vaccinated within 3 years. 

Explanatory Note regarding the interpretation of results of vaccina'^ 
tion ; 

(1) Roaction of immunity—papule appears on the first day, does not develop 
into a vesicle and rapidly fades away. 

(2) Accolorated reaction (voccinoid)—papule appears on the second day, a 
v'osicle on tho third, pustule (if present) on the fourth day, scabbing starts on thr 
fifth day and the scab is off by the eighth day. 

(8) Typical primary vaccinia—-A papule appears on the fourth day, becomes 
a vesicle on the fifth day and a pustule on the e^hth day. Scabbing starts on the 
eleventh day and the scab is otf betweeft the sixteenth and twenty-first day. 
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Intematioiial Certifieate of Inoculation against Cholera 

THIS IS TO CERTIFY THAT. 

(Ago. sex.) whose signature ap{)oars 

below was on the dates indicated inoculated against cholera : 


Material 

Inoculating Officer 

Date 

Origin 

Batch iio. and typo 

Signature 

Officiial 





Title 

1 


i 

i 


j 

1 


Signature of person inoculated. 

Home Address. 

Oilicial Stamp of Inoculating Officer. 

Date . 

This certificate is valid from the seventh day after inoculation to 
6 months except in the case of {jorsons re-inoculatcd within 6 
months. 

NoTB -'Bofore leaving their homoa in India* the pilgrims must ensure tliat they have 
obtained Health Certificate on the Tnterxiationnl forma in respect of* the restrictions 
imposed by tlie Government of the coutitric's to which they are pi-oceedirig or tlirough 
which they are going to pass. These restrictions keep on changing and the pilgrims 
are» therefore^ advised to get the latest information from their travel agonta or from 
the office of the Port Haj Committee, Bombay. 
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{Referred to in the Note to paragraph 444) 

MISMORANDUM UT8TIXGUIS.H IXG CUliS OF WOLVES FBOM THOSE 

OK JACKALS AND FOXES 

Notjes— The following memoriindum is rooorded for guidance in dii^Alrnguishin^ 
cubs of wolves from those of jackals and foxoH. 

(a) Wolves —Breeding season from about the middle of October 
to about the end of December. When very young, with closed eyes 
and ears, their general superficial colour is sooty browm, with an under- 
colour that is, at the root of hairs, of dirty tan. The latter is 
more apparent on the head and flanks, while the sootincss is more 
decided on the under part of the body. They harve a milky white 
chest spot, varying from a few hairs to a largish patch. The ears 
are drooping. When the eyes of young wolves are open and they begin 
to crawl about the third week, their general colour is a dirty tan 
washed with soot. As they grow, the ears become erect, general colour 
becomes a uniform light tan, with only the tips of the hairs dai‘k, the 
tail being the darkest part of the animal. After the sixth week or 
so, the white chest spot merges into the fawn colour of the remainder 
of the chest, and a dark colour on the under part of the neck becomes 
visible. This colour looks as if dark grey ashes were brushed across 
the grey white of the neck. But it disappears again as the wolf gains 
his adult colouring and merges into the uniform creamy white of the 
neck and chest. 

{b) Jackals —Breeding season from about the middle of March 
to middle of April. When quite young, with closed eye-s, they are 
of a sooty brown sprinkled all over with greyish hairs. Their coat 
is somewhat har.sh. The lower part of their abdomen is bare. Their 
tail compared to their body is short. As they grow, a tan sjiot is 
developed in front of each ear. Afterwards, a good deal of tan appears 
about their heads and legs and their colour becomes lighter and theii- 
coat softer, but it is spare and never so full as that of a young wolf. 
The grey tips of the hairs are very distinct, specially in certain lights. 
As they grow older, they become still lighter in colour, and the sootinesri 
is confined to the tips of the hairs. Their appearance is then as if they 
had been rolling themselves among charcoal, viz., a groimtl colour of 
yellowish tan, u'ashed with soot. Their teeth are neither fin<‘ 
nor stout. W^hen about a month old their general character, small¬ 
ness of limbs and head should render it easy to distinguish them from 
wolf cubs, specially when the season is taken into consideration. 
Should any very young and hairless cubs be brought, it is a sign the.>' 
have been cut out of the mother and then unless they bring the mother 
also, it is a sure sign they are not wolve.s, as if a jiregnant wolf wor<» 
cai>tured, a reward for her would certainly bo claimed. It is understood 
that by far the largest proportion of cubs for which “kanjars” claim 
reward are jackals. 

(c) Foxes —^Breeding season from about middle of February to 
middle of March. When quite young, with closed eyes, they are of a 
very light brown somewhat of the shade of coffee and milk, darker 
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oil the back. Theii* coat, is soft and the tail compared to tlicir body 
is very long, almost twice as Jong as that of the young jackal of the 
same age. When oldei* their colour becoiiuis lighter, Iwniig only 
slightly dark on the back. The lower part- of their abdomen lajcomes 
completely euv(.*i(5d with a short and soft w hite down and their ear’s 
white edged. .Still older, their c«>at l)eooni(!.s veiy soft and of a yellow¬ 
ish tan, with mmierons projecting silky black hairs. At this period 
on their paws (that part wliich corresponds to the anatomical wrrist) 
.'ire deveJt.»i:KMl a few wkite hairs and their lace becomes quite foxy, 
with a pointed muzzle. Their teeth ai'e tine. 
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APPENDIX 18 

(Bt^erred to in pctragraph 466 ) 

RULES UNDER SECTION 91 OF THE INDIAN LUNACY ACT (1912) 


Preliminary 

I. Ill the8e rules unless there is anything repugnant in the subject 
To eon text— 

The “Act” means the Indian Lunacy Act {IV of 1912) and 

“hospital” means a hospital for lunatics established b\' Government. 

The “('ode” means the Code of Criminal I’mcedure, 1898. 

2. In addition to the forms nos. I, 2, 3, 6 , 7 and 8 set forth in Sche¬ 
dule 1 of the Act (which are reproduced at the end of these mies for 
the sake of convenience) the forms numbered IX to XVI attached 
t>o these rules, with such variations as the circumstances of the case may 
require, shall be used for the purposes indicated therehi. 

General 

3. In every hospital and in every jail whore lunatics are coniined 
there shall be maintained— 

(а) in respect of all lunatics so confined a nominal roll in 
form XIII, 

( б ) in respect of each lunatic so confined a medical history- 
sheet in form XIV wherein the events m the medical history of 
U.e lunatic, together with rccordtMl opinions, with dates, as to 
his mental condition, shall be entered. 

4. Whenever a lunatic is received in a hospital or jail a reoeipfi 
in form XV shall bo given by the person in charge of the hospital or 
jail to the person handing the lunatic over. 

5. Every person supposed or found to be a lunatic whether detained 
or confined in a jail, shall be kept separate from the prisoners. 

6 . The mental hospitals shown m the following list aiti pres¬ 
cribed as those to which non-criminal lunatics from the districts shown 
below them shall ordinarily be sent : 

Bareilly Mental Hospital 


Bareilly District 
Saharanpur 
Naini Tal „ 

Bijnor „ 

Almora „ 

Moradabad „ 

Gku'hwal „ 

Tehri-Garhwal „ 

Budaun 


Lucknow District 
Unnao „ 

Sitapur „ 

Hardoi „ 

Kheri „ 

Azamgarh „ 

GoraJdipur ,, 

Deoria „ 

Basti „ 
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Bareitty Menial Hoapitcd 


Dehra Dun District 

Faizabad iJisttict 

Pilibhit 

Bahraich „ 

Shahjahanpur ,, 

Bara 'Bank! ,, 


Gonda District 


Agra 2lt:n,t<d Honpital 


Agra District 

Mcicrut District 

Mathiva 

99 

Aligarh 

J - 

Jhansi 


Bulatidshahr 

9? 

Farrukhabad 

9) 

Banaras 

99 

Jalaun 


BalUa 

>9 

Mainpuri 

»» 

Mirzapur 

99 

Ivanpur 

19 

Jauiipur 

99 

Etah 

9? 

Ghazipur 

99 

Etawah 

»» 

Allahabad 

9» 

Banda 

If 

Fatehpur 

99 

Hamlrpur 

99 

Sultaupur 

9f 

Mnzaffarnagar 

99 

Pratapgarh 
Rae Bareli Ihstrict. 

99 

Exception I .— 

Wh(m 

auy ho8])ita1 becomes full. 

the SiiperinUmrIont 


simll at once report the fact to the Director, Medical and Health Services. 
The latter otlicor shall inform the Magistrates of the district concerned 
to this effect, and at the same time shall instruct each magistrate to 
which hospital he shall send the lunatics of his district pending the 
receipt of further directions. 

Exception II .—^All lunatics whose sponsors can arrange payment 
of the ohai’ges payable at the Hospital for Mental Diseases, Ranchi, 
may be sent to that institution except for a period or periods of deten¬ 
tion for observation ordered imder section 16 of the Act. 

7. Before a lunatic, who has at any time exhibited a tendency 
to violence, is directed to be discharged under section 31 of the Act. 
the visitors shall satisfy themselves that a sufficient length of time has 
elapsed since any manifestation of violence to render a recurrence 
improbable. 

8 . Every lunatic on discharge shall be furnished with a certificate 
of discharge in form XVT signed by the Superintendent of the hospital 
or jail. 





under fi0c- 
tion 01(1) (f) 
and {^). 


<?/*. notices > 

lion no. 
21»/V—232, 
datod 

February 28, 
1924, under 
flections 13 
to 10. 
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Non-criminal Lunatics 

A — Non~c}'itnintU‘ Lunatics (dhe-r than those so found by inguisilion 

Wiicn cl Magiiiti'ato actiug under scetiou J4 or 15 (3) of the Act , 
cousidei si it necessary to make enquiries into tJie state of minil of an 
.tllf'god iKUiitic, he .shall cause a local investigation to bo made through 
ihe poiice or such other agency as may be available in regard to the 
})as1 iiistory of (1 j«‘ lunatic, so far as this can be ascertained, and as to 
the i^a|)ability and willingness of his friends to tahe charge of Jiini. 
iSuch iVlagiiStrute ,'^ludl also tiause imquiry to be made whether tlie 
lunatic has any projierty or other assets apjilicable to liis mainte¬ 
nance, or whetlier any person legally bound to maintain such suspect¬ 
ed lunatic has the means to do so. 

Ua. (1 ) The Magistrate shall ordinarily make the reception order 
at once in all eases under sections 13 to 16 of the Act. In every case 
he shall at the eai'Iiest possible stage make full enquiry into the domi¬ 
cile of the alleged lunatic and shall invariably enter his liuding on the 
point of domicile in the statement of particulars (form IX) or, if the 
enquiry into domicile is then still inconqdete, shall communicate his 
liudiugs as soon as possible to the Superintendent of the hospital to 
which the lunatic has been sent. 

(2) I f, as a result of his enquiries, the Magistrate finds that the 
lunatic is domiciled in another State, he shall report the matter at once 
to thtf Stale (“rovornmeni of his own State for ordta’s. To enable the 
State (lovernment to issue the order the Magistrate shall ascertain that 
aecoinmodation is available in a hospital in the State in which the 
lunatic is domiciled and that the cost of maintenance will be i)aid 
{I'idi'. section 11) and shall include in his report full details as to domi¬ 
cile, reasons for admission to a hospital and grounds, if any, for retain¬ 
ing the lunatic in the Stat<‘. 

Cl) Wlien a bin itic has b«;en lulmitted to a hosiutaJ before (Jovern- 
meut has decided whether to take action under section 85, the Govern¬ 
ment’s decision will be communicated direct to the Superintendent of 
the hospital in which the lunatic is detained. 

(■t) If the Superintendent of a hospital discovers that a lunatic 
admitted as domiciled in this State is in fact domiciled elsewhere, he 
shall bring the fact to the notice of the State Government forwarding 
full details of the case. 

10 . When under section 16(1) of the Act a magistrate authorises 
t.he temporary detention of an alleged lunatic to enable the MfMlica.] 
Officer to determine whether he is a i)erBon in respect of whom a medical 
eert.ifieatc may be properly given, he shall at the time of such 
authorization or as soon after as may be practicable, send to the Medi¬ 
cal Otfioer a statemenf of the particulars prescribed in foi-m IX so far 
as they have be(m ascertained, together with an abstract in form Xl 
of any information that may have l^n recorded by himself or acquired 
in the course of the investigation referred to in the last preceding 

imrH.iiapb. 
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11. (1) A lunatic ordered to be detained by a magistrate under 

section 10 of the Act shall be detained in a place prescribed in thi^ 
rule. 

(2) In the following districts or portion of a district the place of 
detention shall bo as follows 


Nt>tifiOHrion 

lio. 01/V_ 

llO, (lalocl 
Jiiruuiry 


District 


Plaoo of (iotention 


Apra .. .. ., .. Tho Agra Montul ITortpif ai. 

Bareilly .. .. 1 

Pilibhit .. .. Tho Bareilly Montal HospiUiI. 

Tarai portion of tho Naini Tal District J 

Banaraa ., ,. .. The Banaras Mental Hospital. 

CJarhwal .. .. .. Tho dispensary at Srinagar. 


(3) In other districts— 

(a) if ca private ward is available in a hospital inaintairiecl or 
aided out of public or local funds, and 

if tho behaviour of the lunatic is such that his presence in tho 
hospital will not be injurious to other patients, and 

if the cost of detention in the ward is paid by or on behalf of 
the lunatic or can be defrayed out of his estate, tho lunaiio shall 
bo detained in a private Avard of such hospital ; and 

{h) if any of the conditions set forth al ove is not fulfillofl tho 
lunatic shall bo detained in the district jail. 

(4) The decisi in of tho District Magistrate shall be final as to 
whether tlie conditions prescribed in clause (^){a) of t his rule are or 
can bo fulfilled. 

(r>) When an alleged lunatic is admitted into a private Avard, the 
medical officer in charge of tho hospital may employ such temporary 
staff as may be necessary for the proper care and control of the 
lunatic. 

(6) Tho cost of detention shall include the charge ordinarily levi¬ 
able from a patient for tho occupation of the private Avard, tho cost of 
diet, medicines and clothing, if any, supplied to tho lunatic, the cost 
of articles damaged by him and the cost of the temporary staff, if any, 
employed under clause (5) of this rule. 

12. A magistrate making a reception order under section 14 or 
15 of the Act shall send with the lunatic to the hospital to wliicli he is 
consigned, along Avith the certified copy of the reception order required 
by section 21 of the Act, the folloAving papers, namely: 

(а) a statement in form IX of the particulars therein mentioned ; 

(б) a copy of the medical certificate in form TTI; 

(c) an abstract of any information recorded in the course of 
the enquiry into such person’s state of mind (form XI). 
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13. When under section 35(1) of the Act a lunatic is transferred 
from one hospital to another, the following papers shall be sent with 
him ; 

(i) The Magistrate’s statement of particulars (form TX). 

(ii) Copy of the Medical Certificate (form III). 

(iii) The abstract of information (form XI). 

(iv) The Medical History Sheet (form XIV). 

(v) A coj»y of the relevant entries in form XIII, together with 
the certified copy of the order required by section 21 of the 
Act. 

14. When under section 33 of the Act any relative or friend of a 
lunatic detained in a hospital has made an application for delivery of 
the lunatic to his care and custody, the Superintendent of the hospital 
shall, if so required by the Magistrate to w^hom the application has 
been made, furnish the following papers, namely : 

(а) statement of particulars (form IX); 

(б) copy of the Medical Certificate (form III); 

(c) the abstract of information (form XI); 

(d) the reception order (form V), together with an abstract in 
fom XII of the lunatic’s Medical History. 

] 6. When the Superintendent of a hospital is of the opinion that 
a lunatic may be discharged under section 31 of the Act, he shall furnish 
the visitors to whose not ice the case is brought with an opinion in writ¬ 
ing that the lunatic may be discharged without danger of his doing 
injury to hinrself or to any otlur j)erson and with the following 
papers, namely: 

(а) statement of particulars (form IX); 

(б) copy of the Medical Certificate (form III); 

(c) the abstract of information (form XI), together with an 
abstract in form XTT of the lunatic’s Medical Historj’^. 

16. Before an order for discharge is made under section 33 of the 
Act in respect of a lunatic who has at any time exhibited any tendency 
to violence, the authority comj)etent to make the order oiF discharge 
shall, where there is any probability of a recuircnce of the tendency 
to violence, satisfy himstdf that tlie sureties are in a position to coji- 
trol the action of the lunatic. 

B—Lunatics so found on inquisition 

17. A court directing under section 67(1) of the Act the admission 
to a hospital of a lunatic so found by inquisition shall as well as sending 
the order for custody cause to be prepared, and send the following 
papers to the hospital along with the lunatic: 

(<i) a statement in form IX of the particulars therein men¬ 
tioned ; 

(6) an abstract of the evidence (including the medical evidence) 
recorded during the inquisition, in form XI, 



[P'— Medic^td DeparlDWni 
APPENDIX 18 55:1 

18. When a lunatic so found by inquisition is transfeiTcd under 
.s(;c*tion of the Act from one hospital to another tlie following 
paj>ors shall bo sent with him : 

(«) The pai)ers referred to In the last preceding rule. 

{h) His Medical History Sheet (form XIV'). 

(c) A copy of the relevant entries in form XIII. 

19. When the Superintendent of a hospital Is of tlie opinion that 
a Innatic so found by inquisition may l>e discharged under section III 
of the Act, he shall furnish the visitors to whoso notice the case is 
l>rought with his opinion in writing that tT>e lunatic may be discharg¬ 
ed without danger of Ills doing injury to liiiuself or any other pt^rson, 
a nd with the following papeivs ; 

(a) tho statement of [tarticuJurs (form tX) ; 

{h) tlic> abstract of evidence (form XI) ; 

(r) an abstract in form Xll of tlie lunatic’s Medical TTlstory. 

C—Lutudicii lo whom stclioih 7 or 10 of the Act apjtUes 

i!0. A luagistrate ordering the roeoption of a lunatic under the 
provisions of section 7 or 10 of the Act shall, if the lunatic is admitted 
to a hospital, send with him - 

(0) a s(;ateiii'*nt in form fX. of the particulars set forth therc- 
in; ‘ 

{!>) copiiss of the. Medical {.ertiticate.s (form III) ; 

(<;) a .summary of the evidonce. recorded at. tho enquiry in form 

XI. 

21. The iirovi.sions of rules ISand lii.shall a]»ply, muloUs mutmuliSs 
to the transfer and tlischargc of lunatics of tins chiss. 

22. Till) iilace where a magistral e acting under section 8 of the Act 
may order an alleged liiuatie to be di.!t;i.iiieil shall be .as prescribed in 
rule 11 of these rules. 

Criminal Lunatics 

2 ;}. When a court or magistrate reports the case of a ciiminal 
lunatic under section 100(2) or under section 471(1) [if these papers 
liavc not already been sent with a import under .section 466(2), Criminal 
!*rop.eduro Code] such re])ort shall be accompanied by the following 
papers : 

(1) Statement of particulars in form IX. 

(2) A ce.rtificate in form X to be obtaiimd from the Medical 
OfTicer referred to in section 401 of tho Code. 

(2) An abstract of evidence taken in the enquiry in form XT. 

The abstract of evidence sliall he under the following heads, viz : 

(а) The demeanour of the lunatic before and after the perpe¬ 
tration of the act of which he is accused; 

(б) the m.anncr iti which the act w.aH perpetrated ; 

(c) any attendant circumstances indicating the lunatic’s 
frame of mind or the ideas with which ho was possessed at the 
time when tho act was perpetrated, and 

(rf) Any facts in the lunatic’s past history which may be of 
value in dccidhig on the course w'hich should be adopted in regard 
tio him. 


Undf’r sec. 
tioii 91 
(0 (d). 


Under SCO 
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A roj>ort iin<ler section 471 ( .1) of the Ct^de shall be accoiniianied by 
a copy of the judgment of the niagiatrate or court. 

.A.11 criminal luiiatics, i.o., those under sections 47 J and 4bti, 
Criminal Ihocedtire Code, ami .section SO, Act III of 1900, shall be sent 
to the* Banaras Mental Hosjatal. 

24. When under section 400(2) of the tJode the magistrate or court 
orders an aecusod person t<» be oonfiiu'd in a Mental !Hdsi)ital or Jail, 
the magistrate or court shall send with the lunatic to the Sup<u“ijd endent 
of the ho.spital or jail forms IX, X and XI pi*eseril)od by the previous 
rule. 

25. When a criminal lunatic eoiiiined under section 400(2) of t he 
Code is, under seetitm 473 of the sai<l 0>de, certifled by the Inspect or 
(general or visitor, as the case may I)o, to be capable of making Ills 
defeneo. and taken before the m.agislrate or court, there shall be sent 
wi th him the certificate of the Ins^H^ctor General or of the visitors and 
(lit- following papers, namely—- 

(a) statement of partieiilars (form fX) ; 

{b) the Medical Ofticer’s certificate (form X) ; 

(ts) the abstract of evidence (form XI), together witli an abs¬ 
tract in form XII of the lunatic’s Medical History. 

20. Under sections 471(1) and 466(2) of tlie Code i>f ('riminal 
Procedure, 1898, a magistrate or court has pov, t-r to oi’dcr an atreused 
person to be kept in safe custody in such x>lacc and manner as the 
magistrate or court thinks fit. 

All accused i>er.son who has been so ordered to be kc^pt in safe 
custody shall, except in the case of an examination and empiiiy under 
s(*ction 464(1 A) : 

(«) if ordered to be detained in a hospital, ho eonfmed in such 
hospital, or if for any reason this is considered desirable, lu* 
tmnsferred to another hospital; 

(b) if ordered to bo ihdained in a Central Prison, be iransfeiTed 
io and confined in the hospital indicated in rule 6, unless there is 
insnffi<*ienf accommodation in the available hospitals; 

(c) if ordered to he detainiKl in any other place, he trans- 
ferrc*d to umj eimfined in the hosjutel indicated in riiJc! 6, unless 
1 liere is insufficient accommodation in the available hospitals, in 
which case he shall be traiisferi-od to and confined in a Central 
Prison, ordinarily the one nearest to or most similar in cli¬ 
matic conditions (o his native district. 

27. When a crimina] lunatic is sent to a hospital or jail by a magis¬ 
trate or court as dmetded in rule 26, a set of papers as prescribed by rule 
23, shall be i»repared and sent with the lunatic to the hosx>ital or jail. 
When a magistrate or court under section 466 (2) or section 471(1), 
Criminal l*rocedure Code, orders a person to be kept in safe custody in 
a place otht?r than a ho8[>ital, such magistriitc or court shall report 
the case to the llirector. Medical and IfeB lth Services, who will arrange 
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ill conjunction with tlio Insj-icctor (.ioneral of Prisons for tlic transfer 
ot such person in accoi’dance with the dircotiotis contained iu the |)re- 
I'cdiiif' rule. Siieh re.|M.)rt sliall bo accompanied iiv coj>ie,s (»f the j>apoi*s 
as sot ibrti) in rule i'.'l. 

2)S. When under section 35(1) ol’ (he Act u criiiiiiial liinai i.s tran.s- 
Icinvil Iroiii one hospital to another, the papers risterred to in rule 23 
shall he sent with liim, together with his Medical Hi.story Sheet (form 
XIV), and a copy of the roloA^ant entries in tbnn XIIi. 

2l». WJien the case of a criminal lunatic confined in jail or hospita 1 
under tlic provisions of section 4(»i or 471 of the Oxle is reported under 
section 30 of the Lunacy Act, by the Inspector (leiu'ral of Prisons or 
the visitors to the authority under who.se orilers sindi lunatic is contined 
there shall be sent with tin; report the following )iapers ; 

(a) an abstract of the lunatic’s medical hi.story (form XII); 

(5) medical history-sht'et (case book) (form XIV^). 

J n the case of lunatics confined under the provisions of sisetion 471 
i>f the Onie, such authority, that is to say, the etmrt or magistrate, 
shall forward t he report and these papers to the State (lovernment. 

’I'hose jjapers will lie returned by the State (loverumeut to the 
Siipcriiitendont of the hosjutal or jail unless the discharge of the 
lunatic is ordered. 

30. When the oflieor in charge of the place whore a criminal Imui 
tic is contined by the ordei-s of the State Goveniinent passed under 
s(!(;tion 30(1), Act III of 1000, recommends his remand to jirison, such 
olliccj’ shall, in additiou to sending a statement in fonn XII, give in hi.- 
report specific reasons fur thinking the iiroccdure a safe one, having 
line regard t o the medical history of the p.itieut, and the lengt h of sen¬ 
tence to run before his final release from jail. 

31. In the case of a jierson detained in a ho.spital under the |>rovi- 
sions of section 30(1), Act III of 1000, after the c.xpiratiou of the term 
for which he was ordered or sentimeed tt> be detained or imprisoned, 
when the officer in charge of the liospiLd wliere he is detained is of 
oxiinion that such lunatic may be discharged under the provisions of 
section 31 of the Act, he shall bring the ease before the visitors,furnishing 
them in writing with tlic particulars set forth in form XU togethei' 
with his own opinion as to the safety of releasing such person. 

FORMS 

Form 1. —^Api-dication for reception order and statement of par- 
timdars. 

Form 11 .—lleception order on petition. 

Form 111. —Medical certificate (see rules 13, 14, 15 and Ifi). 

Form V. —Reception order (rules 13, 14 and 15). 

Form Vll. —^Bond on the making over of a lunatic to the care of 
relative or friend. 


tJiKlor 

ni {}){€.), 


Utuiov 
section 
4»l (1)(0. 
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Form VIII. —^Bond on diBCjharge of a Innatio from a hospital on the 
undertaking of relative or friend to takes «liio 

Form IX. —Magistrate/s or court’s statcuieni of particulars (see 
rulcjs 11, ly, 14, ir>, 16, 19, 2U, 21, 2:i, 21, 25, 27, 28 and 29). 

Form. X. —^^IVledieal Officer’s cortilicMte (see rules 22, 24, 25, 27, 28 
and 29). 

Form XI. —Abstract of evidence or information (see rules 11, 1^1, 
14, 15, 10, 10, 20, 21, 23, 24, 25, 27, 28, 29 and 30). 

Form XT I. —Abstract from Medical History Sheet (see rules 15, 
U5, 21, 25, 29 and 31). 

Form XTIT. —^Ijunatic’s nominal roll (sec rules 4, 14, 20 and 28). 

Form XTV. —^Medical History-Sheet (case book) (see rules 4, 14, 20 
.ind 28). 

X K.--'Certificate of receipt of lunatic (see rule 5). 

Form XVI. —(Ajrtificatc of discharge of lunatic (see rule 9). 

FORM I 

Apjdicalion for Reception Order 
{Sec SKOTTONS 5 anj > G) 

In the matter of residing 

at , by occiipatii>n , son of 

; a person alleged to be a lunatic. 


District. Maifistrale of 
Sub-Divisional MagistraT^e of 


A 'fna^istrate specially empowered under Act I V f f 1912 

The petition of (I )* residing at 

, by occupation , son of , 

in the town of (or sub division of 

in the district of ). 

1. lam (2)* years of age. 

2. I desire to obtain an order for the reception of as 

a lunatio in the hospital of situate 

at (3)-* 

3. T last saw the said at 

on the (4)* day of 

(!)• Full namo, rasto and titles. 

(2) ’** Enter tho number of completed years. The petitioner must be at least 
cM^htcon or twonty-one, whichever is the age of majority umior t>io law to wliich the 
petitioner is siibjeot 

(3) * Insert full description of the nanio and locality of the hospital, or the name, 
address, and description of the person in charpro of the hospital. 

(^)* A day within 14 days before the date of the presentation of the petition is 
rerpifsitef * 
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4. I am the (u j* of tlie saitl 

(or if thejpetitioiier is not a relative of the x>a>i'ient state as foliuws ) 

I am not a relative of the said 

'i’ho reasons why this petition is nt>t presented by a relative ar<; as 
follows: (state them). 

The circumstances under“which this petition is prasented by me are 
as follows : (state thorn). 

6. The persons signin'^ tlie Medical Certificates wliif;h acoompany 
the petition are (6)*. 

6. A statement of particulars relating to the said 
ivccompanies this petition. 

7. (If that is the fact.) An appUcatiou for an enquiry into tlie 
mental capacity of the said 

was made to the on the and a 

certified copy of the order made on the said petition is atmoxcMl 
hereto. 

(Or if that is the fact.) application for an enquiry into the 

mental capacity of the said ' has 

been made previous to this application. 

The petitioner, therefore, prays that a reception order may be 
made in accordance with the foregoing statement. 

(Sd.) 

The statements contained or refeired to in paragi-aphs 
are true to my knowledge; the other statements are true to my infoi'ino 
tion and belief. 

(Sd.) 

Dated 

Sfat^tnent of parlicularii 

(li any of the paiiioulars in this statement is not known, the fat?t 
to bo so stated). 

T’ho following is a statement of parbiculai’s relating to the said : 

Name of patient at length. 

Sex and age. 

Married, single or widowed. 

Previous occupation. 

Caste and religious belief, as far as known. 

Residence at or immediately previous to the date hereof 

Names of any near relatives of the patient who are alive. 

(6)* Uoro state the relationship with the patient. 

(6)* Here state whether either of the persons signing llio Medical Certifioato:* 
is a relative, partner or assistant of the lunatic or of the petii ioner, and, if a 
relative of either, the exact relationship. 
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Whether this is lirst attack of lunacy. 

Age (if known) on finst attack. 

When anil whore i>reviously uniler eme and tix;atiuont as a lunatic. 

Duration of existing attack. 

iSujuiosod irause. 

Wlu'thcir the j>atient is snhjeet to c|*ile|)sy. 

Whotliei suicidal. 

Whetlie.r the patient is known to be siitfering from plithisi^ m- ajiv 
I'oi’in of tul»ercnlar disease. 

Whether dangerous t-o o1,hcrs, and in what Avay. 

Whether any near relative (stating the relationshijt) has biam 
afllicteil with insanity. 

WJu?ther the patient is aihUctoiJ to alcohol, or the use oI‘ opium, 
ganja, charas, bhang, cocaine or otlior into.vieant. 

(The statements contained or referretl to in paragraplis ain 

true to niy knowledge. The other statomenl s aix*. true to my informa¬ 
tion and belii'f.) 

(Signature by -pwaun niakimj tftti 
slat&meni). 


I'ORM 11 

Ki3CEi*noiir Obdek on Petition 
{See sections 7, lu) 

1, the undersigned, being 

tlio DiBtriot Mii(jistrnt«.' of 

. the Sub-Divig ionti) Magistrutc 

a mngiatrato of the first eliiss Hpociiilly empowered hy GoVftrjitn< 4 it imtim' Aet IV of 1912 

uxion the xietition of of (1) 

in the matter of (•) «■ lunatic, accoinpaniecl 

by the medical certificate of , a medical officer, 

and of , a medical x>raotitiouer (or meilical ollirxAr), 

under the said Act, hereto annexed, hereby authoiiso you to receive the 
said into your hospital. And 1'dec¬ 

lare that 1 have (or have not) personally seen the said 
beibre making this order. 

(Stl.) 

{JJesig-nalion a-a above)* 

To (2). __ _ 

(1) .\dclr«i4S and deBc^ription. 

(2) To bo ftddro.ssed to thf oflflftor tir iwpaon in charge of the hospital* ^ 
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FORM m 

MkdJCAL OKUTmCATB 


iSectiions I 4 , 
iiip J8 oud 
19 of Aot. 


In the matter of, 
in the town of 

an .alleged lun.atie. 

], th(j undersigned, 
hereby certify as follows: 


(or the sub*division of 
in the district of ) 

do 


ft modiiJftl uftlcor (or a mi dicial pniolitioinM' iloi-laroH |»v 

1 am Govornment to ho olliror iindor Ar*t IV of J9I2.) 

a iiolder of (or doMurtui hy Is I iVl oTiuvr?iii. 

iiif'nt* to b(' ;i rnodioal praolilionor iiridor Act- 1\' of 1012.) 


and I am in the actual pra(‘tioe of the medical profession. 
2. On the day of 


lU 


atf 


in th(? 


I own 
villftm? 


..f 


(or the. Mub-divi«io» of ) 

(soparately from any oilic-r practitioner) * J |H‘rsoiiall,>- examined t.he 
said an<l came to the i-onolnsion iliat tijo sairi 

is a Jimaticand a pro]M*r person to he taken 
cliarf'c of and detained und(‘r care and trcalment. 


3. 1 formed tliis conclusion on the following groimds, \ isc •. 

(h) Fads indicating insanity ol)servetl h.\ myself, viz. 

(6) Other facts (if any) indicating insanity e,ominunicatcd to 
me by others, viz.—(Hen- state the inforttialioji and from 
whom.) 

(.Sd.) 


FORM V 

RecejAitm order in case of mtmkring or dangerous lvnn(u;>t nr /nnntir,<, 
not under projter control or cruelly Ircaled {sml to a /losyilfit lufubtishid 
by (iovernmcnf). 

{See sections J4, 15 and 17) 

t-lie D istri ct Mftpi»iroio _ Of 

I, tiio Sub Piv iaionftl MuRistruto _ 

ft magistrate specially oinpowercd by Govoitimcnl imdcr AoTlV'^f I9li> 
having caused to bo examined by , 

a medical officer under the Indian Lunacy Act, 1912, and being satistied 
that is 

♦ lust^rt- vositicneo of patient, 
f Insert piece of examination. 

} Omit this whoro only one ooriilicato is required. 
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H hiuatic wandering nt li'.riTo _ 

i\ pcr-sori dungrraus by rtwisou i)f Inn.-i-c-y _ ^ 

a hin.*!.tio not iiiidor propor car© auil __ 

.'t fnnatic! orm^lly i routed Oj- i:u‘gio<.d' nI by 11.o pc-rsou having llit; euro or choig© of In'm 
and a proper person to be taken charge of and defcaiutM.1 tiudor care and 
treatment, hereby direct you to receive the «aul 
into vour hosjdtal. 

(Sd.) 

iJuled the JO . 

I’o 

TlIlJ Ob'l-’tCUB lis OH.VROK OK THE HoSIMTAU 

AT 


FORM VI J 


Bond on. the nmkhuj over of a iunulie to the enre of r<. fafirr 

(See seotions 14, In and 17). 

Wiuivoas , son of 

inhalataut of 

, , , , , If Hie Distriet Alugj.'--'trulo 

lia s bocm Ino.ight np beloie 

a jViugistnit© of the first oIhsh wpeoially ompowored iiridor Act iv" of 11112 
j • n lunutin who is boIiov©d to du ugcrouw 
an IS liniafio wlio is not under pro|>or »jaro u.nd c*onf roi 


or friend 


u liULdio who ■ ■ lro;il©<l or negloctt*<l by Hit? porson huviii^ the tliurg^of bin. 

and wliereas , son of ^ 

inhabitant of , 

iippliorl to tlic^ magistrate t^hai* tlie said 

may bo d<*livorfMl ?(> my oaro ; 


I- abovriiumod, horeby biiiil inysoU:' 

that on tlj-ii^ said 

being made ov(‘r to my oaro, I will have tli(‘ saiil 

prf>pcrJy taken oare cifand pi*oyon1.ed from doing in j dry i o himself 
ur to others: aiiVl in ease of my inaking dofaiill. Iherrin, I liid;eby bind 
myself to forfeif to the .State the sum of rn j)cn?s 


Dated this 


clay of 


ID . 


(Sd.) 

(W'liere a boiul with sureties ia to bo exeeiited add) ; 

Wo do hereby declare ourselves sureties for the abox'onaiued 

that ho will, on the aforesaid being made 

over to his care, have the said properly taken care of 

and prev^ented from clcjing injury to himself or to others; and in cast? 

of the said making flefault therein, wo bind 

ourselves jointly and severally, to forfeit to the State the sum of 

rupees 

Jl.itedthis day of 19 


{Sigtiature) 
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FORM VIII 

Hond on the dictJwirge of a l/unatic front a hospiint on the undertaking of 

reJntive or friend, to takt due eorr 

{See section 33) 

Whereas 

son of , inhabitaiil of 

, is a Jiiimtie who is now deiaiutMl in the Jios- 
pital at vuitlcir uii or(h?i' inaile by 

the .1 >iskri(s1f 

tlio Siib-Divjaionul ]Vlagiati*iito Ulj<lc I 

n Mag;i8tr»te of tho iHfc cIrt«M s’pocia'Hy cjnipowen'il uudor Art JV i/f JlHtf 

soction 14 (or section ir>) of Act TV of 1912, ami whereas I, 

son of 

inhabitant of , 

hav<? applied to tlie said Magistrate that tile .sai«l 
nia\’ be delivere<l to iny care and custody. 

1 hereby bind myself that on the said 

being made o\ ei‘ l.o my 

liure and eustotly, I will Jiave him projjciTy taken cai*e of and prevented 
IVoin doing injury to himself or to others; and in case of my making 
t-leiault therein, T horeliy bind myself to foi'fint to the State the sum of.' 
rupees 

Dated thi"' cla,y of 19 

(Sd.) 

<, Where a boiul with sureties is to he executed a<ld) • 

We lio hereby declare uiu^lves sureties for t he abovenamwl 

t.liat lie will, on the ofoi'osaid being 

delivered to his care and custody, have the said 

properly taken care of and prevented from doing injury to liimself or t<i 
othei's ; and in case of the said 

making default therein, we bind 
(►urselves johitly and severally to forfeit to the State the sum of 
rupees 

Dated this day <d’ 19 . 


Signature. 


FORM IX 

Magistrate' 8 StcUemant of Particulars 

(If any of tho particulars in this statement art? not known, the fact 
to be so stated.) 

1. Name of patient in full, and caste or race. 

2. Name of patient’s father. 

3. Sex and age of patient. 

4. Marks whereby the patient may be identified. 

6. Married or single or widower. 
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6. Condition of life and previous occupation (if any). 

7. Religion. 

K. Plat?e of birth and recent place of abode. 

Whether homeless or living with relatives or friend's. 

lo. PreviouB liistory and habits. 

I I. State of bodily heiiltli and whether fit to trav»*i. 

I'J. Whether any menibei’ of the patient’s family lui' been oi' is 
aJfeeted with insanity. 

i:5. Whether the attack is the first at.tack of iiwtnity nr not. 

I I. Age (if known) at. onset of first attack. 

lo. Duration an<l nature of any previoii.s al.t;i.cks. 

I*». Duration of exi.sting att/a.ck. 

17. Syinptoiiis exhibited. 

l!S. Supposed cause of insanity. 

Ih. Supposed exciting cause of pivsenl attack 

2n. Whether subject to opiIep.sy. 

21. Whether the patient is a<idicie.d to alcohol or the. u.se of opium, 
ganja. chai-as, bliang, oocaiia* or other intoxicant. 

J2. Whether .siiieidid, and, if so, I he grounds on whieh the sta.te' 
nient is based. 

23. Whel.h<M- dangerous to otluM’s, and, if so, the grouiafs on which 
the statement i.s based. 

24. (Hrciimstances which, led ti> the patient’s arrest. 

2f»- Whether eapa-hh^ («) of taking care of himself, {b) of earning 
a livelihood. 

26. Whether sufficient security i.s obtainabhN and whether there axe 
rela.tivc.s able and willing to take care of him. 

FORM X 

Medical Officer'’s Certificate 

1, the undersigned, hei*eby eertity that I have noticed the following 
facts w'hich came to my notice while 
was under my olwiervation : 

(Sd.) 


Dalert 


19 


Civil ■■'Surgeon.. 
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OaXed 


FORM XI 

Abstro/U of Evidence or Inforfnation 


lit 


(Sd ! 


Magistrate 


FORM XU 

Abstract of JMeilicul Historn 
Name and sex- 

Father’s name- - 

Caste- 

Districi--- 

Coniined in sinci 

under section 

Critnimvl Proooduro Code. 

ArrTfTTT'iTiooI 

CliargixJ under secjtion Indian Penal (Jode 

(yla-ss* 

Oi'der with. daU.i under which confined- --- 

Physical health----- 

Prohablc cause of insanity---- 

Typo of insanity--- 

Duration of insanity and wlujther coiitinuotiK, giving «lsitc\s 
Mas he at any times shown aggressive sym|>toin,s 
If so, when and of what kind ? 

Jf rei>orted safe, how long since last manifestation ol insanitv ' 

Is he subject to relapses ? Tf so, give dates 
Is he capable— 

(а) of taking care of himself t 

(б) of earning a livelihood ? 

Mow has he been employed while in jail t 
Recommendations. 

(Sd.) 

Designation. 

* Ctaaa A- -Orimiiiail loiiatics I'oofidcd iiiiTlur MOct.ii>n 406, A<a V of 1808. 

Class B— nitto ditto 47J, Act V of 1808. 

Class C— Oitto <litto SO. A. t III of 1000. 
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FORM xm 

Nominal Sail 




OerUficate of Receipt of Lunatic 


No. 


Received charge of n lunatic 

cent from 

by order of the Magistrate of the distriot 

mode under section of the Indian Lunacy Act, 1912, under 

charge of the police —vide his authority no. , 

dated 


Superintendent, Mental Hpepital. 
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FORM XVI 


Certificate of Discharge of Lunatic 
{See Bectionfi .SI and 32 of tho Act) 


(VrlUiod. that 
admitted For treal monl. 

wide order no. 
dated the 

this day under section 


(»iL tile 
from the 


, an inmate of this hospital 


oi 


District J udge 
has been dischargori 

, Act TV of Ittl: 


(Sd.) 


S uperiTUetidetU, 


Mettlul jHosjiilai 
Jail 


lU 


Doled the 
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{Referred to in partigraph 488) 

Bbcoboino of Cob kbssions 

(Tim has aleo been printed a>s Annexure IV-A to the Handbook 
for Criminal and llevonue Courts.) 

1. (\>jifessIons may oiHlinarily be rocoixled in open Court and during 
court hours unless for exceptional reasons it is not feasible to do so. 

2. la Jealing with a confessing prisoner there are various points 
which the magistrate must invariably boar in mind— 

(<f) Befoi-c the magistrate proeciMls to communicate with the 
accused, the court-room or any other place, when the confession is 
recorded, should be cleared of aU police offtcors and the accused 
shcmh.l bo asked if ho is satisfied that no police officer is present. 
In the case of a dangerous criminal it may not be possible to 
exclude all police officers from the place when a confession is 
being j'ecurded. In that case care should be taken to see tliat such 
police officers arc in no way connected with the investigation of 
the caso or the arrest of the accused. 

(b) Before recording a confession, the magistrate should inform 
t he accused that he is in the presence of a magistrate empowered 
under law to record the confession. The magistrate must, as 
required by section 164 (3), explain to the accused that he is 
not bound to make a confession and that if he does so it ma^^ be 
used in evidence against him. The accused should also bo in¬ 
formed that anything said by him will bo taken down and may 
ther(<after bo used against him. 

(c) It is the magistrate’s duty to satisfy himself in every rea¬ 
sonable way that the confession is made voluntarily. The mogis- 
ti'atts should record those questions and answers by moans of 
which he satisfies himself that the confession is in fact voluntary. 
The magistrate should also enquire the reason why the accused 
is making the confession knowing that it may be used against 
him. The magistrate should ascertain if the accused is not 
making the confession under some threat, inducement or promise. 
The magistrate should ask the accused about the circumstances 
in which he was arrested and how he was kept in the lock-up and 
what treatment was meted out to him while he was in police 
custody. If the accused complains of police ill-treatment or any 
improper pressure, such complaints should be followed up by 
fiirther questions in order to elucidate the circumstances in which 
the confession is being made. It should be made clear to the 
prisoner that the making of a statement or not is within his dis¬ 
cretion, and any indications of the use of improper pressure 
should be investigated at once. 

(d) Prior to recording his confession the accused should be 
assured that he need be under no fear of going back into the 
custody of the police and after liis confession or statement has 
been recorded he should not be sent back to police custody. 
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[Fi — Rotru' {Criwxnat) Departmmt 
APPENDIX 19 567 

(e) It is desirable that the magistrate should question h 
oonfessing prisoner with a view to ascci*taiuing the exact circums¬ 
tances in which his confession is made and the coimection oi' the 
police with it; or in wider form it should be the endeavour of the 
magistrate to record the confession in as much detail as possible 
with a view to affording material from which its genuineness 
can be judged, and to tost whether it is freely made or is tlic 
outcome of suggestion. Anyttiing like a cross-examination of 
the accused has been rightly dcpi-ocated by t he court.s, but it 
is important that, without any attempt at heckling or endeavour 
to entrap the accused, a magistrate should record his statement 
with as much detail as possible. The more detailed confession is, 
the greater are the chances of correctly ostiinatirtg its value, aiu.! 
it is also usefvd to know pi'ecisely how it came t.o In; made, to 
what extent the police hud anything to do wdth the accused prioi' 
to it, and in the confession itself, the fullest possible particulars 
of the incidents involved. 

(/) The magistrate should atid to the certificaU? rcquii’etl by sec ¬ 
tion 164, Criminal Procedure Code, a statmuent in his own liand, 
of the grounds on which lie belie ves that the confcssLoii is genuine, 
the precautions which he took to l omove the accusfal from the 
influence of the police and the time, if any, given to him for 
reflection. 

NOTW—-It in not practiciiblo to dowa u dc?finito rulf» that no pt?i ■ 

rtoii Hliould be produced for t}io record of liis eonfe»fsion udIchh )|C lias f?pent at U>asi ouc 
night out. of polioo custody, thougli tlio priiiciple underlying this .suggofctioa is si»und. 
I t is sufficient, however, to dcprecato tho ijmmctliate oxaminatioii of an accuse ^ 
dirfictJy the police bring him boiore the m-igisirate and to empliiisi.^o tlie ad isabiJity 
of giving him, so far as possible, a few iiours for reflection in rircumsi aiieefl n v liicl. 
he cannot be influenced by the police, before his statemenl iV recorded. 
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{Beferred to in paragraph 497) 

INSmtlOXXONS UBOAKUINa I DBNTIV10ATIOT!f PBaUffiBOINaS 

(Tliis has also been printed as Amiexiiro III to the Handbook for 
Oriminal and Revetiue Courts.) 

A—Of accused persens 

Evidonco based on identification is either important and conclusive 
or absolutely useless ; hence it is of the utmost importance that pro¬ 
ceedings should be properly ooiiduotod and entirely above susi>icion. 
Unfortunately, however, the value of an identification is not infi-c- 
quently coinplctoly destroyed by omission to take the necessary pre¬ 
cautions and both inagisti'acy and police should realise that such 
omissions are not only obviously unfair to the accused but may aLst> 
I'esult in guilty persons evading justice. The following instruotums have. 
therefore, been drawn up to j)romote the projjer conduct of identi¬ 
fication proceedings and District Magistrates should see thnt they are 
observed by all oftioers ooneemed :— 

(1) When prisoners for identification are admitted to the jail 
the Circle Inspector or senior police otticer will iid’orin the jaiK)r 
at the time of admission or as soon theiv-after as jiossible iliat 
ideutillcation proceedings will be held. 

(2) Un receipt of such information, the Suj.)erintendent of the 
Jail will issxie instructions to prevent the prisouer.s being dis¬ 
guised or their appearances changed in such a way tis to make 
roooguition dilUcult ; such prisoners should be required to keep 
their hair in the same state until identification proceedings are 
held .and tho^'’ must not grow a beard if clean shaved or 
versa. During identification [.roeeedi.'.gs, ih ■ prisoners should 
i>r«linarily wcui- tli<; s.J uU' clothes aw tiicy were wearing at the 
time of aduiission unless the Magistrate who ' ouducts tin* 
proceedings otherwise directs. 

(3) The Magistrate who attends the identifioai-ion will, of 
course, take charge of the proceedings and the jail officials will 
obey his orders. The prisoners to bo identified should be placed 
among a number of other prisoners and should not be allowed to 
conceal their fac€»s or stature so as to impede recognition. 

In case the number of suspects is one or two, the 
number of other undertrials in the parade may generally 
be in the proportion of nine or ten per suspect. Where 
the number is larger they may be mixed in the propor¬ 
tion of not less than five undertiials per suspect. Care 
should, however, be taken to avoid unnecessarily tong parades 
and this may be done by flividing up the suspects into 
two or three batches for identification. Caro will, however, 
have to be taken that the same undertrials are not made to stand 
in more than one parade.. So far as possible, there should be, 
in the parade for each suspeot, a fair number of undertrials who 
have the same general appearance and belong to the saihe age 
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group. If any of the suspects has a beard or small-pox marks 
every endeavour should be made to get as many persons with 
similar beards or small-pox marks in the parade as possible. 
If any of the suspects is possessed of a scar, a mole, a pierced 
nose, pierced oars, a blinded eye, a split lip or any other distinc¬ 
tive mark efforts should be made to conceal it by pasting slips 
of papers of suitable size over it, similar slips being pasted 
at corresponding )>laues on the faces of a number of other iindei-- 
trials 8- anding in different places in the parade, having the same 
general appearance and belonging to the same age group as the 
suspect. 

(4) The question of clotliing presents some difficulty ; oi-di- 
narily every prisoner should wear the clothes in which he was 
admitted in the Jail. Thei*e should be no attempt to disguise: 
prisoners should not bo allowed to exchange clothuig, and if a 
prisoner cannot voar his own clothes he should wear clothes of 
a similar kind ; that is to say if ho is a field labourer he should 
not bo dressed in the white clothes of a city man or vice versa. 
If, however, a prisonor is wearing some conspicuous garment such 
as a pink turban or a razui of a curious pattern the magistrate 
should consider whether the jnisoner should bo allowed to wear 
such garment to avoitl the possibility of the witnesses making 
the identif'cation on account of such distinctive mark. 

(5) When a piisoner who is wearing fettera is to be identified 
the prisoners paraded with him should be selected from those 
who are wearing fetters. Oonvei’sely, if the prisoner U) be 
identified is not wearing fetters nojie of tiio.se paraded with him 
should be wearing fetters. If a sufficient number of prisoners 
wearing fetters is not available to be mixed with the suspect 
wearing fetters, the legs of all prisoners in the identification 
parade shouhl bo covered up to the waist with blankets. 

(6) The Magistrate conducting the identification must at the 
very time make a lecord of his proceedings. He should nott; 
therein whether the prosecuting inspector or any counsel was 
present at the proceedings, the precautions taken at the time of 
identification, the number of undortrials mixed with the accused 
and the result of the iilentifications made together with any 
other matter needing mention. 

N.B.—The High Court ftave, in Chapter VIFI, rule 0 of the Ceneral Hulee (Criminal), 
prescribed Form No. 60 (H. C. J. XII-OS) in which every identificafioti proceeding nf 
accused persona will be recorded, hiagistrates should carefully read the form and iivKarinblii 
draco up the, proceedings in accurdanee, u'ithiti particular care must be. taken to ensure, that 
the requirements of flee memorandum prescribed in that form are complete/// fulfilled. 
The District Magistrate will ensure that sufficient espies of the form arc. always available, for 
use at the District Jail and are also available with the. Vrosecuting Inspector. 

The intention of these instructions is to assist in ensuring that 
identification proceedings shall afford a fair test, neither unduly severe 
nor unduly ejvsy, of a witness’s ability to identify an aocuseti whom 
ho is alleged to have seen before under circomstances conncKited with 
the commission of the offence. The effect of the instruction, if pru|>eriy 
carried out, will be to render it difficult for an acousod, by' making 
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alterations in his j»ersonal appearance, to vitiate an honest attempt at 
idelilification. In the concliuiing portion of para. (2) above it is stated 
that during identification prooeedinga the prisoners should t)rdinarily 
wear the sain<; clothes as they were wearing at the t;imo of admission 
unless the Magisiiatt: who conduet-s the proceedings otherwise directs. 
'Phis discretion by magistrat.es must be I'etaine^l, but it is important 
that the or«.linary rule should not be deviated from with<iut good reason 
and this should be iinpressecl on all magistrates concerned. 

B—Of property 

1. Property to be identified shoidd be .s<*.aled by the investigating 
officer in the presence of the persons who witnessed its recovery and who 
should then sign or affix their thumb-impressions on the wrapper con¬ 
taining the propert'S" in token that it was duly scaled in their presence. 
The seals affixed should thereafter be left intact and sliould only be 
broken when the parcel is opened by the magisti'ate at the time of 
conducting the identification. 

When such jiroperty is received in the Sadar I’olice Malkhana tho 
ProsecutingIns|)ector should make an entry in the .Malkhana Register 
as to the seals and whether the jiackage is intact. The steals Jiiust 
not be broken by him to ascertain particulars for entry in the Malkhana. 
register as such entry can, when necessary, be made; after proc-cHfdings 
are completed. 

2. (1) In submitting his report for identificiLtion of property the 
investigating officer should clearly indicate what particular articles 
are expected to bo identified bj’’ each witncs.s and shall also furnish 
in re.s])cct» of each article for identification such tlescription as is 
available in order to enable the magistrate to instruct the tahsildar or 
contractor regarding the number, nature Jind kind of articles requiretl 
to be mixed. 

(2) In order that sufficient articles of the required description will 
be available on the date proceedings arc h<dd, the magisti'ate wdll in the 
first instance obtain from the tahsildar or contractor, as tho case may 
be, a written rci)ort or intimation that tho articles roquii'ed will 
be forthcoming and the date by which they will be available. On 
receipt of such report or intimation, the magistrate will then fix a 
date, time and place for the proceedings. 

(3) Tlie District Magistrate .shoiild see that satisfactorj'^ arrangenients 
have been made in the district for tho supply of similar articles to 
be mixed with property to bo idcntifio<l. Where it is found that 
identification proceedings have to be frequently postponed owing to 
the inability or neglect of tho contractor to jiroduce suitable articles 
to be mixed, steps should bo taken to remedy the matter, if necessary, 
by appointu»g any other suitable person to undertake those duties or 
by making other arrangements. It is essential that the tahsildar or 
contractor producing property to be mixed should be clearly iiistruoted 
that all such proiwsrty must bo enclosed in a covering and sealed before 
being taken to the place where identification will be held and that the 
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property inu^t be produced seal intact bolbro the magistrate conducting 
the inquiry. It must be clearly understood that the ijerson ju’oducing 
property to be mixed before the magistrate must be able to assure the 
latter that such articles bad not been seen by the witnesses before the 
proceeding. 

3. Attention is drawn to the requirements of the memoratulutn 
appended below the form -for identification of property prescribed in 
Rule 63 of Chapter VIII of the General Rules (Criminal) and witl» 
which magistrates must cjmply when conducting proceedings. It 
should be borne in mind that it is essential to establish that neither the 
property nor that with which it has been mixed could have been shown 
to the witnesses before the proceedings. To assist magistrates conduct¬ 
ing identifications the following more important pomts are noted for 
guidance ;— 

* 

(а) The bundle or bundles of property to bo identified produced 
by the court moharrir or other police officer should be secilc-d 
intact and the magistrate should nottj wliether the wrapper bears 
any signatures or thumb-impressums in attestation of the seals. 

(б) Note should bo made whether the bundle or bundles of 
articles to be mixed produced by the tahsiJ or contractor are duly 
scaled and the tahsil official or the contractor bringing the bundles 
should bo questioned so Jis to make sure that such articles have 
not been seen by the witnesses. 

(c) The bundle should be opened and the articles mixed in the 
presence of the magistrate. He should note whether the articles 
mixed were similar in appearance to those for identification 
subject to any e.xcoption which should be noted. 

(d) Witnesses sliould be kept outside at a distance and in such 
place tliat they cannot see what is going on : succeeding 
witnesses should not bo able to communicate with or after 
identifying make signs to incoming witnesses. 

(e) The signature or thumb-impression of each witness should 
be taken against his name after he has identified. 

(/) The magistrate must bo particularly careful to complete 
the form prescribed at the very time of identification and as it 
proceeds. 

4. Unless there is special reason to do so, it is ordinarily unne¬ 
cessary to hold identification proceedings of property— 

(а) m cases whore there is no possibility that the articles 
recovered will be claimed by the accused, or 

(б) where the property to be identified is so clearly described 
in a report previously made as to establish its identity and 
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(i) is either of such a distinctive nature that it will not bo 
possible to obtain like articles of similar description to be 
mixed for identification, or 

(ii) where similar articles cannot bo obtained within a 
reasonable period of time. 

Thus where a special kind of arlicle bearing particular marks is so 
described in the first information report, it would in such case bo 
ordinarily unnecessary to hold identification proceedings as the very 
marks described would be sufficient to identify the article. 
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KUJiiSS X'OB BBaULAXINa TUB BSCOBT OJ*' i’BISONBBS TO ANl) BBOM 
COUBTS IN WHICH THBIB ATTBNDANCB IS BBQ(71RBI> AND FOB THBIB 
CUSTODY DUBINO THE PERIOD OF SUCH ATTENDANCE. 


1. The duly of escorting prisoners to and from the court in which 
their attendance is required shall be performed l>y the Police. 


2. The strength of the escort shall bo as follows 
occasions : 


Strength 


on 


ordinary 


Number of prisoners 

Head constables 

Constables 

1 to 3 prisonors 

.. 

.. 

•> 

4 to 0 prisoners 

•- 


3 

7 to 10 prisoners 

•• 

1 

4 

II to 15 prisoners 

•• 

2 

5 

16 to 25 prisoners 

•• 

2 

S 

26 to 50 prisoners 

•• 

• . 3 

10 


Provided that when undertrial prisoners are excused from wearing 
handcuifs, the strength of their escort shall be two constables for each 
undertrial prisoner with head constables as in the scale above except 
for journeys made in police A^ans Avhen the usual strength of escort 
may suffice. 

Pro-vided further that where on escort is required of a notorious 
criminal, a special guard as may be pre.scribed in the Buies for Uuards 
and Escorts will bo supplied. 

3. In escorting prisoners by road the escort commander shall ; 

(1) keep all prisoners under Ids charge together in one compact 
body; 

(2) place all police under his charge in order at a distance of 
at least five paces from the prisoners on each flank and place 
himself and half the force in the rear ; 

(3) never travel at night unless absolutely necessary and 
previously authorised; 

(4) regulate marches so as, if possible, to locate prisoners at 
night in a lock-up or in the interior of a police station or other 
place of security. 

4. The following rules shall regulate the handcuffing and fettering 
of convicted prisoners and nndertrial prisoners while travelling bv 
rail or road: 


Notifioation 
no, S/iS/ 
XXII -738. 
r>3. datorl 
April?, 19,54. 
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A—Convicted Prisoners 

(а) Hamtcaffs —Handcuffs shall bo imposed on convicted prisoners 
when travelling by rail or road in accordance witli the following rules : 

(1) Male prisoners in the BUj)erior class, who have been sen¬ 
tenced to more than two years’ rigorous imprisonment, shall be 
handcuffed; 

(2) Otlior prisoners in the suiierior class shall not be handcuffed 
unless the Superintendent of Police for special reasons to be 
recorded in writing orders otherwise. 

(3) Male pi'isonora in the ordinary class shall ordinarily bo 
haudculTed. 

(4) Pemalc prisoners shall not be handcuffed unless it is essen¬ 
tial to prevent escape, violence or suicide ; where handcuffs are 
iraijosed on such x^’isoners, reasons therefor shall bo recorded in 
writing by the senior police oflicer at headquarters. 

Provided that any general or special orders issued by the State 
Government from time to time in regard to the liaudcufKiig of any 
particular prisoner or class of prisoners shall bo followed. 

(б) Fetters — 

(1) CJonvicts in the sux>orior class who have been sentenced to 
not more than two years’ rigorous imprisonment shall, when 
travelling by rail or road, wear neither fetters nor cross-bars 
unless the Sui)erintcndcnt of Police for special reasons, to be 
recorded in wi’ituig, requnes the imposition of the either 
or the both. Such x>risouers may be allowed to wear their own 
ciotiies in transit if they so desire. 

(2) When travelling by rail or road other convicts, except 
juvenile convicts on transfer to a .Reformatory School, when 
convicted of any of the offences sxKJoifiod below shall wear fetters 
and, if considered necessary either by the Superintendent of Jail 
or the Superintendent of Police, cross-bars also : 

Offences luinishablo under sections 224, 22.'»-B, 302, 303, 
304, 307, 308, 392 to 402, Imlian Penal Code. 

(3) Female x>risoncrs shall not wear fetters or cross-bars. 

(4) The Superintendent of Jail in aijplying for the police 
escort shall enter in the requisition form the name, oflFence, 
sentence and classification of any convict whom he does not 
propose to fetter and who has been allowed to wear private 
clothes. 

B—Undertrial Prisoners 

(1) In the case of undertrial prisoners requisitioned by the police 
for attendance in court or before a magistrate or tmder the authority 
of a competent magistrate for any other purpose the resxmnsibility 
for deciding as to which undertrial prisoners ore to bo handcuffed or 
fettered or both, and for seeing that the decision is carried out sliall 
rest with police authorities. 
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Provided that undertrial jj^'isoners charged with oflFonces shown in 
the following schedule shall not be handcufTed when in transit by rail 
or road or from or to courts unless there is reasonaljle ground for 
appi-ehending escape, violence or suicide and where possible, the orders 
of the Superintendent of Police or of any other senior police officer at 
the headquarters have been taken with the reasons for imposing 
liaudouffs. 

Pi'ovided further that all undertrial j)rison*.n‘s charged with offences 
ot-her than those spooifiod in the scheflule below, shall be handcuffed 
when in transit if there is reasonable ground for ai>j[>rehcnsiou that hand¬ 
cuffs arc necessary to prevent escape, violence or suicide. 

Provided further that any general or special orders issueil by the 
State doveriunent from time t-o time in rcgartl to the handcuiling 
of any particular prisoner or class of prisoners shall be followed. 

Schedule 

Imliaa Petud Code —Chapter VA, VI and VllI, sections 153A to 
100, Chapter IX except sections 170 and 171, Ch vptors JXA and X, 
Chapter XI except sections 216A, 224, 22.5, 225B and 220, Chaj)tors 
Xrri, XtV and XV, sections 312 to 310, 323, 334 to 338, 341 to 3.52, 355 
to 358, sections 384 to 389, 403, 404, 421 to 434, 447 and 448, Chapters 
xvm, XIX, XX, xxr and xxrr, all uou-cognizable offences. 

Code of Criminal Procedure —^I'ersons against whom proceedings 
under section 108 are in progress. 

Other Acts —.All non-cognizable offences. 

(2) All undertrial prisoners haudeuffed shall, as far as 2 )ussible, 
be kept separate from those not handcuffed vhen escorted to and 
fwjrn jail. 

(3) In court, handcuffs of uudertrials shall invariabl\' be taken off 
iinlosH tho presiding ulfioer directs otherwise. 

(4) In tho case of undertrial prisoners charged Avith murder, fetters 
shall not bo imposed when in transit to courts at the headquarters of 
the district, unless tho prisoner oonoerned is also charged with some 
other crime of violence, or is known to to be a dangerous or hardened 
criminal. 

(5) ITetters shall not be imposed on undertrial prisoners in transit, 
except in the case of those charged with murder or daooity and unless 
there are special reasons for doing so, to bo I’ooorded in writing by tho 
senior police oflSoer at headquarters. 

(6) Female undertrial prisoners shall not be handcuffed unless it is 
essential to prevent escape, violence or suicide : wliere haudeuffs 
are imj>osed, reasons therefor sliall bo recorded in writing by the senior 
police officer at headquarters. 

5. The Public Prosecutor shall arrange for the production of un¬ 
dertrial prisoners before courts on the proper dates, and for their safe 
escort to and from the courts. When tho attendance of undertrial 
prisoners is required at courts, ho shall send to the Superiutendent of 



\yi — H&tne [OrimiiMl) 


576 APPXNBIX 21 

Jail conoornod a list of such prisoners and shall give clear directions 
on the list as to which prisoners are in his opinion to be handcuffed or 
ietterod or both, and whether cross-bars arc also necessary in any case. 
The Public Prosecutor shall also »'oterinine the strength of the escort 
with roferonco to the scale given in rule 2 above and with due regard 
to the character of the prisonct's and the number of courts in which 
(hoy are to be produced. The Public Prosecutor shall apply to the 
Reserve Inspector for the necessary number of police. Whore he consi¬ 
ders that the escort should be wholly or partly armed with muskets, 
he shall obtain the orders of the Supcriritendont of Police or, in his 
absence, of the senior police officer at headquarters. 

6. The Public Prosecutor shall furnish the escort commander with 
two copies of the list of prisoners in the proscribed police form No, 278 
or, if possible, ho shall also send one copy t{> the Superintendent of 
.lail on the evening preceding the day on which the prisoners are lequir- 
od. The escort commander after making the search of the prisoners 
and satisfying himself that the directions with regard to fetters, etc., 
have been carried out and also personally complying with the direc¬ 
tions with regal'd to handcufTs, etc., .shad sign one copy of the list which 
shall be retained h^’ the jail authorities concerned. 

7. From the time of the delivery of the prisoners the responsibil¬ 
ity for tlieir safe custody shall rest with the escort commander mitil 
their return to the jail, an<l endorsement by the jailer of a certificate on 
the list to the effect tliat the prisonei*s have returned in security to the 
jail or have not returned owing to good and sutheiont cause. The 
Public Prosecutor shall make such additions and alterations as may be 
necessary in the list before the prisoners are returned to jail. 

8. Prisoners whonxit is nece-sstiry to handcuff shad bo handcuffed 
before leaving the jad. The hamicuffs shall not be removed e,xc( 5 pt 
when the prisoners are before the court or confined in a place of 
security, 

0. Convicted prisoners and undortrial }>risoners in the court of 
a magistrate in camp shad be kept at night in the lock-up of a police 
station, if there is any such station within five miles. When they are 
kept at night elsewhere other than in a lock-up, they shall be fastened 
to each other by chains which should be procured by the escort com¬ 
mander from the jail before depaiture. When prisoncra in a weak 
state of health have to be provided with conveyance, a doli may ordi¬ 
narily be provided for such prisoners. 

The escort commander in charge of the prisoners is responsible, 
subject to the orders of the magistrate, for their protection from the 
weather and for their transport and food. 

10, Prisoners shall be escorted to the courts and back again to 
the jail by the nearest route, but as far as possible, baxars and crowded 
thoroughfares should be avoided. 

11. When female prisoners are produced in couirts, they not 
be sent along with the ordinary havoka guard ; a separate guard shall 
be provided. 
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12. Where jails are situate at a distance from onuri-R, prisoners 
will ordinarily be oouveyed to and from oourts in Glovernment vehiol(;s. 
ntiiess it is not possible to supply such a conveyance. 

Any prisoner who wants to travel in a separat>e conveyance and is 
willing to pay for himself as well as for his escort, may be permitted by 
tbo i'libliu Prosecutor to do so, provided suitable arrangement- can 
convtMnently be made. 

l.'l. All prisoners whose oases have been disposed of and who liave 
to be sent back to the jail shall, as far as may be possible, be sent there 
u'ithout being kept waiting for others. 

14. The Public Prosecutor shall apply to the lleserve Inspector for 
an udditiunul guard, if the guard in attendance is not sullicicnl. 

1i). In the case of prisoners whoso testimony is roi]iiii‘od in crimi- 
iial trials the charges oil account of the dieting of the jirisoners during 
their retention in the custody of the police guard, oi‘ on account of any 
travelling expemses incun-ecl by the guard for their own journey 
oi' for that of the prisoners to or from the court concerned, wdll bes 
defrayed by the Police Depai-tment. But it shall be in the ooiniieteiiey 
of any court in criminal cases to decline to summon any prisoner if the 
court is satisfitsd that his evidence is not necessary in the interest oi’ 
public justice, and if the complainant or defendant applying for the said 
prisoner’s examination bofoi'e the court, fails to deposit the estimat-ed 
cost of conveying the prisoner to and from the court, 'fliese costs 
shall be calculated- on the scale hereinaitei* laid down in the case of civil 
suits ; if oil examinatiou of the said prisoner the court is of the opinion 
that his evidence was not required in the interest of pubUc justice, the 
deposited costs shall, together wildi a certificate to the effect under the 
hand and seal of the court, be forwarded to the Superintendent of Police 
of tlie district in which the court is held, and the money shall be cicdited 
according to the instructions to be issued by the Inspector General 
of l;*olice with the sanction of fhe State Govcrnm<*nt. 

1(>. In civil suits (including also aU rent suits and ail proceedings 
arising in the execution of decrees) the coiu’t shall require any' pai’ty 
to the suit, who may apply for the summoning of any prisoner under the 
Prisoners Act, J 900, to deposit prior to tlie issue of the summons, an 
amount sufficient to defray- the estimated cost of conveyance, diet, 
and escort of the prisoner wliose testimony is required. 

Provided that no coste shall be demanded from pauper judgment- 
debtors in jail who have applied to be deolared insolvent under section 
6 of the Provincial Insolvency Act, 1920, and whose attendance is 
required by a civil court at its own instance for examination under 
section 14 of the said Act, or when the court is satisfied that tbo paj'ties 
to the suit are absolutely imable to pay. 

Such oosts shall be calculated as follows : 

(а) Ckmveyailoe by rail or rood .. Actual oharges as in rule 16. 

(б) Diet .. Annas 8 per day when eaoorting in the 

plains and annas 12 when osoorting in 
tbo hill traots. 
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Pdice Escort 

Travolling and Daily allowaiict.^ ., Acujoi'iliiig to riilos 23 and 27 of tho Finan* 

cial Handbook, Volumo 111. 

Fay of ostcort .. .. .. According to paragraph 158 of the Office 

Maiiutvi m which tho rates arc as 
follows : 

Inspectors, Us. 12 per day. 

Sab-Inapeotors, Rs. 8 per day. 

Head Constables, Rs. 5 per day. 
('onstablcs, Rs.3 per day. 

'lMi(» iiiioaey thus <h*po.sitcd sImII ho |>aid over by tho court to tho Supurintondont of 
Police os provided for in rule 15. 

Notk— The above rules shall, mutalia mutandiH^ b(' applicable in the cast's of those 
prisoners also who are sent for to answer chargers made against tbrnn, as wfdl as in the 
cases of prisoners who are sent for to give evidence in criminal trials . 

Provided that in both dosses of oases aforesaid, the Police Department; shall boar the 
chart's of dieting the prisoners and of conveying them to mid from tlie courts, whicii 
require their presonce. 
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HUMCS JJE«ULATTNQ AVrUCATlONa AND PAVMKNT l-'OR TUK SJSHVICKS 
Of TllK aOVlSENMKXT EXAMTNKR OF QUKSTIONKD DOCtrMKNTS 

1. Applications should bo scut direct to the (Joverninent Examiner 
of QucstionccI Documents, Intelligence Bureau, Ministry of Horne 
Affair’s, “Dormers”, Siinla-1. 

2. (i) Applications received dir-rret fr’oin jrrivatc individuals 
will not be entertairred. 

(ii) Applications received from Bolicc Dffreers below the rank of 
Hujrerintcndent of Police will not Ire entertained, 

3. Acceptable applications fall into two classes : 

A. Official ajrpUcations from— 

(i) State Oovorurnents (including J*art (’ States) and 
Offices subonlinate to thenr ; 

(ii) IVesiding officers of (Criminal Coui'ts (including Sessions 
(Jourts) ; High Crnirt; (Courts M.ai’tial, etc. ; 

(iii) Ministries of (iovcfrnment of India and their atUiched 
and subordinate offices ; 

(iv) iiailway administrations under the Ministry of Hail ways 
(Hail way Board ); 

B. Other apph'cations. These include— 

(i) ('ases from private parties in civil suits in Indian Union 
Courts. These will be accepted only on application fr’otn the 
court in which the case is being heard. The party conetu’iied 
must move the court and it will rest wdth the eorri’t to take 
i'urthcr steps necessai’y to obtain the ser\ ices of the Oovern- 
ment Examinm' of Questioned Documents. 

Explanation —Reference made by a court tiuo moto in civil 
cases in which the State is not a party will be deemed to be 
cases from private parties for the purposes of thc.se rules. 

(ii) Cases from Municipal Ciorporations, District Boai-ds, 
Municipalities, and other local bodies and from llniversitie.s, 
Railw’ay Administrations (not under the Ministry of Railways 
of the Government of India), from autonomous Corporation 
and quasi-Government Bodies, e.g., D.V.C., D.T.8., etc., 
with Indian Union. 

Ap])lications from rocognised Univei-sities will be roceived direct. 
Applications from Railw'ay Administrations (not under the .Ministry of 
Railways, Government of India) should be submittesd through the 
Agent of the Railw'ay concerned. Applications from Municipal 
Corporations will be roceive<l direct but from other local bodies will 
be accepted only if received through the local District Magistrate who 
should satisfy himself, beforo forwarding the applications, titat it is 
desirable that the Government Examiner of Questioned Documents 
should be consulted. 
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(iii) Complaint cusen. Revenue cases. Tenancy Act cases, 
and other niiscellaneous Act cases from Indian Union Courts. 

Those cases will be accepted only if forwarded by presiding officers 
of courts. 

4. Applications falling wider classes A and B will ordinarily be 
accepted but may be refused at the discretion of the Government 
Examiner of Questioned Documents if they cannot bo undertaken 
without detriment to his other work. 

5. An inclusive foe ivill be charged in each case in which an opinion 
is given and will normally cover the opinion, the cost of photographs 
awl the giving of evidence, limited in class B oases to one day. The 
inclusive fee for class A cases (see rule 3) will be Rs. 220 and for class B 
cases Ks. 250. (This fee does not cover travelling allowance which 
is governed by rule 15 below). 

6. Subject to the exception stated at the end of this rule, the fee 
is payable in tidvance in all cases and each application should be accom* 
panied by a certificate in the following form : 

“Certified that a sum of rupees two hundred and twenty (Rs. 220) 

two hundred and fifty (Rs, 250) 

has been deposited in the .Treasury 

on.on account of the Government Examiner 

of Questioned Documents fee in caso/suit no. 

and tliat this amount has been shown under heiul XLVI.- 

Miscellaneous'—Central—Other Fees, Fines and Forfeitures, Fees 
for the Services of the Government Examiner of Questioned 
Documents, in the Cash Account of t!ontral subjects for 
the month of.and appears at item no. 

.in the relevant Receipt Scluxlule. 


Coiinlcrsigned, 


Signature of the Treasury Officer. 
Signature of Officer submitting the case”. 


In special circumstances, which should be stated in applications, 
class A cases will be accepted without this certificate, but the certi¬ 
ficate, should be forwarded as soon as possible. 

7. In cases where the cost of photographs is exceptionally heavy, 
the fee will be Rs. ISO plus actual cost of the photographs in Class A 
cases and in class B cases, Rs. 200 plus the actual cost of the photo¬ 
graphs. 

In class B cases, the authority submitting the case will be informed 
of the extra cost involved before it is incurred and will be required 
to certify that it has been deposited before the Government Examiner 
of Questioned Documents proco3ds with the case. 

8. A. —No fees are chargeable by the Government Examiner of 
Questioned Documents for the oases investigated by the Special Police 
Establishment and also for cases arising in— 

(i) the main Ministries of the Central Governmeat, 

(ii) their attached pifices, and 
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(iii) Part C States wlio have no Consolidated funds ot* their 
own within the meaning of section ‘19 of the <.h>verinn<‘jn ot 
Part C States Act, iOol (No. XLfX of 1951). 

yi.—^Fees arc, liowovor, cjhargoablo in all other cases. 

9. (i) In ea»scs in which no opinion is given but jihotogra-plis 
a.ro taken, only the actual cost of the photographs will lie cliarciri’d. 
subject to a minimum of Ks. 35. 

(ii) In eases in which cxamiimtion has been co* nph.tc.'d but no ojjinion 
could be cxj[>ressed, a consolidated fbo fis. 190 Avill bo charge<.l. 

10. No reduction in the fee Avill }k> allowed if cvidonci^ is ii.ii 
required or is taken on Commission. 

11. (i) In class I? cases, an additional foe of Rs. 200 will be charged 
for eacli day after the first daj^ on whicli evidence is given, whether 
in court or on commission, or on which tht^ officer is detaineil. Tlu' 
Presiding Officer or the Commissioner will be rt^qiicsted to ccrl iry, before 
the second and eich sub.sequent day's w'ork is begun, that the fee for 
that day and also for any intervening day or days of detciitiun has 
been do]>osited, and .sub.s(?<iuenlly to furnish a certificau? in rule (i abov(\ 

(ii) A fee of Ks. 250 will be charged in a civil suit oven for the first 
day's evidence if evidence is taken iiimn an opinion o\pj*oss(Hl o»s (ho 
samo documents wdien they formed part, of a criminal case. 

12. In cases falling under class 13, liie Coveriiniont Examirier 
or his Assistant will be prepared toattencl courts, pj’ovdded that lie can 
do so without deti’iment io his other work. When evidence is taken 
on (Jomiiussion, the Commission should be issuer! to iiie Senior Sub- 
Judge, Simla, and normally should be so worded that: cilher t he ({ovcni- 
ment Fxaniiner or his Assistant can give evidence. 

13. Presiding Officers of courts arc requested to detain tlio (Joverji- 
mont Examiner of Questioned Documents or his Assistant for the 
least possible time compatible with the requirements of the case, '^fhey 
are also requested to accept, so far as pc»ssible, the time aiul dates for 
attendaiioe offered by these ofKcers because the latter fnjquejitlv 
Jiavo to attend several courts in the coiirse t>f orus tour. 

14. '.riie (joverninent of .India in the Ministry of Home Afliiirs 
reserve the rigid; to impose an extra cliarge in any case in which tliey 
consider that the usual fee is incouimeusurat'O with the time and laboui* 
dpent on the case. 

15. When the Government Examiner of Questioned Documents or 
his Assistant is required to tri» vel in order to give evidence or foi' any 
other purpose, the authority o>* party employing Ids .services will bo re¬ 
quired to pay travelling allowance at the rattjs laid dt>wn for first grade 
officers iu the Supplementary Rules of the Goverumeut of Tmlla for 
journeys on tour. Travelling allowances will al.s«) be payable for the 
Class IV servant accompanying the officer at the rates fixed for (JoN erji- 
ment of India Class IV servants. These payments will bo adjusted 
as directed in the Homo Department (now Ministiy of Home Affairs) 
letter no. F. 128/VII/27-Police, dated the 12th. January, 1928 (see 
Schedule below). 
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In class B cases, the presiding officer of the court concerned will be 
required to certify tliat the cost of travelling aliowanco has been 
jlepositiHl Ijeforo the (loverninent Examiner of Questioned Documents 
or iiis Assistant uudertiikes the journey. 

Schedule referred to in Rule 15 

Procedure for the payment and audit of trorcllintf nlloiranccfi drawn 
hy the Ooverninent K-.vamincr of Questinued Documents or his AssisianI 
durinri tours vide Home Department letter no. F. Vl%! VIII'm-Police, 
dated the 12th January, 1928). 

1. (1) Tlie Examiner or lus .{Assistaut should submit his travelling , 

allowanw bills to the Accountant Clcnoral, (Amtral Ttcvemies, for audit 
aiul payuK'nt. 

(2) As soon as a journey is completed, that is, in i*ospeet of any 
complete journey from headquarters to headquarters, the Examiner 
or his Assistfint should simd a statement to the Acciuintant General, 
('Antral Tlevenues, showing tlu? total amount of travelling allowance 
claimed or drawn and the (listribution of the entire amount among the 
A^arious courts h>r recovery. 

(3) In cases where several courts ai-e attended, the cost should be 
distributed between them in proportion to the flistance by rail from 
headquartei*s. 

(4) As the travelling allowance is rlebitable to the various locul 
Govenuuents or the ])art.ios concerned the recoveries should bo treated 
u,s follows : 

(i) Recoveries from the various local Governments should be 
taken in reduction of ex]jenditurc, provided they aix; elTectod 
■within the accounts of the same year, if not, they should be 
showui as iTiceiiits ; und 

(ii) Recoveries from parties such as local boards, local bodies 
and private persons .should be taken as receipt-. 

'* The principles laid <l<'»wn abf*vc apply to the payment an<l audit 
of the travelling allowance of the peon accompanying the Examiner 
or his Assistant. 

3. If after the Examiner t»r his Assistant lias actually commenced 
a tour, intimation is recinved from a court includi?d in t;he tour to the 
effect that his evidence would not be required on the date originally 
fixed, the coin-t shall pay the difference betw^een the total expenditure 
actually incurrctl on the tour and the expenditure that would have 
l»een incurred if attemdance in that court had not been included in the 
tour. 'J'his shall be specifically made clear wh<m the bill is sent 
f,o the court for acceptance. 

4. Tlu? Examiner and his Assistant shall observe the provisions 
of Supplementaiy Rule 30 when they frame their programme for tour. 
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KtriiiiS JTOiC KJ31VKTJ.AO AJS U iJSQCXUXJSU INTO RA1X.WA V ACCliJlSAlS 
ITNOBR SROTXON 84 OX-’ THB INIXXAM BAIIiWAYS ACT, 1890 

Railway Departmenl 

(Railway Board) 

Notiii’xoation 

New ]JeUtif the 19/A March, 193(» 

1930-T.—111 oxorciso of tin; powers eoufora’od by the iiotifiea- 
tkm of tlie Xioveriiuieiit <»1‘ India in the Department of Oomnierce a/id 
Industry no. SOI, dated the 2-l:th .March, 1905 , and in jnirsuance of 
seel.ion Si f)f the Indian llaihvays .\et, J89U (JX of IS90), the Railway 
Board ai-o pluase<l, in siipiastission of the rules pul>Uslix;d witli their 
notification no. ii*0~'r-IS, dalcd the 2i.st Murcli, 1923, to make the 
following rules namely : 

Notices 

1. The notices mentioned in section 83 of the Indian Railways Act, 
1890 (IX of 1890) (hereinafter in these Rules referred tt) trs *‘tlus Act") 
shall contain thtj following particulars, namely* : 

mileage or station or both, at which the accident occurred ; 

time and date of the accident; 

number and description of the train or trains ; 

nature of the accident; 

number of people killetl or injured, as far as known : 
cause of the accideiit, as iar as known : 
probable detention to tniftic ; 

2. When any accidoni such as is described in section 83 of the 
Act occurs in the course of working a railway', the Station Master 
neai'est to the place at which the accident has occurred, or where there 
is no Station Master, the railway servant in charge t)f the section of 
the railway on which the accident has occurred, shall give notice of 
the accident by telegraph to the Government Inspector, the District 
Magistrate and the District Bu{)ci'intendent of Police of the district 
in which the accident has occurred or such other Magistrate or Police 
officer as may be appointed in this behalf by the State Government, 
to the Superintendejit of Railway Police and to the officer-in-charge 
of the police station within the local limits of which it has occurred. 

Explanation. —^For the puiposes of this rule accidents of a descrip¬ 
tion usually attended with loss of human life are meant to include all 
accidents to passenger trains such, for example, as slight collisions, de¬ 
railments, train-wrecking or attempted train-wrecking, cases of running 
over obstructions placed on the line, of passengers falling out of traiits 
or of lires in trains, in which no loss of life or grievous hurt as defined 
in the Indian Pezuil Code, or serious injury to property has actually 
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occurred but which by the nature of the accident might reasonably 
have been expected to occur ; also case of landslidou, or of broaches by 
rain or flood, which cause the interruption of any important through 
line of communication for at least 24 hours. 

NoTifi—Tho States Govorniiioiit have, in G.O. no. S97/VI--o3, cijitod July 4, 1953, 
required iutimabion to bo given to the midernoiod oiriooi^n, ii;^ below, in all norlouR oiiROS 
of railway lusoidonts oocmrring witliiii tlio State : 

(1) Siiporintondeut of Police of tho distriot By tf^lcgram. 

(2) Section Government Hallway Polieo . . . By telegram followed by 

tt.depiioiif, if jjossil.>le. 

3) Inspector, C. 1. A., in whoso jnrii^dictioTi tho accident By iolegrmri followed by 
baa occurred telephone, if po.'^!sibJ<^ 

i t 1 OiTicor-in-churge of the district. Police Station . . By toh'grHin. 

(Ti) (.>ll‘icer-in-ohargo of tli«.‘ Govemm'-'ni Railway Polict', if By telegram fidlowinlby 
t-ho accident has occurred in liis jurisdiction. telephoiK-, if pos^ihlf. 

notif :■ uC acciilcuts required by section SH of the Act to 
be sent whhout uniiocessary delay by the Hailw'ay Administration 
to the State Gov'crament shall be sent as follows : 

(a) By telegram in tho ciujo of^— 

(i) accidents deemed under tho Explanation to liule 0 to be 
sej'ious by retvson of loss of human life ; 

(ii) accidents by reason of which the pejnaaneTit way is likely 
to be blocketl for more thtin 12 hours ; and 

(iii) cases of supposed train-wrecking or attempted train- 
wrecking ; and 

(i*) By letter in all othei- cases. 

KoTjj—(i) All Hccidonts which arc BoriouB by 1*008011 of iosa of life ur injurioK, 
whotlu-’i’ the uccidoiil bo causod to or by c train, ore to be reported witluJut unnecessary 
tlelay to tho State Govorninont concerned ; 

(ii) in wliioli either paasongera or treapiissora nrci run over and killed or 

iiijnr.'il thiough thoir own carolosfinosa, need not bo reported to Stato Govuinmont by 
telepriiiTi ; but Rucb cases i-hoiild cont inue to l>o roportod by letter in acoordanuo witli 
clnusi* (t) of rule 3 of the Railway Bdard’H notiiication no. 192(t-T, dated March 19, 1030, 

Duties of railway servants 

4. Every railw^ay servant shall report, with as little delay as 
possible, every accident occurring in tho course of working the railway 
on which he is employed which may come to his notice. Such report 
shall be made to the nearest Station Master, or, where there is no 
Station Master, to the railway servant in charge of the section of the 
railway on which the accident has occurred. 

o. The Station Master, or the railway servant in charge of the 
section, shall report tho accident in accordance with tho detailed rules 
laid down by the railway concerned for the reporting of accidents. 
Duties of District Traffic Officers 

G. Whenever a serious accident occurs, the District Traffic 
Superintendent concerned shall supply by telegraph to the q)res8 as 
soon after the accidenl as possible brief on far as these 

iO-e available as prescribe*! in rule I, supplementaiy telegrams,if noces- 
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sary, being despatched immodiaiely l‘iirtin^i* informatioiL is available. 
A copy shall bo sent simnllanooiisly by “Jilxpmss” telegram to tlic 
Railway Hoard and the (.J«)vomnjerit lnsj)eel,or, in staling tbe cause 
of the accident the District 'IVaffic Superlutondent shall avoid making 
any statement tlu> oorroctness of which may sub.se(|iiently be rjucs- 
tionod. 

Explmmlitm. —For the |)ar|joses of this rule every accident, to a. 1 rain 
(whether carrying passengers or not) which is attended with loss of 
human life or with grievous hurt as defined in the Indian IVnal Code, 
or with serious injury to property, which is roughly estiinatctl to cost, 
say, Rs. IP.OPO or over, also ev'cry accident, such as a landslide, brea«?h 
by rain or ilood, <lorailnie.nt, cstc., which causes the intciTuption of any 
important through line of communication for at least 24 hours, shall 
be deeiUiTl to be a serious accident. For the purposes of this rule 
cases of trespassers run over and injured or killed through their 
own carelessness or of passengers injured or killed through their own 
carcle.ssness shall not be deemed to be serious accidents. 

JJuties of the. Government Insjieclor appointed tinder aecUoti 4, sub-section 

(1), of the Indian Railways Act, 1890 {IX of 1890) 

7. (1) Whenever the Government Inspector receives notice 

tinder stsetion 83 of the Act of the occurrence of an accident, which 
ho considers, of a sufficiently serious nature to justify such a course 
he shall, as soon as may be, notify the Railway Board and the Agent 
or Manager of the Railway concerned, of his intention to hold an 
enquiry and shall at the same time fix and communicate the date, 
time and place for the enquiry. 

(2) I\)r tho purpose of this rule every accident to a train caiT_>'iiig 
pji.sscsngcrs which is attended with loss of human life, or wil;h seiioiis 
injury to persons, or to property of the value of approxunatedy 
Rs. 10,000 iijiwards, and any other accidents which in the opinion 
of the Gov'tjrnmeiit Inspectors, requires tho holding of an enquiry, 
shall be deemed to l>e an accident of a suflBciently serious nature to re¬ 
quire the holding of an enquiry. 

(3) When an accident, requiring the holding of an enquiry occurs 
at a station where the charges of two or moro.Government Inspectors 
meet, tho duty of complying with this rule shall devolve on the Govern¬ 
ment Inspector within whose jurisdiction lies the railway working 
the station which is the scene of the accident. 

(4) If, for any reason, the Govoniment Inspector is unable tt) hold 
an enquiry, at an early date after the oocurreuco of sucli an accident, 
the Agent or tho Manager of the Railway concerned shall, on request 
by the Government Inspector, forward to him, wit.h as little tleluy as 
possible, the prooeedings of tho joint enquiry which has bis'U ma<h:? 
under rule 18. The Government InspetJtor shall advise the Itailway 
Boai'd of the reason why an enquiry has not been held by hiiuself. If 
the Government Inspector, after examination of tho joint enciuiry 
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prooeecUnga, considers that an enquiry should be held by himself, he 
shall, as soon as possible, notify the Railway Board and tho Agent 
of jMaiiagcr of the Railway concerned, of his intention to hold an 
cn(pnry a id shall at tho same time fix and commnnioato the date, 
time and place for the enquiry. 

8. Whenever the Government Inspector has made an enquiry 
under I’ule 7, oi' when he disagrees with, or considers it necessary 
adversely to criticise the rcpoi't of the joint or departmental enquiry 
or the working of the railway, ho shall submit a report in writing to 
the Railway Board and, in t he case of a railway under the control of 
a State Gov^ermnont or Administration to such State Government 
or Administration also ; and shall forward a copy of such report to tiie 
Agent or Manager of tho Railway concerned, and, if a magisterial 
enquiry is being made, to tho Magistrate who is making such enquiry. 

U. (1) In the case of all accidents of the nature described in 
sub-rule (2) of rule 7, a preliminary brief narrative tfiport shall be sub¬ 
mitted by the Government Inspector to tho Railway Board immediately 
after tho completion of his enquiry This report shall not contain 
any refei’ence to persons implicated. The report, referred to in rule 8, 
shall be submitted in the form adopted by the Inspecting Officers of 
the Board of Trade and shall contain — 

(«) a brief description of tho accident; 

(b) a description of the locality of tho accident; 

(c) a detailed statement of tho evidence taken ; 

(d) the conchi.sions arrived at; 

(c) an appendix stating tho damage done ; 

(/) (when necessary) a sketch illustrative of the accident. 

(2) Reports, in cormcction with accidents wliich, although coming 
under section 8.3 of the Act, are not accidents of the nature described 
in sub-rule (2) of rule 7, will bo submitted to tho Railway Board only if 
in the opinion of tho Government Inspector, they contain features 
of special inqK>rtancc or requiring s^rccial notice. When the Government 
Inspector recommends the publication of such a report, it shall bo in 
the form adopted by the luspcjcting Officers of the Board of Trade ; 
when not recommended for publication, it may be in tho form of a 
letter explaining, as briefly as possible, the special features which tho 
Government Inspector desires to bring to notice. 

10. If the Agent or Manager makes any remarks on the Govern¬ 
ment Inspector’s report under rule 16 and 17 or expresses an inten¬ 
tion to do so, tho Government Inspector shall inform the Railway 
Board and tho Local Government or Administration controlling the 
railway% of the steps which have been or ore proposed to be taken by the 
railway administration to prevent a recurrence of similar accidents, 
and whether, in his opinion, further action in the matter is desirable. 

11. Tbs'Government Inspector shall, as far as possible, assist 
any Magistrate making an enquiry under rule 22 or a judicial enquiry 
whenever he may be called upon to do so. 
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12. Nothing in the rules shall be deemed to limit or otherwise 
afl'ect the oxcrc-ise of any of the powers conferred on GovernmcMit Ins¬ 
pectors by section 6 of the Act. 

Unties of the Agent or Manager and of the Head of I fie, 
Dejmrlment concerned 

l:i. Whenever any accident has occuiTed in the course of w^ork- 
ing a railway, the Agent or Manager shall give all reas<juable aid to 
the llistriet Magistrate or tlie Magistrate apjjointed or de^jutod under 
rule 22, and to the CJovcrnment Inspector, Medical Officcj-s, th(^ I\)lice, 
and others concerned to enable them promptly to reach the s. t^nc of 
the accident, and shall assist those authorities in making enquiries arid 
in obtaining evidence as to the cause of the accident. 

J4. WJienever any accident, occurring in the course of wtM’king<^ 
railw'ay, has been att<5nded with gi*ievous hurt, a.s dtdined in the 
Indian Penal Code, it shall be the <lnl^’ of the Agent or Manager to aifortl 
medical aid to the sufTci'crs, and to see that they are properly and 
carefully attended to till removed to their home or havided over to the 
care of their relatives or friends. In any such case, or in any case in 
which any Joss of luiuian life or grievous hurt, as defined in the Indian 
Penal Cotie, has occuiTcd, the nearest local medical officer should be 
comnuniicated with, if he is nearer than any railway medical officer. 

15. When any entjuiry, under rule 7 or rule 22, or any judicial 
enquiiy is being made, the Agent or Manager shall arrange for the 
attendance, as long as may be necessary, at the office or place of 
enquiry, of all railw'ay servants who.se evidence is likely' to be required. 
If the enquiry is to bo held by the Government Inspector under 
rule 7, the Agent or Manager shall cause notice of the date, hour and 
place at which the enquiry will begin to be giA en to the oflicers 
mentioned in clauses (a) and (c) of rule 19. He .shall also arrange for 
tlic allendanco of the district officers at the enquiry. 

16. Whenever the Agent or Manager receives a copy of the Govein- 
meut Inspector’s report under rule 8 he shall at once acknowledge 
its receipt. If he differs from the views expressed in the report, Im 
shall at the same time submit his remarks thei-eun, or, if ho is nut im 
mediately able to do so, he shall, in his acknowledgment of the report, 
uiform the Government Inspector of his intention to submit Ids 
remarks later. If the Agent or Manq-ger desires to prosecute any person 
or persons, he shall immediately forward a copy of the report, together 
with a statement of the pei'suus ho wishes to prosecute!), to the Histi'lct 
Magistrate of the district in which the accident occurred, or to such 
other officer as the State Government may apx>oint in his behalf. 

17. Whenever the repoi't of the Government Inspector points to 
the necessity for or suggests a change in any of the rules or in the system 
of working, the Agent or Manager shall, when acknowledging the report, 
intimate the action which has been taken, or which it is proposed to 
take, to prevent a recurrenoe of similar uecidents, or shall inform 
the Government Inspector of his intention to report further on. the 
Goveimnent Inspector’s proposals. 
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IS. (1) Whenever an acci*h?nt, kucIi as is desorlbod in sootion 83 
of tlio Act, has occurred in the course of M'^orking a railway, the Agent 
or Manager .shall c.ause an enquiry to bo promptly made by a. comniittoo 
of railway oiKcei-s (to bo called a ‘"joint o iquiry”) for the thorough 
investigation of the causes which led to the accident : 

l*i-f>vided that such enquiry may be dispensed with— 

(a) if an enejuiry is to be held by the Governnient Inspector 
under rule 7 ; 

(i) if the accident Jias not been attended with loss of human 
life, or with grievous hurt as dolined in the Indian Penal Code 
or with serious injury to property ; or 

(c) if there is no reasonable doubt as to the cau.so of the aociflont; 
or 


(f/) if one department of the railway int-hn!vte.s tha.t it acase.pts 
all responsibility in the matter. 

(2) Where such en(|uiry is di.spensod with, it shall be the duty of 
head of the department of the? railway I’espousiblo for the acci¬ 
dent to make such enquiry (to be called a “departmental (?)niuiry’’) 
as he may otmsider necessary and if hi.s .staff or the system cd' working 
is at; fault, to adopt or suggest such ineasures as he ina>' outsider 
expedient for pr(^vonting a reeurnmee of similar accidents. 

19. (1) Whenever a joint enquiry is to bo iuade, the Agent or 
Maiiagoi’ shall cause notice of the date and hour, at which the empiiry 
will cojinnenee, to bo given to the following <>ll"irn?r.s, namely : 

(a) the lli.strict MagLsti’att? of the district in which the .accident 
oceiirrtnl, t>r .such otlit?r otficer as the State G*>vermnent may 
appoint in this b<‘luilf, the Superintendent of Itailway L'oliee 
and the Disti'ifit Superintendent of Police ; 

{If) the Gt>\'orumout Inspector for the section of the railway 
on which the aechlent occurred ; a.nd 

(c) the offioei‘-in-(5harge of the i*ailway police, or if there are 
no i-ailway police, the onicer-in-eharge of the police station 
iu the jnrisdietitjn of which the accident occuri'cd. 

(2) The date and hour at which the enquiry will oommencQ shall 
be fixed so as to give the officers mentioned in sub-rule (1) sufficient 
time to reach the jilace whei'o the enquiry i.s to bo held. 

20. (1) As .soon a.s any joint or dej>artnienta\ enquiry has boon 
completed, the Prosi<lent of the Committee or the head of the 
departint?nt, as the case may be, shall .send to the Agent or Manager 
a report which in the case of all accident of the n.ature dosouibed in 
the explanation to rule 6 must be submitted in thr? form prescribed 
by sub-rule (1) of rule 9. 
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( 2 ) The Agent or Manager shall forward, with his remarks as to the 
action it is intended to take in I'ogard to the staff responsible for the 
accident, or for the revision of the rules or tho system of working, 
a copy of such report : 

(a) to the (ioverninont Inspector for tho section of the railway 
on which the accident occurred; 

(b) if no enquiry or investigation has been made under rule 
22 or if a joint or departmental enquiry has bewm hold first, 
to tho Magisti’ato or officer appointed under clause (a) of sul)- 
rule (J) of rule 19 ; and 

(c) if any judicial enquiry is being made, to tho Magistrate 
making such enquiry. 

(3) 8 u 9 b copy shall bo accompanied in the case referred to in 
clause ( 6 ) of sub-rule ( 2 ), by a statement of the persons, if any, whom 
the Agent or Manager desires to prosecute, and in tho case i-eferred 
to in clause (c) of the same sub-rule, by a copy of the evidence taken 
at the enquiry. 

21 . A copy of reijorts of inquiries held on accidents not of the 
nature specified in section 83 of the Act, such as averted collisions, 
technical accidents, or breaches of block rules, shall be forwarded 
to tho Government Inspector for the section of the railway on wliich 
the accident occurred. 


Duties of Miujistratiis 

22. Whenever an accident sucii as is descrlbo<l in section 83 
of the Act, has occurred in the course of worldug a railway, tho District 
Magistrate, or any other Magistrate, who may be appointed in this 
behalf by the State Government, may, either— 

(o) himself make an enquiry into the causes which led to the 
accident; or 

(b) depute a subordinate Magistrate, who, if possible, should 
be a Magistrate of the first class, to make such an enquii-y ; oi* 

(c) direct an investigation into the causes which led to flio 
accident to be made by the police. 

23. Whenever it is decided to make an enquiry under clause (a) 
or clause ( 6 ) of rule 22 , the District Magistrate or other Magistrate 
appointed as aforesaid or the Magistrate deputed under clause ( 6 ) 
of rule 22 , as the case may be, shall proceed to the scone of the 
accident and conduct the enc^uiry there, and shall at once lulvise 
the Agent or Manager of the Railway and the Go\'ernrnent Inspector 
by telegraph of the date and hour at which the enquiry will com¬ 
mence so as to enable the railway administration to summon the 
req^uisite expert evidence. 
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24. A Magi»traie, makiug an enquiry nndei' rule 22, may summon 
any railway servant, and any other person whoso prescuoo he may 
think necessary, and, after taking the evidence and completing the 
enquiry, shall, if he considom there are sufficient grounds for a judicial 
enquiry, take the I’oquisite steps for bringing to trial any person 
whom he may consider to be criminally liable for the accident. When¬ 
ever technical points aix^ involved, the Magistrate should call for the 
opinion of the Ooveriuuent Inspector or otJier protbssioual persons. 

25. Tlic result of oveiy enquiry or investigation made under 
rule 22 shall bo communicated by the Magistrate to the Agent or 
Manager of the llnilway and to the (lovemment Inspector. 

20 . If, in the cour.se of any judicial enquiry into an accident occur¬ 
ring in the course pi' wording a r.-iilway, the M igistr.ite desires the 
iussistance of the ( Jovonimont Inspector or of the Agent oj* Manager 
of the Itailwaj', or the atteudanee of a-ny officer of the ill^iilway, to 
explain any matter relating to railway supervision, management or 
wt)rkiug, ho will issue a I’equisition to the Agent or Manager for 
the attendance at court of an officer competent to oxx>lain such matter, 
stating at the same time the nature of the asai.stance required. In 
suuimouing railway .servants, the Magistrate will take care not to 
siiunnon .so laige a number of the employees, especially of one class, 
on the same day, as to cause inconvenience to the working of the 
railway. In the case of very serious accidents it will generally bo 
advisable for the Magisti'atc to obtain a report, from both the 
Government Inspector and the Agent or Manager of the Railway, in 
regard to the aocidout, before iinally concluding the judicial enquiry. 

27. On the coiiclusioti of any sucli judicial ejiquiry tbo Magistrate 
shall send a copy of his deoisioix to the Agent or Manager of the Railway, 
and to the Government Inspector, and shall, unless in. any ease ho 
thmks it unnecessary to <io so, report the result of the enquiiy to the 
iStatc Government. 


Duiies of Police Officers 

28. (J) The railway police may make an investigation into the 

causes which led to any accident occurring in the course of working a 
railway and sliall do so : 

(а) wlienover any such acoideut is attended with loss of 
human life, or with giievous hurt as defined in tht; Indian PenaJ 
Code, or with serious in j luy to property, or has j^rinm facie been 
due to auj’^ criminal act or omission; or 

(б) whenever the District Magistrate or the Magistrate appoint- 
c;d under rule 22 has given a direction under clause (c) of that rule; 

J.h'avidod t.hat no such investigation shall be made whc'n an 
enquiry ha;’ biaai commenced or ordered under clause («) or clause (6) of 
ride 22. 
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(2) Tiio railway police shall report, with as little delay as possible, 
to the nearest Station Master or wliero there is no Station Miastor, to 
the railway servant in char«j;o of tiie section of the railway on whicb 
the accident has occurroil, every accident which may come to their 
notice occurring in tlie course of working a railway, attemded with h>ss 
of human life or with grievous hurt as defined in the Indian i^enal 
(Jode, or w'ith serious injury to jrroperty, or which has 'prinui facie 
been due to any criminal act or omission. 

29. (1) Whenever an investigation is to be made by l.ho railway 

police— 

(«) in .a case in which an accident is allcndcLi with loss of 
human life or with grievous hurt as rlefined in the? iiulian Pcmal 
Code, or with serious injury to property ; or 

(6) in pursuance of direction given under clau.si'' (r) of rule 22, 
the investigation shall bo conducted liy the oilicer-in-charge 
of the railway police, or, if that officer should be unable 
to conduct the inv^estigation himself, then liy an officer to bo 
deputed by ium. 

(2) The officer du|)utud umicr sub-rule (1) shall ordinarily he the 
.senior officer available, and shall whenever possible be a 
gazetted oilicer, and shall in no c.asc bo of rank low’er than that of Ins¬ 
pector ; 

Ihrovidcd that the investigation may be carried out by an oHiccr- 
in-oharge of a police station— 

(i) in such a case as is refen'od to in clause (r/) of sub-rule 
(1) unless loss of life or grievous hurt has been caused to more 
persons than one or injury to property has been caused to a 
value exco<5ding Rs. 10,000, or there is rea.son to suspect that any 
servant of the railway has been guilty of neglect of rules ; or 

(ii) in the case referred to in clause (6) of sub-rule (1) if the 
District Magistrate so du'ccts. 

30, The officer who is to conduct an mvestigation in }>ursuauce of 
rule 29 sliall proceed without delay to the scene of the accident and 
conduct the investigation there and shall at once advise the Agent 
or Manager of the Railway and the Traffic Officer of the district by 
telf^aph of the date and hour at which the investigation will commence 
so that, if possible, the presence of a railway official may bo arranged 
for to watch the proceedings and to aid the officer making the investi- 
gatiofl. The absence of a railway official must not, however, bo allowed 
to delay the investigation, which should be made as soon os possible 
after the accident has taken place. 

31. (1) In every ease to which rule 29 applies, immediate informa¬ 
tion shall given by the railway police to the district police, who, if 
so required, shall afford all necessary assistance and shall, if occasion 
arise, carry the investigation beyond the limits of the railway pre¬ 
mises. But the railway police are primarily entrusted with the duty 
of carrying on the investigation within such limits. 
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(2) Subject to any provisions elsewhere contained in these rules, 
the further ]irosocution of the case, on the conclusion of the police 
investigation, shall rest witli the railway police. 

32. The result of every police investigation shall bo reported 
at once to the District Magistrate or other ofHcor appointed in this 
behalf by the State Grovernment, to the Agent or Manager of the Railway 
or other officer appointed by him, and to the Govoramont Inspector. 

33. Where there are no railway police, the duties imposed by 
rules 28, 29 and 30, sub-rule (2) of 31, and rule 32 on the railway police, 
or on the o(ficcr-in-charge of the railway police, shall be discharged 
by the district police or by the District Superiutendeut of Police, as the 
case may be. 
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{R^erred to in paragraph 693) 

RirLKS BRIiATlKO TO CLAIMS FOB OOMPH!JSSATIOIT IN AOOll^KNT CAS£S 

MAUN (TNUBB SUCTION 82-J OP TUK INDIAN KAILWAVS ACT, 1890 

PART I 

Pbbumznaby 

1. Short title.—(l) TUoso rulos may be called tUe Railway Acci¬ 
dents (Compensation) Rules, 1950. 

(2) They shall come into force on the first of day of July, 1950. 

2. Delinitlons. —^In these rules, mdess the context othei’wise 
roquiros— 

(а) “Act” moans the Indian Railways Act, 1890 (IX of 1890); 

(б) “ Commissioner *’ means a Claims Commissioner .appointed 
under section 82-B of the Act; 

(c) major accident ” means an accident of the nature des¬ 
cribed in section 82-A of the Act; 

(i) which according to the report of the accident made 
to the Central Government by the Railway Administration 
concerned has resulted in the death of more than ton passen¬ 
gers or in more than twenty casualties ; or 

(ii) which the C!entral Government by order published in 
the official Ctarette declares to be a major accident. 

JSxplanaiion —^For the purpose of tlds clause a ' casualty * 
means the death or partial disablement or total disablement 
of any passenger. 

{d) “ minor accident ” means an accident which is not a 
major accident; 

(e) “ partial disablement ” and “ total disablement” have 
the meanings respectively assigned to them in the Workmen’s 
Compensation Act, 1923 (Vlll of 1923) ; 

(/) “ schedule ” means the schedule to these rules ; 

(flr) “ section ” means a section of the Act. 

PART II 

QUAIJHTOATIONS AND CONDITIONS OP SBBV^CB OP CLAIMS 

COMMISSIONBBS 

3. QnalUicatioiis for Commissioners —A ^rson shall not be quali¬ 
fied for appointment as a Claims Commissioner unless he— 

(а) is, has been or is qualified for appointment as a Judge of a 
High Court; or 

(б) is or has exercised the powers of a District Judge ; or 
(c) is or has exercised the powers of a District Magistrate. 

Explanation —In this rule and the next succeeding rule, the 
expression “District Judge” includes a Joint Judge, an Addi¬ 
tional District Judge (Senior Division) and the expression 
“ District Magistrate ” includes a Deputy Commisuoner, a Chief 
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Presidency Magistrate, an Additional Uhief Presidency Magis* 
tratc, an Additional District Magistrate and in the State of 
Assam, Political Officer in that State. 

4. Appointment of Claims Commissioners —(l ) The Central Govern¬ 
ment may appoint any District Judge or .District Magistrate as an 
ex-officio Claims Commissioner for enquiiiiig into or dete rmining 
claims arising out of a minor accident occurring in the area within the 
jurisdiction of such District Judge or District Magistrate. 

(2) In the case of a major accident, tJio Central Goveriunent shall 
appoint a person who is qualified under rule 3 as an ad hoc Claims 
Commissioner. 

(3) Whore an ad hoc CUinus Commissionor appointed imdor sub¬ 
rule (2) has ceased to functiotx, all additional and further claims aris¬ 
ing out of the major accident may bo preferred to the ex-ojfficio Claims 
Commissioner appointed under sub-rule (1) for the area in which 
the accident occuiTed. 

5. Conditions of service —(l) A Commissioner appointed to enquire 
into and dutermino claims arising out of a major accident shall be 
paid such romunoration and such travelling and other idlowanccs as 
jnay bo determined by the Central Goveriunent. 

(2) A Commissioner appointed ti> inquire into and determine 
claims arising out of a minor accident shull be paid such travelling 
and other alloxvaiices as are admissible to him under the rules govern¬ 
ing Ills conditions of service. 

PART m 

BATES OV OOMFENSATION 

G. Amount of compensation —(l) The amount of compensation 
payable in respect of death or for injuries causing partial disablement 
or total disablement shall be at the rates set out in the Schedule. 

(2) In case of a partial disablement arising out of on injury not 
specified in Part II of the Schedule, such percentage of the compensa¬ 
tion payable in the case of a total disablement as is proportionate 
to the loss of earning capacity permanently caused by the injury, 
shall be payable : 

Provided that where more than one injury is caused by the same 
accident, compensation shall be payable in respect of each injury s6 
that the aggregate amount of compensation does not exceed the 
amount which would have been payable if a total disablement liad 
resulted from such injuries : 

Provided further that where compensation has been paid for any 
injury, which is less than the amount which would have been payable 
as compensation if the injured person had died and that person 
subsequently dies as a result of the injury, a further compensation 
equal to the djffi3rence between the amount payable and that already 
paid shall become payable. 
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7. Compensation for loss of goods and animals —Compensation 
for loss, destruction or dotorioration of goods or animals t;hall be paid 
to such extent as the Coiuinissionor iii the circumstunL^es deems 
reasonable, provided that such compeasation together wit h any com¬ 
pensation payable for personal injury shall not, in respect ol‘ any one 
person, exceed the limit specified in sub-section (2) of section S2-A. 

PART IV 

pxtoonnxniis for DETEBMINATrO^’ OF CIiAlS^ 

8 . Introductory —Save as otherwise provided in these rules, 
the procedure to bo followed by a Commissioner in chitermining claims 
for compensation under the Act shall bo regulated in accordance witli 
the rules contained in this part. 

9. Information regarding accidents —As soon as a Commissioner 
is appointed, the Gemsral Manager or other executive head of the 
Railway Administration eoneeriiod shall fuinish the Commissioner 
with the following information : 

(а) a complete list of the passengers killed or injured as a result 
of the accident, together with the names and addresses of such 
passengers ; 

(б) a statement of the injuries sustained by the passengers 
who are injured, signed by the medical authority attending on 
such passengers; 

(c) the number of unidentified bodies, together ivith a brief 
description of each such body. 

10 . Assessors —(l) In an enquiry into a major accident tbo Com¬ 
missioner may call in the aid of assessors, not exceeding two in nxun- 
bor, who possess any technical or special knowledge with respect to 
any matter before the Commissioner, 

(2) An assessor shall perfoim such functions as the Commissionei' 
may direct. 

(3) The remuneration, if any, to bo paid to an assessor sltall in 
every case be determined by the Commissioner and to be paid by him 
as part of the expenses of the execution of the Act. 

11. Applications —(l) Every application under section 82-G for 
payment of compensation rmder section 82-A shall contain the follow¬ 
ing particulars: 

(i) Whether the person in respect of whom compensation is 
claimed was a passenger in the train which met with the acci¬ 
dent. 

(ii) The nature of the injuries sustained by such person (in 
case of death, the date of death). 

(iii) The age of the injured person or of the deceased. 

(iv) The monthly income oftheinjm'cd person or of the deceased. 
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(v) Particulars of uuy animal or goods lost, destroyed or dete¬ 
riorated as a result of the accident. 

(vi) The amount of compensation claimed. 

(2) Every such application shall be sent to the Commissioner by 
registered post or may be presented to Ixim or to any of his subordi¬ 
nates authorized by him in this behalf and, if so sent or presented, 
.shall, unless the Commissioner otlierwise directs, be made hx duplicate 
and shall be signed by the applicant. 

(3) There shall be appended to every such application a certi¬ 
ficate, which slxall be signed by the applicant, to the effect that tlie 
statement of facts contained in the application is to the best of his 
knowledge and ability true. 

12. Examination of applicant —Ou receiving an application under 
rule 11, the Commissioiior may examine the applicant upon oath, and 
the substance of such examination shall bo reduced to writing and 
slrall bo signed by the Commissioner. 

13. Summary dismissal of application —^The Commissioner may, 
after considering the application and the statement, if any, of the 
applicant recorded uixdor rule 12, summarily dismiss the applica¬ 
tion, if, for reasons to bo recorded, he is of opinion that there are not 
siifficioiit grounds for procecsdirxg therewith. 

14. Notice to opposite party —^If the application is not dismissed 
under rule 13, the Commissioner slxall send to the Railway Adminis¬ 
tration from whom the applicant claims rclit^f (hereinafter rofen-ed to 
as the opposite party), a copy of the application, together with a 
notice of the date on which he will dispose of the application, and 
may call upon the p<arties to produce upon that date any evidence 
which they may wish to tender. 

15. Appearance and examination of opposite party —(l) The 

opposite party may, and if so required by the Commissioner, shall, 
at or before the first hearing or within such time as the Commissioner 
may permit, file a written statement dealing with the claim raised in 
the application, and any such written statement shall form part of 
the record. 

(2) If the opposite party contests the claim, the Commissioner 
may, and if no written statement has been filed, shall, proceed to exa¬ 
mine him upon the claim and shall reduce the result of the examina¬ 
tion to writing, 

10. Framing of Issues —After considering any written statement 
and the result of any examination of parties, the Commissioner shall 
ascertain upon what material prepositions of fact or of law the parties 
are at variance, and shall thereupon proceed to frame and record 
the issues upon which the tight decision of the case appears to him to 
depend. 

17. Determination of Issues —After firaming the issues the Com¬ 
missioner shall proceed to record evidence thereon which each party 
may desire to pinduce. 



\yi—Home {Criminal,) Detriment 

AfTXSNDix 24 597 

18. Method of recording evidence —(kimmissionur shall inake 
a brief memorandum of the substance of the ovidonoo of every witness 
as examination of the witness pi'oceeds, and such metnonuidinn shall 
be wiitton and signed by the Commissiouor with liis own liarid and 
shall form part of the reeorrl : 

Provided that, if tho Cotntnissionor is prevented from making such 
jneniorandum, ho shall record the reason of his inability to do so and 
shall cause such raemorandutn to be made in writing from his die atiou 
and shall sign the sam<.s and aucli nieinoranduin shall form part of t-he 
record : 

Provided l'urt!ii;r lhat the evidence of any niediesd Mdl.ness .shall 
l.»e tak(Mi down as nearly ns mtiy be, word for word. 

19. Local inspection —(l) The Commissioner may at any time 
dm-ing tho course of an inquiry before him visit the site at which tlm 
accident occurred for tho purpose of making a local inspection or 
examining any person likely to bo able to give information relevant 
to thopi'oceedings. 

(2) Any party or the representative of any party may accompany 

the Commissioner for a local inspection. * 

(3) Tho Commissioner, aftei* making a local inspection, shall note 
briefly in a nioinoraridiim any facts observi'd, and shall shov/- the? 
memorandum to any party who desiies to see the same, atjd shall 
supj)ly any party with a copy thereof. . 

(4) TIui memorandiiui shall form part of tho record. 

20. Power of summary examination - l) I’he Coramissiomn’ during 
a local inspection or at any other time, save at a formal hearJiig of a 
ca.se pending before him, may exanine summarily any person lUctjly 
to bo able to give information relating to sucli case, whether such 
person has been or is to bo called as a witness in the castj op not, and 
whether any or all of the parties are present or not. 

(2) No oath shall be adraini.stered to a i>er.soii examined mulcr 
sub-rule (1). 

21. Diary —'fhe Conunissionor shall maintain ujider his hand a 
brief diary of tho proceedings on an apx>lication. 

22. Reasons for postponement to be recorded —^If the Commissioner 
fiud.s it inrpossible to dispose of an a|>plication at one hearing, he shall 
record tho rea.sons which necessitate the postponement. 

23. Judgment —The Clommissioner, in passing orders, shall record 
conoisely in a judgment tho finding on each of the issues framed and 
his reasons for such finding. 

24. Summoning of witness—^If an application is presented by any 
party to tho proceedings for tho citation of witnesses, the Commissioner 
shall, on. payment of the prescribed exj>enses and fees, if any, issup 
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summonses for the appearance of such witnesses, unless he considers 
that their appearance is not necessary for a just decision of the case. 

25. Appearance of legal practitioner —Commissioner may, in 
his discretion, allow any party to appear before him through a legal 
practitioner. 

26. Receipt lor compensation —^Upon payment of cotu]:)onsatiou 
a receipt .shall be obtained by the Commtesionor and such receipt 
shall be forwarded to the General Manager or other executive head 
of the Railway Administration concerned for pm'poses of record. 

27. Code of Civil Procedure to apply in certain cases —^In so far as 

these rules make no prov'ision or make insufficient provision, the Com¬ 
missioner shall follow the procedure laid down in the Codts of Civil 
Procedure, 1908 (V of 1908) for the trial of suits. 

28. Savings - -Notwithstanding anythmg contained in those rules, 
in the case of a minor accident, a Commissioner may follow such sum¬ 
mary procedure as he thinks fit: 

Schedule 

^ (-Sec Rule 6) 

PART I 

COMl'KNSATION FOR HEATH OB TOTAL PISABLRlvrEXT 


Whero thw monthly Ralary, or in thu absenoe of a monthly 
sniary, tlio avemgo Tnoiithly ineomo i:it tho timo of 
tlio m^cidont of tho porson killed or injured was - 


Nil or not oxceoding Its. 20 
Exceeding Ks. 20 but not exceeding Ra. 30 
Exceeding Re. 30 but not exceeding Re. 40 
Exceodiog Ks- 40 but not exceeding Rs. 5 O 
Exceeding Re. 50 but not exceeding Rs. 60 
Exceeding Rs. 60 but not exceeding Rs, 70 
Exceeding Rs. 70 but not exceeding Rs. 80 
Exceeding Rs. 80 but not exceeding Rs. 100 
Exceeding Rs. 100 but not oxcoeding Rs. 200 
Exceeding Rs. 200 but not exceeding Rs. 5 OO 
Exceeding Rs. 500 but not exceeding Rs. IpOOO 
Exceeding 1,000 


Amount of coinponsation 


{a) 

for death 

(6) 

for total 
ilisabloment 

Rs. 

Hs. 

900 

1.300 

1,300 

1,900 

1,800 

2,500 

2,200 

3,200 

2,600 

3,800 

3,200 

4,400 

8,600 

6,000 

4,500 

6,300 

5,200 

7.400 

7,000 

8,500 

8,000 

10,000 

10,000 

^ 10.(K)0 
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PART II 

OOMPMNSaTION FOK VARUX-VL DISABLR&tKlTT 


Amount, of com- 
ponsation ox- 
jjrosacd aa a 
percent ago of the 

Wlicrt* the nature of tho di.stibiomcnt is— .-imount payable 

umlor Part 1 
foi* total (ii.sablo- 
tnent 


liOS« of right arm abov<5 or at tho oll»ow .. ,. .. 70 

Lobs fif left oith above or at ilio elbow .. .. 00 

Loss of riglit arm below tho elbow .. ., 60 

Loss of lug at or abovo the knee .. .. .. 00 

Loss of left fiiTn below the elbow .. .. ., ;>0 

Ltjss of leg below the kra.M’. ,. .. *, 50 

P<3i’inaiiuiit total losH of lit^aring «• jc) 

Loss of one eye ., .. .. 30 

Loss of I humb • • .. .» 25 

Loss of all iocs of one foot ., ., ,. 

Loss of one plmlnnx of thumb . • .. • • 10 

Loss of index linger .• 10 

Loss of great toe .. .. ., 10 

Loss of any linger othor than Index finger .. ,. .. 5 


Explanation —Complete and peimaneutloss of t he urjti of nn>' limb 
or member referred to in this part shall be <leemud to be oquLyalent 
to the loss of that limb or member. 
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(Beferred to in paragraph 593) 

.\PJ?OJLNTMKNT OK CX-offioiO CLAIMS COMMISSION KBS KOK 

INTO AND DKTBB.M1NATION OF CIiAIMS FOB COMPENSATION ABISINQ 
FROM MTNOB BAILWAY ACCIOENTS. 

In exercise of the powers conferred by section 82-B of the Indian 
Ilailways Act, 1890 (TX of 1890), the Central Government is pleased to 
appoint in respect of each of the States specified iu column 1 of the 
^chedule hereto annexed the ofltcer or officers specified in column 2 
thereof ixs the ex-officio Clauns Commissioner or CJommissioners for 
enquiring into and determining all claims for compensation arising 
out' of minor accidents occurring within his or thoir respective jurisdic' 
l,ion : 

The Schedule 


Name of Stale Designation of officer 


Ijttar I‘i'adoah 


2 . 




4. 


I*. 


0 . 

7. 


8 . 


9. 


10 . 


11 . 


12 . 

13. 


Additional District' Magistrate 
(Judicial), Muzaffamagor. 

Additional District Magistrate 
(Judicial), Bulandshahr. 

Additional District Magistrate 
(Judicial), Mathura. 

Additional District Magisti'atc 
(Judicial), Mainpnri. 

Additional District MagislraU; 
(Judicial), Bareilly. 

Adilitional District Magistrate 
(Judicial). Bijnor. 

Additional District Magistrate 
(Judicial), Budaun. 

Additional District Magistrate 
(Judicial), Moradabad. 

Additional District Magisti'atc 
(Judicial), Shahjahanpur. 

Additional District Magistrate 
(Judicial), farrukhabad. 

Additional District Magistrate 
(Judicial), Fatehpur. 

Additional District Magistrate 
(Judicial), Jhansi. 

Additional District Magistrate 
(Judicial), Lucknow. 
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APPENDIX 2o tiOl 

Name <>f Stato Dpsi^iiation of office:' 

Uttar Pradesh .. If. Additional District Mapi^trato 

(Judicial), Uiinao. 

15. Additional District Mairistratc 
(Judicial), Jlae llarc'ili. 

If). Additional District Magistrati* 
(Judicial), Sitapur. 

17. Additional District Magistrate 
(Judicial), (Jonda. 

18. Additional District Magistratt' 
(Judicial), Bahraich. 

19. Additional District Magistrate 

(Executive), Saharanpur. 

20. Additional District Magistrate 

(Executive), Meerut. 

21. Additional District Magistrate 
(Executive), Agra. 

22. Additional District Magistrate 
(Executive), Kanpur. 

22. Additional District Magistrate 
(Executive), Ailahabad. 

24. .Additional District Magistrate 
(Executive), Banaras. 

25. Additional i>istrict Magistrate 

(Executive), Gorakhpur. 

26. Disliict xMagistrate, Dehra Dun. 

27. District Magistrate, Aligarh. 

28. District Magistrate, Etah. 

29. District Magistmte, Rainpur. 

20. District Magistrate, Pilibhit. 

31. District Magistrate, EtawaU. 

32. District Magistrate, Jalaun. 

33. District Magistrate, Haniirpur. 

34. District Magistrate, Banda. 

35. District Magistrate, x\iir/.apur. 

36. District Magistrate/, Jauiipur. 

37. Distiict Magistrate, GhazL|>m . 
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Xame of State Designation <>f officer 

Uttar Prudeslx .. 38. District Magistrate, Ballia. 

39. District Magistrate, Dcoria. 

40. District Magistrate, Basti. 

41. District Magistrate, Azamgarh. 

42. District Magistrate, Naini Tal. 

43. District .Magistrate, Altnora. 

44. District Magistrate, Garhwal. 

45. District Magistrate, Tehri-Garhwal. 

10. District Magistrate, Hardoi. 

47. District Magistrate, Kheri. 

48. District Magistrate, Faizabad. 

49. District Magistrate, Sultanpur. 

50. District Magistrate, Pratapgarh. 

51. District Magistrate, Bara Banki. 
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{Referred to in paragraph r>9-i) 

KUIi'BS triirDIGB SBCTIOK 20-A OS' THE STAOE CABB1AOE8 ACT, 186] 

1. Application for a licence for a stage carriage shall be made in 
the district in which it plies for hire, or if it plies in more than one 
(.iistrict, then in the district in which the headquarters of the proprie¬ 
tors are situated, or if such headquarters are situated in a district 
in which the stage carriage docs not ply, then in the district in which 
the local manager resides. Every such application shall bear a 
court-fee stamp of eight annas. 

2. liicenccs may be granted by the Jlislrict Magistrate or by 
such subordinate magistrate or magistrate's as he may authorize 
in this behalf. 

3. Every person applying for a licence shall give t.hc names of 
chief responsible j^ersous or agents at every place on the line where* 
passengers can be booked, and every licence holder shall rtrport 
any changes made in the responsible persons or agents at the i.)laees 
where passengers can be booked. 

-1. Ev'cry licence granted under the Act shall be in the prescribed 
form, and shall be subject to the coDditions prescribed therein and to 
these rules, and may be cauccUed for breach thereof. One certified 
copy in English and one in vej*nacii.lar shall be 8uj)|*.lied to each 
licence-holder. If the stage carriage is licensed to ply in more than 
one disti'ict, a copj' of t he licence shafl la* sent to the Magistrate of 
each district concerned. 

6, A separate licenct? is requirc'd for each carriage used as a 
stage carriage?, and the fee payable for each licence shc'iil be— 

Ks. 

If the stage carriage is an ekka .. .. 2 

In all other cases .. .. 5 

The foe shall be paid by the applicant into the Government trea¬ 
sury, and before signing a licence the Licensing Ofiicer shall see that 
tho payment is supported by the prescribed treasury printed form. 

6. The Licensing Magistrate, before granting a licence, shall 
determine— 

(а) the number of horses by which drawn; 

XfOTR—No lioonco should bo given for a four-wlieoled vehicle, other fhaxia c amel* 
cart, to be drawn by loss than two horses. 

(б) the stages between tho termini; 

(c) the maximum number of passengers and the greatest 
weight of luggage to be carried in or on the stage carriage. 

In fixing the maximum number of passengers and weight of lug¬ 
gage to bo carried and the length of the stages, tho Licensing Officer 
will take into consideration local conditions, the state of road, the 
character of the country (hilly or otherwise) the class of animal used, 
and the class of vehicle licensed ; but ordinarily the st-ages should be 
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fixed a.fc disLauoos uot oxoeoditig six miles when the veJiiole is drawn 
by two horses, ponies or mules, or 12 miles when the vehicle is an ekka, 
and the loads t«j be fixed us the maximum which the stage cniTiage 
mai'’ carry should ordinarily not exceed— 

(1) for a four-wheeled vehicle— 

(«) if draivn by liox’ses, 4 adult passeugei's and two 
ponies or mules. maunds of luggage. 

(6) if drawn by a camel or J2 adult passengers and three 
bullock. maunds of luggage. 

(2) for a tonga. 3 adult passengers and 1^ maunds 

of luggage. 

(3) for an ekka. 3 adult {>a.sscngers and no luggagt^ 

other than small bundle. 

7. No animal shall be used in a stage carriage until it has been 
ius|jccted anil approved by the Licensing Officer or othej- officer 
appointed by him for the purpose. 

Ordinarily no pony should be approved for use in a dak tjari or 
tonga that is less than 13—2 hands high; but exceptions may be 
made by the Lioensiug Officer iu favour of smaller animahs if of 
sufficient stamina, and when the traffic is so light as to justify a 
relaxation of this rule. 

8. The Licensing Officer may from time to time require a lieence- 
liolder to brand (branding on the hoof will frequently suffice) with 
a special mark any or all of the animals that have been approved 
for use in a stage carriage if he eomsiders that this is necessary for 
purposes of identification, and may suspend all or any of the liccnce.s 
held by the proprietors until the order has been complied with or at 
his discretion, after a reasonable interval, revoke them. 

9. Every stage carriage shall be inspected previous to the grant 
of a licence by the Licensing Officer (or other officer appointed by 
him for the purjiose) who must satisfy himself (i) that the carriage is 
serviceable, safe, and fit for public accommodation or use, and if a 
camel carriage, that a high seat for the driver is provided; (ii) that 
the harness or gear proposed to be used is serviceable. 

10. Before granting a licence the Licensing Officer shall satisfy 
himself l.hat the proprietor possesses a sufficient number of animals 
approved under rule 7 having regard to the stages fixed and the 
number of licensed carriages he has to maintain to meet the exigencies 
of the t raffic. 

11. I f at any time a licence-holder wishes to use i n the stage carriage 
any animal other than one that has been approved under ^ rule 7, he 
shall apply to the Licensing Officer for permission and shall produce 
th<‘ animal for inspection. 
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12. I1‘ a carriage or Jjiariicss is found at any time defective or 
unserviceable, the licence may bo temporarily susiiended, and, if 
after due notice the defect is not remedied, I’evoked by the liicensing 
Officer or by any Magistrate within the local limits of whose jurisidic- 
tion the stage carriage plies. 

13. A register shall be maintauicd in the Liicensing MagistJ’ute’s 
office in the prescribed form. Before the Licensing Officesr signs licence, 
ho shall see that all the particulars I’ogarding it ai’o duly entered in this 
register. The register shall be open to the inspection of any person 
who may apply to the Licensing Magistrate for permission, to refer to it. 

14. Every Magistrate of a district in wliieh a licensed stage 
carriage plies for hire shall cause to bo maintained an inspectitm 
register in the prescribed form. 

15. An inspection should be made weekly of the state of the 
animals at each stage by the officer in cJiarge of, oj- in his abstmee 
by the senior officer present at the police station witlun the limits 
of which the stage is situated, or by such other officer as may bt- 
appointed for this purpose by tire District Magistrate. Twice a year-, 
in tlie spriivg and in the autumn, the Superintendent of Police will 
visit the stages porsomilly and make an inspection of the animals 
used. Such other inspections of the carris ircs tmd of the animals as 
may be necessary will be ortlered by tlie Mtgistrate of the district. 
The inspecting officer should be accompanied, if possible, by the 
veterinary assistant of the district, and should invariably reijort 
to the Magistrate the nect;ssary particulars for entry in the ins¬ 
pection register. 

15-A. In addition to the insxjections enumerated above, the 

animals used in carriages 

(1) Tho rolul from Kathgodum to Naini Tul. Oil the linos of VOad UOt'ed in 

the margin shall be ins- 

( 2 ) The roufl from Kiitbizodam to Raaikhct. .. j. i 

^ V OTico in every year 

(.1) Tho road from Di^hra Dun. to Kajpur. between the months of Ai>ril 

and September (inclusive), by 

(4) The road firom Dehra Dun to Chakrata. the Deputy Directw of the 

Animal Husbandry Depart¬ 
ment. Tho Deputy Director may further inspect the animals used 
in stage carriages on any of the roads mentioned above at any time 
when he has reason to suspect that epidemic disease exists among 
the animals on the road or in its vicinity. 

16. An inspecting officer may prohibit the use of any carriage or 
animal found to be unfit for use pending the receipt of orders from a 
Magistrate and the Licensing Officer, or any Magistrate, within the 
local limits of whose jurisdiction the stage carriage plies, may, of his 
own motion, or on tho receipt of a report from an inspecting 
officer, prohibit the use of any carriage or animal found to be unfit 
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fur use either entirely or until it is declared by him to be fit for use. 
When the use of any animal has been prohibited by any Magistrate 
other than the Li.^cnsin" Offiser, he shall submit a report of the fact 
to that officer. The Xiioeasing Officer may order that any horse 
whose use has been temporarily prohibited shall be removed from 
the stiige at which it is posted. 

17. If, having regard to the number of licensed csarriages possessed 
by a proprietor and the oxigoncic^s f)f the traffic, the number of 
approved horses available for use in the said carriages is, ov'ing to the 
use of certain approved horses having been prohibited or for other 
reasons, insufficient, the liicensing Officer may suspctid the licences of 
so many stagj carriages as arc, in his opinion, in excess of the number 
for which the proprietor possesses an adequate number of approved 
horses in use. 

18. In the case of any licensed stage carriage plying on liilly or 
dangerous roads, the Licensing Officer juay dirtjct that no person shall 
act as driver except under a licence granted by him or by some M.igis* 
trate authorised by him. On tlus issue of such direction the following 
rules with regard to the grant of driver’s licences shall apply : 

(1) Any person desiring to be licensed as a driver shall apply 
in person to the Licensing Officer, who after ascertaining that 
ho is not incompetent to drive a cai'iiage may grant him, free of 
cost, a licence as a driver : provided, tliat the licence may bo 
refused whenever the Licensing Officer is of opinion that it 
would be inexpedient to grant it to the person applying. 

(2) The Licensing Officer shall keep up a register, in which he 
shall enter the name, father’s name, age and residence of all 
persons who have been licensed as drivers, and also give to each 
a number in the register. 

(3) The Licensing Officer shall, at the time of granting the 
licence, which shall contain all the pai'ticulars entered in the 
register, deliver to the driver a ticket or badge corxtaining the 
number and name of the driver and the year for which his licence 
has been granted. 

19. Any person committing a breach of rule 7, or of a prohibition 
or other order under rule 16, or of a direction under rule 18, shall be 
liable to a fine which may extend to Rs. 100. 
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{Referred to in •paragraph 601) 

RAfl^WA V BMPLOVTCTSS BXWMPTKO FROM SKRVICK AS.irjBOBA 

A.N1> ASSKSSOBH 

{Will issue later) 
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[Referred to in paragraph 658) 

LIST op OPPIORRS RMPOWBRBD TO ■EXBOtTTM CONTRACTS AND DBBDS 
ON BBHATiP OP THB STATE GOVERNMENT 

(WiU issue, later) 
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( Heferred to in p(tragraph OtiJi) 


*JlCrijBS KOK TJilia COXTROL A.NjD OUIDANCK Of’NOTAl!Ilia PUBLIC 

1. Notari(.‘S fiiibliu Hlial], in trausactiiig biiainoKs uikIit thf Af<, 
BSC tbu forms sot forth in the iiutifieation quoted in (be juiiigin, 

2. Beaidos recording declarutious of payinoiit for honour (section 
113), notaries public shall, following the practice existing in the 
](residency towns, also register notings and ])rotests made bj' them. 
iSo jiarticular form of ixigistcr is necessary for these puiiioses, but 
notaries public shall keejj a substantial blank book in whicli to enter 
uopies of all the letters w Jiich they may wiite presenting bills lor 
aeceptiinixi or payment or better security ; of ali biiJsf not-ed, or 
protested, or paid for lionour together with all cudorsements 
tlicreon (inclutliug that made by themselves, to the effect that, tlit! 
hill has been noted or protested for non-acceptancc or non-jiayincnt 
or want of better security); and of all protests made by themselves 
and of all declarations made by payers for honour. Notaries public 
siiall further, after examination of each entry in the book, affix 
tJieir signature thereto, and whej’c demami of iicceptancc or jiaj^meut 
or heller security was made by a clerk, sluill caust* Jiim to affix his 
signature also to the entry relating to the demand. 

3. The bonk shall i)o known as a nutariai register, and the pag(*s 
tlier<-of sliall la; numbered eonseculively. 

4. Every notary public slnill iiormit the IJisti'ict .hidge ()]■ sucli 
officer as (lu' State Government from time to time a])])oints in this 
belialf to ins|iect his register at such times, not oftener than lAvice a 
yoai', as the Oistrict Judge or oflicer may fix. 

5. Wlien the original iustrnment is in an Oriental language, any 
noting or protest or entry in his regisler whicli has to be made In res¬ 
pect of the instrument by a notary public, may’ be made eitlier in that 
language or in English. 

6. In making presentments of bUls or notes, notaries public shaii 
observe the provisions of Chapter V of the Act: 

Provided that it shall not be necessary for a notary public to allow 
tbe dx’awee of a bill-of-cxcbange time for deliberation as provided 
by section 63. 

7. Every notary public shall use a plain ckcular seal bearing, if 
he has been appointed by name, his name, and the name of the local 
area within which he has been appointed to exercise his functions, and 

*Under the Kegotiublo IiiRtruments Act. 

fin oases where the language of the bill is unknown i.o the notary publio, 
and whore it is impossible to find any ottc acquainted with the language of tbo bill 
1 o copy it into tlio register, an entry in the register of an abstract of a bill will be 
sufficient* 


(y.Ci.a.O. 
(H. J).) rr>. 
1433. dated 
,Srp<f‘nrilior 
:?0, ISfctO. 
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the circumscription “Notary Public”, and if he has been appointed 
by virtue of his office, the name of his office and of the local area 
within which he has been appointed to exercise his functions, and the 
circum.sfri]:ition “Notary JPublic'”. 

8. Every notary public shall have an office at such place within 
the local ai-ea for w'hich ho has been appointed, as may be approved in 
his bohutU by the District Jiulgo. 

9. Notaries public sball charge fees at the rates lucntioued below. 


namely; 

(1) For noting an Jnstruxnont— Rs. 

Tf tbo iunoimt of the instrument does not exceed Ks. 1,000 .. 

If it exceeds Bs. ],000 but does not exceed Rs. 5,000 .. 5 

Tf it exceeds Hs. 5,000 but does not exceed Rs. 20,000 .. 5 

If it exceeds Bs. 20,000 but does not exceed Ks. 30,000 .. .. 0 

If it exceeds Bs* 80,000 but does not exceed Rs. 50,000., .. ? 

If it exceeds Bs. 50,000 .. .. .. 8 

(3) For protesting uii iiistriimorit-- 

ir the cnioiint of the iiistriiment does not exceed Bs. 1,000 ... 6 

Tf it exceeds Bs. 1,000 but dues uot exceed Bs, 5,000 . • .. 7 

If it exceeds lis. 5,000 but does not exceed Rs. 20,000 ., .. 10 

If it exceeds Its. 20,000 but does not exceed Bs. 30,000 .. .. 11 

Tf it exceeds Bs. 30,000 but dues not exceed Ks. 40,000 .. 12 

If it exceeds Bs. 40,000 but does not exceed Bs. 60,000 , • .. )3 

If it exceeds Rs. 50,000 but does not exceed Rs. 60,000 .. .. 14 

If it exceeds Rh. 60,000 but dooK not exceed Rs. 70,000 .. .. 1.1 

If it exceeds lis. 70,000 but does not exceed Rs. 80,000 . • .. 10 

If it excctNls Ks. 80,000 but does not exceed Bs. 90,000 .. .. JT 

If it exceeds Us, 90,000 but does not exceed Rs. 1,00,000.. .. 18 

If it exceeds Rs. 1,00,000 .. ,. .. 22 

(3) For recording a declarutioii of payment for honour .. .. 2^ 

(4) Duplicate protests—half the charge for the original. 


Botk—I n addition to the above f<^s. travelling allovrance at the rate of three 
annas a mile by rail and eight annas a mile by road may be charged when the notary 
public is required to attend at any place more than one mile from his office. 

10. Notaries public, who are government servants, should, after 
defraying all legal charges incurred by them in the former capacity 
(such as charges of serving processes, stamps, etc.), credit to the 
Government, the lialance of the fees which they receive. 
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OFFlC£B8 AUTIIOftTSKU TO BKOEIVK ORUBItS BOR ATTAOHMBNT OF 
SA1<AKIK>S OU AliTiOVVANCBS 


(Will issue later) 
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( Referred to in paragraph 679 ) 

P.VSSPOllT BNTIUISS REOAliUlNO NATIONAI. .STATUS 

1. The following terms should be U8e«l to describe the national 
status of Indians in passports : 

(i) (a) Indian (by birth); 

(6) Indian (by naturliKaiiuii); 

(ii) (tt) Indian (by birth, the wile or widow «.»r former wife of 
an Indian ); 

(6) Indian (by naturalixatioii. tJie wife or widow or fonmu' 
wife of an Indian by naturalization); 

(^5) Indian (by marriage, the wife or widow or former wife of 
an Indian or an Imlian by naturalization ); 

2. (l)(tt) the term “Indian (by birth)” should be u.sed in r(^speet 
«if the following persons, namely : 

(i) Any person who is a natural born British .subjeot under tlie 
provisions of section 1 of the British Nationality and Status of 
Aliens Act, 1914, and is domiciled in India, .and, in addition, 
I'uIlUs the following conditions : 

either ho or Iris father, grandfather, or great-grandfather was 
born in India; 

(ii) any person who, prior to the 15th August 1947, was eligi¬ 
ble to bo desoribod as a “ British protected person” by virtue 
of his being the subject of an Indian State and is doinicilotl in 
India, and, in addition, fulfils the fdllowing conditions: 

either ho or his father, grandfather or great-grandfathor 

was born in India; 

Note— this paragraph, ••India” moans tnrritorios comprised in thi^ States and 
the nocediiig States of India. 

(6) the term “Indian (by naturaliz<atiou )” should bo used in 
respect of the following persons, namely:— 

(1) Any person who ha.s been granted a Certificate of Naturaliza¬ 
tion under the provisions of the Indian Naturalization Act, 1926; 

(ii) Any person who, being of Indian origin, acquired the nationa¬ 
lity of a Foreign Btato, but was subsequently granted a Oei’tifioate 
of Naturalization under the provisions of Section 2 of the British 
Nationality and Status of Aliens Act, 1914; 

(iii) Any person who has been granted a Certificate of Naturaliza¬ 
tion under the provisions of the Law of any of the Indian States 
which have acceded to the Union of India. 

(2) The terms mentiomnl in paragraph 1 (ii) (a) and (6) and (c) 
should be used in respect of the wives, widows, or former wives of the 
jicrsons mentioned in paragraph 2(i) («) above as may bo appropriate 
ill each case. 
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3* (1) Noa'MusUiiifj bulongiiig toijlacesiiowiiiolutlecl in 
w^tio, coasequout oa the partition of India in two countries, desire to 
l>e regarded as oiti'zons of India, mayalso be described by using the 
term mentioned in paragrapli 1 above, subject to fuliilment by them of 
the conditioas prescribed in sub-para. (2) below : 

Provided that 1/hey are either natural-born British subjects, or 
British subjects by naturalization under the provisions of the 
British Mationality and Status of Aliens Act, 1911, or were, prior to 
the loth August 1947, eligible to be described as " British protected 
|)erson8”, by virtue of being subjects of an Indian State, or wen? 
granted Oertifieates of Naturalization under the provisions of the 1 ndian 
Naturalization Act, 1926. 

(2) Tne following conditions should be fulfilled by non-Aluslinis 
belonging to Pakistan rnentioued in sub-para. (1), wiio ilcsire to be 
regarded as citizens of India and who wish to be described in accoi d- 
aiicc with paragraph 1 above 

(а) That they satisfy the requirements of pHiagrapli 2 if the 
word “Pakistan” is substituted for the word ‘'‘India” wlierev<i' 
it occurs in that paragraph. 

(б) That they make a declai-ation of allegiance to the Union of 
India, in accordance with the instructions issued by the Govera- 
utent of India. 
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{Beferred to in paragrajA 731) 

INSTIttrOTIONS OF OFFlOETtS ANIJ nXADS OF OFFAKTMBlTTS 
FOXt THE FUEPA RATION OF PIONSION PAPERS 

ARTICLE 906, C. S. R. requires that **all authorities dealing with 
applications for pension under the C. S. R. should bear in mind that 
delay in the jiaymont of pension involves peculiar hardships. It is 
essential to ensure, therefore, that an oihucr begins to reeeive his 
pension on the (lal>e on which it becomes duo”. In spite of these 
instruotions it has boon noticed that in very many cases it takes a lot 
of time to obtain complete papers and information from the local 
oflioos, and cases have to be returned several times owing to non- 
i^bservance of rules for the preparation of })onsion eases. Although the 
procedui’c for the preparation of pension pa]>ers has not been changed 
and has been in vogue for a very long time, the papers are yet received 
in an iricorapletc form in the Aocounts Office involving groat delays 
and avoidable correspondence all round. With a view to minimizing 
the chances of delay in, and expediting the haul sanction and. ultimate 
issue of a Pension Payment Order the following set of instructions 
are issued for the guulanoo of district and other officers dealing with 
pension papers, tu tliis connujxion special attention is invited to 
G. O. nc). .219, dated ^lay 3, 19.2b, ivlnclx rcc^un^cs the ^ire** 

pii,ration of service papei’s six months before the expected date of 
retirement and getting the services verified as it is not always possil^le 
ttven tu grant an Anticipatory Pension Order before the service is 
completely verified by the Accounts Office. 

f nslrttctions for the Preparation of Pension Papers 
(A) Verification of Services 

To ensure speedy verification of services it is essential that the 
service book should be properly maintained, and annual statement 
of establisnmont should be properly compiled and compared with the 
entries in the service book, as the final verification is based on them and 
service statement or history of services can correctly be prepared 
aooording to the entries in the first two documents only. 

(a) Service Books 

Eaoh step in a Government servant’s official life, whether of 
promotion, reduction, leave, transfer, suspension or dismissal, should 
be contemporaneously attested by the head of the office. In this 
connexion the following points should be kept in mind: 

1. The noU'English entries, if any, should be transliterated into 
English. 

2. If an officer, without a substantive appointment (in qualifying 
service), is appointed to officiate in a pensionable appointment, and is 
confirmed without inten'uption in service as defined in Article 371, 
C. S. R., the nature of the original vacancy or vacancies, in the chain 
of arrangement of which he officiated should be stated in the service 
book in the remarks oolumn. 
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3. If there bo any ]}eriod of absence without leave, it should be 
stated in the service book whether the iieriod of absence Avil,hout leave 
lias been commuted into leave without allowance or not, as absence 
without leave causes forfeiture of ali past services I At tick; 4-20 (6) and 
421, C. S. R.]. 

4. If a Government servai»t, on ]Uirinaneiit establishment, be 
detached on temporary duty on the underslajiding that when the 
temporary duty coasesho would return to the j)t‘rm.'inen1. cstablishmtuit, 
the substantive appointment on the permanent <?Ktablislinu.iil, on 
which he hodds a lien, should be shown in column 3 of the service book. 

5. The cause of suspension, if any, should be briefly stated in the 
service book. It should also be stated therein whether the suspension 
was pexiding inquiry into conduct or w'as ad jiulgcd as a .sj)ecific penalty, 
iiiid whether the period of susj)en.sion will coiiiil as service for larihioji. 
(Articles 416 and 417, C. S. 11.). 

6. In the case of transfer to non-qualifying service it should bt- 
stated whether the transfer was for misconduct, t)r was ordered by tbe 
competent autlioi'ity in the interest of public service. 

7. In the case of service rendered by a Government servant 
under a District Board (such as teacher in a Secondary English School, 
compounder, clerk, overseer, sub-oversc*er, vctcjinary assistant, etc.) 
after December 31, 1904, the exact date' from whicli pcnsioimiy con¬ 
tribution under Article 802, C. S. R. was paid for the post he Id uncicj- the 
District Board should be stated in the service book in the remarks 
column. 

8. Military service of all the officials should b-c; got verified from 
tiio Coutroller of Defence Accounts conct;rn(;d as soon us possible 
without considering whether tlu^ official concerned is retiring 
from Govcu'nracnt service in the nt'ur future oj‘ not, as the vorifieation 
of this portion of service at the tinro of retirement neces.sai'iiy causc.-s 
much delay (vide paragraph 4 of G.O. No. A-1967/X—219, dated May 
3, 1926). Iiiforxuattou on the follow’ing points duly verified by' the 
Controller of Defence Accounts should be noted in the service bo(.>k or 
the character roll: 

(1) The correci/ period of serv'ice with the dates of com¬ 
mencement and termination of such service and the- amount of 
leave, if any, availed of during this period. 

(2) Whether the service was qualifying luider the Military 
Rules, and also whether it terminated before a pension or gra¬ 
tuity was earned. 

(3) Whether any pension/gratuity/reward or/bonus was grant¬ 
ed by the Military authorities. 

(4) Whether the official concerned was attached to a jjer- 
manent or a temporary unit. 

(6) Whether the service rendered was of suix^rior or of infe¬ 
rior nature under the Military rules. 
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(6) Ditschargu oertifioate and the ControUcr of Defenct; 
Accooiits’ verification memo, sltould bo filed with the service 
book or the character roljl. 

9. At the time of i)oriodical rc-attestaiion of the entries on page J 
of the service books tlic rcMnarks against ent ries nos. 3, 6 and 7 shoidd, 
if necessary, be eorreeted undei" the initials of a gazetted oflicer. 

10. The service book should also contain. : 

(a) A jiropor record ivbout elecition of dijffcronl leave rules, 
i.e., leave rule.s in the Civil Service Regulations or Fujidamental 
Ivulo.s or Revised Leave Rules t)f 1931 or 1949 contaiuetl in 
Fuiidamontal Rule 81 or 81-13 as amended. 

{b) A declaration of the Government scivant j-egarding the 
election of tlie revised scale of pay sanetioned with cfFect from 
AjU’il 1, 1947. 

(c) A tleclaration about the election of the U. P'. Contributory 
Provident Fund-PensioJi-lnsurance Rules, 194'8. 

(d) The scale of pay of the post whotlu'r held substantively 
in a permanent or temporary <;ai.)acity or in an officiating ca¬ 
pacity should be iiolott in the columns concerned. 

(c) A treasury form no. 430 should be uttacbed to the service 
book in which record of annual verification of seivice from local 
records should bo entered under propei- attestation. The ser¬ 
vice from the beginning of the continuous service should be 
verified as it is required for the calculation of Government 
share of contribution in the Contiibutciry Provident Fun<l 
(1948) as, after lapse of time, the records arts destroyed and 
great dilliculty is felt in verifying the seiviec. 

(/) When a Government servant, is deputed on foreign seivice, 
liis service books should inv'ariably be sent to the Audit Oifict} 
for recording therein the jiei’iod of foreign service, the rate at 
vvliieh leave and pensionary contribution is recoverable, and the 
date of reversion from foreign service. Unless steps are taken 
in time to get the above details noted in the service book, 
difficulty may ari.se at the time of retirement in settling the 
claim regarding recovery of pensionary contribution. 

{{f) The certificate regarding the counting of probationarj- 
periods and the nature of vacancies in respect of officiating, 
S. P. T. and provisionally permanent services should be noted in 
the service book (Articles 370, 371 and 373, C. S. R.). In the 
case of officiating promotion, it should be certified in the service 
book wliether the official concerned was the first in the chain of 
arrangements. 

(6) Anmuil ataiement of eatabliahment 

The annual statement of establishment (Forms 3 and 4, C. A. 0.) 
shpuld be properly compiled and compared wdth the service books, the 
instructions in paragraph 127 of the Financial Handbook, Volume V, 
Part I, being strictly observed. 
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(o) History of service or service staiemeni 

A history of an officer’s service (in Form No. 26, C. S. R.) should 
be drawn up in duplicate within six months before the expected date 
of an officer’s retirement and scut along with his service book to the- 
Accountant General, Pension Dopartinent, for verification of service 
(Article 013, 0. S. R.). 

At tiio time of preparation of history of services tiie following 
points should he borne in mind : 

(i) The class of ponsion/gratuity on which a Gov<'rnment 
servant is to I'otire should bo stated at the top of the liistory of 
services. 

(ii) The date of birth and all the details of service, as shown ic. 
the service book, should be entered in full in the history of sei - 
vices. If the date of birth, as stated in tlie service book, diffeiK 
from that stated in the establishment returns (Form 3) or the 
medical certificate the discrepancy should lie explained. 

(iii) Leave of every description (olhcr than casual), every 
period of suspension and every other interruptitm in service witl) 
the date of coiniuencement and termination of each such period 
should bo shown in the history of services or a certificate to the 
<‘fFect that tho Government servant was never granted leave or 
suspended, etc., inserted in tlie history of services. 

(iv) If tho Goverumont soi'vant has not ceased to bo borne 
on the establisUiuunt, a certificate to the effect that tlie appli¬ 
cant is within the next six inontlis likely to i-etire from the 
public service siiould be ijiserted at the foot of the history of 
S(!rvice8. 

(v) If a Govoriiuienfc servant w.is appointed to officiaie during 
any perio<l within the last throe years of lus service, the 
exact nature of the original vacancy or vacancies causing tlv/ 
cluiin of arrangements, ui which he officiated, should be st al ed 
in the history of services in the remai-ks coluum [Article 486 (A), 
C. S. R.]. 

(vi) It should be certified in the remarks column that service for 
the last thi*ee years has been verified from the local records. 

(B) Pension Papers 

1. After the services of an applicant for pension Iiavo been verified 
by the Accountant General, Pension Department, the poiiiiou of 
serviee, if any, not susceptible of verification from tj\e records of that 
officei* should bo verified from the records in the local office, or if that 
be also not possible, in the manner laid down in. Article 915(iv), C. S. R. 
In the latter case a duly attested Englisli translation of the non- 
Bnglish papers, if any, should also be furnished. In a case in which 
service is proved under Article 916(iv), C. S. R., it should be certified by 
the sanctioning authority whether the service is accepted as satisfac¬ 
torily proved. An application (in Form 26, G. S. R.) should then be 
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diawu up iu duplicate aud sent along with the necessary papers to the 
Accountant Ooneral’s Office for report on the applicant’s title to 
pension. 

In this connexion the following points should bo carefully 
observed : 

(а) The remarks against entries iios. 1, 2, S, 4, .5, (>, 7, 13, 14, 
1.5, 16, 17 and 18 on page 1 of tire peirsioa application should be 
nrado in accordance with the entries in the service book. The 
entries in columns 1, 2, 3, 4 and 14 should be in block capitals 
(A, B, C, D) and the left thumb and finger-impressions tjiken 
against entry no. 17. The column nos. 8, 9, 10, 11 and 12 should 
bi*. filled in accordance with the remarks made in the verifica¬ 
tion memo, turdorsed on the history of services by the Account¬ 
ant General’s Office. The date on which pension/gratuity is 
applied for should be shown against item no. 18. Any delay in 
applying for pension or in the preparation <»f the pension papers 
should be explained briefiy (Article 930, ('. 8. 11.). 

(б) The remarks against entries nos. 1 and 0 on page 2 of tire 
peirsion application should be made iu terms of Article 912, 
C. 8. R. If the character or service of an applicant bo unsatis¬ 
factory it should be stated whether any reductioir in tJie amount 
of pension/gratuity under Article 470, C. 8. R. is proposc^d; if 
so, the amount of the proposed pension/gratuil-y as shown o}r page 
1 of the application should also be reduced accordingly. The 
j’cmark against entry no. 2 slrould be made in accordance with the 
entries in the service book. If any pension or gratuity has been 
awarded in respect of previous service, the amount of irension or 
gral’iuity awarded and the detail of previous service should be 
noted agairjst entry no. 3. 

(c) The remark against entrj^ no. 6 should bo made in the 
i'ollowing manner : 

(i) In the case of invalid pension/gratuity the fact that the 
applicant has been invalided shr)uld be stated against tmtry 
no. 5 and the certificate of incapacity for further service sent 
along with the pension application. If the medical certi¬ 
ficate has been given by a single medical officer, or bears a 
date later than that of retirement, the fact tliat it has been 
accepted under Articles 442(d) and 912(iv), O. S. R., should 
also be stated against entry no. 5. It should be noted that 
service after the date of medical certificate does not generally 
qualify for pension and should be ignored unless specially 
authoi'ized by competent authority (Article 456, C. 8. R.). 

(ii) In the case of .compensation pension or gratuity the 
number and date of the ^vernment Order sanctioning the 
revision of the establishment and the particulars of the savings 
effected should bo stated against entry no. 5. If the recorded 
age of the applicant is less than 65 years, detailod reasons for 
invaliding him should be shown in the medical certificate 
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[Articles 443(6), (c) and 444, C. S. K.]. If tijo applicant is 
declared unfit for a particular branch of the service, it should 
bo certified that employment suited to the part icular capacity 
of the applicant can or cannot bo found in any ot ber brunch 
«jf the public service. 

(iii) In tho case of superaixnuation/retiring pensiou/gratuity 
the number and date of the order sanctioiUng tJie rotii-ement 
should be noted against entry no. 5 and a copy of the order 
furnished along with the pension application. 

(iv) In order to avoid delay in the issue oi Pension Pay¬ 
ment Order tlxe sanctioning authority should rt'cord on the 
pension application lus provisional recommendation stating 
Whether the pension claimed should be admitted or not 
[Article 913(c), C. S. R.]. 

2. The following documents sliould be sent along witli the pension/ 
gratuity applicatioix as soon as a Government servant actually retires 
fronx service or proceeds on leave preparatoi’y to retirement: 

(1) Application for pcjxsion in Form no. 2.'>, (J. S. R. in dupli¬ 
cate. 

(2) Invalid certificate (if the claim is for invalid pension). 

(3) Service book duly completed. 

(4) Memorandum of average emoluments. 

(5) Last pay certificate. 

(6) A copy of the first page of the ap^dicat ion for peii-sioix duly 
attested. 

(7) (a) Two specimen signatures duly atteste<l. 

(6) Two slips bearing the left hand thumb and fingtn impres¬ 
sions and passport size photo duly attested, in t he case of non- 
guzetted Government servants in addition to (</) abov<r. 

(8) (a) Declaration from the pensioner regarding non-receipt 
of any pension/gratuity required under the note below Ai'tufle 
911,C.S.R. 

(6) Declaration from the peixsioner regarding graixt of antici¬ 
patory pension required xinder Article 922(a), C. S. R. if some 
delay is anticipated in the verification of his services. 

(c) Declaration from the {lead of the Department to the effect 
that the special pay included in the average emoluments was 
of the nature of duty allowance as defined in Article 23-C of the 
Civil Service Regulations (here state reasons therefor) and 
that had the Government servant not been on leave or officiated 
in a higher post during the last three years of Ixis service he 
would have drawn the special pay (if of the nature of the duty 
allowance) which he was drawing before proceeding on leave or 
officiating in the higher post, if the benefit is intended to be given 
to the pensioner. 
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8. On receipt ul tixe pension papers in a complete form in tUo 
Accountant Gteneral’s Office, the pension papers with the usual report 
on the title to peixsion will be sent to the authority competent to sanc¬ 
tion the pension. The pension papers of an applicfint on leave pre- 
pai'atory to retirement may, however, be sent without a last pay 
certificate for report on the title to pension, but the pension in sucli 
a case will not be sanctioned more than one montlx before the date of 
retirement [Article 919(2), C, S. H.]. 

4 . In the case of a gazetted officer part of whose sci'vice has been 
rendered iix non-gazetted appc»intmcjxts the nun-gazetted portion of 
his service should be verified in tlxe same maiuioi' as in the case of ail 
officer in superior service whose entire service has been rendered in 
non-gazetted appointments. A pension application may be drawn up 
in Form 26, C. S. R. at the time of his retirement (Article 911, C. S. R.). 
If the application is to be drawn up in Form 25, C. S, R. the prooedm'e 
as stated above should be observed, but tlie personal m.!.i ks for identi¬ 
fication and left thumb aind finger impressions on page 1 thereof and 
one slip of paper bearing left thumb-impression are not requii-ed. The 
amount of pension admissible msiy bo calculated undt'r Articles 474, 
474-A, 475-A, 486 and 487, C. 8. R. and tSuperior Civil Services Rules, 
1924. 


5. In the case of an officer whose entire 8orvi<;e has lieon gazetted, 
the formal verification of service before forwarding the pension appli¬ 
cation is not necessary. The procedure for the prejiaration of his 
pension papers is the same as in the case of a gazetted officer part 
of whose service lias been rendered in non-gazetted appointments. 

6. In the case of a Government servant in inlerior service., service 

rolls are to bo pr<»perly maintained in the same m-iniier as service books 
are maintained in tJic ease of non-gazetted Government servants in 
superior service. As the records in the Accountant General’s Office in 
respect of sucli service arc not maintained by name, the vorificiation is 
to be made from tlie records in local offices. The portion of service 
not susceptible of verification from local records should bo proved in 
the manner laid down in Article 015(iv), C. 8. R. An English transla¬ 
tion, duly attested, of the vornacuhir papers, if any, should be sent witJi 
the application. The amount of pcrision/gratuity luay be ealouluted 
under Article 474, O. 8. R. A pciision/gratuity application sliould be 
drawn up in the same maiiiu^r as in tJxc case of Gf>vernmcjit servant in 
superior service. • 

Anticipatory penttions 

Whenever the settlement of the final amount is likely to bo delayed 
beyond one mouth after the date of retirement, the necossai’y airange- 
luent for the grant of an anticipatory x^onsion may be made (Article 
922, C. 8. R.). To admit of the issue of a payment order for an anti¬ 
cipatory pension tlie following documents should be sent to the 
Accounts Office : 

(a) Copy of tiio first page of the application for pension (in 
Form 26, C. 8. R.) together with photo in passport size in the 



APPisfiDia: 32 


[X —Finance Department 

621 


case of iioii-gazottcd servants duly attested by a gazetted 
officer other than the Treasury Officer of the District from 
which the Goveruiaeiit servant desires to draw pension. 

{b) Copy of the last pay certificate. 

(c) Copy of the medical certificate if an invalid pension is 
claimed. 

(d) Two slips of papers bearing left thumb-impressions and 
specimen signatures duly aitesti'd by a gazelted officer. 
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(Referred to in paragraph 733) 
covr OF PARAonAPH l/iS OF ATPnIT COOK (1930 KOITION) 

153. TUe results of the iuspcctioii and local audit should bo sot 
forth in two separate documents— 

(1) the Inspection Koport, detailing merely the more important 
defects of procedure and financial irregularities and describing briefly 
the general state of the accounts and the nature of the financial control 
over transactions. 

(2) the Tost Audit Note, dealing with errors and minor irregular¬ 
ities which are not important enough to be brouglrt to the notice of 
higher authority. 

As a rule, trifling matters, which can be and have been set right on 
the spot or are of no consequence to the finances of the State, need not 
be mentioned, but if a number of similar points is lioticetl, it may bc« 
desirable to mention the typo of error or irregidarity, with one or more 
instances so that proper instructions may bo issued for the future 
guidance of the Government servants concerned. It is desirable that 
statements and figures in relation to any defects or irregularities dis¬ 
covered should bo based on clear documentary evidence. It is not 
sufficient to quote the rule or the order violated; the actual or possibles 
effect of such devolution on the financial interests of Government should 
bo explained clearly. Particular cai e should bo taken in regard to the 
language and tone of tlxo report. The Inspection Report should b<' 
oomplctod before the Inspecting Audit Officer loaves the office inspected 
and it should not bo sigtiod until the officer in charge of the office (or 
any other officer acting on his behalf) has been given the opportunity oi‘ 
reading and discussing it and suggesting any omissions or modi¬ 
fications. The Inspection Report should be as brief as possible but the 
points raised in it should be pursued until finally settlctd. The Audit- 
Note does not require a reply in detail, but it should bo verified at a 
subsequent inspection that adequate notice was taken of it. 
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{Referred to in paroffraph 789) 

MKTKOBTTES 

Tliero aro two variotioa of aorolites, or laeteoritos, tlwit have been 
soon to fall from spaco. The oiio consists of stony masses, «>ften 
containing particles of iron ; anti of those many liavo been observctl 
in thoir fall; the other variety is composed, for the most part, of iron. 

It is a matter of groat interest and of importance to science that as 
many as possible of tliesc bodies should Imj collected lor comjiarison, 
and that all the circumstances accompanying their fall be carefully 
recorded ; and persons who, in the event of a “fire ball” being seen, 
or of a mass having fallen, in their neighbourhood, will carefully collect 
facts regarding them, may make a very valuable contribution to the 
Science. 

For this purpose, inquiries should be instituted .at once into the 
circumstances .accompanying tJic? fall of .any meteoritic mass, and into 
the state of any such mass when it has fallen ; and .as regards any 
meteoric appearance in the sky, it will be found advisable, after 
noting carefully the point in the heavens at which the meteor made its 
appearance, to give as accurately as possible the dirtsetion of its track 
and the point at which it disappeared. 

The points to which special attention is invited arc (muinei-.ated 
in the followirig two series of inquiries : 

A 

1. Note the exact position of the observer, according to latitude 
.ami longitude or position with regard to a vilhige, and give the name, 
direction and distance of the ntiiirest important place (i*. »S., K. S., 
P. O. and c.). 

2. Give the hour, day of month, and year. 

3. Give the apparent size of the luminous bail, as compared with 
the full moon. 

4. Its shape whether round, pear-shaped, or otherwise ; and if 
elongated, in what direction. 

5. It is particularly important to note the x>lace where the meteor 
is first seen with reference to the observer. 

6. State the duration of the phenomena. 

7. Whether the ball again dwindles away to the semblance of a 
star, and then disappears, or whether it retains to the hist its full size, 
or then, as is often the case, divides into several balls or stars. 

8. Give the colours. 

9. Kecord any facts that can be gathered concerning detonations 
or noises accompanying the other phenomena. 

10. Endeavour to collect statements relating to the actual fall to 
the earth of any solid bodies. 

11. Do they consist of stone, or iron, and is there anything 
peculiar in their structure ? 
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12. Was the body red-hot, or warm, or did it exiiibit evidence of 
Iiaving been warm outside and cold within—as, for instance, by being 
hot at first and intensely cold, afterwards ? 

13. It is desirable, fui'tUer, to notice the depth to which, and 
the direction in which the aerolite has penetrated the earth; also to 
state the nature of the soil, the effect produced on it by the aerolitic 
mass, and the position in wliich the aerolite was found to be lying 
in the ground. 

The second sei'ies of inquiries has for its object the acquisition of 
a more precise knowledge regarding the aerolites themselves. For 
this, it is important to preserve, and to collect, for the purpose of 
aualysis and of scientific comparison, as many of those bodies as 
possible. 

B 

1. Endeavour to get the meteorites as soon as possible after their 
fall, to prevent them from being injured, fractured, or wetted. 

2. If not entire, try to procure fragments. 

3. Give an accurate description of their colour, the external lustre 
aud, if broken, the nature of the substance or substances exhi¬ 
bited by the fracture ; and specially be careful to describe the form of 
tho aerolitic mass, whether angular or rounded, whether prismatic, 
or otherwise exhibiting an approximation to any geometrical figure. 
.\lsu state whether its surface is smooth, or marked by any peculiar 
kind of roughness, or pitted with hollows. 

4. Prom masses of iron or stone still lying on the earth, aud too 
large to be brought away, detach specimens of good size, say from 20 
lb. to 50 lb. weight, and collect all obtainable information, with detail¬ 
ed descriptions, drawings, measurements, lustorical accounts, and c. 
In breaking, as little damage should be caused, as possible, to the large 
mass which should be guarded from further unauthorized breakage till 
advised by the Geological Survey Department. 
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StTMMEB UNIFORMS AND WINTER TJVERIEH 

A —Suinmer Uniform 

Cla-ss of omploy- 

N a mo of off 1 *^ 0 , to. oes for whom Uoiiowahlo lioTnarks 

Hanotionod 


All (iovornmont Offioori Poi-raancirit jii- 
madars, oMor- 
lios and poons 
attached to 
Gazetted Offl. 
oors 


Offioooftho Secretary Jumadar 
I o the Governor. Daftaris 

Ohobdara 
Aiiaistazit Daftar 
Peons 
Tindidn 

Famiture Bear¬ 
ers 

Khalasis 
Farraah Chowki- 
dar 

Dispensary or¬ 
derly. 

'f lie Secretarial Offioos Jainodai'e 
Daftaris 
(.)rdorly peons 
Peons 
Famishes 
Tindal 
Sweepers 
Chowkidars 
Watermen 
Bhietis 
TheJomen 
Head Mali 
Carpenter. 

Jjoywlativo Asgombly Jamadars 

NailA Jamadai b 
Daftaris 
Orderly peons 
Peons. 

Legislative Ootmoil .. Jamadars 

Orderly peons 

Peons 

Daflari. 


Every second 'Flic supply is also ad- 
year. missiblo to tliofio tem¬ 

porary peons who are 
attached i o Gazetted 
Offieora and are likely 
to be retained in Govern¬ 
ment service for at least 
U years. 

Every second 
year. 


Ev<?iy scioiid 
y»iap (Except 
pyjamas which 
are supplied 
every year.) 


The supply is also r< 1- 
missiblo to those infe¬ 
rior servants who are 
holding quasi-pen na- 

nent posts. 


Ditto ,, Tho siip|»ly ifj also ad- 
missiblo to those tem¬ 
porary inferior servants 
who have completed 
2 years’ temporary §er. 
vice. 

Ditto 


Office of tho High Court Jamadars 
v»f Judicature. Peons 

h''iirrasheH 

Bimdlc-liftors 

Daftaris 

Firemen 

Watermen 

Coolies 

Bhisti 

Sweepers 

Chowkidar 

liftmen. 


Every year .. Tho supply is also nd- 
rnissiblo to the inferior 
servants who are liold- 
ing temporary posts. 
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CIasb of employ. 

Name of oiTioe, oti^ eod for whoin Ronewablo 

.sanotionod 


Board of Revenue 

Jaiuodars 

One set every 

Oaf laris 

year. Thoso 


Tindals 

attached with 


b'iromon 

Gazetted Offl- 


Boaror 

ears are sup- 


Bundle-liftiu* 

plied two sets 


Orderly peons 
Chowkidars 
Farrashos 
Watermen 

after 2 years. 


Local Dak peons 
Khalosis 
iS weepers. 


Office of the SooreUiry, 

Jamtidars 

Jflvoiy secoiul 

Public Service Com- 

Doftarls 

year (Kxcopt 

mission. 

Peons 

2 pyjamas 


Karroahos 

whicl) are sup- 


Watermen 

plied every 


Sweepers 

Bundle-lifter. 

year). 


B—Winter Liveries 

Alt Government oilicos 

r^ormanent. 

J amaders 
Orderlies and 
Peons attach¬ 
ed to Gazetted 
Officers and all 
permanent 
office peons. 

Every third year 
in plains and 
every second 
year in hills. 




UlUco of the Socnjtary 

tTamodaro 

Every aecoml 

to the Governor. 

Oaftaris 
(’Jhobdars 
Assistant l^aftari 
Peons 

Tindals 

Fomituro Hearers 
Khalasis 

Farrosh Ohowki- 
dar 

Dispensary or- 

year. 


dorly. 


The Secretariat offices 

Jamfulars 

Oaftaris 

Orderly peons 
F’eons 

Farroshes 

Tindal 

Sweepers 

Ohowkidars 

Watermen 

Hhistis 

Thelamen 

Head Mali 
Carpenter. 

.Every third year 

Legislative Assembly 

Jamadars 

Naib-iTamadars 

Daftaris 

Every third year 



Orderly peons 
Peons. 



Remarka 


The supply is also ad- 
misslble to the inib- 
rioT servants who are 
holding temporary 
posts. 


The supply is also lul- 
misaibio to thoso tem¬ 
porary peons who are 
attaohod tn Gazetted 
Officers and aro likely 
to bo retained in 
Government service for 
at. least three years. 


The supply is also ad¬ 
missible to thoso inferior 
servants who aro hold¬ 
ing quasi-permanent 
posts. 


The supply is also ad¬ 
missible to those tem¬ 
porary inferior ser¬ 
vants who have com¬ 
pleted 3 years* tem¬ 
porary aeiyioe. 
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Name of office, ol<j. 


Legialtitivo Council 


Office of ttiO HigiiCoai't 
«>f Judioatiiro. 


of lti?vonue 


Orti ‘r of 11 lo iSocrotary, 
I'libliii Sorvifo Conj- 
niisHiVm. 


All Covornmoni office.s 


Oovernmont ofifiecs iu 
the hillu. 

Office of the Soeref tiry 
to t>lio Governor. 


Class of employ. 

ee ■; for ^ whom Renewable Homarkn 

sanoiionod 


Jjin ulai'H .. Eivory tliinl year. 
Orderly peonK 
Peons 
D^ftari* 

«T:a:nadar.s 
I’eons 
Farriiabea 
Hundlo-liftorH 
Oaftarls 
Fireman 
Watermen 
Coolies 
Bliisti 
Sweepers 
Chowkidar 
Liftnion. 

Janiadars 
Daft-aris 
Tind;ds 
Firoinon 
Bearoi* 

Bimdle-Iirtor 
Orderly peons 
Cliowkidars 
Farraslies 
Watermen 
liooal Dak Peons 
IChalasis 
Swoopora. 

Jamadars . . Every third yt\ir. 

Duftaria 

Poona 

Farrashea 

Watormon 

iSweepora 

Bundlo.lifter. 

C—Blankets 

All niiowIvi<lara Every second 
year in the 
hills and every 
tliird year in 
the plains. 

Peons cif all Every,second yoiu*. 
classes. 

Jamadars .. 1*3 very second year. 

Daftaris 
Chobdars 
Aasiatunt J3af- 
tori 
Peons 
Tindals 

Funriituro Bear¬ 
ers 

KhaLasis 
l^arrash Chowki - 
dar 

Dispensary 

orderly. 


The inferior ser- 
vtiuis attac h ed 
to the hill-going 
officers art* 
supplied winter 
liveries every 
second year 
an<] the remain¬ 
ing overy thirtl 

year. 


The siij)[jly is also uil- 
inissiblo the inferior 
servants wiio are iiuld- 
ing ieiiipo!f’,ry posts. 


Every tliiril year The supply hIso ad- 
rnisBiblo to the infe¬ 
rior sorvaats who are 
holding tempi*r:irv 
]>osls. 
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OliiMs of oinplo- 

N^inio of ^'tc. yoos for whom RL!iiowt),blo Remarks 

a}in<‘f ioiH'd 


ThoSoerot iirirtt oflloos tTamiulara .. 

Daftarin 
Orderly peons 
Pootifl 
Farrashos 
Tindal 
Sweepers 
Ohowkidars 
Watermen 
Bhistis 
Thelamcn 
Head Mali 
^Carjjontor. 


Every third year The supply is also ad¬ 
missible to those infe¬ 
rior servants who are 
holding quasi-perina- 
nont posts. 


Logistativo Asaemhly Jaiiiadars 
Oaftaris 
Nai h • Jn mtidars 
Orderly peons 
l*eona. 


Every third year Tlio supply is also ad¬ 
missible to tliose tem¬ 
porary inferior Horviuits 
wlio have completed 
throe yoai’s* temporary 
service. 


Legislative Council Jamodars Every third year. 

Orderly peons 
Peons * 

Daftnri. 


OtTiee of the TTigh Court Taraadars 
r»f *Tiidieature. Peons 

!<’n.rr;wbea 

ihindle.lifior^ 

Dnftnris 

Firemen 

Waterman 

CoolioB 

Bhisti 

Sweeper 

Chowkidar, 


Eveiy third y(‘ar 'I'ho supply is also ad- 
liiissiblo to the ijifi*- 
rior Borviints who are 
holding tei?q>orary 
posts. 


Bc’iard of Revenue 


•Tamadars 

Daftaris 

Tindal s 

Firemen 

Rearer 

Bundle lifter 

()rderly peons 

(^howkidurs 

Farriishos 

Wat/ormcn 

T^ocal Dak Peons 

Khalasis 

Sweepers. 


The inferior 
servants at- 
tiicited to the 
hi I l-goin^; offi¬ 
cers are sup. 
plied blankets 
oviiry second 
year an«l 
the lomaining 
ovory tli’rd 

yoiir. 


Tlie supply is also nd- 
missilno to the inferior 
servants who are hold¬ 
ing temporary po-sta. 


Office of the iSeerotary, .lamodars •. Every Herd year. 
Public Sorvioe Com- liaftaris 
mission. Peons 

Farrashes 

Watermen 

Sweepers, 





APPENDIX 36 

{Bef erred to in paragraph 801) 
FORM OF STOCK-BOOK 
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Instructions 

1. This form should be ruled on ordiuury foolsoap paper. Spare 
specimen copies of the form can be obtained from the Superintendent, 
Printing and Stationery. The same stock-book may be used for a 
number of yearn. 

2. A separate page (or more pages than one, whore a largo 
number of receipts of the article are expected) should be as.signed 
to each class of article. 

3. Every article must be entered in the proper stock-book imme¬ 
diately on receipt. 

4. Every entry should bo initialled by the official concerned. 

6, Whenever an ai’ticle Ls condemned, a. note about the condem¬ 
nation should be recordetl in eolumn 6. 

6. 'J’ho number of articles should be totalled at the (Mid of eaelj 
page, and also on the expiry of tl;o financial year. 



Verification Report 
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(a) Beason for surplus or deficit abculd be recorded in thi? column. 





Inde^ Sheet 
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Description 
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{Referred to in paragraph 836) 

The U. P. Inland Steam Vessels Registration Rules. 1951 
PUBLIC WORKS DEPARTMENT 

MISCELLANEOUS 
November 14, 1951 

No. 4191-W/XXIII—160-W-60.—^In exercise of the powers 
conferred under section 19-R of the Inland Steam Vessels Act, 1917, 
as amended by the Inland Steam Vessels (Amendment) Act, 1951, 
the Governor of Uttar Pradesh is pleased to make the following rules 
after previous publication of their draft in the Extraor^iinary issue, 
dated August 10, 1951 of the Uttar Pradesh OazeUe, under notifica¬ 
tion no. 2946-W/XXIII—160-W-60, dated August 10, 1951. 

The Uttar Pradesh Inland Steam Vessels Registration Rules, 
1951, made in exercise of the powers conferred tmder section 19-R 
of the Inland Steam Vessels Act, 1917 (Act 1 of 1917) as amended 
by the Inland Steam Vessels (Amendment) Act, 1951. 

1. Short title and appUcaiion —(1) These rules may be called 
the Uttar Pradesh Inland Steam Vessels Registration Rules, 1951. 

(2) They shall, save as expressly pi’ovided otherwise, apply 
to all inland steam vessels in the State of Uttar Pradesh. 

2. Definition —^In these rules, unless there is anything repugnant 
in the subject or context— 

(а) “Act” means the Inland Steam Vessels Act, 1917. 

(б) “Registering Authority” means the officer appointed as 
such under sub-section (1) of section 19-B of the Act. 

(c) “Government” means the State Government of Uttar 
Pradesh. 

3. Application for registration —(1) Every application for 
registration of an Inland Steam Vessel shall be made by the owner 
or master of the vessel to the Registering Authority of the district 
in Form 1 at least fifteen days before the date on which the registra¬ 
tion certificate is desired. 

(2) The application shall be accompanied by a treasury ohalan 
showing the deposit of the registration fee according to Schedule I 
as well 08 a certified copy of the certificate of survey in respect of the 
ve^el wMch is to be registered. In case registration is desired to be 
made at a place other than the one in which the owner resides or carries 
on business or, if the owner is a company, at a place other than the one 
in which the principal office of the company is situated, the application 
should also be accompanied by a copy of the letter convoying the 
approval of such registration from the Government of the State in which 
the owner resides or carries on business or, the company has its 
principal office. 
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4. Inapeelitm and survey by the Regiatering Authority —On rooeipt 
of the application for registration, the Registering Authority shall at 
least three days before the date fixed for inspection send a notice in 
Form II to the applicant informing him of the date and time at which 
the inspection for registration shall bo made. It shall bo the duty of 
the master or owner of the vessel to furnish all such information as may 
he required by the Registering Authority, and to .afford all reasonable 
facilities to the Registering Authority in carrying out the inspection 
of the vessel in such manner as it deems necessary for the purpose of 
saliisfying itself that the provisions of the Act and the rules framed 
thereunder have been complied with. 

5. Gertificale of registration —^'Che Registering Authority siiall, 
after satisfying itself that the provisions of the Act and the rules made 
thereunder have been complied with, grant a certificate of registration 
in Form III and assign a registration mark for the vessel. It shall bo 
th<^ duty of the owner and master of the vessel to keep the certificate 
of registration on board the steam vessel and to produce it on 
demand by the Registering Authority or by any such authority as 
may be notified by Government in the official Gazette. 

0 . Registration mark —^Thc registration mark assigned to the vessel 
shall bo displayed on the port and star board side of the vessel at 
7nids])ip at a prominent place. The letters and figures of the registration 
murk shall be O'' x 7" and the registration mark shall be put below the 
iiaino of the vessel. It shall not be lawful for any owner, agent or 
master of vessel to give any name to such vessel other than by which 
she is registered. 

7. Booh of registraMon —A book of registration shall bo main¬ 
tained by the Registering Authority in a bound volume in Form 
IV separately for each vessel registered, and shall contain all the parti¬ 
culars given in the certificate of registration. 

8. Registration of alterations —(1) When a registered inland 
steam vessel is so altered as not to correspond with the particulars 
relating to its tonnage and description as shown in the book of regis¬ 
tration, the alteration shall be got recorded by the Registering 
Authority or the vessel shall be re-registered if it so directs. In exercis¬ 
ing the discretion as to whether the alteration should be made in the 
certificate of registration or whether the vessel should be registered 
anew, the Registering Authority shall bo guided by the following 
principles: 

(а) It shall require registry anew, (i) whenever any material 
alteration is made in the huU affecting the length, breadth or the 
depth of the vessel, and (ii) whenever there is an alteration in the; 
means of propulsion, for instance, a change from steam to motor 
or vice versa or the addition or removal of an auxiliary engine. 

(б) It will not be required to register anew if the 
alteration consists merely of (i) a change in the dimensions 
of the engine rooms or other closed-in spaces, (ii) the addition 
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or removal of a poop or deck houses, etc., (iii) an allowance or 
disalJowanoe of crew space of other similar change, or (iv) an 
alteration from motor screw to steam screw or the reverse. 

(2) Within one month of any such alteration, tiie owner or his 
agent shall report in Form V to the Registering Authority of the 
Ijiaee, where the vessel is registered giving full particulars regarding 
alteration made together with the proscribed foe arid the certificate 
in force for the vessel at the time of report and other supporting docu¬ 
ments for recording the alterations made or for registering anew, as 
the case may bo. 

(3) On receipt of the report of alterations, the Registering Authority 
shall after satisfying itself that the vessel is not defective in hull 
machinery or equipment and is river worthy, either issue a fresh cer¬ 
tificate of registration or shall make such alterations in the certificate 
of registration in force as ho may consider necessary. In case the 
Registering Authority feels that th<j vessel should be surveyed again 
before a fresh certificate of registration is issued, it shall issue a provi¬ 
sional certificato to the applicant describing the vessel as altered or 
provisionally endorse the alteration, on the existing certificato and 
direct him to arrange for registration anew wif hin one month. 

9. Tranaf&r of registry —^Tiio owner or master of an inland steam 
vessel may, if considered necessary, apply for transferring the registra¬ 
tion of his vessel to another place in the same oi; another State in Form 
VT. The application for such transfer shall bo made to the Registering 
Authority of the place, where the vessel is registered toget her with a 
treasury chalan for the prescribed fee and the certificate of registra¬ 
tion in respect of the v^esscl. If the transfer is to bo made to a place in 
another States the application for transfer should also be aetjompanied 
by an authentic copy of the letter imiicating the approval of the State 
or Central Government to such transfer. The Registering Authority 
shall, on receipt of such an application, satisfy itself that the proposed 
transfer is unobjectionable and thereafter forward it to the Registetring 
Authority of the intended place of registry and the latter shall return 
the certificate of registration to the applicant after making necessary 
entries in his book of registration as well as on the certificate. 

10. Transfer of ownership} of a registered vessd —^The application 
for jjermission to transfer ownership of the vessel to a person resident 
in another State or a country outside India shall be submitted through 
the Registering Authority of the place, where the vessel is registered 
to the Government of the State or the Central Government as may bo 
rctpiired and should be accompanied by the prescribed fee. After 
obtaining the sanction of Government of the State in which the vessel 
lijul been registered, the ownership may be transferred. Within 
tlurty days of the transfer of ownership of the vessel, the transferor and 
the transferee shall jointly report of the transfer in Form VII to the 
Registering Authority of the place, where the transferee resides or 
carries on business and shall also forward the original certificate of 
registration and the treasury chalan for the fee prescribed for regis¬ 
tration of the vessel in the transferee’s name. If the Registering 
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Authority is satistiecl that the documents arc in order, and that the 
vessel is not mechanically defective and is rivorworthy it shall re¬ 
register the vessel in the name of tine transferee. 

H. Loss, destrucMon or mutilation, of certificate of regi-slration — 

(1) If at any time a certificate of registration is lost, destroyed or 
mutilated, the owner shall forthwith intimate the facts in writing to 
the Registering Authority by whom the certificate was issued and shall 
apply in Form IX, to the said authority for the issue of a duyjlicate 
certificate. The application for the dnjfiicate should bo accompanied 
by the treasury chalan for the prescribed fee and the mutilated certi¬ 
ficate if the duplicate is required in place of a mutilated one. 

(2) On receipt of such an a<>plicatio«, the R('gistering Authority 
shall issue a duplicate certificate with the word “Duplicate” clearly 
stamped in red ink on it. 

(3) AVhen a duplicate certificate of registration Jms been issued 
because the original lias been lost or destroyed, the original is subse¬ 
quently found by the holder, the original shall be delivered forthw ith 
to the Registering Authority. 

12 . Appellate Authority —(1) Any person preferring an appeal 
against the orders of the Registering Authority in respect of any 
matter relating to the registry of vessels shall do so in writing to the 
Secretary to the State Government in the appropriate department in 
the form of a memorandum in triplicate, setting forth concisely the 
ground of objection to tho order of the Registering Authoiity, 
accompanied by a certified copy of the order and a treasury cliahin 
for tho prescribed fee. 

(2) Upon receipt of an appeal in accordance with sub-rule (a) 
above, the State Govcrtiment shall appoint tl.o time and place for 
hearing the apiieal and shall give not less than fifteen dayis’ notice to 
the appellant, the Registering Authority and any other person 
interested in tho appeal. 

13. Fees —All fees to be paid under rules called “prescribcfl 
fees” in these rules are shown in Schedule I and shall be credited 
to the Receipt Head “XLiVl—^Miscellaneous—MiscellaneoitA reeclpts 
from fees under the U. P. Inland Steam Vessels Registration Ridi's 
1961”. 

14. General —(J) The Registering Authority or any officer 
authorized by the Government in that behalf may go on board 
detain, or inspect any steam vessel at any hour for the purpose of 
satisfying himself that the provisions of tho Act, arc being complied 
with. It shall be the duty and responsibility of the owner and/«,r 
master of the steam vessel to give all reasonable assistance to {ho 
inspecting oflScor in carrying out the inspection and to comply wil h 
any lawful direction that he may give. 

(2) In case any vessel is detained, a report of the eireumstances in 
which the detention is ordered shall be sent to the Goveimment with 
the least possible delay. 
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FORM I 

[ iL9ec Rule 3(1)3 

Application for the, Rvyjistraiion of a Steam Vesnel untJvr section 
19~.D of the Inland Strain Vessels Art^ 7917. 

1. Name and address of owner. 

2 . Name of tbe vobscI. 

3. PJace of last registration, if any. 

•t. Previons registration inarlf, if any. 

(a) Gross tonnage. (b) Registered tonnage. 

i». Particiilars of veaatXs — 

{a) Length overall. 

{d) Brea^ith. 

(c) Depth. 

(<Z) Make. 

(e) Year of make. 

(/) Hall is of wood, 8te<?l, ote. 

0 . Engine — 

(a) Steam or internal coinbnstion engine. 

(b) Description, 

(c) Number of set. 

{d) Made by. 

(e) Year of make. 

(/) f?'i5rface, jet or non-condensing, 

{g) Number of cylinders per set. 

(A) Diameter ot cylinder. 
ife) Stroke. 

(/) R. P. M. 

(m) N. H. P. 

7 . Boilers — 

(а) Type. 

(б) Niimb<?r of boiler. 

(c) Heating surface. 

{d) Grate area. 

(c) Working pressure...per square inch, 

(/) Made by. 
g) Year of make. 

{h) Made of iron and steel, etp. 
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8. Propulsion — 

Single, twin sci‘ow, side, quarter or stem paddle, etc. 
Revolution per minute. 

Propulsion geared or direct driven. 

Speed of vessel. 

G. Equipment — 

(a) Boats Number 

Size Length Breadth Depth Gapaeilg cubic feel 


{b) Xiit'obuoya, number and description. 

(c) Buoyanco apparatus number. 

(d) Ground tackle warps, etc. 

Bow anchor number.*. weight. 

Kedge anchor number. weight. 

Span anchor number. weight. 

(e) Liongth, description and size of each cable. 

if) Warps and Howsers—number, description, size, length of 

each. 

ig) Number of loads. weight each. 

{h) Number of line. length each. 

(*) Fire apparatus— 

(i) Pumps and hose number...type. 

(ii) Size.where located. 

(iii) Hose number. 

' Hose length of each. 

(iv) Bucket number. 

(v) Chemical (^xting^lisher number.... 

Ditto type. 

Ditto capacity. 

Ditto where located. 

ih) Pump-Bilge..fire. 

Hand. 


Main engine. 

Independent engine. 

lileotrical number.generator 

Engine room crew.. 

Deck crew. 
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Pasaengera — 

Main deck area for deck (only) passenj^er. 

Upper deck area for deck (only) passenger. 

Budge dock area for dock (only) passenger. 


A 

B 

C 



Wiien plyirijy; by night on 
Rmooth and parl<ially Bmooth 
water only 

i 

When 
plying by 
day on 
smooth 
and 

pai'tially 
smooth i 
water 
only 

When 
plying by 
day on 
voyages 
which I 

do not 
exceed six 
hours 
on water 
only 

2nd class 
passenger 

Saloon 

passenger 

Ono twin deck, if any— 





Main deck 

Upper deck 

Budge deck 






Two children under 12 years of age will be reckoned as one 
passenger. 


Encumbrance —^If space measured for passenger is encumbered 
by cattle cargo, or other article, then one passenger is to be deducted 
from the foregoing table for each. 

9 square feet of passenger area encumber when plying as A above, 

6 square feet of p<iasenger area encumber when plying as B above. 

3 square feet of passenger area encumber when plying as C above. 

Towing by the vessel while pl3?1ng with passenger is prohibited/ 
permitted as follows only : 

Plying limits— 

I hereby apply to you for the registration of the vessel above 
named description. 

I paid into the Treasury at.a fee of Bs. 

in respect of registration. 

1 attach duplicate treasury chalan for the total amount paid. 

I agree to pay on demand such extra foe as may be leviable under 
rules. 

I enclose a copy of the certificate of survey in Form. 

in reiqieot of the vessel. 

Dated the 19 


Signature of ou-nerjmaaicr. 
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To 

The registering AUTHORITY 


I ii EBEBy certify that I have l eceived the duplicate treaBurj chnlan 

no.for Rs..ennaB. 

pics.on account of Registration of vessel above named. 

Accountant, 

P.ited at Office, of th-p. Pegistering Aufhoritf/ . 

Tills day of ly . 

FORM IJ 
(See RiriiK 4) 

Appointment of dale, awl time of the inspection of the Steam 
Ve,sset by the Registering Authority 

From 

Tui; HEOTSTI5RINO AUTHORITY OP INLAND STEAM VESSELS 


1o 

1'in; OWNRR/MASTER OF THE INLAND STEAM VESSELS 
(NA.ME.'.) 


Tlio.19 . 

Sir, 

I have to acknowledge receipt of your application for registra¬ 
tion of the vessel named above under the Inland Steam Vessels 
(Amendment) Act, 1961 and to state that I shall proceed on board the 
vessel at o’clock of the day of 19 . 

2. You are requested to afford all reasonable facilities for the 
registration of the steam vessel and all such information respecting 
the steam vessel and her machinery or any part thereof and all 
equipment and articles on board us may be required for the purpi^sc 
of the registration. 

Yours faithfully, 

Registering A nthoritp, 
Inland Steam Vessels. 











642 


[XXIII—Irrigation Depeuimcnt 


APVKKDIX 37 

FORM III 
{See RtJliK 6) 

Certificate of Registration of Steam Vessel under section 
19-F of the Inland Ste^m Vessels Act, 1917 

Oertifioate of Registration no. is granted by the 

Government of.tinder section 19-F of the Inland 

Steam Vessels (Amendment) Act, 1951. for the Inland Steam Vessel, 
description of which is given below : 

To remain in force unless cancelled or suspended. 

(1) Name and address of owner. 

(2) Name of the vessel. 

(a) Gross tonnage.(6) Registered tonnage. 

1 . Particulars of vessAs — 

(а) licngth overall. 

(б) Breadth. 

(c) Depth. 

(d) Make. 

(e) Vear of make. 

(/) Hull is of wood, steel, etc. 

2. Engines — 

(а) Steam ur internal combustion . eitgino. 

(б) Description. 

(c) Number of set. 

(d) Made by. 

(e) Year of make. 

(/) Surface, jet or non-condensing. 

{g) Number of cylinder per set. 

(h) Diameter of cylinder. 

(fc) Stroke. 

(1) R. P. M. 

Cm) N. H. P. 

3. Boilers — 

(o) Type. 

(6) Number of boiler. 

(e) Heating surface. 

(d) Grate area. 

(e) Working pressure.. 

(/) Made by. 

(p) Year of make. 

(A) Made of iron and steel, etc. 


per square inch. 
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4. Propviaum — 

Single, twin screw, side, quarter or stem paddle, etc. 

Revolution per minute. 

Propulsion geared or direct driven. 

Speed of vessel. 

6 . Equipments — 

(a) Boats STumber 

Size Length Breadth Depth Capacity cubic feet. 

(b) Lifebuoys, number and description. 

(c) Buoyanoo apparatus number. 

(d) Ground tackle warps, etc. 


Bow anchor number.weight. 

Kcdgc anchor number.weight. 

Span anchor number .weight. 


(e) Lougth, description and size of each cable. 

(/) Warps and Howsers—number, description, size, length of 

each. 

(fir) Number of loads.weight each. 

(k) Number of line.length each. 

(t) Fire apparatus— 

(i) Pumps and hose number. type. 

(ii) Size.where located.... 

(iii) Hose number. 

Hose length of each. 

(iv) Bucket number. 

(V) Chemical extinguisher number. 

Ditto type. 

Ditto capacity. 

Ditto where located. 

(J) Puuip-Bilge.Fire. 

Hand. 

Main engine. 

Independent engine. 

Elsotrioal number.. .t 3 ^ of generator.. 

Engine room crew.. 

Deck crew.... 
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Passengers— 

Main deck area for deck (only) passenger. 
Upper deck area for deck (only) passenger. 
Budge deck area for deck (enly) passenger 


A 

plying by night on 
smooth and partially stnooMi 
water only 

B 

When 
plying by 
day on 
smooth 
and 

partially 

smooth 

water 

only 

i ^ 

1 When 

1 plying by 

1 day on 
voyn/TCB 

1 which 

do not 

I exceed 

; six 

hours on 

1 smooth 

1 water 

only 

2jl(I class 
passenger 

Saloon 

passenger 

i 

! 

Ono twin dock, if any . | 

Alniii deck 

Upper deck 

Bndvo deck 

i 

i 

1 


f ■”■■■ 


The children under 12 years of ago will be reckoned as ont?j>a.ssengei-. 

Encumbrance —^If space misasured for passenger is encumbered by 
cattle cargo, or other article, then one [>a8senger is to bo deducted 
from the foregoing table for each. 

tt square ft. of passenger area onoiimber when plying as A above 

tJ square ft. of passenger an^ encumber when plying as B above. 

5 square ft. of passeng<5r area encumber when plying ns C above. 

Towing by the ve.s.sel while plying with piussenger is prohibitetl, 
permitted as follows only : 

Plying limits*— 

Tliis certificate of registration is to be produced for inspection 
on demand by any authority authorized by the State Government. 

This certificate must be surrendered to the Regisforing Authority 
if so required by him. 

Wliile the certificate is in force the vessel’s name and registration 
mark as painted or otherwise marked in position approved by the 
Government of Uttar Pradesb is not to be removed or defaced. 


After any accident the information of accident and extent of damage 
to the vessel and its equipment must bo reported to the Registering 
Authority and to the nearest police station. 


The 


By order of the Oovemrnent of 

19 . .. 


day of 


Jtegistering AuUtortiy. 
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FORM IV 
(/See RniiB 7) 

Jtegistraiifm Book vnder aerdion U^-C of Hus inland 
Steam Vetssela Act, 1917 

Niuno of the owner.. 

\<ldrea8 of the ow-nc'V. 


Name of the vessel. 

Registration mark.. 

De'Cription of Steam Vessel 

1. (a) Oross tonnage.(6) Registered tonnage 

2 . Parliculara of veasda — 

(«) Length overall. 

(6) Breadth. 

(c) Depth. 

(d) Make. 

(c) Year of make. 

(/) Hull is of wood, steel, etc. 

3. Engine — 

(а) Steam or internal oombustion engines. 

(б) Description. 

(c) Number of set. 

(d) Made by. 

(e) Year of make. 

(/) Surface, J )t or non-condensing. 

(g) Number of cylinder per set. 

(h) Diameter of oyliuder. 

(k) Stroke. 

(l) R. ,P. M. 

(to) N. H. P. 
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4 . Boilers — 

(o) Type. 

(6) Number of boiler. 

(c) Heating surface. 

{d) Grate area. 

(e) Working pressure.per square inch, 

(/) Made by. 

(^) Year of make. 

(A) Made of iron and steel, etc. 

5 . Propulsion — 

Single, twin screw, side, quarter or stern paddle, etc. 

Revolution per minute. 

Propulsion geared or direct driven. 

Speed of vessel. 

6. Equipments — 

{a) Boats— Number 

Size length Breadth Depth Oapacity 

cubic feet 

(6) Lifebuoys, number and description. 

(c) Buoyance apparatus number. 

(i) Ground tackle warps, etc. 


Bow anchor number.weight. 

Kedge anchor number.weight. 

Span anchor number.weight. 


(e) Length, description and size of each cable. 

(/) Warps and Howsers—number, description, size, length of 
each. 

{g) Number of loads.weight each. 

(A) Number of line.length each. 

(j) Fire apparatus— 

■' (i) Pumps and hose number.type. 

size. .where located. 

(ii) Hose number. 

Hose length of each...!!!! 
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(iii) Buckets number. 

(iv) Chemical extinguishers number...... 

Ditto type. 

Ditto capacity . 

Ditto where located. 

{k) Pump Bilge.Fire. 

Hand. 

Main engine. 

Independent engine. 

7. Electrical number.type of generator 

8. Engine room crew... 

9. Deckcrew ... 

10. Passengert*— 

Main deck area for deck (only) passenger. 

Upper deck area for deck (only) passenger. 
Budge deck area for deck (only) passenger. 


FORM V 

Application of rcgiMralion of alleraiionlissue of a fresh certificate of 
registration under sttb-set^ion (2) of section 19-«7 of (he 
Inland Steam Vessels Act, 1917 


To 


Thu registering AUTHORITY 


Doted. 


.19 ; 

.being 


Sm, 

..of. 

the owner of an inland steam vessel (name)... • • • • • • * *1’,^ 

b nt^ring ..hereby beg to report that the following 

alterations have been carried out on the vessel on....19 . 

I, therefore, apply for registering the alterations for the issue of a ^h 
registration COTtifioate. 1 enclose herewith a «?Py 

trSury chalan showing thedeposit of the necessary fees. I also enclose 
herewith the original certificate of registration. 


Sif/WUUTC of the OWMT of the ffBSSds 
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FORM VI 

Application for transfer of Hegistry 
To 

Th e registering AUTHORITY. 


I,.of.being the owner 

of an inland steam voasel (name).no. 


horoby request that the registry of the .said vessel jnay Iciudly be traus- 

feti'cd from your register to the Registering Authority of.in 

tho State of. The certilicate of rogislration is enclosed 

herewith. The certificate of registration will be forwarded to the 

Registering Authority of.on demand. Trea.snry chalan 

for Ra.is also enclosed. 

Place . . 

Date . Signature of oiover. 


FORM VII 

Application for transfer of ownership 


To 


Thk registering AUTHORITY, 


I.forward herewith the certificate of registra¬ 
tion pf inland steam vessel (name).no. 

the ownership of which has been transferred to me by. 

.and hereby reque.st that tho said inland steam vessel 

may be registered in ray name and tho cortificate of registration 

amended accordingly. The order of tho G tvernment of. 

sanctioning the transfer is also enclosed. 


Dale 


Signature of Transferee. 


I.(hereby certify that I have transferred the ownenship 

of the above-mentioned vessel to. 


Signature of Transferor. 
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FORM vni 

Infimafion of loss, destruction or mutilation of the certificate of regi,f 
tratioH and application for duplicate 
To 

The registering AUTHORITY, 


The certificate of registration of my inland steam vessel (name) 

.the registration mark of which is.has 

been lost/destroyed/mutilated* in the following circumstances. 

The mutilated certificate is attached hereto. 

I hereby declare that to my knowledge the registration of the vessel 
has not been either suspended or cancelled under any of the provisions 
of the Act or Roles made thereunder, and I herewith deposit the fee 


of Rs.and apply for the issue of a duplicate certificate 

of registration. 

Signature of applicant. 
Date . Address . 




Schedule I 

Showing fees payahh under Chapter II-A of the Inland Steam Vessels 

Act, 1917 


(а) On initial registration the scale of fees payable will be as follows: 

Bs. 

Vessels up to and including 50 tons gross .. .. 20 

Vessels from 51 to 100 tons gross .. .. 30 

Vessels from 101 to 200 tons gross .. .. 40 

With Rs. 10 for every additional 100 tons or fraction tlieroof. 

(б) For registering any vessel which has been registered under the 

Merchant Shipping Act, 1894, as amended by any subsequent enact¬ 
ment • • • • ■ • ]BSa 

10 


(c) Registration anew directed by the register 
ing authority. 


(d) Registration of alterations to a vessel 

(e) Issue of duplicate certificate 

(/) Registration as a result of transfer of 
ownership within the same or different State. 


(gf) Appeal against the decision of Registering 
Authority. 


Half the rates 
indicaliod against 
(a) above. 

Rs. 

5 

5 

Half the rates 
indicated against 
(a) above. 

Rs. 

50 


^Strike out wbiohever is inApplioable. 
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{Eef erred to in paragraph 884) 

Instrwstiona for the diapoacd of lost property left in Oovernment 
Road Transport or on station premises 

The following iniles should be adopted in disposing of lost, property 
left in Government Roadways buses or at station premises : 

(1) As soon as passengers alight at a bus station or tenninus, 
the conductor, or the driver if there is no conductor, should 
look round to see if any luggage, parcel or other article is left 
behind in the bus. 

(2) Any such property left behind shall be taken into custody 
by a conductor or driver who should record pailiculars of the 
property in the trip sheet or in the prescribed diary specially 
provided for the purpose. 

(3) On arrival of the bus at the terminus the property shall 
be handed over to the officer in charge of the station or depot and 
liis signature obtained in the trip sheet or diary in token of his 
having received this property from the conductor or driver. 

(4) The officer in charge of the station or depot shall record 
full details in the lost property register. 

(5) If any article is found in the premises of the Roadways 
the pi'operty shall similarly be handoti over to the officer in charge 
of the station who shall record full details in the lost property 
register. 

(b) If the lost property is a sealed or locked trunk or box it 
should not be opened but it should be handed over to the 
officer in charge of the depot or station who shall record its full 
outwai'd description in the lost property register. 

(7) If the lost property is a locked trunk or box. the depot 
or station officer shall place a proper label over the lock and seal 
it in such a way that the box or trunk cannot be opened without 
signs of tampering being visible. 

(8) If the lost property is a bundle and not a looked box or 
trunk it should be opened by the depot or station officer in the 
presence of two witnesses and details of the contents recorded 
in the lost property roister. 

(9) A report of the property with its full description should be 
sent to General Manager’s office as soon as property is found. 

(10) If any lost property is found and handed over to the depot 
or station officer by any person other than the conductor 
or driver, the depot or station officer shall give a receipt for the 
furtiole received and follow the procedure indicated above. 


Aansport 
Oominis* 
aioner'a CU^* 
oular no. 

TiO (lefcter 
no. :U08- 
RW, datod 
April 29, 
1949). 
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(11) It is the personal responsibility of the depot or station 
officer to keep the lost property register and the lost property 
in safe custody and if any such property is lost or mislaid it 
will bo treated as gross dereliction of duty entailing liability for 
disciplinary action. 

(12) If any lost article Ls claimed the depot or station officer 
as the case may be, should check the bona fides of the claimant 
by verifying : 

(«) Whether the ticket purchased by the claimant was issued 
from the jmrticular conductor’s ticket book ; 

(6) whether the party is in a position to declare the contents 
of the jmckage claimed ; 

(c) whether the conductor can recollect that the claimant had 
travelled in that bus ; 

(d) any other indication of identity. 

(13) After verifying all possible details and after satisfying 
himself that the claim is genuine the officer may hand over 
the article to the party in the presence of two witnesses 
after following the procedure in clause (14) and obtaining a 
proper receipt from the claimant. 

(14) Before handing over the property to the claimant the 
latter should famish an indemnity accepting Liability and ab¬ 
solving the Roadways from all responsibility whatsoever in 
respect of any claim concerning such property. 

(15) All articles not claimed within one month shall bo made 
over to the appropriate police station with details in the pros¬ 
cribed form, a receipt should be obtained from the police station 
and the necessary entries made in the lost property register. 

(16) In case of unclaimed perishables a depot or station officer 
may disj)ose of such articles by public auction at the risk and 
expense of the owner before they deteriorate. Particulars of the 
sale should be recorded in the lost property register and a state¬ 
ment submitted to the General Manager in each case. A cer¬ 
tificate from the Medical Officer that in his opinion the articles 
could not have been kept longer safely must invariably accom¬ 
pany the particulars of sale. 
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INSTBUCTlOls'S I’OB REPOKTIKQ OE VITAL STATISTICS AKU KPII>EM1CS 

A— Vital Statistics 

1 . Initial records —(a) Gaon Panchayats should at once notify in 
their areas by beat of drum that ea-'h head of family must report all 
births and deaths occurring in his family to the President or Vice- 
President of the Sabha or the Secretary and that failure to do so may 
entail fine up to rupee one. 

(6) Each person submitting a report of birth or death shall be given 
a receipt in Panchayat Uaj form no. 2G of which copies are available 
with Panchayats. Additional copies required may bo obtained by 
Panchayats through the usual channel. 

(c) Each Pradhan of a Gaon Pancha 3 ’’at shall maintain a combined 
register of births and deaths in Panchayat Raj form no. ‘tf’ in which he 
shall make entries as he receives the reports. If he Is illiterate he 
shall get the entries made by some literate person in the viUage and 
failing such a person by the Secretary of Panchayati Adalat at his weekly 
visit. The causes of deaths as reported should be entered after due 
consideration. To help Presidents as to what the actual cause of 
death may have been notes on main symptoms of diseases are being 
supplied to each. 

(d) Rule 144 of the Panchayat Raj Rules also provides fur report¬ 
ing hy village chaukidar to Gaon Panchayats within two days e very 
birth and death occurring in the Chaukidar’s circle. This is a double 
report provided as a check against omission by the head of famil 3 ^ 
This should be explained to Gaon Pancha^'ats who should lake grea,t 
care to avoid noting the same rejjort from both sources. Wliichever 
of the two is received first should be recorded. 

2. Compilation —(a) Each Secretary of a Panchayati Adalat has 
on an average four Gaon Panchayats imder him, each of which he should 
visit once a week. He will maintain a compilation sheet in P. H. 
form no. 5 for births and P. H. form no. 1 for deaths. During his first 
visit to each of these after the close of the month he will copy out the 
figures into his compilation sheets from viUage registers kept by the 
Presidents of Gaon Sabhas [referred to in paragraph 1 (c) ]. At the end 
of his first week’s round of the Panchayats he will thus have taken 
over figures of all villages (some 12 or so) in his circle. Ho should 
hand over the total of tins in P. H. form no. G for births and P. H. form 
no. 2 for deaths to Panchayat Inspector whom he has to meet on the 
10th of each month. 

(6) Each Panchayat Inspector has 15 to 20 Panchayati Adalats 
under him and a whole-time clerk. He will have the Secretaries’ 
returns in P. H. forms nos. 6 and 2 consolidated on the forms nos. 5 
and 1 for his circle, and sent the circle totals to the District Medical 
Officer of Health at Sador on forms nos. G and 2. 


G. O. no. U 
261(}/TX— 
1?22-PH-49, 
Do- 
oomber 29, 
1950. 


653 



($54 


[XXX ///—PaTichayat Roq Depcurlment 
APPKNDIX 40 

As Fancliayat Secretaries -will hand over their awn returns to 
J*anchayat Inspectors on 10th of each month, the latter should be able 
to post the circle consolidated return to the District Medical Officer 
of Health by the 15th at the latest. 

3. (a) Supply and distrihution of forms —^Panchayat Haj form 

provides for the record of birtlis as well as deaths. One such register 
will be maintained for each village, the register being actually kept at 
the Panchayat headquarters. This form has already been supplied 
to Presidents of Gaon Panchayats by Panchayat Raj Department. 

(6) Following forms will be supplied by the Public Health Depart¬ 
ment : 

(i) To the Secretary of each Panchayati Adalat, for compilation : 

P. H. form no. 6 (births) \ 6 sheets to each Panchayat Secre- 

S tary. 

P. H. form no. 1 (deaths) ) This will be sufficient to last for 

a year. 

(ii) To the Secretary of each Panehayati Adalat for the monthly 
return to the Inspector ; 

P. H. form no. 6 (births) \ 12 sheets to each Panchayat Secret- 

1*. H. form no. 2 (deaths) J ary at the rate of one for each 

month. 

(iii) To each Panchayat Inspector : 

P. H. form no. 6 .. 12 sheets to each Inspector at the 

P. H. form no. 1 .. j rate of 1 for each month for 

compilation of circle return, 
and 

P. H. form no. 6 .. 12 copies each of P.H. form nos. 

I*. H. form no. 2 .. J 6 and 2 for sending the conso* 

lidated returns to District Me¬ 
dical Officer of Health. 

(c) District Medical Officer of Health will hand over blank forms 
for Panchayat Secretaries and Inspectors to the District Panchayat 
Officer. During his monthly meeting with Inspectors, the District 
Panchayat Officer will distribute to each Inspector the required num¬ 
ber of these forms for the use of Panchayat Secretaries under him. 
The latter during their weekly visit to Panchayats will distribute 
them to the Presidents of Panchayats. 

B—Eptidemics 

4. Epidemics to be reported —^These are to be reported only for 
plague, cholera and small-pox, 

(а) immediately on first outbreak, and 

(б) weekly thereafter for as long as any ease firom these diseases 
occur in any village. 
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6. Seizures as well as deaths are to be repoirted. While deaths 
should be noted from reports made by heads of family or village chau- 
kidar, those of seizures should be compiled by Pradhans fi*oin their own 
information. This should not be difficult, as each Panchayat has some 
three villages only and news of prevalence of these serious diseases can¬ 
not fail to reach the Pradhans. 

6. Reports of first outbreaks —(Jases which may occur after a con¬ 
siderable lapse of time should be treated as a first outbreak. All 
reports of hrst outbreak, when I’eceived, should be entered in duplicate 
in J*olioo form no. 210 by the Pradhan. One copy of such report should 
be sent to Medical Officer of the neai*est dispensary, and another to the 
District Medical Officer of Health at Sadar. 

7. Trartsmissim}, of epidemic reports and payment, for same — ^Tt> 
ensuix'. quick transit, reports of first outbreak of any of the three 
fliscases should be transmitted by messenger who aft<;r dt^livering t he 
copy meant for the nearest dispensary doctor to him, shtmld pro<?ecd 
to the District Medical Officer of Health, at Sadai*. He can trfivel by rail 
or bus or on foot, as necessary, and should be paid actual rail/bus fare, 
and also, if he is not a paid employee of Government, the Distiiot 
Board, or Panchayat, one day’s wage at the ciirrent rate. This payment 
should be made by Gaon Panchayats from their permanent advance. 

A monthly statement of the payments so made should be I’endercd 
by the Gaon Panchayat through the Panchayat Inspecfor to the Dis¬ 
trict Pancliayat Officer who will ci’edit the amount to the particular 
Panchayat. A lump sum will be placed by the Public Health De¬ 
partment at the disposal of Panchayat Raj Department to cover such 
charges. 

8. Weekly epidemic reports —After a report of first outbreak has 
boon sent, further seizures and deaths from any of the three diseases 
should for so long os they occur be ropf)rted in a weekly statement in 
i^. H. form no. 24 to the District Medical Officer of Health at hesui- 
(luarters. A copy of these reports should not be sent to the dispen¬ 
sary doctor, nor should any report bcj sent for weeks in which there has 
been no seizure or death. 

These reports should bo for the week ending Saturday, and sent out 
by the Pradhan on the morning of Sunday by messenger to be engaged 
and paid in the manner laid down in paragraph (7) above. 

9. Supply of forms —^Forms required for roportmg of epidejnios 
are— 

(i) Police form no. 210 .. One register of 60 leaves will be sup¬ 

plied to each Gaon Panchayat. 
At the i-ate of 2 forms for each 
report, this will be sufficient for 
26 reports. It is unlikely that 
more will be required during the 
year I'or a- panchayat oomj>ris- 
ing some three villages on an 
average. 
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(ii) P. H. form no. 24 .. One register of 25 leaves will be 

supplied to each Gaon Panchayat. 
At the rate of one for each week, 
this should be sufficient for 25 
weekly reports. More are not likely 
to be needed in the year. 

These forms should also be distributed in the munner laid down in 
paragraph .*) above. 

Those orders, and the procedure for recording and preparation of 
the weekly and monthly statement should when occasion arises be 
explained to Panchayat Officers by District Medical Officers of 
Health. 
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{B^erreA to in paragraph 967) 

DtmBS JLST> BBSPON3IBII.ITXBS OF THE MUSIBEBS OF THE FB/iKTZYA 
BAKSHAK HAL AND THEZB JTJBISOIOTIQN 

Z —District Organizer 

1. His territorial jurisdiction vill extend over whole of the Dis¬ 
trict. 

2. Ho will supervise and guide all development and community 
works entrusted to the Frantiya Rakshak Dal personnel. 

3. He will be personally responsible for the efficient working of the 
Frantiya Bakshak Dal in his District. 

4. Subject to such directions as may be given by the District 
Planning Officer, ho will be responsible for the Frantiya Bakshak Dill 
Fart of the office in the Fool. 

5. He will maintain Nominal Boll of all the Frantiya Bakshak 
Dal Voluntary personnel subordinate to him. (It should be maintained 
Fanchayatwise). He should also maintain a map of the District 
indicating Fanchayat Baj Inspectors’ Circles, Fanchayati Adalat and 
Gaon Sabha Circles. 

6. He will bo responsible for the selection and training of Halqa 
Sardars, Group Loaders, Section Leaders and Bakshaks. 

7. Ho will act as a Liaison Officer between the Frantiya Bakshak 
Dal Forces at Village Level and all other officers in the Fool. HowiU 
ensure that the Zone Workers supply the adequate amount of leader, 
ship and force in the execution of any development scheme undertakenAy 
the Pool. 

8. He will bo responsible for the efficiency of the Frantiya Bak¬ 
shak Dal Forces detailed on mela and festival duties. (The duties 
of the Frantiya Bakshak Dal personnel when detailed on such 
occasions should be strictly social and humanitarian. They should 
never be allowed to take upon themselves the duties of prevention or 
detection of thefts, etc., which is the work of the Police Force). 

0. Ho will draft programme of work of tiie entire Frantiya Bakshak 
Dal Staff and check and supervise the same while on tour. 

10. He will write inspection notes on the villages that ho visits 
and ensure that his subordinates comply with the orders passed by 
him. Further he will make such periodical inspections as may be 
ordered from time to time. 

11. He will maintain and submit his own diaries as may be 
ordered for by the Admimstrative Ckimmandant from time to time. 

12* He will remain out on tour for not less than 10 days in a month 
and will make at least 7 night halts in the rural area every month. 

13. During his village inspections he will record inspection notes 
in the Zone Workers’ Record Books. 

14. He will perform such other duties as may be assigned to him 
from time to time by the Administrative Commandant. 
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II — Disirici Field Inepetlor 

1. His territorial jurisdiction will extend over whole of the 
District. 

2. He will be immediately subordinate to the District Organi¬ 
zer. 

3. He will be responsible for the training of the Halqa Sardars, 
Group Leaders, Section Loaders and Bakshaks. 

4. Ho will be responsible for the maintenance of the Clotbiixg 
Equipment and all Government Stores in charge of the Prantiya 
Baksiiak Dal. 

5. He will supervise and guide development or community work 
entrusted to liim by the District Organizers. 

6. He will remain on tour for not loss tlian 15 days in a month and 
will make at least 10 night halts in the rural area every month. He 
will record his inspection notes in the Zone Workers’ Bocord Books. 

7. Ho will submit such perio^cal inspection notes and diaries as 
may be ordered for by the Administrative Commandant from time to 
time. 

8. Ho will perform such other duties as may be given to by 
the District Organizer from time to time. 

III — Zone Workers 

1. His territorial jurisdiction will extend over the area assigned to 
him from time to time. 

2. He will concentrate efforts in one single intensive block assigned 
to him and supervise tho work of the Prantiya Bakshak Dal in the re¬ 
maining area. 

3. He will be responsible for the organization and traming (develop¬ 
mental and drilling) of the volunteer personnel in his circle. 

4. He will be responsible for mobilising and supplying the adequate 
amount of leadership and man-power in the execution of the develop¬ 
ment and community works entrusted to his intensive block. 

5. He will organize village defence, prevention of anti-social activi¬ 
ties, hnqjanitarian and relief work, for example, relief work during 
epidemics and floods, prohibition work, flre-fightiog, humanitarian 
work during fairs and festivals, helping the old and infirm, life saving, 
tracing lost children and developing civic sense, etc. 

6. He will attend all development meetings held in his intensive 
block. 

7. He will attend monthly meeting at District Headquarters 
«.nd submit such progress reports as may be called for by the District 
Organizer from time to time. 

8. He will also carry out such other orders as may be given to him 
by the District Organizer from time to time. 
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(Referred to in paragrajik 972) 

U. P. Bl/UAb DJSVBXiOFMBirr (BBQITISITlOKINa OB' I<AN1>) BUliJSS, 1948 

The State Grovernment Jiavo in notification no. 8260-R/D.C.—- 
379-48. dated September 28, 1948, as modified by notification 
no. 8473-R/XII- C.—^D.C.-379-48, dated December 13, 1951, issued 
the U. P. Rural Development (Requisitioning of Land) Rules under 
section 16 of the Act and which are reproduced below : 

1. (i) These rules may be called the Rural Development (Requisi¬ 
tioning of Land) Rules, 1948. 

(ii) They shall come into force at once. 

2. “Act” means the U. P. Rural Development (Requisitioning of 
Liiiud) Act, 1948. 

3. A Collector may nominate any Assistant Collector subordinate 
to him to be appointed a requisitioning authority or a compensation 
officer for the district, and thereupon the State Government may 
appoint such officer to be requisitioning authoiity or a compensa¬ 
tion officer: 

Provided that no Assistant Collector shall be a requisitioning 
authority and also a compensation officer for the same area. 

4. (1) Every application for requisitioning of land shall be made 
in writing either to the Collector or, where there is an Assistant 
Collector appointed as a requisitioning authority, to such Assistant 
Collector and shall contain the following particulars: 

(a) name of the applicant, 

(b) full description with reference to village records, its area 
and situation of the land sought to bo requisitioned, 

(c) the purpose of requisitioning, 

(d) the names of the owners or occupiers thereof or of other 
persons interested, 

(e) the purpose for which it is at present in use, 

(/) any other remarks. 

Provided that no such application shall be entertained unless it is 
made by or on behalf of— » 

(i) the District Planning Officer or the District Officer of the 
Co-operative or Agriculture Department, or 

(ii) the District Planning Committee constituted under para¬ 
graph 12 of the Development Co-ordination Department noti¬ 
fication no. 5463-R/D.C.—617-60, dated July 16,1960, 

(iii) a co-operative society or a union registered under the Co¬ 
operative Societies Act, 1912, or 

(iv) a Gaon Sabha, constituted under the U. P. Panohayat 
Raj Act, 1947: 
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Provided further that M^hen an application ie made by or on behall’ 
of a co-operative society, union or gaon sabha, the requisitioning 
authority shall reject the same unless he is satisfied— 

(а) that the resolution of tlio general body of siicli society, 
union or sabha which authorized the making of the application 
as passed by a two-third majority of the members of such general 
body present and voting, 

(б) that the proposal for requisitioning is supported and re¬ 
commended by the Executive Committee of the District Plan¬ 
ning Committee constituted under paragraph 15 of the Develop¬ 
ment Co-ordination Department notification no. 5463-ll/D.C.— 
617-50, dated July 15, 1950. 

(2) Notwithstanding any thing contained in sub-rule (1) of this rule, 
no application for requisitioning of land which is for the time being 
occupied by any building> tomb or place of worship shall be enter¬ 
tained. 

5. (1) If, after considering the application made under rule 4, the 
requisitiouitvg authority is satisfied that it is ixoces.sary or expedient to 
do so for a public purpose, ho may by order requisition the land men¬ 
tioned in the application and in addition to the notice and orders pro¬ 
vided by section 3 of the Act, by general or special notice require all 
persons interested in the lan<l requisitioned to submit their claims for 
oomponsatiou in writing witliin thirty days from the date of the ser¬ 
vice of notice. 

(2) On any claim preferred under sub-rule (1), the requisitioning 
authority shall, as far as possible, endeavour to settle the amount of 
compensation by agreement with the persons interested in tlie land. 

(3) Where such an agreement is reached, the requisitioning authority 
shall cause the same to be recorded and signed by the persons concerned 
and shall order for pavment to be made in accordance with the amee- 
ment. 

(4) Whore no such agi eementis reached, the requisitioning authority 
shall refer the matter to the Compensation Officer in accordance with 
sub-section (2) of section 9 of the Act. 

6. Where the land is requisitioned under section 3 of the Act, the 
requisitioning authority may either manage it himself or vest the man¬ 
agement and superintendence in any departmental officer or officers sub¬ 
ordinate to him or in the District Planning Officer or any officer under 
his administrative control or the District Planning Committee consti¬ 
tuted under Development Co-ordination Department notification no. 
5463-R/D.O.—617-50, dated July 15, 1950, or a Co-operative Society 
or a Union registered under the Co-operative Societies Act or a Gaon 
Sabha constituted under the U. P. Panohayat Raj Act, 1947. 

7. The requisition in every ease shall be regarded as a lease without 
a premium but with a half-yearly or annual rent as the ease may be 
oaloulated in aooordanoe with the principle contained in sub-section (3) 
of section 9 of the Aot< 
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Bent how 8. (1) Where the laud requisitioned IB in landlord’s own onlti^a* 
detennined- jjJqu |pt q^|; |.gn^ jg payable in ‘kind’ or has not been 

settled (bila tasfia lagan) or is rent free, the rent shall be the amount 
determined in accordance with the procedure laid down for hereditary 
and non-occupancy tenants in clause (c) of sub-soctioii (1) oi section 101 
or in section 103, as the case may be, of the U. P. Tenancy Act. 

(2) A sub-proprietor or undcr-proprietor shall be treated, as far as 
possible, on the same lines as a landlord, except that the amount pay¬ 
able by him to the superior proprietor sWll be deducted from the total 
amount of compensation calculated as payable to him and the amount 
80 deducted shall be payable to the superior proprietor. 

(3) Where the land is sublet, the tenant-in-chief shall be entitled 
to tlie rent payable by the sub-tenant less the amount of rent payable 
by the tenant-in-chicf to the landlord. 

(4) Sub-tenants may be allowed at the discretion of the Collector, 
a sum not exceeding 50 per cent, of the rent payable by them to their 
tenant-in-chicf. 


(5) Where the land requisitioned is a grove land and no rent is 
assessed thereon the rent s^ill be determined according to the prevail¬ 
ing rates applicable to hereditary tenants of similar land in the loca¬ 
lity. 

(6) Where the land requisitioned is banjar parti qadim or parti 
jadid and no rent is assessed thereon, the rent sl^ll be deemed to be 
1 anna, 2 annas and 3 annas to 5 annas per acre, respectively in 
addition to the average sayar income of the last three years : 

provided that if such land is a casual fallow which is likely to be 
cultivated in near future, it shall be deemed to be a cultivated land. 


He^erenf'o 
fco Compen¬ 
sation Offi¬ 
cer to bo 
ftcoompa- 
nied with a 
statement. 


9. (1) Every reference to a Compensation Officer under sub-section 
(2) of section 9 of the Act, shall be accompanied with a statement signed 
by the requisitioning authority and containing the following particulars: 

(a) The situation and extent of the requisitioned land with 
particulars of any trees or standing crops thereon. 


(6) The names of the persons interested in the requisitioned 
land. 


(c) The amount of compensation offered to each of the persons 
interested. 


(d) The grounds on which the said amount of oompensation has 
been determined. 


(2) The requisitioning authority shall also while making a referenoe 
ae aforesaid, transfer to the Comx>enBation Officer, the entire recoil of 
the proceedings, relating to the requisitioned land, held by him. 



[XXXY—Flaming Department 
AFFINDIZ 43 663 

10. Upon receipt of a reference the compensation ofiSccr shall 
oause a notice specifying a date on which be will proceed to determine 
the amount of compensation payable to each of the persons interested 
and directing their appearance in person or chrough their authorized 
agents, to be served on the following persons : 

(а) The applicant. 

(б) All the persons named by the requisitioning authority ub 
interested in the land. 

(c) The requisitioning authority. 

11. The compensation officer may for any cause he thinks fit 
from time to time, adjourn the enquiry to a day to be fixed by him! 

12. (1) On the day fixed under rule 8 or on any other day to 
which the enquiry has been adjourned under rule 9, the Compensation 
Officer shall proceed to enquire into the respective claims for com¬ 
pensation made by the persons interested to the requisitioning autho¬ 
rity and shall make an award under bis hand stating— 

(a) the true area of land requisitioned, 

(ft) the compensation which in his opinion should bo allowed 
for the land, 

« 

(c) the apportionment of the said compensation among the 
persons interested in the land, and 

(d) the manner in which and the person or the village body by 

which the said compensation is to be paid. 

(2) The Compensation Officer may also by his award fix a time 
limit for payment or deposit of the compensation money. 

13. If any person interested refuses to receive payment of com¬ 
pensation awarded by the compensation officer or neglects to receive 
the same, the Compensation Officer shall cause the person or the body 
liable to make the payment, to deposit the same with the requisitioning 
authority and such deposit shall absolve the person or the body liable 
ffiom all ftuiiher liability in the matter. 

14. An order passed by the requisitioning authority under sec¬ 
tions 3 and 7, or the Compensation Officer under sub-section (2) of 
seodon 9 of the Act, may be reviewed by the Commissioner of W 
Division on an application made in this behalf by the party aggrieved 
by the aforesaid order. Such an application shall be in the form of 
a memorandum of appeal and shall be filed within one month of the 
date of order sought to be reviewed. 

16. Every requisitioning authority shall maintain a register in 
Eonn I of all the requisitions of land made by or under his orders. 
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Vesting <f 16. (1) The requisitioning authority may vest tile management and 
manngemont. guperjntondeace of any land requisitioned under the Act, in a co-opera¬ 
tive society, union or gaon sabha on the following terms and conidtions 
namely : 

(а) that the union, the society or the gaon sabha in whom the 
management is vested shall be liable to pay compensation in 
accordance with the award of the compensation officer or the 
agreement arrived at between the requisitioning authority and 
the person interested as the case may be, 

(б) that the management of the requisitioned land by such 
union, society or gaon sabha shall be subject to the control and 
supervision of the District Planning Officer and also of Executive 
Committee of the District PUnixing Committee, 

(c) that such union, society or gaon sabha shall be bound to 
carry out the directions given from time to time by the Com¬ 
mittee or the Departmental Officers in this behalf, 

(2) Where a society, union or gaon sabha fails to pay the compensa¬ 
tion as required by 8ub-rule{l) or carry out the directions’ of the Exe¬ 
cutive Committee of the District Plan ling Committee or the Depart¬ 
mental Officers, the requisitioning authority may suspend or terminate 
the management of the requisitioned land by such society, union or 
sabha and vest the same in the District Planning Officer or an Officer 
undt'r his administrative contiol. 
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Restriction on trial of 

-^personnel by 

Magistrates .. 200(3) 

Rules for dofoncoof- 

personnel .. 205 

Rules under section 
649f Cr. P. C., rela¬ 
ting to civil trial of 

persons siibjoctto- 

Law .. .. 200 

Selected Magistrate or 
District Magistrate 
to try——offoriders .. 204 

Service of summons 
against-personnel 300 

Shops near camping 
ground .. 283(4) 

iSupplies for troops .. 283 

Trial for civil offences 

of-personnel ,. 280 

Artillery practice— 

Clearing of danger 

zone foi’- .. 306 

Instructions regarding 

- . . 305(2), 300(2) 

Unoxploded shells .. 307 

Assessors-(/See < Jurors 

and Assessors'). 

Associations— 

Instructions regarding 
recognition of sur- 
vic©- •. 07 
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Attachment of salaries— 

Allowanoos exempted 

from attachment .• h7J 

List of officers to re¬ 
ceive notice of— ^ .. Gli), Appx.tlO 

Maintenance and cus¬ 
tody of attached 
live-stock and other 
movable property .. h'<- 

Audlt Inspection Notes-— 

1 nstr actions regard i i ig 


Space for future additioue 


Backward classes— 

Kocruitment of-.. 

Begar— 

Modified forms of- 

also to be stopped .. 

prompt trial of olfoiKJes 
concerning—-— 

Kosponsibility of I>is- 
trict Afagistrntc fur 
orndication of— 

Betting Tax—^Entertain- 
ment and Betting Tax*) 

Bhutan— 

Extradition betwoon 
India and- 

Boilers— 

fnst ructions regarding 
certification and use 
of stoam— 

Books and Publications— 

Alloicnont of funds lV*r 
purchase of— 

Arrangement for the 

purchase of- 

distribution of official 
publicatioriK 

I. list ructions regarding 
purcliase of periodi¬ 
cals and newspapers.. 

Nature of .to be pur¬ 

chased 

Officers authorized to 
purchase-— 

Payments for supply of 
official publications .. 

Procedure regarding re¬ 
placing of- 

Kooord of— 

Supply of copies of 
Acts by Suporinteij. 
dent. Printing and 
Stationery 

Supply of foreign- 



INDEX 


673 


Space for future additions 


Paras. 

British Empire - 

Extradition holwtMin 
India and- .. Hi:*, 

Broadcasting— 

I iii^traotions regard i ng 
broadcasts by pub¬ 
lic servants .. ,‘ir>:5 

Afusioal item if) lu; 
oiossed as Inroad cast 
talk .. .. Note beltnv 

3r>.3 (1) 

No broadcast by pub¬ 
lic servant without 
permission .. 3r»3 (I) 

Bureau of Agricultural In¬ 
formation 907 


C 


Calling— 

-on Ministers (iSVc 

under ^Ministers*). 

f^ourtesy calls when 
now Collector or Dis¬ 
trict Judgo takes 
cihorge 124 

IToarls of Departinonts 
(on tour) to meet 
Commissioners and 
District Magistrates 422 


Off jeers to cull on 421 

Commissioners 


Officers to calj on 
High Court Judges 
visiting the district 

•123 

Camp equlppage- 


Additional supply cart 
for touring in inaccos - 
aible treats 

270 (3) 

Carts not to bo impres¬ 
sed for private pur¬ 
poses .. 

272 

Persons engaged for 
carriage of tents and 
records to bn pnid 
in full before tour¬ 
ing officer leaves t he 
place .. 

208 

Rates for hiring carts 
and transport 

270 


Scale of carts, bullocks, 
porters, etc., re¬ 
quired for carriage of 
tents and records ,. 268, Appx. 11 

Supplies for camp 

(See Hupplles*). 

Supply of carts and 
payment .. 271 

Tents (See *Tents*) 
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Paran. Space for future aiditiom 


Cftoal Macfstratet-- 

Control of——by DiBiriot 

Magistrates .. r»K.S 

Return of ease work 
by-.. r>84 

cantonment Boards— 

Rules regarding- 744 

Capital offenee— 

Defence of accused charged 

with-in Sessions 

Court . • . • 090 

Kzperionced lawyers to 
defend accused charged 
with- .. .. 696(8) 

Report by Magistrate 

regarding means of ao* 
ouseii charged with—— 695(2) 

Caste— 

——entries to be omitted 


fron) government records 


except in cortaincases .. 

188 

Casual leave— 

Adequate reasons required 


for- 

91 ; 

Authorities empowered to 

i 

grant-.. 

92 

-not to bo combined 


with other leave, holi¬ 


days or vacation 


Urant of-by District 

Planning Officers 

962 

Limit of- 

90 

Maintenance of—^—register 

94 

Report of-by Civil Sur¬ 

geons and »Supcrinten. 


dents, Central Prisons .. 

98 

Report of grunt of speoiai 
—■—to officers 

9(» 

Responsibility for duties 
during- ^ .. 

K9 

Special-to ministerial 

staff 

90 

Cemeterlea-^ 

Assistance to persons en¬ 
trusted with maintenance 

of;-on behalf of U. K. 

High Commissioner 

462(2) 

Responsibility for European 

-transferred to U. K- 

High Commissioner 

462(1) 

Ceremonial f unotlone— 

Arrangement for loud* 
speakers at—— 

171 

Arrangement for parking 
of cars and cycles at—- 

174 

Arrangements for water, 
fans and light at— ,. 

172(8) 
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ParaR, 

Oenmonial functions— (concld,) 

District Oiiic-nru tu inuin- 
tain standing liHt of in¬ 


vitoes to- 

167(2) 

Dress at—. 

168 

InstriictionK I'-gai-diiig- — 
not applicable to func¬ 
tions at Itaj Bhawan 

J6,'i 

Invitations to*-to i>e in 

Hindi 

1«7(1) 

Nature of State—— 

168 

Orderly disporsal at-.. 

176 

persons to bo invited to- 

I67(2).(3) 

Police attendance «t- 

172(2) 

Programme for- 

J«6(l),(2) 

Punctuality at- 

166(8) 

Reception of gui sts at—— 

173 

Record of j>roceedings 

of- 

176 

Seating arrMngomeutH 

169 

Seating arrangomonls foi- 
Press at— 

170 


stating of non.ofiicialK t«> 
be jjarallel witli oflicialx 
at- .. 160(8) 

Special instruct ions for 

seating of members of 
Parliament at- .. 169(4) 

Volunteers id- .. 172(1) 

Certliioates-- 

I Grant of--of idiaracitor 

to serving officjalH .. 60 

Charge Certificates— 

Authorities to whom - 

arc to be sent .. 128(2) 

Sending of- .. 128(1) 

Signing of-«»f Tnclinn 

Civil Administrative* 
cadre ofiicors and Deputy 
Collectors .. .. 

Character rolls of offleers— 

Custody of- .. 117 

Disposal of-on termina¬ 
tion of Borrico .. .*16 

Maintenance of- ^ 

Character rolls of snhordlnates-— 

Annual entries in-— .. 68(1) 

Car© and custody of- ."•O 

Communicatton of adverse? 
entries •. 68 

Contents of- ^ 60 

Custody of-on teiminfi • 

tion of service .. 70 

Bntries of promotion and 
punishment or canceUa« 
tion of entry in— .. 66 
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Character rolls of eubordinates— 

t*araa. 

■{ecncld.) 

Extract of— -to accom¬ 
pany promotion or puiiiah- 
mont papers .. 

66 

JfetKls of Departments to 
see that instructions re¬ 
lating to maintenance of 
-are observed 

71 

Integrity cortificate in- 

•i3(2) 

iMaintcniiiice of-- 

58 

Making of entries in-.. 

62 

UespoiLsibility of official 
concerned for corroctnoss 
of particulars given 
in- 

61 

l^ignod oath of ullogiunoe 
to be placed on- 

105 

Special ejitrioa in—— 

r»4 

to bo iilod witb ap- 
pointment proceedings 
of an official, if appointed 
in new district 

67 

Charitable Endowments 

745 

Chaudharies— 

Appointment of- 

452 

Chemloal Examiner— 

* 

Analyses for army autho¬ 
rities and Municipal 

Boards 

500 

Kofensnoes t<i-to be 

mode by incjuiring 

Magistrate .. 

499 

Cheque Books- - 

Intimation of number of 
-to llankH and Trea¬ 
suries 

734 

Cinematograph - 

Distriot Magistrate to en- 

aim; oornydianco with- 

rules 

435(3) 

Kioctrical installations to 
bo inspected and certified 
by Electrical Inspector 
before issue of licences .. 

435(5) 

Kunctions of Electrical Ins¬ 
pectors under-rules.. 

435 

Inspections of cinemas by 
officers of district stafi' .. 

435(3) 

Instructions regarding new 
cinema houses 

434 

Law relating to- 

434 

Teciinicul officers empower- 
i)d to i aspect cinomoM 
to coniine themselves to 
matters within their 

sphere 

436(4) 


SpaceJor future addititms 
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Space for future additions 


Par(M. 


Cireutt Homes— 

Application for oc<hi- 
pying- .. 853 

Charge for ’ ocoupatiori 
of- .. .. sr>6(2) 

Control of- .. 850 

Inspnction an<l olHtinli- 

ness of-.. S03.G4 

Haiutonnnco jiml repairs 

of-.. . . 857—850 

ami «02 

-not to bo oooiipiod for 

more thon ton days - at 
a time . . ' .. 

Officials aiithori/ed to 

use-.. 851 

Payment for tho use of 

articles supplied in-S5(>( I) 

Hegisterof articles in-- SliO 

Aestriotions on use of-'— 855 

Servants sanctioned 

for- .. 8<>i 


Use of-by gazetted 

officers called by Govern¬ 
ment on special duty .. 852 

Civil Services - 

Exammatiori tuid training 

of junior officers in- 42 

Civil Supplies— 

1 Orders relating to- 875 

i Coat of Arms— 

j Gse of-on piib- 

i Hoations and Oovernmniit 

I stationery J1;{ 


Coins—(See 'Treasure Trove’) 


Commission tees — 

liestriction on accop tain •«‘ 

of-^by judicial officorw (157 

Complaints— 

Aathorities to whom pe- 
titions or oomplaints 
against government 
servants may be address¬ 
ed .. .. U45(l) 

Disposal of and inquiry 
into oomplaints against 
government servants .. 845(6), (12) 


District Complaints Officers 
to rooeivo complaints 
against all classes of offi¬ 
cials in the district .. 545(;<; 

Instructions for the disposal 

of—in general .514 

Potition Officer at the 
Headquarters of Govern, 
ment to deal initially with 
oomplaintB against gaset- 
ted officers H15(1M 
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Paras, Space for future additions 

Community Listening Sehemo-- 


Rules governing installa- 


tion of radio sets under 


the—— 

822 

Community Projects— 


(Constitution of--Ad- 


visory (Committees 

» 6 «( 1 ) 

Conciliation Officers^- 


Appointment of- 

1(»04 

Confesslons 


Tnstruetions for recording 


of—. — .. 488 , 

Appx. 36 

-not to be recorded 


irnmodiutoly 011 produc¬ 


tion of accused from 


Police custody 

487<2) 

Separation of confessing 


prisoners 

487(1) 

..—to bo rocordotl l»y 


experienced officers 

487(3) 


Confidential Orders 

Rpoord of-- .. 865 j 

ResponsibUity for georot 

records .. .. 866 

Confidential Reports— 

% Abstract of cn.s«? work 


accompany- 

28 

Aimunl-on gazetted 

and subordinate officers 

20 

Annual-on higher offi¬ 

cers 

21 

( Communication of adverse 
reports 

25, 26 

Expression of opinion by 
authority forwarding- 

23 

l«'orm of- .. 

22 ' 

Tnclusion of integrity cer¬ 
tificate in—*— ., 

32 

Names of officers making- 

to be typed or written 
in block letters 

20 

-on Panohnyat Ins¬ 
pectors 

080 

Representation against 

Averse remarks 

27 

(Iso of-by Public Ser¬ 

vice Commission 

24 

Consular oflieeri— 

—entitled to hoist their 
national flags and put up 
ooat of arms on Consular 
buildings 

J85 

Privileges and immunities 
of— 

185 
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Spactr for future aiidttions 


»?« 


Ooovtetlon - 

Haras. 

- '—of gf ivurninciit dc^rviiiii s 

;.4h 

Hpecial warning to Supovin- 

tondents of Jails on - 

of dangorouB characttM*.s 

540 

1 Co-operative Department— 


1 Orders relating to .. 7/5r» -r>7 

! Copies— 


Qonorul iustruoturns regard¬ 
ing 8upi>ly of - ol 

documents pertaining to 
departmental proersedings 

12n 

-- of n ^ooimuoadaticuis 

and reports mad<.' by a 

1 subordinate uniiiority not 

to be given 

iI24(3) 

iiestrictious on grant of— ■ 
of oiliciul corrospondonoe 

Supply of - to subordinate 

i officials for appeals 

224 

77 

i Correspondence— 


Addressing of letters and 
use of covers 


Attention i*o communica¬ 
tions from tUe public 


Avoidance i»f unmrciSsiiry 

enclosures in - with 

Govermnent 

LM 1 

-botween district autho¬ 
rities in Nepal and India 
regarding c'xtradition 


——between Disl rict jMagis- 
tratos of boniei* districts 
of Uttar I’radeHli and 
Bibtu' 

2M\ 

Circulars to be issued by 
Heads of D(.'|>artinent8 
enunciating important 

principles or changes of 
policy to bo snbmitteii 
to Government for phiu’- 
tion before issue 

225 

CliMssitioation of- - 

2i»P 

Date of letter to br that 
of despatch 

For correBponcleuc?n with 
•Foreign Missions in 

India*, ‘Foreign Goveni- 
menta*, ‘United King¬ 
dom’, ‘PakistaTi’ and 

‘Indian Missions’ eee 

under those heads 

21M 

Form of acknowledgment 
for communication 

22i! 




080 


index 


Correspondence (coitc^/.) 

Pull reforoneoB to bo quoted 
in-with Government 


-exeroisablo by 

trates 


Magie- 


ParaB. 


210(4) ; 


Space for future aMitions 


Heading of letters 

213 

Instructions regarding 


correspondence with Police 
in Jnmmu and Kashmir .. 

! 

207 

Ifistructiona regarding ins¬ 
pection and grant of copies 

1 

of official- 

224 

liOttcra to one office to be 
included in one cover .. 

220 

Method of-with Govern¬ 

ment 

210 

Aletliod of dealing witli—— 

208 

Preparation of site maps 
and plans acoompan 3 ring 
official letters 

217 

-regarding depurtiuontai 

buildings 

212 1 

Keply on routine matters 
by State Government t<> 
onqiiirioH from abroad 

1 

198 

Restriction on-by sub. 

ordinate authorities with 
neighbouring States 

205 

Signing of letters 

215 

Signing of routine oorres- 
pondeiioe by dorks 

216 

Style of letter and form 
of- 

214 

Use of post cards in 
official-. . 

339 


Uso of rubber stamps for 
signature in- 

Cottage Industries - 

-Sub-Committee 

Courtesy calls—(i9ee *Callliig’) 

Court Dotlees— 

Instructions regarding dis¬ 
tribution of--and sum- 

monsos to nowspapers .. 

Courts- 

-in India may correspond 

with courts in foreign 
countries on mainte¬ 
nance orders 

High- (See under * HP gh 

Court*). 

Sessions Jurisdiction--(/Nss 

undoi- ‘Sessions Court”) 

Courts Martial— 

(iSfee under «Anny, Navy and 
Air Force”) 

Criminal powers— 


215(5) 


955 


821(1) 


197 


Intimation of conferment 
of- 


459 

460 
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SjiaC'C for future ufUitimut 


Death— 

-of Honorary Magin* 

tratos to be reported .. 

Report to Government re¬ 
garding-of officers 

Debits-^ 

Prompt raising of-for 

anpplios received 

Deeds and other instruments— 

Coat of registrAtion of- 

Drafting of contractK Aud 
instruments 


Execution 
deeds for 
contracts 


of Huciii'ity 
Government 


Instructions regarding 
engi‘ 08 sing of- 

Instructions regarding 
presentation and 

registration of- 

InstructioiiS regarding writ¬ 
ing, making alterations 
and signing of- 

OjfBcers authorized to exe¬ 
cute—on behalf of 
Government ., 


Payment of Stamp <luty 
on- 

Detenoe— 

Prompt accounting of- 

expenditure .. 

llostrictions on the use of 
land in the neighbour¬ 
hood of works of-.. 

Deputy Collectors— 

Charge certificates of- 

-not to address Govern¬ 
ment direct.. 

Leave applications by- 

Objection to posting of-- 

on family or other 
grounds 

Recruitment and conditions 
of service of- 

Supervision o f — 

Transfer of- 

Deputy Mlnisteifk—C^sfre ^Ministers*; 

Detention— 

_sunder the Reformatory 

Schools Act.. 

Development Board, Kanpur— 

Law relating to- •• 


«37—040 


640—tiSfi 


041—646 


058—600 
and 
Appen¬ 
dix 28. 

647—648 
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Diplomats — 

Oourtesieo and facilities on 
occasion of official visits 
by Foreign and Com- 
monwealth- 

Paras, 

102 

Diplomatic couriers exempt 
from civil and criminal 
jurisdiction and entitled 
to special protection 

\H4 

Diplomatic despatches seal¬ 
ed with official seal not 
to bo opened and searched 

184 

expected to comply 
voluntarily with police 
orders for* safety 

182 

-exempt from direct 

personal taxation but 
liable to pay for municipal 
and other services 

183 ' 

Exemption of-from 

orimiiiai jurisdiction 

179 

Exemption of-from civil 

jurisdiction 

180 

Exemption of-from 

sub-poena .. 

181 

Exemption of--from 

police orders 

182 

Family and near relatives 

of-and those of his 

staff exempt from civil 
and criminal jurisdic¬ 
tion 

i 

184 

Immunities and privileges 
of diplomatic envoys 

178 

Infringements of law by- 

to bo reported to Govern¬ 
ment . • 

179 

Instructions regarding pri. 
vilogos and immunities 
enjoyed by- 

177 

Mode of address of- 

187 

Official residences of- 

inaccessible to officers of 


justice, police revenue. 

1 

etc. 

178 ! 

Privileges of staff and pri¬ 

< 

1 

vate servants of- 

Ii'4 i 

Dlibursements— • 

1 

j 

—^to non-officials of 
merged territories 

739(2) ; 

Report of-^to non-offi- 

i 

ciols 

730(1) 

Olselpllniry cases— 

-against subordinate 

officials 

76 : 

Instruotions regarding sup¬ 
ply of oopies of docu¬ 
ments relating to- .. 

120 

No oharge required for 
censure or stoppage 


at efficiency bar 

H7(b) j 


Space for future additions 
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'Space for future additioiu 


1 

1 

Paras. 

1 Disciplinary cases—(eotidd.) 

1 Procedure for dismiss^, 

1 removal or reduction in 

1 rank 

111(a) 

1 Procedure in withholding 

of increments in the time¬ 
scale ivnd recoveries from 
* pay 

1J7(«) 

I Punishing authority res¬ 

ponsible for observance 
of procedure 

116 

i Dismissal— 

Distinotion between remov¬ 
al or discharge and- 

76 

• Liability to—for neglect 

or incompetence 

74 

Operative date of-- - or 
removal 

7«(8) 

Disposal— 

——of condemned vehicles 

786 

Disputes— 

Settlement of Industrial 

' -- 

j — ,, 

1002 

District Development Plans— 

i Responsibilitios of District 

Magistrates regarding- 

059 

Dlstrlet Planning Committee- 
Constitution of- 

940 

Functions of—— 

950 

Dlstrlet Planning officer— 
—empowered to grant 
oasuiu leave to officers 
under his administrative 

I control 

962 

I Functions of- 

060 

! Routing of correspondonoe 

through the- 

068 

j Dlstrlet Level Workers— .. 

964 


Doenmenti— 

Abstention from oorrespon- 
denoe with courts regard¬ 
ing-^withheld 

—not to be produced in 
court 

Examination of questioned 


500, Ap* 
pendTx 


Higher orders required for 
production of certain— 

Law regarding production 
of official-in courts .. 

Officers authorised to with¬ 
hold permission to pro¬ 
duce—— 
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PartM. Space for future additions 

i>oeiiments—( oomU. ) 

Produotion of-oases 

in which Qovornment 
isaparty .. 008 

Prooedure hi withholding 
porinissiou to produce— 
in court .. 609 • 

Roforoiioes to higher 

autiiority in doubtful 
cases .. 607 

Domiolle— 

-doclaratious under the 

Indian Succession Act .. 668 

Drainage-— 

Acquisition of laud for- 

channels for development 
of agriculture .. 9 I 4 

Dress— 

—i—'Ut oeremoniol functions 168 

Dying declarations— 

Metliud of recording- 

by police end medical 


officers .. .. 489 

Recording of-by police 490 

Kecording of-by magis¬ 
trates .. .. 491 

Recording of-of persons 

in hospital by Medical 
Officers 492 

Recording of-not to 

impede medical treatment 498 


E 

Educational qualifloatlon - 

-for public service .. 9 

Edueatlonal Records— 

Constitution and functions 
of Regional Record Sur¬ 
vey Oommittoo .. 766 

Duties of Keeper of- .. 766 

Edueatlonal Rules— 

Departmental- .. 768 

Service rules . .. 764 

Ellleleney— 

Annual review of stoppage 

at-bar .. 113 

Measures to promote-.. 106» 118 

No charge neoessary for 

stoppage at-bar .. 76(0)p 

117(6) 

Superior officers to oheok 
up-«—of Bubordinatee 
periodically 111 
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Space for future additioris 


i 


i 

! 

I 

i 

j 

I 

! 

I 


EleetrJeity- 

Aots and rules governing 
supply of- 

Paras* 

SH8 

Oonstruotion of buildings 
olose to eleotrio supply 
lines 

84V» 

Control of traiismissioii 
and use of energy 

844 

District Magistrate em¬ 
powered to ' authorise 
licensee to enter a pre¬ 
mises to which energy 
has been Supplied 

84:; 

Duties of District Magis¬ 
trates under——Rules.. 

838 

Electric installation in 
government buildings .. 


Erection of aerial lines by 
lioensees .. 

841 

Fixing of aerial lino sup¬ 
ports on private premises 

8 30 

Installations of olootrin 
mains 

S40 

Institution of prosecutions 
under-^Ruios 

84C> 

Installation to bo done by 
licensed elootrioal con¬ 
tractors or certified 

workmen only 

848 

Maiutonanoe ul' supply 
. linos 

842 

Motioo of aocidents and 
injuries due to olootric 
shock 

845 

Realisation of arrears duo 
on account of- 

847 

Bmergeney eertifioatea 

instructions regarding 

issue of—-in lieu of 
regular passports 

(iUO 

Bmlgiation— 

-to Ceylon» Straits Set- 

tlements and Mtdaya 

1019 

Inspeotion of transit depots 

1017 

Reoruitmont for- 

1016 

Remittanoes, etc.« from 
emigrants .. 

10X8 

Responsibility for- 

arrangements 

1015 

Broployment— 

.._of relatives 

52 

———during leave 

55,102(1) 

Government servant to 
obtain previous permis¬ 
sion before seeking other 
■■ ■ ■ . - 

102(2) 
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Faroe. | Space for future additione 

Einploymeiit>-(conc{ci.) 

\ 

! 

Pnooautions againBt—of 

1 

dismissed or debarred 

i 

persons 

80 

Prevention of family 


cliques 

53 

Employment Exehangei^ 

! 

Organization of- 

lOU 

Vacancies not to be inti- 


mated to private— .. 

47 

Employees* Provident Fund Aet, 


1952 — 

1018 

Enquiry— 


—after criminal proceedings 

73 

' Preliminary departmental 


——into misconduct 

72 

Enterle-> 


Annual inoculation of 


officers against- 

181 

Entertainments-— 


Expenditure on-at 


government institutions 

788 

Entertainment and Betting Tax— 


Rules under-Act 

430 ! 

Envoys— 

i 

( See ‘DtplomaU*) 

1 

Epidemles— 

1 

Duties of District Officers 


regarding- 

702 j 

Exeise Departmeni— 

1 

Rules and orders concerning 

! 

1 

-. 

760-61 j 

Execution of deeds— 

1 

(See 'Deeds and Other Ins¬ 

i 

truments* ) 

j 

Extradition— 

» 

J 

—betweenIndia and French 

1 

possessions in India 

672 

—-between India and 


British Empire 

578 

—between India and 


Bhutan • • 

571 

—from Pakistan to India 


and tnes versa 

557 

Extradition between Nepal and 


India— 


Ambaaeador in Nepal to be 


informed of result of extra¬ 


dition proceedings 

667 

Oomplianoe with extradition 


warrants issued by 


Ambassador for India .. 

668 

Oorrespondonoe between 


District Magistrates and 


Nepalese officials 

558 

Demands for extradition 


from India .. 

602 
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087 


Space for future additions 


.# 



Para»- 

Eitndltlon totmen Nepil and 
India —(aoneU.) 


Determination of nationa¬ 
lity by Magistrates in 
extradition cases 

aeb 

Extradition in murder cases 

seo 

Intimation regarding 

Nepalese offenders seek¬ 
ing refuge in India 


Intimation of arrest in India 
of aocusod persona from 
Nepal 

308 

List of persons detained 
under the Indian Extra¬ 
dition Act to be sent to 
Ambassador in Nepal .. 

670 

Measures to minimise do- 
tontion of persons being 
extradited to Nepal 

670 

Offences for which extra¬ 
dition from Nepal can bo 
demanded . • 

669 

Procedure for obtaining 
detention of absconding 
offenders in Nepal 

66J 

Procedure where nationality 
is disputed or doubtful 

603, 664 

Surrender of Nepalese 

subjects for offences 

oommittod in Nepal 

666 


F 

I Faetorles— 

Appointment of oertifying 
surgeons for the purpose 
of-^Act .. 981 

Appointment of Inspectors 
and Additional Inspectors 
of- .. ..980(1), ^2) 

Appointment of Welfare 

Officers under the-^Act 984 

-^Aot and Rules .. 978 

I Licensing and registration 

j of- .. .. 979 

i Maternity benefit to women 

j in • • • • lOlO 

{ Notice to be given of aoei- 

dents in—— .. 988 

Powers of Inspectors and 
Additional Inspectors of 
- .. .. 980(8) 

Prosecution under the- 

Aot»i948 .. 982 

Falri— 

Management of- .. 798 

False ClYil fiults - 

Action to be taken by Collec¬ 
tor and police authorities 
on—— 


018 
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False Civil Suits—(concM.) 

Application for setting aside 
of ex^parU decree in- 

Pama, 

615 

Criminal Investigation De> 
partmont to watch prose > 
cations for- 

624 

Execution of agreement and 
power of attorney 

612 

Investigation of—-by Cri¬ 
minal Investigation De¬ 
partment 

616, 6|7 

Place of trial of cases insf i - 
tuted under section 476, 
Criminal Procedure Code 

623 

Postponement of- 

614 

Procedure in false lex-parte 
decrees transforrod to 
U.P. 

621 

Prosecution of defendant 
if information false 

618 

Prosecution under section 
47Criminal Procedure 

616, 622 

620 

prosecution when false dec¬ 
ree cannot be set aside 

Report to Collector by de¬ 
fendant 

611 

Family oliques— 
prevention of- 

53 

Fees— 

Nfon-accoptonco of commis¬ 
sion-by Judicial OIB- 

cors 

667 

Ferries— 

List of- 

729(2) 

Management of- 

729(1) 

Financial Rules— 

Important-and orders 

730 

Miscellaneous- 

732 

Substance of financial publi- 
cations 

731 

Fines— 

Accounting and payment 
of- 

532-A 

Execution of warrants for 

532 

-to cover loss incurred in 

cases of fraud on Govern¬ 
ment 

547 

Law relating to recovery 
of- .. .. 

530 

Realization of-through 

Police 

531 

Sale of movable property 
under attachment for- 

532(2) 


Space fur future additions 


#- 




INDBX 


689 


Space for future additions ! Para». 

i Firearms, bullets and eartrldge 
oases— 

JjSxiiminiil.ioii o f ... . .by Cri- 
miual Investigation De¬ 
partment, Lucknow .. oUl 


Examination of-by 

trovurnment of India's 


expert .. 

r>ui 

Plre->^ 

XiiHlruotiuns regarding—— 
in public buildings 

4i(i 

Firing daring disturbances— 

Inquiry into- 

72ii4) 

Instructions regarding—^ 

722 

First Offenders— 

Holeaso of- 

633 

Selected Magistrates to try 
-below 24 years of age 

63(5(3) 

Fisheries Department— 

Liulos and orders relating 
to- 

700 

Fitness Certificates— 

Rules regarding- 

15 

Flag- 

Consular officers entitled to 
hoist thoir national— 

185 

Kxtranoous—not to be 
ilown at the mast liead 
of Raj Bhavan 

110 (2) 

■—-other than National 
not to be flown on govern- 


moat buildings. 

146(J) 

Flying of-on nvor craft 

and launches 

141(3).(4) 

Flying of National-with 

United Nations Flag on 
United Nations Day 

14U 

Foreign diplomatic and con¬ 
sular representatives may 
fly —of their oountrios 
in acoordanco with inter¬ 
national practice 

145(5) 

Qovornors or any govern¬ 
ment offloials not to unfurl 
flag of foreign country on 

National Day of that 
country.. .. Note below 

para. 146 

Instmotions for flying of 
—of President while 
staying in a State .. 141(1)1 (e) 

Ko.—to bo hoisted on 

private educational ins¬ 
titutions except with the 
consent of management • • 

146(2) 

Rules for display of National 
--on buildings and oars 

141 

Rulers of merged and inte¬ 
grated States to fly their 
own— 

189(4) 
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Prod uetfon— 

Cultivators* roquii‘*^ment(i 

Pareut. 

for-. 

nistrict Officers fo maintain 
c.loaost contact with- 

901) 

Commissioner 

Kxpo<litious disposal of ap- 
pH^vvtioriM for assistanc«t 
or advice noncnming 

90ft 

intonsivo cnUivatiori .. 

KiiTictions of Ruroaii of Agri¬ 
cultural Information in 

908 

spee<ling uy.»-. 

Irrigation from road side 

9 <r 

i 

i 

masonr 3 ^ wells 

Xfisusi* by oultivalors of 

911 

finiiiicial assislanco for-- 

Forelgn Diplomats— 

(See * Diplomats '.t 

Foreign Governments— 

910 

Corrcs])ondonce with-.. 

I97-9K ; 

Foreign Missions in India - 


1 

Arranfironicnt s in connect ion 


i 

witli t he visits of iuuids— 


! 

of- 

180 


Correspondence with-.. 

191 

i 

Correspondenco with- 


i 

on policy matters 

19» 

i 

l'orresf>on(lonee with repre- 


! 

sentiit iv’Ofl of foreign 


i 

^rovernments and Ueputj* 



High Couimi-isioner for 


■ 

U. K. in India. 

192 

1 

» 

Frovision of transport f»ci> 



litios to heads of——. .. 

186 


Use of honoroflcfl for heads 


i 

of- 

1H7 

1 

Foreigners— 


1 

Acquisition of Indian citi- 


1 

1 

'/.onship by- 

703 


.Vetiou against-entering 


! 

frirlia without passport .. 

Civil authority prescribed 
under Foreigners’ Order, 

700(2) 


104R 

Commonwealth nationals 
eligible for Indian citizen¬ 

702 


ship 

<!^onviction of——to be re¬ 
ported to Oiminal laves- 

701 


tigiition Department .. 

Instructions for dealing 
with foreign vagrants 

705 


and wandering gangs 

Issue of no objection ocrti- 

706 


fioatcB to- 

704 


Law and rules affeoting——— 

700(1) 
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Forest Department — 

Bulei rolatiijg to- 

Fortnitfitly Reports— 

Oomznissiouers to »end copies 

of ihoir-to otlier Com- 

uiiusionorb 

DatOB forHiibmiSBion of- 

Extract of-rolntiug to 

weather uiid ci'op eoadi* 
tioris to bo SiJut to Kovo^ 
nue (B) Depart luont of 
Secretariat .. 

Preparation and aiiihraisirion 
of-. 

Siiperintendon18 of Pol i ce 1 1 • 
be shown copies of- 

Weeding of papers connect¬ 
ed with——. 

Free Passes- 

Government servants not to 

make use of--for 

Cinemas, theatres, (^te. .. 

Freneh Possessions in India— 

Extradition procedure bet¬ 
ween India and—^— 

Fugitive Olienders- 

Prior approval ol (iovern- 
meat before proeeeding 
under Fugitive Ollonilers 
Act, 1881 

Procedure under the-Act, 

1881 

Pro V isioiis ulVoct iiig——ij i 

United Kingdom 

lioportof-to Intelligence 

Bureau, Simla 

•Surrender of-from Irakis- 

tan 

Functions— 

{See 'Ceremonial Functions') 
G 


Gambling Games— 

Pormissioii to play-.. 

Gaactted Officer — 

Definition of-. 

Government Property- 

Rules regarding mainte¬ 
nance of stock-books of 

Safe custody of-outsidt; 

ofiice 


Paroif, 

76i» 

:14Ci4) 

i!40(2) 

24ti, I) 
248(8) 
247 

487 

572 

555 

554 

555 
553 

:»57 

587 
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801 
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Attoridonce o f ■ ■ at inves¬ 
tigations and trials 

Oallingby——on Ministers 

Change of name by-. 

Complaints against-. 

Conviction o f— -- — to bo in¬ 
timated to Head of De¬ 
partment 

Dofoneo of judicial proceed¬ 
ing involving- 

Disciplinary crises against— 

{See *Dlsefplinary cases’) 

Disposal of complaints 
against-——. 

Iflnrolment of-in St. 

Johtis Ambulance Brigade 

Enrolment of-in Terri¬ 

torial Army 

——Conduct liuies 

——-not to use private agen¬ 
cies to inlluunce Ministers 

—prohibited from using 
free passes for entertain- 
monts 

Grant of certificates of court 
attendance to-. 

illness of higher officers to 
be reported by medical 
officers 

Ineligibility of-for pon- 

chayat membership 

Integrity of-. 

{See • Integrity certificates ’) 

Interviews with members of 
Government and higher 
officers on service matters 

Leave to—— 

{See under * leave * and 
^Casual leave’) 

Money lending restrictions 
on™—* • • . * 

Oath of allegiance by- 

Petitions or memorials by 
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Prohibition of personalcom- 
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Punishment of—— 

(See ' Punidiment ’) 
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Government Servants— -(co/ic/d.) 

Report rogarciin g- 

intoroBtud in Judicial 
proooodings .. 

121 

Kiilos regard in g-in tuni- 

porary service 

114 

Watch over standard uj 
living of-- 

:ti 

Group Leaders— 


Group level workers — 

iMiJ 

Grow More Food Schemes — 


Oiilti vators* r< ‘U iiiiviuerit s 


for— - 

Guns—- 

Supply of-to cultivators 

1)1;; 

H 

Halqa Sardars— 

Appointment of- 

1)00(4) 

Training of- 

D7U 

Harijans— 

Act for tho rc?moval of social 
disabilitit.’^s of--. 

SOT 

(Jonstitution und functions 
of Harijan Sahuyuk 

Board 

SG«-0*J 

Constitution and funci ions 
of the District fiarijan 
2:$aliayflk i^iib-coinuiittoots 

S70.7I 

Duties of District ►Super¬ 
visor for 1 liirijan Wolfan* 

872(11) 

Duties of Regional Hnrijan 
Welfare Olliccr and tlieir 
appointment 

872(2) 

Duties of State liarijun 
Sahayok Offt«'cr 

87 2/1) 

Headmen— 

{Sue * Village Headmen *) 

High Court 

Applications and appeals 
to-. 

ft22 

Hindi- 

Form of-used in official 

correspondence to be sini • 
plo 

I4S 

-written in Dovanagri 

script to bo official lang¬ 
uage of the State 

MS 

Standard of-in examina¬ 

tions for Tocruitrnent to 
Covornmont services .. 

J is 

Historical Records— 

Rogional Record Survey 
Committee for preserva¬ 
tion of-. 
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Holidays— 


(iiizo t tod —^(lofinod 

438 

Govoriimont may allow addi¬ 
tional—■— .. 

440 

imdor Negotiable Ins¬ 
truments Act 

430 

Local- 

441 

Stoppage of holiday for 
shirking 

442(6) 

Grgont work during-- 

442 

Honorary Magistrates— 


Ahaonce of--—to be noti- 
tiiMl on court uotico board 
and intimated to cortuiii 
authorities at Bar 

4 75 (2) 

Appointment of-on rccom> 

meiidation of District 
Selection Committee 

464 

(Jonforment of life powers on 

472 (2) 

Constitution of Benches of 

470 

Court Attendance by- 

during fixed hours 

475(1) 

UcAth of-to bo reported 

to Government 

478 

District Selection Commit¬ 
tee's proceedings to be 
confidential 

166 

migibility of lawyers for 

appointment as-. •. •t6B(r)and 

note. 

-^to sit in Goverrunont- 

owned baildiiigs within 
Mu nicipal, Can tonraont 
or Notified Area limits .. 

474 

lri<»pe<;tion of Courts of- 

479 

IVrsons ineligible for ap- 
pointmont os- 

468 

Powers con for able on- 

471 

Guaiifieations of eundidutes 
for appointment as- 

467 

UecommendutioDS to 

Government for appoint¬ 
ment of-. .. 

46.5 

lionewal, enhance moiit and 
withdrawal of powers 

473 

itesponsibilitios of-for 

tiustody of fines and de¬ 
posits 

477 

Kestrictions on-^partici- 

pitting in oloctions 

476 

Kiiles for the guidance of 
Benches of——. 

480 

Staff for courts of- 

481 

Stationary and hot weather 
charges for courts of—— 

483 
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the courts of- .. 481’ 

Term of mombcrB of Dis- 
triot Selection Commit- 
toefi. .. ‘Hj‘l 

Term of appointment of— 472(1) 

Training of- .. 469 

Honorary Military Banks^ 

InstructionB for the use of 
— - by ex-comtniRBionerl 
officers employc’d nnrff*r 
Government 214(2) ir) 

Honorary Mun8lfa>~ 

j Appointment of-— .. 601 

' Conditions and t.ermB of 

I appointment of ataff for 

courts of-. .. 002 

J Honorary Railway Magistrates— 


j (iSee under ^Railways*), 
j Horse allowance— 

-to junior I.A.S. officers loO 

Hydro-eleotrle 8 to 

I 

Identification proceedings— 

j to be conducted by ex- 

j porionced Magistrates .. 490 

j -to be conducted 

j properly ,. .. 490 

I Instructions regarding con- 

; duct of- .» 497, 


Appendix 

20 

Important occurrences— 

District Officers to giv(' 
priority to special reports 
required by Government 
on incidents or com • 


plaintB .. 24;" 

Method of reporting——,. 2 4S 

Occurrences to be reported 242 

Reports o f — — t o be sent to 
G ovemment demi -offi - 
oially •» .. 241 

Secretariat officers to whom 
report of——should be 
sent .. .. 242(2) 

Supplementary reports re¬ 
garding- .. 244 

ImprIsoDment— 

Acoommodstion of 

prisoners sentenced to 

simple- ■■■. .. 542 

Considerations in according 

simple—, .. 542 

Instructions regarding soli- 

tary confinement .. 546 

Solitary confinement to be 
imposed only on 
hardened oriminiMS . . 546 
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-Hule» 

Indian Companies Act 

Jurindiciion of Distrlot 
Judgofl under the- .. 

Indian Missions-- 

A d m illistral or G euoral,U.T*. 

may correspond with- 

till roinittance of moiiios.. 

(yorrospouilence by State 

Govoriiinont with- 

overseas .. 

Gon*(?spoiidouce w'itii-by 

private ]i»irtics 

Restriction on correspon- 
donoo by siibordinato 
officers of Governmont 
with- .. 

Indian Succession Act- 

Declaration of domicile un¬ 
der tlio-. 

Grant of pow'Ors under the 

Industrial Disputes— 

Appointmont of Concilia¬ 
tion Officers to hooi*—— 

P«>worB under the—Act and 
functions of CollcjotorH .. 

Settlement of- 

Industrial employment- 

conditions of— 

Restrictions on employ¬ 
ment of children 

Industries Department Manual 
Industrial Housing— 

Eviction by Housing Board 
and District Magistrates 

-Schemes .. 

Information Directorate—< 

Oorroction of inoorreot 
news items 

Functions of- 

Publication of Govornineat 
advertisements through 
tho-. .. 

Transmission of informa¬ 
tion to tho Press 

Inoculation— 

——against enteric 
Integrity Certificates— 

Annual statement regard¬ 
ing grant of-- 

Enguiry regarding acquisi¬ 
tion of property whore 

-has been withhold., 

Entry o f — of subordi¬ 
nates in oharaoter rolls.. 
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Paraa, 


J 


Jail-- 


Important rules of— 
Manual 

82S 

IfOCking-up time in- 

*)24 

Jaunsar-Bawar Pargana— 


Ofllcials posted to-to 

acquire knowledge of 
local dialect 

140 j 

Recruitment of iulmbitaatR 

o f- 

18 j 

Rules relating to- . .1(26), 

(28) j 

Judlelal powers— 

{ 

-of Munaifa and Civil 

Judges under the Indian 
Siiccossion Act 

598 j 

Jurisdiction— 

1 

Civil--of sub-divisional 

officora in Tohri- 

Gtirhwal 

600 

-of District Judges under 

the lad ion Oomxjanies Act 

699 j 

Jurors and Assessors — 

j 

Certilicid-c of expenses 
by- 

002 1 

Expeason of- 

602 ; 

Persona oxeiiij>tcd from soi ' 
vice hr—— 

601 ; 


H! •. i 1 wny <employexempt- 
isd from Hc^rvicti hr -. , Appendix • 


jQvenfle offenders— 

{See *Toiithful and Javenlle 
offendorB*) 

K 


Kalmnr Range— 

Recruitment of inhobitante 
south of- 

Kashmir- 

Reciprocal arrangomenta 
for direct correspondoace 
between police oDicors of 
U* P. and Jammu 
and- 

Khalasla-- 

Entertainment of- 

Knmaim— 

Munsifs in--Division to 

hear Panchayat appeals 
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: Labour Welfare— 


AppHctitio;ji of ISmployoos* 


Providont Fund Act, 1952 

tuiri 

Appoiutment of L<'l»our 
Welfw ro domin issionerHi 

aii<l Iiispofttorw .. 

1009 

Benefits undf'i* th« Emplo. 
yoo» State Iiisuriinco Act 

1012 

-under tho Sug/a* and 

power Alcohol In^lustrios 

1007 

Maternity Benefit Act and 
Bu1c3 

1010 

Restrictions on employment 
of children 

101 J 

Bcherne for Subsidized 
Industrial Housing 

loot: 

Land— 

Restriction on the uho of 
——in the neighl)ourlioort 
of works of defence 

:i2h 

Language— 

OlHcial-of tho State 

U8 

Law Officers and Government 
Counsel— 

Duties of— 

520 

Leave— 

Address during-to bo re¬ 

ported 

87 

Cases in which-pending 

premature retirement 

should not bo granted 

110 (2) 

Casual- {See 'Casual 

leave*) 

Employment during- 

55,102 

QenenU-rules 

81 

--applications by Indian 

Civil Administrative OfH- 
cers 

82 

—applications by Deputy 
Colloctors .. ’ 

88 

——applications to bo sent 
through Aceountant Q«ne. 
ral six weeks In advance 

85 

-applications by Settle¬ 
ment Oillcials 

80 

—communications not to 
bo sent by government 
servant at public expense 

1S5 

—granted to gazetted offi¬ 
cers to appear in Gazette 

88 

-^pendiuj? premature 

retirement .. 

110 

-to military personnel 

may bo extended by civil 
court 

802 

Legal Praotltloners Act>- 

Agents under the——in re- 
venue offices 

C05 
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Legal Remembrancer-- 

1 

-authorized to act for 


Stuto Govoriiineni in 
civil c.iae.s 

5»7 ; 

Legal Remeinljrancer’rt .. 

003 

Manual 

Letters of thanks— 

Tbsue of-iu appropriate 

rmacR 

724 ; 

Library- 

' 

Book Labol 

780 ; 

(lataioguiiig of now publi- 

77fl 

riitions 

Disposal of wooded jiublica- 
tiona 

780 

Jiisortion of coriorrioii slips 

787 ; 

Mainteiianeo aiul obocking 


of catalogue and register 

777 

Marking of books 

770 

Requisition slip 

778 i 

Kcstriction on weeding 

781 ; 

Selection of books for weed¬ 

1 

ing 

788 j 

Supply of publications to 

i 

dist rict«< 

788 ; 

Weeding of booU.-> of por- 


miment value* 

788 : 

Wiierling of duplicutc copies 
of works oi viduo 

1 

784 ; 

Writing off of lost iaioks . . 

788 ' 

Liveries-- 

Supply of unifoj'in«,- — -and 
b|n!ike1.Ti 

! 

><00 i 

Loaned officers - 

Len<(ing autjiority *s opinion 
to previiil in on so of 

differonro 

1 

i 

115(3) : 

l'roocdiji'<^ Jbr removal or 
dismissal of - 

115(1) . 

Suspension of -. 

Mo(2) 

Local bodles- 

i 

Maiuteimiicf of roads 

hjmde<l over to-. . 

832 

ItoMt riot ion in Cominis- 

dinner’s fiinefions relnting 

to- 

727 


Local dialect- 

(!)fficiMl8 po.sl(.uJ 1<> if aLUj.stir' 
B iivar pHi p'iaa of Dohru 
Dan Digtrift, or to tlteoroii 
uouth of Kiiimar Knnge in 
Mirzapur District to ob¬ 
tain working; knowledge of 
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\ Loek-ups— 

Feeding of undortrialu in 

police-.. TilJ 

■ HcBponaibility of Mugistrates 

I for the care of prisoiierM 

iu Sub-divisional- .. r>O0(:2) 

j Supervision of- _ o09(l) 

Visits by Magistrutes to-- 

I Lotteries— 
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\ Loadipeaker— 
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i functions .. 

i Lunacy— 

5-Aet mul Ktile55 . . 45.*;, Aj^jien. 

j dix IS. 

I “ 

i Mlagistrates— 

i Grnutof first i,iid neconci 

; class powers on .. 4 (;;> 

j Grant of sumnuiry j)i>wers 

; -• ’ .. .i«;? 

i - dusigiiuted to record 

j confessions .. 4s7(3) 

I Powers extTcianblo by- .I 5 y 

I Powers to (aki* I ffeot frorn 
I date ini inu.it <-d , 

I Mahatma Gandhi- 

• Inipropcn* usoofuamr ?in»i 

I roprosenlatkai »>f—-* .. ] 4 .| 

; Manual— 


TlYul) 

71*4 

7 rn(ii) 

«29 

74f» 

7o8 


non-- .. .. (/^) 

Control Orders- .. S79 

Oo-operat ive- ., 7 j 7,4 

Distriel Hoard- 720(1) 

703(1) (d).‘ 

Exciso-,. ., 7f,0 

Forest—, 702 

Government. .Securities- 731(4) 

Improvement Trust- .. 7.j2 

Industries Department- 7«Hi 

Irrigation-,. ., S35 


Arborie III t lire- 

Ai’ius—— 

Births^ Deaths and Mnrring<v 
Registration - — 

Budget—-- 

Buildings and Roads—— .. 
Charitable Endowme^nts . 

Civil Veterinary-- 

Compulsory Primiiry PJduca- 
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Paras, 

Manual— (conc^d.) 

Jail- 

.S23 

Land Rocordd—— 

•(2) 

Lefi^ol Romembrnncor's-— 

^103 

-for revision of mspb J 

iUid records 

1(9) ' 

-of land tenure ot the ! 

Kumaun Division 

1(23) 

Medical- ., 

454 

Municipal- 

740, 

(«). 

Naxul- 

726(2) 

Notified Area- 

741 

Partition——.. 

1 (10) ; 

Police Training OjJlegw- 

074 j 

Printing and Stationery- 

707 j 

Public lioulth- 

700 j 

P»VV.D.(Hydro-olectric)- 

837 

Rogistrution- 

731(8) 

Resource-.. 

781(13) 

Revenue-—- .. 

Ml) 

Revenue Court- 

1(9) 

Sotilomont—— 

1(6) 

Stamps- 

731(2) 

Sub-Treusury—— 

731(12) 

Xakuvi- 

1 ( 7 ) 

Tea Districts Emigrant | 

Labour-——.. 

1020 

Town Area- 

72«( 1) 

Maps — 

Indent for-,, 

813 

Instruction for preparation I 

of site-and plans 

217 

Marketing 

752 

Maternity benefits— I 

-^to women labourers 

1010 

Medals- I 

Loss of- 

829 

Medical Manual 

454 

Medico-legal work— I 

Rules regarding- 

498 

Memorandum— 

-—by Commissioner on 

transfer of charge 

428 

-by District Officer on 

leaving district on irons- 

for 

425 j 

-oti occasion of short 

leave 

427 

Subjeet-nrinttcr of- 

420 


f>p&ce for future additions 
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Spare for future, additirms 


Memorials- • 

Instructions i-cgarding—— 
or petitions on bohalf of 
convicts sentonced to 

death 

Parru. 

S71A 

instructions regarding pe¬ 
titions to tho Govornrni^nt 
of India by persons who 
arc or have lioori in civil 
employrn» fit . . 

517 T 

1 Qstriiclioiis 1 ‘ogM.rding 

petitions to the Stfitf 
Govorninent other than 
on biihiilf of convicted 
persons 


-or petitions ^iddrcsRed 

to the Governor on behalf 
of eonvicti'd persons 

;n7R 

-or petitions addressed 

to tho President on behalf 
of convicted persons 

3770 

Subitiission of —— and 
petitions for pardon to 
President 

^^27 —’JH 

Meteorites 

-discovered to be for¬ 
warded to the Director, 
Goologicu) Survey, Cal¬ 
cutta 

7AU 

MiKtary pensioners— 

Report oi corivir*tit.»M of-- 

304(:>) 

Military pensions 

OorrespuD dence' regai rl i j ig—— 

333 

Mines- 

Rules regarding- 

79fi 

Ministerial stoff— 

Rules for recruitment ol 
--for subordinate offices 


Ministers ol Government 
ol India— 

Courtesies to be shown to— 

l6i(S) 

Notice of visits of— 


Officers concerned with 
security or courtesy 
arrangements to recoivo 
copy of tour programme 
of- 

l«l(l)(c) 

Protection of-on tour.. 

161(8) 

Relaxation of courtesies in 
oases of travel by night 
by air servioos 

161(2)(o) 

State Government to be 
associated in drawing up 
programme for formal 
functions for visiting-v 

161(3)(c) 


* 
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Paras. 

Ministers of other States— 

CourtoHioH oti occasion of 
official visit of— 160 

So action required on pri* 
vato or informal visit o<* 

- .. .. 160(2) 

Protection of- .. 160(3) 

Kocex»tion and ttccoinnio- 
datioii of- .. 160(1) 

Ministers ot U. P.— | 

{ 

Attendance of otlior officiniK , 

during visits of- 161 !. 

Attendance of officials on 
arrival and departure of 
—-—on formal visits .. 164 

At tendanoo of officers away 
on tour not oblij;atory at 
emergent visits of-.. 156 

(‘ailing on-by officcrh 

when visiting Lm'kiiow or 

Naini Tal .. .. 162 

trailing on-during their 

visits .. .. 150 \ 

Courtesy calls on-on 

occasion of visits . . 08^3), i 

150, 162. [ 

Facilities for offi<M;rs calling ; 

ftn- .. 163 

tlovoriJineut .s<»i vaiits not j 

to use private agoiicies to | 

iuflu«*tico- . . !18(2) ; 

Instructions nigarding issue ; 

by I’ursoiuil Ausistanth of 
iiotiioc of visits of—- • ir>U(4)d6) ; 

——may modify instructions ^ 

for any particular visit . . 167 

-not to be approaclied ' 

dir<3ct for interviews on 1 

service matters .. 98(1) j 

Occasions when instruc- \ 

tions about reception of | 

visiting-may not be 

followed .. .. 166 i 

Protection of-during 

visits 158 

Reception of and calling on 
visiting Deputy—— .. 159 

Reception of visiting- 1A9(0)»(7) j 

Seeing off- .. 150(10) j 

i 

II 

Ohango in-of State .. 139 j 

Change in spelling o f . ■■ - ■■of | 

places and rivers .. 140 j 

Change of—by govern¬ 
ment Bvvants 


Spare for future additions 


448 
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Space- for future addition* 

1 Kataralization— 

Poms. 


1 Applications for- 

Navy— 

i^ee Navy and 

Air Foroe*) 

Nepal— 

Extradition betwcmi —— 

000 


and India .. 

Nepalese subjects— 

Property of——dying in 

558—570 


UP. 

Newspapers and periodicals— 

451 


Annual statement of-.. 

814 


Bl€kck-listing of- 

Instructions regarding dis¬ 
tribution of court notices 

821(2) 


j and summonses to-.. 

= Notaries Public— 

821(J) 


I Appointment of— 

j Rules for the control and 


i 

guidance of—— 

Notices— 

Appendix 

29 

j 

Issue of public-by Com¬ 

missioners and District 



Officers 

228 


0 

1 



Oath of allegiance— 


I 

1 

Form of-or solemn affir¬ 


1 

1 

mation 

105 

j 

Government servants 


1 

to take-before enter¬ 



ing on duties 

106 

i 

Signed or attested form of 
-^to be placed on per¬ 


! 

sonal file or character 



roll 

Official correspondence- 

105 


obtaining of certificate of 



posting in- .. 

Postage due on-to be 

340 


paid 

Superscription on service 

341 


covers 

388 


Use of post cards in— 

330 


(Also S9e ^Ooirespondenee*) 

P 

Paddy Crop- 

Report to be made to Ento¬ 
mologist when*' ■■■■is 

threatened by Gundby 


bugs 

012 
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_ .. . Para». [ Space for future addtlUms 

Pakistan— ! t j / 

Correspondonco botwoon 
authorities in India 
and— .. 202 

Corrospondonce through 
High Commissioner for 
India in-to bo in dup¬ 
licate or draft form-.. 203 

Ho rrospondonco with Pro¬ 
vincial Ooverninonts and 
authorities in—™ . . 200 

.Cndo-Pakistan passport 
facilities. 

{See under ^Passport*) 

Mfatters in which State 
Governmont can corros- Note (a> 
pond direct with Pro- below 
viiicial Governments para. 200 
in- 

No direct correspondence 
botwoon State Govern¬ 
ment and Coniral Govern- j 

mont of- 201 ! 

Ordinarily High Commis- • 

sioner for India in—- | 

not to receive copies of • 

routine corrospondonce.. 204 

Surrender of fugitives 

from • -■ — .. 057 

Verification of character. Not© (c) 
etc., in respect of persons below 
seeking service in-.. para. 200 

Pancliayat— 

Appointment and control 

of Assistant District**- 

OfBcers .. .. 032 

Appointment of-Ins¬ 
pectors and other staff.. 033 

Arrangement for census 

oud election of--- 020 

Change of Panchayati Ada- 
lat centre .. .. 024 

Custody and accounting of 

-funds .. .. 041 

Direct appropriation of 
receipts to expenditure 
and accountfing proce¬ 
dure ... 942 

Drawing and disbursing 
officer for district—-es¬ 
tablishment .. 040 

Eligibility of-secretarios 

and other officials for 
membership of Bharat 
Sowak Samaj .. 926 

Grant of travelling and 
other allowances to offi- 
oiating— Inspectors 
and government servants 
employed on work con¬ 
nected with Gaon Sabhas 
and- 030 


INDEX 
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Space for future additions Parav. 

^ panehayat—(concZfi.) 


Ineligibility of govornment 
sorvaats for mcmbersiiip 


of- 

9:21 

Ineligibility of-oflicials 

for moinborship ofSarvo- 
daya Sumuj .. 

ti27 

Mundifs in Kunuiun Division 
to hoar-anpoals 

it2i) 

, Niituro of appointmonts tu 

temporary posts 

937 

-Act and liulos 

919 

j Powers of Assistant District 

! -Officer .. 

93e 

* Powers of District.Offi- 

1 ®ors 

935 

Reporting of vital statistics 
arid epidoinics by-.. 

031 

ftasorvation of soata for 
scliedulod caste eandidatos 

for appointment as- 

aooPctaries 

023 

Responsibility and powers 
of District Magistrates .. 

934 

Restrictions on use of- 

orgariiz itiou for work of 
other departments 

928 

Selection of--—scoretaries 

922 

Submission by District Ofli- 
oers of annual oorilidential 
roi^orts on-Inspector« 

im 

Surplus income of pariclu- 
yati nrfal Its 

943 

Suspension of rnornbora or 
offico-bOMTors of.- 

925 

Use of [lindi in Diatrict—- 
OIBcob 

!):u> 

Parliamentary Secretaries - 

Instructions rogardiug visits 
of—to districts 

J5y 

Pas^iorts— 

1 Application forms for-.. 

077 

Attestation of——applica- 
! tioiis of illitoratfm 

0S3 

1 Oommunications regarding 

1 -to be treated os con- 

i fidentiul 

098 

j 

1 Copy of oertificato of citi- 

j zf»n8-)ip to accompany 

j applications for 

08' 

i Declaration to be completed 

1 in applicant’s own hand- 

; writing as far as possible 

084 

Despatoli of foroign-^^—out¬ 
side India permitted on 


certificate prescribed .. 

* 687 
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INDEX 


Piiiportah-Keofield.) 

Fees for— .. 

PoffS* 

678 

Fees for Indo-Pakistan- 

and validity 

696 (2), 

Form for financial guarantees 

( 3 ). 
693(2) 

Government servants travels 
ling on duty exempt from 
fees for- 

697 

Guarantees of maintenance 
and repatriation 

693(1) 

Inquiries regarding appli* 
cants for- 

692(1) 

Lnstrnotions regarding Indo- 
Pakistan— 

696(1) 

Instructions regarding pre¬ 
sentation and trirnsmis* 
sion of-applications.. 

686 

Issue of Emergency Certit- 

fioates in lieu of-in 

certain oases 

690 

Joint-- 

684 


-^—photographs to be oer. 
tiiiod and pinned to appli* 

cation for- 682, Note I 

bolow j 
para. 630. i 

Permit requiremonte for cer¬ 
tain—- 

Persons abroad not eligible 
for issue or renewal of 

Persons authorized to verifj^ 
declarations 

Persons eligible for-.. 

Postal parcels containing 

Indian-not to bo sent 

outside India 

Procedure for granting- 

to students 

Purdahnashiii and Gosha 
women exempted from 
photograph requirements 
in certain oases .. Note be- 



low para, j 
^682. j 

Register of- 

682(2) ; 

Register of guarantoi's 

693(3) 

Restrictions for grant of- 

to unskilled workers pro¬ 
ceeding to Burma, Mataya 
and Singapore 

i 

695 

Rules and instructions 

689 

Slorutiny of application for— 
by District Magistrate .. 

692(3) 

Surrender of old- 

686 I 

Validity period 

678 1 


I 


692(4) : 

687 * 

680 

679 

687 ; 
694 I 


Space for future additions 








709 


Space for future additioru I'anu. 

Ptjmenta— 

Report o f— ■ ■ -to non-offloials 
on behalf otf Govornment 
or local bodies .. 73y 

Pension— 

Aniiutii rovii^w of acc^rvice of 


oificers qualifying for 
additional- 

ad 

Goolaration whether auspen- 
sion period counts for- 

118 

Final review of record of 
officers qualifying for 
additional- 

30. 

payment of-at sub- 

troasuries 

300 

Payment of-^in presence 

of Treasury or Sub-Trea¬ 
sury Officers 

36i 


Military-. (5ce ‘MlU- 

tary pensions*) 


Pensioners— 


Check on mouzawor list of 

• • » a 

356 

Death of-to bo reported 

857 

Lekhpals to be informed of 
— -resident in their 
circle 

358 

List of-to be furnished 

by Treasury Officers to 
Tahsildars .. 

354 

Maintenance of list of- 

at tahsils 

355 

Periodical enquiries by 

R3gistrar Kanungo regard¬ 
ing existence o/- 

358 

Purdahnashin—to be 

recognized by two res¬ 
pectable persons 

362 

Special inquiry in cases of 

-over 70 years of 

ago 

362 

Tahsildar to check work of 
lekhpals in reporting 

deaths of- 

359 

Verification of existence of 

357 

Periodicals and newspapers— 

Submission of Statement 
of- 

8U 

Petitions— 

Disposal of and inquiry 
bito——and complaints 
against government ser¬ 
vants 

945 
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Para«. | SpoC* fOT futUTt vdditUffU 

PettUons —(eoneU.) { 

Instructions for disposal of 
—— and complaints in 
^oneral ^44 

livjtraotionfl for submission 

of-and memorials for j 

pardoji to President 827 i 

Traiismissioii by District j 

AI rates of-and j 

/nemoriuls addressed to ) 

Preski out S2S ! 

Withholding by State 
Oovornrnont of—■—ad¬ 
dressed to Prosidont .. 827 

(Also See ^Memorials* -) 

Pilgrim— j 


Air-travel documents re- 


quirod by pilgrims pro¬ 

» 

ceeding to Hejaz 

414 j 

Application for--pass 

400 

Assistance or information 


for pilgrimage 

418 

Oentral and State nnd Dis¬ 
trict Uaj Committees .. 

417 i 

Oertificato of suitability for 
—^pa«H 

409(2) I 

Clerical assistance for Dis¬ 
trict H ij Commit toes .. 

IIS 

Disposal of estates of per¬ 
sons dying in pilgriruage 

420 : 

HJxecutivo Officer, Port Haj 
Committee, Bombay, 

authorized to issue- 

passes 

4U< 1 

lifajiH Friends 

tIT \ 

Passports for pilgrims in 

i 

certain cases 

40S i 

-pass forms 

408 ; 

—-—routes 

408 i 

Publicity for Haj literature 

419 

Bofiind of cost of return 
ticket on repatriation ,. 

! 

416 1 

Hogistration foe for- 

passes 

j 

413 ; 

ftequiremonts for grant of 

-passes by various 

routes 

4U 1 

Supplemontary instructions 
regarding-posses 

412 

Tnhsildar to issue- 

passes and refer doubtful 
cases to District Magis¬ 
trate 

410 
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Spare for future additions 


Paro .t. 


roots— 



-not to bo detained at 

j stations for more than 

I onu night 

900 


: Planning— 



j Budgetary control by Dis* 

1 trict-Officer and Dia- 

j trict Magistrate 

961 


1 Composition and functions 

i of District-Committee 

1 

949--50 


\ Composition and functiniis 

1 of Irrigation f^ub-Com- 

! mitteo 

058 

1 

1 Composition and functions 

of the State-Board.. 

947 


I 

1 Composition of District Exe- 

j ctitive Committee aiid 

1 District Staff Committee 

961—52 




CoiDposition of State— * 
CommissioD 

Composition and functione 
of tho State——Commit¬ 
tee 

Cons ti tut ion and functions 
of District Ilarijun Sa- 
hayak Sub-Committee .. 

Constitution and funofions 
of Project Advisory Com¬ 
mittees 

Control by District Magis- 
tratos over staff posted 
in districts 

Cottage Industries Sub-Coin- 
mitteo 

District Level and Group 
Level Workers 

lilxpenditiiro on works done 
during Shramdan Week 

financing of local develop¬ 
ment schemes 

Functions of District— 
Officers 

Term of District-Com- 

mittooB and tboir Sub- 
Committees 

Plantations Labour Act— 

Appointment of Certifying 
Surgeons under tho- 

Powers and functions of 
Inspectors appointed 
under the- 

Provisions under the——.. 

Poisons Aet*' 

Rules under- 


940 

048 

054 

956 

050 

955 

964 

077 

076 

960 

957 

987 

987 

986 

505 
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PoUee— 

Conduct of proBeentions by 

- ,, ,, 618 

Defence of civil or criminal 
proceedings against—— 
officers and chaukidars.. 726 

Inspector General of—— 
may correspond with 
opposite number in foreign 
countries on corta in mat¬ 
ters • • 

Investigation of complaints 

against*——-officers . • 603(2) 

Manuals and Rules dealing 

with-work - - 1176 

——arrangements for park¬ 
ing of cars and cycles at 
functions .. ^ 74 

—attendance at cseremo- 

nial functions .• 172(2) 

- officers not permitted t<» 

join Territorial Army .. *120 

-officers permitted to • 

correspond with police 
in Jammu and Kashmir 
in certain matters .. 207 

-Regulations • • 673 

- T raining College .. 674 

——uniform not to be copied 

by other departments .. 137 

Prosecution of-officers.. 503(1) 

Trial of-officers .. 604 

Police Stations— 

Inspection o f — - b y Magis¬ 
trates 71S 

Maintenance of inspection ! 

book and its submission 
to District Magistrate .. 718 

Points to be noted by 
Magistrates in inspeot* 
ing— .. 719 

Polltleal and non-ser?loe pensions— 

Application for commuta¬ 
tion to bo verified by 
Magistrate .. .. 370 

Certificate of claimo relat¬ 
ing to—— .. .. 374 

Clasaes of*— 368 

Oontinuanoe of— .. 367 

Division, resumption or 

consolidation of- 373 

Exemption from atten¬ 
dance of female pension¬ 
ers drawing less than 
Rb.10 36.6(8) 


Space for future addition* 


Life oertifioatoo and re¬ 
ceipts for payments by 
agent or Sarkabs 


365(4) 


iNDUX 
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Space jor future additious 

Varan, 

PoltUeal and non-iervioe panaions —(ecnM ) 


1 Maiutouaace of rogistor of 

3()4 


Pasrment of-arrears 



Payment of urreurK of MiUi- 
kana allowance 

Note be¬ 
low para- 
360. 


I'ayment to Sarkabz or 
agent 



Proooduro for conimiitation 
of- 

36 S' 


Procedure for the payment 

of-“Where peneionerH 

are exempted from 

attendance .. 

366(1) 


1 

Rate for commutation 

of- 

366 


Report on commutation 
application.. 

371 


Rules regarding payment of 

-in Avadh and to 

Delhi Royal Family .. 

376 


iSarkabzi system of payment 

iVoie be¬ 
low para¬ 
graph 
366. 


Transfer of- 

37 L* 


Potteard— 



Use of——for official cor¬ 
respondence 

336 


Postl&gi— 



Arranc^ments for Hot and 
Gold weather- 

8d 


Post-mortem Examination- 



Rules regarding- 

46h 


Post Olfloo— 



Extension of postal facili¬ 
ties 

Supply of information from 
.....ii—records to Government 

336 

337 


Powers— 



Conferment of— r-o» Magis¬ 
trates 

466 


Grant of sununary—— .. 

163 

• 

QuaUfications for the grant 
of enhanced-to Magis¬ 

trates 

462 


714 


Index 


^aruif. : /or jnlure additions 

Prantfya Ralrshak Dal— j 


OontributioD of voluriiary 
labour for road construe- 

lion programmo by- 

and Gnoti Sabhaa 

*>7f» 

Discipline and duiicH of- 

•M)7 

I'linetiouB of-in relation 

to developnieni 


Incentive for good work .. 


Instruct ions regarding poat- 
inga and transfers of Or- 
g^lniHorK and Zone Work¬ 
ers. 


Organixation of—- 

966, Ap. 

pendix 4 1. 

Periodical aasesBinont of 
activities of- 

971 

Training of HoIqu Sardars.. 

97 n 

Press (Objeetlonable Matter) Act, 1951-- 

Authority to make out list 
of jurors under tho- 

717(0) 

Confidential quarterly report 
on tone and contents of 
presses and publications 

717(6) 

Director of Information to 
receive detained objec¬ 
tionable articles 

717(4) 

District Magistrate to act as 
compoteiit authority to 
file complaints 

717(1) 

Extracts from District Mag¬ 
istrates* fortnightly 

D. Os. to be sent to 
Information Department 

7J7(7) 

Procedure for report to 
Government on objerlion- 
uble matters 

717(2) 

.Suporintendrnt of Police 
authorized to detain 

packages suspected to 
(fontain objectionable 

publications and docu¬ 
ments 

717(2) 

Printing and Stationery— 

Orders rolaiing to- 

797 

Printing and Stationery Manual— 

Important provisions of—- 

797 

Printing Presses and pnblieatfons— 

Annual return of—— 

708 

Declaration by printer and 
publisher 

712 

Declarations under sootion 

R of Press and Registra¬ 
tion of Books Act exempt 
from stamp duty 

716 



INDEX 


716 


Spmr. for future addiliom Pams. 

i Printing presses and pubUcntions—(e0»c/<f.) 

j Dolive^ of oopioa of books 
j to District Magistrate and 

I thoir transmission tct 

! Director of Education, 


U. P. 

710 

rnstruotions regarding prossea 

709 

Law applicable to - 

707 

N^amo of prinier and pub¬ 
lisher to bo inscribed on 
every publication 

700 

Permission for reproduction 
of certain Government 
publications 

713 

Prosecution for infringe¬ 
ment of section 3 of Press 
and Registration of Books 
Act 

711 

Registration and supply of 
copies of books published 
by Government 

7iri 

Rules and orders under 
Press ujud Registration of 
Books Act .. 

714 

Prisoners— 


Classification of - 

544—15 

Duties of District Magis< 
tratea towards Discharg¬ 
ed——Aid Socioty 

82ci 

Intimation of transb-r of 

580 

Payment of maintenance 
allowance to security - 

Rules for tlie esc<^rl of - 

Private purchases-- 

820 
585, Ap- 
pejuiix 31 

f 

Restriction on employmenf 
by officers of public ser¬ 
vants for making - .. 

U)1 

Probation— 


AooominodHtion for - Offi. 

oer 

636(2) 

Instructions under - Act 

536 

Minimum period of - 

535(6) 

Restriction on action under 
109 or no. Or. P. C., 
against persons on - .. 

536(8) 

Rules under - Act 

ri36(l) 

Procession routes - 


Caution about, new - .. 

721 


7ir> 


index 


Faros. 


Promotions - 


Communal considerations to 
bo disregardoci in making 

17(2) 

Property- 


Instructions relating to 

immovable- of abscond - 

ing offenders 

574 

Partiouiars of——held by 
government servants to 
be entered in character 
roil 

00^61 

Poriodical enquiiy regarding 

-held by governnsont 

servants 

:u 


-of persons dying in¬ 
testate. {Sec ^Intastate 
propertr*) 

Record of landed-held 

by government servants lo.'i 

Report of registration of 
deeds of transfer of 

immovable - affeciing 

government servants .. 104 

Proseoutlon— 


Conduot of-by police 

officers .. .. 518 

Counsel for government ser¬ 
vants ill prosecutions for 
defamation .. 521 


Defence of government ser¬ 
vants prosecuted for acts 
in public capacity 

J22 

Head of Department to be 

iiiforniod of-of govern- 

uiont servants connected 
with the conduct of their 
duties 

oor. 

Official sanction and proce¬ 
dure prior to- — 

5OI 

J'rior sanction of Govern¬ 
ment necessary for- 

under theJSzplosive Subs¬ 
tances Act 

coo 

-oases o ffraud affect¬ 
ing the Government 

547 

-of important railway 

cases 

5M) 

Rules regarding-of 

police officers 

503(1) 

Proteetlon— 

-of Ministers during 

visits 

158 

-of Ministers of other 

States during visits 

160 

-of Ministers of Govern¬ 
ment of India during their 
visits to State 

101(3) 


Space for future additions 
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Space for future addttU^ 


Public Healtb— 


Kogistrution of bii'ths, 
deatbB and marriagee .. 

7U4 

Btatutory Kulos regarding 


Publications— 


{See 'Books*) 


Public Prosecutors-- 


PersonH appointed an-un- 

doraoction 40:’ (I) of 

Cr.P. 0. 

fiJ? 

Publicity— 


District-.. 

822 

Field- 

958 

Punishment-- 


Apx>oalablo-in oaao of 

subordinates 

78 

Date from which diamissal 
or removal is ^operative 

75(3) 

Diatinotion between removal 
or discharge and dismissal 

70 

Formal prooeodiiigs neces¬ 
sary for withholding inore- 
ments duo or for rocoveiy 
of pecuniary loss to 
Government 

75(C) 

Mitigation of minimum legal 
penalty 

r.ra 

No charge necesBary for 
censure or stoppage at 
efficiency bar 

75(G) 

Notice to show causo against 
dismissal, removal or 
reduction following en¬ 
quiry 

75(5) 

Procedure in departmental 
enquiries 

116, 117 

Procedure for- 

75(4) 

-after oriminal proceed¬ 
ings 

73 

■■—for neglect or incompo- 
tenoe 

74 


-^whiolimaybe imposed 

76(1) 

Bepresentation by cubordU- 
natos against certain- 

78 

Supply of copies for appeal 

77 

Suspension preceding-.. 

75(2) 



718 
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raran, 

R 

Radio— 

ItkStallatloQ of —^andor 
tho Community Listening 
Sciiome .. .. 82i’ 

Rallway(s}— 

Credit of fines, fares and 

excess charges under- 

Act .. .. 484 

Cutting of—-embankments, 

bridges, etc. .. 447 

Place of trial of - 

oases .. .. r»92 

Prosecution of important 

- ——cases .. .. 511) 

-—Magistrate to bo sup¬ 
plied with free passes omy 
for journeys connected 
with their duties .. 48;" 

Raising of debits for acquisi¬ 
tion of land by-.. s:i:; 

Rules for oompensation for 

injuries in-accidents.. 593 (2). 

Appendix 

25. 

Rules for-accident en¬ 
quiries .. .. 593 (1), 

Append! N 
23. 

Train wrecking to be tried 
by oxperionood Magis¬ 
trates .. ., ,5oV 

Reeess— 

-of officers in the hills.. 130 

Records (Distrlet Offices)— 

Annual clearance of useless j 

papers 7 

Calculation of weeding period 

Carriage of-on tour—(,Sf«e 

*Camp eqnlpjNige*) 

Destruction of reminders 

and unimportant papers 3 

Periods for reten tion o f- 4. 

Appendix 1. 

Procedure in weeding of 

■ • • • • C 

Rule for destruction of- 2 

Records (ladleUl)— 

Inspection of-by Prose- j 

outing Inspectors .. 524(2) j 

High Court Rules regarding ^ 

——^to be complied with 524(1} 
Restriction on requisition¬ 
ing of-^by police 524(1) 


space for future additiona 
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Space for future udddious i i‘anNi. 

I R«oovary-~ 

——of debtor balanoes iii 
pay auoountsof dece^ised 
commiBRioned oflloere .. 335 

Recroltmeiit— 


Age-limit for- ^ 

10 

4ga.liinit for-of Boho- 

daled oastos 


OonHideratioii for )>ackward 
aroas in- 

IS 

Consultation with Public 
Service OommisBion 

10 

Educational qualid cation 
for superior survico 

0 

Fitness certificate for up- 
pointment 

15 

Principles of- . • 

17 

Relaxation of age-limit for 
social service 

i:i 

Relaxation of age-limit for 

'■ -- • • • m 

11 

Reservation for scheduled 
castes in- 

10 

Rules for-of ministerial 

staff for subordinate 
offices • • 

4H 

Rules for—- —to subordinate 
services and posts 


Reformatory Scliools Aet— 

Detention under- 

534 

Refugees - 

Lii^truotions rugareJing 

Afghan- 

720 

Registratton-* 

--of births, deaths and 

marriages 

794 

RehiAUitetloii— 

Orders regarding-of dis- 

placed persons exoludefl 
from Manual of Govern¬ 
ment Orders 

905 

ReUtWea— 

Names of-to be recorded 

in character roll 

60,01 

Restrictions on the employ¬ 
ment of-- 

52 

Remands— 

--^to police custody 

486 
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Reports-- 

AiitiUiit Dopiirtiiiontiil-to 

be shown to (lovornnient 
before printing 

Annual--and returns and 

dates of subiaisaiun 

Anniial<-i—^to state impor- 
taut facts .. 

Oonfidentiol- .{See *Coil- 

fldential Reports*) 

Criticism of offtcers of other 
departments not to be 
oxprossed in annual- 

blxcliision of unneoessary 
matter from- 

blxolusion of unauthorized 
statistics and appendices 
from— 

Fortnightly- {Ser *Port- 

nl^ly Report!*) 

ilrovernment o f India*8 sano - 
tion neousBory to inclu¬ 
sion of additional appon- 
dicQS in the—-—proscrib¬ 
ed by them 

Maximum limit for printed 


-from District Offtoers.. 

-regarding important 

ocourreiioes. {See 

portut OoeorroBoes’i 

-to be in narrative form 

-to exclude notes by 

siibordiiiato officers 


Subsidiary- --ii—and returns 

S upplomoiitary i nstructions 
for—^ 


Views of writer and discus¬ 
sions prohibited in-*— .. 

RoprosentotloDi— 

——against withholding of 
integrity oertifloatos 

—'^by subordinates against 
certain punishments 


Rsiorvlsti— 


Leave to-in govern- 

Tueiit employ to attend 
training 

Report of con viotion of—— 


'ridning p< 
qualify xc 


oroivil leave 


Resldsnes of offlelol!— 

Allotmient of house to 
suooesBor 


Deduotions from salary for 
rent due for-—owned 
by Qovemment 
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SpMe for future additiom 



Pa rt f 

Resldeooe of officials—(concZd.) 
Disciplinary action against 
offici.ils who default in pay • 
incut of runtf 


Oocupatiofi of prodeccssor*c4 
house. 

i2W 

Occupation of rosidonce 
appropriate to status 


Officers to give notice of 
vtfedition of Government 
bungalows .. 


Honts recovered to bo en¬ 
tered in last pay certifi- 
oates 

432(2) 

Hont to bo paid promptlj 
by officials 

430(2) 

Report to Government whori* 
predecessor’s iiouso not 
occupied 

|20 

Hesorvatiou of house for 
successor 

42D 

Rules regarding occupation 
' of—— 

i:;3 

Resignations— 

Conditional-not to be 

accejjtod 

134 

Retirement— 

Disciplinary proceodings to 
compel- 

lOs 

Govorniiiont to compel com- 
pulsory—in appropriate 
cases 

*09(4) 

ffalf-yearly lists of officials 
reaching age of— 

inn 

hoavo pending prema- 

ture** '*" "• • • • • 

i id 

l«oavo ponding prema¬ 
ture-not granted in 

the event of disciplinary 
proceedings 

110(3) 

Officials below average stan¬ 
dard or of doubtful integri¬ 
ty to take advantage of 
compulsory——- ..108,1011(8) 

Period of qnedifying service 
to bo verified before order- 
iug compulsory- 

100(5) 

Procedure for com pul- 

gory-of government 

servants who have out¬ 
lived usefulness .. 

107 

Provision for premature—— 

lor. 

Reports for compulsory— 
may be submitted at any 
time 

Rmsne Department- 

Rules and orders relating 
to-^— 

112 

1 

Hive? Steamers-— 

Rules regarding—— 

836 



722 


tKDJiiX 


Paras. ffpot^e fw future additiorui 

Roads— 

Maintenanoo of--by looal 

bodies .. K32 ; 

I 

Provontirtii hiuI roinoval of 

oncroachinoiits on . .. KSI ! 

Road Construction- ' 

Voluntary labour for — ^ 

programmo .. 075 j 

I 

Roadways— 

Appointment of temporary ! 

lioii-gazottod and work- ' 

charged staff for- .. S78-70 i 

(Joxiditionfl for tho grant of 
rewards tind iionoriiria to 
-staff .. .. 8Hii j 

ij 2 mplo 3 rment of work- 
charged establishment at 
the Roadways Central 
Workshop, Kanpur . . H80 : 

Instructions regarding dis¬ 
posal of lost property .. H84 : 

N^otices regarding lost pro¬ 
perty in- .. 88*^ ■ 

Travelling allowance advance ! 

to—■—and Central Work¬ 
shop staff .. 881 j 


Rulers of Merged and Integrat- 
ed States— 

Civil suite relating to acquisi¬ 
tion of property by-.. 

I9U 

Consideration and courtesy 
to— - 

188 

Continuance of customary 
religiouH ceremonies of- 

I89(i:{j 

Duty-free import of gooda by 
——entitled to solute of 19 
guns and over 

189(10; 

Escorts for-and family.. 

189(3) 

Exemption from payment 
of fees for wireless lioen- 
ces 

189(15) 

Exemption from payment of 
landing foes by——at land¬ 
ing grounds in their former 
territories 

189(14) 

Exemption of personal lug¬ 
gage from customs or duty 
of—entitled to a salute 
of 10guns and over 

189(11) 

Exemption of-from Arms 

Act 

189(5) 

Exemption of-from looal 

taxation 

180(8) 

Exemption of-from Motor 

Vehicles Act 

189(6) 

Fishing and shooting rights 
• • • • .» 

188(21) 
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Space for future additions para» 

Rnlen of H«sed and Integrated 

StfttM-^CconcZfil.) «— 

Gun salutes for- .. 189( 19) 

Forms of address of coriaiu 
Rulers in Vindliy a Pradesh 

.. Appendix 


Immunity of-from court 


processes 

189(12) 

Medical facilities for -—.. 

180(1) 

Military honours at fuiforal 
i of certain- 

180(22) 

Palace guards for— 

180(2) 

Privileges of- 

18» 

Hoquisition of private pro- 
^ perties of- 

180(10) 

Rights of prooedonce of—. 

189(9) 

Rights of——to acquire pro- 
perty 

190 

Rights of——to fly their 
own flags .. 

180(4) 

Right to hold durbars 

189(20) 

——^to be addressed by 
their recognised titles 

189(18) 

Supply of rationed commodi* 
ties to- .. 

180(17) 

j Use of rod number plates on 

cars of—.. 

180(7) 

1 

; Ruial Development-- 

Authorities ompowetvd to 
requisition laud for.—.. 

073 

District authorities to assist 
in the expeditious execu¬ 
tion of --—^programme .. 

974 

Merger of-^Department in 

Oo-operative Department 

756 

i Requisitioning of land re¬ 

quired for— 

e 

972 

o 

Sftlerlee-- 

Instructions regarding 

, attachment of- 

870—72 

! Sanls— 

Orders regarding- 

728 

i Register of-to bo main¬ 

tained in all districts 

728 

8ml-keeper— 

j Oertifioato for- 

728 

j Sarvodeya Samaj— 

Ineligibility of Panohayat 
offloiols for membership 

j of- 

927 
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1 

Para*. ! 

Scheduled Castes— 

Castes, races, etc. included 
in - 

! 

Entries regarding-to be 

shown in doctoral rolls 
and papers for rccroit- 
ment to public service.. 

j 

I3S 

Persons unwilling to be 
treated as— 

S74 

Relaxation of age-limits 
for— 

12 

Reservation of posts for—— 

10 


Seetlon Leader^ 

-in Prantiya Hakflhok 

Dal .. M06(4) 


Sessions Courts— 

Emorgonay jurisdictiou ol‘ 

grouped judgeships .. 457 

Sx^officio Assistant Sessions 

Judges .. . . 400 

Sessions divisions and dis* 

- tricts 450 

Shops and Commercial Establishments - ; 

Act and Rules . . 002 | 

Application of-to va¬ 
cuum pan sugar factories 901 

-to observo “close day** 

on one day in the week .. 990 

Societies— i 

Government si.’rvants prohi¬ 
bited from participating 
in certain- ., 90 


Soldiers’, Sailors* and Airmen’s Board-— 


Coutrolling oiganizatiou 

308 

Control of——by District 
Magistrate 

313 

Constitution of District- 

810 

Functions of District—— .. 

312 

Functions of State- 

809 

Military mom her of Dis¬ 
trict-to assist District 

Magistrate .. 

813 

Petitions from ex-service 
personnel to be routed 
through the District——.. 

315 

Settlement of disputes by 
District- 

314 

Tohsil iStib-Committees of 
District- 

311 j 

Shramdan Week- 

Expenditure on works done 
during—— 

977 


Space for future additions 
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Space for future additions j 

I St. Johns Ambulance Brigade-- 

j Enrolment of governmen* 


servants in—— 

450 

Stage Carriages Act- 

Rules under — 


1 Appendix 

State Planning Board 

20 

947 

State Planning Commission 

940 

State Planning Committee 

948 

State Rules and Orders 

064 

Steam Boilers - 

Certification and use of- 

985 

Steamers— 

Rules regarding registratiou 
of river - 

830 

Stock-books— 

Rules governing mainteriunct? 

of-of Government pro^ 

P®rty 

80J 

Snb-dl visions— 

-of districts 

468 

Subordinates— 

Restrict ions on——accom- 
p.inying officers transferred 

:')0 

Subscriptions— 

Restrictions on raising of— 
by government servantH 

100 

Sugar Factories— 

Rules regarding- 

799 

Summary powers— 

Grant of- ^t o officers 

403 

Summons- 

Instructions regarding dis¬ 
tribution of — 


Supplies— 

Arrangement of——from head¬ 
quarters during tour 

273(2) 

Full market rates to be paid 
for—— 

273(2) 

Instructions regarding-^for 

touring officials 

278 

potter to be paid for earthen 
vessels supplied 

273(6) 

Practice of keeping a grocer 
in camp to be discouraged 

273(1) 

-^not to be obtained from 

villages except on pay¬ 
ment 

273(4) 

Tabsil chaprnsi not to bo used 
for obtaming— 

273(3) 

Susponsion— 

-^pending inquiry 

76(2) 

Declaration whether period 
i of-counts for pension 

118 
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Paras. 


T 

Takavl— 

Instructions regarding grant 

of——for food production H J 5— 10 

-npplicatiotLs for masonry 

wells exempted from 

court-fees .. 918 

-for fonoing ngricultural 

laud 917 

Tea Garden Labour .. 1920 


Space for future additione 


Telegrami— 


Drafting of- 

348 

Economy in uso of- 

348 

Extension of telegraph faci¬ 
lities 

339 

Instructions regarding 

Foreign State-and 

officers authorized to send 

340, 

Appendix 

l*i 

intorception of objection- 
ablo—— 

849 

Letter—— 

346 

List of persons authorized 
to use priority indications 

Appendix 

Multiple-Tiot to ineludo 

names of officers to whom 
repeated 

15 

344(3) 

Persons authorized to send 
special police- 

347, 

Power to use priority indica¬ 
tion not to be delegated 

Appendix 

14 

848(2) 

Priority indications for- 

846(2) 

Recovery of cost of-of pri 


vnte nature sent nt public 
expense 

846 

State- 

842 

-not to bo used where 

letters will serve the pur¬ 
pose 

343(4) 

Telegraphic abbreviated 

addresses 

348(2) 

Telegraphic addresses of 
district officers 

344 

Use of priority indications 

for inland-and trunk 

calls 

348 

Use of-in officers’private 

interest 

845 
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Spac« for future additions | Paras. 

! Ttbphones— 

Installation of-in Govern- 

; merit buildings .. 850 

liist of persons authorized 

to uso priority- .. Appendix 

Power to uso priority indica- 
I tion not to bo delegated 348(2) 

Priority for- .. 350(2) 

Proscription for non-payment 

of trunk call bills .. 352 

Settlement of bills for- 361 

tJso of high priority-cfills 

to be restrict 0(1 to cases of 
real emergency Note (1) 

holow para. 

348 

Use of priority for trunk 

calls 348 

Tennporary service— 

Rules regulating tormina- 

tion of-- ,, 114 

Tente— 

Certificate of unfitness of.— Note (a) 

below para. 

263 

I ConciitiojLS for SHnotion of- 263 

' Mmployiiiojil. of labourers, 

porters and khalasis .. 268-08 

Form of indemt fur- ., 263 

Heads of depai*tmentp 

' authorized to saiiCtion the 

supply of-- .. 262 


Instructions regarding in- 


dents for. 

— 

263 

Life of—- 

.. Note (b) 
below para. 
263 

Prescribed scale of-not 

to be exceeded without 
Government sanction 

263 

Procedure 
of- 

for the supply 

264 

Scale of- 

-for districts .. 

266 

Scale of- 

eers 

-fof various ofli- 

267, 


Appendlx 

10 

Statement of-in excess of 

sanctioned scale to be sent 
to Director of Cottage 
Industries . • 

TcRltorUl Army— 

Age limits and physical stan- 

dai^s for enrolment iru—— 316. 

Appendix 

12 


Kooouragemeni for enrol¬ 
ment in— 


826 
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Sptu^e for future addttiotie 

Territorial Army—(eonetd.)— I 


Junior oflicers oligible for 
enrolment in—— 

32<l 

Leove for interview or 
medical examination 

324 

Liability for military duty 

M17 

Noxt-below nilo applicable 

• 

for period of military 
duty with- 

323 

Pk\y and allowanccjs of— 
personnel 

321 

Period of military duty with— 


to bo treated ns duty for 
purpose of civil leave and 
poiision 

322 

Permission for enrolment 
in- 


Police officers not permitted 
to join- .. 

320 

Training in Provincial and 
Urban Units 

.31R 

Travelling nllowunoe for 
interview or medical exa* 
minaiion 

ri2r> 

Titles— 

Instructions for the*, ugo of— 

2U(2)(d) 

Touring— 

Aunuol repuit to Ooiuinis- 
fiioiier statu'.g names of 
officers who have toured 
and tJioso who have not 
toured 

250 

Arrangements by Pistrict 
Officers for- 

240 ; 

Arrangements for disposal 
of ccses in-s<»ascn .. 

2r»fi 

Cases not to be taken up on 
tour where parties reside 
over live miles ftw*iy 

265 ! 

Cose work on toui' 

255 • 

Duties of Sub-Divisional 
Officers on tour 

■ i 

264 

Monsoon tour by District 
Officers 

260 

Monsoon tour by Sub-Dlvi- 
sional Officers 

261 j 

Number of tahsil ebaprasis 
for officers on tour 

273(8) 

Observance of tour pro¬ 
grammes 

263(6) 

Officers having less than 6 
years* service to maintain 



tour diaries 

267(a) 

Period of—- .. 

262 

Place of hearing to be 

i 

entered in summons and 

order sheet ., . . 868(e). (d) i 
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Space for future additions 



Paras. 

Tonflllg - -- {concld.) 

Programmo lor lours of 

revenue officers .. 2411-50 

Public notice of tour pro- 

grainmes 253(a) 

Kemarks by Sub-Divisionai 
Oilloers in village and 

pargona books .. 258(o) 

KeportB by Sub-Divi»ioiial 

Officers after tour .. 268 

Supplies on tour. (See *SuP' 

plies.*) 

——^by Commissioners .. 248 

Tour diaries .. 267 

-^in rural areas .. 251 

Use of inspection bungalows 
by-— officers .. Note be¬ 


low para. 

261 

Town Planning- 

Consultation witli Town Plan- 
nor in development of 

cities . • 746 

Town and Village Planner 
to be Head of Depart- 
meat 747 

Trade Unions— 

Law regarding- 1005 

Tialning— 

- ■■ of Halqa iSardars .. 070 

Tirnnsfer— 

Communications concern - 

ing-not to be sent b> 

government serA-ani ot 

publio expense .. 1.36 

Intimation of arrival of offi- 

osrson- .. 126 

Transferred officers not to 

arrange like.- of 

subordinates 56 

Transferred officers to make 
over charge within seven 
dajrs 127 

Tnnslor of sort loos— 

Instruotions regarding- 

also apply to employees on 

leave 66 

Prior consent of superior 

authoritiesjBssential for—. 54 

Translation- 

Instructions for sending- 

work to Qoverninent 221 

Transport Gommlsslonor— 

Appointing authorities in 
respect of uon-gazetted 
staff of transport organi¬ 
sation 890 
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Hpahc for future additions 


Transport Coiimiissioner—(coiu;Zd.) 

Ailiilorization by-of 

joiirtiuyB ouIbiMo State 
by siibordinatt' ufTicialR .. 

Leave to gazottod ofticrrM 
by- 

Vowora of-for creation 

of temporary poatB 

Treasure^ Trove— 

Acquiaition of old coins by 
government 

Annual Report by Secretary, 
Coin Committee 

Coins of no numismatic 
value to bo sent to Cal¬ 
cutta SCint in due course 

Coins purchased to be sent 
by value payable post .. 

Distribution lists of coins for 
sale 

Distribution of coins found 

Examination and report on 
old coins by Secretary, 
Coin Committee 

Grant of expenditure on 
coins 

Outturn certificate for coins 
melted by Mint 

Report regarding finding 
of old eoins 

Rules under-^Act 

Sale of coins acquired 

Specimens of coins found 
with copy of report to be 
sent to Secretary, Coin 
Committee 

Undisposed of coins to be 
sent toC alcutta Mint .. 


395 

378—94 


-for train wrecking .. 

-of first ofiFenders by 

selected magistrates 

-of officers 

-of police officers 

-of railway oases at head¬ 
quarters 

-under tho Explosive 

Substances Act ^ 

Troops— 

Assistance to- (See 

'Army, Navy and Air 
FPreo*) 

Use of——in aid of civil 
power 
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Sparc for future additions Parnfi, 

u 

Under-trial prisoners— 

Allowances to dostitute—• 


in transit or on disohargo 

nifl 

Caroof——in mufassil areas 

510 

Defence of accused charged 
with capital offence 

fieri 

Feeding'of-in police lock¬ 

ups 

fill 

Fortnightly statement show¬ 
ing detention, etc. of- 

523(2) 

Magistratos and Polir.o 

officers responsible for 
proper supervision and 
treatment of- 

fiOS 

Minimising of period in polico 
custody of women—— ,. 

513 

Observance of lock-up time 
by courts 

515 

Report to Jail on convio- 
tion of—-.of desperate 

character 

549 

Travel of-by road 

514 

-to reach Jails before 

locking-up time 

824 

Uniforms— 

Supply of—» liveries and 
blankets 

son 

Unions— 

-of government servants 

under the Trade Union 
Act 

97(3) 

United Kingdom- 

Officers not to address autho¬ 
rities in-unless specially 

authorised 

199 

Routing of correspondence 
with- 

199 

United Nfttions— 

Flying of flags on-Day 

I4fl 

V 

Vaeolnstlon— 

Control of—— 

791 

Vande Matram— 

Audience to stand when— 
is sung , 

142(2) 

Vehicles— 

Applicability of rules to 
(^vomment——and issue 
or renewal of tokens 

S94 

Disposal of condemned- 

739 

Fixation of speed-limits in 
urban areas 

892 

Instruction regarding proper 

maintenance of-to 

ensure longest life.^ 

885(2) 

j Motor-Act and Rules .. 

891 
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PofOB. 


Vehicles— (co?icW .} 

Reeponsibility for the main- 
tenanco* repairs, etc. of 
departmental- .. 885(1) 


Rules for the maintenance 


and use of Government- 

S88 

IT. P. Motor-Taxation Act 

and Rules 

H93 

Verllleatlon— 

-——concerning persons 

seeking employment 

78 

-of roll of other ranks 

and candidates for Com- 
missions 

330 

—regarding persons 

from Bengal.. 

78 

Village Chowkidars— 

Dofonca of oivil or criminal 
proceedings against- 

725 

Village Headmen— 

Appointment of——in inha¬ 
bited villages 

575 

Arrangements during 

absence of- 

571) 

Duties of- 

582 

Legal responsibility of- 

to report on matters 
prescribed 

582 

Police to have no authority 
over—— 

580 

Register of-^in tahsils .. 

578 

Removal of- 

581 

Reouisites for appointment 
ot - 

577 

Selection of- 

575 

Vlsai— 

Grant of-for United 

Kingdom and Colonies .. 

«8K 

.Inquiries regarding applica¬ 
tion for-to be made 

by police officials not 
below the rank of head 
constable 

091 

Instructions regarding grant 
of—— 

0811 

Vlsltfr- 

-^by Deputy Ministers 

and Parliamentary Secre¬ 
taries 

159 

-by foreign and common¬ 
wealth diplomats 

102 

-by Ministers of Govern¬ 
ment of India 

101 

■—"by Ministers of other 
States 

100 

-by Ministers of XJttar 

Pradesh 

150 


Sfoee for future additions 
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Space for future additions Paraa. 

w 

Vlagn— 

Adjudication of oiaiinH 

regarding payment of- l*t*.*t 

I Ciaims under the Minimum 
I -^Aot, 1048. .. 894 


Constitution of Advisory 
Board for minimum- 

997 

Determination of cost of 
living index numbers 

9m> 

Jiispociors under tiio Pay- 
inont of——Act. 1936 

992—SWA 

Waqfs-* 

Maniigement of Muslim- 

834 

Warrant of Preeedence 

169(4) 

Weeding— 

Instruotions for the-— of 
records in district offices .. 

2—7 

——of papers coimected 
with fortnightly reports .. 

247 

Welfare offleers - 

Appointment of—under the 
Factories Act .. 

984 

Wells— 

Irrigation from roadside- 

91J 

Takavi for the coiiRtmction 
of masonry—^ 

91S 

Whipping— 

Tnatructious regarding— - 

.ASli 

.luvenile offences punishable 
by- 

ri4i 

Law relating to- 

537 

-outside jails 

540 

Punishment of-to be 

reserved for hardened 
crimiuals .. • • 

53S 

Wild animals— 

Distinguishing marks of wolf 
cubs 

Appendix 

17 

Instructions regarding pay¬ 
ment of rewards 

444 

Live animals for zoos and 
rewards payable . • 

44A 

Rewards for destruction 
of—— 

443 

Rewards to bo paid by 
District Magistrate or a 
Magistrate of experience.. 

444 
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Partu. 

Witnessaft— 

Certificate for uttendanoe 

by government servants 526('7) 

Civil and Assistant Surgeons 
not to receive conveyance 
allowance for giving ovi- 
denco in their ofiicial 


capacity .. .. Note 3 

below para. 


Expenses to-for court 

attendance 

r>26 

r»26-28 

Expenses of post ofiice or 
railway employees sum¬ 
moned as-in private 

oases 

529 

Women— 

Maintenance of children of 
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